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Dear Colleague:

On behalf of the faculty of "Crime Victims and Corrections: Implementing the
Agenda for the 1990s," I would like to thank you for your interest in and commitment
to improving programs and services for crime victims in the corrections process. We
have seen considerable progress in the past five years toward improving victims’
rights and services in both institutional and community corrections agencies, due in
large part to the combined efforts of this project’s co-sponsors: the National Victim
Center; National Organization for Victim Assistance; American Correctional
Association Victims Committee; California Department of Corrections; and California
Youth Authority.

The co-sponsors are grateful to the U.S. Department of Justice Office for Victims of
Crime, whose support has made training and technical assistance to improve victim

Q services in corrections possible. Special thanks is extended to OVC Acting Director
Brenda Meister and this project’s Grant Monitor, Susan Laurence, who together have
made corrections-based victim services a priority within the Justice Department and
nationwide as weil.

"Crime Victims and Corrections: Implementing the Agenda for the 1990s" is the
second phase of a national project to help initiate and enhance victim services in
corrections. The Project Faculty members have received valuable input from
corrections professionals, victim service providers and crime victims -- feedback that
has helped us design the curriculum and supporting materials included in this
notebook. We are confident that these resources, along with the technical expertise
and assistance available from the Project Faculty, will help you examine and enhance
victirn services in your state.

Please don’t hesitate to contact me -- or any of the Project Faculty members listed in
this notebook -- for additional information or assistance.

Sincerely,

OIS AT, 7o

ANNE SEYMOUR
Project Director

*
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CORRECTIONS-BASED VICTIM SERVICE PROGRAMS

Introduction

Victim Service Programs in departments of corrections are relatively new.
These programs are generally intended to assist departments in carrying out
those mission, philosophy and program priorities that include victims and victim
issues in the activities of the department.

Programs should be soundly grounded in the philosophy of:

= making offenders aware of the impact of their actions upon victims
and holding them fully accountable for their behavior while
institutionalized and on parole;

= developing an environment which encourages accountability and
responsibility to the needs of victims, including restitution,
community service, cooperative education efforts, and participation
in productive work;

B establishing, assessing, refining and expanding current efforts to
assist victims of crime;

L informing and educating correctional staff about the impact of
crime on victims; and

L educating and informing crime victims, service providers and the
community about corrections and related victim services.

Historically, the entire criminal justice and correctional systems have
emphasized the punishment and treatment of the offender. In recent years, the
various components of the criminal justice system have placed greater emphasis
on the needs of the victim. In many states, victims currently receive local
support services, have input iuto the sentencing process, receive financial
assistance through the state’s Victim Restitution or Compensation Funds, or
receive restitution directly from the offender as ordered by the court.



It is increasingly important that the corrections system examine the needs of
victims and the system’s respoase to those needs. At present, the victim has
little input into the correctional process.

Victims often have questions about the length of sentences, the location of
prisoners and actual parole dates. Many other victims wish to testify at parole
hearings. To date, not nearly encugh corrections agencies establish open lines
of communication with victims and community victim service providers.

It is common for inmates to serve an entire sentence without being provided
with information regarding the impact of crime upon victims. In addition, it is
important that correctional staff receive information to help them recognize and
understand the impact of crime on victims. Departments must also examine
ways to include victim representatives within every community in the
development of restitution programs, parole services and the development of
training programs.

The primary scope of activities and involvement within departments of
corrections should include, but not be limited to:

= establishing departmental training at all levels on the impact of
crime upon victims;

¥ establishing restitution programs in institutions and parole regions,
including financial restitution and public service work;

L establishing a notification process to inform victims when an inmate
is scheduled to be released, or when there is an escape, or other
pertinent changes in an (offender’s) status;

» providing appropriate support to victims who testify at parole
hearings;

L] developing and disseminating victim services information;



providing information for victims and the public about corrections
programs;

L involving victim service agencies in the department’s activities;

L developing programs and training for inmates and staff in
collaboration with local victim service agencies; and

L placing victims on departmental committees, advisory groups, task
forces, etc.

The following specific objectives and activities will assist departments of
corrections in developing and implementing a comprehensive Victim Service
Program.

Handling Complaints From Victims and Witnesses

Sometimes, crime victims have complaints about the way agencies handle
matters concerning their cases. A number of correctional agencies -- including
17 in adult corrections, 13-in juvenile corrections, and 18 parole departments --
have responded by initiating formal procedures for handling victims’ complaints
and concerns. Clearly defined agency policies and protocol for handling
victims’ complaints help elimcinate further trauma to victims who need someone
to talk to, someone who can answer their questions, and someone who can help
them understand how and why decisions affecting offenders are made.

Some of yictims’ major complaints, along with the number of state correctional
agencies which have received such complaints, include:
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Victims’ Complaints About Adult Juvenile Parole
Harassment, Intimidation or 33 22 33

Retaliation by Offenders or
Their Families

Failure to Be Notified About 28 13 29
Changes in Offenders’ Status

Where the Offender is Housed 28 21 24
When the Offender is Released 31 24 37
Where the Offender is Released 22 19 35

Identification of Staff

The majority of adult and juvenile correctional agencies utilize existing staff to
provide services to crime victims. This approach is usually necessitated by
severe restrictions on agency budget and personnel. Staff members whose work
involves victim services, in addition to other assignments, can benefit greatly
from the protocols and guidelines included in the "Crime Victims and
Corrections: Implementing the Agenda for the 1990°s" curriculum.

There are other possibilities for funding crime victim services in correctional
agencies. The Victims of Crime Act (VOCA) of 1984 provides Federal
funding for state and local victim services in all 50 states. VOCA monies are
derived from fines and assessments on persons convicted of Federal crimes.
Since "victim notification”, "case disposition information", and "post-conviction
advocacy for victims" are all eligible services under the mandate of VOCA,
some states’ VOCA programs fund direct services for victims in correctional
agencies as well as state victim compensation funds (see Appendices A and B).

The decision to provide VOCA funding for corrections-based victim services
lies with the VOCA administrator of each state. Corrections officials interested
in pursuing this possibility should contact the VOCA administrator in their
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state.

Use of Volunteers and Interns

Some agencies have recruited and obtained volunteers and interns to assist with
the many tasks associated with victim services. Volunteers and interns require
intensive supervision and training to fulfill their jobs in their respective
agencies. However, volunteers and interns can augment professional staff in a
variety of capacities, including but not limited to:

L sending letters to victims requesting notification;

= processing victim information into the notification computer
database;

B providing information and referral services to victims in writing or
by telephone;

I helping to develop and disseminate information about victim
services in corrections to crime victims, service providers and
concerned citizens; and

= other duties deemed appropriate by correctional staff.

Many universities offer paid and non-paid internship programs in a variety of
disciplines for their students, including:

u corrections;
n criminal justice;
L social work; and
= sociology.
Corrections officials can contact the Chairpersons of these departments at

colleges and universities in their regions and inquire about interns to work
within their victim service programs. Internships offer students an interesting,
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challenging and memorable job experience that will benefit them as they enter
the professional job market upon graduation. .

The "Crime Victims and Corrections: Implementing the Agenda for the
1990’s" training curriculum can be easily incorporated into volunteer and intern
training for correctional agencies.

Please refer to the "Volunteers in Corrections” section of this notebook for-
additional information.

Victims Brochure

A well-written brochure will provide the public with information about what the
department of corrections is, services the department provides to victims of
crime, resources available within the department to assist in resolving victim
issues, and outside referral resources to further assist victims and their families.

The content of the brochure should be developed in collaboration with

community-based organizations and victim groups to ascertain the type of

information needed from the department. Drafts of the brochure should be .
circulated for review to those areas in corrections that will be affected by its

content (i.e. parcling authority, institutions, parole or probation division, etc.).
Comments received should be considered for incorporation into the final

product.

The brochure should then be reviewed for approval by executive staff in your
department. Comments received at this level should again be incorporated into
the brochure. The logo format, cover and colors are important to the success
of the brochure, and should be carried as a theme throughout the Victim
Services Program. Upon printing, the brochure should be distributed to law
enforcement, courts, probation, district attorneys, victim organizations, victims,
and departmental staff.

Develop a system for updating information contained in the brochure. Where
appropriate, brochures should be translated into other languages to meet the
multi-cultural needs of victims. Where available, prison industry inmate labor
should be used to print the brochures.
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Please see the "Developing a Public Awareness Brochure" section of this
notebook for additional information.

Informational Bulletins

Audience: Informational bulletins will provide information to
unlimited numbers of agencies through the state and nation who are
interested in what the department of corrections is doing concerning
victims’ rights and services. Information bulletins will include data
and facts about policies, services, current activities and programs,
and future plans.

Content: On a quarterly basis, distribute informational bulletins
containing facts about issues facing victims (i.e. restitution,
corrections-based victim services, notification, allocution, etc.).
Topics chosen need to be thoroughly researched and written in the
narrative form. The final draft should be circulated to the
appropriate administrators for review and input.

Distribution: Once the informational bulletins have been
approvided for distribution, they should be mailed to a wide
variety of organizations, i.e. victim/witness programs,
district attorney and probation offices, courts, victim service
organizations, etc. The bulletins should also be distributed
within your own organization, as they usually will provide
information of which everyone should be aware.

Please see Appendix C for a sample informational bulletin.

Standardized Victim Notification

This objective will promote the development of a standardized victim
notification procedure to be implemented in all institutions and parole regions.

In some states, penal codes continue certain statutory rights of victims in adult

parole hearings. Upon request, notice of any hearing to review or consider the
parole eligibility or the setting of a parole date for any prisoner in a state
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prison, shall be sent by the paroling authority at least 60 days before the
hearing to any victim of a crime committed by the prisoner, or to the next-of-
kin if the victim is deceased. The requesting party shall keep the paroling
authority apprised of his or her current mailing address.

The victim or next-of-kin has the right to appear, personally or by counsel, at
the hearing and to adequately and reasonably express his or her views
concerning the crime and the person responsible. The paroling authority, in
deciding where to release the person on parole, shall consider the statements of
victims and next-of-kin, and shall include in its report a statement of whether
the person would pose a threat to public safety if released on parcle.

The process should begin with a thorough review of existing laws, policies and
procedures within the department, as well as outside the department, i.e.
Department of Mental Health, where applicable. A standardized procedure
should be developed to ensure the same level of service throughout the
department.

Draft procedures should be circulated for review and comment to executive
staff, institutions and parole, legal counsel, and other appropriate parties. Once
all comments have been incorporated, the procedure should be issued through
an administrative process to implement a standardized system.

The "Bob Preston" Stery

Following the murder of his daughter Wendy, Bob Preston became a leading
advocate for victim rights in his home state of Florida and nationwide. Preston
is known as "the father of the victim rights constitutional amendment".
Effective in seven states -- with the five amendments on the November 1992
ballot expected to also pass -- these amendments grant victims the constitutional
rights to be present, heard and informed throughout the various stages of the
criminal justice and corrections processes.

In 1987, Bob Preston was attending a nafional conference sponsored by the
National Victim Center in Fort Worth, Texas. Between workshop
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presentations, he was summoned to the telephone for an urgent call. Calling
from Florida, MADD activist Mary Wiley told Bob she had been reviewing the
agenda of the Florida Parole Commission when she noticed the name "Tal-
Mason" on the agenda for an upcoming hearing.

As Preston explains, "Tal-Mason" is not a common name. It is also the last

name of the man who killed his daughter Wendy. Mary Wiley told Bob "you
better get here in a hurry -- the hearing is scheduled for 9:30 a.m. tomorrow
morning!"

Preston notes that he asked a member of the Parole Commission why his
statutory right to notification was violated. While the Commission admitted it
was simply an "oversight", Preston was extremely pleased that they took
immediate steps to prevent future "oversights" in other victims’ cases.

This actual case scenario illustrates the importance of victim participation in the
parole process. As Preston is always quick to explain, he feels an obligation --
a real responsibility -- to attend all hearings involving his daughter’s murderer.
Like many survivors of homicide victims, he stresses the importance of
standing up for innocent victims who can no longer stand up for themselves.

Please refer to the "Victim and Witness Notification Programs" section of this
notebook for additional information.

Restitution Procedure

This objective will address a major issue throughout the United States
concerning victim compensation by offenders. Although some states have
Victims’ Bills of Rights incorporated into their state constitutions, many states
need to acknowledge that it is the unequivocal intention of the people that all
persons who suffer losses as a result of criminal activity shall have the right to
restitution from the persons convicted of the crimes for losses they suffer.

Restitution should be ordered from adjudicated persons in every case,

regardless of the sentence or disposition imposed, in which a crime victim
suffers a loss, unless compelling and extraordinary reasons exist to the
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contrary.

It is important to review existing laws, policies and procedures to ensure that all
aspects of restitution are identified as they apply to your state and department.
The development of a standardized procedure should follow. The draft
document should be circulated for review and comment to executive staff,
institutions and parole, legal counsel, administrative services, and appropriate
other parties. All reviewing comments should be incorporated and the
document scheduled for executive staff review and approval. The procedure
should be issued through an administrative bulletin, and restitution collection
and distribution of funds should begin department-wide. Your department
should consider testing the procedure with a pilot program in both institutions
and parole. Staff should periodically assess and modify the procedure as
needed.

Please refer to the "Restitution” section of this notebook for additional
information.

Procedure to Accommodate Victims Who Testify at Parole Hearings

The development and implementation of this procedure will help ensure the best
possible treatment of victims while in the department of corrections institutions.
It provides for the training and sensitizing of staff, as well as consideration by
staff of the physical logistics of hearing rooms, waiting rooms, and the
placement of victims and their families separate from the offender.

The same process of reviewing existing policies and procedures, including
appropriate review levels, and issuing an administrative bulletin to ensure
standardized services to victims throughout the department also apply here.

Please refer to the "Guidelines for Victim Services in the Parole Process"
sectiorni of this notebook for additional information.



Establish Victims Advisory Committee/Task Force

Members of the committee/task force should be representative of the
department, the community, victim service agencies and crime victims. The
committee should also seek multi-cultural representation in its membership.

Discussion should center around what the department can do for victims and
how to best facilitate information and services in a positive manner.
Brainstorming is an effective means to solicit information necessary to set a
workplan in progress that will serve as guidance in the development and
implementation of the department’s Victim Services Program. The advisory
group should meet on a regular basis to review and discuss the level of services
provided, training issues in the community and the department, new laws and
how they affect corrections, etc.

An important function that a victim services task force or board can perform is
monitoring victim services. With the direction, support and assistance of paid
agency staff, existing victim services can be monitored by community service
providers for compliance to program and agency objectives. The purpose is not
to find fault, but to identify areas that require additional attention, resources or
perhaps support. Great care should be taken in selecting victim representatives
who are interested in developing and improving services, not in seeing the
monitoring as a means of correcting other perceived inadequacies of the
corrections agency.

Please see Appendix E for examples of how the California Youth Authority is
attempting to monitor its victim services program.

How to Get Correctional Information to the Victim Service Community

It is imperative that victim service providers be educated about the types of
services that are available to crime victims from correctional agencies in all 50
states. Many victim service organizations have regular newsletters and/or
informational bulletins that provide an ideal forum to publicize victim services
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in corrections. A complete roster of victim services in each state is available at
no charge from the Communications Department of the National Victim Center.

In addition, a majority of states have coalitions or networks which provide
important linkages among all victim service agencies. The National Victim
Center can help corrections officials identify the leaders of such state coalitions.
Corrections officials should get to know these important victim service
professionals, and identify:

n the officers or leaders of the victim service coalitions;
| when and where they meet;

= any publications that might have room for an overview of
victim services in corrections; and

m other information to educat. crime victims and advocates
about victim services in corrections.

The critical partnership between victim service providers and corrections
officials is not complete without mutual efforts to share information and
resources. In states such as California, Colorado, Florida, Indiana, South
Carolina, Minnesota, Texas and Utah, representatives from adult and/or
juvenile corrections agencies actively participate in the state victim service
coalition. They provide training, informational brochures, and assistance with
activities related to National Crime Victims’ Rights Week each April. They
share information about pending legislation relevant to crime victims and/or
corrections, and provide mutual support in the legislative process, when
applicable. Victim service providers also provide workshops and panel
presentations about victims’ rights, needs and services at state and local
corrections conferences.

Victim Service Program Internal Advisory Committee
Members of the internal departmental committee will serve in an advisory and

review capacity to staff in the Victim Services Program. This is of particular
importance when staff are writing policies and procedures that will ultimately
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affect the operations of the department. It also serves as a method by which the
departmental staff will become aware of the needs of victims with regard to
information about offenders.

Classes on Impact of Crime on Victims for Staff, Inmates and Parolees

Attainment of this objective will provide staff, inmates and parolees with a
thorough understanding of the impact of crime on victims. The curriculum
should include topics such as property crimes, violent crimes, substance abuse,
etc. Inmates, parolees and staff are taught about how these crimes affect
victims and their families, often for their entire lifetimes.

Consider whether or not these classes should be part of the mandatory pre-
release programming for all inmates, and a condition of parole for parolees.
Consideration should also be given as to whether or not this type of curriculum
should be a component of the academy curriculum for institutions and parole.

Existing "Impact of Crime on Victims" curricula should be reviewed and
modified to fit your agency’s particular needs. From: there, a standardized
curriculum should be developed and implemented throughout your agency. An
administrative bulletin should be issued to ensure consistent application of
whatever curriculum is developed for presentation.

Please refer to the "Impact of Crime on Victims" section of this notebook for
additional information.

Training for Victim Prugrams

This training objective will provide for the identification and training of
national, state and local victim service organizations about victim services and
issues within the department of corrections. Training should be conducted by
departmental staff at annual workshops and conferences, and through
community involvement activities conducted by institutions and parolc offices.
These types of activities not only allow the community victim service agencies
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in your state to know what the department of corrections is all about; they also
enable your agency to conduct viable training for community groups that will
have an impact on such areas as how to access public information, have input
into conditions of parole, know the physical location of inmates and offenders,
etc. This is an excellent and inexpensive way to share information at the
community level.

Departmental Forums on Victims Issues

Departmental training forums provide staff with an understanding of various
victim issues and concerns, and ongoing activities and programs within the
department. Activities will include the identification of topics, needed
resources, research of current activities and issues, and the presentation of
information to departmental staff.

The best place to host these forums is on institution or department grounds.
Considering the possibility that you will become involved with community
victim service providers, this will be a good way to introduce victims to the
department as well. It should be noted that these training forums are essentially
"trainings for trainers" so that attendees can go back to their local worksites
and train other staff.

Forums should be held at least quarterly throughout the year. An average of
six per year is even better. Forum presenters should include the victim services
coordinator in your department, as well as other appropriate departmental staff
depending upon the topic at hand. Victim service providers and
victims/survivors should also be utilized as presenters.

Forums can effectively combine youth and adult correctional agency staff and
issues. Inmate groups may also be the recipients of departmental training for
information in areas such as child abuse, domestic violence, sexual assault, etc.

Please see Appendix E for sample forum agendas.
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Procedure to Address Staff as Victims

Through the accomplishment of this objective, staff victimization will be
specifically addressed as a major victim issue within the department. Post-
traumatic stress disorder has been validated as a very real problem among
corrections employees, and it is time to provide specialized care and treatment "
for these vicitms. It is a very poor assumption that correctional personnel put
themselves in the position of being victimized by virtue of the clients they
supervise on a daily basis.

It is important to review existing policies and procedures, as most departments
have some type of employee assistance and/or post trauma team program. Do
these policies and procedures go far enough? In developing your staff
victimization procedure, it is also important to network with your local victim
assistance providers and refer staff out as much as possible to trained
caretakers.

Once your procedure is in place, it is important to provide annual training for
staff regarding critical indicents, particularly those staff who have the
responsibility for implementing post trauma services.

Please refer to the "Staff Victimization and Critical Incidents” section of this
notebook for specific policies and protocol relative to staff victimization.

1-800-Number

This objective will provide the department with a centralized telephone number
that can be accessed at no charge by victims who want information about
offenders and/or parolees, i.e. location, release date, parole hearing date,
conditions of parole, etc. The information that the department can provide to
victims and victim service providers via a toll-free number is helpful in
establishing a community network. In states such as California, there could be
as many as 100 telephone contacts per week from victims and next of kin
located throughout the state and, sometimes, nation.
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It is important to have a current statewide roster of victim services at your
fingertips for possible referral and networking at the time of contact with
victims. Many times, victims are not aware that they have "rights" within the
criminal justice and corrections systems. Often, corrections staff serve as their
first contact for information and assistance.

Coordination With Other Victim Service Programs

This type of activity will further promote the department’s program, and
enhance networking and information sharing opportunities throughout the state
and nation. It is important to identify major groups and contact their leaders to
establish regular meetings several times throughout the year. On a continuing
basis, meet regularly with the major victim organizations in your state, and
correspond with national groups. Encourage your agency staff to become
involved in associations, task forces, community volunteer work, etc.

Two examples of national-level victim service organizations are the National
Victim Center (principal sponsor of this project) and the National Organization
for Victim Assistance (a co-sponsor of this project). These organizations can
provide you with assistance in establishing a victim resource library, up-to-date
legislative summaries, a roster of service agencies throughout the United States
(and internationally, where applicable), grant funding information, training and
technical assistance in various aspects of victim services, etc.

Victim Services Representatives

Attainment of this objective will provide the department with an internal
network of employees designated by the Warden or Parole Administrator at
each work site throughout the department to deal with victim activities at the
local level. The Victim Services Representative can serve as a focal point for
the department’s Victim Service Coordinator when information and referral
assistance is needed.
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Staff need to identify and establish a listing of responsibilities and duties for the
Victim Services Representative, such as escorting victims to parole hearings,
helping victims who have special needs and/or problems, etc. The Victim
Services Representatives should meet as a group two times each year to discuss
changes in laws, update policies and procedures, and discuss problems
encountered at the local work sites, and ways to provide better services to
victims.

This, again, is an individual designated by top administration to serve the local
work site. It is important that this person have direct communication with the
administration to share information received.

A sample duty statement for Victim Services Representatives is included in
Appendix F.

Develop and Track Legislation

This objective will allow the department to review existing statutes, submit
legislative ideas that relate to victim issues in your state or nationally, and
assure departmental compliance with new victim legislation that is enacted.

The National Victim Center has a legislative database which contains over
17,000 statutes relevant to criminal justice, victims’ rights, and corrections.
The Center can provide sample and/or model statutes to corrections officials for
a variety of laws, including victim/witness notification, "stalker" protection,
restitution and the parole process.

Corrections officials can contact the Center’s Public Affairs Department for
additional information or assistance.

Policies and Procedures

The objective here is to provide for the development of new policies and

procedures to fit approved changes in existing policies and procedures,
specifically as they relate to victim services. It also will ensure that all new
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policies and procedures are incorporated into the appropriate departmental
manuals as formal documents.

Periodically, policies and procedures should be reviewed by victim services
staff to ensure compliance with new laws.

A sample departmental victim services policy is included in Appendix G. In
addition, many sections of this notebook ceatain model policies and procedures
elated to various aspects of victim services in corrections. A "Victim Service
Policy Handbook" developed by the Project Facuity member John Holland from
the California Youth Authority is contained in Appendix H.
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Appendix A : Victims of Crime Act of 1984

U.S. Department of Justice

Office of Justice Programs

Office for Victims of Crime

VICTIM ASSISTANCE PROGRAM

There are over 6,000 programs providing a wide variety of services to help
crime wictims throughout the United States. They include rape crisis
centers, domestic violence shelters, victim/witness assistance units, child
abuse treatment programs and others. Programs are located in law enforcement
agencies, prosecutor’s offices, churches, independent community-based groups,
hogpitals, mental health associations, and social service agencies. They
provide crisis intervention, counseling, emotional support, emergency
asgistance, court notification, case information and an array of other
services. Approximately, one-third of these programs receive partial support
from the Crime Victims Fund which was authorized when the Victims of Crime
Act of 1984 (VOCA), as amended, was enacted.

When VOCA was passed in 1984, wvictims of child abuse, spouse abuse, and
sexual assault were given funding priority by having 10% of a state’s total
funding from the Crime .-Victims Fund set aside for programs serving these
vietims. Recent amendments to VOCA have expanded this special consideration
and a new category =-- previously underserved victims of violent crime -- is
now entitled to a minimum level of funding support (10%) from monies made
available to states for victim services.

The Office for Victims of Crime (OVC) has responsibility for implementing
VOCA. The principal goals of the victim assistance grant program are: to
enable States, local units of government, and private non-profit organiza-
tions to improve their services to crime victims; and to promote the
development of comprehengive gervices to all victime of crime across ttre
nation.

Fach year, since 1986, monies from the Crime Victims Fund, which consists of
Federal criminal fines, penalties and bond forfeitures, have been set aside
for grants to the States to provide direct services to crime victims. Each
State, the District of Columbia, the Commonwealth of Puerto Rico, the United
States Virgin Islands, and all territories and possessions of the United
States now receive a base amount of $150,000 with the remainder distributed
on a population basis. To date, §215,217,500 in Crime Victims Fund monies
has been awarded to states and territories to support direct services, and
awards to states and territories from the Crime Victimg Fund have increased
64% (percent)} over the past 5 years.

With this increase, OVC has observed an increase in the number of community-
based victim assistance programs receiving Federal funds to support their
efforts, an expansion in the types of services provided, and outreach to
other victims of wviolent crimes, ji.e., drunk-driving crashes, elderly victims
of assault and abuse, Native Americans victims of violent crime on reserva-
tions, survivors of homicide victims, as well as non-traditional organiza-
tions, e.g., universities, mental health and social services agencies,
extending services to victims of violent crimes., For FY 91, it is projected
that §$62,575,500 will be awarded to States in VOCA victim assistance grant

funds.
For additional information regarding this Federal assistance program, please

contact the Office for Victims of Crime at telephone number (202) 307-5947 or
contact your respective State VOCA Administrator.
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Appendix B : Crime Victims Compensation
U.S. Departmert of Justice

Office of Justice Programs

Office for Victims of Crime

CRIME VICTIMS COMPENSATION

Crime victims compensation programs, administered by the states, provide financial
assistance to victims and survivors of victims of criminal violence. Payments are
made for medical expenses, including expenses for mental health counseling and
care; lost wages attributable to a physical injury and funeral expenses attribut-
able to a death resulting from a compensable crime. Some other compensable

expenses are also included such as eveglasses or other corrective lenses, dental-

services and devices and prosthetic devices. Each state establishes its own
procedures for making application for crime viectim compensation including
establighing minimum and maximum award amocunts, and criteria for approving claims.

The Victims of Crime Act (VOCA) established the Office for Victims of Crime and
the Crime Viectimg Fund. Additionally, VOCA authorized annual grant awards to
eligible state crime victims compensation programs. The awards supplement state
compenegation payments to wvictims of violent crimes for compensable expenses
outlined above. The amount of each award is based upon 40 percent of the amount
awarded from state funding sources during the preceding fiscal year. A total of
$181,769,429 was awarded to eligible states, including the District of Columbia
and the Virgin Islands, from Feder§l Fiscal Year (FFY) 1986, the first year that
awards were made, through FFY 1990. For FFY 1991, it is estimated that §$52,260,-
000 will Qf awarded to 44 states, which is more than double the amount awarded in
FFY 1986. The ¥Fund receives fines, penalty assessments, and proceeds of
forfeited bonde from offenders convicted of offenses against the United States.
No tax dollars are allocated to the Fund!

In order to qualify for a crime victim compensation grant award, the State must
meet prescribed eligibility requirements which are specified in VOCA. 1In 1988,
amendments to VOCA which were included in the Anti-Drug Rbuse Act of 1988 (P.L.
No. 100-690, Title VII, Subtitle D), added new requirements which require states
to expand efforts to assist victims of violent crimes. State compensation
programg must provide assurance that the state will offer compensation to victims
and survivors of drunk driving and domestic violence, and provide compensation to
regidents of the state who are victims of crimes occurring in States which do not
have crime victimg compensation for which the victim is eligible. The original

deadline for meeting the new requirements was October 1, 1990 as provided in
Section 7129 (Transition Rule) of VOCA. However, an amendment to this Section by
the Crime Control Act of 1990, Public Law 10i-647 (Signed 11/29/90) extended the
deadline to Octcber 1, 1991.

For additional information contact the State Compensation and Assistance Division,
Office for Victime of Crime, 633 Indiana Avenue, N.W. Washington, D.C.. 20531,
at telephone number (202) 307-5947.

! Maine is the only State without a crime victims compensation program.
Nevada and Montana have crime victim compensation programs, but currently
do not participate in the VOCA compensation grant program.

2 The establishment of new programs in a number of states will increase the
number of VOCA participating states in future years.
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Appendix C : Sample Informational Bulletin from California Department of Gorrectionmns

o [T IRV .

This informational bulletin was developed by the Victim Services Program, California
Deparntment of Corrections (CDC), 10 address the issue of confidentiality repurding personal
information that is ofien submiited to CDC by victims of crime. Under existing law, victim's of
crime or next of kin may request notification, atiend parole hearings, and have various input
into conditions of parole. The inmate's or parolee's Central Fiie and the process of victim
notification will be described.

Once admitied to CDC, a Central File (C-file) is developed for each inmate and shall be
moved with the inmate at the time of transfer. As defined by CDC, the C-file is a central
depository for copies of all documents, correspondence, and reports pertaining 10 each inmate.
Divided ino eleven sections, the C-file contiins a confidential section 10 retuin ali material
designated as confidential (i.e., information pertaining 10 crime victims). This confidentiul
section is & secure, sealed, and removable portion of the C-file.

The following information applies to the accessibility of C-files.

o No counsel representing the inmate, legal or otherwise, shall have access 10 the
confidential portion of the C-file.

o Only specified CDC personne! shall read, handle, transport, or have access 10 an inmate's
or parolee’s Cile or copies of its contents.  Such personnel includes correctionul
counsclors, classification staff, administration and the like.

. o lnmates and parolees shall not be assigned 10 handie or transport C-files, except under
direct supervision and escort.

o  Control proccdurcé shall guarantee the safe transportation of files.

o Exceptin an emergency, all C-files are to be housed in or returned 10 the Case Records
Office at the close of business each work day and as soon as possible after an emergency.

o Under no circumstance will files be wken off state property without the necessury
permission.

o  Files are 10 be contained in a secure container, and control procedures shull guarantee
the sufe trunsportation of files.

Ounee un institution receives the victim's written request for notification, the Classification und
Puarole Representative acknowledges the request and receipts the victim, The request is then
placed in the confidential section of the C-file. Upon death, escape, recapture, and prior o
release, the Cofile is reviewed and the victim is notified.

Approximately seven months prior 10 parole, the C-file (including the confidentiul portion) is
reviewed for approgriatencss of parole location and application ol special conditions of parole.
When reentry-cligible inmates are transferred to a particular community facility, notice of
county of placement and scheduled parole date are semt to the victim(s) who requested
notification,  For inmates who parole directly from an institution, victim notification is sent
after a routine audit of the central file is completed; approximately 60 days prior to the purvle
date or the revocation release date. Please note, the process of victim notification is NOT
automatic, a written request must be submitted by the victim/next of kin 10 CLC.

] If you huve any questions regarding information in this bulletin or regarding other victim issues,
‘ please contact: :

Californis Department of Corrections

Victim Services Program !
PO Bua Y2053 |
Sacramento, CA 94283-0001 !
Telephane: (Y1o) 324-0737
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Appendix D : California Youth Authoxrity Victim Services Monitoring Format

Section Il

Institutions & Camps Branch
Victim Services

Policy & Programming
Monitoring Format

Burpose

 Assure maximum availability of victim impact information to the Youthful Offender
Parole Board (YOPB).

- Provide objective review of departmental victim service activities by persons who are
knowledgeable and interested in crime victim issues and concerns.

* Provide victim program operations information to the director from a non-staff point of
view.

 Emphasize the importance of developing and maintaining "quality” and "effective” as
well as "meaningful” victim services/programs at each facility.

» Provide the opportunity for special recognition of innovative and/or effective victim
services and programming.

» Provide ussistance in any problem areas which ma'- need correction or revision..

« Open institution and cainp activities to interested victims and victim service providers
in the belief that such openness enhances program quality.

Monitoring Teams

1. Each team shall include three to four TF members with at least one YA staff
member, one victim and one victim service provider (this will usually require
doubling up on the assignments of some members). The team leacer shali be a

non YA staff member. :

2. When possible, at ieast one of the non YA staff team members should be new to
the TF and one should have been on the TF for at least one year.

3. Non staif team members shall be assigned to visit facilities as close as possible
to their homes.

4. The YA staff member shall provide technical assistance and perform a staff role
to the team as well as functioning as a full team participant in the monitoring

process.
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Section I

.

FREQUENCY

1. Each monitoring team shall be responsible for visiting one institution and one
camp each year. (Due to logistics problems, it may be necessary for some
teams to visit more than two facilities.)

2. Monitoring team visit dates must be agreed upon by ail members. If a member
is subsequently unable to participate on the agreed upon date, a member from
another team may substitute. If no appropriate alternate is available, the visit
date should be rescheduled (rescheduling a visit iess than two weeks in
advance should be avoided if at all possible).

SCOPE OF MONITORING -

1. The standard Monitoring Visit Preparation Guide shall be used as a guide for all
monitoring visits. (Section IV, pages 4-5)

2, The standardized Report to the Director form shall be used by all monitoring
teams to report their findings to the Director. (Section IV, pages 9-13)

ADVANCE NOTICE and REQUEST FOR INFORMATION

1. The standardized Advance Information Request (Section lil, pages 2- -5) shall be
forwarded to the facility at least 60 days prior to the monitoring visit and returned

by the facility to the monitoring team staff person at least 30 days prior to the visit.

2. - The Advance Notice Packet {Section 1V), including the Monitoring Visit Interview
List (page 3), Monitoring Visit Preparation Guide (pages 4-5), Monitoring Visit
Checklist (pages 6-8), and the Report to the Director form (pages 9-13) will be
sent to the facilit'y superintendent at least 30 days prior to the monitoring v:snt

3. The YA staff person assigned to each team shall be responsible for arranging
visit details with the facility superintendent's office and sending out required
materials within the time frames specified above.

4. The non staff team leader should make telephone contact with the
superintendent prior to the visit to confirm arrangements and establish a

working relationship.

5 Questionnaires shall be sent by the staff team member to victims, velunteers
and other persons involved in the facility's vsctun program but not available for

personal or telephone intarview. ‘
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Section

* MADD and Cnme Impact class guest speakers, and advisory committee
members representing victims, shall be requested to:

1) be available for interview at the facility on the day of the monitoring
team's visit (if convenient), or

2) be interviewed by a team member (in person or by phone) prior to the
monitoring visit, or

3) complete and return a questionnaiia which will be mailed to their
residence.

e All victims of Youth Authority wards that have had contact with the facility,
shall be mailed a questionnaire and asked to complete and return it in a self
addressed postage paid envelope.

- Questionnaires with due dates and other instructions will be forwarded to
victims by the monitoring team staff person immediately upon receipt of
names and addresses from the facility.

- Returned questionnaires which reflect serious victim treatment problems
or exceptional staft sensitivity may be followed up with a personal contact
and interview by one of the team members.

VISIT PROCEDURES
1. Each facility is responsible for setting up the monitoring visit interview schedule.

» Team members must check in with the superintendent when they arrive and
again prior to leaving the facility.

* The facility shall make requested staff available, as well as provide suitable
space for interviews.

» Team members will interview wards, staff, management, (victims, and
victim/victim service provider volunteers, if available) with a list of questions
and areas to be addressed (Section V). Tape recorders may be used if
agreed upon by the person being interviewed. (Caution shouid be
exercised before using a tape recorder. Some persons may be less frank in
their responses when being recorded.)

2. Monitoring visits (not including the team's report-drafting meeting) shouid last
no more than one day, however;

* A portion of each monitoring visit may be completed in the evening to assure
access to "Victim impact” and "Don't Drink & Drive" classes.
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Section |-

 Monitoring teams may need more than one day for travel and to evaluate '
program as well as meet together and prepare the draft report. in such
cases, the facility shall reimburse necessary per diem expenses incurred by
non staff team members living more than 25 miles from the facility

REPORT TO THE DIRECTOR |
1. The monitoring team should meet together immediately after the visit to prepare
a draft repont.

« Facilities shall provide a comfortable work space and refreshment for
monitoring team members to compiete their report.

 With the concurrence of the members, the monitoring team may consult
together via telephone conference line to complete their report.

2. The team leader shall be responsible for completing the final rough draft of the
Report to the Director and forwarding it to the facility superintendent for review
and comment prior to it being submitted to the Task Force Chairperson.

w

The Superintendent's comments shall be returned to the monitoring team
chairperson within 10 working days of receipt.

4. The Task Force chairperson shall forward the final team report to the Director
together with a cover letter expressing any relevant observations and
recommendations. A copy of the final Report to the Director shall be forwarded
to the facility superintendent and each monitoring team member.

2/5/90
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Victim Programming Task Force
Monitoring Handbook

INDEX
Section No.
L Victim Programming Task Force

» Monitoring Team Assignments
* Member List

il Monitoring Policies & Procedures

» Purpose

» Monitoring Teams

» Procedures

* Frequency

» Scope

+ Advance Notice & Request for Info
* Visit Procedures

* Report to The Director

ill.  Advance Information Request

* Letter to Superintendent (sample)
 Advance Information Request (form)

iV. Advance Notice Packet

« Letter to Superintendent (sample)

» Monitoring Visit Interview List

» Monitoring Visit Preparation Guide

* Monitoring Visit Check List (working check list)
* Report to the Director (form)

V. Interview & Class Observation Guides.

e Victim Services Coordinator

e Ward File Review Guide

» Accounting Officer; Ward Trust Accounts

» Impact of Crime on Victims Instructor

» Impact of Crime on Victims Guest Speaker
 Don't Drink & Drive Instrucior.

* Don't Drink & Drive Guest Speaker

* Victim Member; Citizen Advisory Committee
e Ward Graduates; ICV

(Conﬁnued next page)

2/5/90 A-22

DWW 4

13-14

Index



Section No. Page No.

(Interview & Class Qbservation Guides continued from page 1)

* Ward Graduates; DDD 15-16
* Victim of YA Ward 17
« Class Observation Guide 18

VL. Questionnairs

* Victim 1-2
* Impact of Crime on Victims-Guest Speaker

* Dont Drink & Drive-Guest Speaker

» Victim Member of Citizen Advisory Commitiee

ViIl. Transmittal Letters (samples)

« Monitoring Team Leader/Superintendent 1-2

» Monitoring Team Leader/TF Chairperson 3

» TF Chairperson/Director 4
Viil. Directions to YA Facilities

Northern Fagilities

* O.H. Ciose School 1-2

+ Karl Holton School 1-2

» DeWitt Nelson Training Center 1-2

* Preston School 3

* Ben Lomond Camp 4

* Pine Grove Camp 5

* Washington Ridge Camp 6

* Mt. Buillion Camp 7

 Northern Reception Center/Clinic 8

h iliti

» El Paso de Robles School 9

» Fred C. Nelles School 10-11

« Southern Reception Center/Clinic 12-13

+ Ventura School 14

» Oak Glen Camp 15

+ Fenner Canyon Camp 16

« El Centro Training Center 17

* Youth Training School 18-19

All Facilities; (California Map) 20
IX. Institutions & Camps Manual

« Seciion 5845-5876, Victim Services . 1-10

X. Travel Claim Instructions 1-3
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Appendix E : California Department of Corrections Sample Forum Agendas

VICTIMS RIGHTS8 WEEK FORUM
APRIL 26, 1991
9:30 a.m., - 4:30 Pom.

WATER RESOURCES BUILDING
1416 9TH STREET
SACRAMENTO, CA

9:30 a.m. - 9:45 a.m. Welcoming Comments JAMES H. GOMEZ
Director of Corrections

9:45 a.m. - 10:00 a.m. Opening Remarks SANDI MENEFEE
Victims of Crime

Services Coordinator

10:00 a.m. - 12:00 p.m. Victim Services DAVID LYTLE
and Paroles Unit Supervisor
Region III Parole

12:00 p.m. - 1:00 p.m. LUNCH (on your own)

1:00 p.m. -~ 2:30 p.m. Employees As Victims - MIKE PAPPA
' Post Trauma Teams Lieutenant
- Emergency Services

RUSS POPE

Lieutenant

Correctional Training
Facility

2:30 p.m. - 3:30 p.m. Victim Offender MARCIA BLACKSTOCK
Reconciliation Group Executive Director
Bay Area Women

Against Rape

3:30 p.m. - 4:30 p.m. Awards Ceremony SANDI MENEFEE
‘ and Fundraising Victims of Crime
Presentation Services Coordinator
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8:30- 9:00

$:00~- 9:10

9:10~ 9:15

9:15~- 9:25

§:25-10:00

10:00~-10:15

10:15-10:50

10:50-11:15

11:15-11:40

11:40- 1:15

1:15~ 2:45

2:45- 3:15

3:15-3:30

3:30-4:00

4:00

AGENDA

WORTHERN CALIFORNIA WOMEN'S FACILITY

DOMESTIC VIOLENCE FORUM

HMARCH 22, 1989

REGISTRATION

WELCOME

MODERATOR

FOCUS

THE LAW AND DEFINITION
OF DOMESTIC VIGLENCE

BREAK

DYNAMICS AND CYCLE OF
VIOLENCE-WHY DO THEY STAY?

OPTIONS AND RESOQURCES
DEPARTMENTAL OVERVIEW OF

VICTIMS SERVICES PROGRAM

LUNCH AND RESOURCE BOOTHS

ANGER CONTRCL/
VIOLENCE PREVENTION

EMPLOYEE ASSISTANCE PROGRAM

STRAIGHT TALK

DISCUSSION

TOUR
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Teena Farmon, Warden
N.C.W.F,

Sandi Menefee, Victims of
Crime Services Coordinator

James Rowland, Director
Department of Corrections

Alice Jackson-Wright
Deputy District Attorney
San Joaguin County

Michele Aiken, Executive
Director - fz2ntral Valley
Domestic Violence Coalition

Diane Batres, San Joaguin
Victim Witness Program

Sandi Menefee, Victims of
Crime Services Coordinator

4

Allan Creighton, Director

Teen Program for Battered

Women's Alternatives- (BWA)
and

Harrison Simms, Co-Director

Cakland's-Men's Project

Linda Mayhew
Health Safety Officer

N.C.W.F. Inmates

Sandi Menefee, Victims of
Crime Services Cecordinator



CALIFORNIA DEPARTMENT OF CORRECTIONS
CORRECTIONAL TRAINING FACILITY
SOLEDAD, CALIFORNIA

COMMUNITY NETWORKING AND FUNDRAISING
VICTIMS OF CRIME SERVICES PROGRAM
MARCH 30, 1990

9:00 a.m. Opening Comments E. Myers

L. Sanchez

11:00 a.m. Community Networking  Panel

11:30 a.m. Managing Community A.
Resources
1:00 p.m. ILunch
4:00 p.m. Fundraising

4:30 p.m. Video sce
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Appendix F ,
California Department of Corrections Sample Duty Statement for Victim Service Representatives

‘ Duty Statement

Victim Services Representative

The Victim Service Representative will represent the CDC Victims of Crime
Services program at the institution/parole region.

Escort at BPT parole consideration hearings. The VSR or designee (institution)
will meet the victim at the entrance to the prison. .The VSR will accompany the

victim anid his/her escort, if any, to a waiting area and wiil remain with him/her
until the hearing begins. If the victim has not arranged for someone to
accompany him/her during the hearing, the VSR will offer to act in that capacity.
The VSR will not speak during the hearing.

Provide counsel to staff (and their families} who have been victimized. The VSR
will provide victim services for any incident, on duty or off duty, from which a new

charge resuits. The VSR will be responsible for victimized staff who are employed
in the VSCE;i’s institution/region, regardless of where the inmate is transferred or
sentenced.

Conduct Impact of Crime on Victims training. With direction from Central Office

0 Victims Program staff, the VSR will conduct local training using curriculum
nrovided with the Impact of Crime on Victims Handbook. Emphasis will be on
sensitizing staff and inmates to the needs of victims and educating staff regarding
the Victims Program and the services it offers.

Fundraising_activity. In cooperation with the Community Resource Manager
(CRM) and . community-based victim organizations, the VSR will conduct
fundraising activities for victims organizations. Generally, the VSR will have
ultimate responsibility for fundraisers for which victim organizations have claim to
more than half of the proceeds. Otherwise, the VSR will defer to the CRM. The
VSR and CRM may come to an aiternate arrangement if desired.

