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M. 5200.1A 

FOREWORD 

1. PURPOSE. This Guideline Manual sets forth current and effective policies 
forthe Law Enforcement Ed\.lcation Program. All LEtP administration will 
be in accordance with policies and procedures prescribed herein. 

2. SCOPE. The provisions of this Manual apply to LEEP-participating. 
institutiohS of higher education and to student recipients of LEEP . 
grants and loans. , It also guides the activities of all LEAA personnel 
who are inv,olved with theadm;11;stration of LEEP. 

3. CANCELL:ATION.Guidel ine Manual M 5200.1, Law Enforcement Education 
Program, AprilS, 1973, is cancelled .effect.ive July 1, 1974. 

< n ' '." 

4. EXPLANATION OF CHANGES. 

a. Statutory Changes. The Crime Control Act of 1973 (P.L. 93-83) 
. changed. three program provisions previously set forth in P.L. 90-351, 

amended by P.L. 91-644. All, ~eference:s to statutory author'tty for 
the program, to the maximum 's,'ze of grants and/or loans, and to the 
grant recipient's employment obligation have been changed to reflect 
the new statute. The LEEP grantee no longer 'is required to remain 
with the same employing agency during the two-year period of 
obligato-cyemployment. (See'paragraph 50.) 

b. gther"Policyand Procedural Changes. 
:...~, <" 

. (1) The institutional requirement concerning designation of an 
,institutional representa~ive is expanded to includ~ financia1 
management. (See pa~agra~hs 4b and 14.) 

(2) The institutional accreditation requirement is changed to 
conform with the elimination of the "correspondent II status by 

I'the Federation of Regional Accrediting Commi~.sions of Higher 
Education. (See paragraph 10.) \\ 

(3) Procedures for executing the LEEP Terms of Agreement are 
clarified •. (See paragraph .12.) 

(4 )Th~, name of the LEEP-3, form is changed t9 LEEP Student Certi fi .. 
cation and Note, and use of the LEF.P-4 is rescinded. 

() 

<~ (5) LEAA approval is' required for awards to students enrolled in the 
'~'-c--. j)nstitution's extension or external degree program(~). 

----.:::::;:<:::::.:~;:::::::;--~./ 

'. ,'. Par 1 

(6) Grants for study outside the United States are prohibited. (See 
paragraph 38.) . . " 

.. 

(7) Guidelinescfor law enforcement academy courses are set forth. 
(See paragraph 39.) " , 

Page i 
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"proVisions regarding program extlusions prescribed in the 1970 
Appropriations Act are geleted~ (See paragraph 41. ) 

. , . ~, '. . ' ,'", .,:' '. '.' , , .' < ., .,;. ". '~~_ .. t?}(" ." 'J 

(i9) , The pr,ovision,for matching EducationalOpportl,lnityii'Grants is , 
de1:eted.(See paragraph 42a.) " , ' 

(10) The ~eqlJJrementregarding financial suppor;t frOm sources other 
than LEEP is expanded "to ad.dress ;appl icants who are,resjdeDts o,~' 
of stat~s .w~ich ,admin~ster \5lcholarship programs.' ,lnst; tiJti onClH\ 
respons1b1hty lS deflned. (See paragraph 42b.) ",', " 0 "' 

'CJ 

(11 ) In-servi ce" el iBi bil i ty is· cl ari fi ed. Agents of the,: Drug" 
Enforcementlt Administration, are added, and Federal General 
Services Adr~inistration employees are deleted." (See, paragraphs 
45a through c and 47b.) " '". ' ,.' 

(12) Wording in"priority schedule js changed toclarifymean;ngand 
to reflect modified ruling on transfer stl,Aden;ts (paragraph 72a). 

(13) The, definition of "returni ng recipi antI! is modi fi ed( paragraph 
72b). ' '., ~ 

( " 
'. It; ....., d" 

n~) The rule governing pro-rating of awards is changed in oreier to, 
elimjnate the practice,as nearly, as':1!possib~,e (par~graphs,73!:> 
and c). J/ It /- , 

(15) 'I The acadJ}iC-year maximum 9~ant ~s 'defi~ed. (Se~ pa.~~graph 76cn 

(l6) Designation of ~e$p~nsibili1:y for book coit determin~tionis' 
'assi9ned, to i'nstitutions ra,ther th~mstudents. (See paragraph 

77d.) , I " 
~ . (. 

,"(""~tlZ) ~,Jb"e prov; s ~~n'\that' f,' u, nd~' s~all notb, e~ ~~stt,i cted" ,ex, t'l us, ively" 

\ 

""~ fork'a,,' part1cular un1t w1t,~lna 'UOlVf;!jSlty lS stated (paragraph 
,~ "131). . ',' 

~ , ", . 

:- (18) Fiscal procedures reflect major changes 'in account{hgand 
financial management procedures. (See chapter 7.} 

.. ' ;f::/', 

5. EFFECTIVE DATE. This Guidelirte Manual becomes effective for all 
programs to""l)e funpedfor the' fi seal year 1975. {) 

,"~'~~;2~b.~ 
"DONALD E. SANTARELLI " 

• Administrator 

OR 

DistHbuti6'n: LEEP-P~rticipating'Ihstitutions'; RO Manpower"Special ists. ' 
Information Copies: RO and CO Heads, Acco'unti ng and. Audit S~taffs "Staff of 
Office of Regional 2perations. ' Q • '-c '" 
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. CHAPiER 1 ~ . AUTHORIZATION AND, PURPOSE 
"""",,C~ 

:J>~ . (1.>;\ 

1/ THE ACT. TitleI,:Part D, Section 406, of the Omnibus Crime Control and 
Safe Streets Act of 1968 (Public Law90-3S1), authorized the establish­
ment of the Law Enforcement Education Program (LEEP). Thi,s Act was 
amended by Public law 91-644, the Omnibus Crime Control Act of 1970 
and by Public Law 93-83, the Crime Control Act of 1973. Section 
406 (a) through (d),as amended, is included as appendix 1 to this 
Gu i deli ne Manoa 1;' ( . 

2. PROGRAM PURPOSE.· The ()nnibus Crime Control and Safe Streets Act 
provides for and encourages IItraining, education,. research, ana 
development for the purpose of impy);oving lawenrorcement ... 1\ 

One method of improving the effectiveness of the nation's criminal 
justice sys,tem.is toincrea.se the (education le;re10f its personnel. , 
To this end, LEEP provid~s financial assistanoe to allow in-serVice 
criminal justice personnel ,to continue their ~Irluca.tion at the 
college and university level, It also providesi'funds to men 
and women preparing for careers in crill)~nal justice. 

, . '.' "','" " 

3. TYP'ES OF PROGRAM ASSISTANCE~ Two types of finanda1 assistance are 
offered und~r LEEP: . ' ' 

a. Gral1ts of up to $250 per academ; c quarter or $400 per semest'er for 
qualified full-time employees of publicly-funded law enforcement 
and criminal justite agencies. 

v 

b.·Loans of up. to $2,200 per academic y~arfor qU,a1 ified 1 students 
enroll ed ina ;program of study "direct,ly rel ated to law enforcement 
and criminal justice or suitable for persons employed in law 
enforcement and criminal Justice." Preference is given,to 
pol ice and corrections personnel of ,states.-~()r units. of general 
local government on. academic leave from th~:ir. agencies. 

4. ADMINISTRATION OF THE PROGRAM. The Act es tab'ti shed the Law Enforcement 

" 

Assistance Administratfon (LEAA) which admini'sters LEEP •. lEAA . 
operates under the general authority of the Attorney General and is 
headed by an Administrator and two Deputy Administrators who are 
appoin~;ed by the President, by and with the advic~ and cQns~nt of 
the Se~la teo . "',II ."., ///~11 . 
a. LEAA. LEAA administersLEEP.through its Office of Regional Oper­

atiOns ~ and ten regional offices. The,regional office1 
direct, monitor, and evaluate LEEP activities within t~k;r 
respective jurisdictions. Also, they promote cooperat110n 

~ ~ \, 
~. 

il 
Chap ,1 
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and coordination among St t ~ 1 . . ' . ' ' 
the higher education com· a e ~ mlnal ~ustice Planning Agencies. 
agencies in efforts to u~~~~j~'c~~d/rimjnal j.ustice operational 
financial records are maintained i~ .~~ o~~r~e education., LEEP 
in Washington. This off1 " e ce of the Comptroller 
and student notes and sup~;vf~~;e~fffiall instttutional awards· 
Ort student awards., n9 and collection activities 

/ . 

b. Institutton~ ~fHigher Edu ti . ~. 
higher edUcation to use fi~~alo;~arL[~pauf~orizes institutions of 
grants and loans to eligible student. L~AAocations to assign 
participattng institution t dis.. r,equires each ' 
representative to be reson~ib~s gnate at least one institutional 
finanCial 'management. I~ LEEPj fO~iprogram administration and 
than one representatiVe th 1 unc on~ area~signed to more 
the authority and resPo~sibi1i~~tituiion 'hshoUld clear-ly define 
these shOUld be design~ted as thes oeac individual. One of," 
with primary responsibility f' '. e LEEP Coordinator, or person 

. or contact with LE.N\." 
c. Re ional Office Addresses R i 

num ers appear n Clppen x 2~5 ~hnaisl ~uffidicleiaddresses and telephone 

5-9. RES£RVED. 
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M 5200.1A 

CHAPTER 2. INSTITUTIONAL ELIGIBILI'TV AND RESPONSIBILITY 
l"( 

'SECTiON 1. INSTITUTIONAL ELiGIBIlITV 
~ lO}' ACCREDITATION RE~UIREMENT. An institution of higher J,~ducation must 

meet one of theollowing standards of accreditation'tb partiCipate 
in LE~P: \" 

:, 

a. ,Full ,~ccreditation by. a member of the Federation of Regional 
~ccreaiting Commissions oT Higher Education. Members of. the 
Federation are as follows: ' 

I.~ , 

, .) , j , \';;... l 
(1) Middle States Association of Colleges and- SeconJary Schools, 

(2) New England Association of Colleges and Secondary Schools. 

(3) NOrth Central Association of Colleges and Secondary School s t 

(4) NOY'thw~.st Associat,ion of Secondary and Higher Schools. 

(5) Southern Associat,10n of Schools arid Colleges. 

(6) Western Association of Schools and Co\l1eg€s~' 
;. ') ;7' ~ .' 

b. Designation as a Candidate for Accreditat1~ by one of the above 
accrediting commissions~ ;, 

. \\ 
:~~~I::~\ '"' 

11. GENERAL RE U'IREMENTS. '. In~' addition to the accreditation ,reqUirements 
a ove. an 1nst tut on~\\must meet the following general eligibility 
crfteria to apply ,for LEEP participa,tion: ,., ~ 

a. It· admits as regular'students only persons having' a certific~te 
of graduation fr9m a secondary school or the recogni,zed ' 
equivalent. consistent with the institution's enrol'~ent 
policy; 

b. It is legally authoriied within the State to provide a program 
of education beyond secondary education; . u 

c. It provides an edUcational program for which it awards a 
bachelor's or ,higher degree; or it provide's an associate degree. 

,the course wotk for which is creditable toward the oachelot 's 
degree ~t re~ionalJY accredited institutions of higher 
education~, 

/1 
1\ Page 3 
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12. 

13. 

d. It is a public institution of higher education operated by an 
agency of State ~overnment or a political ~~bdivis;o~ there~f, but 
is not an institution of an agen~y'>of t,he United States Government; 
or it is a nonprofit institution, no ~art of th~ ~et earnings of 
which inures or may lawfully inure' to tHe benefit of any priva,te 
stockholder or individual. ' 

LEEP TER~S OF AGREEMENT. Form LEtP-2, LtEP Terms" of Agreement, must be 
executea by the institution as a precondition forl?participation in the ,. 
LEEP program .. A fully executed LEEP-2 is a 1 ega 1 agreement between 
LEAA and the institution of higher_learning. Proce~ures for submission 
of the LEEP~2~re outlined in paragtaph 128. No grint awards will be 
authorized to an institution until an executed copy of the LEEP Terms 
of Agreement fat' that fiscal year is 1'n LEAAls files. (See appendix I~) 

,PROGRAM ELIGIBILITY .. Jhe LEEP program provides grants and/or 'loans to 
stOdentswho are.,employed full time in tlie criminal justice system or, 
who intend to enter;, the criminal justice system. All institutions 
accepted for participation in LEEP arB eligibl~ to make grarits and 
'loans. . )) " 

SECTION 2. !,NS'tITUTIONAL RESPQNSIBIUfv , 
~. J~ 

14. INSTITUTIONAL REPRESENTATIVE. A~institution accept~d for pattil=ipation 
in LEEp'shall aesignate a.t1east one institutional re'presentative to be 
responsible for LEEP administration and Hnancial management •. IfLEF.P 
funQ~l:i ori~ a re a S5 i gned to more than oner,epreseritati ve ,"'the ,i ns"tituti on 
sho:Jl del early defi ne the authori ty andrespons i bil i ti es of each' 
indtvidu~l. One of these should be deSignated as the L~EP Coo~dinator, 
or person with primary re,sponsi,bl ity for contact with LEAA'~ , 

..' , 

15. LEGISLATIVE AND ADMINIstRATIVE PROVISIONS.!'n administering the program 
th,p: institution shall comply with all stipulations in the Act, . 
(P.t. 90-351) as' amended, the LEEP Terms' of Agr~emeJlt, atld this 
Guideline Manual.. Terms used frequently in this Guideline Manual are 
defined in appendix 3. 

16. DISCRIMINATION PROHlBITED. The institution shall administer LEEP in 
compliance with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
and all requirements imposed by or pursuant to regulations of thE' " 
Department of Justic;e (28 C.F .R. Part 42) and Titl e IX, Section 901) 
of the Educe/,tion Amtandmentsof "1972 (P.L 92-318) to the ~nd that no 
person s.hall, on the·grounds of race, color, sex.or national origin, be 
excluded from parti,cipation in, be denied the benefits of, or be " 
otherwise subjected to disctimination under any program or activity for 
which the applicant receives Federal financial assistance from the 

Page 4 
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\ 

De artment of J~stice. Further, public institutions ~hall comply. 
Wi~h the Equal Fmployment Opportunity provisionsoL T1 tl e 28, Sect10n 
42, Part 0 of the Code of Fe~era1 Reg~lations. Relevant sections of 
these statutes are included 1n append1ces 4, 5, and 6. 

17.,19. RESERVED. 
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20. 

CHAPTER 3. PROGRAM ELIGIBILITY 

ACADEMIC PROGRAMS AUTHORIZED. The Act authorizes LEEP funds for 
IIprogr~ms of cscademi c educati anal ass i stance. II The Act stipu1 ate's <ch,at, , 
students who receive LEEPfunds shall enroll in coUrs.esor programs 
that lead to a degree or certificate in an area related to laW enforce­
ment or suitable. for persons employed in law enforcement. 

a. The institution shall exercise conscientioMs judgment in ascertain­
ing that the LEEP recipient's academic program relates to the 
employee's duties and/or those job functions that reasonably can be 
anticipated by the student. Programs that lead to professions atheY(, 
than those related to criminal justice (e .. g., engineering and 
medicine) generally would not be appropriate. It is intended; 
however, .that granti~ecipients be allowed to enroll for degrees or 
majors in areas other than police, courts or corrections if'other pro­
grams which 'enhance their professional qualifications are available. 

b. The ultimate authority for determining which pyiograms comply with 
the intent of the law rests with LEAA. Any questions concerning 
suitability of programs for which LEEP recipients enroll should be 
directed to the appropriate LEAA regional office (See appendix 2 
for addresses). 

, 
c. The Student Certification and Note form includes the LEEP 

recipient's certification that the courses for which he enrolls 
lead to a certificate or degree in areas related to law 
enforcement or suitable for persons employed in law enforcement. 
(Sample form appears in appendi x 7.) 

21. GENERAL CURRICULA CRITERIA. To be supported by LEEP a curriculum must 
meet the criteria set forth below: 

a. Each course shall be approved by the regul ar curricul um-approv; ng 
body of the institution, e.g., by the student-facul ty senate, the 
curriculum committee, the State Board of Regents, etc., and shall be 
cr.editable toward a catalog-.listed academic degree or certificate. 

b. Each cl ass sha 11 be open to a 11 students. The schedul i ng of two 
identical classes for the same course does not satisfy the require­
mentifone'-.·cl ass' s'erv'es 'preservi ce students and the other serves 
i.n-service students. Courses shali be convened in academic or 
neutral environments .. A police department squad room,for example, 
would not be considered a neutral s~tting. 

c. The instructor shall have full-time or part-time faculty s,tatus at 
'the institution, be~laid by the iiinstitution, and possess required 
credenti a 1 s comparable to thos'e of ; ns tructors in other academi c 
fields offered at the institution. The use of qualified guest, 
lecture.rs is not precluded, provided/ithe major resjjonsibilitirfO;~ 

-~ -·the course rests wi th the qual i fi ed facul ty member of record\,)' 
Chap.3'· 
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22. 

23. 

24. 