Correspond with victims. If a victim writes or calls the VSR directly, the VSR wiill
offer services accordingly.

Attend forums and training as the opportunity arises. The VSR will make an
diligent effort to constructively share attained knowledge with other staff.

Conduct _lisison with Central Office Victims Program staff and other
institutior1/region VSR's to share experience and to coordinate activities. Attend
semi-annual VSR meetings.

’ Actively network with community organizations to promote the CDC Victim's
program and to develop resources for victirns and inmates.
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Appendix G

tment of Corrections Victim Services Policy/Procedure

CHAPTER:

_ SUBJECT:

GENERAL INSTITUTIONAL MANAGEMENT
VICTIM SERVICES

5850

Superiniendents

1L 89-33
1020891me

127M-2056NK-3

NOTICE

The Branch shall initiate a reasonable effort to
provide all victims of YA wards with information
about their Tlegal rights as victims and the
Department's victim services policies. (See also
Section 5760, “Release of Information to the
Public.") ‘

1. Develop procedures for staff which incorpo-
rate the following standards:

a. All wards under the Jjurisdiction or
control of the Youth Authority, regard-
less of age or court of commitment.
Upon request of the victim, victim rep-
resentative (including a Victim/Witness
Assistance Center), or other persons
determined to be potential wvictims
(e.g., have given court testimony,
etc.), provide notice of any Board hear-
ing where the ward may be considered for
paroie. Follow procedures and notice
letter format provided in Section 4155
of this manual. (See also Sections 4157
and 5543, "Duty to Warn Potential
Victims.")

b. Wards committed by a criminal court and

juvenile court wards committed for
W&IC 676 offenses. Upon request of the
victim, victim representative (including
a Victim/Witness Assistance Center), or

other persons determined to be potential

victims (e.g., have given court testi-
mony, etc.), provide notice of a ward's
impending release (including parole,
furlough, day pass if in the victim's
lncal area or, release to a re-entry
program), escape or transfer. Notice
of escape or other unexpected (by the
victim) release of the ward shall be
made by phone or telegram as soon as
possible, but no later than two (2)
hours following the unexpecied release
or excape. Written notice of transfer
shall be made within three working days
following the transfer.
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EHAPTER: GENERAL INSTITUTIONAL MANAGEMENT

5850

c. Upon request of the victim, victim rep-
resentative (including a Victim/Witness
Assistance Center), or other persons
determined to be potential wvictims
(e.g., have given court testimony,
etc.), provide notice -of the earliest
possible release ‘date (EPRD) of an "M"
case to the victim no sooner than 60
and no later than 30 days prior to the
ward's expected release.

WRITTEN STATEMENTS

Any wvictim may submit a written statement of
his/her views for consideration by the Youthful
Offender Parole Board and/or Superintendent at
the initial Board hearing, any annual review
Board hearing or other hearing by the Board or
institution/camp for consideration of a ward's
possible release on parole, day pass or furlough.
Victims shall be advised that their statements to
the Youthful Offender Parole Board are not confi-
dential. The Board shall not be advised of the

content or receipt of such statements without

written consent from the victim/next of kin

author.

1. Develop procedures for staff to assure the
following standards:

a. Upon request, and receipt of a signed
Waiver of Confidentialty for disclosure
to the Youthful Offender Parole Board
and ward, written statements by the
victim of a ward shall be included for
review at the initial Board hearing,
all- annual review Board hearings and
other Board hearings where release on
furlough (including work and emergency
furlough) or parole may be considered.

b. Upon receipt, written statements from
the victim of a ward shall be considered
by the Superintendent (or designee)
prior to approval of any day pass (if
the day pass will occur in an area
within 50 miles of the victim's home)
or emergency furlough for the ward.

SUBJECT: VICTIM SERVICES
Superintendent

1L 89-33

102089me

1274-2056M4 -4
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CHAPTER: GENERAL INSTITUTIONAL MANAGEMENT
SUBJECT: VICTIM SERVICES

5855

Superintendent

TL 89-33
102089me

1) The ward shall not be advised of
the content or receipt of such
ctatements without written consent
from the victim author.

APPEARANCE AT YOPB HEARINGS .

Upon request, with at 1least 24-hours’ notice,
victims of offenders committed to the YA shall be
permitted to appear in person or by representative
to express their views to the Beard at initial
hearings, annual review hearings and other hear-
ings where release on furlough or parole may be
considered. Victim appearance during the formal
Board hearing 1s not considered confidential.
However, victims and/or their representatives may
be permitted by the Board to express their views
in an interview outside the formal hearing
(15 CAC 4944(b)). The interview shall be voice
recorded and the ward shall be advised of the
substance of the interview. Limited confidential
status may be granted under <circumstances
described in 15 CAC 4944(b)(2).

1. Develop procedures for staff to assure the
following standards:

a. Upon vreceipt of a timely request,
response to a victim's request for
notification (including location, date
and approximate time of the hearing)
shall be forwarded to the victim at
least ten working days prior to the
scheduled Youthful Offender Parole Board

hearing date.

b. Pravide victims and/or their representa-
tives appearing before the Bocard or for
prehearing interview with a waiting area
separate from the ward and any non-YA
person connected with the ward, e.g.,
ward's relatives, friends, attorney,

etc.

PARTICIPATION IN PROGRAM

127114-2056M-5

All institutions and camps shall establish a
Superintendent'’s citizen advisory committee(s)
which includes victims and or victim advocates as
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GENERAL INSTITUTIONAL MANAGEMENT

5865

active members. Victims and victim advocacy
qgroup members shall be recruited for participatien
in ward program activities designed to increase
ward awareness of the impact of crime on victims,
as well as their own responsibility for their
behavior, e.g., MADD Don't Drink and Drive course,
Impact of Criime on Victims course, etc.

1. Develop procedures for staff which assure the
following standards:

a. Inform and recruit participants from
local criminal justice agencies, as well
as organized victim support and victim
advocacy groups.

b. Bevelop an institutional orientation
program to be provided to all victim
service volunteers.

c. As_appropriate, conduct a briefing and
debriefing each time a victim service
volunteer enters and leaves the

facility.
VICTIM CONFIDENTIALITY

Information about a victim, including name,

address, phone number, employer, social security
number, written or verbal statements, correspon-
dence or other contact with the Department shall
be available to authorized Youth Authority person-

nel only, except as follows:

Where the victim has provided a written
release authorizing the Department to make
specific information available to the ward
and the Youthful Offender Parole Board or
other persons.

1. Develop and maintain a system to assure con-
fidentiality of victim information, i.e.,
not available to the VYouthful Offender
Parole Board, ward or other unauthorized

persons.

2. Develop procedures for Casework Specialists
and Parole Agents to remove all personal
information about, a victim from any case

CHAPTER:

SUBJECT: VICTIM SERVICES
Superintendent
Superintendent

TL 89-33

102089me  127M-2056M-6
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EHAPTER: GENERAL INSTITUTIONAL MANAGEMENT
SUBJECT: VICTIM SERVICES

5810

T 89-33
102089me - 127M-2056M -7

file accessible to the ward including, but
not limited to: name, address, phone number,
employer and social security number. (Also
see Section 5730, *Information Practices.")

3. Develop procedures for stéff to assure the
following standards:

a. Except as otherwise specified in 1&C
Branch policy, ward requests for assis-
tance in forwarding correspondence to a
victim shall be sent to the victim's
local Victim/Witness Assistance Center
together with a request for the Center
to determine the victim's willingness
to receive the ward's correspondence.

1) Normally ODepartment staff assis-
tance shall be limited to forward-
ing letters of remorse, judged by
the ward's counselor to be sincere
and appropriate, with approval by
the facility Victim Services Coor-
dinator or Office of the Superin-
tendent.

b. Court-ordered restitution payments shall

be forwarded to victims as provided in
Sections 5875 and 5876 of this manwual.

RESTITUTION

Restitution, whether to the victim, State Resti-
Tuion Fund or by public service, teaches wards
accountability for their behavior.

WARD EARNINGS

Any ward, as a condition of institution and camp
employment, shall contribute 15 percent of earn-
ings to his/her victim and/or the State Restitu-
tion Fund as ordered by the committing court. All
wards employed in a Free Venture Program shall
contribute 15 percent of their earnings tc the
State Restitution Fund unless ordered by the court
to pay restitution directly to their victim(s).
In cases where the court has ordered restitution,
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CHAPTER:
SUBJECT:

GENERAL INSTITUTIONAL MANAGEMENT

VICTIM SERVI

CES

5876

Intake and Court
Services Section

TL 89~33
102089me

127M-2056M-8

payments to both the victim and the State Restitu-
tion Fund, the victim shall be given first prior-
ity if the ward cannot reasonably make payments
to both. Following are guidelines for determining
minimum payment amounts and to whom payments
should be made when a court orders more than one
victim to be paid. '

Checks from ward trust accounts for payment of
restitution (insurance companies, State Fund or
direct to victims) should be issued in a minimum
amount of $5.00 or the full amount owed if less

than $5.00.

When the court orders restitution payments to both
the actual victim(s) and to the State Restitution
Fund and/or insurance companies, the following
priority shall be used to determine to whom pay-
ments are to be made, unless otherwise specified
by the committing court.

1. Victims (individuals and businesses)

2. Restitution Fund

3. Insurance companies (for reimbursement of
payment of victim claims).

For the convenience of institutional and camp
accounting personnel, the Branch Volunteer and
Victim Services staff shall specify the restitu-
tion payment priority when notifying Superinten-
dents that direct payment of restitution
to victims has been requested.

Amounts paid shall be reported to the Youthful
Of fender Parole Board at each annual review hear-
ing and at hearings where release on parole may
be considered. .

1. When reviewing court commitment documents
for acceptance of each case, make a notation
on Form YA 1.613 of any court-ordered resti-
tution, including that payable to the State
Restitution Fund and to victims. (Include
victim address on original only.)

2. Forward original of completed Form YA 1.613
to the Ward and Victim Services Section.
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CHAPTER: GENERAL INSTITUTIONAL MANAGEMENT

SUBJECT: VICTIM SERVICES

5876

Branch Ward and
Victim Services
Section

Institutional or
Camp Superintendent

Institutional
Casework Staff

TL 89-33
102089me 127M-2056M -9

1.

Set up and maintain a confidential file for
all correspondence to, from and regarding any
victim(s) to whom the court has ordered a
ward to pay restitution.

Notify the identified victim of departmental
policy regarding collection of restitution
payments by wards.

If departmental assistance to collect resti-
tution is requested by the victim, notify
the Superintendent of the ward's assigned
facility. Specify the restitution payment
priority when more than one victim has
requested payment.

Forward copies of the above notice and
priority list to the ward's parole file.

Establish procedures which assure dinstitu-
tional staff compliance with the responsibil-
ities specified in this section and Sections
1250-1466.

. Notify appropriate casework and accounting

personnel and assure initiation of Sections
1450-1466 of this manual

Advise the ward that as a condition of any
employment while confined to a Youth Author-
ity facility, he/she must pay restitution as
specified by the court and departmental
policy described above.

Incliude goals and strategies for meeting
restitution obligations in case planning and
report the ward's progress to the Youthful
Offender Parole Board at annual reviews and
referral to parole.

Encourage wards to voluntarily pay additional
restitution (above the 15 percent minimum

~requirement) and explain that good faith

compliance with restitution orders will be
reported to the Youthful Offender Parole
Board.

Foliow procedures outlined in Sections 1453-
1466.
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SUBJECT:

GENERAL INSTI
VICTIM SERVIC

TUTIONAL MANAGEMENT
ES

5876

Institutional
Accounting Section

Branch Ward and
Accounting Section

TL 89-33
102089me -

1. Follow procedures outlined in Sections 1453-
1466. -

2. Forward checks' payable to the victim to the
Ward and Victim Services Section Administra-
tor. ’

1. Forward checks, in accordance with directions
received from the victim, together with a
copy of the ward's restitution ledger card
showing the amount pdid and balance outstand-
ing. Include check transmittal letter.

2. Forward copies of the above check transmittal
" letter and ledger card to the ward's parocle
file.

3. Maintain an updated file of all activity
concerning each victim request for direct
payment of restitution. Retain files for
five ‘years following ward's release on
parole.

FUND RAISING FOR VICTIM SERVICES

127M-2056M-10

Each institution and camp may develop projects
for wards to raise funds or assist agencies and
programs which provide services to victims of
crimes. Program planning should involve Jocal
citizen and victim advisory committees, and ward
advisory committees in the design and implemen-
tation of the wvictim services fund raising proj-
ect. Programs should avoid activities where staff
would be solicited as the primary source of funds.

Fund raising activities shall not have significant
economic impact on local businesses or craftsmen
nor be conducted during time periods that would
have been used for ongaoing community service
activities. MWards shall not participate in victim
services fund raising in lieu of other mandated
program activities.
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VICTIM INFORMATION PACKET

The following documents are sent by the Ward and Victim Services Section to each
victim of a committing offense listed under Section 676(a) of the Welfare and
Institutions Code and to any victim for which the committing court has ordered
restitution paid to the:victim. The packet is not sent to victims of offenses not listed
under PC 676(a) unless restitution has been ordered.

« Letter from the Director signed by the Ward and Victim Services Section, Victim
Notification Specialist. There are two versions of the letter; one for the victims of
the wards' crime, the other for the next of kin of a victim that is a minor or has died.

« "He Got CYA" brochure. This brochure explains the victim's rights and what will
happen to the offender while under Youth Authority jurisdiction.

- "Authorization for Payment of Restitution" form if the court has ordered restitution

paid by the ward to his or her victim. Ward and Victim Services Section fills in the
"Amount of Restitution Ordered." The form is designed to allow the victim to request
payments be made to himself, a listed victim services agency or anyone eise he or
she wishes to designate. The receiving victim completes the rest of the form and
returns it to the Ward and Victim Services Section.

- "Offender Information Request" form. There are five different forms. Each form lists
for the victim's selection only that ward information that the victim is entitled to by

law based on the following factors: 1) the court of commitment, 2) commitment to
state prison to be housed in a Youth Authority facility and, 38) the offense is
included in Section 676 (a) of the Welfare and Institutions Code or Section 667.5
(c) of the Penal Code.

To compensate for what appears to have been victims' propensity to automatically
select all "check off" items on the prior forms, the new forms list only “critical* items
for check off selection. Other allowable information is explained on the back of
each form but the victim must write in the additional request on the front of the form
in the space for "other" information requested.

Also, each item of allowable ward information listed on each of the new Offender
Information Request forms is coded for accurate transfer of the victim's request to
the "Victim Request for Offender Iinformation" form which is completed by the Ward
and Victim Services Section and forwarded to the ward's institution or camp. The
Victim Request for Offender Information form (see form under Tab 4) is the only
document maintained at the ward's facility which specifies what information the
facility is responsibie for providing to the victim.

- Postage paid envelope pre-addressed to the Ward and Victim Services Section.

This envelope is for the victim's use in returning the "Authorization for Payment of
Restitution” form and/for the "Offender Information Request" form.
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DEPARTMENT OF THE YOUTH AUTHORITY

Authorization for Payment of Restitution

Victim's Name and Mailing Address INSTRUCTIONS
Name: Complete the information indicated
in the box to the left and fill in the
clo: offender's name & number below:
Indicate your request by checking one
Address: of the boxes "[ ]" below. Return this
completed form in the envelope
City/State/Zip: provided.
R SEE REVERSE SIDE FOR
Phone No. ( ) - ADDITIONAL INFORMATION
m
Offender's Name: YA #:
(The offender's name and YA # is shown on the letter that accompanied this form)

Amount of Restitution Ordered: $
(Completed by Youth Authority)

You may have payments forwarded to you at any address you wish or through a third party (for example, an
attorney, employer, etc.) Your address and other information you may provide will be kept confidential by this
office and will not be released to any unauthorized person. You may use the extra form 1o notify the Youth
Authority of any change in address or change in your decision about requesting restitution.

if You Do Wish to Beceive Restitution, check the box below, initial where indicated and return the form in the

envelope provided.
(Please Initial)

i] lLdo wish to receive restitution, please forward payments as indicated above

if You Do Not Wish to Receive Restitution, check the box below, initial where indicated and return the form in the

envelope provided
(please initial)

[ 1 Ldo not wish to receive restitution, piease forward payments as indicated below
With your permission, the Youth Authority will direct the ward's restitution payments to the organization you
indicate below {in vour local area, if available.) Please select only one organization.

Friday Night Live

National Organization for Victim Assistance
Rape Treatment Center

Battered Women Shelter

Child Abuse Treatment Center

State Board of Control; Reimbursement

of Victim Loss

[1 Mothers Against Drunk Driving

[1 Victim/Witness Assistance Center,
Emergency Relief Fund

Parents of Murdered Chiidren
Loved Ones of Homicide Victims
Other (please specify below)

[
[
{

i St bmnd

[1 Receipt for donation to above organization requested; forward to address shown above.
Please indicat2 below any special comments or instructions:

| understand that the Youth Authority's collection and forwarding of restitution payment is contingent upon the
offender's ability 1o pay. Restitution payments will be made by check payable as indicated above.

Signature Date

5/10/92
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DEPARTMENT OF THE YOUTH AUTHORITY

Restitution Iaformation

if the offender has been ordered by the court to pay restitution to you an amount

wili be indicated on the reverse side of this information sheet,

It is the California Youth Authority's philosophy that payment of restitution to the victim
is an important part of holding an offender accountable for the harm he or she has
done. Also, we believe payment of restitution may help change the offender's attitude
about other people and their property. Each offender, as a condition of being
assigned to a paying job while confined in a Youth Authority facility and as a condition
of release on parole, is required to contribute a certain percentage of his earnings to
his victim(s) if ordered to pay restitution by the committing court.

Some incarcerated offenders wiil not be able to make restitution payments because
they do not have the opportunity (or are unwilling) to earn money. However, many
others will earn money by working at an institutional job during their confinement.
Institutional wages are usually minimal and, in some cases, restitution payments may
be as small as $5.00 per quarter. The Youth Authority believes that payment of
restitution, even in small amounts, is an important part of offender rehabilitation.

If the full amount of the restitution ordered has not been paid prior to release, the
offender will be required, as a condition of parole, to make reasonable payments to his
victims after his release and he has gained employment.

If you wish to receive court ordered restitution payments while the offender is under
Youth Authority jurisdiction (confined in an institution and after release on parole),
please complete and return this form in the envelope provided. When and if the
offender is able to make payments, checks will be forwarded to the address you
indicate. Your request and address will be kept confidential. Also, you may designate
a representative to receive your checks.

if you do not wish to receive court ordered restitution you may authorize
the Youth Authority to direct the ward's payments to a worthy crime victim
program or victim support group in your area. These organizations help
victims deal with the immediate and long-range trauma of crime. Most victim support
groups are in a constant struggle for funds necessary for continued operation. If you
choose to redirect your restitution to a crime victim organization, please complete and
return this form in the envelope provided. When and if the offender is able to make
payments, checks will be forwarded to the organization you indicate. If you wish, a
receipt for your donation will be forwarded to you each time the ward makes a
payment.

If the court has ordered the offender to pay restitution to you, please
complete the reverse side of this sheet.

NOTE: it is your responsibility to keep the Youth Authority informed of any change of
address. An extra copy of this form is enclosed should you wish to notify the YA of a
change in_your address or requests.
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DEPARTMENT OF THE YOUTH AUTHORITY

Offender Information Request

Commitment to Department of Corrections
Ordered Housed in a Youth Authority Facility)

INSTRUCTIONS
Name: Complete the information indicated in the hox
. o the left and fill in the cffender's name and
c/o: number below. Indicate your request by
checking one or more of the boxes [ ]" below.
Address: : Return the completed form in the envelope
provided.
City/State/Zip:
SEE REVERSE SIDE FOR
Phone No.: ( ) - o —_ADDITIONAL. INFORMATION
NOTE: The offender's name must be entered here or the request cannot be honored.
Offender's Name: YA #:

(The offender's name and YA # are shown on_ the letter that accompanied this form.)

The above offender was committed to the Department of Corrections and ordered housed in a Youth Authority
facility. Based on the Victim Bill of Rights laws and California confidentiality laws relative to the offender, you may
receive any or ail of the mformatlon llsted below and on the reverse Slde of this form Check the box(es)

Release From Secure Custody

[1 Please notify me of the earliest possible date the offender may be released on parole and,
if any, subsequent changes in the scheduled release datef1q).

[1 Please notify me if the offender is to be considered for release from secure custody on
furlough or to a community work reiease programi11j.

Escape From Custodysas]

{1 Please notify me as soon as possible, if the offender escapes from custody. (if you wish to be
notified as sooh as possible in the unlikely event that the offender escapes from custody, you should provide
phone numbers where you or another contact person can be reached at any time.” A telegram will be sent to
the above address if telephone contact cannot be made. If you request this notice, you will also be advised of the
offender's recapture.)

Other, please specify: (See reverse side of this form for other allowable offender information.)

Signature: Date:

NOTE: It is your responsibility to keep the Youth Authority infcrmed of any change of address.
An extra copy of this form is enciosed should you wish to notify the YA of a change in your
address or requests.

5110192
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DEPARTMENT OF THE YOUTH AUTHORITY
Offender Information Request ‘

{Juvenile Court, Closed Hearingl

Victim's Name and Mailing Address INSTRUCTIONS
Name: Compilete the information indicated
in the box to the ieft and fill i the
clo: offendet’s pame & number below:
) Indicate your request by checking one
Address: or more of the boxes "[ ]" below.
Return the completed form in the
City/State/Zip: envelope provided.
' SEE REVERSE SIDE FOR
Phone No.: (optional) _ _ , |  ADDITIONAL INFORMATION
Offender's Name: YA #
{The offender's name and YA # are shown on the letier that accompanied this form)

The above offender was committed to the Youth Authority by a juveniie court in a hearing not open to the
public. Based on the Victim Bill of Rights laws and California confidentiality laws reiative to the offender, you may
receive any or all of the information listed below. Check the box{(es) representing the information desired and
return the form in the envelope provided.

Please notify me of the following;, check all that appily: ‘

I 1] The month and year of the offender's scheduled parole release hearing and, if any,
subsequent changes in this date[1]. (The exact date and time of the hearing will not be known until
approximately 8 to 15 days prior to the hearing.)

[ ] {intend to appear before the Youthful Offender Parole Board at the time of the
offender's parcie consideration hearing(s]. | understand that the above offender will
be made aware of the nature of my comments to the Board.

[ 1 Any time the offender escapes from custodyis&s]. (If you wish to be notified as soon as possible
in the unlikely event that the offender escapes from custody, you shouid provide phone numbers where you
or another contact person can be reached at any time. A telegram will be sent to the above address if
telephone contact cannot be made. If you request this notice, you will also be advised of the offender's
recapture.)

Signature: Date:

address. An extra copy of this form is enclosed should you wish to notify the YA of a

NOTE: it is your responsibility to keep the Youth Authority informed of any change of
change in your address or requesis. ‘

5/10/92
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DEPARTMENT OF THE YOUTH AUTHORITY

Aliowable Offender Information

L Juvenile Court, Ciosed Hearing|

This offender was commiited to the Youth Authority by a juvenile court in a hearing not open
to the public. Based on the.Victim Bill of Rights laws and California confidentiality laws
relative to the offender, you may receive any or aii of the information listed below.

+ Any time, the offender escapes from custody(sas]. (Escape from Youth Authority custody is quite

unlikely but does occasionally occur. If you request this notice, you will also be advised of the offender's
recapture.)

« The date and approximate time of the hearing any time the offender is to be considered by
the Youthful Offender Parole Board for release on parole or on furlough which may
terminate in release on parole(s). (If the Board approves the offender's parcie, release usually occurs on
the same day of the hearing or within one or two days.)

Parole Board Hearings: You and/or your repreéentative have the right to attend and
express yourself at any Youthful Offender Parole Board hearing when release on parole or

furlough may be considered. The purpose of the law giving you this right is to make the
Board members who will make the decision about release aware of how your life has been
affected by the crime committed against you. Board members will give great importance to
your comments when making the decision whether to release. If you wish to attend a Board
parole hearing, be sure to check the box (on the reverse side) indicating your request to be
notified of the month and year the hearing is scheduled. After receiving the notice, you must
contact the offender's facility within 20 days of the post mark on the letter informing you of the
Board hearing month.

You may also send written, VHS video cassette or audio taped comments. You may do this
at any time but materials should be received at the offender's facility by the last day of the
month prior to the offender's scheduled parole hearing month. This method of expressing
yourself to the Board will be viewed with the same importance as had you actually attended
the hearing.

An Offender Information Request form is printed on the reverse side of this page. Check the box(es)
representing the information desired and return the form in the envelope provided; check all that gpply. NOTE:
you request any of the above information it is important to provide your telephone number in the box
on the reverse side of this form. This will allow the YA toc contact you quickly if a scheduled parole
hearing date should change or if the offender escapes.

It is your responsibility to keep the Youth Authority informed of any change of address. An
extra copy of this form is enclosed shouid you wish to notify the YA of a change in your
address or requests.

5/10/92
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DEPARTMENT OF THE YOUTH AUTHORITY

Allowable Offender Information .

Commitment to Depariment of Corrections
{Ordered Housed in a Youth Authority Facility

This offender was committed to the the Department of Corrections and ordered housed in a Youth Authority facility.
Based on the Victim Bill of Rights laws and California confidentiality laws related to the offender, you_have a

¢34 * =

- The location of each facility where the offender is housed while in the custody of the Youth
Authority or if he is transferred to a non-Youth Authority facilityrs).

- If the offender will be considered for day-pass eligibility within 50 miles of your

homel7]. (A day-pass for this offender would be unusual; however, it is technically permissible after he has
completed at least 2/3 of his expected confinement time and has demonstrated a prolonged period of
responsible behavior. The offender will not have permission io travel more than 25 miles from the releasing
facility without special authorization. The purpose of the day-pass is usually to re-establish family communication
and relalionships before release of the offender on parole.)

- If the offender is to be considered for release from custody on furloughi4). (A furlough is
similar to a day-pass only for a longer period; usually a week or more. Sometimes a one to two day "emergency"
furlough is granted to an offender 1o visit a dying parent or attend a funeral, if Youth Authority staff believe he will'

not try to escape.)

- Any time, the offender escapes from custody(sae]. (Escape from Youth Authority custody is quite
unlikely but does occasionally occur. if you request this notice, you will also be advised of the offender's recapture.)

- The offender's earliest possible release date on parole and any subsequent changes
in the date[10). (The earliest possible release date (EPRD) is determined shortly after the offender arrives at a
Youth Authority facility and is based on the court ordered sentence iess the maximum number of days that
sentence must legally be reduced if the he earns the maximum credit for good behavior and program
participation. The EPRD can change based on the offenders behavior.)

- If the offender is to be considered for release from Youth Authority custody to a

Department of Corrections community re-entry programii1]. (A community re-entry program
places the offender in a minimum custody facility from which he goes to work at a nearby job in the community. If
eligible and approved, this type of placement takes place up to six months prior to the offender's earliest
possible release date.)

- The actual date the above named offender is scheduled for relezse (or was released)
from custody on furlough or parolej12].

- The date and basis for discharge of the offender from Youth Authority jurisdiction[14].

An Offender information Request form is printed on the reverse side of this page. You may also
request any additional information described above by listing it under "Other". Note: |f you
request escape notification, it is important that you provide your telephone number in the bo

on the reverse side of this form. It is your responsibility to keep the Youth Authority informed
of any change of address. An extra copy of this form is enclosed should you wish to hdtﬁy the
YA of a change in your address or requests.
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DEPARTMENT OF THE YOUTH AUTHORITY

Offender Information Request

Aduit Court Youth Authority Commitment PC 667.5(c) Offender

INSTRUCTIONS

Name: Complete the information indicated in the bax o
the left and fill in the offender’s name & number

clo: i below: Indicate your request by checking one or
more of the boxes *[ ]" below, or add additional

Address: requested information under “Other". Return the

completed form in the envelope provided.

City/State/Zip:
. SEE REVERSE SIDE FOR
Phone No.: ( ) - ADDITIONAL INFORMATION

NOTE: The offender's name rmust be entered here or the reguest cannot be honored.

Offender's Name : YA #

The above offender was commmed to the Youth® Authorrty by an Adult Court for a serious felony listed in Penal Code Section
667.5(c). Based on the Victim Bill of Rights laws and California confidentiality laws relative to the offender, you may receive any
or a!l of the information hsted below and on the reverse side of this form. Check the box(es) representing the information

Parole or Furlough COnsmeration Hearmgs

[] Please advise me of the month and year of the offender's scheduled parole release hearing and, if any,
subsequent changes in this date[1]. (The exact date and time of the hearing will not be known until approximately 8 to
15 days prior to the hearing.)

[] 1intend to appear before the Youthful Offender Parole Board at the time of the offender's parole consideration
hearing[3}. | understand that the above offender will be made aware of the nature of my corments to the Board.

[ 1 Please advise me if the offender is scheduled for consideration of release on furiough[2].

{11 intend to appear before the Youthful Offender Parole Board if the offender is considered for release on
furlough(4]. | understand that the above offender will be made aware of the nature of my comments to the Board.

[ ] Please notify me of the specific date the offender will be released on parole and, if approved, on furlough{12].

Community of Residence{13]

[]1 Please advise me of the offender's community of residence if to be released on parole or furlough within the
same county where | reside or within 50 miles of my residence.

Escape From Custody[5&6] (See explanation on reverse side)

[ 1 Please advise me as soon as possible if the offender escapes from custody. (If you wish to be notified as socon
as possible in the unlikely event that the offender escapes from custody, you should provide phone numbers
where you or another contact person can be reached at any time. A telegram will be sent to the above address if
phone contact cannot be made. If you request this notice, you will also be advised of the offender's recapture.)

Other; please specify: (See reverse side of this form for other allowable offender information)

Signature: Date:

NOTE: It is your responsibility to keep the Youth Authority informed of any change of address.
An extra copy of this form is enclosed should you wish to notify the YA of a change in your
address or requests.

5/10/92
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DEPARTMENT OF THE YOUTH AUTHORITY

Aliowable Offender Information

| Aduit Court Youth Authority Commitment PC 667.5(c) Offender |

You T, e ihe folloming information:

« Each facility where the offender is housed while in the custody of the Youth Authority or if he is transferred
to a non-Youth Authority facility[ol.

* Any time the offender is considered for day-pass eligibility within 50 miles of your home{7]. (A day-
pass for this offender would be unusual, however, it is technically permissible after he has completed at least
2/3 of his expected corfinement time and has demonstrated a prolonged period of responsible behavior.
The offender will not have permission to travel more than 25 miles from the releasing facility without special
authorization. The purpose of the day-pass is usually to re-establish family communication and relationships
before release of the offender on paroie.)

« Any time the offender is being considered for release from custiody on furlough[2]. (A furlough is
similar t¢ a day-pass only for a longer period; usually a week or more. Sometimes a one to two day
"emergency” furlough is granted to an offender to visit a dying parent or attend a funeral, if Youth Authority
staff believe he will not try to escape.}

« The date(s) the offender is scheduled for reiease on furlough[i2].

- Any time, the offender escapes from custody[5&6]. (Escape from Youth Authority custody is quite unlikely
but does occasionally occur. i you request this notice, you will also be advised of the offender's recapture.)

»  The offender's parole consideration date{1]. This is the month and year the Youthful Offender Parocle
Board sets as a "target"” parole release date each time the Board reviews the offender's case.

« The date and approximate time of the hearing at any time the offender is to be considered by the Youthiul

Offender Parole Board for release on parole or on furlough which may terminate in release on parole[3]. (if
the Board approves the offender's parole, release usually occurs on the same day of the hearing
or within 1 to 2 days.)

+ The actual date the above named cffender is scheduled for release (or was released) from custody on
furlough or parole[12].

« The location (community) of his or her residence if released on parole or furlough within the same county as
your residence or within 50 miles of your tesidence[13].

+ The date and basis for discharge of the offender from Youth Authority jurisdiction[14].

Parole Board Hearings: You and/or your representative have the right to attend and express yourself at any
Youthful Offender Parole Board hearing when release on parole or furlough may be considered. The purpose of
the law giving you this right, is to make the Board members who will make the decision about release aware of how
your life has been affected by the crime committed against you. Board members will give great importance to your
comments when making the decision whether to release. [f you wish to attend a parole board hearing, be sure to
check the box (on the reverse side) indicating your request to be notified of the month and year the hearing is
scheduled. After receiving the notice, you must contact the offender's facility within 20 days of the post mark on
the letter informing you of the Board month.

You may also send written, VHS video cassette or audio taped comments. You may do this at any time but
materials should be received at the offender's facility by the iast day of the month prior to the offender's scheduled
parole hearing month. This method of expressing yourself to the Board will be viewed with the same important as
had you actually attended the hearing.

An Offender Information Request formn is printed on the reverse side of this page. You may also
request any additional information described above by listing it under "Other" on the reverse side of
this form. Note: If you request parole hearing date or escape notification it is important that you
provide your telephone number in the box on the reverse side of this form

5110/92
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DEPARTMENT OF THE YOUTH AUTHORITY

Offender information Request

Commitment to Department of Corrections
(Ordered Housed in a Youth Authority Facility)
PC 667.5(c) Offender

Victim's Name and Mailing Address INSTRUCTIONS

Name: Complete the information indicated in the box
1o the left and fill in the offender's name _and
clo: number below. Indicate your request by
checking one or more of the hoxes "[ 1"
Address: Return the completed form in the envelope
- provided.
City/State/Zip:
SEE REVERSE SIDE FOR
Phore No.: { ) - ADDITIONAL INFORMATION
NOTE: The offender's name must be entered here or the request cannot be honored.
Offender's Name: YA #:

(IThe offender's name and YA # are shown on the ietter that accompanied this form.)

The above offender was committed to the Department of Corrections for a violent felony listed in Penal Code
Section 667.5(c) and ordered housed in a Youth Authority facility. Based on the Victim Bill of Rights laws and
California confidentiaiity laws relative to the offender, you may receive any or all of the information listed below
and on the reverse side of this form. Check the box(es) representing the information desired and return the form

in_the envelope provided,  Check ali that apply.

Releaze From Secure Custody

[1 Please notify me of the earliest possible date the offender may be released on parole
and, if any, subsequent changes in the scheduled release date [10).

[1 Please notify me if the offender is to be considered for release from secure custody on
furlough or to a community work release program [11].

[1 Please notify me of the specific date of any planned release on parole, furlough or
community work release program [12].

Community of Residence [13]

[1 Please notify me of the offender's community of residence if within the same county
where | reside or within 50 miles of my residence.

Escape From Custodyisss)

[1 Please notify me as soon as possible, if the offender escapes from custody. (If you wish to
be notified as soon as possible in the unlikely event that the offender escapes from custody, you should
provide phone numbers where you or another contact person can be reached at any time. A telegram will
be sent to the above address if telephone contact cannot be made. If you request this notice, you will also
be advised of the offender's recapture.)

Other, please specify: (See reverse side of this form for other allowable offender information.)

Signature: Date:

NOTE: it is your responsibility to keep the Youth Authority informed of any change of
address. An extra copy of this form is enclosed should you wish to notify the YA cof a change
in your address or requests.
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DEPARTMENT OF THE YOUTH AUTHORITY

Allowable Offender Information

Commitment to Department of Carrections
(Ordered Housed in a Youth Authority Facility)
PC 667.5(c) Offender

This offender was committed to the the Department of Corrections for a violent felony
and ordered housed in a Youth Authority facility. Based on the Victim Bill of Rights
laws and California confidentiality laws related to the offender, you _have a right to

receive the following information:

+ Any time, the offender escapes from custody(sas]. (Escape from Youth Authority custody is
quite unlikely but does occasionally occur. If you request this notice, you will also be advised of the
offender's recapture.)

Emergency furlough or other unexpected releasels]. Sometimes a one to two day
"emergency” furlough is granted to an-offender to visit a dying parent or attend a funeral, if Youth
Authority staff believe he will not try to escape.)

< The location of each facility where the offender is housed while in the custody of the
Youth Authority or if he is transferred to a non-Youth Authority facilityie].

+ The offender's earliest possible release date on parole and any subsequent
changes in the date[10]. (The earliest possible release date (EPRD) is determined shortly after the
offender arrives at a Youth Authority facility and is based on the court ordered sentence less the
maximum number of days that sentence must legally be reduced if the he earns the maximum credit for
good behavior and program participation. The EPRD can change based on the offenders behavior.)

- If the offender will be considered for release from Youth Authority custody to a
Department of Corrections community re-entry programii1]. (A community re-entry
program places the offender in a minimum custody facility from which he goes to work at a nearby job in
the community. If eligible and approved, this type of placement takes place up to six months prior to
the offender's earliest possibie release date.)

- The actual date the offender will be released from custody on parole or to a pre-
release community work furlough program(i2;.

» The location (community) of the offender's residence after release if within the same
county as your residence or within 50 miles of your residence[is]. (The actual date of
release is not known with any degree of certainty untit approximately 60 days prior 1o release.)

- The date and basis for discharge of the offender from Youth Authority
jurisdictioni14].

An Offender Information Request form is printed on the reverse side of this page. You may also request
any additional information described above by listing it under "Other". Note: If you request escape
notification it is important that you provide your telephone number in the box on the
reverse side cf this form.

It is your responsibility tc keep the Youth Authority informed of any change of
address. An extra copy of this fcrm is enclosed should you wish to notify the YA of a
change in_your address or requests.
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DEPARTMENT OF THE YOUTH AUTHORITY

Offender [nformation Request

Youth Authority Commitment
Juvenile WIC 676 or Adult Court

Name: Complete the information indicated in the box to
the left and fill in the offender's name & number
clo: , below: indicate your request by checking one or
more of the boxes "[ " below, or add additional
Address: requested information under "Other”. Return the
R completed form in the envelope provided.
City/State/Zip:
SEE REVERSE SIDE FOR
Phone No.: ( ) - 4 ADDITIONAL INFORMATION

NOTE: The offender's name must be entered here or the request cannot be honored.

Offender's Name : YA #:

The above offender was commrtted to the Youth Authonty by an Adult Court ora juvenlle court in a hearing open to the public.
Based on the Victim Bill of Rights laws and California confidentiality laws relative to the offender, you may receive any or all of
the mformatton hsted below and on the reverse snde of this form. Check the box(es) representing the information desired

Parole or Furlough Consuderataon Hearmgs

[] Please advise me of the month and year of the offender's scheduled parole release hearing and, if any,
subseqguent changes in this date[1]. (The exact date and time .of the hearing will not be known until approximately 8 to
15 days prior to the hearing.)

[1 lintend to appeat bhefore the Youthful Offender Parole Board at the time of the offender's parole consideration
hearing. [ understand that the above offender will be made aware of the nature of my comments to the Board|3].

[] Please advise me if the offender is scheduled for consideration of release on furloughj2].

[1 | intend to appear before the Youthful Offender Parole Board if the offender is considered for release on
furlough(4]. [ understand that the above offender will be made aware of the nature of my comments to the Board.

Escape From Custody[5&4] (See explanation on reverse side)

[ 1 Please advise me as soon as possible if the offender escapes from custody. (If you wish to be notified as soon as
possible in the unlikely event that the offender escapes from custody, you shouid provide phone numbers where you or
another contact person can be reached at any time. A telegram will be sent to the above address if telephone contact
cannot be made. If you request this notice, you will also be advised of the offender's recapture.)

Other; please specify: (See reverse side of this form for other allowable offender information)

Signature: Date:

NOTE: ¢ is your responsibility ty keep the Youth Authority informed of any change of address.
An extra copy of this form is enclosed should you wish to notify the YA of a change in your
address or requests.
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DEPARTMENT OF THE YOUTH AUTHORITY

Allowable Offender Information

Youth Authority Commitment
Juvenile WIC 876 or Adult Court

« Each faeility where the offender is housed while in the custody of the Youth Authority or if he is transferred
to a non-Youth Authority facility[g].

= Any time the offender is considered for day-pass eligibility within 50 miles of your homef7]. (A day-
pass for this offender would be unusual, however, il is technically permissible after he has compieted at least
213 of his expected confinement time and has demonstraied a prolonged period of responsible behavior.
The offender will not have permission to travel more than 25 miles from the releasing facility without special
authorization. The purpose of the day-pass is usually to re-establish family communication and relationships
before release of the offender on parole.)

« Any time the offender is being considered for release from custody on furiough{2). (A furlough is
similar to a day-pass only for a longer period; usually a week or more. Sometimes a one to two day
"emergency” furlough is granted to an offender to visit a dying parent or attend a funeral, if Youth Authority
staff believe he will not try to escape.)

» Any time, the offender escapes from custody[5&6]. (Escape from Youth Authority custody is quite unlikely
but does occasionally occur. [If you request this notice, you will also be advised of the offender's recapture.)

- The offender's parsole consideration date[1]. This is the month and year the Youthful Offender Parole
Board sets as a "target" parole release date each time the Board reviews the offender's case.

+ The date and approximate time of the hearing at any time the offender is to be considered by the Youthful

Offender Parole Board for release on parole or on furlough which may terminate in release on parole[3]. (If
the Board approves the offender's parole, release usually occurs on the same day of the hearing
or within 1 to 2 days.)

« The actual date the above named offender is scheduled for release {or was reieased) from custody on
furlough or parole[12].

* The location (community) of his or her residence if released on parole or furlough within the same county as
your residence or within 50 miles of your residence[13].

- The date and basis for discharge of the offender from Youth Authority jurisdiction{14].

Parole Board Hearings: You and/or your representative have the right to attend and express yourself at any
Youthful Offender Parole Board hearing when reiease on parole or furlough may be considered. The purpose of
the law giving you this right, is to make the Board members who will make the decision about release aware of how
your life has been affected by the crime committed against you, Board members will give great importance tc your
comments when making the decision whether to release. If you wish to attend a parole board hearing, be sure fo
check the box (on the reverse side) indicating your request to be notified of the month and year the hearing is
scheduled. After receiving the notice, you must contact the offender’s facility within 20 days of the post mark on
the letier informing you of the Board month. 4

You may also send written, VHS video cassette or audio taped comments. You may do this at any time but
materials should be received at the offender’s facility by the {ast day of the month prior to the offender's scheduled
parole hearing month. This method of expressing yourself to the Board will be viewed with the same important as
had you actually attended the hearing.

An Offender Information Request form is printed on the reverse side of this page. You may also
request any additional information described above by listing it under "Other" on the reverse side of
this form. Note: If you request parole hearing date or escape notification it is important that you
provide your telephone number in the box on the reverse side of this form

5/10/92
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WARD AND VICTIM SERVICES
FORMS

rm WVS1): The form is completed or partially completed
by intake and Court Services consultants to record ward and victim information
during intake file review. If there is necessary victim information missing, the Case
Services office technician prints a requests the information on the acceptance letter
to the court. The slip is then forwarded to Ward and Victim Services; available victim
information is entered into the restitution/notification data base and the form filed for
future reference.

Memorandum to Superintendent and Casework Services Supervisor, subject; Victim
Request For Offender Information: This is a standard form memo used as a
transmittal for Form WVS2, Victim Request for Offender Information. This transmittal

memorandum may be discarded once the attached Form WVS2 is filed.

VICTIM REQUEST for OFFENDER INFORMATION; (Form WVS2): The items listed on

this form are coded to correctly correspond to the "allowable ward information" items
on the "Offender Information Request" forms completed and forwarded by victims to
the Ward and Victim Services Section. The "Victim Request for Offender Information”
form is completed by the Ward and Victim Services Section indicating the specific
allowable ward information requested by the victim and forwarded to the ward's
facility. The form also indicates the time limits for responding to the victim's request.
Institution and camp procedures must provide for assuring timely notification of the
victim regarding the requested information indicated on the form. A_copy of each
completed form received from Ward and Victim Services must be maintained in the
manila_envelope on the hottem left side of the ward's field file.

VICTIM BEQUEST for PAYMENT OF RESTITUTION; Form WVS3: This form is a
standard format memorandum to the superintendent, casework services supervisor
and accounting supervisor, subject; Victim Request for Payment of Restitution. The
memo will the ward's name and YA number, the victims name, amount of restitution
ordered by the court, and the name of the person to whom the victim designated as
payee. When a victim assistance agency in the victim's local area is to be the payee,
it is the institution or camp's responsibility to identify the appropriate organization
and forward the restitution check directly, i.e., not through Ward and Victim Services.
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State of California Department of the Youth Authority.

Memorandum
Sample ‘

Victim Notification Request
Cover Memo

From Ward and Victim Services

Date : January 2, 1982 =~

To : Casework Services Supervisor

From Institutions and Camé:s Branch

Subject ! Viectim Request for Offendgr Information

Please provide the ward information indicated on the attached form.
Forward a letter to the victim in a "mail ready envelope" to the Ward and
Victim Services Section within the time frames shown.

Maintain the attached form in the confidential victim information envelope on
the bottom left side of the ward's field file.

Please call me at (ATSS) 466-4860 or (916) 427-4860 if you have any .
guestions.

Gwen Robinson
Victim Notification Coordinator

Attachment

Note: The attached form will be
used for all victim requests for
notice information regardless of
court of commitment, offense, etc.
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q:te of California Department of the Youth Authority

emorandum
Sample

Restitution Memo

Form WVS3
FROM WARD AND VICTIM SERVICES

Date : January 1, 1992

To Casework Services Supervisor

From : Institutions & Camps Branch

Subject : Victim Request for Payment of Restitution

Ward: __John Jones, YA No. 12345

Victim: Janet Smith

Amount: __$495.00

The above named ward has been ordered by the committing court to pay restitution to
the named victim in the amount shown. The victim has requested that restitution
checks be made payable to:

[ 1 Victim Namad Above

[x]Other: ____Santa Monica Bape Treatment Center.

{Name of Payee if other than victim named above)

Casework Services Supervisor:  Notify appropriate counselor and casework
personnel. Forward a copy of this memo to the facility accounting personnel
responsible for handling restitution payments fo victims.

Accounting Section: Initiate victim restitution payment procedures as specified in
1&C Manual Sections 5875 and 5876. Follow procedures described in Section
1450-1460 for colilection, posting and issuing restitution payment checks.
Forward checks to:

[ ] Ward and Victim Services Section

{ x ] Directly to Payee Named Above

Piease call me at (ATSS) 466-4860 or (916) 427-4860 if you have any
questions.

Gwen Robinson
Victim Restitution Coordinator

Form WvS3
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VICTIM NOTIFICATION
NOTICE LETTER FORMATS

The formats shown on the following pages are to be used when corresponding with ‘
victims in response to requests for offender information. Please note the following:

+ Format wording should be modified as appropriate to fit circumstances.

- Format # 2 letters must always include the notice statement that "information
presented to the YOPB must also be available to the ward."

- Use institutional or camp letterhead stationary; be sure appropriate addresses and
telephone numbers are included in the letterhead or body of the message.

- The letter must be signed by either the facility superintendent, casework services
supervisor or assigned Victim Services Coordinator.

+ Forward the completed and signed letter to the Ward and Victim Services Section
in a maii ready envelope with the institution or camp return address.

+ The letter must be received by the Ward and Victim Services Section within the time
limits set forth is 1&C Manual Section 5850.

» If the letter cannot be forwarded in time to meet required time limits, call Ward and
Victim Services at (916) 427-4860 or (ATSS) 466-4860 for the address and malil
the letter directly to the victim. ‘

- If the notice letter cannot be forwarded by U.S. mail to the victim in time to meet
required time limits, forward the requested information by telephone and/or

telegraph.

» |f the Ward and Victim Services Section is not available, victim addresses can be
obtained by calling the NCYC - CLETS operator at (209) 944-6104.

A-53



9 [ ] Transfer to another Youth Authority facility or, non-Youth Authority facility while continuing under Youth Authority
jurisdiction. Written_Notice: a) of a ward's transfer to another YA facility must be received by the Ward and Victim
' Services Section from the receiving facility within 6 calendar days following the transfer; b) of a ward's transfer to a non-
YA facility must be received by the Ward and Victim Services Section from_the sending_fagility within 6 calendar days

following the transfer.

Date intial Date initial __ Date initial Date initial

10 [ | Earliest possible release date (EPRD): Wriiten Notice of the ward's EPRD must be receivad by the Ward and Victim
Services Section within 31 days of receipt of this request (but not less than 31 days prior to actual release), and again
approximately 30 days prior to actual release.

Date Initial Date initial . Date initial Date initial

11 [ ] Screening for release OF "M" case o a re-entry or work furlough program: Written Notice of planning for

possible release must be sent to the Ward and Victim Services Section at the same time as the screening study is sent to
the Parole Branch and no less than sixty (61) days prior to the actual placement. {See also, Penal Code Section 11155 (d)
regarding this requirement and Section 11155 (a) regarding notice to Chief of Police of city and Sheriff of county where
offender will be placed.)

.

Date Initial . Date Initial . Date Initial . Date Initial

12 [ ] Scheduled date of release on furlough or parcle: Written Notice must be received by the Ward and Victim
Services Section at least 20 days prior to the date of expected release, If the expected or actual release date changes,
i.e., is postponed, nofification of the change must be received by the Ward and Victim Services Section within cne day of

the change.
. Date Initial . Date Initial Date Initial Date Initial
13 [ ] Besidence community of ward to be released on parole or furlough, if; a) in the county of residence of the victim or

family member of the victim or, b) within 50 miles of the actuai residence of the victim or family membet of the victim:
Written_ Notice must be received by the Ward and Victim Services Section at least 20 days prior to the date of expected
release. If the expected or actual release date changes, i.e., is postponed, notification of the change must be mailed to the
Ward and Victim Services Section within 1 day of the change. (Contact Ward and Victim Services Section to determine if
"county of residence" or "50 mile" criteria apply.)

Date nial Date Iniial _ Date initial Date Initial

14 [ 1 Date and reasons for discharge from Youth Authority jurisdiction: Written Notice must be received by the Ward and
Victim Services Section within 10 calendar days following the YOPB or Board of Prison Terms action.

Date initial
[ ]Othex:
Date inital Date initial . Date initial Date Initial
[ 1Other.
Date initial ' Date Initial ‘ Date Initial Date Initial
[ 1 Qther:
. Date initial ___ Date Initial Date initial __ Date Initial

This form must be maintained in a confidential 9" x 12" manila
envelope on the bottom left side of the ward's field file.

{ ] See reverse side for additional requests for offender information Rev: 5/10/92
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VICTIM REQUEST for OFFENDER INFORMATION

Note: This form will be
WARD NAME: Y.A. No. used for all victim .
requests for notice
[ ]dJuvenile Court [ 1 Adult Court [ 1 WIC 676(a) [ ] PC 667.5(c) information regardless
_ ’ of committing court,
VICTIM NAME: offense, etc
Forward the information checked (*X") below to the victim named above, Initial & date when the information is forwarded.

1 [ ] Parole consideration date (PCD): Written Nofice indicating the month in which the YOPB hearing will be held must be
received by the Ward and Victim Services Section WIthm 10 days of reoelpt of thls request and no Iess than 31 days prior to
the 1st day of the PCD month and, i
notification letter shall instruct the victim to contact the facility no later than 20 days before the 1st day of the PCD month if
he or she wishes to attend the hearing. The notification letter shall also instruct the victim that, to assure timely review,
written, audio or video comments to the Board must be received by the facility within 20 days of the 1st day of the PCD

month.
Date Initial . Date Initial ‘ Date Initial Date Initial
2 [ ] Congideration for release on furlough. Written Notice indicating the month in which the YOPB hearing will be held

must be received by the Ward and Victim Services Section at least 31 days prior to the furiough hearing. The notification
letter shall instruct the victim to contact the facility no later than 20 days from the post mark date of the notice letter if he or
she wishes to attend the hearing. The notification letter shall also instruct the victim that, to assure timely review, writien,
audio or video comments to the Board must be received by the facility within 20 days of the notice letter post mark date.

Date Initial Date initial__ Date initial Date initial

3 [ ] Scheduled date of parole consideration hearing and/or; | Writien Notice must be received by the Ward and
4[] i ing: Victim Services Section at least 15 calendar days

prior to the hearing or, notification by telegram or telephone may be made at least 8 days prior to the hearing. .

Date initial Date initial ___ Date Tnitial Date Initial

5 [ ] Escape from the custody of the Youth Authority (including from day pass or furlough) or other correctional confinement
while under the jurisdiction of the Youth Authority. Notice of escape shall be made by telephone or telegram to the Ward and
Victim Services Section as soon as possible, but no later than 2 hours following the escape. If the WVS is closed, contact
NCYC CLETS for the victim's address or phone no. & notify the victim directly.

Date Initial ‘ Date Initial Date Initial Date Initial

6 [ | Becapture and placement in the secure custody of any law enforcement agency: Written Nofice shall be made to the Ward
and Victim Services Section as soon as possible but no longer than 30 days after the Department is notified of the recapture.

Date Initial . Date Initial Pate Initial ' Date [nitial

7 | 1 Day_pass consideration (if facility is within 50 miles of victim's residence): Written Notice must be received by the Ward
and Victim Services Section at least 31 days prior to consideration of a ward's eligibility for day pass. The notification tetter
shall also instruct the victim that, to assure timely review, written comments to the Superintendent must be received by the
facility within 20 days of the notice letter post mark date. (Contact Ward and Victim Services Section to determine if "50 mile"
critetia applies.)

Date initial Date initial . Date Tintial Date initial

8 [ ] Emergency furlough or other unexpected release. Nolice shalli be made by telephone to the Ward and Victim
Services Section, as soon as possible, but po later than 2 hours following an unexpected release or an escape. if the WVS is
closed, contact NCYC CLETS for the victim's address or phone no. & notify the victim directly. .

Date nital Date inial ___ Date lnitial Date Initial

I This form must be maintained in a confidential 9"x12" envelope on the bottom left side of ward's field file.}
[ 1 See reverse side for additional requests for offender information Rev: 5/10/92
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VICTIM NOTIFICATION LETTER
(Format #1)
Instructions: Use institutional or camp letter head stationary and this format to provide the following ward
information requested by victims:

Parole Consideration Date or Earliest Possible Release Date [1], [10].
Board hearing re: release on parole or furlough (2], [3], [4].

Escapee recapture [6].

Transfer to another facility [9];

Date of release or scheduled release {10}, [12];

Screening for possible release to community work release program [11].
Date and reason for discharge from Youth Authority jurisdiction [14].

o s & ¢ * o s

Forward to the Ward and Victim Services Section in a ready to mail envelope (with the institutional or camp return
address) within the time limits specified on form WVS 2, "Victim Request for Offender Information®.

(Institution or Camp Letterhead)

{date)
(Victim or Next of Kin Name)
(address)

\

Re: (Ward's name and YA number)
Dear (victim or next of kin name).

In response to your request we are informing you that the above named offender(‘s)..{use and/or
modify the following as appropriate)...

[6]...has been recaptured after his/her escape on (date of escape) and has been returned to secure
custody. The Department hopes this information will be of comfort to you.

[9]...has been transferred to (name and address of receiving facllity if known).

[1] [10}..present eatliest possible date of release from custody has been (set at /chianged to) (date of
PCD or EPRD).

[12]...(was/will be) released on (paroleffurlough) on (date of release/scheduled release). [13]The
offendet's (residence/work release placement) community (is/will be) (name of town, city, efc.).

...will be released on day pass, to the custody of a responsible adult, on (date of scheduled day pass)
from (hour day pass is scheduled to begin) 10 (hour day pass is scheduled to end).

{11]...will be screened for eligibility and possible placement in a Department of Corrections re-entry or
community work release program. A re-entry or community work release program places the offender in a
minimum custody facility from. which he goes to work at a nearby job in the community. If eligible and
approved, this type of placement takes piace up to six months prior to the offender's earliest possible
release date. If you wish to express yourself regarding this offender and (his/ker) possible placement in
such a program, please feel free to write to me at the above address. To assure timely consideration of
your views, your letter should be received within 20 days of the post mark of this ietter.

[14]...was discharged from Youth Authority jurisdiction on (date of Youthfu! Offender Parole Board or
Board of Prison Terms action) for the following reasons. (Summarize the reasons listed on the
Board's order.)

If you have any questions about this notice or other rights you may have as a victim of the above named
offender, please write or call (name of the person) at the address or phone number indicated above.
You may also call your local county Victim/Witness Assistance Center or, the McGeorge School of Law
Crime Victims Research Center toil free at 1-800-VICTIMS.

Sincerely,

{(Superintendent or
Victim Services Coordinator)
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VICTIM NOTIFICATION LETTER
(Format #2)

Instructions: Use institutional or camp letter head stationary and this format to provide the following
ward information requested by victims:

«  Scheduled Board Vhearing where release on parole or furlough may be considered [1], [2];
+ Superintendent consideration of ward's eligibility for day pass [7].

Forward to the Ward and Victim Services Section in a ready to mail envelope (with the institutional or camp
return address) within the time limits specified on form WVS 2, “Victim Request for Offender Information".

(Institution or Camp Letterhead)

(date)

(Victim or next of kin name)
(Address)

Re: (Ward's name and YA numben
Dear (victim's name):
In response fo your request , we are informing you that the above named offender will...

(1] [2...appear before the Youthful Offender Parole Board at the above address on or
after (1st day of month of scheduled Board date). At that time (neshe) Will be considered for
release on (paroleffuriough). [13] If (parloeffurlough) is approved, the offender's (residence/work
release placement) community (is/will be} (name of town, city, eftc.).

If you and/or your representative wish to make a verbal presentation to the Board,
please contact (the name of the persen) at the above address or telephone no later than
20 days prior to the 1st day of the parole hearing month, to make the necessary
arrangements and to be advised of the anticipated date and time of the Board meeting.

[7]...be considered for day pass eligibility on or after (date; 31 days after expected receipt
by Ward and Victim Services Section).

If you would like to make a written statement to the (Superintendent/Board) regarding this
action, it must be received no later than 20 days from the post mark of this letter (fOr
Superintendent) prior to the 1st day of the parole hearing month (for Board hearing) .

Submit your written statement to the above address, attention: (name of person
responsible for including the victim's statement in the materials presented to the Board).

[YOPB Hearings] NOTICE: The law requires that a summary of the information presented at
the Board hearing (verbally or in writing) be made available to the offender.

If you have any questions about this notice or other rights you may have as a victim of
the above named offender, please write or call (name of the person) at the address or
phone number indicated above. You may also call your local county Victim/Witness
Assistance Center or, the McGeorge School of Law Crime Victims Research Center toll
free at 1-800-VICTIMS.

Sincerely,

(Superintendent or
Victim Services Coordinator)
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STATE OF CALIFORNIA--YOUTH AND ADULT CORRECTIONAL AGENCY PETE WILSON, GOVERNOR

‘DEPHRTMENT OF THE YOUTH AUTHORITY P.0. Box 2138861, Stockton, CA. 95215-9881, Phone: 289-944
0.4. Close School

Sample Victim Notification Letter Format # 1

November 1, 1991

Janet Smith
12345 Street Ave.
Anywhere, CA 99551

Re: Jones, John YA # 12345

Dear Mrs. Smith:

In response to your request, we are informing you that the above named offender will be
released on parole on December 8, 1991. The offender's residence community will
be Sacramento, California.

If you have any questions about this notice or other rights you may have as a victim of the
above named offender, please write or call me at the address or phone number indicated

above. You may also call your local county Victim/Witness Assistance Center or, the
McGeorge School of Law Crime Victims Research Center toll free at 1-800-VICTIMS.

Sincerely,

Thomas H. Good
Victim Services Coordinator
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STATE OF CALIFORNIA--YOUTH AND ADULT CORRECTIONAL AGENCY : PETE WILSON, GOVERNOR

DEPARTMENT OF THE YOUTH RUTHORITY P.0. Box 2138881, Stockton, CA. 95213-9881, Phone: ‘4
0.H. Claose Schoonl

Sample Victim Notification Letter Format # 2

January 1, 1992

Evelyn Smith
123 Maple Street.
Sacramento, CA 95823

Re: Jones, John YA # 12345

Dear Mrs. Smith:

In response to your request, we are informing you that the above named offender will
appear before the Youthful Offender Parole Board at the above address on or after
February 5, 1992, At that time he will be considered for release on parole. If parole is ‘
approved, the offender's residence community will be Sacramento, CA.

If you and/or your representative wish to make a verbal presentation to the Board, please
contact me at the above address or telephone no later than 20 days from the post mark date
of this letter, to make the necessary arrangements and to be advised of the anticipated date
and time of the Board meeting.

if you would like to make a written statement to the Board regarding this action, it must be
received no later 20 days from the post mark date of this letter. Submit your written
statement to the above address, attention: Thomas H. Good

NOTICE: The law requires that a summary of the information presented at the Board
hearing (verbally or in writing) be made available to the offender.

If you have any questions about this notice or other rights you may have as a victim of the

above named offender, please write or call me at the address or phone number indicated

above. You may also call your local county Victim/Witness Assistance Center or, the

McGeorge School of Law Crime Victims Research Center to free at 1-800-VICTIMS.
Sincerely,

Thomas H. Good O
Victim Services Coordinator
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Department of the Youth Authority
Victim Services
SUMMARY OF PERTINENT LAWS

A number of additional code sections are also related and could be listed, however, they are encompassed
the in following sections.

VICTIM NOTIFICATION

WIC 676

Juvenile court hearings are public when minor is accused of an offense listed in this section (see code section
for long list of offenses) unless ordered closed by the court.

WIC 1764
Aﬂmnds_mmmmed_by_an_aduﬂ_cgum Upon tequest, the YA shall disclose to any member of the public the

name, age, court of commitment, commitment offense and date, location of confinement, physicai description
of escapee and circumstances of escape, Board actions related to parole, date of release to reentry work
furlough or parcle, date and reason for discharge.

wiCc 17641
Wards committed by a juvenile court for a WIC 676 offense: The YA may release the information in WIC 1764

to any member of the public.

WIC 1764.2
(a) Upon request, the information in WIC 1764 shall be released to the victim of a WIC 676 offense.

(b) The YA shali notify WIC 676 victims or their right to receive information listed under WIC Sections 1764 and
1767 if the victim's name and address are provided by the court or probation department. (Note:- Even
though victims. have the right to attend all Board hearings where parole may be considered they will not be
advised of their right to attend initial and annual review hearings unless staff have recommended release on
parole. The justification for this policy is that without a staft recommendation, parcle plans will not have
been prepared and the Board will not order release. Victim will be notified of their right to be naotified of any
hearing where release on parole may be ordered.)

WIC 17643

(a) If requested, the victim, victim's family members or witness of a ward committed to the YA by a criminal court
{(including "M" cases) for a violent offense, as defined under PC 667.5(c}, are entitled to notification of
the date of expected release on parole and, location of the residence community if in the same county
where the victim or witness resides or is within 25 miles of the victim's or witness' residence.

Eor "M cases™, if requested, notification must be given to persons listed above within 15 days of the ward's
release.

{b) Persons requesting notification must keep the YA advised of his or her current address.

{c) For YA _commitments, if requested, persons described in (a) above must be notified within 10 days prior to
release.

WIC 1767

Upon request, the victim of a YA commitment has a right to 30 days notice of any Board hearing where release
on parole will be considered...and...io appear in person or represenied by counsel 1o express views which
must be considered by the Board. (Note: The language of this section makes initial and annual Board
hearings subject to victim notification, if requested. See "Note" under WIC 1764.2 above. The language also
does not limit the right to attend parole hearings to victims of "commitment” offenses, i.e., victims of "prior
offenises” may also have the same rights as the commitment offense victim.)
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BC_679.2 (5)
(The same for Adult court commitments as for juveniles under WIC 1767 above)

ec_sisss o

{(a) At least 60 days prior to placement of an "M" case in a reentry or work furlough program, send written
notice, if requested, to the chief of police and sheriff of the city/county of placement, and the victim. The

notice shall be confidential and not made known to the ward.
{b) As soon as possible after an escape, notify the chief of police and sheriff of the city/county of the ward's

residence immediately prior to conviction, and the victim, if requested. Notify of recapture within 30 days.
{Note: This subsection does not specifically apply to YA but is consistent with Institutions and Camps

Branch policy for all escapees.)

(c) (d) Send notice to the victim's last known address by return-receipt mail. Make "diligent, good faith" effort
to learn new address if last known address is not current.

VICTIM RESTITUTION
wiCc 7311

(a) The court shall order a minor committed to the Youth Authority to pay restitution to the victim.
(b) Enforceable as a_money judgment.
GC_ 13967

{a) The court shall order a person convicted of a crime to pay a restitution fine.

(c) In lieu of the restitution fine, the court shall order restitution to the victim, s a civil j . ‘
BC 1214 (a) & (b)
Restitution orders for adult offenders are enforceable as money judgments g_énerally.

WiC 1752.82

The Director may deduct up to 20% of an adult or minor's wages for payment of court ordered restitution.
The committing court shall be provided a record of any such payments. (Note: Policy requires this to be done
when the ward is discharged by the facility or parole office submitting the case to the Board.)

WIC 1766.1

The YOPB shall require an adult or minor to pay full restitution as a condition of parole.

Code of Civil Procedure, Section 683,120

Mcney judgements are enforceable for up to 10 years and can be renewed thereafter.

* An "M case" is an offender committed to the Department of Corrections and ordered by the court to be
housed in a Youth Authority faciiity.
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VICTIM AND WITNESS NOTIFICATION PROGRAMS

Introduction

A 1986 national study conducted by the South Carolina Department of Corrections found
that 26 adult corrections agencies provided notification to crime victims about changes
in offenders’ status, such as release, furloughs or escapes. At that time, only five
corrections agencies employed at least one full-time person to handle such notifications
and respond to victims’ questions and complaints.

The past five years have witnessed a substantial increase in corrections and parole-based
notification programs for victims and witnesses. In 1991, 31 adult corrections agencies
notified victims of changes in offenders’ status; seven juvenile corrections agencies and
29 parole agencies provide notification services.

The various agencies qualify persons as "victims" and "witnesses" for the purposes of
notification in a variety of ways. For example, the Massachusetts Parole Board has a
Criminal History Systems Board, which certifies and handles all victims and notifies the
Parole Board of victim requests for notification. In Illinois, the state’s statutory definition
of "victim" qualifies persons for notification from the Department of Corrections Juvenile
Division. Other methods of qualifying victims and witnesses for notification include
information or inquiries from:

Victims and witnesses;

Clerk of the district court;

Parole commissions or boards;

Prosecutors’ or county attorneys’ offices;
Victim/witness advocates in prosecutors’ offices;
State Attorneys General offices;

Police reports; and/or

Courts.

In Kansas, state ]aw mandates that victims of certain types of crime be automatically
enrolled in the Department of Correction’s victim notification program.

The following charts illustrate data derived from the "National Survey of Adult and

Juvenile Corrections Agencies and Parole Agencies" conducted in conjunction with this
project in 1991,
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Only a handful of states qualify persons as "victims" if there is no criminal conviction in
their cases: .

Adult Juvenile Parole

Qualify Victims Without

Conviction - 7 3 4
Don’t Qualify Victims Without
Conviction 23 4 25

A substantial number of agencies requires that all victims and witnesses be notified of
changes in offenders’ status. Several notify only some victims, and only three
agencies notify witnesses to crimes:

WHO IS NOTIFIED?

Adult Juvenile Parole

All Victims 15 22 4 .
Only Some Victims 7 1 5
All Witnesses - 0 0 2
Only Some Witnesses 1 0 0

Survey respondents were asked to identify which broad categories of victims or their
families are required to be notified of changes in offenders’ status:

VICTIM NOTIFICA ~JON REQUIRED FOR:

Adult Juvenile Parole

Violent Crime Victims

Sex Crime Victims
Property Crime Victims
Vehicular Homicide Victims
Other Victims

AU
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Of the 127 adult and juvenile corrections and parole agencies surveyed, 21 are required
by law to notify victims of changes in offenders’ status. Nine agencies notify victims in
accordance with agency policy, while the notification programs in 37 agencies are
governed by both state law and agency policy.

Nineteen adult correctional agencies and seven juvenile correctional agencies require
crime victims to initiate the request to enroll in their notification programs, and provide
agency staff with their current address. Such notification requests are accepted in various
forms by different agencies:

REQUIREMENTS FOR VICTIM NOTIFICATION REQUESTS

Adult Juvenile Parole

Written Only 15 5 17
Oral Only 0 0 1
Either Written Or Oral 8 2 11
Both Written And Oral Required 5 0 0
Don’t Know 3 0 0

It is widely recognized that many persons, other than the "direct victim," often suffer
devastating consequences from, crimes committed against someone they know or love.
In addition, there are criminal justice officials who have a vested interest in knowing
changes in the status of an offender in whose case they may have been involved.
Accordingly, different correctional and parole agencies notify a variety of persons of
changes in an offender’s status, including but not limited to:

Adult Juvenile  Parole
Immediate Family Members 9 3 11
Extended Family Members 4 0 6
Close Friends 5 0 6
Victim’s Designated Representative 7 2 9
Prosecutor 9 3 9
Law Enforcement Officials 7 2 9
Probation Department 4 2 4
Other 1 0 0

B-3



Some parole agencies also notify other key criminal justice officials about an offender’s
status, including judges, the state Attorney General, and law enforcement officials in the

county where the offender is to be released.

There are sixteen different types of releases about which adult and juvenile correctional

agencies notify victims and/or witnesses:

Type Of Release

Early Release

Educational Release

Work Release

Curfew Release

Release Due To Prison
Overcrowding

Funeral Furlough

Holiday Furlough

Discharge

Parole

Medical Release

Escape

Clemency

Death

Reincarceration Due To
Revocation Of Parole

(Notify Victim Of Original
Offense)
(Notify Victim Of Offense That
Resulted In Reincarceration)
Transfer
Change Of Classification

Adult Juvenile

25
19
23
13

18
16
15
28
27
19
26
25
18

11

16
8
9

N U W L

PULANDBOAUVINWA

2
4
3

Several agencies also have initiated special procedures to ensure that victims who have
been threatened or intimidated by offenders are notified of changes in that offender’s
status. For example, the Florida Department of Corrections Victim Assistance
Program automatically sends victims a notice 30 to 60 days prior to the offender’s
release. One week prior to release, the Victim Assistance staff personally calls the
victim, then follows up with a certified letter.
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The procedures for victim notification vary according to state and agency:

VICTIM NOTIFICATIONS HANDLED THROUGH:

Adult Juvenile Parole

Centralized Office 16 3 9
Each Work Site 11 3 7
Both 4 1 2
Not Applicable 0 0 1

A wide range of correctional personnel are responsible for victim notification in adult
and juvenile corrections and parole agencies. Some staff classifications that are
involved in victim notification include:

victim service coordinators;
classification staff;

records office personnel;
institution caseworker;

parole officer;

analyst;

warden;

treatment service staff;

director of central operations; and
administrative assistant.

Adult correctional agencies in two states -- Oklahoma and South Carolina -- have
personnel who devote 100 percent of their time to victim/witness services. The
Washington Division of Juvenile Rehabilitation has a full-time program administrator for
victim services. And parole agencies in nine states (Florida, Kentucky, Massachusetts,
New Jersey, New Mexico, Pennsylvania, South Carolina, Texas and Virginia) provide
for a full-time Victim Service Coordinator.

In addition, California, Indiana and Washington have full-time victim service staff who,
in addition to victim issues, also work on department policy, legislative initiatives, public
education and correctional task forces.



In agencies which do not have a fuil-time Victim Services Coordinator, the average
percentage of time a designated staff member devotes to assisting crime victims is: ‘

Agency Avg. Percent Of Time
Adult 14.2 percent
Juvenile 21.4 percent
Parole 22.3 percent

The amount of time in which victims are notified of changes in an offender’s status varies
from state to state, and agency to agency:

WHEN ARE VICTIMS NOTIFIED?

Amount Of Time Adult Juvenile Parole

Less Than 30 Days
30 to 60 Days
61 $90 90 Days
Mor: Than 90 Days

Or—ﬂoot‘).\
OO N
A NO G

Many crime victims and witnesses express concern about keeping their requests for
notification of their offender’s status confidential. It is extremely important to afford
victims this simple protection to strengthen the victims® and witnesses’ feelings of
safety and security. Similarly, victims and witnesses do not want their notification
requests (which contain their numes, addresses and telephone numbers) made available
to the news media or general public.

In many states, victim notification requests are kept in files to which the offenders
never have access. In Arkansas, California, Florida, Indiana, Maine, Maryland, and
Oklahoma, any information in the offender’s file relevant to the victim is subject to
control, and is removed or deleted prior to review by the offender or his/her counsel.
Agencies in other states, including Arizona, Indiana, Jowa, Oregon, South Carolina
and Washington, have "computer flags" indicating confidential information which the
offender cannot access. The Michigan Parole Board protects all victim information
with a label clearly designating such resources as "exempt from the Freedom of
Information Act."
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Confidentiality protections are offered by a number of agencies:

NOTIFICATION REQUESTS KEPT CONFIDENTIAL FROM:

Adult Juvenile Parole

Offenders 25 5 27
Offenders’ Attorneys 17 3 24
News Media 21 5 26
Public 21 4 26
None Of These 5 1 2

Operational Policy/Procedure For Centralized Victim/Witness Notification
Program

The objective for establishing a standardized Victim/Witness Notification Program is to
help ease the trauma experienced by victims and witnesses caused by the criminal act.
It supports the victim’s right to be "informed" and promotes the healing process.

Although effective victim/witness notification programs can be implemented in all
institutions and parole regions, the following protocol describes a centralized program.

A centralized program provides timely and informative notifications to victims and
witnesses relative to the offender’s movement through the correctional system. It also
provides a source of contact for the release of this information. This allows victims and
witnesses to better understand a complicated and somewhat confusing system, and serves
as a clearinghouse for information which aids other professionals working within the
system.

Obtaining Victim/Witness Information

Upon conviction and sentencing of the offender, the names, addresses and telephone
numbers of all victims and witnesses used in the prosecution of the case are obtained
from the county prosecutor’s office. A Victim/Witness List (see Appendix A) is
generated and forwarded to the Notification Unit. All individuals identified on the
Victim/Witness List are then notified of their right to participate in the notification
process through receipt of an introductory letter. A program brochure is enclosed with
the initial letter, along with a document to allow the individual to respond. Copies of the
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Victim/Witness List and introductory letters are maintained within the Notification Unit
for future reference and documentation purposes (see Appendix B for samples).

Registration of Victims/Witnesses into the Program

Upon receipt of the Victim/Witness Registration Card, verification should be made that:

L the individual requesting notification is on the Victim/Witness List; and
= the offender has been convicted and is currently within the correctional
system.

Once eligibility has been verified, these individuals then receive a letter confirming their
registration into the notification program (see Appendix C).

A centralized program must include an organized system to ensure that victim/witness and
offender information is accurate and easily accessible for notification purposes. This
includes change of address information and all contacts made to those participating in the
program.

Receipt Of Offender Movement Information For Victim/Witness Notification

Clear and concise policies outlining consistent practices for all facilities must be
developed. In addition, in some states, statutes have been passed to govern timely
notification, as well as to protect the rights of victims and witnesses.

Advance notification prior to the actual movement of the offender (i.e., at least 30 days)
is paramount to ensure that objectives of notification are maintained. Each facility where
the offender is incarcerated should forward information to the Notification Unit. Ideally,
a computerized system should ensure timely assurance and receipt of the information into
the unit, as well as to the victim or witness. If an automated system is not available,
receipt of information can be sent through the mail. A word of caution: if the U.S.
Postal Service is used, allow enough time for mail delivery and delays to meet the
required time frames for notification.

B-8



Types of Notification

Notificaticns to participants in the program should occur any time the inmate moves to
a less secure facility. As a minimum, the following notifications should occur and can
be accomplished by certified mail: (see Appendix C for samples)

= Transfer from prison to work release.
N Parole.

- Discharge or completing sentence.

n Furlough.

B Escape.

B Capture after an escape.

In cases of escape and emergencies, notification by telephone should occur with a
follow-up letter sent to those registered in the program.

Escape Procedures

A 24-hour escape notification process should be established to ensure that program
enrollees are immediately notified when an escape occurs.

A centralized program forwards escape information to a designated individual responsible
for after-hour notification. During normal working hours, the designated individual
would then contact the Notification Unit.

Upon receiving this information, the designated individual would immediately teiephone
and inform the victim or witness of the escape.

Training of designated staff is paramount, especially those working after-hours, since
escapes often occur in the late night or early morning hours. This information can be
very traumatic for the victim or witness.

Confidentiality

The confidentiality of victim/witness information must be maintained at all times. The
Victim/Witness Notification Unit supervisor/administrator plays a key role in training
staff regarding the importance of confidentiality. In many states, notification statutes
specifically address the confidentiality of victim/witness information.
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Summary

The establishment of clear and concise agency policies and procedures are important to
ensure consistency among the facilities responsible for notification to victims and
witnesses by unit staff. A centralized notification unit also maintains some autonomy
within the correctional or paroling agency and may exercise authority to delay or cancel
certain movements of the offender, provided time frames are not met relative to
victim/witness notification. This authority only exists within the structure of the
offender’s legal sentence and relates to external movements of inmates within the
correctional or paroling agency.
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Operational Policy/Procedure for Decentralized Victim/Witness Notification

Policy
Notification of the escape or release of an inmate/parole violator may be provided
upon written request and shall be provided as mandated by law and/or
departmental policy.

Purpose
The purpose of this procedure is to provide guidelines for acceptance and

processing of requests for notification of an inmate/parole violator’s escape or
release.

Requesters
Written request for notification shall be accepted from:
W victim, next-of-kin (if crime was homicide), or immediate family member;
® witness who was threatened by inmate; and

B individuals, when the inmate’s release or escape presents a potential for harm
to the person.

Types Of Releases

When a request for notification has been made a matter of record, the requester
shall be notified of the inmate’s:

B escape; and
® authorized release from departmental custody:
- release to reentry or work furlough;

- release to parole;
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- discharge;

- release from custody for any other reason
(i.e., bail, out to court);

- transfer of custody to ancther agency; and/or
- death
(In addition, some states notify of early release, educational release, curfew
_release, funeral furlough, holiday furlough, medical release, release due to
overcrowding, clemency, transfer, change of classification, discharge from a
mental health facility, protective cases, etc.)
Victim/Next-of-Kin/Immediate Family Member/Witness Notification
Victim, next-of-kin of victim (homicide cases), immediate family member,
and/or witnesses who request notification shall be advised of the death, release
or escape of inmates/parole violators.
Witnesses involved in the conviction who were threatened, victims, next-of-kin, e
and immediate family member may request notification with respect to the
conviction of a violent offender.
Requests from victim, next-of-kin (when the crime was homicide), and immediate
family member shall be processed in the following manner.
Warden/Regional Administrator
The Warden, Regional Parole Administrator, or designated staff at not less than
the level of Correctionai Lieutenant, Correctional Counselor I or Parole Agent I
shall respond in writing to the requester and shall:
® acknowledge receipt of the request;

™ indicate action(s) taken by the Department;

® request additional information if needed;
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® inform the requester of the responsibility to provide the Department with
current address and telephone number; and

® indicate the confidential status of the request.
Each request shall be evaluated by the responding staff member for:

W the potential risk of harm the inmate’s/parole violator’s release or escape
presents; and

B the need for confidentiality.

Counselor
The counselor shall prepare appropriate documentation when requests have been
made for notice of death, escape or release from departmental custody.

Case Records
Case records staff shall:

® notate the appropriate documents within the offender central file (i.e.,
chronological history, control cards, etc.);

m file the request, letter of acknowledgment, and other appropriate documentation
in the offender central file, CONFIDENTIAL FOLDER section;

® affix a victim/witness sticker (or similar flagging symbol) to the outside cover
of the confidential folder; and

B designate the request confidential as "material related to a person’s fear of
subject’s escape or release/transfer from departmental custody."
Notification Procedures
The victim/witness shall be notified no later than 45 days prior to the

inmate’s/parole violator’s scheduled release, discharge, or transfer from
departmental custody.
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A copy of the appropriate documentation shall be filed in the inmate’s/parole
violator’s confidential folder with the request and response.
Death
A copy of the appropriate documentation shall be filed in the inmate’s/parole
violator’s confidential folder with the request and response in the event of death.
Escape
In the event of an inmate’s/parole violator’s escape, the victim/witness shall be
notified, if possible, by telephone or through the local law enforcement agency of
record.
Institution staff shall have the responsibility for notifying the requester within 30
days of the return to custody of an escapee.
Parole Staff
Parole staff shall have the responsibility for notifying requesters
of the death, release, or escape of parole violators who are serving revocation
time in county jails or return-to-custody facilities.

Release To Reentry/Work Furlough

When notification is requested, reentry staff shall send written notice at least 30
days before placement of an inmate in a community reentry program.

This notice shall identify the inmate, the name and address of the facility and
address of the controlling supervising entity.

Case records staff shall file a copy of the written notice with the original request
for notice in the offender central file.
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‘ Release To Parole/Discharge/Release From Custody/Transfer of Custody
The inmate’s counselor shall send written notice to the requester 30 days before
authorized release. Notification to the victim, next-of-kin or immediate family
member shall be sent to their last known address by certified mail.
The counselor shall write the letter or fill out a form letter and send it to the case
records staff. Case records staff shall type and mail the original letter with a cepy
to the offender central file.

Notification of Reiease of Parolees Convicted of A Violent Felony Policy

Parole staff have the responsibility for notification of victims or witnesses who
have requested notification of death, release, or escape of parole violators,
convicted of a violent offense, serving revocation time in county jails or
returned-to-custody facilities.

Regional Screening Coordinator

. Reviews offender Release Program Study to determine if parolee was convicted
of a violent offense (per penal code).

Completes and attaches victim, next-of-kin, immediate family member, witness
request for notification to the Release Program Study package.

Parole Agent

Makes notations that case requires notification on Field Book Face Sheet and
Parclee Roster.

Notes notification request on Notice Requirement on Risks and Needs Assessment
Form.

Notifies Victim

Notifies victims, next-of-kin, immediate family member or witnesses of
parolee’s release from custody, if such notice has been requested, via
‘ "Confidential Notice of Release to Parole."
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®m The notice shall inform those persons of the fact that the person who
committed the violent offense is scheduled to be released and specify the
proposed date of release.

® Notice of the community in which the person is scheduled to reside shall also
be given only if it is:

- In the county of residence of a witness, or family member of a victim
who has requested notification.

- Within 35 miles of the actual residence of a witness, victim, next-of-kin,
or immediate family member who has requested notification.

m If, after providing the witness, victim, next-of-kin, or immediate family
member with the notice, there is any change in the release date or the
community in which the person is to reside, the parole agent shall provide the
same with the revised information.

® Requests received will be processed in accordance with the provisions of case
records procedures.

® Notifies the witnesses or victims of any change in release date or community
of parole for pre-parole referrals.

® "Notification of Release" letters sent to victims and witnesses shall be deemed
CONFIDENTIAL.
Regional Records Staff

Postz notification requirements on appropriate documentation (i.e.,
chronological history and control card), if not posted by institution staff.

Files "Notification of Release" letter in appropriate section of offender central
file.

Forwards copy of completed "Notification of Release" to paroling authority if
parole hearing is conducted.
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‘ Response to Written Request for Victim or Witness Notification Policy
Written requests for notice of an inmate’s/parole violator’s death, release, or
escape will be responded to in writing by the Regional Administrator, or
designated staff members not less than the level of a Parole Agent 1.
Each request will be evaluated in terms of the potential risk of harm the
parolee’s release or escape will present to the requester, as well as the need to

maintain the confidentiality of the requester’s identity and of information
contained in the request. '

Response To Written Request For Victim Or Witness Notification Procedures

Regional Administrator (or Designee)
Acknowledges request and advises requester:
B Of actions taken by the Department.
‘ ®  Of additional information, if any, required before an action can be taken.
® Of his or her responsibility to inform the Department of any change in the
:;i;i;:ss or telephone number to which a notice is to be sent or a call is to be

® That the request is considered CONFIDENTIAL.

® Forwards copies of request and response to regional records.

Regional Records
Makes entry on the appropriate documentation (i.e., chronological history) in
bold red ink "REQUESTED NOTICE OF DEATH, RELEASE, OR ESCAPE
FROM DEPARTMENTAL CUSTODY" and to the appropriate control cards.

Stamps, with letters no less than one-quarter inch high, may be used.

B-17



Warning Potential Victim of Threat
For parolees involved in psychiatric evaluation, diagnosis and treatment, the

psychotherapist shall immediately contact and warn a potential victim if a
parolee indicates an intent to commit bodily harm to an identifiable individual.

Procedures For Warning Potential Victims

Therapist
Telephone unit supervisor regarding threat and potential victim.
Attempt to contact potential victim by telephone to advise of the threat.
Documents warning or efforts to warn.

Forward copy to unit supervisor, and copy for inclusion in parolee’s psychiatric
file via the chief psychiatrist.

Unit Supervisor
Ensures that appropriate steps are taken to warn potential victim. Takes other
appropriate actions immediately (i.e., arrest of parolee, notification of local law

enforcement of threat and potential victim, submission of an activity and
violation report, etc.).

Notifies parole administrator and the Director of Paroles of the incident.

Therapist

Consults with the chief psychiatrist if therapist becomes aware of violent
propensities of a parolee towards an identifiable potential victim without an actual
threat of violence having been made against that individual.
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‘ Reentry Placement Notification Procedure

Screening Agent

Prepares form letter advising witness, victim, Agent next-of-kin, or immediate
family member of inmate’s approval for reentry if notification has been
requested (within 7 days of case acceptance).

Forwards copies of form letter(s) to regional records and assigned reentry
specialist.

Reentry Specialist or Regional Records Staff

Marks inmate’s reentry facility of central file with a red tab next to the inmate’s
name if victim notification has been requested.

Prepares manila envelope, marked CONFIDENTIAL in large letters, and seals and
attaches envelope (containing copy of form letter to victim, name, address and
telephone number of victim, and law enforcement officials to be contacted if

' inmate escapes) to left inside cover of the inmate’s facility and central file if victim
notification has been requested.

Escape Procedures

Facility Staff (Immediately)

Checks file for victim notification requests (immediately). Provides parole staff
with the names, addresses and telephone numbers of any witnesses, victims,
next-of-kin, immediate family members requesting notification and the law
enforcement officials to be notified.

Reentry Specialist (Immediately)
Contacts requesters by telephone and reports escape. Sends confirming letter to

requesters reporting escape with copies to the reentry facility and reentry records,
if telephone contact with victim is made.
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Contacts the chief of police and sheriff of the witness, victim, next-of-kin, or
immediate family member’s city or county residence.

Sends a telegram to the requesters advising of the escape if telephone contact was
not successful.

Please refer to Appendix D for various types of support documentation and form
letters used in the victim/witness notification process by several agencies of
government throughout the states.
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STATE OF WASHINGTON
DEPARTMENT OF CORRECTIONS
DIVISION OF COMMUNITY CORRECTIONS

DIVISION
DIRECTIVE

NUMBER

EX 310B-F

EFFECTIVE DATE

June 15, 1990

T VICTIM/WITNESS LIST - DOC 9-18

Page 2 of 2

THIS FORM IS COMPLETED ONLY FOR THE OFFENSES LISTED BELOW

Offense

All Class A Felonies

Rape 1st, 2nd and 3rd Degree

Rape of Child 1st, 2nd and 3rd Degree

incest

0.0o.g..

« Arson, 1st and 2nd Degree -

« Assault 1st and 2nd Degree

Murder, 15t Degree)

o Extortion 1st Degree
« Kidnapping st and 2nd Degree

o Manslaughter 1st and 2nd Degree
« Murder 1st and 2nd Degree

« Vehicuiar Homicide
o Vehicular Assault

+ Robbery 1stand 2nd Degree

Statutory Rape 1st, 2nd and 3rd Degree

Criminai Attempt to Commit a Class A Felony or Sex Offense
Criminal Solicitation to Commit a Class A Felony or Sex Offense
Criminal Conspirancy to Commit a Class A Felony or Sex Offense

Child Molestation ist, 2nd and 3rd Degree
Sexual Misconduct with a Minor in the 1st and 2nd Degree
Indecent Liberties (Forcible/Non-Forcible)

Communication with Minor for immoral Purposes

Bailjumping (held, charged or convicted of
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RCW

9A.28
9A.28
9A.28

9A.44.040, 050, 060
9A.44.07C, 080, 090
9A.44.073, 076, 079
9A.44.083, 086, 089

9A.44.093, 096
9A.44.100
9A.64.020
9.68A.090
9A.48.020, 030
9A.36.010, 020
9A.76.170
9A.56.120
9A.40.020, 030
9A.32.060, 070
9A.32.030, 050

46.61.520
46.61.522

9A.56.200, 210



NUMBER

STATE OF WASHINGTON | D Vi Sl 0 N . EX 310D-F

DEPARTMENT OF CORRECTIONS )
DIVISION OF COMMUNITY CORRECTIONS DlRECTIVE EFFECTIVE DATE

June 15, 1990

"t DIRECTIONS FOR COMPLETION OF THE VICTIMWITNESS LIST Page 1 of 2

1. Offender Name: Last, First, Middle

Examples:

Johnson, Kenneth James
Leonard, Ron L.
Reed, Donna (NMI)

2. DOCnumber: Assigned Department of Corrections identification number.’

If unknown, indicate: unk .