25. 

d. I.t.ans\~er~p,i ~ ity of credft~i~ regui red~ At'11"e~'st 80 percent 
0~falldcbre81ts ,shall be appllCtlble Itowards, bachelor's degrees 
o ere .y regTohally accredited in'stitut;ons. ' . ' 

TRA~N~NG PROGRAMS AND COURSES PROHIBITED' Basic recruit and ~' . . 
ih:l~~"i .~r~~rams shall not be supported' by LEEP fUhds even t~g~~~rv' ce 
them sI~ u ld~ may offe~ cred~t or give credit equivalency for' 

: ere ,t or credlt equlva1eney is given it shall not b 
~~~fl~~~:d ~stuParft Of, the student's academic lo~d in determinin~'" 

~ s a s or, oaneligibility. ' 

~NSTFUTES AND SHORT COURSES.' Study done in seminars sh 
~~!tl tutes, or workshops normally; s not e1 i gi.bl e for\EE~r;~~d~m 

se courses are usually training orient d . dt .. .. 
'supported by LEEP monies. Aninstitutio e h.a~c ralninq cannot be 

~~dr~h;~~~~~ea!li~i~i:i~~~lM~~i~~!i~tf~~:~~~e~~i~j~n~Hr!RfF a 
Wi~l c~urse m~et~ the c~~teria listed in paragraph 21. ' The school 

~;~d~~!~r~~~'f~~~~d~~~;'~rea~nln~ri~~t~rD;o:~D~~n~~u~~:r~h~ttdoes 
eligibility of ~ ~hr,latln paragraph 21. All questions cOhcernin~ 
t or· course for LEEP support shall b d' d 
t~ ~~~d:~~~~priate LEAA regional office before funds a~e 6~*~;~d 

REMEDIAL COURSES. 
funds. Remedial courses cannot be supported with LEEP 

~XTE~SIO~ COURSES AND EXTERNAL DEGREE PROGRAMS Parti ci t' 

"~,F~; !~~~{:~~~~~f~~r~r:~~e~b~~ i ~r~v~~:nf~~~~~a ~i ~h!;1 ;~u~:d~~~e 1 
t· . , -serVlce personnel study on a camnus site 
p ~ a~s~~r~o~ ~~:c~f c~~i~e~vi ce and preserv; c~ s"tudents. When thi s 
courses and external d ecause of geograohlc factors, extension 

egree programs may have to be established. 
a~ In orderf th . .' 

funds,theOtnstii~t~~~r~~:i~n~e~r~;r~~sL~~Ab~h:~ppo~ted.by LEEP 
cOUl"ses and externa 1 de re .. . ex ens 1 on 
in paragraph 21 and tha~ t~eprogramsdmeet all the ~ourse criteria 
educational need inOthat 'p rYt.rels,pon to an ?therwlse unmet " a lCU ar geographlC area. . 

b, ;~~~sc!~~~~ ~~l~~~i~~~~t~~lf to stUdents at the institution's 
external degree stud.,ents· PbProyal for awards to extension and lS 0 talned from LEAA. 
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26. 

27. 

28. 

29. 

c. All questions concerning eligibility of an extension course or 
externa 1 degree program for LEEP support. must be directed to 
the appropriateLEAA regional office before funds are offered 
to students .• (See appendix 2 for address.) '.' . 

SPECIAL REQUIREMENTS FOR EXTENSlONCOURSES OFFERED BY NON~AFFILIATED 
DEPARTMENTS .. '. In,$om~·States extension COLirses are administered by 
a Continuing Educati.on Department or division which ;s notaffilia,ted 
with any <;011ege or university. If such a department i.s an accredited 
degree-granting institution with contractual authority and administers 
its ·own fiscal matters~ it should.~pply directly for LEEP par~icipation 
to the appropriate LEAA r,egi,onal office •. Departments which merely 
coordinate ~nd administer the. extension courses offere9 by institutions 
~it~~~ t~e Stcite are ~ot elig1ble topartic~pate in LEEPas sep~rate 
ent,t,es. Students enrolled In such extenslon courses can obtaln.LEEP 
assistan~e from the parent campu~ if the following prerequisites are 
met: 

a. The,class, although administered by the Continuing Education 
Department, is an ext~ns;on course of the LEEP-participating 
institution. 

b. The course meets the eligibility criteria set for~h in paragraph 
21 above. " 

CORRESPONDENCE COURSES. A correspondence course is eligible for LEEP 
support only i.f it is offered through a LEEP-participating 
institution, transfer credit is awarded for course completion, and 
all other course eligibility criteria are met. 

PROFICIENCY TESTS AND PAST WORK EXPERIENCE. LEEP funds cannot be used 
to pay for credits earned by passing a proficiency test or for credits 
given for past work experience. 

CONSORTIUM ARRANGEMENTS. LEEP-participating institutions may want 
to establ ish consortium arrangements with other ac.credited participating 
and non-participating institutions. A consortium ;s an official 
amalgamation of academic programs, staff and facilities of two or more 
institutions. Such an arrangement is a significant organizational 
development undertaken-to maximize the resources available to each 
institutional member. A consortium contrasts with a simple bilateral 
agreement between institutions which permits students enrolled in one 
school to take a course at another. Students enrolled in consortia 
are el igible for LEEP assistance provided: 

a. When a LEEP-participating institution enters into a consortium 
with a non~participating institution,. the participating 
institution, i.e., the institution wh1chexecutes the LEEP Terms 

if 

Chap 3 
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of Agreement .wi th LEAA, has the sole a uthori ty for th~j control 
and maintenance of LEEP funds as well as LEEP administrative respons i bil1 ty.· . , . 

b~ When more than one of the institutions partic'iPatingHII'the .' 
consortium is a LEEP participant,'~he ihstttutions must decide 
whether one or1nore of them shan exerc i se'contro 1 'over LEEP 
funds for the purposes of the·consortium .. ' . 

c. No student shall receive LEEP funds from more than one instituti'on 
in anyone ,academic term. ".' , , , 

30-34. RESERVED. 
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CHAPTER 4. STUD~NT ELIGIBI(ITY 

SECTION 1. GENERAL CONDITIONS OF STUDENT ELIGIBILITY'" 

35. 'BASIC'ST'ANDARDS "'OF ELIGIBILITY • 

a. LEEP grants are available only to .full-time crlminal j~stice 
personnel [in-service students) as defined;n this chapter. 
A grant recipient may be a part-time or., full~til11e student., He 
or she may be on official academic leave from tbe employing 
agency. 

b. LEEPloans are available only to full-time stUdents (in-service 
or preservice). An in-service student may qualify for both a 
loan and grant only if he is both a full-time student and a 
full-time criminal justice employee. 

c. A full-time student for purposes of LEEP is defined as follows: 

(1) An undergraduate s~udent who is enrolled 'for a minimum 
of 12 credit hours in a 15 credit hour system (or the 
equivalent). . c 

(2) A graduate student enrolled in a minimum of 9 credit 
hours in a 12 credit hour system (or the equivaleht). 

(3) An exception is made for the final term. A student 
enrolled for his final term who received a LEEP loan 
in the prior academic term and who needs less than 
the minimum full-time enrollment to complete his 

{L.':'\ degree requirements is eligible for a loan. 

36 •. CITIZEN~~IP OR NATIONALITY STATUS. 

a. The applicant must be ~ citizen or national of the United States 
or a person who is in the United States, its possessions, or its 
terri tori es, for other than a temporary purpose and j S.kor 
intends to become, a permanent resident. Puerto Rico and the 
District of Columbia are considered.as States under the Act. 
The Virgin Islands, Guam,and American Samoa are defined as 
territories or possessions of the United States. 

b. Residents of the Trust Territor* of the Pacific Islands are 
eligibleforLEEP awards throug schools located in "States,'! the 
Virgin Islands, Guam, or American Samoa if the residents are in 
those areas for other than temporary purposes. 

37. SOCIAL SECURITY NUMBER. An appl i c;ant shall possess a soci al securi ty 
number before his request for funds can be approved. An application 
wi 11 not be accepted by LEAA wi thout a proper soci a 1 securi ty number. ~ 

Page 11 

.,. -. --------



" 

o 

i 
~ ... 

, .". 

, , 

.1 

M 5200~lA' 

38. ENROLLME~T STANDARDS. An applic~nt m~st be~acceptedfor adm.ission by a 
LEEp-par\~)1c1pat1ngcol1ege or unwerSl ty. He or she must be a gegree 
candidate or meet cljrrent requirements' to petition for acceptance into 
a degree program. A student not seeking a degree at the time of course 
enrollment and who therefore is classified as. a I specia1"student must 
be earning full credit for course work completed'. A LEEP aWa..-d may not 
be u~ed !orcourses,) conducted~outsoide of the. Uni'ted ,States or its 
terrltor.les, as deJinedby the\·;l\ct.· {ii' .) 

39. ACADEMY COURSES. Enrollment in any academic course to fulfill the require­
ments ?f a l~w enf?rcement academy shall receive LEEP support only if the 
fo110wlng stlpu1atl0ns:-)are observedandregiona) office approval obtained: 

' ' ," 

" 

a. The courses offered must .comply with all the criteria set forth 
in paragraph 21 . 

b. Theaca~emy' prorram s~al1 notreguire students to use LEEr funds; 
,the optl0nsha 1 be gwen for· the recrui ts to use their own funds 
Recruits shall be counseled regarding financial or service . 
ob\1gations incurred by the uS.e of LEEP funds. 

.r 

c. Th: academy program shall not require a recrui t to take a course 
WhlCh he or she already has completed successfully. . 

d. If the recruit resigns or is dismissed from the police department 
thel educational institution shall permit the recruit to complete' 
the courses in which he or she is enrolled. . ' 

40. AGE AND', PHY~I~A~PMITATIONS. There. is ~o a~e or phYSical requirement 
for LEEI' eh~,blllty. However, the lnstltutl0n must advise preservice 
students to lnform themselves regarding employment reqUirements 
(especially physical limitations) in the criminal justice area of their 
chOice. Physical limitations may affect employability. 

41. EXCLUSIONS FOR STUDENTS INVOLVED IN CAMPUS DISORDERS. 

a. Exclusi~ns.for FY 1971 LEEP Support. 'Public Law 91-372, the 1971 
Appropr~a~lons Act for Oepartments of State, Justice, and Commerce, 
the Judlclary, and related agencies, contains certain restrictions 
with.respect to the funding of students engaged in activities 
detrlmenta1 to the operations of educational institutions~ It reads: 

Page 12 

,IISEC. 7.05. No ~art of the funds 'appropriated under this Act sha.11 
be used to provlde a loan, guarantee of a loan, a grant, the salary 
of, .or .. any remune~a/tion whatever to any individ,ua1 applying for 
adm~ssl~n, ~ttendln~, emp10yed:;,py, teaching at ordoing research at 
an lnstltutlon of hlgherl~ElG!uc9t:ion who has engaged in conduct on or 
after Augu~t'l, 1969~ which"-'iiivolves the use of (or the assistance 
to others 1 n the use of) force or ,threa t of force or the sei zure of 
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property under the control of cFJ. inst'ftution of higher education, 
to reqUire or prevent the availability of certain curriCUlum, or to 
prevent the faculty., administrative officials or students in such 
institutions from engaging in their duties or pursuing their 
studies at such institution. II 

,>\ 

b. It ii' the,res onsibilit of the institution to take action to 
insure issemination and enforcement of t is prOVision. Fair notice 
shall be given to an effected individual of allY proposed cessation 
of payments. Opportuni.ty shall be g7(Ven to him to· be heard as to 
Whether he has engaged, in conduct in,c1uded under the above prOVision 
of the Appropriations Act. ~ 

42. CONCURRENT FINANCIAL ASSISTANCE. 

a. Suppo..-t from Other ~edera1 ,Programs., A student receiving LE~P, 
assistance under thlS Act lsnot prevented by LEAA from recelvlng 
educational funds from the Veterans Administration, Social Security 
benefits, or funds from student financial aid programs authorized by 
theiHigher Education Act (P.L. 89-329), as amended. and adminis­
terE!d by the U.S. Office' of Education. Because this OE assistance 
relates to both educational and maintenance costs of students, a 
LEEP award could pay for tuition, books, and fees and the OE student 
aid could meet the individUal's additi()na1 demonstrated financial 
need,. 

b. Supeort from Other Resources. LEE~ loans or grants ~hal1 not be, 
asslgned toa student whose.educatlona1 costs are belng fully pald 
through a private scholarship program pr from public resources 
EXCEPT for Veterans Administration benefits. If the applicant is a 
resident of a state which administers a stat~ scholarship or 
incentive program, the applicant must apply for those state benefits. 
If the costs of education are only partially covered by sources 
other than LEEP, then LEEP funds may be used to cover those costs 
not covered by outside funds. The institution must apprise 
applicants of this ~uideline and should make known to students the 
existence of state scholarship programs. 

c. Retroactive Reimbursement. LEEP funds shall NOT be awarded in those 
instances where state and local governments retroactively reimburse 
1 aw enforcement offi cers for expenses incurred in sati sfactor11y 
completing course'work that is normally eligible for support under 
LEEP. 

d. Salary Incentives. A bona fide salary incent'ive program in,which 
permanent salary increases that are taxable by the Federal Internal 
Revenue Service are given for educational accomplishments is not 
considered a duplication of LEEP benefits. 

43-44. RESERVED. 
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SECTION 2. INi)ERVICE ELIGIBILITY 

45. ~TATE AND. LOCAL EL1~I~I~ITY. All'~n-serVice students must qual ify as 
sworn ?fflC~rs O~C1v,11~an professlonal or paraprofessional employees 
as.d~f1ned 1n th1s sectlOh. In-servicefeligibility of·,state and local 
cr1ml'n;,tl justice pers~nne' isbas~d on agency eligibility. Eligible 
state and .local ~genc1es ~re publ1cly-funded agencieS~ the PRINCIPAL 
ACTIVITIES of Whl~h pertalh to crime prevention, cbhtro~ or reduction 
or ~heenfortemeht of'the crirninal law, including, but hot limited to 
po ~1 ~e efforts.t? prevent, control or reduce crirne or to appt'ehend 
cr1mHl~ls,act1vlties of courts having criminal jurisdiction and 
relate~~gencies, activities of.corrections, probationi or"pa'role 
author~t1es, ~nd p~oblems. relat1ng to the pevention, control or' 
reduct10n of Juvemle del1nqueYicy or narcotic addiction ~tl • • 

a .. SPA ~~rsonnel. A full-time professional employee 'of a State 
Pl.anrnng Agencyorofan~PA'regional or local unit is eligible 
for a gNnt. '. . 

b. Campus Police •. A.memberof a campus police forte is eligible 
fora LEEPgrant if he·or she possesses un~eraut~lori ty of state 
~r ~oc~l ~aw either ,concurrently with or in lieu of the 
JUN sd~ c~lOnal laW enfo~cement agency, full powers to enforce 
the cr1m1nal statutes, 1ncluding the power to make arrests. 

c. Com onent Units of IneTi ible Em 10 in A encies. Sometimes a 
large ~dministrat;ve agency wic is itse f 'ineligible as an 
emp ~O~l ngagel1~y c?ntai ry~alargF\ sect; on ordi vi'sion the primary 
actlVlty.of ~h~ch 1S cr1minal justice a,nd law enforcement. 
Grant e11g1 b1 hty ofsuch"personnel wi 11 be determi ned on tne 
basis of documentation as to statutory authorization jUrisdiction 
and other 'details deemed pertinent by LEAA.' , 

'. d. ~uP8ort~veEmp;"!!yees. S~pporti ve employees, such as '~l eri cal, 
~am~o~lal, equ1pment ma1ntenance personnel, etc., are 
1nehg1bleforgrants.Questionable""cases must be referred to 
theappropri ate LEAA regiona~~d." ' 

46.. TEACHERS ELI.GIBLE FORIN,..SERVICE AWARDS.. Full~,tinie teachers of 
courses relatedtola~e!if~rcernent and criminal justiteor suitable 
for pe~sons ~mpl oyed 1~ ~\1~1 e'nforcem~nt, in i nsotituti ons' of hi gher 
educat1?n Wh1Ch are el1g1L1e to rece1ve lEEP funds shall be eligibl~ 
to rece1 ve LEEP grants. 

47. FEDERAL ELIGlBILITY. In-service eligibility at the Federal level is 
ba~e~on employee function. Only'OFederal offi cers having PRIMARY 
crl~m~nal law~nforce~ent, correctiona.l or judicial responsibility are 

(I ellg1ble for 1n-serVlce awards. . . 
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a. Government Employees rrai ning Act. ,All Federal employees 
. must ,first use available'JGovernment Employees Training Act 

f.unds for their educational benefits. Only after Government 
Employees Training Act funds have been exhausted can LEEP 
f~nds be aVailable to Federal employees. The institution 
mU~t apprise the Federally employeed applicant of this 
guideline in order to assure student compliance. . J . 

, . .... . . h" 
b. Eligible Employees. Federal positions not specifical'ty listed 

in this paragraph are not eligible for LEEP support, regardless 
Of the fUnctions performed. All supportive personnel at the 
Federal level are INELIGIBLE. ALL MILITARY employees, whether 
civflian or members of the Armed Forces, are INELIGIBLE. , 
Eligibility of Federal officers is restricted to the following: 

(1) U. S. Department of Jus ti ce 

(a) Agents of the Federal Bureau of Investigation (FBI) 

(b) Agents 'of the Diug Enf6rcement Administration 

(c) 

(d) 

1\ 

U. S. Marshals 

Correctional Officers, U. S. Bureau of Priso~s 

(e) Correcti6nal Treatment Specialists, U. S. Board 
of Parol'e 

(f) IQvestigators and Patrol Agents, U. S. Immigration 
and Naturalization Service 

(2) U. S. Treasury Department 

(a) Special Agents, U. S. Secret Service 

(b) Executive Protection Service (includes 
White House Police) t 

(c) Special Investigators, Alcohol, TObacco/rand Fire 
Arms I, 

(d) 

(e) 

1I 

I nte 11 i gence Speci a 1 Agents, I nterna 1 {~evenue 
Service (IRS Agents are not eligible.') 

Special Agent~, Customs Patrol Officers and _ . 
Customs Security Officers, U. S. Bureau of Customs 

.:: ...... , .. jl.l. 

. 
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48. 

(3) U. S. Department of Interior 

(a). U. S. Park Police in Washington, D. C. 

(b) Investig~tors and Indian Police, ·U. S .. Bureau of Indian 
Affa i.rs (BIA) 

(4) Federal Judiciary 

(a) Employees of the Federal Court system, including ~ederal 
probation dfficers, who work on criminal matters are 
e1 igib'Je. 

(b) Federal supportive personnel (e.g~, clerfca1,custodial 
and equipment maintenance employees) are ineligible. 

(5) U. S. Capitol Police 

FULL-TIME EMPLOYMENT STATUS. To ~e eligible for LEEP as an in-service 
student, the student shall maintain full-time employee status (a 
minimum of 30 hour~ per week) in a publicly funded agency or full-time 
status as a criminal justice teacher. The studeht who is in ~n 
officially organized cadet program is considered a full-time in-service 
employee for purposes of rece; vi ng LEEP benef; ts.. Each student shall 
certify his status as a permanent, full-time employee of a criminal 
justice agency. 

49. LEAVE STATUS. Personnel on leave of absence are considered employees 
rof an agency and are eligible for L~EP grants. 

50. 

a. ForLEEP purposes, leave classifications include leave of absence 
for temporary disability, for recuperation ,and for academic leave. 
Neither terminal leave or leave for military service is an 
acceptable leave-of-.absence ca'tegory. In the case of criminal 
justice teachers, the "agency" is the employing colleije or 
university, and the academic leave is a sabbatical. (Leave status 
indicates a contra,ct or certain conmitment from the employer for 
the employee to retyrn to the agency at the same or higher grade/ 
rank or salary level.) 

b. The institution must receive and retain agency verification of the 
student1sstatus and its estimated duration if a student is on 
leave. 

TWO-YEAR GRANTEE OBLIGATION. Grant funds '~'hall be advanced only to an 
in-service applicant who enters into ·an agreement wfth th'e Department 
of Justice to remain in full-time criminal justice employment for a 
period 'of two years foll owing compl.etion of any course for which grant 
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funds are advance~. This provision is effective for grants for which 
the period of obligatory employment commenced after June 30, 1973. In 
other words, if the course completion date on the student hote is 
July 1,1973 or later, the prOVision applies as stated herein. The em­
pl oyment agre~ment is part of the note forms. The student who fa·il s to 
'remain with 6riminal justice employment the. required 1enQ.th of time must 
repay the grant plus interest. See paragraph 104. 

51. TEMPORARY EMPLOYEES. A tempore.ry employee or regular employee of a 
temporarily funded program is not eligible for a LEEP grant or 
in-service loan. 

52. QUASI-PUBLIC AGENCIES. Employees of private organizations which provide 
detention and rehabilitation services are not eligible for LEEP grants. 
Although the agency financial support might be primarily public, the 
administrative control or charter is non-public. This category includes 
some child care centers, narco'tic treatment centers, halfway houses, 
and release centers. 

53-57. RESERVED~ 

SECTION 3. PRESERVICE ELIGIBILITY 

58. CAREER INTENT AND EMPLOYMENT COUNSELING. 
'I 

a. The preservice applicant SHALL BE COMi~ITTEDto obtaining 
full-time employment in a law enforcement and criminal 
justice agency. 

b. At the time of entering the program, preservice stUdents shall be 
counselec\ fully regarding such employment specifications as physical, 
psychological, and educational requirement~ ah~ characte~ qualifica­
tions as they pertain to positions within the criminpl justice 
system. The counseling session shall also include the following: 

(1) 

(2) 

(3) 

A discussion of course work, degree plans and sincl"idty of 
occupational intent. . 

A clear understandiry of the student's repayment responsibility 
upon failure to obt~Jr employment in the criminal justice 
system upon completi6VI of course work. 

An effo"rt to identify any appl icant who has been conv'~cted of 
a felony, since many criminal justice agencies cannot hire a 
convicted felon. 

c. Institutions shall certify in writing that the counseling required 
in paragrapn 58b has occurred. This certification shall be counter­
signed oy the student and retained in the institution's files. 
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59. LOANS FOR 'fEACHER PREPARATION. Afull .. time studeht who ts preparUttJ 
~or a career as a full-time teacher of. courses related to criminal' " 
Ju~t1ce or suitable for persons employed in criminal jUstice is' 
el1g1ble for a LEEP loan. 

60-70. RESERVED. 
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CHAPTER 5. DETERMININGAWARDS 

SECTION 1. FUNDING AVAILABILITY AND PRIORITIES 

71 ~ TYPES OF. FINANCIAL AID AVAILABLE. LEEP provides two types of f'l nanci a 1 
~1d',to c~1minal justice students enrolled in colleges and universities: 

a. Grants for in-service students to pay for tuition, mandatory fees, 
and bOoks, not to exceed $400 per semester or $250 per quarter for 
part-time or .f!:~n-time study of degree-creditable courses related 
and/or usefu'j in crimina.ljustice. ' 

b. Loans not to exceed $2,200 per academic year for full-time study 
in courses ~elated to criminal justice or suitable for persons 
employed in criminal justice~ (See paragraph 20 concerning 
authorize4 academic programs.) 

7.2. PRIORITIES,!.. The Ac:t makes it clear that Congress feels that "crime 
h'essentiallya local probl~m.'j This language makes it mandatory 
that funds be made~vailable'primarilY to local and state personnel, 
with secondary empha'sis upon federal employees .. and preservicestudents. 

a. Order of Priorities. The order of priority for a~,signing available 
LEEP funds shall be: " 

(1) 

(2) 

(3) 

(4) 

( 5,) 

(6) 

(7) 

(8) 

(9) 

(10) 

Cn~p.~ 
P~r '7~ 

New or returning applicants who are state or local criminal 
justice personnel on academic leave 

Returning in-sar-vice LEEP recipients except transfers 

Returo1ng in~service LEEP recipients who are transfers 
hol di IIg associ ate degrees. or equi val ent credi t hours 

Returning preservice LEEP recipients except transfers 

Returning preservice LEEP recipients Who are transfers 
ho.1ding associ,ate degrees or equivalent credit hours 

New applicants who are state or local criminal justice 
personnel 

New preservice applicants, excludinq pre-law students 
'and candidates for law degrees ., 

Newappl~cants who are eligible in-service teachers 
/1 :.' 

New applicants who, are eligible federal criminal 
justice personnet . . 

New i'n-service applicants who are candidates for law degrees 

Page 19 
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73. 

b. Returning Recipients~' Tbe;term returnil"lgreclpients}:as used 
. hereln,~gfensctot~~~estudeQts. who participated, in,,LEEP during 
,the prev]ousacadem1c, ternl as welL'as those'whoreteiVed assistance 
during tne preceding fiscaly~ari 0 

,:,,' "".'" " 

c. Con.sid,erati on'for Non,...j?oli ce; Applications 'from personnel,' i 1"1',' 
coril"e"ctions,p,robation, parole,and courts must be,given equal 

:treatment;with appl icationsfrorn police officers .. ',' ",': : 
:" ','. . 

," :, .. , 

v .. ;" ;. 
(;' ".: ' , 

a. Definition •. FUllgra)rt~'11i9ib~lity is the cost of tuition, fees, 
.. and books~ not to, exceed $250 .perqu~,~;,ter' or $400 per sEllllester. 
"Fulll()an'eligibfHty,isthe cost of tuition, fees, and books, not 

t6exceed$733·perquarter or $HOOper semester. In 'the case of 
in-service persons onacad~ic leave, full loan eligibility also 

j J includes any additional demor)strated fi,~ancia'l; need. 

i)!. Meeting Maxitrium: Eligibility .. The full ,eligibil Hy of all, , 
applicants fOY'th"ecomplete fiscal yearrnust be met qi n descending 
order ofipriorities~"When funds are inadequate formeeting,,-~he , 
full eligibility of 'all appli.cants in any given priority group, 
applicants shall ,be assiisted on a first-come, first';'serv'e'basis. 
Awards ,shall not be pro-rated~ There is ONE EXCEPTION,to:thi'\ 
ruling . ,With re.gi ohal offi ce approval, ONE group of awards may be 
pro-rated, ,but ONLY IF funds are insufficient to "serve the full 
eljgibilityof the FIRST FIVEPRIOBITY GRQUPS.In:this instance, 
awards mayi'be pro-rated in the las~ group whiuhcan,be served. 

c. Adjusting" Awa~ds.The ,methodus~d for pro .. rati ng~wards must be 
app)iecf uniformly to all affected applicants. Procedures'for 

d. 

adju~ting awafds might he: ' 

,(1) Limiting tbe awards to a predetermined number of credit hours 
per pers()n,~ ',or . . 

(2)' Assigning each eligible applicant a set percentage of his 
max;mumentitlemElnt., ,',':' " ,'," ,,' ;" 

(3) The institution shall retain'docum~ntationo~th~ justifh 
, cation for assigning any award which does not. meet the 
, applicant's full eligibility.: ' ;; 

\) ,) 

Fi'rst-come,' First-serveProcedlires'. To' process application forms 
on a first,-come" fi,rst-serve basis, t~e instituti,on mustsequen­
tia llynumberthe appl icat:ions ofel igibl estu'dentsi Ii,order of 
recel'pt; Such applications shall beretcdned until' the student can 