Offense: Prepare the Victim/Witness List only for the offenses specified as violent/sex by RCW 9.94A.030.

THESE OFFENSES ARE LISTED ON THE REVERSE OF THE VICTIM/WITNESS LIST. If not one of the listed crimes,

do NOT complete the Victim/Witness List.

The RCW to which one should refer when determining whether to complete the Victim/Witness List is the

RCW for the underlying offense. For example the RCW for Attempted Kidnap in.the 1st Degree is

8A.40.020.

4. Count: If there were more than one count, but the Victim/Witness for each count was the same, only one
V/W to be completed. Prepare a separate V/W list when the victim/witnesses are different. If the offender
was charged with one offense and no court designation was used, indicate the number one (1).

County: Spell out the entire name of the county of conviction.

Cause number: Prepare a separate Victim Witness List for each cause number.

Check whether the offender pled guilty or was found guilty by trial.

Offender’s address: the city/county in which the offender resided immediately before arrest/conviction.
Check whether the victim is a minor under the age of 16 years.

10. Name: Last, First, Middle

Specify the age of the victim or witness when this person is under the age of 16 and include the parents’
or guardians’ name and contact information.

w ® N o

Example #1

In many cases where the victim or witness is under age, the parent is the offender. In these cases the victim
or witness is frequently a ward of the court and/or lives in foster care or with relatives. If this is the case,
the caseworker’s name and contact information must be listed.

Example #2

Specify “developmentally disabled” or “physically incapacitated” if the victim or witness has these disabil-
ities and include the name and centact information for the guardian or advocate.

Example #3

Specify “deceased” if the victim is deceased. Include "next of kin” information on ALL loss of iife violent
offenses. A “next of kin” is a surviving spouse, child or other reiative designated by the prosecuting atior-
ney. if no “next of kin® information is available, specify ‘next of kin information unavailable®, and submit
an additional memo stating specific efforts to gain such information.

Example #4

If the victim or witness does not wish to disclose hissher address or if the address is not available in the
record, and you cannot obtain the address, document your efforts by either noting your efforts on the
form itseif or attaching a chronological sheet detailing your efforts. If there are court orders or letter per-
taining to victim's desire for privacy, inciude copies of these. In these cases, the Victim Assistance Units are
in the Prosecutor's Offices may be able to assist.
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STATE OF WASHINGTON nomaER

DEPARTMENT OF CORRECTIONS S DIVI S’ON € 310:)',:

DIVISION GF COMMUNITY CORRECTIONS ¥ EFFECTIVE DATE ‘
DIRECTIVE June 15, 1930

" DJRECTIONS FOR COMPLETION OF THE VICTIM/WITNESS LIST Page 2 of 2

11. Address: Use last known mailing address. Attempt to obtain the most recent address of the victim or wit-
ness by using the prosecutor's subpoena list, clerk’s office documents, official police report, or consuit with
the Prosecuting Attorney's Victim Assistance Unit.

12. City
13. Zip Code. {On All Addresses)

14. Telephone number: Area codes are required on all telephone numbers. If the telephone number is un-
known or if the victim or witness does not have a phone, designated ‘unknown” or “none”, do not merely
leave the space blank. If known, designate both work and home phone.

Example: home 206-322-2805
work 206-462-8126

15. Victim: the person or persons who sustained personal injury during the act of the crime,

Injury includes emotional, physical, or monetary injury. If uncertainty exists as to who the victim is, consult
the information on the document used to file the case.

In additions, BUSINESS GR ORGANIZATIONS ARE ALSO INCLUDED AS VICTIMS for the purposes of the VIC-
TIM/WITNESS NOTIFICATION PROGRAM. For example, if an offender robs a 7-11 store of $90, the clerk as
well as the store involved is the victim.

- 16. Witness: MUST BE LISTED IN PLEA AS WELL AS TRIAL CASES. All witnesses who testify for the prosecution,
(or potential witnesses identified by the prosecuting attorney), including law enforcement and other ex
pert witnesses must be listed along with contact information (use business address and phone).

17. Prepared by: the signature of the officer responsible for the Victim/Witness List. CLERICAL PERSONNEL
ARE NOT RESPONSIBLE FOR THE CONTENTS OF THE VICTIM/WITNESS LIST.

18. DATE: the date the officer reviews and signs the Victim/Witness List.

NOTE: SIGNATURE ON FORM CONFIRMS THAT VICTIM/WITNESS NOTIFlCATlON PROGRAM PACKETS HAVE
BEEN MAILED TO ALL PERSONS NOTED ON THE LIST.

19. Distribution: The original of the Victim/Witness List will be forwarded to the VICTIM WITNESS NOTIFICA-
TION PROGRAM by the CCO. THE VICTIM/WITNESS LIST IS NOT TO BE GIVEN TO ANYONE OTHER THAN
THE VICTIM/WITNESS NOTIFICATION PROGRAM, HEADQUARTERS OFFICE. This information is highly sensi-
tive and confidential and should be handled accordingly. (Place envelope in mail).) To avoid the need to
re-investigate because of lost mail, etc., the reporting community corrections officer must maintain a copy
of all Victim/Witness Lists for a period not to exceed sixty {60) calendar days. The lists will be stored in a
safeguarded filing cabinet, separate from cffender files. At the end of the sixty (60) days the copies or in-
formation shall be destroyed in a manner appropriate to the sensitivity and confidentiality of the informa-
tion, (shredding, etc.).

Do not merely place them in a wastebasket, and do not forward them to the VICTIM/WITNESS NQTIFICA-
TION PROGRAM unless requested to do so.
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Appendix B—- 1
State of Washingtorn Policies and Procedures

NUMBER

STATE OF WASHINGTON DlVlSlON E)’(_ 310C-F

DEPARTMENT OF CORRECTIONS

DIVISION OF COMMUNITY CORRECTIONS EFFECTIVE DATE

. DIRECTIVE June 15, 1990
WS \ICTIMWITNESS NOTIFICATION PROGRAM POLICY AND PROCEDURES Ss0n 1 of 2
OBJECTIVE:

To provide notification, as required by statute, to specific requesting parties (victims/witnesses of violent and/or
sex offenses and law enforcement agencies) of a specific offender’s movement within the Department of Cor-

rections, to include discharge from custody. .

POLICY:
1. To establish verification of a specific individual's involvement in a specific viclent and/or sex offense, either
as a victim, a witness, or an involved person identified by the Prosecuting Attorney), and their *right to

know.”
2. To provide notification, when requested by a program enrolle, of various types of movement of offenders
sentenced after October 1, 1983, for violent offenses as defined by RCW 9.9A.030.

PROGRAM DESCRIPTION:

Persons who qualify for program enrcllment, and who elect to participate, will be notified by the Department
of Corrections when a specific violent and/er sex offender {a) furloughs from prison or work/training release fa-
cility, (b) is approved for transfer from prison to a work release facility, (c) is approved for parole from a correc-
tional institution, (d) released to Community Placement, (e) compietes sentence, (f) escapes from a correctional
institution, to include work release facilities, or (g) is recaptured after an escape.

The Victim/Witness Notification Program, located in Department of Correction Headquarters, will maintain
both a manual and computerized filing and tracking system to accomplish its mission. The process will use a re-
porting procedure which will include movement reports from Washington State Indeterminate Sentence Re-
view Board, Division of Prisons (correctional institutions) and Work Release Facilities in the Division of Commu-
nity Corrections. the process will ensure that proper pre-movement notification can be made to qualified vic-
tims, witnesses and law enforcement agencies. The program objective is to attempt to alleviate the high level of
emotional stress on the part of the victims and witnesses of violent and/or sex crime, and to alert victims and
witnesses and law enforcement agencies of the release of violent offenders to the community.

The violent/sex crimes eligible under Victim/Witness guidelines are as follows:

Offense RCW

®  All Class A Felonies

@ Criminal Attempts to Comimit a Class A Felony cr Sex Offense 9A.28

e <Criminal Solicitation to Commit a Class A Felony or Sex Offense 9A.28

e Criminal Conspiracy to Commit a Class A Felony or Sex offense 9A.28

® Rape 15t, 2nd and 3rd Degree : "~ 9A.44.040, 050, 060
e Statutory Rape 1st, 2nd and 3rd Degree ‘ 9A.44.070, 080, 090
e Rape of Child 1st, 2nd, and 3rd Degree 9A.44.073, 076, 079
e Child Molestation 1st, 2nd and 3rd Degree 5A.44.083, 086, 089
e Sexual Misconduct with a Minor in the 1st and 2nd Degree 9A.44.093, 096

e Indecentliberties (Forcible/Non-Forcible) 9A.44.100

® Incest 8A.64.020

s Communication with Minor for Immoral Purposes 9.68A.090

® Arson, ist and 2nd Degree 9A.48.020, 030

® Assault 1st and 2nd Degree 9A.36.010, 020

e Bailjumping (leld, charged or convicted of Murder, 1st Degree) 9A.76.170

& Extortion 1st Degree 9A.56.120

e Kidnapping st and 2nd Degree 9A.40.020, 030

© Manslaughter st and 2nd Degree 9A.32.060, 070

© Murder 15t and 2nd Degree 9A.32.030, 050

¢ Vehicular Homicide 46.61.520

e Vehicular Assault h 46.61.522

¢ Robbery 1st and 2nd Degree 9A.56.200, 210
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STATE OF WASHINGTON
DEPARTMENT OF CORRECTIONS

DIVISION

KUMBER

EX 310C-F

EFFECTIVE DATE .

June 15, 1990

DIVISION OF COMMUNITY CORRECTIONS

DIRECTIVE

TME VICTIMWITNESS NOTIFICATION PROGRAM '
IDENTIFICATION, CLASSIFICATION AND ESCAPE - POLICY AND PROCEDURES

Page 2 of 2

1. PURPOSE
To provide a process by which the Department of Corrections maintains a system of identifying, tracking,
and reporting certain violent and/or sex offenders as they are processed through Department of Correc-
tions' facilities.

li. SCOPE .
these procedures shall apply to all State of Washington felons who have been convicted of violent and/or
sex crimes (as enumerated in RCW 8.94A.030), sentenced after Cctober 1, 1983, and committed to a Depart-

ment of Corrections correctional institution.

{Il. GENERAL

it is imperative that all Department of Corrections staff responsibie for the classification process and inmate

escape reporting procedures are aware, informed and trained in Victim/Witness Notification Program oper-

ational procedures as they integrate with present Department of Corrections, Division of Prisons, Division of

Offender Programs, and Division of Community Corrections policies and procedures.

A. Ali convicted viclent and/or sex offenders (crimes set forth under RCW 9.84A.030),, committed to the Di-
vision of Prisons, Washington Corrections/Reception Center, Washington, Washington Corrections Cen-
ter for Women and Washington State Penitentiary {Death Row), shc!i be screened for eligibility under
the violent and sex offense statutes (RCW 9.94A.030) and Victim/Witness Notification Guidelines.

B. If the viclent or sex offender escapes from a Department of Corrections facility (prison or work/training

release) the Department shall immediately notify, by telephone or teletype, the chief of police of the
city and the sheriff of the county in which the offender resided immediately before hissher arrest an'

.

conviction. it
The Department shall also notify, by the most expedient and reasonable mearns, all Victim/Witness Noti-
fication Program enrollees if previously requested.

(NOTE: Victim/Witness eligibility will be designated on the Di50 and DI14 screen)

C. If the violent or sex offender (escapee) is recaptured, the Department of Corrections shall provide notice
to ali previously contacted persons as soon as possible, but in no event later than two (2) working days

after learning of the recapture.
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Appendix B-2
State of Washington Victim/Witness Program Introductory Letter

Victim/Witness
Address
City, state

RE: Offender’s Name

Dear Victim/Witness:

The state of Washington has initiated a program which will notify
the victims and/or witnesses of violent crimes of certain
specific movements of the offender through the corrections
system. Our file information indicates that you may be eligible
to participate in the Victim/Witness Notification Program.

Should you request notification of future system movements of the
specific violent and/or sex offender, enclosed are the necessary
documents for your information and program registration.
Enclosures include a program description and instructions for
program registration, a Victim/Witness Notification kegistraticn
Card and a self-addressed Victim/Witness Program envelope.

If you would like additional information about the progranm,
please feel free to call the toll-free number listed below.

Siricerely,

william A. Stutz, Manager
Victim/Witness Notification Program
(206)753-6211

1-800-322-2201 (WA State only)

CERTIFICATE OF MATILING

I certify that I mailed a true and accurate copy of this document
to the person named herein at the address shown, which is the
last known adéress of record, and that the information contained
in this letter has been verified as to its accuracy, on (date).

Victim/Witness Program, Cora Lee Johnson
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DEFINITIONS

Furlough:

Time-limited (usually 3-5 days) unaccompanied
leave from pr.son or work/training release.

Parole:

Release from custody with supervision by Commu-
nity Correcticns Officers oi the Division of Cdmmu-
nity Correcticns, Department of Corrections.

Prison:

A Department of Correction’s facility under jurisdic-
tion of the Division of Prisons having in custody
those violent c fenders classified minimum to maxi-
mum security, including prison camps. (County jails
are not includad in the VICTIM/WITNESS NOTIFI-
CATION PROGRAM.)

Sex Crimes:

Crimes defined in Revised Code of Washington
3.94A.030.

Victim:

Any person or persons who sustained physical or
‘inancial injury to person or property as a direct
‘esult of the violent crime. In the event that the vie-
ent offense resulted in the loss of life of the victim,
e family member shall be designated by the Pros-
acutor to be notified under the VICTIM/WITNESS
JOTIFICATION PROGRAM.

/iolent Crimes:

Jrimes defined in Revised Code of Washington
}.94A.030.

flolent Offender:

Yerson convicted of a violent crime by plea or trial
ind sentenced to prison.

Vitness:

‘arson who was summoned, or expected to be
ummoned, to testily for the prosecution in any
riminal action resulting in the conviction of a vio-
ant oftender.

Vork /Training Release:

. Depariment of Correction’s facility under jurisdic-
on of the Division of Community Corrections.
hese facilities allow frequent unaccompanied re-
:ase of the offender {o the community for the pur-

g¢-4d

pose of work, trainiiig, ireatment, sponsored social
outings, elc.

Further information and assistance regarding
this program may be obtained by dialing this toll
free number: 1-800-322-2201 (in Washington
State) or 206-753-6211.

LOC 22.05 (Rev 5 .07) OX A b9
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STATE OF WASHINGTON
Dapartment of Corractions

VICTIM/WITNESS MOTIFICATION
PROGRAM

The VICTIM/WITNESS NOTIFICATION PROGRAM
is provided by the Department of Corrections. The
program nolities eligible participants when a violent
or sex offender:

1. Is approved for furlough from prigon, or work/
training release,

i

ls approved for parole {or has complsted sen-
tence),

@

13 approved for transter from prison to work/

training releass, or fisld supervision under Com-
munity Placement,

Escapes from custody, or

o p6C-d

Is recaptured after an escape.

To be siigible for participation in the VICTIM/WIT-
NESS NOTIFICATION PROGRAM, you should be

able to answer "yes" to the following three ques--

tions:

1. Wara you a victim, (or next of kin/ survivar of a
victim, or parant/ guardian of a minor victim), of
a violent or sex offansa (listed in this brochure)
in which the oftender pled guilty or was found
guilty; or were you identified as a witnass for
the prosecution in whirh the offender pled or
‘was found guilty of one or more of the listed
violent or sex offenses?

154

Was the offender committed to a State of
Washington prison for the oltense?

. 3. Was the sentence date after October 1, 1983
; for the violent oftense or July 1, 1989 for the

3ax oﬁense?‘

The folloawing is a list ot offenses as defined in Ra-
vised Code of Washington 9.94A.030. The victims
and witnesses of these offenses who answered
“yes’ to the preceding questions may be eligible to
request participation in the VICTIM/WITNESS NO-
TIFICATION PROGRAM:

VICTIM WITNESS ELIGIBILITY CRIMES

Offanses:

s All Class A Felonies

s - Criminal Attempt to Commit a Class A Fel-
ony or Sex Offense

o Criminal Solicitation to Commit a Class A
Felony or Sex Offense

« Criminal Conspiracy to Commit a Class A
Felony or Sex Offense

Rape 1st, 2nd and 3rd Degree

Statutory Rape tst, 2nd and 3rd Degree
Rape of Child 1st, 2nd and 3rd Degree
Child Molestation 1st, 2nd and 3rd Degree
Sexual Misconduct with a Minor in the 1st
and 2nd Degree

Indecent Liberties (Forcible/non-Forcible)
Incest

e Communication with Minor for Immaral Pur-
poses

e o 9 ¢ &

e Arson, 1st and 2nd Degree
e Assault tst and 2nd Degree

¢ Bailjumping (held, charged ar convicted of
Murdar, 1st Degree)

s Extortion tst Degree
¢ Kidnapping 13t and 2nd Degree

e Manslaughter 1st and 2nd Degree
e Murder ist and 2nd Degree

e Vehicular Homicide
e Vehicular Assault

s Robbery 1st and 2nd Dagree

I you answered “yes" to the three questions, if the
offense in which you ware involvad is listed above,

and if you wish to be notifi t specific system
movements gf the olfande must inform the

Victim/Witness Notification Program in the follow-
ing manner:

A. You must fill out the VICTIM/WITNESS Regis-
tration Card. Even if you do not have sufficient
information to compiete the Registration Card
(you must at least have the offender’s name),
you may still submit a request far ragistration. A
registration card should be avaitazle wiih this
brachure. If not, yau may obtain sne from the
nearest Department of Corrections office or ta-
cility, Prosecuting Attorney’s Of':a2 or County
Clerk's Offica.

8. You must mail the Registration Card by Certi-
fiad Mall to the VICTIM/WITNESS NOTIFICA-
TION PROGRAM, Department cf Corrections,
P.0. Box 96499, Qlympia, Washington 98504.
Certified Mail is available at your local Post
Qffice.

C. You must natify the Victim/Witness Notification

Office, in writing, each time your address
changes. The VICTIM/WITNESS NOTIFICA-
TION PROGRAM cannot notily you of the of-
fender's status if you fail to report each changs
of addrass. A current telephone number is also
requested. All registration material is deemed
contidential and wili be safeguarded.

Upon receiving your VICTIM/WITNESS Registra-
tion Card, your eligibility to participate in the pro-
gram will be determined by verilying e conviction
for a violent or sex offense (aa listed above), the
santence date, and the commitment 2 prison. Also,
your involvement as a victim or witness will be con-
lirmed. After eligibility i3 determinesd. ycu will ba
notified of your enroliment in the VICTIV "WITNESS
NOTIFICATION PROGRAM by mail. Should you
wish, at any time, to discontinue your carticipation
in the program, you may do so by r23uasting by
Caortifiad Mail to be removed from g VICTIM/
WITMESS NOTIFICATION PROGRA'



Appendix B-4

State of Washington Victim/Witness Notifiction Pragrani
Registration Card’

DEPARTMENT OF CORHECTIONS
VICTIM/WITNESS NOTIFICATION PROGRAM

ALL INFORMATION LISTED ON THIS CARD IS CONFIDENTIAL AND WILL BE SAFEGUARDED

PLEASE PRINT--USE BALL POINT PEN

NAME OF OFFENDER (Last. Fust, Middle)

DOC NUMBER (it known)

COUNTY OF CONVICTION CODE

CAUSE NUMBER (if known)

OFFENSE

SENTENCE DATE (it known)

NAME OF PROGRAM ENROLLEE (Your Mame: Last, First, Middle)

TELEPHONE NUMBER

REGISTRATION CARD

o DAY .
STREET OR MAILING ADDRESS
NIGHT
CiTY STATE 2P MESSAGE
RE ¢ C! NLY IF
u.mﬁp (Check - One) D Next of Kin D Guardian D NE\%/C:DBD%ESDSL
Victim Witness Other

to Victim

of Minor Victim

RETAIN THIS PORTION

FOR YOUR RECORD

DOC 9418 (7/86) -711:

B-30

SIGNATURE

DATE




Appendix C-1
Washington Department of Corrections Victim Notification Program
Enrollment Confirmation Letter

Victim/Witness
Address
City, State

RE: Offender’s Name

Dear Victim/Witness:

This is to inform you that I have received your request for
enrollment into the Victim/Witness Notification Program. You are
now officially enrolled in the program and will be notified of
future Department of Corrections movements of the offender.
Specific areas of notification will include approval for pre-
release/work release placement, furlough, parole, completion of
sentence, community placement, or an escape from custody.

Please be advised that some offenders committed to prison may
earn a portion off their sentence for good behavior. This is
known as Earned Release time. If the offender is credited for
good behavior during their period of confinement, this will
adjust their release date.

Please keep us informed of any changes in your residence or
telephone number, so prompt nctification can be made of any of
the listed offender movements. Alsc, should you decide to be
removed from the program you will need to submit the request, in
writing, to the Victim/Witness Notification Program office.

If you have any questions or concerns, or would like more
information about the amount of Earned Release Time, please feel
free to contact the Victim/Witness office. A toll-free number
(listed below) is provided for your convenience.

Sincerely,

William A. Stutz, Manager
Victim/Witness Notification Program
(206)753-6211

1-800-322-2201 (WA State only)
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Appendix C-2
Washington DOC Victim Notification Program
Letter Regarding Transfer to Community-based Facility

Victim/Witness
Address
City, State

RE: Offender’s Name

Dear Victim/Witness:

The Victim/Witness Notification Program has received official
confirmation that the above named offender has been approved to
move from a prison institution to a pre-release/work release
facility.

In accordance with the Victim/Witness Notification Program
guidelines, this letter provides you official notification that
inmate will be transferring to a community based
facility in County on or about .

If you have any questions or concerns, please feel free to
contact the Victim/Witness Notification Program office at the
toll-free number listed below.

Sincerely,

William A. Stutz, Manager
Victim/Witness Notification Program
(206)753-6211

1-800-322-2201 (WA State only)

CERTIFICATE OF MAIT.ING

I certify that I mailed a true and accurate copy of this document
to the person named herein at the address shown, which is the
last known address of record, and that the information contained
in this letter has been verified as to its accuracy, on (date).

Victim/Witness Program, Cora Lee Johnson
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Appendix C-3

Washington DOC Victim Notification Program
Letter Regarding Parole Approval

Victim/Witness
Address
City, State

RE: Offender’s Name

Dear Victim/Witness:

The Victim/Witness Notification Program has received official
confirmation that the above named cffender has b-~en approved for
parole to County from a correctional _nstitution.

In accordance with the Victim/Witness Notification Program
guidelines, this letter provides you official notification that
inmate will be released from custody on or about

If you have any questions or comments, please feel free to
contact the Victim/Witness Notification Program office at the
toll-free number listed below.

Sincerely,

William A. Stutz, Manager
Victim/Witness Notification Program
(206)753-6211

1-800-322-2201 (WA State only)

CERTIFICATE OF MAILING

I certify that I mailed a true and accurate copy of this document
to the person named herein at the address shown, which is the
last known address of record, and that the information contained
in this letter has been verified as to its accuracy, on (date).

Victim/Witness Program, Cora Lee Johnson

B-33



Appendix C-4
Washington DOC Victim Notification Program
Letter Regarding Offender's Release From Custody

Victim/Witness
Address
City, State

RE: Offender’s Name

Dear Victim/Witness:

The Victim/Witness Notification Program has received official
confirmation that the above named offender is soon to be released
from custody from a state correctional facility.

In accordance with the Victim/Witness Notification Program
guidelines, this letter provides you official notification that
offender will complete sentence and be released to
County on or about .

If you have any questions or comments, plear2 feel free to
contact the Victim/Witness Notification Program office at the
toll-free number listed below.

Sincerely,

William A. Stutz, Manager
Victim/Witness Notification Program
(206)753-6211

1-800-322-2201 (WA State only)

CERTIFICATE OF MATLING

I certify that I mailed a true and accurate copy of this document
to the person named herein at the address shown, which is the
last known address of record, and that the information contained
in this letter has been verified as %o its accuracy, on (date).

Victim/Witness Program, Cora Lee Johnson



Appendix C-5
Washington DOC Victim Notification Program
Letter Regarding Offender Release to Work Furlough Facility

Victim/Witness
Address
City, State

RE: Offender’s Name

Dear Victim/Witness:

The Victim/Witness Notification Program has received official
confirmation that the above named offender is soon to be released
to a work furlough facility.

In accordance with the Victim/Witness Notification Program
guidelines, this letter provides you official notification that
offender will be released to County on or
about .

If you have any questions or comments, please feel free to
contact the Victim/Witness Notification Program oftice at the
toll-free number listed below.

Sincerely,

William A. Stutz, Manager
Victim/Witness Notification Program
(206)753-6211

1-800-322-2201 (WA State only)

CERTIFICATE OF MATLING

I certify that I mailed a true and accurate copy of this document
to the person named herein at the address shown, which is the
last known address of record, and that the information contained
in this letter has been verified as to its accuracy, on (date).

Victim/Witness Program, Cora Lee Johnson



Appendix C-6
Washington DOC Victim Notification Program
Letter Regarding Offender Escape From Custody

Victim/Witness
Address
City, State

RE: Offender’s Name

Dear Victim/Witness:

In accordance with Victim/Witness Notification Program
guidelines, this letter is official notification that the above
named inmate has escaped from .

We will advise you when inmate is captured/returned to
custody.

If you have any questions or concerns, please feel free to
contact the Victim/Witness Notification Program office at the
toll-free number listed below.

Sincerely,

William A. Stutz, Manager
Victim/Witness Notification Program
(206)753-6211

1-800-322-2201 (WA State only)

CERTIFICATE OF MAILING

I certify that I mailed a true and accurate copy of this document
to the person named herein at the address shown, which is the
last known address of record, and that the information contained
in this letter has been verified as to its accuracy, on (date).

Victim/Witness Program, Cora Lee Johnson
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Appendix C-7
Washington DOC Victim Notification Program
Letter Regarding Offender's Return to Custody

Victim/Witness
Address
Ccity, State

RE: Offender's Name

Dear Victim/Witness:

This letter is to inform you that the above named offender has
been returned to custody.

In accordance with Victim/witneés Notification Program
guidelines, I will provide you with notification of specific
future system movements of offender .

If you have any questions or concerns, please feel free to
contact the Victim/Witness Notification Program office at the
toll-free number listed below.

Sincerely,

William A. Stutz, Manager
Victim/Witness Notification Program
(206)753~6211

1-800-322-2201 (WA State only)

CERTIFICATE OF MATIING

I certify that I mailed a true and accurate copy of this document
to the person named herein at the address shown, which is the
last known address of record, and that the information contained
in this letter has been verified as to its accuracy, on (date).

Victim/Witness Program, Cora Lee Johnson
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Appendix D-1: California DOC Request for Victim Notification ‘

CONFIDENTIAL

STATE OF CALIFORNIA DEPARTMENT OF CORRECTIONS
REQUEST FOR VICTIM NOTIFICATION / SPECIAL CONDITIONS OF PAROLE
CDC 1707 (9/90)

If you are a victim of crime, next to kin, parent / or guardian of the minor victim, or witness, and the offender was
sentenced to the California Department of Corrections (CDC), you have the right to be notified when the inmate is
scheduled to be released from prison (Penal Code Section 3058.8). You also have the right to be notified if the
inmate escapes from an institution or re-entry facility, or if the inmate dies while under the supervision of CDC.
You also have the right to request that special conditions of parole be placed upon the offender. The Department's
Victim Services Program staff will forward your request to the appropriate institution for processing. Your request
will be marked "confidential” and will be filed in the Confidential Folder of the inmate's Central File.
Requests must be made in writing to:

If Offender's Location is Known: If Offender's Location is Not Known:
Name of Institution California Department of Corrections
Address Victim Services Program
City, State, Zip Code P.0O. Box 942883
Attn: Classification and Parole Representative Sacramento, CA 94283-0001

(916) 324-6737

Please Print or Type all Entries

Inmate's Full Name:
Date of Birth: CDC #:;
Court Case #: o Cdimty of Commitment:___

Asthe: [ Victim
Parent or Guardian of the minor victim
[ ] NextofKin
Witness

I request to be advised of this inmate's status as it relates to his/her release, escape, death, or if he/she is scheduled
for a life parole hearing. *I would also like to request input into special conditions of parole (e.g., no contact with
victim, community of residence, etc.) listed below. I understand that 1t is my responsxblhty to keep you informed as
to my current address so that such notification can be made.

Name of Victim:

Name of person requesting information;__

Mailing Address:

City/State/Zip Code:

Telephone Number (Optional); ( )
SIGNATURE DATE

* Special Conditions of Parole;

PLEASE FOLD AND STAPLE OR ENCLOSE IN AN ENVELOPE
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STATE OF CALIFORNIA
CDC 1707 (9/90)

RETURN ADDRESS

FOLD HELE

DEPARTMENT OF CORRECTIONS

PLACE
STAMP
HERE




, Appendix D-2
California DOC Victim Notification Enrollment Letter

STATE OF CALIFORNIA—YOUTH AND ADULT CORRECTIONAL AGENCY PETE WILSON, Gaw"u;t

" DEPARTMENT OF CORRECTIONS
Institution or Parole Region Adu. 2sc

Date

Ms. Jane Doe
1515 S Street
Sacramento, CA 94283-0001

Dear Ms. Doe:

INMATE: Ray Jones, E-00000

Thank you for your letter requesting notification of the release
of Ray Jones, E-00000. The purpose of this letter is to confirm
receipt of your request and to advise that you will be notified
45 days prior to a release of any type.

Mr. Jones currently has an Earliest Possible Release Date (EPRD)
of April 23, 1999. Please note that there are many contributing
factors which determine a release date, and a release date is
subject to change. If the release date changes after the 45-day
notice has been sent, you will be notified immediately. You will
also ke notified immediately in the event of death or escape.

. Although you wi’l not be notified in the ever~ of inter-
departmental transfers, your original request will be placed in
the confidential portion of the offender’s file which is
forwarded to the receiving institution should a transfer occur.

Pursuant to Penal Code Section 3058,.8, it is your responsibility
toc inform the Department of Corrections of any change of address.
You are also required to advise us of any change in your

telephone number.

Your request, along with any other personal information, will
remain confidential from the inmate.

The enclosed brochure should be of assistance to you regarding
this matter. If you have further questions, please contact the
undersigned at (916) 324-8889.

Sincerely,

F. CLARK
Classification and Parole Representative

or Parole Division Representative
Institution or Parole Region Name

Enclosure
‘ cc: Inmate Confidential File



ATTACHMENT B
STATE OF CAL IMNIA DHPANTMENT Gif CORFECTIONS
APPROVAL FOR PLACEMENT IN COMMUNITY PRISONER MOTHER,
WORK FURLOUGH OR RESTITUTION PROGRAM. ‘
P.C. 11165 - NOTICE TO VICTIM / NEXT OF KIN / IMMEDIATE FAMILY MEMBER

CDC 1723 (3M1)
TO: FROM:

- ) [ DEPARTMENT OF CORRECTIONS |

B R

REGARDING:

[Ww‘ MBER INMATE'S NAME

in compliance with Section 11155 of the California Penal Coda, this is the notification you requested regarding the inmate
named above. Please be advised that this inmate has bean s¢reened and approved for placement in a .
(] community prisoner mother, [ ] work furlough, or [_] reslitution program. Residents of such programs may

be allowed to Isave the tacility for employment, training, or family visiting. The inmate may be transferrad 1o a communily

facility at any time. The Depantment of Comections will notify you as soon as exact placement, if any, is determined.

if you have any questions, pleass contact the person signed below.

BONAIURE TLE DATE
INSTITUTION / FACLLITY TELETHONE NUMBER
DISTRIUTION:

COPY TO CENTRAL PILE - CONFIDENTIAL SECTIUN
COPY TO REGIONAL REENTRY COORDINATOR



-“Appendix ‘D=3

California DOC "Undelivered Victim Notice" Documentation ,

STAD O CALUCUKNA

UNDELIVERED VICTIM NOTICE

DEPARTMINT (4 CURRBLSIONS

OF APPHROVAL FOR COMMUNITY PRISONER MOTHER, WORK FURLOUGIH OR RESTITUTION PROGRAM
P.C. 11185 - NOTICE TO VICTIM / NEXT OF KIN / IMMEDIATE FAMILY MEMBER

CDC 2 4pl)

In compliance with Penal Code Section 11155(d), if victim notice of approval for placement in a community prisoners

mother, work furdough or reslitution program is returned undelivered, Departiment staff shall attempt! to locate the victim
using the means listed below. Staff shall complete this form (CDC 1722), staple it 1o the undelivered notice, and insent
the materials in the CONFIDENTIAL SECTION of the ceniral file. If a current address is discovered, Depariment stait

shall send a new notice.

CLC NUMBER INMATE'S NAME

VICTIM 7 NEXT OF KIN / IMMEDIATE FAMILY MEMBER

VICTIM'S / NEXT OF KIN'S/ IMMEDIATE FAMILY MEMBER'S TELEIHONE NUMBER
(MARK N/A IF NOT AVAILABLE)

DATE OF FIRST NOTICE

DATE NOTICE RETURNED UNDELIVERED

DATE INITIALS

INQUIRED FOR VICTIM'S / NEXT OF KIN'S/ IMMEDIATE FAMILY MEMBER'S
CURRENT ADDRESS WITH:

VICTIM / NEXT OF KIN/ IMMEDIATE FAMILY MEMBER BY TELEPHONE

DIRECTORY ASSISTANCE

CDC VICTIM SERVICES - CDC CENTRAL OFFICE (916) 324-6737

LOCAL LAW ENFORCEMENT

No forwarding sddress discovered.

Address discovered end new notice muiled on

{duie),

STHEET OR MAILLING ADDRESS

CITY, STATYE, 21¢

COMMENTS:

SIGNATURE -

TITLE DATE

INSTITUTION / FACILITY

DINTRUIBUTION

COPY 70 CENTIL FiLt . CONFIDENTIAL SECTION

COPY TO RECIONAL HEENTRY COURDINATUR



Appendix D4

California DOC Victim Notification of Inmate Transfer to

Work Release Facility

STA N OF CALUOKNIA

ATTACHMENT C

DLEPARTMENT OF COMUECTIONS

PER P.C, 11155 - NOTICE TO VICTIM / NEXT OF KIN/ IMMEDIATE FAMILY MEMBER

CIX' 1715 (5M1)

CONFIDENTIAL

TO: FROM:

,——— ] [ DEPARTMENT OF CORRECTIONS |

L J L

In complianice with Section 11155 of the California Penal Code, this is the notification you requested regarding the

placement/parole of inmate

CDC numiber, . Please be advised that this inmate has been approved
for and may be transferred to

in County at any time. Residents of the above named {acility
may be allowed to leave for employment, training or family visiting. This inmate is scheduled 1o be paroled on or

after. , 19 . Please note there are many contributing factors which

determine a release date and a release date is subject to change.

Additional information regarding the placement/arrival of this inmate at the above named facility can be obtained by

contacling the assigned Parole Specialist:

PAROLE SPECIALIST

PAROLE OFFICE

ADDRESS

[+h 4

TELEPHONE NUMBER

SIGNATURE TITLE

DATE

FACLLITY / HEGION

TELEPHONE NUMBER

DISTRIBUTION:
copy 10 cenTRAL FItE - CONFIDENTIAL SECTION
COPY TO PARCLE SPECIALISY



Appendix D-5
California DOC Notice of Inmate Release to Parole

STATI OF CALIDMNIA ' DEPANTINT OF CORMIETIONS
CONFIDLNTIAL NOTICE OF RELEASE TO PAROLE - PENAL CODE SLCTION 30584
COC sd-A (/)

T0: FROM:

. "] [ OEPARTMENT OF CORRECTIONS ~ |

L I _

The below identified inmate is scheduled for release to parole. This notification is provided al your request pursuant o
Penal Code Section 3058.8.

AT J nANL: COC NUMULA;

DATE OF RLLLALL: HRMATE'S PHOPOSLN COLMUNITY OF RLSIDINCS (IF APPCAOLL)

RECONM, PNIOLE OHFCE

SHU LT ADULS

ciry SIATE |

Tl Pl MUMULR

It you have any questions regarding this nolification , please contac! the inslilution or regional parole office.

MOICE COILETED BY Qall

SSTRBUNRON: COPY 10 CONAIDENTIAL SLCTION - CEMTRAL AILE l CONFIDENTIAL NOTICE—‘




Appendlx D-6
Telegram'ﬂotlflcatlon of Immate Escape _

SAMPLE TELEGRAMN

TO:
AvicTin/uext-ol~£in) §
WMAA.

ADDRESS :

This is to advise you that innate

(hame,; - i \LCDu suzoer)

escaped {rom

(re-entry facility)

on . If you have ary questions, you can

(cave) .
contact the Regional Re~Entry Coordinator at
(phone)

Monday thréugh Friday, 8:00 a.m. to 5:00 p.m.

Signed:

OD%s Name ]
Department of Corrections




Appendix D-7: CYA Offender Information Request Form

DEPARTMENT OF THE YOUTH AUTHORITY

' Offender Information Request

Victim's Name and Mailing Address INSTRUCTIONS

Name: Complete the information indicated
in the box to the left and fill in the

c/o: offender’s name & number below:
Indicate your request by checking one

Address: or more.of the boxes "[ 1" below.
Return the completed form in the

City/State/Zip: envelope provided. ,

SEE REVERSE SIDE FOR

Phone No.:

(optional) ADDITIONAL INFORMATION

Offender's Name: YA #:

(The offender's name and YA # is shown on the letter that accompanied this form)

The above offender was committed o the Youth Authority by an aduit court or by a2 Juvenile Court in a
hearing open to the public. Based on the Viclim Bill of Rights laws and California confidentiality laws related
to the offender, you may receive any or all of the information listed below. Check the box(es) representing the
information desired and return the form in the envelope provided.

‘ Please notify me of the following; check all that appiv:

[ 1 Each facility where the offender is housed while in the custody of ‘.ie Youth Authority or if he is
transferred to a non-Youth Authority facility.

[ 1 Allactions taken by the Youthful Offender Parole Board related to setting the offender’s parole date.

[ 1 Any time the offender is gconsidered for day-pass eligibility within S0 miles of my home.

[ 1 Any time the offender is being gonsidered for release from custody on furlough.

[ 1 The date(s) the offender is scheduled for release on day-pass or furlough.

[ 1 Any time, the offender gscapes from custody. _

[ 1 The date and approximate time of the hearing at any time the offender is to be gonsidered by the

Youthful Offender Farcle Board for release on parole or on furlough which may terminate in
release on parole.

[ ] Lwish to appear before the Youthful Offender Parole Board at the time of the
offender’s parole consideration hearing.

[ 1 When the offender is released from custody on parole.
[ 1 The date and basis for discharge of the offender from Youth Authority jurisdiction.

. Signature: Date:

An extra copy of this form is enclosed should you wish to notify the YA of a change in
your address or requests.
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DEPARTMENT OF THE YOUTH AUTHORITY ' - !
Allowablie Offender Information

This offender was committed te the Youth Ruthority by an adult court or
by a Juveniie Court in a hearing open to the public. Based on the Victim
Bill of Rights laws and California confidentielity laws related to the
offender, you may receive any or all of the information listed below.

You have a right to know the following:

Each facility where the offender is housed while in the custody of the Youth Authority
orif he is transferred to a non-Youth Authority facility.

Any time the offender is considered for day-pass eligibility within 50 miles of
your home. (A day-pass for this offender would be upusual, however, it is technically permissible after
he has completed at least 2/3 of his expected confinement time and has demonstrated a prolonged
period of responsible behavior. The coffender will not have permission to travel more than 25 miles from
the releasing facility without special authorization. The purpose of the day-pass is usually to reestablish
family communication and relationships before release of the offender cn paroie.)

Any time the offender is being considered for release from custody on furiough.
(A furlough is similar to a day-pass only for a longer period; usually a week or more. Sometimes a one to
two day "emergency” furlough is granted to an offender to visit a dying parent or attend a funeral, if Youth
Authority staff beiieve he wiil not try to escape.)

The date(s) the offender is scheduled for release on day-pass or furlough. ‘

Any time, the offender escapes from custody. (Escape from Youth Authority custody is quite
unlikely but does occasionally occur.)

The offenders parole consideration date (PCD). This is the date the Youthful Offender
Paroie Board sets as a "traget” parole release date each time the Board reviews the offender’s case.

The date and approximate time of the hearing at any time the offender is to
be considered by the Youthful Offender Parole Board for release on
parole or on furlough which may terminate in release on parole. (if the Board

approves the offender's parole, release usualily occurs on the same day of the hearing or
within 1 to 2 days.)

When the above named offender is released from custody on parole.
The date and basis for discharge of the offender from Youth Authority jurisdiction.

An Offender Information Request form Is prinied on the
reverse side of this page, check the box(es) representing the
information desired and returrn the form In the envelope

provided; check all that appiy. Note: If you request parole hearing
date or escape notification it is important that you provide your telephone

number in the box on the reverse side of this form

2/25/91



Appendix D-8 -
South Carolina Letter Regarding Probation Violation Hearing

South Carolina Department of Picbati¢n, Parole, and Pardon Services

HON. DR. JERRY M. NEAL
VICE CHAINMAN
DISTRICT THREE

HON. RHETT JACKSON
CHAIRMAN

HON. MARION BEASLEY

L DISTRICT TWO
HON. LEE R. CATHCART
DISTRICT FOUR

SECRETARY
DISTRICT FIVE
HON. WILLIE E. GIVENS, JR., D.D. MICHAEL J. CAVANAUGH HON. J. P. HODGES
. DISTRICT SIX

DISTRICT ONE EXECUTIVE DIRECTOR

HON. RAYMOND J. ROSSI GRADY A. WALLACE, ADDRESS: 2221 DEVINE STREET
P. O. DOX 50666

MEMBER AT LARGE COMIMISSIONER
COLUMBIA, 5C 25250

RE: VIOLATION NOTIFICATION
PROBATIONER:

‘ Dear :

In compliance with your Victim/Witness Notification Request, we wish
to notify you, as a victim or witness, of the impending Probation
Violation Hearing in the case of the above designated individual.

The above mentioned action will occur on at
{a.m./p.m.) The location of the hearing will be at

You are aelcome to attend this hearing to personally make comments to
the court relative to this matter or you may submit written statements
by mail to this office if you prefer not to attend. You are under no
legal obligation to respond in any manner and may totally disregard
this notice if you desire. However, if you elect to attend the
hearing, or have any questions, please notify me in writing, or call

at .

It is necessary for you to notify us in writing, providing us with any
future changes of address and phone number, if you wish continued
notification of impending acticns' in this case. If you choose not to
notify us, we will presume that you have no further interest in this
case and we will discontinue such notification to you.

‘ Thank you for your interest in this matter.

Sincerely,

i B-48



Appendix D-9

South Carolina Letter to Victim Regarding Disposition of Probation

South Carolina Department of Probation, Parole, and Pardon Services

HON. RHETT JACKSON
CHAIRMAN
DISTRICT TWO

HON. LEE R. CATHCART
SECRETARY
DISTRICT FIVE

HON. WILLIE E. GIVENS, JR., D.D.
DISTRICT ONE .

HON. RAYMOND J. ROSSI
MEMBER AT LARGE

MICHAEL J. CAVANAUGH
EXECUTIVE DIRECTOR

GRADY A. WALLACE,
COMMISSIONER

HON. DR. JERRY M. NEAL
VICE CHAIRMAN -
DISTRICT THREE

HON. MARION BEASLEY
DISTRICT FOUR

HON. J. P. HODCGES
DISTRICT SiX

ADDRESS: 2221 DEVINE STREET
P. O. BOX 50666
COLUMBIA, SC 29250

Re: DISPOSITION NOTIFICATION
PROBATIONER:

Dearx H

In compliance with your Victim/Witness Notification Request, we wish
to notify you, as a victim or witness, of the following disposition in

the case of the above designated individual.

Probation Partially Revoked Probation Continued

Probation Rev<.xed in Full Probation Terminated

at

The above mentioned action occurred on
(a.m./p.m.)