be assisted, or until he or she ~erminates en~ollment at that 0 
institution or ceases to qual ify for lEEP.' , ",. 
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74; PLANNING FOR PRIORITIES. 

1.1 

75. 

-, 

Appl icatioh Schedules". Institutions shou1 d notify their local law 
enforcement communi ties of regi stration deadl i nes ,and of LEEP 
applic~tion calfmdars., 

b. - Reservation of Funds for Late In-Service Applicants .. While it may 
be reasonable to expect preservice studehts to apply for financial 
aid at a 'relatively early date, it would be unrealistic to impose 
this restrictioh on in-service officers because of the nature of 
their employment schedules~ Four weeks before registration begins 
most institutions should reserve sorne LEEP funds for late in-service 
applicants. ' The amount reserved should relate to the number of late 
in-service application,s which historically have been filed during 
the days immediately preceding registratioh. 

SECTION 2. DETERMINING ,GRANTS,' 
~, 

ELIGIBILITY. The g~alt program is restricted to in-service criminal 
justice personnel~ as defined in chapter 4. 

1-" 

76. GRANT AMOUNTS. In no event can the grant exceed the statutory limit of 
$250 per academic quarter or $400 per semester. 

a."WholeDollars.Al1 grants must be issued in whole-dollar figures. 
,If actual costs are not whole dollars, the grant shall be rounded 
downward. That is, if tuition, fees and books cost $215.97, the 
grant will be $215. 

G 

b. Mi nimum Awards. If a student does hot qualify for at, 1 east $20 in 
anysi,ngle academic term, no award should be assigned. 

'c. Academic-Year Maximum Grant. The academic-year~maximum student 
grant is $750 for studentsenrQ1Ted in institutfons~hich operate 
,ona quarter schedule and $800 'for I~;tudents enrolled in institutions 
which operate on a semester S'chedule. 

77., GRANT COVERAGLGrant funds shall be used only to cover the cost of 
tuition, mandatory fees, and books. ' 

a. Mandatory Fees,. "MandatorY fees" shallc:.be interpreted to mean only 
'those essential fees (laboratory, activity, out-Of-state) which are 
assessed by the institution to all students, as outlined in the 
institution ' s cata,log. The cost of suppl i es or transportation 

"cannot be reimbursed from LEEP funds. 
'~ . 

b. lnel igibl'('{\9stS. Retroactive awards are not permitted with LEEP 
. mon; ~s .. 'Costsi.nc.urredit;t a prior semester or quarter cannot be 
carri ed forward forpaymen't in. the 'curreht peri od. . Expenses 
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incurr.ed by the student incident to the 'initial filing of the 
application for admission to the institution, such as testing and 
application fees, C~hnot be paid by LEEP. funds. . 

c. AdVance Costs. A payment required by the institution in advance of 
the official registration day but creditable against the cost of 
tll iti on may be covered by the gra nt. 

d. Cost of Books. Grant coverage for the cost of books shall be a 
flat whole-dollar rate per term or per credit hour. ThiS rate shall 
be determined by the institution on the basis of current average 
costs for books required in courses for which most students enroll. 

78. GRANTS FOR INTERSESSIONS. An eligible in-service employee enrolled in 
one course which constitutesGa full-time interim term may receive a 
grant for tuition, books, and any special fees charged for the course. 
Such a student shall not receive more than the maximum grant per 
academic year ($750 a year for institutions having quarters and 
$800 a year for institutions having semesters).· E~g., the student-may 
receive up to $400 (not to exceed tuition, books, and fees) for anyone 
semester or interim term, but shall not receive more than $800. for any 
one academic year (two semesters AND the interim term). 

79. SUMMER STUDY. In summer sessions, no more than $250 shall be advanced 
for the equivalent of a quarter's courSe work or no more than $400 
shall be advanced for. the equivalent of a semester's course work.. The 
sumn.lergrant may be it) ~ddition to the institution's academic-'year 
maximum for grants. 

80. NO NEEDS TEST FOR GRANTS. Grant funds shall be awarded without regard 
.;to fi nancia 1 need. 

SECTION 3. DETERMINING LOANS, 

ELIGIBILITY. Any ful1-time student who meets the qua.l ifications in 
chapter 4 is eligible for a LEEP loan, not to exceed $2200 per 
academic year. 

LOAN AMOUNTS. The loan shall not exceed $1100 per semester or $733 per 
quarter. There is no multiple-year limit on the aggregate amount that 
may be borrowed other than the $2200 maximum 6n each .. academic year. 

a. Whole Dollars. All loans must be iSSued in whole-dollar .figures. 
If actual costs are not Whole dollars, the loan shan be'rounded 
downward. ,That is, if tuition, fees~' and books cost $425.96, and 
the award does not include a grant, the loan shall be $425. 

b. Minimum Awards. The total amount approved for any student for a 
S1'ngle academic term must be at least $20.. ". 
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83. LOAN COVERAGE. Loan funds shall be used only to cover the cost of 
of tuition, mandatory fees and books. All stipulations set forth 
in par,graphs 77athrough d shall apply to loans. 

84. LOAN AMOUNTS FOR INTERSESSIONS. In determining loan amounts, a single 
course which constitutes a full-time interim term is considered as 
part of the normal academic year. No loans shall be made separately 
for the period between semesters, but loans assigned to full-time 
studentsdUting and for a semester may inclUde costs incurred in the 
ir'lterimterms, up to the maximum of $1,100 per semester. Enroll'tlent 
in an interim term only without enrollment in either the preceding or 
following semester does not constitute full-time enrollment. 

85. SUMMER STUDY. 

a. Eli9ibili£y. A stUdent enrolled full time in summer session is 
eligible for a loan provided he or she was a full-time student in 
the term immediately preceding summer school. 

b; Amount. The amount a summer session student borrows may be in 
addition to the $2,200 wh'ich he borrows for the regular academic 
year. In summer sessions, the loan shall be limited to the cost 
of tuition, mandatory fees and books, NOT TO EXCEED $733 for the 
equivalent of a quarter's course work or $1100 for the equivalent 
of a semester's course work. 

86. FINANCIAL NEED ASSESSMENT FOR LOANS. A loan shall be assigned to 
cover the costs of tuition, mandatory fees and books without regard 
to financial need. The loan shall not exceed the cost of tuition, 
mandatory fees and books EXCEPT in the case of an in-service employee 
on ACADEMIC LEAVE who demonstrates financial need for additional 
assistance. Special effort shall be made to provide adequate LEEP 
funds to in-service students on academic leave. The assessment of 
financial need for these students shall take into full consideration 
the cost of school supplies and·transportation as well as the extent 
to which the family income has been reduced by student status. In 
no case shall the amount of tbe loan exceed $2200 per academic year. 

SECTION 4. CONCURRENT RECEIPT OF GRANT AND LOAN 

87. ELIGIBILITY. A full-time student employed full-time by a criminal 
just.ice agency .01" on academic leave from such agency is eligible 
to receive both grant and loan funds. 

8B. COVERAGE. The combined award cannot exceed the cost of tuition, 
mandatory fees and books unless the applicant is an in-service 
student on academic lea~~ with demonstrated financial need 
for additional funds. In the latter case, the combi:ned award 
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89. 

cannot ~xceed theamourit of financial need. or the institutional 
acadenic-year maximum grant (as defined in paragraphl,5c) plus $2,200,. 
whichever is 1 ess.,., . 0 , 'I' . ' , 
CHOICE OF SINGLE FORM OF ASSISTANCE. Some in-service students/ '" 
prefer to. limit their. obligations to those ofd(~e program rather ' 
than two. That is, they prefer all ass.istance t,) be under the 
1 oanprogram rathe.r than in the form of grant and loan. Such use 
of fUnds is pennissible. 

90-99. RESERVED. 
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CHAPTER 6~ . RECIpr~NT OBLIGATIONS AND REPAYMENT PROVISIONS 

SECrION1. GENERAL RESPONSIBILITIES 

100.' APPLICATION FOR ASSISTANcE. " Students should apply ,for LEEI' . 
assistance at the time of appl icatiotifor'admission to, an .institution 

.of hjgher educatiori. . 

a. Application Forms. ,Students shall accurately complete appropriate 
parts of Form LEEP-3,Student Certiflcation and Note. ,Spaces 
for enteringal110unt of award (Part A .of LEEP-3),shall be' completed 
by the ,institutional representative. (See sample form in 
appendix 7.) .' 

b. Updating Application Data. Recipients of LEEP assistance shall 
promptly notify LEAA through the institutional representative. of 
all changes in names, address, s,tudent status, including change 
of institution, and employment. . 

101. ACADEMIC LEAVE OF ABSENCE FOR IN-SERVICE STUDENTS. An in-service 
student who seeks leave status .should apply for and receive written 
approval for academic leave of absence from his employing agency for 
full-time study before applying for admission to the educational 
institution. 

102. PRESERVICE STUDENT OBLIGATIONS . 

a. °l\Pplication Dead.lines. Preservice students sho~ld apply for 
LEEP early so th~t the institution can have a firm idea of bow 
many preservi ce ~,'tudents are requesting ai d.,lns.tituti onal' 
application deadr~nes may be as early as six months before 
opening fal,l enrot1men~. . . ~ . 

.T,;~/ , '. > ~ , >. • , .. ' 

b. Career ~Counse 1 i n9. The preservi ce student shall commi t hil11sel f 
or !}terself to a career in criminaljus"tice in order to qualify 
for loan assistance •. The student should couhsel with 
institutiona'l officia.ls and potential employers to obtain 
guidance regarding courseg needed to satisfy future initial 
employment qualifications. 

c. Emp~Oyment Obligations. The preservice student is obligated to 
see and obtain full-time employment with a publicly funded 
law enforcement and criminal justice agency after completion 
or termination of his education,. or el semllstrepay the. LEEP 
loan within the terms of the notes. 
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" . '. SECTION 2 ~G~ANf'OBLIGATlONS 'ANO ' REPAYMENT ;/ "t 

103. 'TWO-YEAR OBLIGATION~Grant'fundS will be advancet'd °intlhYttho aD"tm:n: ~···I.:.<.;;I:: 
in-service. applicant who enter~}nto. a~ agreemen w . ". eepar . I 

of Justice to remai.n .1nfull-tlmecr1m1nal justice employment .for a V 
'.period of two years fOl~.o.w. in.9 c.' ompletion of any co.ur.s .e. ,!or which. gra~t 1', 

funds are advanced toh1m. ,(The,197~ statutory change 1n ,the employ U 
ment requirement set forth 111.Gu1de11ne ManualM 5200.1A ls~ffective i: 
for all student notes forwhiph the course completion date is after I 
Jt.me30, 1973. ) The tWO';;Yearobligation is ;Interpreted to mean two I)' 

.. . comp1ete continiJousyea~s~fter completion of fungedstudy .. The date Pi 
for determining thf: beglnmng of any two-year per1odof ob~1gatory L' 

. employment will be the date verified as the course completl0ndate by r:. 
the institut.ion on the- student note form. , . 

1 04 ~ ~ . REPAYMENT UPON EMPLOYMENT TE:RMIN~TION. . Grant . r~c.i pients Who termi natte i'] 
'full-t1me'cr1m1naljustfce'employment'shall beg1n repayment of gran s d 
for which the two-year service obligation has no~ been fully com-::] 
p1eted. Under such conditions, a studentisobl~gatedto repay the ;" 
FULL amouritof grant funds advanced to him plus~nterest .. No prorating il 

. ~~~e~~~~~~:~\~~~~;~e~~1~'b~i~:!~~~e~e~~~d~ompl.et10n of a fraction of 1:1 

105. EMPLOYMENT CREDIT EARNED AS STUDENT. A stud'ent who i'semployed full f\1 
time as a criminal justice officer or an o~f.icer onleaye of absence . ·t 
is entitled to employment credit while ~n scho~1;\)Ongo1n~ employment : •. "' ..•.. ! .•.. 
is credited against each grant awarde~ ln prev10us,acade~1c terms. f, 

A student may enroll for a neW academ1cyear! cont1nue hlS. ~mploym~n~, :." 
and.be earning employment credit.on theear11ergrants. ThlS prov1s10n II 
does; not apply to loan cancell a t~ on. [} 

106 EMPLOYMENTCREDIT FOR TEACHERS. Full-time,criminal)usti~e teache~s i,,;J 
. are entitled to employment credit for te~ching serVl~e wh1ch complles I 

with, theprovisiortsset .forthin' paragraph 46 .. In ~u~ha~ase! the 
"employingcriminaljusttc'e agencyUmaymean~the cnml~al JU~tlc~ _ 
college, school, .ordepartment,of: the emploYlng educatlonal 1nstltu 
tion. : . Otherwise, the provisionsof"paragraphs 103 through 105 
apply.' ._, 
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10.7. lHTHDR~WAL,FAILURE, INCo.MP~ETE STUDY. Failure to complete satis-
. factor1 ly any course for WhlCh a grant has been advanced does .not 

cancel th~f student~s 'obligation with regard to repayment of funds 
used.to. SUpport that cours~. All recipients, whether they pass, 
withdraw.from study, or faq, enter the two-year obligator.y emp10,Y­
ment perlod on the date verlfied on the student note form as the 
course completion date. See paragraphs lJ7 a through c 
concerning award adjustments for students who withdraw. 

" 
108. GRANT REPAYMENT PMVISIONS • 

a. Paym~nt Computation .. Repayment of grants for failure to complete 
requrred employment shall include a seven percent simple interest 
charge per annum on the outstanding principal. Minimum payments 
of principal and interest shall be $50 monthly, payable quarterly. 

b. Repayment "Period. The grantee ~nters repaym~nt statu~ the first 
day of a calenda.rmonth after the recipient terminates full-time 
criminal justice employment. The total repayment period shall hot 
exceed ten years. . , 

S! Disabilith, Death, Bankruptcy. Disability, death, bankruptcy 
andhards ip provisions applicable to loan cance11atiqn also 
apply to defaulted LEEP grants. See paragraphs 114a snd b. 

SECTION 3. LOAN CANCELLATION AND REPAYMENT 

109. LOAN CANCELLATION FOR EMPLOYMENT. Forgi veness of indebtedness for 
full-time criminal justice service is provided for in the Act: 

lithe total amount of any •.. loan, plus interest, shall be 
canceled for service as a full-time officer oremploy~e 
of a law enforcement and criminal justice agency 
at the rate. of 25 percentum of the total amount of such, 
loans plus interest for each complete year of such service 
or its equivalent of such service, as determined under 
regulations of the Administration. II . 

11 o.. tM~CELLATION NOT APPLICABLE. FUll-time students w~o are current loan 
reCipients cannot earn cancellationduring~periods of full-time student 
status!· '" , 

111. TEACHE'R EL'IGISILITY FOR LOAN CANCELLATION. Certain full-time te~cher$ 
qualify for 25 percent loan cancellation. To earn cancellation, a 
former borrower must teach subjects related to criminal justice or 
suitable for persons employed in criminal justice at an accredited 
institution. 
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,,112. CE'RTIFICAIION OF TEACHER ELIGIBILITY. A teacher eligible for 10a.n 
cancel10ti~hshallsubmit to LEAAcertificat;i'on ,of the following by 
the chief administrative officer of the d.epar~ment,in which he teaches: 

a, Name of col le'ge , ,school, or departmenf and name of the aca,demic 
program. " ' " " " ' ' 

b. :That teaching service coVers a complete,'academicyear(Qr its, 
equivalent). A complete academic year of teaching ser'vice shill"l be 
comprised of any two complete and successive half-years,not. 
including a summer session. "Teaching full time during the second 
half of one academic, year ,and the first .half of the following 
academic year shall be c:onsidered as a complete academk year of 
teaching. .?' '" ' ' 

c. 'That the teacher is' not afjjll-time student: Loan cancellation 
cannot be earned concurrently with,student status.'" , 

113. LOAN CANCELLATION FOR,DISA~ILITY. A borrower's loan(s) shal,l ,be 
canceled for permanent aFldtotal disability. 

(I 

a. " Definition. Perman'ent and total disability nonnally is construed 
to mean inability to engage in any substantialgainfulactivity 
because of a medically determinable impairment which is expected 
to continue for a long and indefinite peri od\of ti me or to result 
in death .\ .. 

"~ 
\\ 

b.Determinati6n. ' A student',s qualification for cancellation on a 
disability bas,iS will be determined by LEAA, baS,edon medical' 
evidence supplied by the borrower. 

114. DEATH. Ab6rrower ' s loan(s) shall be canceled ,upon his death if a 
. certificate of death or cithe~ official proof is filed with"lEA~.' 

115. BANKRUPTCY. A LEEPrecipient'sindebtedness may,becanceledin the 
event ,the red pient is, du'lydetermined as bankrupt or ,insolvent if 
th~!ntiebtedness is due and payable at the time of the adjudiGation. 

« . ' ' 
a. RecipientEarning Cancellation or Employment Credit. If the r 

recipient is earning annual loan cancellation or employment 
credit on any grant'at the time of filing for bankruptcy or 
i nso 1 vency, hi sLEEP 1 i abili ty is cons i dered to bec'onti ngent and 
unliquidated., Therefore, a legal" determin~tio~of bankruptcy or 
insolv,ency will not affect his LEEP respons'ibilities. ".' 
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116. 

b. Notification. Ofiicial notice f ' 
or insolvency must be filed Wit~ L~A~~termlnation of bankruptcy 

DEFERMENT' OF, LOAN REPAYMENT. 

a. Armed Forces. Service. Inter . ' . 
need not be pald on any loan ed~ ~hall not a~crue and installments 
.four (4) years, in which th b rlng an-¥ perlOd, not in excess of 
Forces of the Uni ted States e ~rrower 1 s a member of the Armed 
the ~nited States Report Of'Tc~PY of D9- 214 (Armed Forces of 
submltted to LEAA at such t' rans er or Dlscharge) shall be 
tour of duty in the Armed F1me as the borrower terminates his , orces. 

b. Continuing Student Status A' 1 
student, even though he m~y t s . o~g as a borrower is, a f~ll-time 
loan repayment is requi red a· ndrans ~rtto another lnstl tutlOn, no no 1 n erest accrues. 

c. IU~dueHardship. A borrower who' b 
/clrcumstances, to comply with h· 1S una le, due ~o e~traordinary 

z' to LEAA for deferment of 'r 1 s repayment obl1 gatlOn may apply 
ijlaccrue even though repayme~~aYmmenbt . ...Interest wi 11 conti nue to r,t ). .' ay e \Ieferred. 

u1 117 • " LOAN REPAYMENT PROVISIONS. 

;~. borrower ceases to be a fUll-tin er~ ~he repayment phase when a 
i'l· a. Repayment Phase. A LEEP loan e t 

:' to complete or withdraws from t~~ s u ent., If a borrower fails 
it or if he becomes a part-time stude~~Og~~m ~n which he is enrolled r,t ment phase. ., 1 soan enters the repay-

fit b. Repayment Reguirement L ' 
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loss of full-time status o:nbrepaymen~ lS required if, after 
criminal justice agency.' . orrower lS not employed by a 

The Grace Period. This is th' . ., 
terminates full-time student ~t!~me bejwehen Wh1Ch the borrower 
begi ns. Duri ng thi s . eri ad us an ~ e .repayment peri od 
accrues. The LEEP gr~ce pe;i~~ ~aym~nt,ls required and no interest 
appli~s only to the loan. 1S a SlX months I duration and 
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com utation of Payments. A LEEP bo~rower.~grees to.re~ay th~ 
d. pri~CiPal amou.nt of hi.s loan ~lUsbsl~Ple lnt~~~~~nw~t~~~ri:~ 

ears after the repayment perlod egl ns, or 1 
Yeriod if indicated. Interest accrues at the rate of severy 
~ercent per ,annum on the unpaid loan balance.,. bUi onl{h,dur$~6 
the eriod of repayment. Repayment must be not ess ., an h 
.per ~onth, paid in regular quarterly installments of $15~. bT e 
fi rs t payment i.s due ni ne months after a student ceases 0 e 
a full-time student. 

118-124. RESERVED; 
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CHAPTER 7. PROGRAM ADMINISTRATION PROCEDURES 

SECTION 1. GENERAL ADMINISTRATION 

M5200.1A 

125. LEEP APPROPRIATIONS. The Congress annu,)ly appropriates funds to 
support LEEP in response to a request in the President's budget and 
authorizing legislation. Until Congress takes action on the appro­
priation request, the total amount available for fiscal-year 
allocation to participating institutions is not known. Under such 
circumstances, the initial funding of institutions is determined 
under a Continuing Resolution. The Continuing Resolution authorizes 
LEAA to commit funds at the level of the previous fiscal year's 
expenditures or the level of the President's budget request, 
whichever is less. 

126. REGIONAL ALLOTMENTS. LEAA allots a portion of the annual appropriation 
to each of the ten LEAA regions. Regional allotments are based on 
extent of fund utilization by institutions within a region, percentage 
of criminal justice practitioners, and extent of program participation 
by in-service and preservice ,students. 

127 .. INSTItUTIONAL APPLICATION. Institutional appl ications to participate 
in LEEP shall be submitted annually to the LEAA regional offices. 
Applications shall be submitted by institutions already participating 
in the program as well as by those making their first application. 
Questions concerning the application should be directed to the 
,appropriate LEAA regional office. 

128. LEEP TERMS OF AGREEMEUT. Three copies of Form LEEP-2, Terms of 
Agreement, shall be prepared by the institution upon entry into the 
program or as required subsequently by LEAA. The origihal and one 
copy will be. signed by an institutional official who is authorized to 
contract for the institution. The signed copies shall be submitted 
to the LEAA regional office. THE THIRD COpy SHALL BE RETAINED BY THE 
INSTITUTION. One dupl icate copy will be executed by the Regi'onal 
Administrator and returned for the institution's permanent files. 

129. AWARDS TO I NSTI TUTI ONS. ' 

a. LEEPFiscal Year. All awards to institutions are made on a 
fiscal-year basis (July 1 through June 30). The authorization 
to use L~EP funds extends for a period of 12 months, beginning 
July 1 in one calendar year and continuing through June 30 of 
the next calendar year. 

. Chap T 
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!. Administ~ative Costs Not Allowable. The institutional award 
,\, consi sts of funds for student grants and loans only ,subject to 

restrictions set,forth in the LEEP Grant AWard document. Funds 
cannot be used for' administrative cost reimbursement.' 

,.'" 

c. Estimated A ro riation. Whenever the· hEM appropriation has not 
been determin~d at t e time 1'EEPawards must be announced, 
institutions will be informed of two. funding levels: (1) a 
Grant Award based on the Continuing Resolution level, and (2) a 
projected total award, subject,lto the new Congressional appropria­
tion. 

d. LEEP Grant Awards. An official LEEP Grant Award document notifies 
each institution of the current approved fiscal-year award, or 
grant. The grant to the institution provides funds which can 
be used for either stUdent grants or loans in accordance with 
provisions of this Guideline Manual. LEEP funds CANNOT ~E 
RESTRICTED for the exclusive use of students attending a particular 
division, school or department of a college or university if 
there are available other programs related to law enf'orcement 
and criminal justice or suitable for persons employed in law 
enforcement and criminal justice. 

e. Adjustments to Instit~tiona1 Awards. The institutional award may 
be increased or decreased during the fiscal year. A Supplemental 
Grant Award document will be produced to announce increases to 
the initial grant award, and a Grant Adjustment Notice will 
announce deob1igations, or decreases, in the,award. A 
deob1igation in the institutional award may necessitate a return 
of funds previously advanced by LEAA to the institution. 
Institutional ?equests for changes in awards should be addressed 
to the LEAA regional office. 

SECTION 2. THE LEEP SYSTEM 

130. FORMS FOR CENTRALIZED SYSTEM. The Law Enforcement Education Program 
centralizes the handling of billing and collections and maintenance 
of institutional and studeht accounts. The foHowin(g forms are 
required for program operations. (Sample forms appear in appendix 
7 • ) 

\' ,,\ 
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a. LEEP-l . The LEEP Institutional Application is the fiscal~year 
application to participate in the program. 

b. LEEP-2. ,The LEEP Terms of Agreement When executed is a 1 ega 1 
agre~ment betwee~ LEAA and the LEEP-participating institution 
of hlgher educat,on. (See paragraph 128.) 

'0 

c. 'LEEP-3. The LEEP StudL'nt Certificat{'on an~ Note is the form to 
~omp!ete.for the stUdent award transaction at any given 
'nst,~u~,on. (See paragraph 131.) 

"d. ~EEP-5. ,The LEEP Summary and Certification Sheet is the form to 
be u~ed 10,. transmitting executed student notes to LEAA in 
WashlnQton, for ~ecording institutibna1 ~EEP expenditures, and for 
recordlng expendltures confirmed by LEAA. (See paragraph 133.) 

e. L/EEP-6. The,Sta:tement of LEEP Account is a form mailed quarterly 
"t~i) ~t~dents ,n repayment status and annually to all other 
r;c1plents; also used by. students to inform LEAA of employment 
?r defer~ent status or to request deferment, 'cancellation or 
, nformat,on. 

f. ~EEP.~lO .. The Change in Status form, \'/hich is supplied to the 
~nst~tut~on by LEAA, ~,hall be submitted promptly by the 
,nst, tut,on or LEEP recipient i,r ,the event of change in student 
st~ tus, name or permanent address. 

g. LEE~-12. The Note Control Log is a form which lists the award 
re~,p,ent, dollar amount and reason for rejection for each note 
reJected by LEAA which must be returned to the i nsti tution.. It 
also shows the total number and doll~r amount of notes received 
and processed ~y LEAA in Washington.' Rejected notes must be 
corrected and ,ncluded in the institution's next submission of 

s notes to LEAA in Wa.shington and will be reflected on the neW 
LEEP-5 as original submissions.. ", 

, I' 

h. LEEP 13. This form is the Application for Cancellation of Debt 
on r,rounds of Permanent and Total Disability. It is available 
from the LEAA Washington or regional office. 

Chap ., .. 
Par 130· 
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131 . FORM LEEP~3, LEEP,STUDENL 'CERTIFICAT1:ON ANq" NOTE. 
. .', • 11 , ' , 

U " The LEEP-3 must,l?-,~,completedeachacademtc s~mes~er" : 
a. se., '" ," term. Allstudents <shallcontac~ t,he:1nst,tutl0n 

~~~~;:r~a6K school terrnbegi I1S ; ri o,rder tooQtain LEEP funds 
for .the s ubsequen:tterm. , 

b. ~~~~~:·g:~>i~tl~~~nd!~.f~~trn~t~~~~1~ri.~fu!~·a~~E;;~~n~n~tl~d 
the s tud€nt' s fil e. A sPfa, cei' ,disasVtaU'dl1ean~ 

l;i r~r n~:~o~o~ nih:
n 

term, 
stimate of the a .... .cunt 0 ,a , a, ,'" " h" t'n 

~ol1 owi ng' the on1;~ff'~1t which the LEEP;;;3 ,i s wri tten,' TOT' sb,~ec 10 
, ' , <, ' t'h "1'n' s t1t'uti on 'scallY only ,andshoul 0, N , e" appears on , e" ',,' " ' " 

forwarded to Washington~ 

Immedi~te De ree ObjectiVe Pa~t rof LEEP-3." T~1~n~~jeg~!~ve is 
c. NO rl y t e app lcant s ' ong~range e uca " . t 

An a~~~~~~~ion'Submitted,to.a' j~nior c()nege"fOr exampl~, mus 
show an ASSOCIATE degree obJectlVe. ' , 

d. De ree Com le~io~ Date, Part '. of LEEP-3. Thts~:~~~~~e t~U~~ebe 
t e most reahstl c est''!Iatep!"~.>~lble~ . T e r~pl~ '1'31 c. 
Immedi ate Degree ObjectlVe, deflned 1 n paragrap " 

Note Section Part 4 of LEEP-3 .' 'P~.r~4 o~ the. L~EP-3 conta; ns 
e. t e actua Note.Testyde~t shal.lsl9n t~~io~1~~~a!i~h:~he ' 

acknowledgi ng and establ ,shlng h;l~,,,e~al 0, 9 t ALL ,AMOUNTS 
Department tiT Justice for a spectflc dollar amoun. ' 
MUST BE IN WHOLE DOLLAR FIGURES. ' ' 

, " ,:'0"'" '( ,";, '1' c' .' Info,'rmat,iO,n, Cen,t,.e, r):' cod,. e must 
f. C NCIC Number. ,N~IC Natlan~ ',rlme , 

bi provided~hen available. 

AwardAd~ustments. "Changes '.to,'dollar a~~~~~s q~t~:~[~~p~~ter 
g. the or1g" na' award .amounts have bee~ en~:~'d";' ~~' 'i~'\ ' , 

musit be acknowJ edged by the, a~prop~, a~e 1 n /;-'~~c~'~r~,~~Jl ,';' ", 
f /. 

" & ' 
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"(1) "If the 'award is reduced through a 'refund or, rebate, 
the'amount of the reduction must be entered on the 
rebate line of the Note. The adjusted total must be 
recorded'and the Institutional Representative must 
initial the transactfon in the space provided for 
that purpose. 

(2) If the award is increased after the figures have been 
entered, on the Note, .BOTH the student and the Ins titut; ona 1 

if Representative must acknowledge the alteration by 
initialing all changed entries. DO NOT use the Rebate 
line for INCREASES in the award. 