L
It is necessary for you to notify us in writing, providing us with any-
future changes of address and phone number, if you wish continued
notification of impending actions in this case. If you choose not to
notify us, we will presume that you have no further interest in this
case and we will discontinue siuch notification to you.

If youAhave qﬁestions or concerns regarding the disposition of this
case, please feel free to call me at .

Thank you for your interest in this matter.

Sihcerely,

B-49 ,
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Appendix D-10 : South Carolina Notification Program Pescription

SOUTH CAROLINA DEPARTMENT OF CORRECTIONS
PUBLIC AFFAIRS DIVISION
VICTIM/WITNESS NOTIFICATION PROGRAM
(803) 737-9313

As aregistered victim, witness, or victim family you are entitled by law to be informed when the convicted offender receives
a temporary, provisional, or final release from custody or if the offender escapes from custody. Notification is not given when
an inmate transfers to a different institution or has a change in custody level. However, a Telephone Status Check Service is
provided. Call the Victim/Witness Notification Program Office at (803) 737-9313 for the inmate’s location, custody level, and

eligibility dates.

NOTIFICATION IS GIVEN FOR:
® Community Work Program screening/approval
& Home Visit Furlough screeninglapproval
© Supervised Furlough releases for nonviolent offenders
® Emergenicy Furlough for funeral of relative or death-bed visit
® Educational Program screeninglapproval

® Unsupervised activity or approval to operate a motor vehicle outside the confines of S.C. Department of
Corrections property

@ Escape and Recapture
© Completion of sentence, "Max-out"

PROGRAM RESTRICTION®S:

Under current Dcpartmental policy, an inmate serving time for a sex offense is not eligible for the community work program,
the extended community work program, or home visit furloughs. However, some offenders may be partlcxpaung who were
placed prior to the current policy. Aninmate serving ¢ time for murder, drug trafﬁckmg or armed robbery is not eligible for the
extended commumty work program. An inmate servmg time for a violent crime as defined in the Omnibus Criminal Justice
Improvements Act is not eligible for the commumty work program in the county where the crime was committed, but may work
in another county.

THE OMNIBUS CRIMINAL JUSTICE IMPROVEMENTS ACT defines violent offenses as: Murder, Criminal Sexual
Conduct first- and second-degree, Assault and Battery with Intent to Kill, Kidnapping, Voluntary Manslaughter, Armed
Robbery, Drug Trafficking, Arson in the first degree, Burglary first- and second- degree with aggravating circumstances.

THE SOUTH CAROLINA DEPARTMENT OF PROBATION, PAROLE AND PARDON SERVICES, a scparate
agency, is responsible for notification when an inmate has been scheduled to appear before the Parole Board, and if Parole is
granted. The Department of Probation, Parole and Pardon Services is responsible for notification when an inmate is being
considered for Emergency Powers Act Release, an early-release program to alleviate prison overcrowding. For more
information: The South Carolina Department of Probation, Parole and Pardon Services, Post Office Box 50666, Columbia, SC
29250, Telephone: (803) 734-9367 for Victim Services; (803) 734-9244 inain switchboard.

CHANGE CF ADDRESS:

Overthe years your addressand telephone number may change. For continued service, send your new address and telephone
number in writing as changes occur. Contact is lnmted to the last known address and working telephone number.

Victim/Witness Notification Program (803) 737-9313
Public Affairs Division

South Carolina Department of Corrections

Post Office Box 21787

Celumbia, South Carolina 29221 May 1990
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Appendix D-11 : South CGarolina DOC Victim/Witness Notificationm Request e

S.C. DEPARTMENT OF CORRECTIONS
VICTIM/WITNESS NOTIFICATION REQUEST )

.To help the S.C. Department of Corrections be more responsive to victims, their families, and
witnesses, please fill out this form and mail it to the address below. IF THE DEFENDANT HAS
RECEIVED A SENTENCE OF MORE THAN 90 DAYS IN PRISON, you will be notified by the Department
of Corrections in the event that he or she should escape, is being considered for some kind of community
program or is to be released.

NAME OF PERSON REQUESTING NOTIFICATION
RELATIONSHIP TO VICTIM
INMATE’S NAME (DEFENDANT)

A CHARGE PLEADED TO
CHARGE OR CONVICTED OF
APPROXIMATE SENTENCING DATE : COUNTY
PLEASE PROVIDE ADDITIONAL INFORMATION ABOUT INMATE, IF KNOWN:
DATE OF BIRTH ’ : SOCIAL SECURITY NUMBER
* % *x

In the space below, please provide us with your statement of the crime. This is vervimportant because
it may be the only statement of the crime other than the offender’s contzained in the offender’s rec
However, he or she will not see it.

{feel free to use back of form)

Signature

YOUR HOME ADDRESS AND PHONE: YOUR WORK ADDRESS AND PHONE:

MAIL TO:
Barbara Grissom
S.C. Department of Corrections
P.O. Box 21787
Columbia, S.C. 29221-1787  B-51

SCDC 67 (Rev. Juac, 1989) Let us know if your address or phone number changes!



Appendix E
Federal Bureau of Prisoms Program Statement / Victim Notification

e e - -—e .. . - .

U.S. Department of Justice
Federal Bureau of Prisons

OPI : CORR
Number : 1490.2

Pl‘ <0gl‘am Date © November 7, 1989
Subject : VICTIM AND WITNESS
Statement ’ NOTIFICATION

EFFECTIVE DATE: November 15, 1989

1. [PURPOSE AND SCOPE §551.150. The Bureau of Prisons provides
a requesting victim and/or witness of a serious crime with
information on the release from prison of the inmate convicted of
that serious crime. This information is released pursuant to
Public Law 97-291, Victim and Witness Protection Act of 1982, and
to the Attorney General's July $, 1983 Guidelines for Victim and

Witness Assistance.]

. 2. BACKGROUND. Among other things, the Victim and Witness
Protection Act of 1982 (VWPA) was enacted "...to enhance and

protect the necessary role of crime victims and witnesses in the
criminal justice process..." With other Department of Justice
components, the Bureau of Prisons will help ensure this provision
is accomplished. Specifically, the Bureau has established
stand=rd procedures to be followed in responding to requests from
a victim and/or witness (VW) who wishes to be notified regarding
a specific inmate's release and/or release proceedings.

3. DIRECTIVES RESCINDED. P.S. 1490.1, Victim and Witness
_Notification, dated May 1, 1934. ,

4. _.DIRECTIVES REFERENCED.

a. P.S. 5553.3, Escapes/Deaths: Notification to Judges,
U.S.Attorney, U.S. Prctation Qfficers, State/Foreian

Officials, and Victim/Witnesses.
b. P.S. 5321.3, Unit Management Manual.

c. P.S.5180.2, Central In-aite Monitoring System.
g. P.S. 5280.3, Furloughs.

e. R.S. 7333.2, CTC Referri! and Transfer Procedures.
f. P.S. 3906.9, Training :'v:ndards.
g. Attorney General Guide«::n2s for Victim and Witness
Assistance, July 9, 1 :--.
. h. Victim and Witness Pr :. -tion Act of 1982, Public Law
97-291.
i. Rules cited in this FProgram Statement are contained in

28 CFR 551.150-153.

[Bracketed Bold - Rules])
Regular Type - Implementing Infcr-ation B-52



Page 2
1490.2
November 7, 1989

5. [DEFINITIONS §551.151.

a. For purpose of this rule, "victim" is generally defined
as someone who suffers direct or threatened physical, emotional,
or financial harm as the result of the commission of a crime.

The term “victim” also includes the immediate family of a minor

or a homicide victim.

b. For purpose of this rule, "witness® is defined as
someone who has information or evidence concerning a crime, and
provides information regarding this knowledge to a law
enforcement agency. Where the witness is a minor, the term
vwitness" includes an appropriate family member. The term
Uwitness' does mnot include defense witnesses or those individuals
involved in the crime as a perpetrator or accomplice.

c. For purpcse of this rule, "serious crime!" is defined as
a criminal offense that involves personal violence, attempted or
threatened personal violence or significant property loss.]

The preceding definitions are taken from the Guidelines for
Victim and Witness Assistance signed by the Attorney General on

July 9, 1983.

[d. For purpose of this rule, the term "release'" refers to
an inmzte*s furlough, parcle (including appearance before the
Parole Commission), transfer to a community corrections center, ‘
mandatory release, expiration of sentence, escape (including
apprehension), death, and other such release-related

information.}

e. For purpose of this rule, the term "unit manager" and
"Warden" may also be the community corrections manager for those
inmates in federal custody but housed in a state facility or a
‘community corrections center. Also, the responsibility for the
implementation of the procedures set forth in this Program
Statement may not be delegated below the department head level.

6. VICTIM/WITNESS COORDINATOR (BOP). The Chief, Inmate

Financial Responsibility/Victim-Witness Program, Correctional
Programs Branch, Central Office, is designated as the
Victim/Witness Coordinator (VWC) for the Bureau of Prisons. The
VWC will be the resource person for all Bureau staff, other
components of the Department of Justice, other law enforcement

agencies, and the public.

7. INSTITUTION VICTIM/WITNESS COORDINATOR. Each institution is
required to have a Victim/Witness Coordinator as selected by the
Warden. The institution VWC is responsible for monitoring, via

the Daily Log, inmates designated in SENTRY as "VWP"

(Victim/Witness Program) and for providing information during
training (e.g., Institution Familiarization, Annual Refresher
Training) regarding staff responsibilities i~ carrying out the ‘
provisions of this Program Statement.
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1490.2
November 7, 1989

8. WITNESS SECURITY INMATES. In the case where an inmate may
be designated as a "VWP" and may also be a witness security case,
ALL notification procedures as established by this Program
Statement will be initiated and coordinated by the Victim/Witness
Coordinator and the Inmate Menitoring Branch, Central Office.

S. [PROCEDURES §551.152.

a. A victim and/or witness of a gerious crime who wants to
be notified of a specific inmate's release must make this request
to the United States Attorney in the district where the
prosecution occurred. Requests for notification received by the
Bureau of Prisons directly from a victim and/or witness will be
referred to the U.S. Attorney in the district of prosecution for

approval.]

The U.S. Attorney will forward all requests for notification
directly to the VWC in the Central Office. Upon verification of
the inmate's commitment to federal custody, as well as his/her
institution of confinement, the VWC will enter the inmate in
SENTRY under the CMA assignment "VWP". The VWC will then forward
the request for notification to the Warden of the institution
where the inmate is confined or designated. If the inmate has
been transferred to another institution by the time the request
for notification is received, the Warden shall forward the
request to the appropriate facility or return it to the VWC if
the facility cannot be determined.

Any request for notification forwarded by the U.S. Attorney
directly to an institution is not to be processed in accordance
with ‘the procedures outlined in this Program Statement.
Institution staff are to immediately notify the VWC, Central
Office, of any request received directly from the U.S. Attorney.

[b. Institution staff shall promptly notify the victim
and/or witness when his or her request for notification has been
received. Staff shall advise each approved victim and/or witness
of that person’s responsibility for notifying the Bureau of
Prisons of any address and/or telephone number changes.]

A letter signed by the Warden (Attachment 1) shall be prepared by
the unit minager within five (5) working days upon receipt of the
raquest for notification from the Assistant Director,
Correctional Programs Division, Central Office. The purpose of
this letter is to provide the victim and/or witness with
instructions on how they may be kept apprised of an inmate's
location as well as their responsibility on keeping the Bureau
informed of any changes in their address or telephone number.
Included in this letter will be a "Toll~-Free" number for the
victim and/or witness to call should they have any questions or
concerns regarding this program. This number will be provided to
Wardens via SENTRY and is not to be disclosed to any inmate or

unauthorized third party request.
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c. The unit manager shall place the notification request
and a copy of the letter signed by the Warden in the FOI-Exempt,
Section I, of the inmate's central file. The identity of a
victim and/or witness must not be disclosed to the inmate or any
unauthorized third party at any time, nor will there be any
markings, rosters, or notations outside the FOI-Exempt Section of
the central file. At no time is an inmate to be advised that
he/she has been designated as a "VWP" case. If institution staff
believe the identity of a victim and/or witness has been
compromised, the VWC, Central Office, is to be notified

immediately.

d. The unit manager is responsible for keeping a victim
and/or witness notified of an inmate's release and/or release
proceedings as follows:

(1) Release to Community - Notification to a victim
and/or witness pertaining to an inmate'!s release to the community
(e.g., parole, mandatory release, expiration of sentence, etc.)
will be accomplished through the use of the Victim and Witness
Notice (Attachment 2), BP-323 (previously BP-IS~160). The BP-323
will be forwarded to the victim and/or witness 60 days prior to
the inmate's release unless unusual circumstances do not permit
advance written notification. Telephone contact shall be made
when the inmate's release is unexpeéted and immediate (i.e.,
court ordered release, etc.). -

-~

(2) Transfer to a Community Corrections Center (CCC) ~
Notification of the-inmate's transfer to a CCC will be forwarded
to the victim and/or witness by the unit manager, utilizing the
BP-323 (Victim and Witness Notice). When it appears that written
notification of the transfer will not arrive in advance,
telephone contact shall be made. For all CCC transfers, the
date, type of eventual releasé, and any other related data shall
also be furnished to the victim and/or witness, thus serving as
the final notification of release; e.qg., parole,.MR, etc.

It is also the responsibility of the unit manager to forward a
copy of the BP-323 to the community corrections manager (CCM)
upon verification the inmate has been accepted for placement in

the CCC. The BP-323 will include the name, address and telephone

number (if available) of the victim and/or witness. This
information will be utilized by the CCM for notifying the victim
and/or witness of the inmate's activities; e.g., furlough,
escape, death, etc., subsequent to his/her transfer to the CCC.
Further, this information will be maintained by the CCM and is
NOT to be forwarded to CCC staff. It will not be necessary for
the CCM to provide the victim and/or witness with the final
notification of the inmate's release to the community. (see

above) .
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(3) Furlough - Every attempt should be made to notlfy
the victim and/or witness in writing, utlllzlng the BP-323, prior
to the inmate's release on furlough. If circumstances do not
permit advance written notification, as in the case of an
emergency furlough, telephonic contact shall be made. If it is
determined that telephonic contact is necessary, the information
pertaining to the furlough on the BP-323 must be verbally
furnished to the victim and/or witness.

(4) Death - Unless circumstances dictate otherwise,
the BP-323 will be utilized to notify a victim and/or witness of
the death of an inmate.

(5) Escape - It is the responsibility of the unit
manager to notify a victim and/cr witness by telephcone of the
date and time of an inmate's escape, as soon as possible after
the escape is discovered. If telephonic contact with the victim
and/or witness cannot be accomplished, the unit manager shall
contact the VWC, Central Office, for assistance. If the escape
occurs during an unescorted transfer, the sending (transferring)
facility has the responsibility for notification. If the escape
occurs while the inmate is in a community corrections center or
housed in a state.facility, the community corrections manager is
responsible for notification. The VWC, Central Office, is also
to be notified as soon as possible following an inmate's escape
and/or apprehension. Attachment 7 provides additional guldellnes
for staff to follow in the event of an escape.

<

(6) TRANSFERS - If an inmate is transferred to another
facility during his/her period of incarceration, the victim
and/or witness will be notified of the most current location for
that specific inmate. This includes any inmate transferred from
a Bureau of Prisons' facility to a state facility for boarding
purposes. A letter signed by the receiving Warden (Attachment
3); or the CCM for those inmates housed in state facilities, will
be forwarded to the victim and/or witness within 14 days of the
inmate's admission to the facility.

The unit manager will notify the VWC, Central Office, of all .
inmate releases and/or release proceedings which require victim
and/or witness notification. Ordinarily, this will be
accompllshed by forwarding a copy of the BP-323 to the VWC.
However, in the case of an emergency or when time constraints do
not allow for written notification, the VWC shall be contacted by
telephone or electronic mail.

e. Once an inmate's parole eligibility (indetermimnate
sentence) or good conduct time (CCCA) release is determined, the
BP-323 is to be forwarded to the victim and/or witness. This
notific:tion should normally occur within 45 days of the inmate's
initial commitment to a facility. When a VWP inmate is scheduled
for any parole hearing, the unit manager shall notify the victim
and/or witness as soon as the inmate is added to the tentative

parole docket (Attachment 4).
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In those cases where a victim and/or witness advises staff that ’
he/she plans to appear in person for an inmate's parole hearing,
separate waiting and parole hearing facilities shall be made

available to reduce the possibility of unwanted contact with the
innmate.

The unit manager shall also prepare a memorandum to the U.S.
Parole Commission (Attachment 5) indicating there is a victim
and/or witness (not to be specifically identified) who may wish
to make comments or plan to be present at the hearing. For
initial hearings, this memorandum will be placed on top of
Section I of the mini-file. For all other hearlngs, the
memprandum will accompany the review material given to the
exaiminers prior to the hearing.

f. As stated previously, the BP-323 shall be used to
provide notification to a victim and/or witness regarding an
inmate's release and/or release proceedings in those instances
when telephonic contact is not required or cannot be
accomplished. All correspondence forwarded to a victim and/or
witness, including the BP-323, shall be sent via certified mail,
return receipt requested. At no time, however, will the inmate's
name or register number be noted on the receipt. Once the
receipt is returned to the institution, it is to be filed in the
FOI-Exempt, Section I, of the inmate's central file.

g. All contacts (e.g., telephone, certified mail, etc) with ‘
a victim and/or witness, including unsuccessful contact attempts,
shall be documented on the Victim/Witness Notification Record
(Attachment 6). This record, which may be reproduced locally,
will be filed in the FOI-Exempt, Section I, of the inmate's
central file. The information contained in this record is not to
be disclosed to the inmate or any unauthorlzed third party

reguest. N

h. The unit manager of the receiving facility shall notify
the victim and/or witness of an inmate‘s return as a parole
violator, probation violator (split sentence only), or CCC
failure. This notification may be by telephone, memorandum, or
by utilizing the BP-323, Section 39. If no answer is received
from the victim and/or witness w:thin 60 calendar days, the prior
recquest fof notification shall ke cancelled (see below).

10. [CANCELLING THE NOTIFICATION REQUEST §551.353

a. A victinm and/or witness may request cancellation of the
notification by contacting either the Bureau of Prisons or the
U.S. Attorney from the prosecuting district. The Bureau of
Prisons shall notify the victim and/or witmess that his or her
request for notification has been cancelled.] :
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[b. Bureau of Prisons staff may cancel a notification
request when the victim and/or witness has not responded within
60 calendar days to a Bureau of Prisons inquiry concernzng
whether the victim and/or witness wishes to continue receiving
notification of the inmate’s release(s).]

Prior to cancelling the notification request, staff must document
(Attachment 6) all efforts to contact the victim and/or witness,
as well as the reason(s) for the attempted contact (i.e., inmate
returned as a parole violator). At least one of the attempted
contacts must be via certified mail, return receipt requested.
Staff are encouraged to contact the VWC, Central Office, for
assistance regarding any unsuccessful attempt to contact a victim
and/or witness. The request for notification will be cancelled
only after all attempts to contact the victim and/or witness
(i.e., via the U.S. Attorney's office, etc.) have been exhausted.
The CMA assignment "VWP" may be deleted only by the
Victim/Witness Coordinator, Central Office.

[c. A notification request by a victim and/or witness
ordinarily terminates when the inmate has completed service of
the sentence for the serious crime which resultead 1n the request

for notification.]

11. STAFF NOTIFICATION. Aany Bureau of Prisons' employee may
request notification proceedings as-established by this Program
Statement. Requests for notification by staff (utilizing
Attachment 8, Staff Request for Victim/Witness Notification)
shall be forwarded to_the Warden who will provide any relevant
comments. The Warden will forward the request to the Assistant
Director, Correctional Programs Division, Central Office. Staff
are to provide the requested information to the fullest extent

possible in order to expedite the request. To be incliuded in the .

notification process, staff must meet the criteria established
for "victim” OR "witness" AND Yserious crime" as defined in
paragraph 5(a), 5(b), and 5(c) of this Program Statement.
Ordinarily, the inmate must have been prosecuted for the crime in
a U.S. District Court. However, in those cases where a staff
member has been the victim and/or witness of a serjous incident;
e.g., assault, hostage, etc., and the inmate was not prosecuted,
a request for notification may also be forwarded to the Warden.
In either case, the inmate MUST be serving a federal sentence or
under the jurisdiction of the Bureau of Prisons. The Assistant
Director, Correctional Programs Division, is the final approving
authority for victim and/or witness notification involving staff.

12. TRAINING. All Bureau of Prisons employees are to be
provided information and training on staff responsibilities in
carrying out the provisions of this Program Statement. This
training will be incorporated in the Basic Introductory Training
for new employees at GLYNCO and as part of Annual Refresher
Training at all Bureau facilities. All key staff involved with
this program should be encouraged to complete the victim/witness
case management training module.
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13. PUBLIC REIATIONS. Bureau of Prisons staff are encouraged to
maintain a high degree of professionalism and sensitivity at all
times when dealing with victims and/or witnesses. Suggested
guidelines for staff may be found in Attachment 7 of this Program
Statement. :

14. SENTRY RESPONSIBILITY. The CMA assignment of "VWP" will be
entered and monitored for all applicable inmates by the VWC,
Central Office. No other Bureau staff are authorized to enle™ or
delete this assignment. .

15. PROGRAM REVIEW RESPONSIBILITIES. Regional Correctiona:

Programs Administrators shall audit institutional compliance of
this Program Statement during Regional Program Reviews. The
Warden of each institution will select appropriate staif to
conduct Operational Reviews.

16. INSTITUTION SUPPLEMENT. Each institution shall develop an
Institution Supplement detailing procedures for implementing the
provisions of this Program Statement. A copy of the Institution
Supplement is to be forwarded to the respective Regional
Correctional Program Administrator and the Vlctlm/wltness
Coordinator, Central Office.

17. PRESENTENCE, PRETRIAI AND HOLDOVER DEFENDANTS.

Responsibility for notifying a victim and/or w1tness regarding a

defendant who is in presentence, pretr:al or holdover status

. (including all inmates committed for study and observation
purposes) rests solely.with the U.S. Attorney's office in the

district of prosecution or the agency investigating the current

offense.

A

. Michael Quinlan
Director
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DEPARTMENT OF JUSTICE

FEDERAL BUREAU OF PRISONS %2

November 7, 1989
(TO EE PREPARED ON INSTTTUTION STATIONERY)

RE:

Dear:

We have received your request to be notified regarding tlie release |
and/or release proceedings of the above-referenced immate. We fully
recognize that the impact of crime is devastating to innocent victims,
witnesses and their families. Therefore, we wil). make every effort to be
respensive, informative and sensitive to your rrquest. Your current
address ard telephone number have been providesi to us by the U.S.
Attcmey’s office in the district where the irmate was prosecuted. If
this information is incorrect or if there are future changes in your
address or telephone mumber, please advise us in writing of those
changes. This information should be sent to the Bureau of Prisons’
Victim/Witness Coordinator, Correctional Programs Branch, Federal Bureau
of Prisons, 320 First Street, N.W., Washington, D.C. 20534.

We will make every effort to insure request for notification
remains confidential. However, if this 1mate learns through other means
that you have made this r=criest and threatens or attempts to intimidate
you in any manner, please notify both the U.S. Attorney in the district
where the immate was prosecuted and the Bureau of Prisons’ Victim/Witness
Coordinator.

‘You may cancel your request for notification at any time by contacting
either the Bureau of Prisons’ Victim/Witness Coordinator or the U.S.
Attorney from the.-prosecuting district. Secondly, your request may be
cancelled if you do not respond within 60 calendar days to any subsequent
inquiries pertaining to this notification. Finally, a notification will
ordinarily terminate when the immate has campleted service of the sentence
for the crime which resulted in your request for notification.

Please be assured that, unless otherwise recuested, we will keep you
apprised of all significant release related activities pertaining to this
immate during the period of incarceration. If at any time you have any
questions or concerns regarding this program, please do not hesitate to
contact the Bureau’s Victim/Witness Coordinator at the following
"Toll~-Free" number: .

Sincerely,

Warden

cc:* FOI-Exempt, Section I, Immate Central File
. Victim/Witness Coordinator, Central Office
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U.S. DEPARTMENT OF JUSTICR
Pederal Burome of Prisoss

VICTIM AND WITNESS NOTICE

TO: (Address and Telephone Number)

FROM: (Name, Institution, Address, and Telephone Number)

Name of lnmatwe

. Register Number
i

1. O Inmate (is) (is no¥) eligible for paroie
on:

2. ) Inmatw ir ciigible for release on paroie st the discretion
of the Lnited States Parole Commission.

3. O lnmate is on furlough
from: to:

. (Destinativa City and Staic)

i

The name of the center is

4. [ Inmate is being transferred t0 a community corrections center.

located in (Ciry and Staze)

(Tvpe of Release)

Following a stay at the community corrections center, the inmate is scheduled for

L (Daze)

3a. 0O Inmate’s release date

£5. (O Inmate’s method of release

Sc. O Inmate’s release is under no comnmunity supervision (including no probation).

&4. (1 Inmaie’s destination city or seniencing district is:

. Se. O Inmate's Supervising United States Probation Office is:

6. O Inmate is deceased. (Dare of Death) 7. DO Inmate has escaped. (Date and Time of Escape)
8. (O lnmate was apprehended from escape - i {Inmase’s Designasion)
on: :
9. 0O Ocher:
for inmate's

19. DYownTnl notificatioa of inmate’s relcase is being forwarded to the United States Attorney. A request
roicase nfomluon by & victim or witness must be approved by the U.S. Attorney in the district of prosecution.

11. {3 We have cancelled your request to be potified of this inmate’s release for the following reason:

Title Signawre of Unit Manager

For questions, contact: (Name, Address, Telephone Number)

i 3

Original - Vctim/Withess
Blue - VW Coordinator, Centrul Office
Goldenrod - POI - Exemgx, Sec |
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DEPARTMENT OF JUSTICE ATTACHMENT 3

FEDERAL BURE2U OF PRISONS 1490.2
November 7, 1989

{TO EBE PREPARED (N INSTTTUTION STATIONERY)

RE:

Dear:

our records reflect you have previously requested to be notified
regarding all significant releases ard ‘=mlease-related activities
pertaining to the above-referenced immate. This is to inform you that
irmate was recently transferred to our facility.

Unless ctherwise requested, we will comtimie to keep you apprised of
all future releases ard/or release proceedings regarding this irmate.

Please be assured that we will contimie to make every effort to remain
responsive and sensitive to your request. Should you have any questions
or concermns, pléase do not hesitate to comtact this facility at the above
address or the Bureau of Prisons’ Victim/Witness Coordinator, Correctional
Programs Branch, Federal Bureau of Prisons, 320 Fiist Street, N.W.,
Washington,  D.C. 20534. -

Sincerely,

cc: FOI-Exempt, Section I, Inmate Central File
Victim/Witness Coordinator, Central Office
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FEDERAL BUREAU OF PRISONS 1490.2
November 7,
(TO BE PREPARED ON INSTITUTION STATIONERY)

DEPARTMENT OF JUSTICE ATTACHMENT 4
1989 ‘

Dear

As requested, this is to notify you that ,
an inmate at this facility, is scheduled for an initial/review
parole hearing tentatively scheduled for .
If you wish to submit written comments to be considered by the
parole hearing examiners, please send your comments no later than
to the following address:

U.S. Parole Commission
Regional Office

If you so desire, you may mail your comments directly to this
institution. In any case, if you wish that your comments to the
Parcle Commission remain confidential, you nust spec1f1cally
request so in your correspondence. .

Please keep in mind that the information which you gave to
the U.S. Probation Officer. for the Victim Impact Statement in the
presentence investigation report will be carefully considered by
the U.S. Parocle Commission. “ ‘

You should also be advised. that Parole Commission
regulations permit interested parties to appear before, and to
offer a statement at, the parole hearing. If you desire to do
this, you may contact me at (Area Code & Telephone Number) or
write me at this institution. Unless the Parole Commission finds
cause to withhold permission- for your attendance, we will advise
you of the date and time for the hearing, and arrange the
necessary security precautions for your visit.

Please understand that the scheduling of a parole hearing at
this time is required by law or regulation and does not signify
or imply that actual relsase on parole will result. The Parole
Commission, at an initial parole hearing, will establish an
appropriate guldellne range for the inmate. This guideline range
can be found in Title 28 Code of Federal Regulations (CFR) §2.20.
Only if parole appears appropriate for any time within the next
15 years will the Commission set a presumptive parole date.
Alternatively, the Commission may deny parole altogether or order
a 15 year reconsideration hearing. The Commission's decision may
be within the guideline range, or it may be above or below the -
guideline range if the Commission finds "good cause". An initial-
parole hearing may be held prior to an inmate's eligibility date:
however, the Commission is not permitted by statute to order a
release before this date. ‘

-
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Nowamber 7, 1989

Statutory interim (review) hearings are for the sole purpose
of considering any changes which may have occurred since the
inmate last appeared before the Commission. The merits of any
prior parole hearing will not be reconsidered, but the release
decision itself may be changed if new events or new significant
information warrant a change. You should be aware that
regardless of the type of parole hearing, the Commission takes
into account both the seriousness of the offense committed,
including all surrounding circumstances, and the risk the inmate
may pose to the public welfare.

If you have any questions concerning the parole process,
pleasée write to the U.S. Parole Commission Regional Office at the
above address, or contact them by telephone at ( ) .
You may also request the Parole Commission keep you informed of
any future decisions in this case, even though you may have no
comments to submit.

Sincerely,

Unit Manager

cc: FOI-Exempt, Section I, Inmate Gentral File
Victim/Witness Coordinator, Central Office
U.S. Parole Commission, Kegional Office
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DEPARIMENT OF JUSTICE

FEDERAL, HUREAL OF PRISCHS ATTACEMENT 5
1490.2
November 7, 1989
DATE:
REPIY TO
ATIN OF: , Unit Manager

SURJECT: Victim/Witness Notification

TO: U.S. Parole Camnission/Mini-File (Section I)
Regional Office

RE. (NAME)

(NUMBER)

(INSTTTUTTON}

The above-referenced immate is subject t4 the provisions of the Victim and
© Witness Protection Act of 1982 (Public Iaw 97-2%1). This irmate is
scheduled for a hearing before the U.S. Parole Commission during the week
of .. . - '

All victims and/or witnesses have been notified of this hearing. They
have also been advised that they may appear before, and offer a statement
at, this hearing or send camments to your office for consideration prior
to this hearing. If requested, these caments may be kept confidential
fram the inmate. - » .

This information is being provided for informational purposes only. There
is no obligation for your agency to contact any victim and/or witness. If
you have any questions regarding this case, please contact myself or the

case management coordinator at the following mmber (FTS): .

cc:FOI-EXEMPT, SECTION I, Immate Central File
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DEPARIMENT OF JUSTICE
FEIERAL BUREAII OF PRISONS

1490.2

November 7, 1828

VICTIM/WITNESS NOTIFICATION RECORD
(File in FOI-EXEMPT, Section I)

Imate’s Name:
Register No. @ .
‘ * ** SIGNATURE OF
£ INSTTTUTION _ PFRSON CONTACTED/REASON  METHOD STAFF MEMEIR

* Including unsuccessful contact attempts
** E.G., certified mail, telephone, etc.
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DEPARTMENT OF JUSTICE

FEDERAL BUREAU OF PRISONS ATTACHMENT 7
1490.2
November 7, 1989

GUIDELINES FOR CONTACT WITH VICTTMS/WITNESSES

1. INTRODUCTION -~ The impact of crime is devastating to innocent
victims, witnesses and their families. In addition to the phys:.cal
injuries and the financial loss, the victim ard,/or witness is further
scarred with the enctional’loss of are’s sense of dignity, security, amd
trust in other human beings. Therefore, it is imperative that all law
enforcement agencies, including the Bureau of Prisons, be sensitized to
the rights ard nesds of all victims and witnesses. Accordingly, all
contacts with a victim and/or witnmess by Bureau staff are to be conducted
so as to demonstrate our desire to be helpful, informative and sensitive
to that person’s needs.

2. PROCEILRES

a. The victim and/or witness will first be contacted by the
appropriate Assistant U.S. Attorney (AUSA) or LECC/Victim Witness
Coordinator, who will describe the Bureau’s notification program and
determine if he/she desires to participate. If so, the AUSA will notify
the Bureau of Prisons’ Victim/Witness Coordinator, Central Office. This
notification will imdicate the name of the irmate (defendant), date of
sentencing, and cother identifying data if available. The notification
will also:.mludethefullname, address and telephone number of the
victim and/or witness requesting notification. This information will then
be forwarded to the Warden at the institution where the immate is confined
or designated for confinement. If the irmate is a witness security case,

" the notification procedures outlined in tihis Program Statement will be
accamplished by. the Victim/Witness Coordinator and the Inmate Monltormg
Branch, Cemtral Office.

b. Within five (5) working days cf reoelvmg :this notification, the .
Warden shall write the victim and/or witness and advise them that their
request for notification has been received ard is being processed. This:
letter will be prepared inmdividually on institution stat:.cnery and sent
via certified mail, return receipt rerquested.

c. Once an irmate’s parole elig:t:i:ty is established (normally
within 45 days), the unit manager wi.! fcrward a notification (BP-323) to
the victim and/or witness. When an :mate is placed on the parole docket
and scheduled for a hearing, Attachment 4 will be prepared on institution
statmnezy ard forwarded to the vict:a ard/or witness. The intent of this
letter is to inform the victim ard, or witness of the immate’s parole
hearing as well as to describe the parole process. It is also for the
purpose of notifying the victim and cr witness that any comments they may
have regaxding the immate’s parole should be submitted to the U.S. Parovle
Cammissicn prior to the hearing. If the victim and/or witness chooses to
a;:pearmpe.rsmforﬂxehearug, they are instructed to comtact the
m__lp_xtm_r_i Victim/Witness Coordinatcr at the appropriate facility. If it
is believed that the victim’s and/cr witness’s appearance at a parole
hearing would be disruptive to the institution, specxal arrangements
sheuld be made; i.e., arranging for the victim/witness to be interviewed
by the Parole Examiners in a different area of the institation.
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Attachment 7

d. The BP-323 will be utilized to notify a victim and/or witness of
an immate’s release and/or release proceedings, death or escape. Wwhen
contact by mail is not feasible due to time constraints, contact will be
made by telephone. In all cases of telephonic contact, the Victim/Witness
Notification Record (Attaciment 6) is to be campleted. This record is to
include all camtacts, both successful ard unsuccessful, written and oral,
with the victim and/or witmess. All correspordence with the victim
and/or witness, including all attachments to this Program Statement, is to
be maintained in the FOI- , Section I, of the irmate’s central file.

One of the mst sensitive notifications to a victim and/or witness is that
of an escape. Staff are ancouraged to be responsive, professional and
receptive throughout this notification process. The victim and/or witness
is to be prrwided with as much information as possible including the date,
time and place of escape. The victim and/or witness shauld also be
instructed to contact local law enforcement agencies; e.g., AUSA, U.S.
Marshals, “BI, etc., if they have any cancemns or information regarding
the escape of the irmate.

Any agency appreherding an escaped prisaner is to immediately comtact the
institution where the escape occurred. In those cases, the institution is
to pramptly notify, by telephone, the victim and/or witness. It is
extremely important that the victim ard/or witness does not continue to
believe that the immate is still in "escape status", when in fact the
immate has been returmed to custody. It is not necessary for the escapee
to be retuirmed to the original 1rst1tut1m, oreventofede:alcastody
befcre notifying the victim and/or witness.™ However, once the immate is
recaomitted, the unit manager at the institution which receives the
escapee shall notify the victim and/or witness by telephone or by
utilizing the BP-323. The WC, Central Office, is also to be notified as
soon as possible following an irmate’s escape and/or apprehension.

e. The parpose of notifying a victim ard/or witness of the release
and/or release proceedings of an ihmate is to alert them that the activity
will or may take place. Occasionzlly, a victim and/or witness may express
concern about, or cbject to, the immate participating in a special
act1v1ty. e.g., furlogh, CCC, etc. These concerns should be given
serious consideration, but may not be the controlling factor in
disapproving that act:wrty ,
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DEPARTMENT OF JUSTICE ATTACHMEW 3
FEDERAL BUREAU OF PRISONS 1490.2 ‘
November 7, 1989
DATE:

REPLY TO
ATTN OF:

SUBJECT: Staff Request for Victim/Witness Notification

TO:

Warden

In accordance with Program Statement 1490.2, Victim and Witness
Notification Program, I am requesting notification of all release
related activities relative to the below named inmate. I
understand that every effort will be made to ensure this request
for notification remains confidential and the information
provided will not be released to the inmate or any unauthorized
staff. If at any time I believe my identity has been
compronmised, I will immediately contact the VWC, Central Office.

STAFF REQUEST FOR VICTIM/WITNESS NOTIFICATION

If you were the victim orL witness of a serious crime éhd the '
inmate was prosecuted as a result of this crime, please provide
the following information:

Inmate's Name & Number:

" Offense & Sentence:

Sentencing District:

Date of Sentencing:

Note: Please enclose any additional commehts, information
and documentation you may have pertaining to this request.'

If you were the victim or witness of a serious incident and
the inmate was not prosecuted, please provide the following
information:

Inmate's Name & Number:

Date & Place of Incident:

Note: Please enclose any additional comments, information ’
. and documentation you may have pertaining to this
request.
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Appendix D-12 : South Carolina Program Directive for Victim Notification

S.C. DEPARTMENT OF PROBATION,
PAROLE, AND PARDON SERVICES 01/01/%0

Page 1

DIRECTIVE # COM.5

TAB: COMMUNICATIONS (COM)

SUBJECT: _ victim/Witness Bill of Rights

Policy
The Department shall provide victims/witnesses the opportunity to exercise their rights as specified
by law, Agents-in-Charge shall implement procedures to allow for the notification of victims/

witnesses of any post-sentence hearing affecting the probation or parole of an offender, and of the

victim's right to attend such hearings.

Agents-in-Charge shall insure that Victim I{mpact Statements

(as available through the Solicitor) are obtained immediately following intake or sentence acticn.

Procedures
1, Victim Impact Statements (as available through the soliciters) are to be routed as follows:

A.

8.

D.

Defendants Placed on -Probation: Victim Impact Statement (Exhibit A) shall be placed in
client's local file, - .

Defendants Sentenced to Incarceration who may eventually be placed under Supervision of -
Probation, Parole, and Pardon Services: Victim I[mpsct Statements will be sought from the
Solicitor's Office and retained in the county office. A copy of the statement shall be
gent to the Victims Services Liaisen in the Central 0ffice., The Victims Services Liaison

¥ill forwerd the statement to SCDC for placement in the computer,

Probation Revocations: A copy-of Victim Impact Statement shall be sent to the Vict;s§ -
R . b .

Services Liaison In the Central Office, The Victims Services Liaison will forward
statement to SCDC for placement in the computer.

Pre-Parole Investigations: A copy of Victim Impact Statement shall be sent with Pre-Parole
Investigation materials to Case Coordinator in Central 0ffice Parole and Pardon Division.

Probation Revocation Hearings:

A.

A.

“-Piled a victim notification request should be notified in writing (Form {85A) and gfforded

Unless there is a judicial determination to restrict attendance, a victim/Qitness whg has

an opportunity to appear at post sentence hearings affecting the offender's probation, and

be notified of the disposition immediately following all proceedings,

If time did not allow for the above notification prior to the hearing, it shall be the
agent's responsibility to notify the victim in writing (Form #85B) of the disposition
immediately following the hearing,

Client Records:

All contacts or attempts to contact a victim by telephone shall be logged on the client's
field sheet immediately following the phone call. Recorded information will include, but
not be limited to, date, time, number called, person contacted and summary of the victim's
interest in the case. The above informatien shall be presented to the presiding judge at

all.revocation hearings.

Parole HearingSe

A.

All victims and witnesses of crime will be given thirty (30) day notice by the Parole
Notification Section of Parcle Board hearings and will be invited to attend an inmate's
parcle hesring, (Exhibit B) A victim's comments may also be presented in writing to the

Parole Beard.

Only victims and witnesses of the crime which resulted in the offender's incarceration will
be notified of parcle hearings. Any other person may appear at a parole hearing.

tach victim/witness will be allowed to bring a maximum of three (3) persons (excluding an
attorney) to an inmate's parole heraing. ULimitations or exceptions to this guideline will

be considered on an individual basis.
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The Victims Services Liaison and/or Coordinator of Victims Services will attend weekly
parole hearings to assict victims/witnesses on any parole or pardon matter. The
Coordinator will av't as back-up when the Victims Services Liaison is unavailable,
Victims/witnesses i) opposition will be separated from the inmate by sight and a specific,
separate geographical area will be designated for them. Victims/witnesses in oppositien
will be escorted to the hearing room in a manner which will cause the least possibility of
confrontation with the inmate. Victims/Witnesses who attend parole or pardon hearings will

be treated with dignity and respect,

E. Parole cases which involve victims will be heard on a priority basis and as early in the
hearing process as practical, [f the Board denies parole to an inmate before hearing from
the victim/witness, the victim/witness will be so notified by the Board., If the victim/
witness still desires to be heard or present documents on the matter, he/she shall be given

a reasonable amount of time by the Chairmsn to do sa,

D.

f. Victims/witnesses who request to be notified of the Board's decision regarding an inmate's
parole will be notified as such by the Victims Services Liaison.

5. Parole Revocation Hearings:

A. The hearing officer should notify victims/witnesses who have filed a victim/witness
notification request of their right to attend a preliminary hearing, when the subject/
inmate is charged with violating the conditions of his/her parcle agreement.

B. If there is probsble cause to bring the subject/inmate before the Board for a parole
revocation hearing, the victim/witness shall be notified of the date and time cf scheduled
hearing by the hearing officer, and will be notified of his/her right to be present.

6. EPA 1l Opposition Hearings

A. All victims/witnesses who have filed a victim notification request with the SC Department
of Probation, Parole, and Pardon Services will be notified upon any given inmate's
consideration for release under EPA Il regulations and will have the opportunity to express
their support and/or opposition to the inmate's relesse.

The Victims Services Liaison will review a list of all EPA II candidates eligible for
release who have victims and/or witnesses who have filed a victim notification request and
will notify each victim/witness of his/her right to cbject to the release of the inmate.
All letters of notification to victims/witnesses will be sent by certified mail, with a
return receipt requested, and victims/witnesses will have fourteen (14) days from the date
of their receipt of the letter to express their opinions about the inmate's release to the
Victims Services Liaison. If no objection is received, the inmate will be considered for

‘release as scheduled by the Parole Examiner's Section,

B. If the victim/witness registers opposition to the release of the inmate within the fourteen
(14) day time period, the Victims Services Liaison will immediately notify the Chief
Hearing Officer by memorandum of the objection by the victim/witness and will attasch any
letters, supporting documents, etc. received from the victim/witness to the memorandum,
copy of the memorandum will be forwarded to the Deputy Director for Parcles and Pardons.
The Victims Services Liaison will request that the Chief Hearing Officer conduct s hearing
to receive victim/witness input and that the results of that hearing (including
recommendations for or against release) be reported to the Victims Services Liaison.

A

€. Subseguent to the informal hearing for victim/witness opposition, the Parole Board will
make its findings after reviewing the transcript of the informal hesring and hearing victim
opposition and will determine whether the inmate will be released. The Victims Services
Liaison will be responsible for notifying the victims/witnesses who filed a notification
request of the Board's findings within two (2) business days of the Board hearing and will
also notify the Deputy Director for Parole Examinations of the same.

7. Disclosure of [nformation to Victims

A, Only information which i3 considered publie information may be released to a victim/witness
or other person upon request. (Please see Directive #COM.3, page 3.) Additional
information can be released only by permission of the Executive Director of the Department,
or the Deputy Executive Director. for exemptions to disclosure, see Directive ¥ COM.3,

page 4, Item C.

B. Information obtained by DPPPS staff from a victim regarding an offender's probation or
parole shall be treasted confidentially as a part of the agency's investigation process.
Information presented by a victim/witness at the Board/Court hearing will be considered to
be a part of the public record of the Board/Court's proceedings and can be disseminated to
anyons as part of the public record of the Court/Board’s action.
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Appendix F
INDIANA STATUTE RELEVANT TO VICTIMS' RIGHTS IN THE PAROLE PROCESS

CHAPTER 3
PAROLE AND DISCHARGE OF CRIMINAL OFFENDERS

- SECTION. - . SECTION. . .
11-13-3-3. Parcle relssse bearing — Proce-  11-13-3-4. Parole conditiona.
dure — Notice to victim,
next of kin, or witness.