(3) DO NOT submit 'photocopies of:orrected Notes to LEAA in 
Wasbington in an effort to change amounts of awards 

,previously submitted. 

h. Date of Note. The date of Note identifies the fiscal year 
institutional award to ,which the Note is charged. All Notes 
representing expenditure for a" fiscal year shall be dated on 
or before June 30 of that fi sca 1 yecor. (/ 

i. Comaker Reguirment. A comaker who must be of majority status 
shall sign the lEEP application in states where the signature 
of a minor is not legally binding. 

j, Distribution of Copies. Origina" copies of all Forms LEEP-3 
shall be forwarded to LEAA in Washington no later than 10 days after 
the closs of the student rebate period for each academic 
term. One copy shall be retained in the stUdent's file at 
the institution for review and subsequent audit. One copy of 
the fully executed Note shall be given to the student. One 
copy shall be given to the comaker if any. 

k. Improper Awiards. I nforma ti on provi ded on the promi ssory Note 
section shall Be legible, complete, and accurate. Improperly 
completed fo,rms will be returned to the appropriate institution 
for correction. Such action will delay the delivery of th~ 
next advance of funds to the school and may reduce the amolmt 
of cash tnat· will be advanced for the, succeed; ng term. 
r~prop~r awards will not b~ considered legitimate LEEP fund 
expend,tures. " 

1. Reimbursement of Improper Awards. Awards not in compliance with 
Manual regulations will have to be reimbllrsed from institutional 
funds, NOT LEEP funds. 

Chap~T, "':, 
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m. Common Errors. Institutions are cautioned to avoid the f?l1owtng 
errors in completing the LEEP-3: . 

r::'::"'-. 

{l} 

(2) 

{3} 

{4 } 

Signature of ,student or date,9f Note ,is miss i l1g; 

Dollar amount omitted, or award in exceSs of statutory limits; 

Student's name and/or address is missing or incomplete; 

Missing, illegible or inaccurate Social Security Number; 

{5} _Missing or inaccurate vendor code; 

{6} 

(7) 

(8) 

{9} 

(l0) 

{ll } 

{ 12} 

(13 ) 

(14 ) 

{15} 

(16) 

Name, title, or signature of the Institutional Representative 
is illegi.b1e or nbt shown; '0 

. Date of bi rth is i ncomp 1 ete, inaccurate or ami tted; 

Signature of comaker' (when required) is missing; 

Full-time o~ part-time student status not indicated; 

Improper grants, such as those to employees of 
ine1igib1e.agencies; 

Loans to.part~time students; 

Alterations to the Note which modify the legal stipulations 
of the contract; 

'Citizenship status not indicated; 

Curriculum or area of concentration not shown; 

Certificate or degree objective not shown; 

Degree completion date is confused with course completion 
date. 

132. LEEP RENEWAL NOTE .( LEEP-4) • The use of thi s form has been 
rescinded. 

Page 36 , , 
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a. Transmittal of Notes., Executed Notes are negotiable documents 
and must be handled accordingly. N~ later than 10 days after 
the end of the rebate peri ad for EACH TERM, the i nstituti on 
shall forward all executed Forms LEEP-3 to LEAA in 
Washington with a completed LEEP-5 .. The Notes shall be packaged 
securely and sent by REGISTERED MAIL. A single wrapping is 
insufficient to assure safe delivery to LEAA. 

b. Cash Record. The LEEP-5 shall report accurately all cash 
transactions. In Section A, line 8 CANNOT reflect a negative 
balance. No space on the form can be left blank. If a question 
has no answer or if the school wants to report no val ue for an 
entry, a -0- must be entered in the space. In other respects, 
the LEEP-5 is sel'f,..explanatory. Failure to submit a LEEP-5 as 
required may result in a discontinuation of funding. 

c. Unused ~unds and Return of Funds. No later than 30 days following 
the close of the fiscal year unused funds shall be returned to 
LEAA. A check for the excess amount, payable to IILEEP - Law 
Enforcement Assistance P~dmin;stratioh, II must be remitted to LEAA. 
Unused funds are equal to the diffei~ence between total money 
received by the institution and the dollar value of LEEP-3 forms 
received by LEAA in Washington ~nd dated within the fiscal year 
that has .;ust terminated. Failure to refund monies required by 
Washington may result in discontinuation of funding. Checks 
must be payable to "LEEP - Law Enforcement Assistance 
Administration ll and must include the institution's vendor code. 

d. Fiscal~Year Re~ords~ 

Cha'p 7';: 
Par 133 

(l) An institution should file its copies of submitted 
LEEP-5 forms according to fiscal year of expenditures 
reported thereon as amended by LEAA. For any given 
fiscal year of program participation the total of • 
LEAA-verified entfies on line 7, per edit,of the 
Summary I.nd Cetti fi cati on Sheets wi 11 represent total 
eXpendjpures for the fiscal year (Notes dated from 
July ~~of one calendar year through June 30 of the 
succe~qing cal endar year). 
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134. 

(2) The fin(il fiscal-year closingofLEEP accounts shall' 
be completed no later than July 31 •. Any summer s~hool 
Notes executed in June shall be subm1tted.to Wash1ngton 
before this date. 

. , 
'," 

STUDENT STATEMENT OF LEEP ACCOUNT. Form LEEP-6, Statement. of lEEP 
Account, serves . two purposes. It notifies former LEEPrecipie'nts 
of required guarterly repayments, and it provides LEAA a means of 
maintaining an up-to-dat~ tecord of each recipiept's current status. 
LEAA mails the form quarterly to recipients .who are in repayment 
status and annually to all other LEEPrecipient~.. All inquiries 
concerning individual LEEP accounts should be addressed to the 
Office of the Comptroller. See address in paragraph l34f. 

a. Completion of Section B. Upon r.eceipt of 'the LEEP~6the borrower 
o'r grant recipient who is NOT required to make cash,repayment 
mus t complete SeCti on Band s ubmi t the' form to LEA~: On, trye . 
LEEP-6, the recipient can report any; of the followlng cond1t10ns 
which pertain to his repayment schedule: ." 

0) Full-time employment with a crimin1:lJ justice agency; 

(2) Service with the Armed Forces; 

(3) Permanent and total di{)bil'ity,; 

(4) Resumption of full-time s~tudentstatus; 

(5) Completion of two.;.yearemployment oblig~tion; or 

(6) Other circumstances justifying a request for, repayment 
canc~llation or def~rment~ 

b. Determination of Cancellation EligibilitX' Whether or not 
employment wi~h a,specific,agency qu~~ihes,a former, borrower 
for cancell atl on 1 s determl ned by LEAA". <'c. 

c. InitfcilStatement. The first loan statement will be ftlailed to,:a 
borrower six months after his dep'arture from full-time enrollment. 
The total indebtedness outstandingJon more than one promissory 
note will be consolidated for purposes of repayment or loan' 
cancellation. ., . 

@ . 
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,.)i :, . 

d. A<;count, Number. The student's Social Security number beco~es 
'~Js LEEP ~ccount number. The Social Security number shall be 
1ncluded\ .1n all correspondence. LEEP recipients shall notify . 
LEAA of all changes of address. , , 

e1 Billing., Former L~EP recipients wi1..1 receive billing statements 
. on a quarterly I.PJas 1 s. A 11 changesi nstatus which affect 
repayment wi 11 De a~jyste~ to (jne of the bi 11i n9 dates ..... Payment 
or a ,completedCert1f1cat1on Statement which is included on the 

. back . Q,f .the LEEP-6 form is due no later than 30 days from the date 
of bln1ng. .,. , 

f. Repaym:ent. Repayment checks must be made payabl e to "LEEP­
Law. Enforcem7nt Assist~nce Administration," and the student 's 
Soclal Secur1ty number should be indicated on the face of the 
ch~ck. Repayment shou 1 dbe rna i 1 ed with the carb()n copy of 
~he LEEP-6 to the following address: , . 

Law Enforcemeo't.Assistance Administration 
U. S. Department of Justice . 

. Washington,' D.C. 20530 

Attention: Office of the Comptroller 

g. Rec~p~ents Ent~tled ~o Cancellation or Cr.edit. A formerLEEP 
rec1~1.ent who 1S ent1tled to loan cancellati()n or employment 
cre~1 t 9n a grant should l1ot send a remittance for that 
obl \1a~10n. . 
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135. 

136. 

137. 

SECTION .3, INSTITUnONAL RECORDS AND ACCOUNTING 

REBATES (REFUNDS).<~ifa LEEP . reci pi ent 'Wi~hd~awslfrom a cours~."or 
from the; nstituticln' shortly after the beg1 nm ngof the acade~lc 
term and .is eligib.1efor a rebate of tuition and fees, rebates' or 
refunds must bepfocessed. . . 

a. Ori.ginal LEEP-3 at Institution. 'When the executed student Note 
is at the institution, the reimbursement should be returned, to 

. the institutional LEEP> fUnd,and NOT to the student. Student . 
. Notes must be adjusted to reflect the partial ret~r~ ~f the grant 
or loan .. Rebate alteratiohs to the Note must be 1.mt1aled and 
dated by the Inst;tuttonal Representative. 

b. Original LEEP-3'at LEAA., ~f inan un~sua1 circUmstance a rebate 
is approved after theor1 g1na1 executed student Note has b~en 
forwClrdeclto LEAAin Washington, the institution's c~ecks 1n the 
amount of the rebate will be forwarded to LEAA, Wash1ngton. The 
check must .be payab 1 eto ,IILEEP,,:,Law EnforcemerytAssist~nce 
Administration. II The student'sname and Soclal Secur1ty number 
must be indicated on the face of the check to" assure that the 
proper accounti ng acti on can be taken. The check shoul d be 
mail ed to the Offi ce of the Comptro 11 er, Law Enforc~ment , 
Assistance Administration, U. S. Department of Justlce, Washlngton, 
D. C. 20530. 

c. Check Control and Reporting System •. Most institutions have. 
instituted a check control and reporting system that alerts/the 
appropriate1officeoroffices when,students rec~fv~n9 finan~ia1 
support withdraw from classes. Th1s procedure 1S 1nteryd~d t9 
assure thatrebates Clre not gi ven to students whose tU1 tl on 1 s 
paid through a student financial aid pro~ram. ~t is sugge~ted 
that an institution adopt such a system 1f one 1S not now 1n force. 

INSTITUTIONAL ACCOUNTING RESPONSIBILITIES.' Institutions may use any 
auditab 1 e. document or form to evi d.ence the deli very of awar.ded funds 
to a student or student account. Institutions are responslb1e for 
assuring that all LEEP awards are used for legitimate educational 
expenses. Institutional records must account adequately for the, 
util i iati on of LEEPfunds, inc1 udi ng interest earned on LEEP mon, es. 
Any genra11y accepted acc?untingpracti ce,regardless of w~ether ,the 
institution uses a cash dlsbursement, accrued cost accountlng or 
funds' account; ng bas is, will beilcceptab 1 e for audi t purposes. 

UNUSED F'UNDS. Unutilized funds shall be returned to LEAA no later than 
30 days following the close of the fiscal year. Make checks payable to 
IILEEP - Law Enforcement Assistance Administration ll for the excess 
amount. (See paragraph133c.) , 
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138. 

139. 

INTEREST EARNED ON LEE~~. Any interest which accrUes" on 
LEEP Federal funds must be returned by separate check to the 
LEEP',Ac~ounting Branch in Washington, together with the 
submlss10h, of the lEEP-5, Summary and Certification Sheet. 
Checks must be made payable to IILEEP-Law Enforcement ASsistance 
Administration. II The ';nsti'tutional vendor code 
a~d the words LEEP INTEREST REFUND must be indicated 
d1rect1yon sU~h checks. It is not intended, however, that 
funds NOT requlred for student awards remain at the institution 
lOfig enough to earn interest. . 

r;tAI~TENANCE AN~ RETENTi~N OF REGORDS. All accounting records 
and documentatl0n must be retained'fbra period of five (5) 
years after the c~o~eof the fiscal year in which a transaction 
occurre~. !n a~d'tl0n to normal accounting records maintained 
?y the 1nstltutlon, documentation of stUdent awards shOUld 
lnclude at least the following: 

a. 

b. 

c. 

d. 

e. 

. Institutio~a1 copy of L,EEP-3, LEEp'Student Certification 
and Note, lncluding the Course Data section; 

Documents supporting the actual cost of tUition, books, fees 
and re.ba tes; / 

N~eds ~na1ysis documents for loans made on the basis of 
flnanclal need; - . 

Any co~r~spondence fro~,the Department of Justice'concerning 
a speclflc student or~'nstitutional LEEP procedures; 

Certification of preservice counseling, countersiqned by the 
student; ~ 

f.Written eVidence from crimfna1 justice agency verifying 
employee's leave status and its estimated duration; , 

g. Writte~ ~pprov~ 1 fro~ LE~A to use LEEP funds in support of 
a speclflc semlnar, lnstltute or workshop; 

h. Hlstitutional letters on file sUbstant4~tinq full transfer­
abili~y of seminar, institute or workshop for which LE~P 
support is given. ' 

i.Wr?tten evidence ~f LEAA approval for using LEEP funds 
t.J support extens10n courses and external degree programs. 

j. Documentation of justification for less than illgximum awards; 
Chap.} 
Par .138': 
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k. Documentation veriT,}'ing other special eligibility (such as . 
campus poli ce or s tQOeflts i nvo 1 ved in campus unrest acti viti es.); 

,. 
1. Written explanation of reason for rejecting an application; 

m. Documentation ~equired under the guidelines set forth in the 
1971 edition of the LEEP Manual. See paragraph 140, below~ 

DOCUMENTATION REQUIRED UND£R PRIOR GUIDELINES. Certain documentation 
requirements set forth in the 1971 edition of the LEEP Manual are 
modified or rescinded by the current Guideline Manual. Institutions 
which participated in LEEP any time between June 30, 1971, and 
July 1, 1973, must retain, in acco~dance with provisions of 
paragraph 142, the following documentation for awards used before 
Julyl,1973: 

a. Course Dat~ section of each executed LEEP-3; 

b. Written certification by preservice graduate student of 
intent Ito pursue a career in the field of criminal justice; 

c. Letter from employing agency for eligible police or 
. correctional officer who is studying for a law degree. 
Letter mus t recommend the study and certi fy that the offi cer 

Umeets the length of service requirement; 

d; For convicted felon, documentation of ~tudent Financial 
Aid Office, or other designated office, of decision to make 
or deny award; 

~. For GRANT-ONLY institutions, documentation. verifying that 
each student who received a loan prior to July 1, 1973, 
d.id complete at least 15 semester hours in courses 
directly relat~d to criminal justice at another institution. 

141. AUDITS OF INSTITUTION ACCOUNTS. From time to time ins't:itutional 
LEEP accounts will be .audited for compliance with program guidelines 
and for fiscal accountability. Any grant or loan funds awarded to 
ineligible students orotllerwise utilized.in non-compliance with the 
LEEP Terms of Agreement, stipulations set forth in this Guideline 
Manual or with conditions otherwise specified by LEAA must be repaid 
to LEAA from institutional funds. For auditing and examination 
purpose~, LEAA shall have access to any books, documents, papers, 
and records of the recipients that are pertinent to the grants 
recei ved. '.f 

Page 42 
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142. 

\~ Chap 7 
~ Par 142 
, 

ACCESS TO RECORD. Th. e Comptro 11 er Ge. ne~a 1 of the Un i ted S ta t 
(General Accounting Office) shall, until the expiration of th~!e 
~rars arte.r the completion of the program or project.with which 

,e a~~ stance is used, have access for auditing or examination 

~n~f:afOa:~s~~~~!'w~i~~mi~t~h.P~gi~~o~n~fr~~~~~m~ir~n!~i.nts 
p:~~rg, ~~Yt~: ~6i~ted or pertinent to the grants, under Title I, 

((, 

;' I 

o 
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APPENDIX J . CRIME CONTROL ACT OF 1973 (P.L. 93-83) 
TITLE I, PART D, SECTION 406(a) lHROUGH .(d) 

"RF.C'.4(1(1. (II) Ptll'!"lllnllt toUtt' pl'c1visl0l1sof ll!lbsoc.tiolls (b) alltl (c') ~:oluo"tl()Ml 
of t.hill f('l'tioll. the Alhllillistl'lltlon is authorized, dt~r aJ}propl'intn nI1I119~nII\H' 
l'OIlSllltlltioll with t,ht1 Commission(>r of Rdu(,lltioll, to carry onto 1"'0' IU·')/JmI1l1l. 
gralltS of IIl'ndt'llIic Nim.'ntional RssistanC(1 t,o improve Rnd stt"n~tll('n 
law Ntfol'('ement nnd (Iriminal jliRt,i('(>, 

II (b) 1'h" Administration is authorizt'd t~ I1nter into cont,raet,s to (!untl-llOt 
IlInkt'. II nd IlIlIke, plloYmellt,s to institut~ons of higher odllcationfor n'" ~"ol'lty. 
loans, not exct'edlllg $2,2.00 per !,c~demlc year to any pet'son, to POI'-
SOliS enrolled on a full·tune b".sl~ m u.ndergradl1at~ or graduate pro-
grnms Rpproyed b,v the Admlmstratton and leadmgto degreNI or 
(,t'rtifi(,Rtes in Ilreas directly related to law enforcement and crimi lin I 
justi~e o~ suita~le for P,Orsons ,?mplo;yed in ]aw, enforcement !Iond crim-
lIIal JUStiCll, WIth speCial conslderatlOlI to police or (!orrectJonlll J>(Ir-
~!lnel ,of States or units of general local government on acadmnic 

Tuition and 
(,J tee •• 

Servioe 
I18reementB. 

I('t\ve to earn RUch ~ or eertilir"tcos, r.o.n~ to 1,,·r.;IIIIS "ssi!ll(~1 
und"r this subeMltion Mall he made on sllt:h I('I'IIIS Imd ('outfit.jnnR 11." 
the Adminifaation and the ilUltitution Clft"C'rill~ NIII'" III'C)I!J1IJlJ~ ... IlY 
dl'tt'rmine, 9cept that tile total lUIlOunt of allY sUI'h 1«11111, ,,'"N illh·n~., 
shall be ~ecJ. for aervice as a full-timtl oftiCt.·r or ('/llploYl ... ' nr IL 
Jaw enforcement and criminal juatice. agllncy lIl. Uln ."hl of 25 ,I('r 
('Cntum of the total amount of such loans plus iutl'l1'Ntfor cadi C~OJII-
pleto year of suc:h IIlIrvice or its ~uivajent of sl1('h s(>I'vic'c, as .Itlt(:r-
mined under l'tl2UIations of the Administration. I 

"(c) The Administration is authorized to enter into (,Olltl'll.('ts to 
m.ke, and lDake, payments to institutions of "hiw,lcr ('ducation for 
tuition, boob and fees, not exceeding $2M per .e.,Ie-mie quarter or 
$lOO per 8CJD1111:er for .ny person, for officers of any ImhHdy funded 
law enfonlE>.rnent ~ncy enroUed on a fuJl·time or part-time hasis in 
('OUl"ge8 included in an lmdc~uato or graduate progra"" whic:h is 
approved by the AdministratIOn and which leads to a deF!l'ee or certifi­
cate in .n ..... reI.ted to law enforcement and crimina justic(l or an 
area suitable lor per9O!18 employed in law enfon.-emellt. alld criminal 

l'ustice. ASBistanoo under this subsection may he granted ollly on 
JCh •• f of an applicant who enttlrs into an a~n>em(,l\t to rf'mnin in the 

service of a law enforcement .nd criminal Justice agency (>mploying 
lIuch .pplicant for a period of two years followillg ('ompletion of 
allY course for which payments .re provided llnder this subeedion, 
and in tin; event such service is not completed. to,rep"'y the full amount 
of such payments on such terms and In such outliner as the Admin· 
istration may J,>J"eIlCribe, 
. "(d) Full-tUDe teachers or persons ~P\M'ring for careers ~'J ~lIn­

time teachers of courses relRted to IH~.'i '<:nforcement and crnnmal 
ius~ice or su.itable for ~I'€ons ~mplf:y{k~li~' Jaw enfo~ment, in insti· 
tutlOJlS of hJg!ler educatIon whl~_Jl.b!{i!hgtble to receive funds under 
this sectiont Shall be eligible to ri';live I188lstance under subsectioJls 
(b) and (cJ of this section as dLtermined under regulAtions of the 
Administration. 
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REGION 1 .,. BOSTON 

APPENDIX 2. REGIONAL OFFICE ADDRESSES 

REGION 6.,. DALLAs 

Regional Administrator 
LEAA ~ U. S. Dept. of Justice 
147 Milk Street, Suite 800 
Boston, r~assachusetts 02109 
617/223-4671 

REGION 2 - NEW YORk 

Reg; ana 1 Admi ni s trator , 
lEAA - V. S. Dept. of Justice 
Federal Office Building, Rm. 1351 
26 Federal Plaza 
New York, New York 10007 
212/264-9196 

REGION 3 .. PHILADELPHIA 

Regional Administrator 
LEAA - U. S. Dept. of Justice 
325 Chestnut Street, Suite 800 
Philadelphia, Pennsylvania 19106 
215/597-9443 

REGION 4 - ATLANTA 

Regional Administrator 
LEAA .,. U. S. Dept. of Justice 
730 Peachtree Street, N.E., Rm. 985 
Atlanta, Georgia 30308 
404/526-3414 

REGION 5 .,. CHICAGO 

Regiona~Admini s trator 
LEAA - U. S. Dept. of Justice 
a I Ha re Offi ce Center, Room 121 
3166 Des Plaines Avenue 
Des Plaines, Illinois 60018 
312/353-1203 

Regional Administrator 
LEAA.,. U. S. Dept. of Justice 
500 S. Ervay Street, Suite 3l3-C 
Dallas, Texas 75201 ' 
214/749-7211 

REGION 7 .,. kANSAS CITY 

Regional Administrator 
LEAA - U. S. Dept. of Justice 
436 State Avenue 
Kansas City,Kansas 66101 
816/374-4508 

REGION 8 - DENVER 

Regional Administrator 
LEAA - U. S. Dept. of Justice, 
Federal Building, Room 6324 
1961 .'\Stout Street 
Denve~, Colorado 80202 
303/837-4265 

REGWN 9 ... > SAN FRANCISCO 

Regional Administrator 
LEAA - U. S. Dept. of Justice 
1860 El Camino Real 
Burlingame, California 94010 
415/697·4046 (FTS 415/341-3401) 

REGION 10- SEATTLE 

Regional Administrator , 
LEAA . U. S. Dept. of'Justice 
130 Andover Building 
Seattle~('Washi ngton 98,188 
206/442-4844 
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APPENDIX 3. DEFINITIONS 

1. Academic Leave: 

2. Academic Term: 

3. Academic Year: 

4. Accredited Institution: 

5. The Act: 

6. Annual Level of Activity: 

7. Grant Award Document: 

8. Bankruptcy: 

Official permission to be ab~ent, granted 
by an employing criminal justice agency 
to.; a permanent employee for full-time 
enrollment in an educational institution. 

A 'period Of instruction at a co11ege or 
university, most frequently called a 
semester or quarter. 

Any two complete semesters, two complete 
trimesters, or three complete quarters 
normally falling between September and 
June. Intersession or interim terms 
fall ing between September and llune are 
considered part of the academic year. 

An institution which has received general 
accreditation by one of the six commissions 
of the Federation of Regional Accrediting 
Commissions of Hiqher Education. For the 
purposes of this program, accredited will 
also include classification by the regional 
accrediting agency as a'Candidate for 

'Accreditation • 

the Omnibus Crime Control and Safe 
Streets Act of 1968 (Public Law 90-351), 
as amended. 

Total fiscal-year allocation to insti­
tution. Maximum amount of funds an 
institution can award to students in a 
given fiscal year. 

\ 

The official notification from LEAA t6"ih 
i nsti tut; &'n, authori zi n9 "the expend; ture 
of· Federal funds for purposes of LEEP 
under prescribed conditions. 

A legal state or condition in which a 
person has been adjudicated,bankrupt or 
insolvent by a court of competent 
Jurisdiction. 

, 
'/ 
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9. Cadet/Trainee/Aide: 
. :;~ 

1 o. Course Comp' et; on D~ te: : 

11. Criminal J'ustice: 

12. Deferment: 

13. Degree Completion Date: 

14. Financial Need (for 
in-service employees 
on academic l~ave) 

15· F.iscal Year: 

16. F~11-time Employment: 

PageZ 

February 15 , 197.4 

A civiHanemployee.of a public criminal 
jUstice agency enrolled in a program to 
prepare individuals below minimum entry 
age for appointment or regular serVice. 
A cadet does not have the police authority 
of, a sworn officer, but is considered 
eligible for LEEP .in-service awards, 

Date of end of term to which award pertains. 

Police, cQurts, corrections, probation 
and parole activities, including those 
pertaining to .iuvenile delinquency and 
narcoticaddi~flfon. . . . 

.Temporary postponement of repayment of loan 
or grant due to special circumstances. ' 

Estimated month and year when a student's 
immediate degree objective will be attained. 

Difference between the student's total 
financial requirements for pursuing his 
program of education and the total of the 
student's resources exclusive of Veterans' 
benefits " Inno case may the amount of 
the loan awarded to cover the total of the 
student's tuition, fees, books and financial 
need exceed the statutory limit of $2,200 
in one' academic year. 

A 12-month period commencing on the first 
day of July and ending on the 30th day of 
the following June. The period to which 
an institutional LEEP award pertains .. For 
example, Fiscal Year 1975 would be July 1, 
1974 through June 30, 1975. 

Anemp10yee-emp10yer relationship ina 
public c.rimina1 justice agency characterized 
by the followi ng I,?ctors : 

(~) .Employment of a permanent or ; ndefi ni te 
"'duration. 

(b) Paid employment for a minimum of 
30 clock hours per week. 

".... .,~ ;-,11 ... >#. ______ ~ __ ~ __ ~~' __ ~ _______ ~ ______ J. 

February '15,.1974 

17. Full-time Student: 

c. 

18. Grac.e Period: 

19. In-servi ce Students: 

20. '. Law Enforcement: 

M' '5200.1A 
'Append; x 3 

(c) Compensation is equivalent to that 
T received by regular employees. t? .' ' 

;(n, enrollee ina police cadet program who 
is carried on the agency rolls as a 
sal aried emp10lyee qualifi es for in-service 
eli gi bi 11 ty. "I[emporary assignment of 1 ess 
than one year to an eligible agency is 
considered part-time or seasonal employ­
ment and therefore the employee is 
ineligible for LEEP grants. Volunteer 
employment with token pay with an agency 
does not qualify a worker for a LEEP grant. 

(a) An undergrad~-~te student who is 
enrolled for a minimum of 12 credit 
hours in a normal 15 credit-hour 
system (or the equivalent). 

(b) A graduate student enrolled for a 
minimum of 9 credit hours in a 
normal 12 credit-hour system (or 
the equivalent). 

(c) A student enro·l1ed in his final term" 
who received a LEEP loan in the 
prior academic term and who needs 
less than the minimum full-time 
load to complete his degree reqUirements. 

The interval b~tween termination of fu11-
time study and commencement of the loan 
repayment period. The "grace period" 
is of ~ix months' duration beginning with 
the termination of full-time study. 
During this period payments need not be 
~de and interest does not accrue. There 
is no grace period for the grant, 

Individuals who are currently employed 
full-time by public criminal justice 
agencies. 0 

Terin used i nterchan.geab1y in thi,s 
Guideline Manual with the term criminal 
justice. 

Page 3 
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2l.~oan Cancellation 
~partial): ,", 

,< " , 

22. National of the United 
State~: 

(.1 

23. Obl i gatoY', y E,m,plo.Yment 
, (for Grantees): 

" , 

24. Permanent and Total 
Di sabi 1 i ty: 

25. Planning Officer: 

26. Preservice Student: 

27. Public Criminal 
'Justice Agency: 

28. Rebate: 

Page·,4 

Fepruar,'l 15. 1 974 

Twenty-five percent annual, forgiveness of " 
ou:t~tandin9 loan pY'incipal and interest ' 

, ,', fV1,rr each, cQmplete Yi,ar of fU1l-time"emPloY-
le'~t with a public cf'iminal justice agency. 

~'-.~?lhi s featUr,e does not apply to grants. 
. '.' 

A citi~en of the United States or a 
person who though not a Ci ti zen of the 
Unlted States owes permanent allegiance 
to the United States. 

A period of 24 consecutive months of full­
'time,employment in publ ic criminal justice 
~eryice"as approved by lEAA. 

Inability to engage in any substantial 
gainful ,activity because of a medically 
determinable impairment, Which impairment 
i's expected to continue for a long and 
indefinite period of time, or to result in 
death.':' , 

A full-time professional employee of a 
state law enforcement planning agency, or 
its regional or local units officially 
estab 1 i s,hed by P. L. 90-351, as amended. 

A full-time student prepari ng' to work in 
apublic,law enforcement agency upon 
completion of his studies. Interns are 
preservice students. 

A publicly fUnded and publicly controlled 
agency which acts primarily to enforce the 
criminal laws of a local, State, Of' 
deSignated Federal unit of government, as 
defined in Sec;tion 601 (a), Public ,law 
90-351, as amended. 

Total or ,partial refund of LEEP lc'lJ.nds owed 
to students who withdraw from courses, 
whol'1y or in part, early in an academic 
term. 

FebruarY' 1,5 F 1974 

29. State: 

30. State Planning Agency: 

31. U~dueHardship: 

, .' . 

"M' 5200.1A 
Appen'dix 3 

Any S~ate of the United States, the 
Distrlct of Columbia, the Commonwealth of 
Puerto Ri~o and any territory or possession 
of the Um,ted States (the Virgin Islands, 
Guam, and America~ Samoa.) " 

The agency established pursuant to Title I 
of the Act (P.L. 90-351, as amended) 
appointed by the Governor to coordin~te 
a'l ~ State efforts to reduce and control 
cr1me. 

~xtr~me. ci~cumst~nces other than inilitary 
serV1ce Wh1Ch result in an individual's 
inability to make required repayments of 
LEEP awards. 
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APPENDIX 4. CIVIL RIGATS,ACT OF 1964, TITLE VI 

Sec. 601. No person in the United States shall, on 
the· ground of race, color,or national origin, be 
excluded from participation in, be denied the benefits 
of, or be subjected to discrimination under any program 
or activity receiving Federal financiijl assistance. 
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APPENDIX 5 •. ~DUCATI6N AMENDMENTS OF 1972 (P.L~. 92-318), 
TITLE IX, SECTION 901 

r7 
Sec'. 901. (a) 'No person iri the United States shall, 011 the basis of sex, ' 
be excluded from participation in, be denied the benefits of, or be SUb­
jected to discrimination under any education program or activity receiving 
Federal finan6ial assistance, except that: ' " 

(1 )in regard to admissions to educoitional institutions, this 'section 
shan apply only to institutions of vo,cationa:1 education, profes­
'sional education, and graduate higher ~ducation, and to public 
institutions of undergraduate higher education; 

(2) in regard to admissions to educational institutions, this section 
shall not apply (A) for one year from the date of ~nactment of this 
Act, nor for six years after such date in the case of an educational 
institution which ha~ begun the process of changing from being an 
institution which admits only students of one sex to being an insti­
tution which admits students Of both sexes, but only if it is carry­
ing out.a plan for such a change which is approved by the Commissioner 
of Education or (8) for seven years from the date an educational 
institution begins the process of changing from being an institution 
which admits only students of only one sex to being an institution 
which admits stUdents of both sexe~; but only if it is carrying 
out a plan for such a change which is approved by the COl11T1issioner 
of Equcation, whichever is the later; 

(3) this section shall not apply to an educational institution which is 
controlled by a religious organization if the application of this 
SUbsection would not be consistent with the religious tenets of such 
organi zation; 

(4) this section sh~11 not apply to an educational institution whose 
primary purpose is the training of individuals for the miHt~ry 
services of the United States, or the merchant marine; and 

(5) in regard 'to admissions this section shall not apply to any public 
institution of undergraduate higher education which is an institu­
tion that traditionally and continually from its establishment has 
had a policy of admitting only students otone sex. 

(b) Nothing contained in subsection (a) of this section shall be inter­
preted to require any educational institution to grant preferential 
or disparate treatment to the members of one sex on account of an 
imbalance which may exist with respect to the total number or percent­
age of persons of that sex participating in or receiving the benefits 
of any federally supported, program or activity, in comparison with the 
total number or percent&ge of p~rsons of that sex in any community, 
State, section, or other area: Provided, That this subsection shall 

Pagel' 
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not be construed to prevent the consideration in any hearing, or pro­
ceeding under this title of statistical evidence tending to show that 
such an imbalance exists wjthrespect to the participation in, or 
receipt of the benefi ts 0(, any such p,rogram or activi ty by the 
members of one sex.,:,\,., ! 

(c) For purpose~ of this t:1t1e an educational institution means any 
public or private pres\~hoo1. elementary, or secondary school, or any 
institu,t1on pf vocatior~al. professional,. or higher education, except 
that in the case of,an 'educational institution composed of more than 
one school, co11~ge. or department which are administratively: separate 
units. such term means each such school, co11~ge, or department. 

j; , 
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APPENDIX 6. TITLE 28, ~ECTION 42 PART D OF 
THE CODE OF FEDERAL REGULATIONS 

Subpart D--AEqU~l Employment Opportunity in Federally 
sSlsted Programs and Activities. 
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APPENDIX 7. LEEP FORMS: 

M 5200.1A 
APPENDIX .? 

Included for reference by Guideline users are the following forms: 

LEEP-l 
LEEP-2 
LEEP-3 
LEEP-5 
LEEP-6 
LEEP-10 
LEEP-12 
5250/2 
5250/3 

3 
9 

13 
15 
17 
19 
21 
23 
25 

Page 1 (and 2) 
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'! LEEP INSTITUTIONAL 8.PPL ICATloN - LEEP 1 
f\t~ \(~II"H~I'( . 

~~.;tJjJ)'\ \ .. , .... -1,;,... 
UNIl'ED STATES DEPARTMENT OF JUSTICE "'~' ..... !>. ~,1!· '~~ ~}'lr t~ :~ f-A,W EHF-'ORCSMEHT ASSIST MICE ADMIHI&TRATIOH 

:l~-".,:< ... , .. ~ .. . ......... .. ··.",~·I· WASHINGTON, D. c. 20530 ' 
'f\;, ~; ,,~"" 
,r~{d' ~i:~'. 

"1,'1 'I~/(i -.It -
LEEP INSTITUTIONAL APPLICATION (Fiscal Year 1975, July 1,1974 - June 30, 1975) 

READ ATTACHED tr/STRUCTIONS BEFORE COMPLETING 

M 5200.1A 
APPENDIX 7 

INSTITUTION (Namo, .ddIO~', lr/p .ocJo) V1!;NDOR COI:IE 

RETURN ORIGINAL AND TWO COPIES NO 
LATER THAN MIDNIGHT, MARCH 4, 1974 
TO THE APPROPRIATE LEAA REGIONAL 
OFFICE (ADDRESSES ATTACHED). 

INSTITUTION~L F1EPRESENTAT"/VE .. PROGRAM (Namo, 1111., .ltnerur4) "RE" COOl;( A TELEPHONE 

INSTITUTIONAL REPRESEN'r"TIVE - FIN~NCI~(. (Nemo, 111/0, .I~n.'ur.) "RE" COOt;: II TEL.EPHONE . 
CERTIFICATION: 'The applicant certifies that LEEP Guideline Manual provisions, the Terms of Agreement and LEEF 

administrative memOS have been reviewed Bnd compliance is assured." 

P~ESID£NT OR CHIEF "DMINISTFIA TOR (N.m., 1111., .I/ltl.tur.) DATE 

PART 1; IHS~ITUTlONAL STATUS: Describe or amplify answers, as applicable, in Narrative, Part IV. 

1. Fiscal Clear of entry Into LEEP:_" 6. Does Institution offer a police reCnlit, courts or 

2. Level of Regional Accreditation': c:J] 
corrections training proll-ram on campus? 

Fully Accredited ' I 
c:!J YES ~NO 

. ClindiJa,te for Accreditation I ~ I If yes, what proportion of students in this program 
arc pre-service students? % 

Dale current status was achiev,!d: 
U lYse the ~rrative, Part IV, to indicate academic 

3. Type and Control of Institution: 
credits, classroom hours, and number of students 
enrolled In each complete training sessiou. State 

A. University -::--:. c:::IJ whether the pro~ram is certi£i~d by your state 
Other fout~year c::Il standards and training commis~ion, giving name and 
1'wo.year 

(' r::::II ' address of certifying organization and date of 
B. Public c::Il certification. 

Private c::Il 
" '; 

--4: Has your institution elttered into My consortium 7. What term system Is in (l£Cect Qt your institution? 
arra,ngements with other schools for "cross c::Il Semester t:::!l Quartet c::!l Trimester registering" students rccelving LEEP aid? 

c:::!] YES C2J NO [3 Other (D.~ctlb') 
If ~es, describe In Nllrrativ~, Part IV. 

,> --
5. Do you ha .... e a Criminal Justice Advisory Committe~? S. In summer school. clln students enrn cf';ldits equivnlenl 

CJI YES CJ NO, , to Olle regular acad~mic term? 
CJJ Ves c::::1J No 

"t:PLACI!S LEEP - , IREV. '2-72/ WHICH 1$ OBSOLETE 
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I-}-. "'E-N-R-O-L.~L"'M"'E~N-T-D-A-T-A""'. -,' ACTUiC ESTIMATED 
A. Undergraduate Students FALL 1913 FAL.l,. ';97<4 2. STUDENT COSTS. (Full-lime for one term) AMOUNT 

1. To~i rt"umber luU·tlme (he~d count) < A. Tuition 

y\, 2. Tot",t Ilumber part·Um!! (head coun~) B. ldandotory !ret. (lab •• ludent. ac:t!vlty. etc.) \! 