.11-18-3-3. Parole release hearing — Procedure — Notlce to victis,
neddﬂmorwm—(a)ApemnoepteneedunderICMMbe
. released on parole or discharged from the person’s term of imprisonment
under IC 35-50 withoul a parole release hearing. :
{b) A person sentenced for an offense under laws other than IC 35-50 who
is eligible for release on parole, or a person whose parole is revoked and is
eligible for reinstatement on_parole under rules ted by the parole
board shall, before the dste of the peraonmrole eligibility, be granted a
le release hearing to determine whether parole will be granted or
nied. The hearing shall be condicted by one (1) or more of the parole
board members. If one (1) or more of the members conduct the hearing on
behalf of the parole board, the final decision shall be rendered by the full
parole board based upon the record of the proceedirg -and the hearing
conductor’s findings. re the hearing, the parole board shall order an
investigation, to include the collection and consideration of:
(1) Reports regarding the person’s medical, psychological, educational,
vocational, employment, economic, and soci condition and history;

(2) Official reports of the remon’a history of criminality;;
(3) Reports of earlier parole or probation experiences;
(4) Reports concerning the person’s present commitment that are
{;i;Xint u; the tpgnx?le release d;:.‘-ermmation;
y relevant information submitted b
bg)msg ccghsggemd;l afor - y or on behalf of the person
{6) Such other relevant information ing th
ey e i ¢ e B
c) A victim of a felony (or the next of kin of the victim if
reau.ltedt /in ti'h& death of the vicsg) or sny vgltness involveﬂ(ie iir‘f l:ﬁz
prosecution of the person may request in writi e department i
the victim, next of kin, or witness when tht;ngemon ‘impﬁm:edt(};o?g
commission of the felony is:
(1) To be discharged from imprisonment;
g; %o ge rel in psitmle under IC 35-50-6-1;
o have a parole release hearing under this chapter;
P e e A
o be rele m departmental custody under any tem
g]lﬁ’g:lg ngprogram administered by the department, in{ludinl)go r:ﬁ
(A) Placement on minimum security assignment to rogram
authorized by IC 11-10-1-3 or IC 3538-3—68:;1d requiri:g I;:zerioc!ic
reporting to a designated official, including a regulated community
assignment program.
(B) Assignment to a minimum security work release program.
_(d) Ifsuch a request is made in writing at least forty (40) days before the
discharge, release, or hearing occurs, the department shall supply the
requested information to the victim (or the next of kin in the appropriate
zase). :md the witness at the address supplied by the victim (or next of kin)
r witness.
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| INDIANA STATUTE _ (PAGE 2)

- {8} “The probation officer conducting the presentence investigation shall
inform the victim and witness described in subsection (c), at the time of the
interview with the victim or witness of the right of the victim or witness to

re?um such a notificstion. _
f) Notwithstanding IC 11-8-5-2 and IC 4-1-6, an inmate may not have
access to the name and address of 2 victim and a witness making a request
- under this section. Upon the filing of a motion by any person ing or
objecting to the release of victim information, witness information, or both
that is retained by the department, the court shall review the information
that is the subject of the motion in camera before ruling on the motion.
(g) The notice required under subsection (c) must specify whether the
grisoner is being discharged, released on parole, or having a parvle release
earing, and must contain:
(1) The name of the prisoner;
(2) The date of the oifense;
(3) The date of the conviction;
(4) The felony of which the prisoner was convicted;
(5) The sentence imposed;
{6) The amount of time served; and ) .
(7) The date and location of the interview (if applicable).
(h) The parole board shall adopt rules under IC 4-22-2 and make
available to offenders the criteria considered in making parole release
_ determinations. The ¢riteria must include the: -
(1) Nature and circumstances of the crime for which the offender is
committed;
(2) Offender’s prior criminal record;
(3) Offender’s conduct and attitude during the commitment; and

(4) Offender’s parole mn
_ (i) The hearing prescri EH this section may be conducted in an
informal manner without regard to rules of evidence. In connection with
the hearing, however:

(1) Reasonable, advance written notice, inciuding the date, time, and

place of the hearing shall be ;provided to the person being considered;

(2) The person being considered shall be given access, in accord with

IC 11-8-3, to records and reporta considered by the parcle board in

msking its parole release decision; .

(3) The person being considered may vxepear, speak in the person’s own

behalf, and present documentary evidence;

(4) Irrelevant, immaterial, or unduly repetitious evidence shall be

excluded; and '

(5) A record of the pmwedin?, to include the results of the parole

board’s investigation, notice of the buriﬁ. and evidence adduced at

the hearing, | be made and preserved.

0) If O?a:o%e 18 denied, the parcle board shall afive the person written
notice of the denial and the reasons for the denial. The parole board may
not parole a person if it determines that there is substantial reason to
believe that the person:

(1) Will engage in further specified criminal activity; or
(2) Will not conform to appropriate specified conditions of parole.

(k) The J:arole board may parole & person who is outside Indiana on a
record made by the :‘fpropriate authorities of the jurisdiction in which that
person is imprisoned.
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INDIANA STATUTE  (PAGE 3)

“ (1) If the board is considering the release on parole of an offender who is
serving a sentence of life in prison, a determinate term of imprisonment of
at least ten (10) years, or an indeterminate term of imprisonment with a
minimum term of at least ten (10) years, in addition to the investigation
required under subsection (b) the board shall order and consider a
community investigation, which must include an mvutgn‘ tion and report
that substantially reflects the attitudes and opinions of:

(1) The community in which the crime committed by the offender

ocourred; :

(2) Law enforcement officers who have jurisdiction in the ccmmunity
in which the crime ; B

(3) The victim of the erime committed by the offender, or if the vietim
is d or incompetent for any reason, the victim’s relatives or
friends; and

(4) Friends or relatives of the offender.

(m) As used in this secticn, "victim” means a person who has suffered
direct barm as 2 resuit of a crime. {IC 11-13-3-3, as added by Acts 1879,
PL. 120, § 6; 1981, P.L. 135, § 1; P.L.311-1983, § 34: P,L.131-1985, § 1.
P.L.151-1987, § 1; P.L.33-1989, § 11; P.L.138-1989, § 1; P.L.96-1990,% 2.
end of the subssction; in subsection (e) in-
serted “and the witness” near the beginni
of the subsection, and substituted “or witness
of the right of the victim or witnoes” for “of

Amendments. The 1989 amendment, by
P.L.33-1969, made stylistic changes in sub-
sections (a) through (c), (e), (iX3), and §); and
substituted “incompetent for any resson” for

“incapscitated” in subsection (IX3).

The 198° amendment, by P.1.138-1989,
made minor stylistic changes in subssction
(b); in subsection {c) insertad "or any witness
involved in the prosecution of the person”
near the middle of the introductory para-
graph and substituted "victim, next of kin or
witness” near the end of thet paragreph, and

the victim's right” near the end of the subeec-
tion; inserted "and a witness” in subsection
(f); and addad subsection (m). :

effiectiva date provisicn. Pursuant to IC
1-1-3-y, the amendment takes offact July 1,

added subdivisions (4) and (5); in subsection
(d) inserted “and the witness” near the end of
the subsection and added "or witness™ at the

1989,
P.L.138-1989, § 10. July 1, 1988,
P.L.36-1990, § 15, &n eergency
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GUIDELINES FOR CORRECTIONAL AGENCIES
TO PROTECT
VICTIMS FROM INTIMIDATION, HARASSMENT OR HARM

Introduction

Many corrections and parole agencies take str~ng, decisive actions to hold offenders
accountable when they harass, intimidate or retaliate against crime victims. The current
status of such agency actions is highlighted in the following chart:

Agency Sanctions For Offender Harassment,
Intimidation Or Retaliation
Adult Juvenile Parole

Loss Of Privileges 37 25 27
Transfer To A More

Restrictive Level 36 24 22
New Criminal Charge 28 23 24
Additional Enhancement

Of Sentence - 21 18 15
Documentation Of Offense Put

In Offender’s Case File 40 27 33
Recommend Investigation For

Additional Prosecution 35 26 28
Recommend Revocation Of Parole 31 19 35
None Of The Above 0 0 2

Background

In the summer of 1979, the American Bar Assoclation’s Victims Committee focused
attention on issues relating to intimidation of victims and witnesses through hearings held
in Washington, D.C. While all 50 states had laws against intimidation or harassment,
many of the laws were poorly enforced and most had minimal criminal sanctions.
Testimony during the hearings underscored the fact that many victims and witnesses are
afraid to report crime or to testify in criminal proceedings for fear of retaliation.
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Similar testimony was heard during the six hearings of the President’s Task Force on
Victims of Crime held in 1982,

As public consciousness was raised, legislation was gradually changed across the United
States to: increase the penalties for intimidating or harassing victims and witnesses;
provide for notification of victims or witnesses when an alleged offender is released from
custody; provide stricter standards for pre-trial release; and provide for issuing and
enforcing protective orders. The Federal Victim and Witness Protection Act of 1982 and
the accompanying guidelines issued by the Attorney General established such protections
in the Federal criminal code, as well.

Despite these efforts, many victims and witnesses continue to live in terror because of
threats -- expressed, implied, or imagined -- from past assailants, even those in custody.
At times, their fears are justified.

L In 1989, Los Angeles prosecutors filed new criminal charges against Arthur
Jackson, the man convicted of attempted murder in the case of actress
Theresa Saldana. The new eight-count felony complaint was issued because
of numerous threats against Saldana while Jackson was incarcerated (see
Appendix A).

K In 1991, Robert Charette, paroled after serving half of a seven-year
sentence for raping a woman, was charged with raping her again in a
Miami suburb.

N Samuel Barnett, paroled in 1991 after serving half of a 12 year sentence for
raping a nine-year-old girl, was charged with 14 counts of sexual assault
after abducting the same girl, now 15, and sexually assaulting her for seven
hours.

= In 1989, Lisa Bianco -- a survivor of ten years of domestic violence --
remained in fear of her ex-husband Alan Matheney while he was serving
an eight-year sentence for assaulting and attempting to murder her. While
she continually sought to be notified if he was to be released for any
reason, he was given furlough to visit his mother without notice to his
ex-wife Lisa. When Mathaney broke into Bianco’s home, Lisa -- only
partially clothed -- fled to a neighbor’s home and began pounding on the
back door, screaming for help.

Matheney followed her, and repeatedly beat her with the butt of his shot
gun so severely that it broke into three pieces. Bianco was beaten beyond
recognition and died.



As a direct result of Lisa Bianco’s tragic death, Evan Bayh -- the newly elected Governor
of Indiana -- initiated action to improve protections to all victims from inmates in the
custody of the Department of Corrections. Crime victims, upon request, are now notified
of the status of an offender -- including release, escape or furlough -- by a
Victim/Witness Notification Unit within the Department of Corrections.

Because of cases like these, it is important for corrections and parole agencies to develop
guidelines that are designed, in cooperation with law enforcement, to assist in responding
to victims who are intimidated, harassed, or harmed by inmates or parolees. At the very
least, responsive procedures can give a measure of assurance to victims and witnesses
(although virtually no system of protection is fool-proof). And at best, good procedures
can prevent homicides.

Guidelines for Corrections Agencies to Work with Local Law Enforcement
Agencies to Protect Victims from Intimidation, Harassment, or Harm

Definitions:

Intimidation: conduct that causes or threatens to cause bodily injury or property damage
to another pzrson or his or her family, to induce the target of the conduct not to report
wrongdoing tn the proper authorities or further cooperate with authorities handling such
reports.

Harassment: a course of retaliatory conduct directed at a specific person or his or her
family that causes substantial emotional distress.

Harm: financial, physical or emotional injury caused by the intentional conduct of
another person.

Recommended Guidelines:

E Corrections agencies should designate and publicize a special unit as a point
of contact on issues of victim and witness protection that will receive and
initiate a response to evidence of intimidation, harassment, or threats of
harm directed at victims and witnesses. It is appropriate that the agency’s
"victim notification" or similar program also serve as the designated "victim
protection" unit.
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Staff members of the unit shall receive, investigate, and evaluate all
complaints from victims and witnesses concerning unwanted and distressing
written or oral communications from inmates or from those seemingly
acting on the inmate’s behalf, or other forms of intimidation, harassment or
threats of harm.

In initiating the investigation, the unit shall be given the prompt cooperation
of departmental staff and access to all relevant records, while making sure
that appropriate staff who initiate other kinds of disciplinary actions or
criminal charges against inmates are kept informed of the investigation.
The unit will be responsible for maintaining confidentiality of information
as appropriate, in accordance with existing regulations and laws.

All prima facie cases of criminal conduct shall be forwarded through
channels to the appropriate law enforcement agency for purposes of a joint
investigation. That referral will take place within 24 hours of receipt of
the complaint.

Investigations on all complaints shall be initiated within five days of receipt.
The victim or witness shall be notified of the progress of the investigation
every five days as the investigation continues.

Inmates will be notified within 24 hours of receipt of a complaint, unless
such notification, in the judgment of the unit, will jeopardize the
investigation or cause imminent danger to the complainant; in such cases,
reasons shall be put in writing and placed in the case file. Whenaver the
inmate is informed of the complaint, the unit shall keep the complainant’s
name and address confidential.

If upon further investigation the unit recommends that criminal charges be
filed, the agency shall promptly review the recommendation and if it
concurs, the unit and the appropriate law enforcement agency will work
together to pursue the case.

If the complaint does not rise to the level of a criminai offense, disciplinary
action shall be taken and, if the complaint is then judged valid, the inmate
will be ordered to desist the behavior, appropriate sanctions may be
imposed (such as restrictions on privileges to communicate with people
outside the institution), and the inmate will be advised that further
disciplinary action may result if the inmate does not comply.

C-4



L If the complaint requires interviews with the victim or witness, the unit will
‘ coordinate such interviews with the appropriate law enforcement agency and
will schedule the interviews so that they accommodate the schedule of the

victim or witness.

= If the joint investigation ~esults in the filing of criminal charges against the
inmate, the unit will cooperate with the prosecutor in appropriate ways, and
shall seek the prosecutor’s assistance in seeking a temporary restraining
order to prohibit the harassment of the victim or witness  (See Appendix
B for sample statute), or other extraordinary action as appropriate.

= The unit will inform the victim or witness of the dates of any hearings or
court proceedings that may take place with regard to the complaint.

L The unit shall give the victim or witness an opportunity to be heard in any
agency proceedings dealing with the complaint.

= The unit shall inform the victim or witness of the disposition of the
complaint within 24 hours after a final determination is made.

L The unit shall place a special notation in the file of an inmate who has been
‘ subject to disciplinary or criminal proceedings due to acts of intimidation
or harassment. Special efforts shall be taken to notify the complainant
whenever there is a known possibility that such inmate will be released,
provided the complainant wants such notification.

L The unit shall make such recommendations about the advisability of such
release, or the conditions that should attach to such release, as it and the
complainant deem appropriate. The unit shall also advise the complainant
of other options -- such as a civil restraining order -- that may be available,
and shall promptly inform the complainant of any decision to permit the
release and all relevant conditions placed on the release.

a To encourage coordinated interagency responses to these cases, the agency
unit designated to provide "victim protection” should meet with the key
correctional, prosecutorial, and law enforcement leaders to establish
harmenious working relationships towards common goals in these cases.

A memorandum describing the laws governing the California Department of Corrections’
response to victim harassment or intimidation by inmates or parolees is included in
Appendix C.
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Increasing Penalties for Intimidation or Harassment

In 1990, in direct response to Arthur Jackson’s threats against Theresa Saldana, the
California Legislature responded to incidents of inmates harassing or intimidating victims
by passing a law (Assembly Bill [AB] 1265) enhancing penalties for "any person who has
been convicted of a specified felony, who willfully and maliciously communicates to a
witness, or to a victim of the crime for which the person was convicted, a credible threat
to use force or violence upon that person or that person’s immediate family" (see
Appendix D for a copy of AB 1265). The statute, known as the "Stalker Law,"
increased penalties for such offenses to "imprisonment in the county jail not exceeding
one year, or by imprisonment in the state prison for 2, 3 or 4 years."

While such laws cannot prevent inmates from harassing, intimidating or harming victims
and witnesses, they do attempt to hold offenders accountable for their actions. In 1992,
myriad "Stalker Laws" were introduced in state legislatures. As of July 1992, 20 became
state law.

Crime victims and service providers applaud such efforts initiated by correctional
agencies which recognize and validate their concerns about unwanted criminal contact
from offenders. AB 1265 is an excellent statute that can be easily adapted as a model for
replication in all states.

The Federal Bureau of Prison’s Telephone Monitoring System

In the Federal Bureau of Prisons, the warden of each institutional facility has established
procedures to monitor conversations on any telephone within that facility. The purpose
of monitoring is to preserve the security and orderly management of the institution and
to protect the public, including crime victims and witnesses.

The warden must provide notice to the inmate of the potential for monitoring. Staff may
not monitor an inmate’s properly placed call to an attorney.

Any inmate who is discovered, through investigative procedures, to be abusing his or her
telephone privileges by making intimidating or threatening telephone calls is subject to
disciplinary action (i.e., loss of privileges, loss of good time, disciplinary segregation,
etc.). In addition to Bureau of Prisons sanctions, inmates are also subject to federal
prosecution in accordance with established laws and guidelines.
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The "Ombudsman" Approach

The South Carolina Department of Corrections established an Ombudsman Program --
also known as the "Division of Inmate Relations". The primary function of this office
is to investigate and evaluate complaints concerning inmates.

A victim or witness who has a complaint about being harassed or intimidated by an
inmate can call or write to the Ombudsman. The program staff members contact the
inmate against whom the complaint has been filed. Complaints which are deemed to have
merit will be thoroughly investigated. Recommendations for action are made to the
appropriate officials (in these cases, "appropriate officials" include the warden at the
institution, the victim/witness service program staff and, in cases of criminal prosecution,
the prosecutor from the jurisdiction in which the harassment or intimidation took place).

The Ombudsman Program does not make policy. Rather, it makes certain that policies
and rules are applied justly and according to established South Carolina Department of
Corrections procedures.

Policy and procedural guidelines implemented by the South Carolina Department of
Corrections are included in Appendix E.

Guidelines for Parole Administrators to Follow in Cases of Victim or Witness
Intimidation, Harassment, or Harm by Parolees

It is recommended that parole agencies establish "victim protection” units under
guidelines based on those recommended for corrections agencies. Those guidelines,
especially ones covering definitions, the designation of a victim protection unit, and its
authority and responsibilities, are easily adapted to the parole setting.

However, the two guidelines below suggest a somewhat different approach in responding
to complaints that come to the special parole unit. Whereas it was estimated that a single
state unit could oversee the investigation and response to a "victim protection” case
involving a prison inmate, here the suggestion is to have parole’s counterpart unit turn
over (but monitor) the case to the key parole and law enforcement authorities at the local
level.

The usefulness of having a single unit receiving those complaints -- even if it passes them
on -- is that it is likely to be the only one that victims and witnesses know about. If it
also does other things for victims (like notifications), it may have already established a
relationship of trust with these potential targets of harm.
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Recommended Guidelines

All prima facie cases of criminal conduct or violations of a parole condition
shall be referred to the parole officer supervising the parolee in question
and to the agency’s appropriate unit that investigates and initiates criminal
or revocation proceedings.

In cases with a weak evidentiary foundation, the unit shall consult with the
complainant and the parole officer to weigh any danger to the complainant
in confronting the parolee with the charge along with the merits of getting
the charge on the parolee’s record, clarifying the parolee’s responsibilities,
imposing sanctions, etc.
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Appendix A: LA Times Article Regarding Teresa Saldana's Attacker
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Appendix B

IOWA STATUTE RELEVANT TO CIVIL INJUNCTIONS TO RESTRAIN

HARASSMENT OR INTIMIDATION OF VICTIMS OR WITNESSES

910A.11. Civil injunction to restrain liarassment or intimidation . :

1. Upon application, the court shall issue a temporary restraining order prohibiting the
harassment or intimidation of a victim or witness in a criminal case if the court finds,
from specific facts shown by affidavit or by verified complaint, that there are mwmble
grounds to believe that harassment or intimidation of an identified victim or witness in a

: rary .
onlmheatoﬂxeadvemepartyorﬁnpaﬂy’asttmneymaavﬂacbonnnderthlucﬁon
if the ecourt finds, upon written certification of facts, that the notice should pot
required #nd that there is & reasonable probability that the party will prevail on
merits. Tbewmpaxrymmmngaderlwutfoﬂh&emmforthehmmdi
theorderbeupeuﬁcmtemm and describe in reasonable detail the act act or acts being
res
Atemponrymhmmgo:dernuedmtboutmheeunderthnmhonlhlnbe<
endorsedmtbthedatemdhourofmmcemdbeﬁledmmedntelymtbeoﬂiuofﬁw
clerk of the court iss=.ng the order. e
Atemponrymhmmgorderuwedundertbnaecbonmnexpmatsuchmuthe
court directs, not to exceed ten days from issuance. The court, for good esuse shown
before expiration of the order, mayextendﬂxeexpmbondateofﬂmeorderforupwm

dayt,orforabuerpenodtgreedbbyﬂntdversem : DL

pmtechvemﬂer:baﬂhesetdownforhurmgatﬂuurbeatpow‘bkmmdnku
precedence over all matters except older matters of the same character. If the party does
notproceedmththeappbabon for & protective ordervhatbcmobonshw'd,theeonrt
" shall dissolve the temporary restrainiag order.

If, after two days’ nobcetothepmyorafter:ahomrnobeeutheconrtpmaiba
the adverse party appeurs and moves to dissolve or modify the temporary. restraining
ordeirskthe court shall proceed to bear and determine the motion uupedmonslys
poss

2 Upon motion of the party, tbeeourtshallwsuesmtechveorderprohibihnztbe
harassment or intimidation of a victim or witness in & eriminal case if the court, after a
hearing, finds by a preponderance of the evidence that harassment or intimidation of an
ndenhﬁednchmwmmmacnmmaluseemtxathattheorderuneeesuryw
prevent and restrain an offense under this chapter. .

Atthebumganyndveneputynmedmﬁmmphmthuthemhtnpreunt
evidence and crossexamine witnesses.

Apmucunorderuhgﬂmtforth&emsomfortheumeeoftbeader betpecafic
in terms, and deseribe in reasonable detail the act or acts being restrained. - . -
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Appendix C
California DOC Memorandum Regarding Laws Governing

. ) the Agency Response to Victim Harassment or Intimidation
State of California . Department of Corrections

‘Nlemorandum

Date  :  aApril 23, 1991

To Sandi Menefee

Victims of Crime Services Coordinator

Subject:  gictims of violent crimes threatened, harassed, or
intimidated by Inmates/Paroles currently supervised by the
california Department of Corrections.

Issue:
° From the viewpoint of the Victim, does the C.D.C. maintain

appropriate constraints whlch,;protect Crime Victims from
threats to their safety, or provisions for punishment of the
perpetrator.

Background:

The issue was raised by the Victim Services Program relative
to the variocus needs of persons victimized by crime.

Finding:

‘Review of avallable information revealed two sources whlch'
address this issue:

First: .Assembly Blll No. - 1265, signed by the Governor on
5/1/90, amended Penal Code Section 139, and Penal Code
Section 140. These Penal . Codes concern Witness
Intimidation. Section 139 of the Penal Code was amended to
read: " (a) Except as provided in Sections 71 and 136.1, any
person who has been convicted of any felony offense
specified in Section 12021.1 who willfully and maliciously
communicates to a witness to, or a victim of the crime for
which the person was convicted, a credible threat to use
force or violence upon that person or that person’s

‘ immediate family, shall be punished by imprisonment in the
county jail not exceeding one year or by imprisonment in the
state prison for two, three, or four years...
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Page 2

Section 140 of the Penal Code was amended to read: "Except
as provided in Section 139, every person who willfully
threatens to use force or violence upon the person of a
witness.to, or a victim of a crime or any other person , or
to take , damage, or destroy any property of any witness,
victim, or any other person, because the witness, victim, or
informant has provided any assistance or information to a
law enforcement officer, or to public prosecutor in a
criminal proceeding, shall be punished by imprisonment in
the county jail not exceeding one year, or by imprisonment
in the state prison for two, three, or four years.

Refer to the attached copy of Assembly Blll No. 1265 for
details.

-

Second: The .California Code of Regulations, Title 15, is
the instrument most often utilized to deal with prison
inmates/parclees who violate the rights of Victims, or who
may be perceived as a threat by Victims.

Title 15, Article 1., Section 3005., Conduct. (a), provides
that "Inmates and parolees must obey all rules, regulations,
and local procedures, and refrain from behavior which might
lead to violence and disorder. Any inmate or parclee who
refuses to consider the rights and needs of others and as a
result endangers the INSTITUTIONAL or OUTSIDE COMMUNITY or
its INDIVIDUAL MEMBERS is subject to approprlate LEGAL or
DISCIPLINARY ACTIONS".

Illustration:

California Department of Correction staff .receive
information from a victim which indicates that the victim
perceives the inmate/parclee to be a threat to his safety.

The information is investigated and/or evaluated as to (1)
its seriousness i.e., the ability of the inmate/parolee to
carry out the threat so as to cause the victim to reasonably
fear for their safety or the safety of their immediate
family, and (2) the available evidence, for example: written
or verbal, overt or implied correspondence and contacts, or

by self-adm;ss;on. . -
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If-the evidence is determined a valid or potential threat,
the inmate/parolee is subject to progressive disciplinary
procedures. These procedures usually consist of an
interview with the subject at which time he/she is informed
of the matter, instructed to desist the behavior perceived
to be a threat, and advised that further disciplinary action
may result if the inmate/parole does not comply.

In most cases, the aforementioned process sufficiently
deters subsequent action by the inmate/parolee.

In cases where the subject does not comply, he/she is
subject to appropriate disciplinary or legal action.

Refer to the attached copy of Article I, section 3005.0f.
The California Code of Regulations for details.
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Assembly Bill No. 1265

CHAPTER 80

An act to amend Sections 139 and 140 of the Penal Cede, relating
to crimes. '

{Approved by Governor May 1, 1990. Filed with
Secretary of State May 2, 1990.}

LEGISLATIVE COUNSEL'S DIGEST

AB 1265, D. Brown. Crimes: witness intimidation.

Existing law provides, with limited exceptions, that any person
who has been convicted of a specified felony, wh~ willfully end
maliciously communicates to a witness to, or a victim of, the crime
for which the person was ccnvicted, a credible threat to use force or
violence upon that person or that person’s immediate family, shall be
punished by imprisonment in the county jail not exceeding one year
or by imprisonment in the state prison.

‘This bill would provide, instead, that any person who violates that
provision shall be punished by imprisonment in the county jail not
exceeding one year, or by imprisonment in the state prison for 2, 3,
or 4 years.

Existing law also provides, with limited exceptions, that every
person who willfully threatens to use force or violence upon a witness
to, or a victim of, a crime or any other person, or to take, damage,
or destroy any property of any witness, victim, or any other person
because he or she has provided any assistance or information to a law
enforcement officer, or {0 a public prosecuter in a criminal
proceeding or juvenile court proceeding, is guilty of a misdemeanor.
Morcover, any person who comrnits a specified crime while violating
these provisions is punishable by imprisonment in & county jail for a
period of not more than one year or by imprisonment in the state

rison.

This bill would delete the latter provision regarding a person who
commits a specified crime while violating the provisions regarding
threats upon witnesses, and would provide, as to the former
provisions regarding threats upon witnesses, that any person who
violates those provisions shall be punished by imprisonment in the
county jail not exceeding one year, or by imprisonment in the state
prison for 2, 3, or 4 years. '

The people of the State of California do enact as follows:
SECTION 1.. Section 139 of the Penal Code is amended to read:
139. (a) Except as provided in Sections 71 and 136.1, any person

who has been convicted of any felony offense specified in Section
12021.1 who willfully and maliciously communicates to a witness to,

Ch. 80 ' —_—0

or a victim of, the crime for which the per i
credibl'e .threat to use force or violence u};;;rfotr;ux a;;g:r: xg:e:!},l Et.
persotr; s ;ir;lmzidiate fz:jmily, shall be punished by imprisonment in t}?e
county jail not exceeding one year or by impei i
pr-i(sé))n 2: two, three. orgfour ;,ears. Y imprisonment in the state
y person wko is convicted of violating subdivisi
subsgq}xentiy is convicted of making a credibig threat, alsogegge‘t‘ldi]g
subdivision (c), which constitutes a threat against the life of, or a
threat to cause great bodily injury to, a person describéd in
§ubdivision (a), shall be sentenced to consecutive terms of
xm(pr)isgnmens as ;t:}r:scribed in Section 1170.13.
c) As used in this section, “a credible threat”
with the intent and the apparent ability to carry ouitst:e:}:;:z;tnslgii
to cause the target of the threat to reasonably fear for his or her safe
or (t(.:‘l)e %lfety of his or her immediate family. v
e present incarceration of the perso i

shall not be a bar to prosecution under tli’x; sezﬁx::.lu Pg the threat

(e) Asusedin this section, “malice,” “witness,” and *
the meanings given in Section 136.

SEC. 2. Section 140 of the Penal Code is amended to read:

140. Except as provided in Section 139, every person .who
willfully threatens to use force or violence upon the person of a
witness to, or a victim of, a crime or any other person, or to take
damage, or destroy any property of any witness, victim, or any othe;
person, because the witness, victim, or informant has provided an
assistance or information to a law enforcement officer, or to a publiz
prosecutor in a criminal proceeding or juvenile court proceeding
shall be punished by imprisonment in the county jail not exceediné

one year, or by imprisonment in the state prison for two three, or
four years. ' ’

victim" have
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Appendix E : South Carolina Ombudsman Program
Policy and Procedural Guidelines

seuth ceroina
depariment o cormections

P.0. BOX 21787/444¢ BROAD RIVER ROAD/COLUMBIA, SOUTH CAROLINA 29221
TELEPHONE [803) 758-6844
"WILLIAM D. LEEKE, Commissioner

NUMBER: 300.1 . | DATE: April 2, 1982
RESPONSIBLE AUTHORITY; ‘Division of Inmate Relatioms PAGE 1 OF 3

TITLE: Ombudsman Program

PURPOSE: To provide guidelines for handling complaints concerning
inmates and for assisting inmates who have been unable to resolve
problems through existing channels.

POLICY: The Ombudsman Section of the Division of Inmate Relations
will receive, investigate, and evaluate inquiries, problems, and

complaints of inmates assigned to institutions of the South Carolinma
Department of Corrections. .

PROCEDURAL GUIDELINES:

1. Staff memBers from the Division of Inmate Relations wlo
handle inmate complaints will have -all necessary authority to
perform their assigned duties. o :

2. All records, files, or other information throughout the
department will be made available to employéees of the the Division
of 1Inmate Relations upon request without unreasonable delay.
Employees of the Division of Inmate Relations will be responsible
for maintaining confidentiality:.of information as approprigte, in
accordance with existing regulations and laws.

3. The Division Director or Ombudsman may initiate
investigations and will periodically conduct surveys of departmental
activities affecting inmate welfare to ensure that prescribed
procedures are being followed. » ' .

4, Reports concerning non-compliance with published policies
and procedures and recommendations/proposals for actions that will
- increase the overall effectiveness,K and efficiency of departmental
operations and ©procedures : will . be: submitted to appropriate
departmental officials when deemed necessary by the Director of the.
Division of Inmate Relations. | Institutional non-compliance with
published policies and procedures and proposals/recommendations for
action will be initially submitted to! the Regional Administrator/
Director of Institutional Operatiomns. .

3. Comprehensive and complete records of each case will be
maintained for at least five years. Information in'these.reco;dg to
include all actions taken, pertinent duties, and final dispositiomns.
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will not routinely be placed in other records or files in the
department unless approved by the Director of the Division of Inmate
Relations. Such ‘information, however, will be supplied to the
. Division of Resourcte and Information Management for data processing
to generate statistics reflecting the overall program.

6. All complaints filed in the Division of Inmate Relations
(wrltten personal - contact, or telephone) will ‘be handled either by
referral or investigation as follows:

a. Referrals:

. (1) Referrals will be made by memorandum to the
appropriate official within five working days after rece1v1ng the
complaint. A copy of this action will be forwarded to the inmate.

(2) Officials receiving the referral will have up to
ten working days to respond to the inmate with a copy of the final
disposition forwarded to the Division of Inmate Relations.

(3) If it Dbecomes mnecessary to extend the time
limit, a response will be sent to the inmate explaining the reason
for the delay and the amount of time needed to complete the
investigation wzth a copy forwarded to the Division of Inmate

Relatlons . .

(4) Complaints alleging c¢onduct on the part of
employees which would involve a violation of a criminal statute will
be forwarﬁed to the Division of Internal Affairs for investigation.

b. Investigations:

-

(1) . The inmate will be informed within five working
days that his/her complalnt has been recelved and the action which
will be initiated. :

‘ (2) Should 1nformat10n/ass:l_stance be needed from a
departmental official, the request will be made formally (written,
personal contact, or telephone) by a member of the Division of
Inmate Relations.

(3) A response to such a request will be made to the
Division of Inmate Relations within ten working days.

(4) 1f a response is not received within ten working

days, the Director of the Division of Inmate Relations will contact.
the appropriate institutional head, Regional Administrator, Division.

Director, or Assistant Deputy Comm1551oner for Institutions.

(5) The inmate w1ll be informed by written response,
telephone, or personal contact of the results of the investigation
within five working days of receiving a final disposition.
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‘ DEVELOPING A PUBLIC AWARENESS BROCHURE ABOUT VICTIM
SERVICES IN CORRECTIONS AND PAROLE

Introduction

One of the most effective ways to publicize crime victim services in corrections and
parole agencies is to produce and distribute a public awareness brochure. Such a
publication will help crime victims, victim service providers and concerned citizens
understand both how your agency works, and what types of services are available for
victims.

When developing a public awareness brochure, think comprehensively about exactly what
victims need to know about your agency. Some suggestions include:

u Specific victims’ services within your agency, along with details about who
to contact for additional information. Include names, titles, telephone
numbers and addresses or leave an area blank for local offices or

‘ institutions to fill in their own information.

= Crime victims’ statutory rights in your state which are applicable to your
agency, such as the right to:

u notification about an offender’s status, release, escape or death;

m submit victim impact statements prior to an offender’s release
hearing or establishing special condition of parole;

L to be present at any hearing related to an offender’s release; and/or
n restitution.

Additional information that could be featured in a public awareness brochure includes,
but is not limited to:

L a brief overview of how your agency functions;
u what happens to an offender who is under your agency’s supervision;
Q n information about actual sentences versus time an offender will serve;

D-1



u what victim’s rights are in your state; and/or

= contact information about how to receive assistance from victim advocacy
programs and services throughout your state.

To achieve the widest possible distribution of your public awareness brochure, make bulk
copies available to law enforcement agencies, prosecutors’ offices, probation offices,
libraries, and both public and non-profit victim service agencies. Distribute your
brochures periodically to these agencies and organizations. A roster of these programs
and offices is available from the National Victim Center.

There are four excellent samples of public awareness brochures included in Appendix A.
Each brochure was developed by a member of the "Crime Victims and Corrections:
Setting the Agenda for the 1990’s" project staff, and may be used as models for
replication in your state. They include:

u "He Got C.Y.A." from the California Youth Authority.

u "The Victim and the Community Corrections Process" from the South
Carolina Department of Probation, Parole and Pardon Services.

L "Victim/Witness Notification Program" from the Washington Department
of Corrections.

L "Victim Services" from the Texas Department of Criminal Justice Pardon
and Paroles Division.

For additional information about these brochures, please call or write the persons listed
as key contacts in each brochure.

Some correctional agencies under budget constraints publish a one-page informational
"fact sheet” which describes their programs and services for victims. These simple but
important publications can be produced on a computer or word processor and copied for
distribution to victim service agencies and crime victims. Corrections officials can
incorporate the suggestions highlighted above when writing such "fact sheets". A sample
informational "fact sheet" is included in Appendix B.
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expected date of release including day pass and fur-
lough, and actual date of release.

Notification: Victims are not routinely notified; you
must contact the CYA or YOPB office and request the
specific offender information you desiretoreceive. Re-
quests for notification of parole hearings, transfer and
escape must be made in writing. If you move, you must
notify the CYA or YOPB of your new address. The
easiest way to receive notification is to complete and
return an Offender information Request form. To get
one, contact the CY A at the address shown on this flyer.
Be sure to include the offender’s name in your request.
A form will be sentto you together witha pre-addressed,
postage paid envelope for your convenience.

NOTE: Information about victims, inclnding ad-
dress and telephone number, is kept confidential
and will not be made available to the offender.

Victim Statements and Attendance at Hearings: In
cases where the offender was committed to the CYA
(not a CDC offender housed in a CYA facility), you or
your representative have the right to attend the hearing
and express your views {0 the YOPB whenever release
on parole or furlough may be considered. Youmay also
send written, video or audio taped comments. Addi-
tionally, you may request notification and submit writ-
ten commenits if an offender is to be considered for day
pass eligibility within 50 miles of your residence.

Restitution: If the court has ordered the offender to
pay restitution to you, the CY A will aitempt to contact
you to verify your willingness and availability to re-
ceive payments. If the offender becomes employed, the
CYA will withhold 15% of any wages he or she may
earn while in custody. Payments may be as small as $5
per quarter, depending on the amount of the institutional
eamnings. The CYA believes that payment of restitu-
tion, even in small amounts while incarcerated, is an
important part of holding the offender accountable for

the harm he has caused his victim. The offender will
also be required, as a condition of parole, to make
remaining restitution payments after release.

WE ENCOURAGE YOU TO ASK FOR INFOR-
MATION.

You can contact local parole offices by looking under
State of California, Youth Authority, in your telephone
book.

You can contact the YOPB or CYA Victim Services
Coordinator by calling or writing to the address listed
below.

Youthful Offénder Parole Board
4241 Williamsbourgh Drive
Sacramento, CA 95823
(916) 4274873

Department of the Youth Authority
Victim Services Coordinator
4241 Williamsbourgh Drive, Rm. 226
Sacramento, CA 95823
(916) 427-4860

Board of Prison Terms
545 Downtown Plaza, Suite 200
Sacramento, CA 95814
(916) 445-4071

You can also receive help from any victim/witness
assistance program or other victim suppost group in
your county. Staff members of these programs can
contact the CYA for you.

You may also receive assistance by calling TOLL
FREE to the McGeorge School of Law’s Victims of
Crime Resource Center. This center has helped thou-
sands of crime victims since 1983,

1-800-VICTIMS.

CRIME VICTIM
INFORMATION

"HE GOT CYA"

California Youth Authority

What is it?

PROTECT SOCIETY

STATE OF CALIFORNIA

PETE WILSON, GOVERNOR

YOUTH AND ADULT CORRECTIONAL AGENCY
JOE G.SANDOVAL, SECRETARY

DEPARTMENT OF THE YOUTH AUTHORITY
B. T. COLLINS, DIRECTOR
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WHAT HAPPENS WHEN SOMEONE GOES TO
CYA?

If you are the victim of acrime and the offender was sent
to the California Youth Authority (CYA), we think you
might like to know what that means,

“He got ‘CYA" is a term you might hear. There are
three ways an offender may be sent to the CYA: 1)ifhe
iscommitted by a juvenile court; 2) if he was tried asan
adult and committed by a criminal court; or 3) if he was
tried as an adultand committed to the California Depart-
ment of Corrections (CDC) but ordered housed in a
CYA facility.

Offenders committed to the Department of Corrections,
but ordered housed in the CYA, are either released
automatically on parole at the end of their specific
sentence set by law, or are transferred to a CDC facility
when they reachage 25 (whichevercomes first). Noone
inthe CY Aisover2$ years old and mostare 15-22 years
old. You might want to talk to the County District
Attomey’s Office or County Probation Department (o
find out why the offender was sent to the CYA,

Unless otherwise noted, the following information
applies to all offenders regardiess of whether they
were committed to the CYA or to the CDC (to be
housed in the CYA),

The Department's work with offenders has ywoprimary
goals. First, public safety is the CYA’s number one
priority and is iaken very seriously by all departmental
staff. Everything possible is done to prevent further
victimization of others by the offender. The second goal
and respongibility is to train and educate offenders 1o
become law-abiding, productive members of society.

WHERE WILL THE OFFENDER BE SENT?
The CYA has cleven institutions and four forestry
camps. A youth is sent to one of these based on age,

maturity, sophistication, cducational level and serious-
ness of offense. The facilities are located throughout
California and the typical size of an instittion is 550
beds. About 8,300 young offenders currently are
housed in the CYA’s institutions and camps.

The younger offenders attend school all day, whereas
the older ones might be in part-time school and part-
time vocational training. Many are assigned jobs within
the institution; for example, working on the grounds or
in food preparation. Many of these institution jobs are
paid, usualty about $1 per day, but a few special jobs are
paid as much as minimum wage. A percentage of
offender earnings goes toward restitution,

All offenders are assigned a counselor and some are
placed in psychiatric or psychological treatment pro-
grams, The CYA has special programs for drug and
alcohol abusers, sex offenders, and the seriously emo-
tionally disturbed. Due to limited resources, however,
not everyone needing specialized treatment can always
be assigned to these programs.

After successful completion of the majority of his
expected period of confinerent, some offenders be-
come eligible for day pass and/or furlough, A day pass
isusually a4-to 6-hour release to the custody of a parent
and must be approved by the facility superintendent,
The offender is not permitted to travel more than 25
miles from the releasing facility without special permis-
sion. Furloughs are similartoday passesbutforalonger
period of time (1 to 2 weeks), usually 10 wy out a
possible placement prior to release on parole. Fur-
loughs must be approved by the Youthful Offender
Parole Board (YOPB).

When an offender successfully completes his program
goalsand has been in custody for the setamountof time,
parole is considered, However, prior to release, each
regular CY A offender meets with the YOPB to discuss

@ .
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his/her progress and to determine parole readiness. The

YOPB may deny parole or irapose “‘special conditions”

for an offender, in addition to the standard rules which

include paying restitution, keeping in touch with the

parole agent, submitting to searches and not leaving the
state.

CDC offenders housed in the CY A are usually released
to parole automatically when their fixed sentence has
been comapleted. The CYA provides parole supervision
for these offenders.

Once on parole, the youth is assigned a parole agent.
Parsle offices are located throughout California, You
are welcome to contact the parole office and talk with
the parole agent; however, some information about the
offender may be confidential,

Parole may be revoked if an offender is in violation of
the parole conditions or if a new crime is committed.

HOW DOES SOMEONE GET OFF PAROLE?
Offenders committed to the CY A can earn an honorable
discharge if they perform well on parole; they may also
be discharged dishonorably if they do not do well by the
time the CYA’s legal jurisdiction runs out or if they are
convicted of acrime and seni to State Prison (CDC). For
aCDC offender housed in the CY A, parole may be from
one to three years.

WHAT ARE YOUR RIGHTS AS A VICTIM?
Offender Information: If you are the victim, the next
of kin of a victim who died, or the parent of a minor who
was a victim, you have the right to be informed if the
offender escapes and of any YOPB hearing where the
offender may be considered for release on parole.

1f the offender was committed to the CY A by an adult
court, or by a juvenile court hearing open to the public,
you may aiso be informed about his current location,
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allows for victiﬁltness input regarding an inmate's

consideration for early release.

The Office for Viciims Services informs those
victims/witnesses having filed a notification request of
their right to oppose the pending early release of an
inmate under EPA ‘II. Should the victim/witness
exercise this right, an opposition hearing is scheduled
with a DPPPS Hearing Officer to document that input.
The victim/witness may also attend the Parole Board
hearing at which the final decision is made regarding
the inmate’s release under EPA 11,

Why Informed
and Invoived?

ictimization is not a one-time occurrence.

Victims, as well as witnesses, can often find
themselves feeling victimized once again during their
participation in the trial process and in further contact
with the criminal justice system. The South Carolina
Department of Probation, Parole, and Pardon
Services strives to educate victims/witnesses by
encouraging them to learn more about, and become
participants in, the community corrections process.
These efforts have a two-fold purpose:

oThe informed and involved victim/witness may
experience less frustration and trauma with court
and prison personnel than the uninformed and will
be better prepared to participate in the criminali
justice system, if he/she so chooses;

oThe informed and involved victim/witness serves
to provide a more complete picture of the effects of
crime, enhancing DPPPS’ continual evaluation of
the effectiveness of community corrections
programs.

By being an informed and involved victim or
witness, you can learn more about your rights
within the state’s criminal justice system. And by being
knowledgeable of those rights and the system, you can
learn of the vital role of the Department of Probation,
Parole, and Pardon Services in South Carolina’s
community corrections process.