3.. Total ruu.tf.m,":~quLv.lent Co. Book .. 

B. Gr.duale studrntli D. Other coat_, (lor ctlminal Justice pe.Tsonnel oa:~ 

of.. Tot':. number full·tlme (head~count) i.~\ _ ~,acadt'mlc Ie-aVe) . ." 

-\J. 5- Total number patt .. Ume. (head eount) ;' E .. Cost..,pcr credit hour 

6. TotaUu\l-lIme equivalent F. Averaltu ACTU ... L.. FY 1,9,14 ESTIMAYED. FY 1975 
C.. Total 'enroUment 1 .... Gr ... ~t . \ $ ~:> $,,--,,' 

1. Head count 2. Loan S {'; $ -

'&- Full.tlme ~ciul"'lent :. .c. COURSE LOAD .J 

D. ,Total nu:nbef' criminal Juatlce .tudent. n. A. Full.tlm~- Statu. ft hour. 

(lnc.1udlnlit non-LEEP·.t::odtnt") B. Average P.rl-tim~ Statu. .. flour."..: 

3. LEEI' DEGREES TOTAL (1) ... SSOCIATE (2) BACCALAUREATE (3) MASTERS (~) DOCTORATE (5) 

A .. Numbf'Or"of tle';eeato LEEP recipient •• 1913-74~ 

B. ·p'rolected ntimber or degrees to LEEP r~cr[1fent:;r 1914-75 

5. ESTIMATED ACTlVIT.Y LEVEL FOR .FISCAL YEAR 1975:(Thla question report. thelnatitutlonal requl •• m.nl Cor funds. Double 'cbec;c .. II en~rl .. for .ccurocy.) 
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~ . . 
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PAR,\, IV.~A~'ATIVE 

Include here the amplifyillg jn~rmat1on required for pr~vl~us pitts of the form.' Attach additional, sheets if 
necessary. Identify the source question byPart and Line !lumber. Submit original and two copies; , 
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LEEP INSTITUTIONAL API'LICATION ,(LEEP 1) 
Fiscal Year 1975 Ouly 1,1974,.,.. June 30, 1975) . 

INSTRUCTIONS 

To participate In the taw Enforcement Education Program (LEEP) for Fiscal Year 1975, submit the 
original and two copies of all m'aterials(inc!udlngnarrative) and one copy of the institution's current catalog to 
the appropriate LEAA Regional Office (addresses attached). Retain one copy of all submitted matildal for your 
records. 

(j 

SUBMISSION DEADLINE: March.4,1974 - No funds wI1H;;'! set aside lor applications postmarked after 
, March 4, 197·tJ,' ", 

July 1, 1974 - Deadline for establishi,ng regional accreditation status. 

. . . . . « 
READ ALL INSTRUCTIONS AND THE LEEP GUIDELINE MANUAL BEFORE COMPLETING APPLI/CATION. 
VERIFY ACCURACY AND COMPLETENESS ,OF INFORMATION BEFORE SUBMITTING TO REGION~\\L OFFICE. 

CERTIFICATioN: This application maybe signed by anyc:.f!icialauthorized by the institution to execute agree­
mentser contracts for .the institution. 

PART I 

Item 1 - 8: All applicants must complete items 1 through 8. 

PART" 

Item 2: Student costs. i( costs reported here are different from those of the preceding y'ear, explain in N ar~ativ'e" 
Part IV. 

Item 50 Estimated activity level lor Fiscal Year 1975. Report total amount of money that will be needed for 
, the projected number of students'. ' 

Item 1: 

l.tem 2: 

{) 

The numbers of students reported by priority group are to be unduplicated numbers; i.e., they should 
include only the number of individuals who will receive LEEP aid dUring the fiscal year. A student 
attending summer school only is counted once; likewise, a student, attending every term all year is 
counted cnlyonce. The dollar amou~ts, however, are total figures summing ali terms. 

PART III 

Facully~ Indicate the degree(s) held, subject area(s) 9f degrees, years of criminal justice experience 
and type and place of experience (or each full.time and part·time faculty member projected to teach 
directly related criminal justice courses for FY 1975!'C. J. Experience" (column 4) refers to employ. 
ment by a crimina! justice agency and does not include teacnlngexperience. Column 5 refers to 
teaching status. 

Del/ree Pro~ram.9. If a new program was introduced during the current academic year or is proposed 
and approved for the next, piace a check (V) in column (1). In columns (2) to (5) list only degrees which 
currently are approved by the institution. Do not include proposed courses not yet ilpproved; these 
courses may be listed and described in the Narrative, Part IV. 

In column (6) indicate the career area toward which the program is oriented: Police, courts j corrections, 
comprel;ensive study, or other. In column (7) identify the department(s), division(s), etc., which are 
responsible for administering the academic p~~gram(s). . 

ltem,3: Courses. In the "New Offering" column, check (t/) those courses that have been added since your 
last LEEP application. 

"I!S:~ .. I (11.7.1 , . 
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AGREEMENT '" 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW EHFORCEMEHT ASSISTANCE ADMINISTRATION 

WASHINGTON. 0, c. 20530 

LEEP TERMS OF AGREEMENT 

TERMS OF AGREEMENTwrTH AN INSTITUTION OF HIGHER'EDUCATION FOR PARTICIPATION 
IN THE LAW ENFORCEMENT EDUCATION PROGRAM AUTHORIZED BY SECTION 406 OF THE 
OMrllBUS CRIME CONTROL AND SAFE STREETS ACT OF 1968, AS AMENDED. 

I. General Terms of Agreement. Pursuant to Titl e I of the Omnibus Crime 
Control and Safe Streets Act of 1968. Public Law 90-35i. 82 Stat. 197. as 
amended (hereinafter referred .to as the IIActll), it is hereby agreed between 

(Name and Location of Institution) 

(hereinafter referred to as the IIInstitution ll ) and the Law Enforcement 
Assistance Administration (hereinafter referred to as the "Administrator") 
that: 

A. LEEP Account. A law Enforcement Education Program (LEEP) Account 
(hereinafter refe'rred to as the IIAccountU

) sha11 be established by 
the Institution for the purpose of making: (1) interest bearing loans 
to elfgib1e .students, and (2) grants to el igible personnel of publicly­
funded municipal,'_··~ount.Y, State, and Federal law enforcement agencies 
in accordance with (i) Section 406 (a), (b)t (c), (d) of the Act, . 
(11) this Agreement, (iii) the Administration's Law Enforcement Education ' 
Program Guideline Manual and (iv) any regulations which may be prescribed 
by the Administration for implementation of Section 406 (a) through (d) 
of the Act. 

B. Student loans. loans from the Account shall Qe made by the 
Institution only to students who are enrolled or accepted for enroll­
ment on a full-time basis in undergraduate or graduate programs 
approved by the Administration and leading to degrees or certificates 
in areas related to law enforcement or suitable for persons' employed in 
law enforcement (as defined and approved by the Administration) and who 
are preparing for employment in law enforcement with special considera­
tion to police or correctional personnel of States or units of general 
local government on academic leave to enroll-and to undertake such 
curri c,~'l a • 

C. Student Grants. Grants from the Account shall be made by the 
Institution on'iy to students who are eligible personnel (as defined in 
the law Enforcement Education Program Guideline Manual) of publicly" 

( 
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funded law enforcement agencies of municipal, county, statealicl 
federal government enroll ed fnor accepted for enrollment on a full­
time or part-time basis in an undergraduate or graduate program in 
an area related to law enforcement or suitable for persons employed 
i.n law enforcement (as defined and approved by the Administration) 
and who agree to remain in full-time criminal justice employment for' 
a period of two years foll~ing the completion of'study supported b.y: 
such grants. .,; 

D. Institution Responsibilities. The Institution will (1) maintain 
adequate records reflecting transactions· under the Law,Enfo,rcement 
Education Program, which shall include sufficient .informationtp 
indicate the basis ·of determination of award for each applic~tion; 
(2) retain such records ,for a period of five years from the date of. 
note signature and permit access to such records for the purpose of, 
audit and examination by the Administration or its authorized 
representatives;. (3) use its best efforts t6 make accurate and reasonable 
estimates of funds neec\ed from the Administration;, (4) determine ,the 
sizeof.each loan and grantiand (5) authorize an Institutional . 
Representative to prepare and submit institutional applications and 
reports to the Administration. 

E. Promissory Notes. A loan and/or a grant may be made only upon 
the student recipient's execution of a promissory note, supplied by the 
Administration, which execution is witnessed by a responsible officer 
of the Institution. The original note shaH be fClrwarded to the 
Administration upon completion of. the student. awar~dtransaction each 
academic term. One copy shall be retained in the records of the . 
Institution for a period of five years from the date of no~e signature, 
and one copy shall be given to the recipient. All advances, on loans 
or grants to students must be by check ora reasonable and auditabJe'. 
alternative. 

. /) . " " . 
F •. Loan Repayment. Repayment of all loans shall ,be made directly. 
to the Administration. The Administration shall assume resp!>nsibility 
for the collection of such.loans. 

G., Authorized Federal Fund Management. The Ad~inistration shall 
issue from time to time an Award 1 etter to each parti ci pating ;, 
institution which sets forth terms and conditions governing use of 
funds appropriated for the program. Funds not utilized in .a. specifie~ 
fiscal year shall be returned to. the Administration within 90 days ,from 
the close of the Federal fiscal year. ,,' " 

Program operations are subject to the availability of appropr.ia~ed " 
funds for this purpose and the provisions of paragraph Jbelo~. The 
!.EEP Terms of Agreement currently, in force !ire superseded as of the 
date of this new contract. ' 

. ~""'" 

~. 

February 115,. J 914 . ' M 5200.1A 
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o H. Notification of Cessation 'of Studies. The Institution shall 
notify the Administration promptly of the date on which each student 
borrower or grantee ceases to be a full-time or part-time student. 

I. Discrimination Prohibited. The Institution agrees to co'mply wi th 
Title VI of the Civil Rights A'c't. of 1964 and Title IX of the Education 
Amendments of 1972 and all requirements" imposed by or pursuant to 
regulations of the Department pfJustice issued pursuant to those 
Titles, to the end that no person shall, on the ground of race, color, 
sex or national origin, be excl uded from participation in, be denied 
the benefits of, or be otherwise subjected to discrimination under any 
program or activity.for which the applicant receives Federal financial 
assistance from the Department of Justice. The Institution, if public, 
agrees to comply with· the Equal Employment Opportunity provisions of 
Title 28, Section 42, Part D of the Code of Federal Regulations. . , . 
J.Termination. This Agreement may be terminated by either party upon 
90 days' written notice'to the other party; Such termination shall not 
affect any obligations incurred pursuant to this Agreement prior to such 
termination. 

n. Institutional Certification. The Institution hereby certifies that it 
meets the following criteria for participation in the Administration's Law 
Enforcement Education Program: 

,', 

A. Admits as regular stUdents only persons having a certificate of 
graduation from a secondary school o~ the recognized equivalent of 
such certificate, and 

B. Is legally authorized within the State to provide a program of 
education beyond secondary education, and 

C. Provides an appropriate educational program for which it awards 
a bachelor's or graduate degreei or provides not less than a two-year 
program which is acceptable for full credit towards a bachelor's 
degree and for which it awards an associate degree or certificate, and 

" 

D. Is a public institution of higher education operated by an agency 
of a Stat~ government or a political subdivision thereof. except that 
it is not an institution of any agency of the United States Government; 
or is anon-profit institution, no part of the net earnings of which 
inure or may lawfully inure to the benefit of any private stockholder 
or individual. and . 

E. Is accredited as defi ned in the Law Enforcement Educati on Program 
Guideline Manual by one of the six regional accrediting associations, 
and " c: 

F. Offers a program of courses related to law enforcement or suitable 
for persons employed in law enforcement as defined in the Law Enforce­
ment Education Program Guideline Manual . 

() 
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The Administration 
(for LEAA use only) 

By: ____________ _ 

TITLE: _________ _ 

ti~TE:------<-"' __ _ 

February 15, 1974 

The Institution· 

By:_ ....... _________ ---

TITLE: ______________ _ 

DATE: __ "":":~I':""') _~ _____ -:--

*The agreement must be signed by an official 
agreements of this type for the Institution. 
be inserted below the signature. 

duly authorized to'execute 
The official IS full title should 

/r 
(/ 

II 

DOJ'()5-1973 

Page 12 
.--:;. 

o 

February: 15 , 1974' M 5200.1A 

APPENDIX 7 
LEEP STUDENT CERTIFICATION AND NOTE - LEEP 3 

LEEP STUDEHT r:ERTIFICATIOIi AHD HOTE 

... 
',0"·1.· 
• Cl ...... l-It 

HUMlfR "1'40 STREET 

, •• , 1. TO Ie cal",IILETlD ftV IJrrUI!AVIC! STUDENTS ONLY 
CITY 

• ., •••• I.'".J I I" I I I J 
"0, c .... ". IOCIA"" ... C;U"lfY NUM_C'" 

II, II 

CITY I nATI! liP COOl 

Irl'TC COUNTY Ill,. COoC 

TV ... 0" Aa .... ey "'EVil\. 0'" AGCHeV "OIiTION 0,. ... PI.O'tIEC It t.II ..... O'lIlI. ON ACADCt.llC 

, t:l flOl.'Ca • Cl (OU",. 

10 CO'UUCTIOHI 
to "IlDI:""L aD STATe c~'t.~ • ..,.. ....1.. ...... 
'CJ COUNTY .0 '4UNIC'''''LI-M- C"''I"''C-C-.-.-."''.-.-.-•• '''.''c'-.---!r:J 1*\Jt.\. Cl rULl. 

• Cl OT .... " (S".clfF) • CJ oTHtfill (Spn'''' C: p.,n.Tlw, D,.A.UIIl\O 

UT •• TO IE COMPLITED n IHSTlTUTION 

ITlIl .HOLI OOLLAIS ONLY INiTiAL 

"'''''':::O'''U''''"T=-=O-=._-l~G::.'':!H~T~--J._~LO~A:!''~-t''TO''''!l!A1.!:.!!-''''''~ IN~TU' 
..... 0 • • I liON 

I.P. 
, "SQU'N&D., • • 
~~O~UM~'~ ____ -! __ ~_~ _____ ~ 

."OUNT • • • 

c'::::::t:" • 'OC"~ 'CCU.,n NO. O. I' I I I , , , , 
J OAT. 

COMPU'IO" 
OAT! a, 

COUU!IS) 

.... , y •• 

I I I 

- ':JNO flU 

IHSTITUTiOH 
OISBURU_e", 

CONTRDl.: 
HUMin 

I " I I 

r h ••• ".,UI,d th. InID" .. lIo" u. '.r' •• ,.hle unlhcDUWI en.t 
rlOI. end ~."II, 1~llh •• I~."t t •• 1I.1t~1. lur th. ,'''n' Iftd'Of 
101" .mo~t( .. l,,"luld. ' 

i ...... I '!,I.'I. 1.711 "."""ACt ......... "U",,"",.,,~ . .,.LI."'.t4IC" 'I 0 •• 0&.1'.. O,,\\iUlflL-nUUntf TO WAIiHUICTOU. D,c,Li 

)~~~------------~~ ____ ~~ ____ ~~mm~·lm.,~.~ I ,1~ _______________________ ~IID_'_T_' ___________ ~I'T_"_' ____________________ ~ ___ . ____ ,~ 

..... ~ 4'''.'1. I_nl ........ CU .... AA PCU~""""'''.Y.''.''I.~IC"'' OUO .. "YC. Co~AKU cOI'f 

STunlur COP'( 

-

I
, ~ .... • H'.V. I.U. .. ... "AC ....... po,u, ..... ,. ".t;.ta·'I' ... 'CH II 0 •• 0&;'11"., 

~----------~~~~~~~. i i Amendments of 1972 no pt.son in Ihe Unlles Stales Shill, on lhe Rfounil of .ace, color, se', 01 nalional oriain, be exchrdedffOfll 
, L .. ..:- 'plllicillltion in, be denied the benefits 01, 01 be subi.clad lodistfi~inalion under ,a,,! plot .... ~ KIi~itYI~el~ll11 F~~~I :"<;r" 

I
i IillllltiallSsislJnce. ..' .' 

_ .• ' ~ Tlllllude'" fIIIsl be Ilvtlla COllY of tbe fully exewlld i1IIIa. ' ... ' ._-_:_.- ,.--•• -----.;-:-... - ..... -~-~.-
I !. TIle "COUtU 0111" ucllon Is 10 be flied wilh lhe IfitliMion's cOpy 01 the fully mwlad noll and illlifll!d In the pallicipanl's 
I J". folder fOl Itvlew and audit. ' . ~ . :' • • ,. I l._., Till o'ilinal Stilderil CtfiifiCllion' and Note (LEEP·311s to be summarlzed.wl,th aU Othe. Ctltiflcallons and "oles fOl.lht~.~nl 

I
f In.ona''Summa.yandCeltilication SlIcel," LEEN, and lOiWllded 10 WIShlnllpn no laler I»n 10 daYSltter ~i~tlbltlon s 

.. liM fOltuition reblles, . . .0 

"\L~l __ :A::CH=tllll.:.:..:.liI:..":..ls_.eq:..u_lr_ed_1f_I_he_bOl_' ___ l_s_a"_i_nOl_Iftd_the_not_t_W_DII_'d_noI_COIIS_I_i"'_':<_'_Vl_lid_and_e.n.tOl.eta,bl5,lt,;;ob~I~IP;;\I_on,_~ _____ ... ' " , ,. IfPlicabJt lout law. ' • . "-
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U.S, D!PUTMIHT 01' JUSTIC:! 0"1 ."IItOVALoI ... "0.,, 
L4 •• II'O_CIWIM' AIIIIUNCI lDlllMIlUATIOM 

WAIMINGTON, D, C. IOlio., 

.. " .... OVAL. IM,.I"III "'0". "_, 
• '. ,I .\~J 

./ 
<iii ., .. "< ,., .. -',.1"-1 . '.' ~ \ .,' 

• 
*' ............ - .. , II ~~:~ ... '---,~--'."'----~~t 

Thillolllll to be lub~lIttd to the colle .. 01 unlVtrllty which you Ittend. • • • ~ ••• -.".. '-~ _. ""1':7' 

• Complete III IIIt!le; uceptParl 4,lnse,Unl"HIA" Inot appllcablel whtrllPPfllllfllte. All dill IIItrln sllOIrId'be nUllllric. 1.1.. ' ' ; 
FlbrUlIY 9, 1942 should be enilled u'02-09-42. '. •. , 

• 
6. ••• • 
I • 
I • 
~. 

The low" Mttlon ollhllOfm, "COUrsl 0111," Ii to be tompletlil to show coursts and COlts 101 the IIrm 101 which lid Is 
requtlted. 
Continued tduCIUilII11 anlstme under LeE!> II Urll institutlon.mult be requ"l~d «I the Ibbrlvlltld Vtrslon 01 this 101m, 
LEEP-4. " , 
ERASURES, CHANGES OR AD OtT IONS MUST BE INITIALED BV APPLICANT AND INSTITUTIONAL REPRESENTATIVE. 
READ Grlnt Hotllnd L~n Note provisions carlfully belore sllnlnl thllippilcatlon, 
Rett! to ~our Soclll Smrll~. Nu~ber In III c!l!respondente With the Department ot Justice, 

tlRANTNOTE 

I, tlrt reclplenl ollht Illntackno'flledaedb~m~ slanalure, agree 10 remain In lulI·llme public II'fIen!orcemenltmployment for at least two . 
yullallir complellon ollhe courses at study covered by Ihis aranl • allel which pelltid my obllilhon Inculled under this Irant terminates:' 
lalla larll to lhe lollowlnt lerms 01 this Irani: tn Employment credit lor this IIInl shill commencion Ihellrst day ollhe milnth liter '." 

.wfllch t tomplete thi coursels I covered by this a~lrd. (21 II for any rusan I IliI 10 tomplete Ulliwo-years' Imployment obllaillon, Ure .' 
Irani wltl entl! Into I repllmen! slalus. ~~en Ihe employmenl oblrgilion Is oot lullilltd, Ihe lola I alnounl'ol li1egrlnl shall ICClue smn I 

.perclnl (1") limple Inleillt cQltlmencing on Ihe hilt day 01 Ihl monlh lollowlnl depllture from mv 'glney. Repayments shall be made 
qUltllrly consis'ml 011111111 $\SO which Include! pliriC'pl1 and acclued .nterlsl. In no cue ~III iepaymentl be IItended beyond 
Iltn (10) ytlr perrod. III I.grea to nOlily the LEAA· U. S. Cepallmtnl 01 Josllc. 01 chan lIS In employllltnlind eddrlSl, Ind 10 

•• prOlllplly tnS'fIer 111 correspondence wh,eh allm out at this Irani. 1IIIeI thll Ure funds Iwalcl1l under this Irani shill be used OIIly • • , 
•• tor!fIY tuition. bookllnd len whlleenrolled II thiS InsUlution. • ... .... ::1.::.:: .• , ... . 7:3:! 

\" . '" . -
LOMlIIOTE 

: I, \Nltclpllnt oItht lOin I~\'~owltilaed by MY ~llnl!\Itt,1111I toen(i'\W tlmlln In public I~w enfOl_ltmpta,menIOl ttPly to tt.I LEAA • 
. • U. S. Depallment 01 Jrntice, herelltel called Ihllender, or ,ts deSia?!e, the prlnclplllmoUllt 01 the IOI!I oulstJnd,nl, plus Ilmpll 
, Intlrllion the UII;.Ild Iilln bll~nce.lt the Innuallele 01 ~ven 111liercenL , 

IItPAYMENT PERIOD ,Re;.lymen! pellod beains Stl monlhs allellhe lut day ol'tllll!lilllth In 'hlr.h UrI bo~o"r complltts Ure r:,Ult .. 
oIlludy .. &lull·l,mtltU!Qnl. Thl bOllo.e, '11ll1lmmedialely noltly lhellnder ollhe compleliOll olllrmlnlUon dllt of tull'lime 1.' 
ltaluslnd chln", 01 0I1!11 Of lodress. Tht sludenl"ill be plovided wllh a bllllna statemenlllllf,llnlqUlrtllly paytMnls 01 pdoclpal 
and Inllilit. • '. • 
ACCELERATED PAVMENTS ' The borrower ~IY It Inylime tlPIY wlilloul penally 1111. Of 1\1 oIlt1t OIlsIMdllll.lo.n.bltlnce Ind 
Ktrued Intllisi. . '. 
IIEPAVIIIEHT DEFAULTS· The lotal oulllandlnllOln ~I.nee plul accrued Interesllhall ~CIIIIIt ptyablt uporr deIIIlnd \I the bOlIOWl! 

" ,makes any millepiesentation oiIICI, or provides Incomplelliniormation, 0".11110 mltl relulally schedullll quart.tly payrlllnti. II, ! IIlIIlarly selttduled lepaymenlls not made wlthl~ 90 dlYs, Ihe loan IS In dl'aull. . 
IIUAVMEIIT CANCELlATION· The lolilimount 01 Ihlsl()In, plus accrued InllltSl, shill be callCtl\td II lhe 'Itt'of 25 pelclnllOl , 
uch complett yur 01 eerlll,ed IIlvlce IS a IuII·tlme Ir.tployee 011 publiC II~ Inlorcement Iltncy. CerlttlcllIOOI oI.mployment shall 
be IIIdt by lhe bono"el'l employer on lorms plovlded by lhe Ilnlltr. Wh.n .mploymenl CDmllllnm .'let I~Y _I 01 lilt lOIn 1111 bteII 
MIld, luch emploYl!llnl will nol requill I telund 10 Ure bnnolllr. I\,..,-=: , 

• In tilt IV,"! ot tlrt bOlrowel'; dtllh, or per~anenllnd total disability, tilt 10111 unpaid IIIlnclpalloan btllllC'plul'mrutd Int.,1I11II11I " 
• lit canctlled,' Prool.1I1 be ,equalted by tlllllll<ler on IpplGOtllltlOlIM. ." , 

, . All comMunlclllonl shOllld be directed to Ih. LAII ENFORCEMENT EDUCATION PftOGRAII,t.n Enforetllllli ASllsllra Adnrlnlslllllllll;.' .. · 
U. S. Oepartllllni 01 JUlllce, WlShlnllon, D. C. 20530, ~ltlntlon: Budltllnd Flnlnce Dlvilion. " 

! 'TO IIImTUTIO\~~ IIEI'IIESENTATIV~: .. '" • 
• • OISCRIMINATION PIIOHIIITEO· in compllince wllh Title Viol lhe Civil Rllhti Acl 0I1!641nd TItI,IX 01 tilt EduCational' 

Amendnienls ot 1912, n~ persOll In the Un,les Siltes sill II, on the Iround 01 rac., ColOl, Ill, 01 OIlional OIllln, be Ilcluded 1r0lll 
pertlclplUOIIln, be denlrd tilt btntllts 01, Of be lublttled to dlSCtllllltllUOIIIHIIItf Iny 111011l1li OIltllvlty rlCllvltll ftdlrll 
tltllnelll uililanct. '. ": • • 

r. ,TIll iludt"'1III11 be liven I COllY 01 tilt tuilY mculld noll.. '" _ ....... ,_,,' " ~:-,:......._ ~... _ .••••• 
• TIlt "COlirN DIII"secIlOllI, to be Illed wllh lilt Inltitullon'l cm tlihi lully I.mlld note end rlllined In till palli'clpan!'1 

" folder 101 mlt .. nd ludlt' - . •• " ... 
\ • Thl orilinal Slud.:lt Ct,Ullclllon Ind Holt (LEEPolllllo be IUftlmltlltdi lIIith III oIIrtr Certilicallalli ind'Nol~1 101 till CUltint 

1n,0001".IlYlndCorlilicalion Shill," LEEP.5, Ind 10twllded to WlsIIlnalOtino IIItt 111M IOdap It Itt tIIIlftllltuliOll'1 
... \l1Ii IOIIIIIIIOti tebaltl. • 

.' 

, . 

• A CHlanatutt Is required It UrI bOlt_lllllllnOllnd tlrt note \lI0II'' !lOt COIIIIIIIIIII ¥l11d tMI.toiceabll 0II11111101111ndt1 
",Ucdlt locallaw. . . ' •• , ., ":' 

ITUDOT CltmflCAnOll AIIO IIOTI: 'ii. i:',;::~~'!' ~ 
• Only tullollllll.sllldltlls InaP9rO'ltd tillds lit IUlibit lorecal" lAo! EalO!c_t~ L_ ", ,., , ,,i 

'; • Grrl1 III .lIIolled ,.cHI;ae OIlull·lllIt Itudlftl CUlttntiy ""played lull·1\1III by I QIIbllc law tnfOlcttllftt a .. tICY, who IIrllllo rlfllllft . 
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I' 

1 
II 
Ii 
,/ 

~_._~ t:!:~r~;:I!II~llliStiti tnIIIloytIIIIIl tOlalltilltwo ,.,111 Iltlt COfIIIIlttl".1 COllr,. 01 COlIIII. 11,1I1.1~lt tal I !All Enloic .... 1 

! • 'ull·11ttt l'IIltn" currtnll, ~Ioytd 1u1l·1I1II " pubtlc laweftla"_t llIncl" Itt lliaibit 101 boll! ,t.n £ntOltfllltllt SiutirtI· .' ~ 
h 
Ii 

,.... • lolli .. Grilli. .' ". •. . r"'\ 

' • A 1rI\1~1 .. "tee tnrol\e4 Itudtft' f!Gt Cllltlfttij ",Iolld by I ""lIc ... 1IIItI~ IIIIIty II tIlJi~"lIIiy loti Law Ellif/ '."''1.1' \ 
~ '" Il*lLoto," 0111, II hi ,II1II1141 \1 ..... lItIIItQyllltll\ .,t~ I ",,"C 1a.1ll1t!~ 1IfIICI. titlttt .. ,II,. II "'" CIiIIIII~~\~ I 
.- --·,11 ~"" .. II atIIIf,. .• . .. .. ,. . . 
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BILLING STATEMENT OF LEEP ACCOUNT - LEEP 6 

PO. I .. , coo. DQtU"'l~T MO; ""'OUhT 
.0 

un ONLY W ~ L I I I , III I . , II, I 
,o·t! U<ll, I~': IU.\~,t.t I 

U.S. DEPARTMENT OF JUSTICE 

!oIEMO 
COpy 

lAW IN'O~CfMENl A$SIS1ANCE "OMINISTRATION 

WASHINGTON, D.C. ~0530 

U.~AN~lLlID 
16, ,nub 

,. 0Il1NOUI~1 

DATI NelC COOl 

f.w~ 1III111111 ,,·14 tit'" .r .. ~,. 

i) 

W ..... ,' 

$TAUM!NT 

OF 

I'Q"'" 'fI~"'OVICD 
0'-" .NQ • .u~R.O", 

IU, ACCOUNT 

UI' 
UII 

,----------·---r----.mr---Tm~r_i ~"" 

2.,1,-___ ",,? n. ! :r 
PLUS! READ THE I/!HRUCTIDNS 011 THE REVERS. OF TillS PORM CVEFULLY, 
~EP\'ACU LU" FORM )6\OI'I~EV. 4./ll WHICH IS OBSOLETE. 
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FOR 
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RECORDS' 
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STUti!Nl CHANGE OF STATUS ... LEEP 10 

5. COMPL.ETE IF SUBMITTED 8Y'!NSTI.TUTION 

\lENDOR NO. i ! I i.', I ,j"'" "~~ 
.\ 

I 6. SIGNATURE OF PERSON SUBMITTING 

NAME OF 
INSTITUTION: 
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OMB : 43R0446 
EXP: 3/31/74 

'Je , 

1 iL-__________ J ______ ~--------.-----------~I~N~ST~IT~U~T~I~O~N~C~·~O~p~y~-~R~E~T~A~I~N~F~O~R~,~y~O~U~R~F~I~L.~E~S~,~ 

u.s. DEPART~EHTOF JUSTICE 

LAW ENFO.RCEMENT ASSISTANCE 

ADMINISiRAT ION 

WASHINGTON, D. C, 20530 

OF F ICIA L BUS INESS 
PENAl.TY FOR PRIVATE USE. $300 

POSTAGE A"'I::» FEt:S P,A.IO 

U.S. DEPARTMENT OF JUSTICE 

Law Enforcement Education Program 

LiiwEnforcement Assistonce Administration 

U. S .• Department elf Justice 

Washington, D. C. 2~530 
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LEEPSVSTEM NQTE CONTROL LO~ - lEEP 12 
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~:; ,,~: :'. 
LEEP SYSTEM 

'~' 
,-' ; , , 

MOTE CONTROL'L.OG , Y Y M 
" I 

Numb.r Amount Initial. , 
of Nat .. (Dalla,.) V"ndar 

t., DATA rftOM LEEP-5 L..i.....&..L.. • I I I I I'W 
" , Na",. --

2. DATA M4NUALLY REJECT£D I..J...u..l t. I' I I I , I -
'3.- BATCH COHTftOL I ~III~'I'I I --' 

, II. 
- (2 -321 

I 
" 

Prel iminaryEdit EDIT ,REoIECTS ~.IIII'III --I Submitted to KP 
5. PftOCESSED DATA u..w..J ,. 

I I I I , I -- Receive~ from KP 
6. UI'OATI:' REJECTS ll..L..!.) , I I I I I I I -- Edit Rllri 
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Update Run 
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Notes Filed 

Comments 

REJE«;:TED APPLICATIONS AND NOTES 

. ~~--. 
; .' ,"0. S5M • L,~ST NAME , 
, a ~,,) 

1 

• 
s 
II 

1 

I , 
10 

11 

n 
n 
u 
IS 

" 17 
" 

II '\ 
•• I ;-~, j> 

-: 
[Zli l' 

2' 
ZZ )\ 
ZJ 1/ I, 

" Z4 

2S 

ZI 

'21 

21 

a, 
10 

Jl 

J 

1 

34 

LE.~A~ Farm 3610112 (t1/73' 
I)()J·197~·11 

, 

" 

I 

-,-:': 

I 

SIGNATURE PlO 
LEliA 

AMOUNT 'S~NT_ ~O,~-_'~/l ADDRESS 
r-

t- t- l- I-
I- ,l- I- t-
t- t- l- t-
t- l- I- t-
I- 1-1" l- t-
l- I- . l- t-
l- I- l- t-
l- I- ' l- t-
I- .. - t- t-
t- r..:.. r- l-
t- t- r- ,l-
I- :-- - r-
I- - - r-
I- -, -- l-
I- - - r-
I- .....: '- r- \~" 

l- t-- - r-
I- ,.... - r-
l- I- ~ r-
I- ,- - I-
I- -- --- r-
l- I--" - r-
t- i- --- r-
l- I--" ,- I-

f I- r-- I--" r-
1- r- I-- r-- l- I--" I- 0 

Ci - r- I--" t-
- r- ' \ I--" /1 I-
- r- I--" (j I-

~" I-- r-
~' I-- r-

'- r t-

M 5200.1A 
APPENDIX 7 

.. ;. 
page_ of 

M V V V V V V 

I i 
(cc 12·21) 

.. -
_ ·-t\ 

,:"'\')\ 
il( 
\,~} 

,~:,: 

., 

OTHER 
(Sp~c:ily) 

o', 

_. 

.. ~ \[> 

'(\ 

Page 21 (and 22) 

" 



!i l 

~ , 

(;; 

February 15. 1974 , 
/:;/ 

':=:::/ 

r--_____ --=G~RA:.:.:.:N:.:..T ..:.;A::.:.:WA.:.!.!RO\dJOCUMENT - LEAA 5250/2 
. \iil .. 

)1 \. 

UNITED Sn:(ESDEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WI.hlnatoD, D. C. 20530 

LAW ENFORCEMENT EDUCATION PROGRAM 

GRANT AWARD FY 19 -

GRANTEE NAM! AND ACCRESS APPLICATION I)ATI! 

AWAIIIC CATe;;: 

GIIIANT AWAIIIO AMOUNT 

AMOUNT ~!i;;'III010 TO 01. TI 

M 5200.1A 
APPENDIX 7 

VENDOR CODE ACCOUNTING CLAUI'ICATIDN CODE DOCUMENT 
CONTROL NO. 

'''C:AL 'UND .ue OIV. 

t-:::-:::::-=:~:::---------'-------4 ~ ~ ~~. _R!_G. ~ 
GRANT P!RIOD " 

i 
_______ TfilllU ______ -;,~_ 

f---------~------.~'~.k--,~.----------,"'"'--~:""_-_I 

In accordance With. provisions of Pa~ 0 ot Title I of the Omnibus Crime Control and Safe Streets Act of 1968 (P. L. 90·351) 
as amended, and on the basis of the application submitted, the Law Enforcement Assistance AdmlnlstraHon hereby aWards 
to the foregoing grantee an award in the amount and for the period shown above. 

law Enlorcement Education P,rogram funlls In the total amount of $ ____ _ 
for fiscal year 19_. 

have been approved .tor the grantee 
\' 

I.EAA 'ORI4 USO/2 (,o.~" , ," Page 23 (and 24) 
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GR"NTEE N"ME "ND ADDRESS 

VENDOR CODE 

: 'N I :,,.' ...... ~ 

GRANT AWARD DOCUMENT - LEAA/5250/3 .-
UNITED STATES DEPARTMENT OF JUSTICE 

LAW ENFORCEMENT ASSISTANCE ADMINlSTRATION 

Washington, D. C. 20530 

LAW ENFORCEMENT EDUCATiON PROGRAM 

GRANT AWARD FY 19 -

APPLIC"TION DATE 

AWARD DATE 

GRANT "WARD AMOUNT 

"MOUNT AWARDED TO DATE 

ACCOUNTING CL"SSIFICATION CODE 

FISCAL FUND BUD. DIV. 

M 5200.1A 
APPENDIX 7 

DOCUMENT 
CONTROL NO. 

YEAR CODE ACT. OFC. REG, SUB; 1----..,._------------------------1-- -- -- -- -- --GflAllT PERIOD 

________________ THRU ________ --------

In accordance with provisions of Part 0 of Title I of the Omnibus Crime Control and Safe Streets Act of 1968 (P. L 90·351) 
as amended, and on the basis of the application submitted, the Law Enforcement Assistance Administration hereby awards 
to the foregoing grantee an award i{flthe amount and for the period shown above. 

, law Enforcement Education Program funds in the total amolJnt of $ have been approved for the grantee 
for fiscal year 19 __ , subject to the availability of funds. 

Because Congressional action on the Law Enforcement Assistance Administration's appropriation for fiscal year 19 __ 
has not yet been finalized, authorized expenditures cannot exceed the amount awarded to date as shown above. Additional 
Grant Awald announcements will be issued during the fiscal year to provide increased expenditure authority, as funds 
become available. 
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