For more informatlln about the South

Carolina Department of Probation, Parole,
and Pardon Services and its involvement
with victims and witnesses of crime, contact
the Office for Viciims Services, South
Carolina Department of Probation, Parcle,
and Pardon Services, 2221 Devine Street,
PO. Box 50666, Celumbia South Carolina
29250, or telephone (803) 734-9367.

South Carolina Department of
Probation, Parele & Pardon Services

June 1989

—————-——-‘——_

South Carolina Department of
Probation, Parole &
Pardon Services

Informed and Involved

The Victim and

the Community
Corrections Process




A Need and A Need Met

ln 1984, the State of South Carolina enacted a
progressive piece of legislation — the Victims’ Bill of
Rights — providing the state’s crime victims and
witnesses greater access to, and participation in, the
state’s criminal justice system. In responding to this
legislation, the South Carolina Department of
Probation, Parole, and Pardon Services (DPPPS) has
augmented, and is continually enhancing, its services to
provide greater attention to all victims/witnesses
desiring to participate in the community corrections
process.

In its efforts, DPPPS has not only met the
requirements of the Victims’ Bill of Rights but has
exceeded its mandated responsibilities. A Coordinator
for Victims Services and a Victims Services Liaison are
members of the Department’s executive staff and
serve as facilitators for victims/witnesses opposing any
parole or pardon matter. These staff members are
present at weekly Parole Board hearings to assist
those victims/witnesses in attendance, and they
remain in close contact with victim advocates on the
local, state and national levels.

The South Carolina Department of Probation,
Parole, and Pardon Services is a recognized leader in
providing such services as anintegral part of the parole
process, and has been awarded and studied as a model
for services to the victims/witnesses of crime,

The Informed and
Involved Victim

Parole

A written 30-day notice of parole hearingsis sent to
all victims/witnesses of both violent and
nonviolent crimes. At present, the Department’s
Parole Divisionissues 2,000 such notifications monthly
— the majority to victims/witnesses; the remainder to
law enforcement officials, solicitors and judges.

Each letter specifies the date, location and time of
the hearing, and informs the victim/witness of his/her

right to attend and present testimony to the Parole
Board regarding parole consideration of the inmate.
Should the victim/witness not wish to attend, a written
statement may be submitted for the Board’s
consideration,

The notification letter also includes information
regarding security measures for entering the institu-
tion where the hearing will be held, as well as
instructions for contacting the DPPPS Office for
Victims Services so that the victim/witness may
provide advance notice of attendance at the hearing or
obtain additional information.
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The Parole Board strives to make well-founded
parole decisions based on a wealth of information
regarding each case. Input from the victir/witness is
vital to this process.

The victim/witness also has the right to attend a
preliminary hearing when a parolee is charged with
violation of his/her parole agreement. A written

statement may be submitted to a DPPPS Hearing
Officer for consideration should the victim/witness not
wish to attend.

The Parole Division notifies all victims/witne ises
whenever the inmate is approved for parole, wnen
parole expires, and when persons are no longer under
the Department’s parole supervision.

Youthful Offender Parole

he Office for Victims Services also informs those

victims/witnesses having filed a notification
request of the pending release of youthful offenders
(ages 17-24) to parole supervision.

During the release process, the victim/witness may
provide information by submitting a written statement
of concern to the DPPPS Youthful Offender Parole
Review Board for consideration.

After the hearing, the victim/witness will be further
notified of the decision of the Parole Review Board.

Probation

PPPS Probation/Parole Agents in local county

offices obtain victim impact statements (when
available) from the Circuit Solicitor’s office. After the
original filing of the statement, agents often learn of the
continuing effects of the crime on victims/witnesses
(“victimization”) while in contact with them during the
pre-parole investigation process.

The DPPPS staff is also responsible for monitoring
court-ordered and Parole Board-ordered restitution to
the victim.

The victim/witness is afforded the opportunity to
attend probation violation hearings. Should he/she
decide not to attend, the Probation/Parole Agent will
provide written notification of the hearing's disposition
following the proceedings. '

Early Release Programs

he DPPPS administers an early release program,
when invoked by the Governor, designed to
reduce prison overcrowding. This program, EPA I,
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Furlough:

Time-limited (issually 3-5 days) unaccompanied leave
from prison or work/raining release.

Parole:

Release from custody with supervision by Community
Corrections Officers of the Division of Community Cor-
rections, Department of Corrections.

Prison:

A Department of Corrections facility under jurisdiction of
the Division of Prisons having in custody those violent
offenders classified minimum to maximum security,
including prison camps. (County jails are notincludedin
the VICTIM/WITNESS NOTIFICATION PROGRAM.)

Sex Crimes:

Crimes defined in Revised Code of Washington
9.94A.030.

Victim:

Any person orpersons who sustained physical orfinancial
injury to person or property as a direct result of the violent
crima. Inthe eventthatthe violent offense resulted inthe
loss of fife of the victim, one family member shail be
designated by the Prosecutor to bs notified under the
VICTIMWITNESS NOTIFICATION PROGRAM.

Violent Crimes: ‘

Crimes defined in Revised Code of Washington
9.94A.030.

Violent Offender:

Person convicted of a violent crime by plea or trial and
sentenced to prison.

Witness:

Person who was summoned, or expected to be sum-
moned, to testify for the prosecution In any criminal
actlon resulting in the conviction of a violent offender.

Work/Training Release:

ADepartment of Correction’s facility under jurisdiction of
the Division of Community Corrections. These facilities
allow frequent unaccompanied release of the offender to
the community for the purpose of work, training, treat-
ment, sponsored social outings, efc.

0Ces 0SB OCOCELINOSPRINNNIGOIOGEISDYS

Further Information and assistance
regarding this program may be ob-
talned by dlaling this toll frae number:
1-800-322-2201 (In Washington State)
or 206-753-6211.

DOC 22-005 {4/91)

DEPARTMENT OF CORRECTIONS

CHASE RIVELAND
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NOTIFICATION
PROGRAM




ATE OF WASHINGTOM
Department of Correctiona

VICTIM/WITNESS NOTIFICATION
PROGRAM

The VICTIM/WITNESS NOTIFICATION PROGRAM js
provided by the Department of Corrections. The pro-
gram notifies eligible particlpants when a violent or sex
offender:

1. Is approved for furlough from prison, or work/raining
releass,

2. Is approved for parole (or has complsted sentencae),

3. Is approved for transter from prison 16 work/raining
release, or field supsrvision under Community Place-
men,

4, Escapes from custody, or
5. |s recaptured after an escape.

To be sligible for participation in the VICTIM/WITNESS
NOTIFICATION PROGRAM, you should be able to
answer “yes" to the following three questions:

1. Were you a victim, {or next of kin/survivor of a victim,
or parent/guardian of a minor victim), of a violent or
sex offence (listed in this brochure) in which the
offender pled guilty or was found guilty; or wers you
identified as awitness for the prosecution in whichthe
offender pled orwas found guilty of ons or more ofthe
listed violent or sex offenses?

2. Was the offender committed to a State of Washington
prison for the offense?

3. Was the sentence date after October 1, 1983 for the
violent offense or July 1, 1989 for the sex offense?

The following is a iistgnses as defined in Revised
Code of Washington 9.94A.030, The victims and wit-
nasses of these offenses who answered "yes" to the
praceding questions may be eligible to raquest partici-
pation in the VICTIM/WITNESS NOTIFICATION PRO-
GRAM:

VICTIM WITNESS ELIGIBILITY CRIMES
Offenses:

=»  Ail Class A Feloniss

-»  Criminal Attempt to Commit a Class A Felony or
Sex Offense

Criminal Solicitation to Commit a Class A Felony
or Sex Citense

Criminal Conspiracy to Commit a Class A Felony
or Sex Offerise

Rape, 1st, 2nd and 3rd Degree

Statutory Rape 1st, 2nd, 3rd Degree

Rape of Child 1st, 2nd, 3rd Degree

Child Molestation 1st, 2nd, 3rd Degrae

Sexual Misconduct with a Minor inthe 1stand 2nd
Degrea

Indecent Liberties (Foreible/non-Forcible)

Incest

Communication with Minor for Immoral Purposes
Arson, 1st and 2nd Degree

Assault, 1st and 2nd Degree

Bailjumping (hsld, charged or convicted of
Murder, 1st Degree)

Extortion, 1st Degree

Kidnapping, 1st and 2nd Degree

Manslaughter, 1st and 2nd Degree

Murder, 1st and 2nd Degree

Vehicular Homicide

Vehicular Assauit

Robbery, 1st and 2nd Degree

¢
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if you answered “yes" to the three questions, if the
offense in which you were involved is listed above, and
if you wish to be notified of specific system movements
of the offender, you must inform the Victim/Witness
Notification Program in the following manner:

A. You must fill out the vacx,mess Registra-

tion Card. Even if you not have sufficient
information to complete the Registration Card (you
must at least have the offender’s name}, you may
still subimit a request for ragistration. A registration
card should be available with this brochure. Y not,
you may obtain one from the nearest Depariment of
Corrections office or facility, Prosecuting Attorney's
Office or County Clerk's Office.

B. You must mail the Registratior: Card by Certified -
Mall to the VICTIM/WITNESS MNOTIFICATION
PROGRAM, Department of Corrections, P.O. Box
9699, Olympia, Washirglon 98504. Certifled Mall
is available at your local Post Office.

C. You must notily the Victim/Witness Notification

Otfice, in writing, each time your addrass changes.
The VICTIM/WITNESS NOTIFICATION PRO-
GRAM cannot notify you of the offender's status if
youfailto repont each change of addrass. Acurrent
telephone number is also requested. All registra-
tion material is desmed confidential and will be
safeguarded.

N0
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Upon receiving your VICTIMWITNESS Registration
Card, your eligibility to participate in the program will be
determined by verifying the convictionfor a violent or sex
offense (as listed abave), the sentence date, and the
commitment to prison. Also, your involvement as a
victim or witness will be confirmed. After eligibility is
determined, you will be notified of your enrolimentinthe
VICTIM/WITNESS NOTIFICATION PROGRAMby mail.

pation in the program, you may do so by raquesting by
Cartified Mall to be removed from the VICTIM/WIT-
NESS NOTIFICATION PROGRAM.



Low can I contact the
Victim Services Office?

Victims are welcome to visit personally a
representative of the Victim Services Office, to
discuss concerns, obtain irformation, or just to
talk. You may wish to make an appointment
before traveling to PPD's Central Office at 8610
Shoal Creek Boulevard in Austin.

A representative of the Victim Services Of-
fice will always be available to discuss
victims' concerns during normal working hours
Monday through Friday, (8:00 a.m. - 5:00 p.m.).

oll-free telephone number

To provide swift and courteous attention
to victims' concerns, PPD_has obtained a toll-
free telephone number for victims only. The
number is:

1(800)-84VICTIM

Victims can call this number during
normal state working hours and obtain assis-
tance. The Victim Services Office may also be
contacted by calling (512)459-2706, or by
writing to:

Victim Services Cffice
Texas Department of Criminal Justice
Pardons and Paroles Division
P.O. Box 13401, Capitol Station
Austin, Texas 78711

01-d

The Pardons and Paroles Division wishes to
express appreciation to all the Victim Service
Organizations for their continuing support and
cooperation.
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erution with prosecution efforts.

The right to fiave your safety and that of your family taken
into cmt,s:i‘darqlian when bail is being considered,

If you so request, the right o be informed about court

proceedings, ineluding wﬁetﬁerof ot they fave been canceled

or rescheduled,

If you so request, the right to information about procedures in -

the critminal investigation of your case by law enforcement, -
and about general procedures in the criminal justice system, in-
cluding plea bargaining, from the prosecutor’ office.

The right to receive infonnatian about the Texas Crime Victim
Compensation Fund, which provides financial assistance to
vicsims of violent crimes and, if you so request, to referral to
available soclal service agencies that may provide additional
felp,

Thie right 10 Provide information io a probation department
conducting a prumtmu {uwstggalton about the iripact of
the crime.

If you so request, the right to be notified of parole proceedings
by the Board of Pardons and Paroles, lo participate in the
parole process, and to be nol‘ified' of the defendant’s release.

The right to be present at alf public court procesdings, 1f the
presiding fudge permits.

The right to be provided with a :q'z waiting area 6Jore and
during court proceedings.

The tight to prompt retum q‘ any property no longer required

as evidence,

If you so request, the right to fave the prosecutor notify your *

employer of the necessity of your testimony that may involve
your absence from work,

The righit to complete a Victim Impact Statement, detailing
the emotional, phiysical dnd financial impact that the crime
fias fiad on you and your family, and to fave that statement
considered by the judge at sentencing and by the parole board:
prior to taking any parole action,

\ghts of Texas Crime Victims..

The right to protection from threats of harm arising from coop-

s
s

roices

Texas Department of Criminal Justice
Pardons and Paroles Division
8610,;Shoal Creek Blvd.

Austin, TX 78758 (512)459-2706




Victim S ectwnr"

The Victim Services Office was - - 'f .
established to address the needs of the wctxm .
in relation to the parole process. ‘Itisan .,
integral part of the Texas Departmentof - ." . -
Criminal Justice Pardons and Paroles va1s:on T
(PPD). ‘

The Victim Services Office is devoted en-
tsrely to assisting victims in matters concern-
ing parole, mandatory sapervxsnen, and resti-
tution. The section is the primary reference -
point within the agency for victims.

V' Vho is a victim? o
The Texas Crime Victims' Bill of Rights
defines a victim of violent crime as someone who

® has suffered bodily injury, death, or who has
been the victim of a crime involving sexual as-
sault, kidnapping, or aggravated robbery;

B s the close relative (spouse, parent, brother,
sister, or adult child) of a deceased victim; or

B isthe guardian of a victim.

VVhat is o Victim Impact
S tatement?

A Victim Impact Statement (VIS) is a-
form used by law enforcement agencies,
prosecutors, and other participants in the
criminal justice system to record the impact
of an offense on the victim. The VIS pro-
vides information needed to contact the .;
victim at any stage of the criminal justice
process including notification about release.

A victim may include on the VIS informa-
tion about how the crime affected him or her
emotionally, financially, and physically. The
victim may also include any other informa-
tion he or she wishes to submit.

Victims may o he VIS from county at-
torneys, district attorneys, criminal district attor-
neys, and victim/witness coordinators through-
out the state. The forms are alsp available through
the Texas Crime Victims Clearinghouse,

The VIS is delivered with offense and com-
mitment data to the prison system neadquarters
in Huntsville. The copy of the VIS is then sent to
PPD from Huntsville.

The VIS is confidential. The VIS becomes a
part of the inmate case file and remains at the
Central Office in Austin. Inmates are not aware
of Victim Impact Statements filed and do not
have access to their case files.

Remember: The Victim Impggt
Statement is confidential.

y viat roceaures gre useq
to notify victims?

Any interested party can request to be
notified of an inmate's release by telephoning,
writing , or by submitting a Victim Impact
Statement to PPD. PPD will notify victims and

other requesting parties when each of the follow-
ing occur:

* A Victim Impact Statement/Inquiry
has been received by PPD.

*The inmate initially enters the parole
review process.

*The inmate has received a tentative
favorable action (vote) for parole
from decision-makers.

*The inmate has been issued a certificate
of release to parole or release to
mandatory supervision.

Upon request, death penality case status notifi-
cation will also be done.

Persons requesting notification must ensure
that the Victim Services Section has a current ad-
dress and telephone number for inmate release
notification purposes.

Remember: If your address or phone
number changes, let PPD know.

V' Vhat is restitutlon?

Restitution is money the releasee is or-
dered to pay to the actual victim of an
offense. Restitution can be ordered only by
the sentencing judge in the case, and is re-
corded on the sentence and judgment docu-
ments by the court. Restitution should not
be confused with fines, court costs, or attor-
ney fees. Releasees pay restitution to the
Pardons and Paroles Division, which then
distributes the money to the victim. This
ensures that the victim and releasee have no
contact with one another in the process.
Direct any questions on this special service to
Judith Telecky, (512)459-2713.

V' Viat information can I send
to PPD?

In addition to the Victim Impact Statement,
PPD wiil accept for consideration any addi-
tional information from the victim concerning =
the offense or offender. Such additional infor- A
mation received from a victim is, like the VIS
itself, confidential. The information remains in
the inmate's case file at the PPD Central Office.
Inmates are not made aware of any informa-
tion submitted to PPD by victims, and inmates
do not have access to their case files.

V' Vhat services are provia

e Assistance in determining inmate status.

*Notification to victims about inmate releases,
and explanation of victim netification.

¢ Assistance with restitution processing.

* Explanation of parole and mandatory
supervision law.

*Processing of the Victim Impact Statement
and any other additional information
submitted by victims.

*Information and referral.



Appendix B

[0UR RIGHTS A5 AVICTI

VICTIM NOTIFICATION

Victinis, and fumily members of victims may request to be notified when an inmute is scheduled 1o be
released from prison to parole supervision, and when an inmale escapes from an institution or re-cutry
Juctlity. All requests MUST be made in writing to the Depantment of Corrections (CDC). 1t is the
requester's responsibility to keep CDC infonned of new addresses and telephone numbers.
Infonnation abows the victim (addresses, phone numbers, etc.) is kept confidential and will not be
made available to the inmate unless consent is given by the viciim.

VICTIM INPUT INTO CONDITIONS OF PAROLE

You can have input into the following conditions of purole: e o

L You can request that the parolee be required to live in anather county or in another city within
the committing county if you are clem"eawned; or, you can requess parolee plucement 20

miles cutside of the actual residence of @ victim or family member,

2 Restrictions can be placed on contact with you. Parolee contact with a victim without written
permission from the parole agent can be justification for parole revocation and return 10
custody,

3. Restrictions cun be placed on where parolees work. For example, embezzlers can be prohibited

Jrom contuct with money or checking accounts. Parolees who were sentenced on child ubuse
cases cun be restricred form contact with childrer.

if you are interested in having input into the conditions of parole, contact the Purcle and Community
ervices Division 1o find out the name and location of the assigned parole ageni.

VICTIM NGTIFICATION OF BPT HEARING

When requested, the Bourd of Prison Tenns (BPT) will notify victims, or victim family members, of
BPT heuarings o set parole dutes Jor lifers.  Requesis MUST be e in writing as victims are not
routinely notificd  After receiving the request, the BPT Executive Officer will send you a /umt, culled u
declaration, which you must sign and resurn stating that you are a victim or next of kin of the victim.

Onie the declwation is returned, your m{xjesl will be kept on file und you will be comtacied when the
pursle hearing is set. If you mave, you MUST nodify she BPT of your new address.

Once the inmate is scheduled for a Purole Consideration Hearing, you will be notified in writing. A
victim muy request through she BPT Executive Officer to appear before the Bourd amd make u
stutement. 1f you cannot attend the hearing, but would like to make g statement, you indy submit a
wrillen statement or an qudio tupe to the Blél‘. :

RESTITUTION

The State Board of Control, Victims Assistance, is the state agency responsible for administering the
Victims Restitution Fund. The restitution fund is for victims of violent crimes who suffer out-of-pocket
losses and who muy be ¢ligible to apply for financiul reimbursement. The fund will reimburse eligible
victims for lost wages or st_tlgpan, medical or psychological counseling expenses and other reluted costs.
ll{gé%_n%rﬂrll)o%OES NOT CANCEL THE OFFENDER'S OBLIGATION TO PAY YOU YOUR

Although the Depunment of Corrections cannot impase restitution, inmuies may volunteer to donate
money they eam o pay restitution to victims. Corrections CANNOT collect restinution on civil
Judgemenss (unpuid bills, spousal suppon, tont claims). Victims should contuct the county district
attorney or probution office 1o receive assisiunce on how to collect civil judgements of restitution.

RESOURCES FOR VICTIMS

Culifornia Deparunent of Corrections Bowrd of Prison Tenns
Victims of Crimes Services Coordinaior S5 Downtown Pleza
Special Projects Branch ‘ Suite 200

P.0. Bax MN2483 : Sacramento, CA 95614
Sucramento, CA $4283-0001 (916) 322-6300

(910) 3246737 )

Parole and Community Services Division
P Bux 9392553
Sucramento, CA $4283-0001
{910) +45-0200
Prepared by: The Califomia Depantment of Comections
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The Office for Victims Services

5.C. Department of Probation, Parole, and Pardon Services
2221 Devine Street, P.QO. Box 50666, Columbia, S. C. 29250

(303)734-9367

Meeting the Victim’s Needs...

In 1984, South Carolina enacted progressive legislation providing crirne victims and witnesses greater access to,
and participation in, the state's criminal justice system. In response to this legistation, entitled the Victims’ Bill of
Rights, the South Carolina Department of Probation, Parole, and Pardon Services (DPPPS) augmented its services
to provide greater assistance and attention to victim and witness participants in the community corrections process.

The Department has gone beyond merely meeting the requirements mandated by the Victims’ Bill of Rights. It
established the Office for Victims Services within the DPPPS Executive Division.

A Director of Victims Services and a Victims Services Liaison serve as facilitators for victims and witnesses
opposing parole and pardon matters, and provide assistance to victims and witnesses in attendance at weekly
Parole Board hearings. These staff members work closely with DPPPS Probation/Parole Agents in a combined
effort to address the needs of the victims of offenders on probation, parole or early release. The Victims Services
staff also remain in close contact with victim advocates-on the local, state and national levels,

Victimization is not a cne-time occurrence. Victims - as well as wiinesses -
can often find themselves feeling victimized all over again during their
participation in the trial process and in further contact with the eriminal ;ustxce
] system.
|  The DPPPS QOffice for Victims Services sirives to eliminate the feeling of
{ victimization, by encouraging victims and witnesses to learn more about, and
become participants in, the community corrections process.

The DPPPS Office for Victims Services assists the victim or witness to
become both informed and invclved, so that:
s - He/she may experience less frustration and trauma with court and prison
- personnel, and be better p:cpared to participate in the criminal justice

system if he/she chooses.

¢ He/she may provide a mare complete picture of the effects of crime,
erhancing DPPPS’ ongoing evaluation of the effectiveness of
community corrections programs,

S """ The Parole Process it

The South Carolina Department of Probation, Parole, and PudonSemca nends a 30-day wntten notice of
pa.mle hearings to the victims and witnesses of both violent and nnmmlent cnmea. Nouﬁcahms are also zssued
to law enforcement cfficials, solicitors and judges.” - ¢
~ Eachnotice specifies the date, location and time of the pamle hearing. It informs lhe vuc?*m or mtnss of his/
herright to attend the hmnngand presenttshmon to the'Parole Board: regardmgpamlecomiderahonof the

Should the victim or mtnes'. notdesxre to attem:l the hearing, he/she may submita
'Boardscomderatzon. Y
- 'The notification letter also mcludes mfom\auon regarding security measures for entering the institution . .
- where the parole hearing will be held. Ir addition, there are instructions for conmctmg the DPPPS Office for
VictxmsServices,aot!utd\evicnmormmasma pro dead ce i attendance uheparole
hmnng, or to obtain additional mfm-mahom »
“'The Parole Board strives to make well-fonnded pmle decisions based on awealth of lnformzﬁon .
regardingeachcasa Input from the vietim orwitnessisanimportantpaxtofthispm :
Shonld a pamleebechaxged witha vwhhmofhis/hapamieagmement the victim ormtnashasthengh!
: to attend a vilation hearing to consider revacation of parole.- The victim or witness may submit a written..
statement to the Parole Board for consideration at the hearing(s), if he/she does not wish to attend. - :

The DPPPS Parole Division notifies the victim or witness when parole is approved.

wrmen stawment for the
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Broad River
Correctional
Institufion

Whether the offender is under supervision
for probaticn, parale, or early release, the -
victim or witness is encouraged to contact the
" -offender’s Supervising Agent, to keep . .
infarmed and involved in the commumty :
.-torrections process.. . - o

Probation

DPPPS Probation/Parole Agents in local county cffices obtain vietim impad statements (when
available) from the Circuit Solicitor’s office. After the original filing of the statement and through
contact with the victim or witness during the pre-parole investigation process, agents often learn of
the continuing effects of the crime « or “victimization” - on the victim or witness.

Court-ordered and Parole Board-ordered restitution to the victim is monitored by DPPFS staff.

The victim or witniess is also afforded-the epportunity to attend probation violation hearings.
However, should he/she decide not to attend, the agent provides written notification of the hearing’s
disposition following the proceedings.

Youthful Offender Early Release
Release When invoked by the Governor, DPPPS administers an
— e , P early release program designed to reduce prison -
rqu;sl;e t‘i’:g?ﬁz gm:ssmedo::ﬁ;ﬁf?mn\s overcrowding. This program, ERA II, allows for victim and
him /hér of the fing release of youthful offenders witness input regarding an inmate’s consideration for early

(ages 17-24) to parole supervision. The victi . 1o has Aled \ficatio .
. - s . e victim or witness w, S a notification request 1s
o St e et Informed by the Office for Victim Services of his/her right to
DPPPS Youthful Offender Parole Review Board for oppose the pending early release of an inmate under EPA II.
consideration. Should the victim or witness exercise this right, an

L . e . opposition hearing is scheduled with a DPPPS Hearing Officer
mﬁi‘ﬁgzﬁ'ﬁ'{,m;’e;fdf‘e&gf ‘;r wm\:ss to document that input. The victim or witness may also attend
of the Farole Review 8 dlécisio the Parole Board hearing at which the final decision is made.

Prequently Called
Numbers

farVi:ﬁ:m Sezvices ...734-9367
5 £ " ""'*‘ V"'“v"" ""*“"\sanon Fund

Anderson e 2263408

Bamberg -c.....245-2001 737-9465/3609
; . Victum‘ 24-HourAchm Hoﬂine
5 18005216576
MI.JSC.DepamoEConecuonn )
- ot ol : , o 737«9313
Hony J.l..-:2481382 -}
. L e e S.C.AmuwyGexm'al lOfﬁce
 JOSPRE e 726-7728 - 5 734-3737
* KershaW e 425-1510 °
. T a5%06 - : -:- Cmnc Vachms Rmrch &Tmmm;tg(z:mter

~..6848525

" Lawrens.......984-4564 York
Lee oirciene 484-5341
Darlington ......393-4741  Lexington .......358-2551

sC Gova"mr’sOfﬁce,D‘mwnof Pubiic Safety
7340423
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SECTION E

GUIDELINES FOR VICTIM SERVICES IN THE PAROLE PROCESS

]
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GUIDELINES FOR VICTIM SERVICES IN THE PAROLE PROCESS

Introduction

The Final Report of the President’s Task Force on Victims of Crime published in 1982
included four key recommendations for paroling authorities to involve crime victims in
the parole process, and create protections for both victims and society as a whole. These
recommendations were:

1.

Parole boards should notify victims of crime and their families in advance
of parole hearings, if names and addresses have been previously provided
by these individuals.

Parole boards should allow victims of crime, their families, or their
representatives to attend parole hearings and make known the effect of the
offender’s crime on them.

Parole boards should take whatever steps are necessary to ensure that
parolees charged with a crime while on parole are immediately returned to
custody and kept there until the case is adjudicated.

Parole boards should not apply the exclusionary rule to parole revocation
hearings.

The past decade has witnessed some very important improvements in victims’ rights in
the parole process in many states. The majority of states now allow crime victims to
attend and testify at parole* hearings. In addition, many other persons with interest in
a particular offender’s disposition may also attend and testify at parole hearings, as noted
in the following chart:

All references to parole in this section -- obtained from the National Survey of Adult and
Juvenile Corrections Agencies and Parole Agencies -- refer to adult parole only.
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PAROLE HEARINGS
# States # States
. Allowing Allowing
Attendance Testimony
Crime Victims 29 28
Witnesses 26 22
Law Enforcement Officials 25 23
Victims’ Families 26 25
Witnesses’ Families 24 20
Victims’ Or Witnesses’ Designated
Representatives 29 25
Victim/Witness Support Person 27 20
Victim Advocate 23 22
Judicial Representative 25 22
Prosecutors 28 25 ‘
Concerned Citizens : 21 17
News Media : 19 N/A
Others 15 11

In ten states, parole hearings are open to the general public. Offenders in West Virginia
can request that no one be present at parole hearings except the Parole Board, corrections
officers and themselves. And in New Jersey, only the Parole Board members and inmate
are allowed at hearings.

Furthermore, nine states allow anyone to testify (either orally or in writing) before their
paroling authority.



Ten state parole agencies have a staff member specifically designated to accompany
victims, witnesses and their families at any hearings related to the offender’s release.

Type Of Information # States
Provided To Victims Providing
Who Can Attend Hearings 31
Maximum Number Of Attendees Per Offense 8
Time, Date And Location Of Hearing 32
Directions To Specific Hearing Room 25
Where To Park 20
Agenda Which Specifies The Order Of

Testimony 13
Recommendations About How To Testify

Effectively ' 12
What To Wear 6
What They Can and Cannot Bring 15
Name, Address And Phone Number Of

Victim Contact Person In Agency 27

The nationally recognized victim services program in the South Carolina Department of
Probation, Parole and Pardon Services provides all the information noted above to victims
prior to parole hearings.

Face-to-face confrontation between the victim and the offender or his/her family is often
very distressing to victims. Thirty states have taken procedures to limit or control such
face-to-face confrontations. Some of these measures include:

N Conducting separate hearings for offenders and victims.
L Allowing victim testimony without the offender present.
L "Teleconferencing” parole hearings with victims present at parole board

offices, while the offender remains in the institution.

In Idaho, psychological counseling is available to any victims who need support from a
trained social worker.



Seventeen states have institutions with waiting areas for victims who attend parole
hearings that are separate by sight and sound from offenders, their families and their legal
representatives. Parole agencies in five states have plans to modify existing structures
to provide separate waiting areas for victims. And in California, the Department of
Corrections has plans to create separate waiting areas for victims in the architectural
designs for new institutions.

When parole agencies were asked if offenders or their attorneys are ever given access to
the victim’s impact statement (VIS) or oral testimony, they responded as follows:

Access To VIS Or

Victim’s Testimony Yes No Not Sure
Given Before The Hearing 6 33 2
Given During The Hearing 18 21 2
After The Hearing 14 25 2

And in 15 states, offenders are allowed to respond to victims’ testimony or impact
statements.

A number of states take crime victims’ needs into consideration when scheduling parole
hearings. Some of the different ways that programs try to accommodate problems victims
sometimes have attending parole hearings include:

Agency Action # States Allowing
—Such Actions

Reschedule Hearing If It Is Impossible

For Victim To Attend 25
Reschedule Hearing If Offender Requests 33
Notify Victim When An Offender’s Parole

Hearing Is Rescheduled 28
Conduct Hearing At Institution Closer To

Victim’s Home 11

Allow Victim To Provide Testimony Or Input
At Location Different From Location Of
Parole Hearing 34




The survey found that 36 parole agencies inform victims about the outcome of parole
board hearings and related decisions. In 10 states, victims are notified at the hearing
itself; in 33 states, victims are informed of parole board decisions by letter; and in 19
states, victims are contacted by telephone.

Parole Violations

Only six state parole agencies routinely notify victims of parole violation hearings.
However, in 22 states, victims are allowed to have input prior to or during parole
violation hearings. Twenty states allow victims to submit written impact statements; 17
states allow victims to testify at violation hearings; and 12 states now allow victims to
submit videotaped impact statements to be played at the hearing.

Fourteen states generally attempt to notify victims of the originating offense for which
the offender was on parole of subsequent parole violations. And in 23 states, victims of
the new offense, which resulted in the parole violation, are notified of the fact that the
crime was, indeed, a violation of the offender’s condition of parole.

Survey respondents were asked to identify the percentage of parole hearing offender files
containing victim notification requests, and also the percentage of parole hearings with
victims in attendance. It is estimated that approximately 24.9 percent of parole hearing
files include victim notification requests. Respondents also estimated that an average of
eight percent of parole hearings are attended by victims of crime or their representatives.

Victim Input At Parole

Thirty-six states now have laws which allow victims to give input at parole release
hearings through a written victim impact statement, an oral statement (known as
"allocution"), or both. Furthermore, in 34 states, if an offender was sentenced prior to
the passage of that state’s victim impact statement law, victims of that offender are still
allowed to submit victim impact statements.

The majority of states also allow audiotaped or videotaped victim impact statements at
parole hearings.



Types Of Victim Impact

Statements Allowed Yes No Not Sure
Oral (allocution) 31 5 0
Written 36 0 0
Audiotaped 28 6 2
Videotaped 24 7 5

In 28 states, the original victim impact statement that was prepared for the sentencing
hearing (as part of the criminal proceedings) is kept on file by corrections authorities, and
reviewed as part of the parole process. Twenty-two states invite victims to submit an
updated impact statement which includes any evidence of communication from the
offender or the offender’s associates since sentencing.

Sometimes crime victims prepare victim impact statements (VIS) themselves. In other
cases, their statements are prepared by probation or parole officers during the pre-parole
investigation.

Who Might Prepare VIS # States
Probation/Parole Officer During The

Pre-Parole Investigation 7
Crime Victims For Themselves 19
Either At Decision Of Both Parties 6

In Hawaii, Kentucky and South Carolina, a staff member from the prosecutor’s office
also might prepare victim impact statements for use at parole hearings.

Idealistically, parole boards function as an intricate part of the corrections process to
ensure that the granted privilege of parole is based on an objective, unbiased decision.

Parole boards, in their effort to determine "offender risk," must gather all available and
useful information that aids effective decision making. They attempt to achieve a balance
by using risk assessment tools and allowing input from inmates, victims and witnesses,
criminal justice officials, the news media, various agency representatives and the public.
This open process relies on both "paper and people” to grant or deny an inmate’s parole
and is progressive, humanistic and, above all, maintains accountability which is
paramount to all parole agencies.




Parole agencies must not only be accountable to the public when exercising the parole
decision, but also serve the community with a professional staff that is trained and
committed to making sure victims and witnesses are treated with dignity and respect. If
parole is granted, victims and witnesses should become part of the supervision plan and
work closely with the parole agent to maintain offender compliance with all conditions
set forth in the parole contract.



THE PHILOSOPHICAL CONTENT OF YOUR PROGRAM O

In order to effectively establish victims’ services and programs in parole, the agency
must:

B set goals;
w determine objectives; and
= evaluate existing services and policies.

Prior to establishing your agency’s basic philosophy about crime victim services, you
should take time to meet with victims and service providers in your state to:

® determine what crime victims and witnesses want and need to know about
the parole process;

L ascertain any problems or concerns victims and witnesses may have
experienced in the past with your agency;

- obtain information about the mental health needs of victims and the specific
challenges they face when their offender becomes eligible for parole; and

o determine mutual needs and ideas that can provide the foundation for any
program planning you conduct relevant to victim services.

In addition, many of the resources contained in this conference notebook will be useful
to you as you seek to initiate or improve crime victim services in parole.

Recommendations

o Develop a one-or-two year comprehensive activity plan for services,
establishing a philosophical basis which incorporates crime victims’ needs
and concerns (see Appendix A).

m Seek management support for policy development and/or changes, which
may require changing existing legislation limiting the implementation of
victim services.



" Address the issue of "open" versus "closed" parole hearings, and seek an
' open process if it is administratively feasible and not prohibited by state
statute.

L Develop a comprehensive package of program and policy information about
victims® needs and services for dissemination to your staff and the public.
This includes an informational brochure (See Appendix B) and media
outreach activities, such as press releases and public service
announcements.

L] Utilize existing publications (such as newsletters, bulletins and magazines)
of criminal justice, victim service and corrections agencies to help "spread
the word" about your program.

u Form an internal task force or steering committee to plan and implement
your program. Task force or committee members from your staff may help

to ensure a "buy-in" from your entire agency.

L Form external networks and links with victims and service providers, and
implement cross training among organizations and agencies.

' ® Include a training component about victim services as part of agent
orientation and continued education for all levels of staff.

n Designate certain staff as victim service liaisons (you can use existing staff
members if they are properly trained) (see Appendix C for job description)

w Recruit volunteers at every level of your program. Excellent sources for
volunteers include victim service agencies, churches and civic organizations
(see Appendix C for internship and/or volunteer job descriptions).

u Develop policy and procedures that address staff as victims (see "Staff
Victimization and Critical Incidents" section of this notebook).

Programmatic Design

Victim service programs should be well thought out and comprehensive from the initial
phase of parole eligibility through the parole supervision plan.
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Develop consistent data management and administrative procedures which include:
u appropriate forms; and
L automation versus manual tracking and filing system.

Ensure the confidentiality of all information you gather:

= By knowing and understanding "public" information policies and procedures
(see Appendix D).

| By keeping such information in a separate, confidential file.

n By changing legislation which threatens victims’ confidentiality, either by

amending existing statutes or by passing new laws.
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VICTIM IDENTIFICATION AND IMPACT ASSESSMENT:
THE PRE-PAROLE PROCESS

Recommendations

Once the inmate is eligible for parole, victims and witnesses should be identified by
name, address, and telephone number and contacted as part of the pre-parole process to:

u determine the impact the crime has had on them; or

B update any prior victim impact statement they may have submitted to the
criminal justice or corrections systems.

Identify victims and witnesses by utilizing existing data collected in the early stages of
the criminal justice system, including records from:

L law enforcement;
L prosecutors; and/or
N helping professionals.

Develop and evaluate tools that assess victim impact prior to and after sentencing, such
as:

= pre-sentence report,;
n victim impact statement; and
w pre-parole investigation reports.

Utilize non-criminal justice sources to assess and document the impact of crime on the
victim and related financial losses, such as:

L psychological reports;
= victim compensation claims;

u insurance reports; and
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L other applicable sources. ‘

Assessments of victim impact should be compiled and routed to the offender’s central file
which the paroling authority reviews for parole consideration.

Notification Of Parole Hearings

Recommendations

Once a parole hearing is scheduled, victims and witnesses should be notified of their
rights in the parole process well in advance of the hearing (at least 30 days). Educational
information should be mailed to the victim or witness explaining their options for input
into the parole process, including:

L written victim impact statements;

» direct allocution;

= victim impact statements on audiocassettes; and/or ‘
= victim impact statements on videotape.

In addition, victims and witnesses should be provided with detailed information and
guidelines (see Appendix E), including but not limited to:

= who can attend the hearing;

N maximum number of attendees per offense;

u time, date and location of hearing;

L directions to the specific hearing room;

| where to park;

n agenda which specifies the order of testimony;

= recommendations about how to testify effectively;
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L what to wear;
L what they can and cannot bring; and

H the name, address and telephone number (1-800 number if possible) of the
victim service contact person in your agency.

If possible, all concerned parties (including law enforcement, prosecutors, judges and the
victims’ representatives) should be contacted for input (see Appendix F for sample
policies, procedures, letters and forms).

VICTIM INPUT INTO THE PAROLE PROCESS

Recommendations

L If an open hearing process exists which allows victims and witnesses to
testify to the paroling authority, complete separation (by sight and sound)
of the victim and inmate should be maintained throughout the entire
process.

| Separate waiting rooms should be staffed with personnel (utilizing
volunteers, as needed) and may include certain accommodations such
as (See Appendix G):

L information relewant to the parole process and their rights therein;
= beverages and snacks;

n newspapers and magazines;

L toys;

L] restroom facilities;

L telephone;

L] television and VCR;

E a non-smoking area; and
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L a private area.

Please refer to the "Guidelines for Separate Waiting Areas" section of this notebook and
Appendix H for additional information.

Modifications should be made to existing structures without specific
separate waiting areas to accommodate a safe environment for victims and
witnesses who choose to attend parole hearings.

Parole cases with victim/witness input should be given priority on the case
docket over cases in which there is no victim/witness or public concern.

Victims and witnesses should be the last persons to testify in a parole
hearing.

Precautions should be taken to ensure that victims and witnesses have no
contact with either the inmate or persons attending the hearing to speak on
his/her behalf.

The decision to grant or deny parole should be explained to the victim or
witness who testified at the hearing as soon as possible. Those victims who
do not attend the hearing and wish to be notified of the outcome should be
contacted by phone as soon as possible or a "user friendly" notification
letter can be used.

If parole is granted, victims and witnesses may be involved in developing
the parole supervision plan to include:

u conditions of parole;

= restitution;

[ no contact with the victim or witness;

" release to another jurisdiction away from the victim’s or witness’
residence;

u community service;

. intensive supervision;

= drug testing;
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- specific treatment services; and or
L curfew or house arrest.

L Develop a community resource directory to help you provide effective
referrals for additional services to crime victims and witnesses, or contact
your state’s victim service coalition (if applicable) to determine if such a
directory already exists.

PAROLE SUPERVISION

Services to victims and witnesses should extend into community supervision, where their
input can be effectively utilized to develop a supervision plan which is equitable and
satisfactory for all.

Recommendations
L Victims and witnesses should be given information about:

| the location of supervision;

L supervising agent’s name and contact informatjbn; and

u information about conditions of parole (including any special conditions).
L Victims and witnesses should contact the supervising agent for input into the plan

of supervision or if assistance is needed for a community service referral.

o If the paroiee will be supervised in another state, victims and witnesses can contact
the National Victim Center to obtain contact information for the correctional
agency staff who is responsible for victim services.

u Parole supervision should have a mechanism to identify those victims and
witnesses who desire notification in the event of a status change in parole
supervision (such as violation, transfer, termination, etc.) for which the victim
wants to be notified and be able to provide input.

u All contacts between the agent and the victims and witnesses should be
documented and confidentially maintained.
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| Victim/offender programs should be utilized if possible and if agreed upon by
applicable parties. Examples of such programs are: ‘

= mediation;
= conciliation; and/or
L victim impact panels.

Last but certainly not least, complete protocol should be developed before, during and
after the parole process to ensure consistency and to guarantee that all victims are treated
with dignity and respect.

Similar victim service programs exist in many states’ adult and juvenile and corrections
agencies.

Please refer to the "Corrections-based Victim Service Programs" section of this notebook
for additional information.
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Orric®ror VICTIMS SERVICES @

Objective: Refine and evaluate services to victims as part of the parole process.

1991 TAsk ACTIVI’.PLAT

Page 1

Activities/Tasks

Revise the victims services portion of the pre-parole
Investigation directive to develop consistent
notification policy

Individuals Responsible

Brett Macgargle, Frank Burke, Ann Hyde

Update slide show

Brett Macgargle, Beth Allain

AV
AT

Update current victims display board package

Marian Lindsey, Beth Allain

Update the victims information board in the Marian Lindsey

opposition room at BRRCI -

Formalize victims services training for new agents Breit Macgargle ‘ﬁ?

as part of the CJ Academy program '

Gather data to analyze victim opposition during the Marian Lindsey *

YOA and Short Term Parole Process

Complete a geographical analysis of victim
opposition at hearings’

Brett Macgargle, Marian Lindsey -

Redesign victirns brochure

BrettMacgargie, Beth Ailain

Network with all 16 Sclicitor-based victim
advocates, and all AICs conceming victims services

Brett Macgargle, Marian Lindsey

3%

Gather data to analyze restitution ordered and paid

Brett Macgargle, Sandy Gibson, Ann Hyde,
Gwen Bright, Rob McManus

Coordinate with national victims services providers
(NOVA, NVC, NIC,NUJ, ACA, APPA) in collecting
information for improvement of services (o victims

Marian Lindsey

Y Projected Completion Date

V XTpuaddy
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OFFICE FOR VICTIMS SERVICES 1991 TasK AcTIVITY PLAI

Objective: Implementa comprehensive program for victims services as part of probation.

Page 2

81-4

Activities/Tasks - Individuals Responsible Qo“’ .0*."‘& ‘ﬂ@p {\\ S & of} é@'&o N Vé Ae@ 65‘\

AP sz, @ ) @ '50 S\s, V’Q e oc, A0 Q?'

Train Coordinators of Victims Services (CVS) Brett Macgargle , a#* e

Update slide show Brett Macgargle, Betii Allain é%

Update current victims display board package Brett Macgargle, Beth Allain ﬁ%

Develop computer program/process 1o assist Brett Macgargle,Neil Lown

program efforts

Complete a statistical analysis of the two projects Brett Macgargle ool \ > *

Formalize the identification, notification and

monitoring procedure, including forms, letters, logs,
contact sheets and filing sysiem

Brett Macgargle, Jackie Flynt, Jim Moore

Formalize victims services training for new agents
as part of the CJ Academy program

Brett Macgargle

Revise the local victims' resource directory in . .
Charleston County

Jackie Flynt, Jim Moore -

Coordinate with Public Information to profile
agency efforts in services to victims to media
sources

Breit Macgargle, Tom Hudson

Develop training curriculum for agents in contact
with victims {(stages of victimization, methods for
diffusing anger, efc.)

Brett Macgargle

Implement a comprehensive program for services
for victims on a statewide basis, based on the pilot

program cva'n (to be determined at a later date)

Brett Macgargle, Mike Cavanaugh

& Projected Co’on Date
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South Carolina Depariment of
Probation, Parole & Pardon Services

VICTIM’S FACT SHEET

Q: When do inmates hecome eligible for parole?

A: Inmates serving for a violent crime n Sowh Carolun
become cligible for parole alter serving one-third (1/3) of
their sentence; nonviolent offenders after one fourth (1
of their sentence. Some inmates may become elimble
prior to that time .by earning work credits through
performing productive duties in the institution.

Q:' What is the difference between violent and
nonviclent crime?

A: Vialent crime (as defined in the Cade of Laws of South
Carolina 1976, as amended) includes Murder, Armed
Robbery, Kidnapping, Criminal Sexuai Conduct isi and
2nd Degree, Criminal Sexual Conduct wjth a Mmor,
Assault with intent to Commit Criminal Sexual Conduct
1st or 2nd Degree, Assault and Battery with Intent to Kill,
Voluntary Manslaughter, Drug Traflicking, Arson 1st
Degree, Burglary 1st Degree, Burglary 2nd Degree with
Aggravating Circumstances, and Accessory Before the
Fact to any of the above crimes. All other crimes are
considered nonviolent.

Q: if an inmate is rejecied for parole, when does

he/she become eligible for parole again?

A violent offender denied parole is considered for parole

every two (2) years alter his'her first rejection; a non-

violent offender every year after the first rejection.

What rights do 1 have as a victim of crime?

As a result of the Victims' Bill of Rights of 1984, victims of

crime in South Carolina are entitled to the following:

®To be treated with dignity and compassion.

*To be protected from intimidation and harm,

¢To be informed concerning the criminal justice process.

oTo preserve property and employment.

¢To due process rights in criminal court proceedings.

®To receive special recognition and attention from
criminal justice, medical, and social agencies il the
victim is very young, elderly, handicapped, or has
special needs. '

Xy

2

28

2

carly release of an inmate under release
mechanismo designed to ease prison over-
crowding?

All victims who have filed a Vlictim Notification Request
with the South Carolina Department of Probation, Parole

4

& Pardon Services are notified uvpon an inmate's |

consideration for release under EPA 1} regulations and
are given the opportunily to register their opposition to
the inmate's release. Nonviolent offenders may also be
eligible for Supervised Furlough (SF 1) and EPA | early
release programs, as delermined by the South Carolina
Department of Corrections {(SCDC}. Viclims who have
filed for notification with SCDC will be nofified if the
inmate is approved [or one of these early refease
programs.

Further questions? Plezse contact the Ceordinator
for Victimi Services, South Carolina Department of
Probation, Parcle & Pardon Services, 2221 tievine
Street, P.O. Box 50665, Columbia, South Carolina

Ae a victim, do ! have a right to object to the

E)

DPPPS County Offices

Counly Phone
Abbeville ... e 459 5323
ATKEN Lot e i et e 648.4221
Allendale ... e 584.4106
Anderson - ..., et ieteciri e saans vees 226-3408
Bamberg ....ooviiiiiiiniiiiieiiiniiieeinenas 245-2901
Barawell ... it e e e 259.5125
Beaufort ....... e teieeshere et raeas 525.7349
Berkeley voviiiiiiriiiiiiiiiiiiii e, 761.8395
Calhoun .. ovre it i i s 874-2537
Charleston ... iviiiiiniiiiniiiiiriirnnenas 724.6700
Cherokee ..... P veess. 889.4568
L0011 1T 581 2545
Chesterfield ...............c...0 Cretiaenanes 623-7748
Clarendon .............. eeereeneniena. e 435.8885
Colleton .............. P 1 [ K X k &
Darlington ......... e bbreeebeerans crerenaess 393.4741
Dillon .......... Creeeenas e eereans . 774.8441
Dorchester vuveveiiiiiireneeiinsroneeeennnns 563-5125
Edgefield ......co0vvnnenn. Ceeees veenras veves. 6378781
Fairfield. .. .. N Cearararae Cererenenees . 635-1411
Florence «..vvveiiviiiiiiieireiiiieiireenns 665-3063
Georgetown ..,..... Ceeesirrersieneene R 5469798
Greenville ...c.vvvinnivnnnnen, veseereessviees 2988585
Greenwood ........... Crriisesrriteernseeness 229.6622
Hampton .oieiieliieiinniiininninrininensess 9433946
Horty covvvniiininniinnnns, v tereeensee.. 248-1332
Jasper ......oevveeinas Cessnrasrrensisaiinenss 726:8295
Kershaw .....cvvvivviennnninnns Certesens ceeo 425-1510
Lancaster ...vvevtvnns Cevreresseneans Cereans 2856906
Laurens v...ovivunnnsn N seies. 984.4564
el voviieiiiinirinarieeennans esenenas +eeeo. 4845341
Lexinglon ...c.cvvvvvnvnnns Cebetaeenes Creiens 359.2551
MeCormick ou.vvviiiiiininianiinnarniensenss. 4652428
[ F 1) Ceeens 423.2666
Marlboro .....  Loiveiinens treeesacieataane . 479.3041
Newberry ..... ST 74 B4 § 11
Oconee ....... e e saatar e renrteaterisitanan 6384255
Orangeburg covvieveeineencnernnnnss Ceereaaa 5331000
Pickens .o.voiviiiiiniiennninnss e 868.2375
Richland .........cccvvuen Cerereecresaess vees 253.6286
Saluda ..... cerraranes feereeenaie veseeriseess 445.2080
Spartanburg ....covvieinennnen rareieene veese 596.2582
Sumler viviviiiiniiinn.. teerhesernenans ceeees 1785185
Union ..oovuviaen, Cesetereebetosanrsaetnasans 429.1645
Williamsburg . o.ovvvvneniniien, R eers 354.5404
York cooviviiinnnennnns. rteees et 6R1.8525

Frequently Called Numbers

DPPPS Oflice for Victims Services ...ovvvvennnn. 734.9278
S.C. Crime Victims' Compensation Fund ..., 737-9465/3609
Victims' 24 Hour Action Hotline ........... 1.800.521.6576
S.C. Department of Corrections .....ovuvve.... 737.9313
S.C. Attlorey General's Qe oovenenennn... YAUKYRY]

Crime Victims' Rescarch and Treatment Center .. 792 2945

- e e e wonn
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Appendix C-1 : South Carolina Fact Sheet for Office of Victim Services

South Carolina Department of
Probation, Parole & Pardon Services

Office For Victims Services

In response to the 1984 Victims' Bill of Rights, the S.C. Department of Probation, Parole, and Pardon Services
(DPPPS) has augmented, and is continually enhancing, its services to victims/witnesses. It is the goal of the
Office for Victims Services (OVS) to keep viclims/wimesses mfonned and involved throughout the probation and
parole process.

rvi rovi

v Full-time victims services staff to assist victims throughout the probation and parole process

v Make direct referrals to victims services providers in the commuxity

v Work closely with law enforcement agencies, community organizations and victims services providers to assist
victims of crime

v Provide information about the criminal justice system

Parole

v The victim is contacted by Probation/Parole Agent six months prior to the offender’s parole eligibility date.

v Thirty days prior to the scheduled hearing date, the v:ctun receives a written notification advising of the
date, time and place of the hearing.

¢ Victims may provide input inte an inmate's parole by submitting letters/petitions, by calling the Office for
Victims Services, or by attending the parole hearing. ‘

o If the inmate is denied parole, he/she will be eligible again in two years if serving for a violent offense, and
one year if serving for 2 nonvioleat crime.

v If the inmate is granted parole, the victim will be given the name and phone number of the Agent In Charge
in the county where the offender will reside and be supervised (provnded the victim is present at the
parole hearing).

v If a victim requests, he/she will be notified if the offender violates the conditions of parole.

Probation

¥ Prebaticn/Parole Agents monitor the collection of court-ordered restitution payments.

v Probation/Parole Agents coliect Victim Impact Statements for placement in the offender’s file.
v If a victim requests, he/she will be notified of and may attend violation hearings.

¢ Victims may be notified of the outcome of the violation hearings if they are unable to attend.

THE CODE OF LAWS OF SOUTH CAROLINA
Office for Victims Services 1976, as amended, defines violent offenses as: Murder,

. . Armed Robbery, Kidnapping, Criminal Sexual Conduct 1st
S.C. Department of Probation, Parol & Pardon Servies e o Do e o ot whth & M,
P.0. Box 50666, 2221 Devine St. Assault with Itent to Commit Criminal Sexual Conduct 1st

Columbia, SC 29250 or 2nd Degree, Assault and Battery with Intent to Kill,
e et Voluntary Manslaughter, Drug Trafficking, Arson 1st

Degree, Burglary 1st Degree, Burglary 2nd Degree with
Aggravating Circumstances, and Accessory Before the Fact
1o any of these crimes.

(803) 734-9367

Brett M. Macgargle, Director of Victims Services THES.C. DEPARTMEN.T OF,CPRI_‘ECI:IONS ‘
. . {SCDC), a separate agency, notifies victims if the inmate
Marian M. Lindsey, Victims Services Liaison should escape or be released on a community work program
or weekend furlough. In order to register with SCDC 1o be
notified of these programs, call the Victim/Witness Notifica-
tion Division at (803) 737-9313.
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Appendix C-2 : South Carolina Office for Victims Services

v -Purpose Statement

Office for Victims Services

South Carolina Bepartment of
Probation, Parole, and Pardon Services
P.O. Box 50666, 2221 Devine Street, Columbia, SC 29250 (803)734-9367

Brett M. Macgargle,-Coordinator of Victims Services
Marian M. Lindsey, Victims Services Liaison

PURPQOSE OF QVS: To provide direct services to victims/witnesses
ensuring that they are informed, involved and given the
opportunity to participate in the community corrections process

in the State of South Carolina.

H Mainly through the use of
victim impact statements and the pre-parole investigation
process. :

0 - SERVICES PROVIDED: There are two full-time employees located in

the execriive division of the central office that provide direct
services to victims/witnesses. These staff members provide
information about the criminal justice system and make direct
referrals to.victims services providers in the community. Also
to assist victims/witnesses, these employees work closely with
law enforcement agencies, community .organizations and victims

services providers.

PAROLE: Six months prior to an inmate's parole eligibility date,
a pre-parole investigation is c¢onducted by the probation/parole
office in the - county . where the vffense occurred.
Probation/parole agents .contact the victim to verify details of
the facts of offense and to determine the amount of restitution
owed, if- any. At this time, victims/witnesses are given the
opportunity to make a statement concerning their feelings about
the inmate being paroled.

Thirty days prior to the scheduled parcle hearing date,
victims /witnesses receive written notification advising them of
the :d&dte, time and place of hearing. Some victims send in
letters/petitions to oppose parole or call OVS to voice their
opinion. Others choose to attend the hearing where they are kept
in a secure waiting area separate from the inmates. They are
informed of the hearing procedures and are given the opportunity
. to personally testify before the Parole Board members. They are

advised of the outcome of the hearing before they leave the
institution. Upon request, victims who do not attend the hearing

are notified of the outcome.

E-21
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In. the event parole is granted to the inmate, the victim is
informed of the conditions of parole and given the supervising
agent's nameg and phone number. If restitution is ordered as a
special condition of parole, the agent will monitor the

collection of the payments.

If the offender should violate his/her conditions of parole, the
victim will be notified and may attend any hearing that will
affect the case to include a preliminary hearing before a hearing
officer as well &s the violation hearing before the Parole Board.

PROBATION: Our county probation/parole offices are responsible
for collecting victim impact statements from the solicitor's
office. The impact statement is kept in the offender's local
file if he/she receives a probationarvy sentence and it is
forwarded to OVS if the offender is serving time.

If restitution is ordered as a special condition of probation,
the agent will monitor the collection of the payments. If an
offender violates his/her conditions of probation, victims/
witnesses are given the opportunity to attend and testify to the
judge at vioclation hearings and are notified of the outcome of

the hearings if they choose not to be present.

In Charleston, Richland and Kershaw Counties pilot programs are
in effect which - provided - additional services to
victims/witnesses. Victims are notified of the disposition of
the case and the conditions of probation, as well as any special
conditions which would affect the wvictim. They will also be
given information regarding referral agencxes available in their

community.
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Other state agencies using the prison labor force
include the $.C. Schoci for the Deaf and Blind, the
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More than 40 psrcent of these inmates
unemployed when they were arrested.
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Correctional
Instituticns in South
Carolina
Institutions Location
Aiken Youth Cosr. Center Aiken
Allendale Corr. Institution Fairfax
Biue Ridge Pre-Release/Work Center Greenvilie

Broad River Corr. Institution Columbia
Byrnes Clinical Center Columbia
Campbell Work Center Columbia
Work Center Rock Hill

Coastal Work Canter Charioe
. ton
Cross Anchor Cosr. Institution Enoree
Dutchman Cenrr. Indtitution Enoree
Evans Corr. Institution Bennettsville
Givens Youth Corr. Institution Simpsonville
Goodman Corr. Institution Columbla
Greenwood Corr. Institution Greenwood
Kirklend Corr. Institution. Columbia
Lieber Corr. Institution Ridgeville
Livesay Work Center Spartanburg
Lower Savannah W vk Center - Aiken
MacDougall Youth Corr. Center Ridgeville
McCormick Corr. Institution McCormick
Manning Corr. Institution Columbia
Northside Corr. Center Spartanburg
Palmer Work Center Florence
Perry Corr. Institution  Pelzer
State Park Corr. Center Columbia
Stevenson Corr. Institution Columbia
Walden Corv. Inatitution Columbia
Wateres River Cocr. Institution Rembert
Watkins Pre-Relcase Center . Columbia
Women's Cory. Center Columbia

South Carolina Department of Corrections
Parker Evatt, Commissioner
P.O. Box 21787
Columbia, S.C. 29221

Prepared in Public Affairs Division
Printed by inmates in the SCDC Print Shop
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state and hes qwuimt
16,608 Jm % 'mm'i".’

without having to build even more prisons. While

some relief, the system remains

crowded. Also, the agency has built wooden

barracks and has converted all available space in
institutions to housing areas.

In January, 1985, the state settled a lawsuil
brought by former inmate Gary Nelson against
overcrowded conditions.

Under the terms of the negotiated agreement,
SCDC will reduce overcrowding, replace oid
facilities, increaoe ite staff and their training, and

make obﬁnpmmmnts.

N

tries (PI) is & $10

Farm Produces Food -
For Prisoners

One means of keep-
ing inmate costs low is
to produce our ouwn
food, using inmate
jabor. SCDC has a
large farming opera-
tion thet provides
much of the fcod needed for inmates’

Inmates on the farm supply 100

percent of the department’s dairy and pork nzeds
and raiee & lorge portion of ite besf requirement.

Prisca Industries
Produces Revenue

SCDC Prison indue- A
and non-

proiit organizations. The program offers excellent
vocailonzl irsining as well for those inmates
working in industrial plants, and replaces their idle
time with work time.

The program helps in thres ways. Firet, alighie
agencies and institutions secure high

having prisoners

produce income to defray some of the cost of

prison. operations. Third, it teaches prisoners
marketable skills in a work-ethic environment.

Our goal is to expand this program through

partnerships with the private sector which do not
compete for the jocbs of free men and wumen.

One of the newest and fastest growing Pi
programs is the Telemarketing Unit at the
Women’s Correctional Center. Another new
program is at Evans Correctional Institution. As
many as 125 inmates there will manufacture
drapes, valences and traverse rods for two major
hotel chains around the world.

e

Community Progra

SCDC has approxi-
mately 1,325 nmates
involved in commumity
programs such as

work release.

Under the regular
work ralesse ,
inmates work in private industry in, Char
Aiken, Greenviile, Florencs, k

Spartanburg and Columbis, but live i-th:
release centers at night. An inmate is
evaluated before being placed on work relea
muet be within two years of parole eligivilit
Since 1966 work release inmates have pai
than $18.5 milion to the SCDC; nearly
milion in state and fedsral taxes and
Security; and nearly $20.4 milion in family s1
Work release inmates also contribute
$36,000 per month to a victim restitution ¢

Work Programs

Over 12,000 of the
SCDC's inmates are
In addition to those
prisons, more than
1,050 state prisoners .
are assigned to work for various cc

municipalities and state agencies.

Approximately 400 inmates are asslgn
time to county or city jails or county prison
in most of the state’s 46 counties. The inme
involved in public works programs rengin
road maintenance to garbage collection.

Also, there are approximately 650 inmat
are picked up at the state prisons in the n
and returned late in the afternoon. A nw
counties and cities utilize this labor force. T

. Department of Highways and

Transportation aleo uses inmate ldbor f
maintenance in several counties.
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AND OFFICE LOCATIONS

® Puesele Unk Ofice Location .
(] Yombar of ofSost in ihe sres ) . !
& Pareis Outpstiont Clinie - i

REQION iV

What is Farole?

What Are Condiilons Of Parole?

" When Are Inmates Released To Parole?

What Happens On Parole?
Wheie Is The Parolee Placed?
Can Parole Be Revoked?
heenny Programs

Felon Parole Popiaticn

Parole Offices
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What Happéns
On Parole?

Each parolee i3 supervised by a parole agent who follows the
parolee’s activities. To determing the appropxtate ievel of supervi-
sion, the agent conducts a “‘needs and risks assessment” for each
parvies. Predictive indicators such as latest commitment offense,
criminal behavior pattemns and undesirable assodations are
considered when assessing the possible risk to the community.

Based on the assessment, a parolee falls into one of four major o O

categories:
+ High control -- Has the potentlal for assaulttve behaviorora
history as a large scale drug dealer.
+ High services - Requires support to meet psychological,
phyalul of employment needs,
Controi/Sarvices —~ Medium risk; requires moderats
arnounts of both control and services.

+ Minimum -~ Low risk with minima! support needs.

-Parolees are provided sarvicss based on thelr Identified needs.
The parole agent Is expected to make sure that each parolee’s
Identifled needs are met, in attempting to assist the parolee to
make a successful parole adjustment, the agent utllizes varlous
commaunity programs, employment referrals and emergency food
and sheiter. )

Most parole unit offices have a services spedalist responsible
for obtaining sesvices for parciess. Paroles provides direct, cash
sagistance for indigent parolees and operates two psychlatric
outpatient dinics for treatment of pamiees with serfous mental
problems. Service agents and Individual parole agents often work
with other agendes to obtaln services for parolees In nead.

., ®

A

——

Paroiees must
chock In with
thelr parsle
agent regulaty.

Speclalized Supervision

Parolees may be transferred to a Substance Abuse Revocation
Diverston (SARD) unit for more Intensive supervision if thelr
performancs under regular parole supesvision deterforates as a
resuit of the usa of alcohol or drugs. The assigned SARD parole
agerit may refer the parolee to community resources to &id In
their recovery or may employ varlous sanctions such as house
arrest and electronic suiveillance,

The Parole and Community Services Division is conducting
pliot “"house arrest” projects In the San Gabriei Valley, Ontario
and Indlo units. Low risk substance abusing parolees who are
having a difficult time adjusting to paroie are assigned to this
intermediate sanction. These techniques are employed in order to
bring the parolee under control before he or she declines to the
point that a retum to custody would be required,

Many partidpants wear radio frequency transmitters which are
used to monltor the parolees’ adherence to the house arrest
requirements. Others are monltored by means of volce verifica-
tion units.
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Where Is The
Parolee Placed?

Current law requires that parolees shall be returned to the
county ftom which they were committed. CDC may release a
paroies In a county other than the county of commitment If the
placement would be in the best interasts of the public and of the
parcies. Placement to another county may be based upon the
foliowing factors: _

- The need to protect the life or safety of a vidim, & witness or

any other person.

+ The verified existence of a unique work offer, educational or
vocational tralning program.

- The last legal residence of the inmate.

- The existenca of family with whom the inmate has main-
talned strong ties and whose support would increase the
chance of a successful parole,

+ The lack of necessary outpatient mental health treatment
programs. - : A

+ Public concem that would reduce the chance that the in-
mate's parole would be sucoessfully completed.

Local sheriffs/chiefs of polics and district attomeys are notified
regarding persons paroled within the!r jurisdiction. Each month
detalled information on parolees and reentry inmates Is provided
to over 200 California law enforcernent agendes. About 80
percent of all parolees are retumed to the county of commitment.

s O

Can Parole Be Revoked:
If a parclee violates the law or the conditions of parole, the

agent in most cases will place the pardlee in astody. The Board
of Prison Terms (BPT) then conducts a revocation hearing to
determine If, In fact, 2 parole violation has ocautred. if good
cause Is found, the BPT examines the facts of the case, the type -
offensa and the parolee’s adjustment on parole and determines
mmmmmmm.wmumumm '
custody for up to 12 months. The BPT retums more than 40 ;
pezcent of parole violators to pilson.

if a pwolee engages In misconduct whiie In custody, the
revocation mzy be extended for up to 12 months.

Parole agents often consult with each other in declding t
best course of action conceming a parolee.

9
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As a result of the dramatic Incraase in prison population, the
use of community programs Is expanding. Community reentry
programs provide the opportunity foc transidon from close
confinsmaent to less restrictive tiving for selecied Inmates within
180 days of parole.

There are five types of reentry programs: 1) Work Furfough: 2)
Community Pdsoner-Mothen 3) Retum-to-Custody: 4) Substance

Abuse Treatment; and 3) Restitution.

Work Furlough

Work furlough centers are operated by the Department of
Cotrections, private profit and nonprofit organizations and by
county sherift's departments. This program provides housing,
food and supesvision to selected male and female inmates 96-
120 days before their reloass. inmates leave the fadlity duing
the day to work at & vasiety of jobs. . ‘

Prisoner Mother
Community prisoner mother programs reunite mothers with
thelr children In smail, community-based facliities operated by

pitvate profit and nonprofit organizations, The program stiives to
alleviate the ham caused to children by the separation from thelr

mothers during Incarceration.
Also avallabie to partidpants are drug and alcotic! abuse

counseling, parenting classes, vocational and educational tralning

and the opportunity to reintegrate Into sodety.

Retum Yo Custocdy '
Retum-to-Custody (RTC) facilities are operated by prvate

organizations and by dty and county law enforcement agencles.

RTCs offer carefuily selected low-risk male and female parole

viclators the opportunity to remaln dloser to thelr famllies during

10
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thelr parole revocation period. These faciiities also reduce the
impact of the high parole viclator population on pison over-
crowding

Al Inmates must meet the KIC screening criterta to be eligible
for this reentry program. Violont offenders and those with sex

crimes are Ineligibie for the program.

Sabstance Abuse Treatment

The Department, in onjunction with the retum-to-custody
program, Is developing a specialixed program for substance
abuse treatment canters. For violators with a drug and/or aicohol
dependency problem, the program will provide intensive sub-
stanos abuse counseiing. it will consist of three 30-day phases:
phase one will include Intake, program orlentation and treatment;
phase two will focus on program participation and job develop-
ment; phase threz wiil be devoted to job placement and work
furiough.

Restitwiion
e o e pecti o e e s,
open S Ry 10N s puspose i 10 previde & maand fir felons
to repay their victian's financial losses. Restitution fees ilé or-
dered by the sanitending court o2 agreed upon by the defendant
and viciims.

The offender wiil be Incercerated at & community-based fadl-
ity. He or she will be allowed to leave the center during spedific
hours for work only. At ali other imes, he or she must remain at
the ocenter.

‘When the effendiar recsives & peycheds, 'work expenses will be
doducied, muuwwpmmm
one-thin 0 the Departrmint for SHPeRSES, ONS-
third pald to the victim: and the finel thisd given 10 the inmate.
This facliity also serves s an altemative to Impiisonment and
wiil help lessen prison overcrowding.

e
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Felon Parole l’opulao
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The Califomia Department of Comections Is authorized cver
1,100 parole agents. Located at 103 field offices the
state, these agents cuirently supervise more than 48,000 parol-
ees. Parcie caseloads average about 33 parolees per agent. Each
parolee supervised costs about $3,000 per year.

For more Information concermning parole, please contact one of
the following offices:

State Hoadguarters

Parole 8. Community Sewvices Division
Corporate Center
1515 S Street, Room 212N
Sacramento, CA 95815

Q {916) 443-6200

Region I - Covers the entire Central Valley from Bakersfleld to
the Ovegon Locder.

1631 Alhambra Bivd.

Sacramento, CA 93816

(916) 739-2860

Regfon 0l -- Covers the San Francisco Bay Area, extending along
the coast to the Oregon border.

Feny Bullding, Room 2040

San Frandsco, CA 94111

{415) 857-2861

Region [ —~ Covers Los Angeles and the San Femando Valiey.
107 South Broadway. Room 3003
Los Angales, CA 90012
(213) 620-2404

Region IV — Covers San Diego area, extending nosth Into Crang
County. .

1840 East 17th Street, Room 240

Santa Ana, CA 92701

(714) 558-4131
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Victim/Witness Notification
° & Notification For Parole

Victim Services

Victim Impact VIS Entered On
Office Forward: o
Otender Is Semonced) \| ,Si2ioment (VIS) s revicim 95l \ Computor; Placed
Recsived In County VIS To Victim
ToTime Services (OVS In Fils; Copy
Oifics from paices (V) Sent To SCDC
Solicitor's Office

a xTpusddy
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N

6 Mos, Prior To Agent Contacts ; Victim Services | Hearing, VW, Judges, Schematic Op eration
Paole Eligibility Dats, Victim/Witness {VIW) PPl s Returned To Lialson (VSL) Receives] , /'VIS Given To Parole Soligitors, & Law VIW Mal
County Receives For Recommandation, Parola Saction In List Of Investigations Section To Be Placed I Enforcement Receive Ia_; s
Request For Restitution Central Office Recsived Daily, Ch in Offender's File Letter Advising Of Oppositon
= Pre-Parole Determination, Update Computer For VIS Date, Time, & Place
Llu Investigation (PP Of Address N Of Hearing
)

VW Wails In VIW Will Be
. Opposition Room, * Renotified In

Parole Hearin g Separale From Inmate. | VW Presents VW Is Informed 1 () Or2(v) Years

Informed Of Hearing |- Testimony Of Ouicome
Py Procegures, Given To Parole Board If Casa Paroled, ViW
SCDC Notfication H Is Informed Of if Offender Violates
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S.C. Department of Probation, Parole, ‘rdon Services




Appendix E

SOUTH CAROLINA DEPARTMENT OF PROBATION, PAROLE &

PARDON SERVICES
DIVISIONAL VISION STATEMENTS

OFFICE FOR VICTIMS SERVICES

Information and Involvement To Victims, Witnesses and the Public

1.

Victims Services views victims, witnesses and those concemed with the
community corrections process as part of the agency’s constituency and is
committed to proactively providing accurate information and advising them of
their opportunity to attend all post sentencing hearings, as mandated. We are
committed to allowing the above to express their concerns during all available
forums. We are committed to making community resource referrals to all who
request they are in need of this service.

We will know we are successful when:

wk Appropriate staff identify, notify and involve the above population and
ensure they receive notice in time to exercise their right to be part of such
hearings;

*k Appropriate staff develop resources and comprehensively distribute to
educate the above population and provide to all who request community
resource referral information that assists those who are affected negatively
by crime; and

wk Appropriate staff collect and evaluate data that objectively describes
Agency victims services to be used to improve or create new
programmatic strategies.

Internal Staff Training

2.

Victims Services is committed to sensitizing all staff regarding the effects of
victimization and training staff regarding the prescribed duties to carried out as
legislatively mandated and policy directed.

We will know we are successful when:

X Agency staff recognizes and reports that victims, witnesses and the public
make up an important part of their constituency and staff become
responsive to victims, witnesses and the public treating them with dignity
and respect in efforts to lessen the overall plight of victims;



Divisional Vision Statements

Page two
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Training assists staff in becoming more diligent in their community
corrections efforts to assist all those affected negatively by crime; and

Victims services staff continually evaluate and incorporate changes in
policy and directive mandates and provide the necessary training to agency
staff to assist them in their efforts.

External Training and Interagency Collaboration

3.

Victims Services is committed to training all victim service providers regarding
agency efforts in victim services and assisting in developing and maintaining
interagency collaborative networks believing that these efforts will reduce role
confusion, enhance agency relationships, provide needed training, and increase
the information sharing process.

We will know we are successful when:

k%

k%

Hk

Victims services staff become an integral part of victim service provider’s
training curriculum and become part of all local and state victim service
conferences and training forums;

Victims services staff are appointed to victim service provider governing
boards and participate in committees that serve to improve victim services
at all levels of the criminal justice; and

Victim service providers have general knowledge of community
corrections and specific knowledge of victim services in community
corrections.



Appendix P : South Carolina Victims Program Job Descriptioms
State of Soutl) Uaralina
Bepartment of Prohation, Parale, and Pardon Serbices

HON. RAYMOND J. ROSSI HON. J. RHETT JACKSON
Chatraan Chairman, 1987 - 1084

Member-At-Large District Two

HON. DR. JERRY M. NEAL.
Chairman, 1988 - 1990

HON. J.P. HODGES
Vice Chalrman Distnict Threwe
Druteics Swx HON. MARIGN BEASLEY

Chrarman, 1865 « 1936
District Fowr

HON. WILLIE E. GIVENS, JR. D.D.
HON. LEE R. CATHCART

Socrestury
Drstrict Ona 2221 DEVINE STREET, SUWITE 600 Distnict Five
POST OFFICE BOX 50666
COLUMBILA, SOUTH CAROLINA 29250
(BO3) 73<-8220

MICHAEL 4. CAVANAUGQGH
Commiseiomner

Internship/Volunteer Positions Available (non-paid)
Position: Victim Services Office

Major Responsibility: Assist and supplement duties of existing
Vvictim Services staff.

General Functions: Prepare initial Victim Notification packets.
Assist in identifying and locating crime
victims.

Provide information and/or assistance to
victims when necessary.

Conduct research regarding victims services
in and outside of the Fifth Judicial Circuit.
Perform other miscellaneous duties as needed.

Preferred Qualifications: Persons interested in the development
- and operation of services for crime
victims. High school education or
equivalent.

Location/Hours: Charleston County Probation/Parole Office, 200
Coming St., Charleston, SC / 10 or more hours
per week during regular business hours.

For additional information contact: Scott Norton, 734-9240 or
Jacqueline Flynt, 724-6700.

The S.C. Department of Probation, Parole and Pardon Services is
responsible for monitoring and meeting the needs of offenders
under supervision in the community. The Victim Services Office
is responsible for addressing the needs of the victims of these
offenders.

DIVISION OF DIVISION OF DIVISION OF
OPERATIONS/FIELD SERVICES PAROLES AND PARDONS ADMINISTRATIVE SERVICES
(8UB) 734-U240 (803) 734-8262 (803) 734-0294
1941 - 50 YEARS OF EXCELLENCE - 1991
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R STATE OF SOUTH CAROLINA
7% . POSITION DESCRIPTION ;

THIS SECTION OF THE DESCRIPTION IS TO BE COMPLETED BY THE INCUMBENT

+

[~
1. JOB PURPOSE:

Under general supervision of Probation/Parole Progrem Manaéer , Plens, directs, and administers
‘state-wids Victims Program for the South Carolina Depertment of Probation, Parole, and Pardon
Services. Implemsnts broad policies and procedures designsd to promote public awareness of program

ob jectivee. ' . _ ] -

L . Percentage
- . of Time

2. JOB TASKS:

- r,v'.-', )
:

1. Functions as Coordinator of Vi.ctim Sarvicea by ptoviding nai.san aervice between crime victims
and the South Carolina Department of Prubati.on, :Parole; and Psrdon Scrv:.cea in sccordance with i5
the guidelinsa acipulated in the Victim'a Bill of Rxghts L ‘. )

LIPS o, ;{t '.;~.‘ -" ; Q ;

2. Superviges steff in provision ‘of direct nervices to: vict.ina. .Ptovides auppnrt to staff directly

. responsible for contact .with opposition-victims’ at Pa,.x‘ole Boatd haarings. s Directs activities of 20
staff with respecb to: victins' ptogrumning. R4 ek .- RS *'«3*.".

£ N nw o,

3. Develops and inplan{nta a comptehenaivo s..awwide}"\lictims Aasiatance Project, ‘utilizing exten-
sive knowledgs .of relatsd:legislation, parole process and public rslations: to'increass public 20 -
awereness of program goals and stretegies es it: “telates;to aaa stanca for'victims of crime.
Davelupu/implemntt? relatedf poli.cxaa and proceduras. ’c.: ,.,, x‘d iw—"-“'

oy u:* -_~" e ! !

4, Develops bruchuras, videcs,> 'and ‘other pubncat:!inna. Acte” aa»pgency apokaapeuon astatewide and 15

nationally iconcerning victime Rights Project. 'f works with Pubng Inforeation Director concerning

viectim :I.ssueax as they relate Lto nadia coverage. Kk ¥ /- T .1,.3?“ i ‘:":

&".‘LA, 1‘!’.1 e T fx‘.‘.___.',.
( A e #‘..,J' lg,),(,f ~e § f,’z 7]
Notworks with mtiohwido organizatinnsaudr a8 ‘NDVA, nintd.na affoctj.va wo x;ki »9 ralationships 10
to intensify,efforts relited:ts. publicfjnranosa of.%'ig’ti el 4 :
T intrrgtvgremeanay /o L SN e e e ST AP

4 7. Advisss unaqanent sco}tc:;nit% neu\pr'ogtfl, ttutog!.aa and issues. Conductiifwrkshops designed to

. educate agency‘staff.and.other public/pgivate groups concerning sensitive: issuea rolated to vic- 10

tima, Victim Bi1% of, R;ghta‘, ,Progran. nbjactivoq/goalt/wcconae- e @/
\Z" ""‘ - : ‘c'" /"‘-.

h\
i 8. Purforno other ralatoa duﬁin.

o,

CLASS!FICATION TITLES OF THREE H!GHEST LEVBL SUBORDINAT QNUMB.ER-‘_' g

a__- Aasiltant Projact: Adninistntor

a .' -

@ e e
E) = P
TOTAL NUMBER OF EMPLOYEES SUPERVISED: __ . -1

e
e
s

g
’ mlﬂs!'m.n w oyt By

4. COMMENTS: o

b
ot
. .‘ . |
.
. t. . .
e .« . .
.-'

e

L rgsli

5. THIS SECTION OF THE DESCRiP’I‘lON WAS COM- 6 THE ABOVE DESCRJPTION IS AN ACCURATE A.ND COM-

. -
‘ : --/ ' - - . - . ) .-‘ - -! - - Vo « - N - ‘—-I - . -

[PLEASE PRINT) ; E-386 _ [INCUMBENT'S SIGNATURE) DATE
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POSITION DESCRIPTION .

THIS SECTION OF THE DESCRIPTION IS TO BE COMPLETED BY THE INCUMBENT w

1. JOB PURPOSE
Under general supervision of the Coordinator of Victim Services, assists in the administration of ‘
‘victims services for the South Carolina Department of Probation Parole, and Pardon Services. . ,
Implemente policies and procedures designed to provide direct servzces to victims and assists in
development of enhanced efforts to provide information and services to crime victims,

Percentage

2. JOB TASKS: ' :
————— e of Time

1. Responsible for one on one contact tuth v1ct5.ms at Parole Board hearmgs. Ensures that victims/
witnesses who choose to appear in psrson are handled effectively.end diplomatically. Ensyres 20
that victims/inmates are separated by mght from each other at Parole Heanngs.\

~ 2. Respends to victims requests for mformatxon about agency pohcxes and crmmel Jjustice process. 20
Educates v:ctms about resources available in the commumty whzch provzde vzctms services.

y- RN - "'.“ -
3. Responsible f‘or not:f;catzon of - victims in considerat:on of inmates ‘for agency-cperated early
release programs. . Coordmatea v;ctim opposztxon snd provzdes f'ollow-up to, victms after final 20

disposition by the Board -

4. Assists the Coordmator of Victm Serv:.cea in provzdmg liaison serv:ces between cripe victims
and the South Carolina Department of Probation, Parole, and.Parfdan Services:::Directly provides 15
information related to victims conderns/issues to Coordmator of iVictim Services for inclusion
in Departmental policies and procedures relatcd to Field l‘perations and Parole ptocess.

"x -. ,-, Sevme

» of_issues concernmg victims

- .~ 5. Assists in the proaotion of‘ agency efforts'to’ nake pubhc aua

through public speaking, development of publicatxons and to eduate ‘victims regarding the crimi- 10
nal justice process, ‘and © ]
. ‘-:!-"- ‘b 9"‘ s
a £ 1 1

Assists in the coordmatio

. for under law are :met Wo | A “effor ith Bther cri '_ Rl j .
iff.'-'—f TAEY \ o eSSy
- . A . . - . : .
. : ‘\ < \') ¥ 4

3. eI

CLASSIFICATION TITLES C# THREE HIGHEST LEVEL SUBORDINATES: - 2 - NUMBER -

(]) ) . . . :. ; =

@ i

@ : S

TOTAL NUMBER OF EMPLOYEES SUPERVISED: 5 02
4. COMMENTS: . E
5. THIS SECTION OF THE DESCRIPTION WAS COM- 6 THE ABOVE DESCRIPTION IS AN ACCURATE AND (.—

PLETED BY: ¢ AT LR P NG PLBTE DESCRIPTION OF MY JOB
. . < ol ~ ea | NP 2 E 37 ~— . o v et o
N e r - PN, Nt N .~ | Y
(PLEASE PRINT) . . ! . v P (INCUMBENT'S SIGHATURE) DATE

STATE PERSONNEL DIVISION




. Appendix G
South Garolina Policies and Procedures for Public Information

S.C. DEPARTMENT OF PROBATION,
PAROLE, AND PARDON SERVICES 01/01/90

Gl
Ga¢

Pagexl

DIRECTIVE # coM. 3

. 1AB: COMMUNICATIONS (COM)
SUBJECT: PUBLIC RELATIONS AND PUBLIC INFORMATION

Policy

The Office of Public InFormathh shall be the authorized point from which information asbout the
Department, its policies, and its activities is released.

Procedures

I. Public Relations

A.

c.

Release of Information

l. When information is released by the Executive Director or Deputy Executive Director,
the Office of Public Information -shall be informed of the nature of the information
released and to whom the release was made,

2. The Office of Public Information shall be informed by the Executive Director or Deputy

* txecutive Director of the Department's official position regarding specific topics.

3. All printed news releases produced by the Office of Public Information shall be copied
to the Executive Directer and Deputy Executive Director when disseminated.

Interviews With Department Staff

1. Department staff shall net com.nicate with non-Department individuals or media
representatives about the Department's business in a manner inconsistent with
Departmerital policies or without prior suthorization from the Office of Public
Information. The Office of Public Information shall inform the Executive Director or
Deputy Executive Director in advance sbout news media interviews with staff, When
interviewed, staff shall respond in an honest and forthright manner, and confine their

e responses to their srea(s) of expertise, Personal epinions sbout Department policy,

) operations, activities, or incidents should not be offered. Questions which go beyond
the precise job respon51b111t1es nr areafs) of expertise of staff shall be referred to
the Office of Public Information,

2. If not asuthorized to spesk on behalf of the Department, staff shall refer all inquiries
to the Office of Public Information.

3. In the event of “on-the-spot® interviews in which staff make comments without prior
authorization, staff interviewed shall immediately notify their superiors, up to the
Office of ‘Public Informstion, regarding the circumstances of the interview and the .
nature of comments made. The Office of Public Information shall then notify the
Executive Director or Deputy Executive Director.

Internal Notification of Incidents

Staff shall notify the appropriate supervisor up to the respective Deputy Director as soon

as possible when they become aware of any situation which may generate public and/or news

media interest. Upon notification, the Deputy Director shall notify the Office of Public

Information, which shall in turn seek direction from the Executive Director or Deputy

Executive Director prior te taking action.

External Notification of Incidents

No information which may inhibit or endanger investigative efforts of law enforcement
agencies, the activities of solicitors, or the activities of this Department, shall be
released. In the event of serious injury or desth, the names of the injured or deed shall
not be released until the next of kin have been notified and proper authorization to make

the release has been obtained,
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Board Statements

No information shall be released as a statement of the Board of Probstion, Parole, and
Pardon Services unless the statement has been given to the Office of Public Information by

‘the Executive Director, Deputy Executive Director, or Chairman of the Board for release,

expressly delineating the information as a statement of the Board (see Board Policy and
Procedure Manual, 705.14).

News Media Visits to Department Facilities, Board Hearings and Meetings, and Interviews

with Offenders

Visits by news media representatives require prior sppointments and clearance by the
Executive Dirvector or Deputy Executive Director, obtained through the Office of Public
Information. The nature and extent of permisssble news media activities shall be expressed
by the Department prior to the visit, including whether or not sudio or video recording or
still photography shall be permitted., Audio recording of public hearings and meetings
shall be permitted unless the recording is deemed disruptive to the proceedings. All video
recording or still photography shall have the prior authorization of the Executive Director
or Deputy Executive Director, obtained through the Office of Public Information. A report
of all video recording or filming shall be prepared by the Dffice of Fublic Information and
submitted to the Executive Director (Attachment A).

1. Offenders havae the right not to be photographed, filmed, videotaped, audiotaped, or to
be identified in any way, except while participating in a public hearing or meeting.
News media representatives should obtain prior consent from both the Department and the
offender, coordinated by the 0ffice of Public Information. Should an offender under
the Department's jurisdiction consent to any of the aforementioned activities, that
offender should sign & Release Form (Attachment B). A photocopy of this release shall
be given to the news media representative and the original shall be placed in the
offender's file with the Department,

2, Videotaping or filming of Board of Probation, Parole, and Pardon Services hearings or
wmeetings is left to the discretion of the Board on a case-by-case pasis.

3. All requests for interviews with offenders under the jurisdiction of this Department
shall be coordinated by the Office of Public Information. Requests for interviews with
those in the Shock Probation and Restitution Center programs shall be coordinated by
the Office of Public Information, which shall notify the Public Affairs 0ffice of the
Department of Corrections (SCDC) of the requests. All requests for interviews or
information regarding the supervision of offenders on Supervised furlough, EPA,
Extended Work Relesse, or Youthful Offender Parcle shall be coordinated by the Office
of Public Information, which shall notify the SCDC Public Affairs Qffice of the

¢ requests, All requests or inquiries regarding release decisions involving Supervised
Furlough, EPA, Extended Work Release, or Youthful OFfender Parole shall be referred to

the SCDC Public Affairs Office.

I1. Promotional Efforts

A.

Speaker's Bureau

Departm;nt staff are encouraged to promote 2 positive image of the Department through the
acceptance of speaking engagements within their communities.

l. The Office of Public Information shall coordinate the efforts of the Speaker's Bureau,
to include training, publicity, and the creation of materials to be used by staff in
making public eppearances. Such materials shall be disseminated by the Office of
Public Informstion upon tequest, with said request to reach the Office of Public
Information gt least 10 (ten) days prior to the scheduled speaking engagement for which

they are ;o be used.

2. The Department's Area Directors shall coordinate the scheduling of sneakers within
their respective regions, with the sssistance of the 0Office of Public InFormation.
Speakers from the Central OFfice ghall be scheduled by the 0Ffice of Public
Information. Regional Office staff scheduling speaking engagements shalil complete the
top portion of the Speaker's Bureau Report form (Attachment C) and forward it te the
ascheduled speaker. The spesker shall confirm the engagement in writing with the

contact person of the group to be addressed.

3. After the spesking-engagement, the speaker shall complete the boltom portion of éhe
Report form and forward to the respective Regional Office., Central Office staff shall
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" Bureau mesbers from speaking Lo groups within their communities.
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forward completed forms to the Office of Public Information. Monthly, Area Directors
shall forwasrd all completed forms received to the Office of Public Information.

Should members of the Speakar's Bureau be contacted directly by groups desiring s
speaker, these staff may schizdule themselves, Following the scheduled engagement,
speakers shall submit a completed Report form to the appropriate recipient as
designated above.

The existence of the Speaker's Bureau does not preclude Department staff who are not
However, such

engagements should be cleared through the respective Agent In Charge and Area Director,
or appropriate supervisory staff, who shall notify the Office of Public Information,

B, Additional Efforts

The Office of Public Information shall provide assistance to staff in planning and
promoting activities designed to foster positive publiec relations within Lhe community.
However, all such activities and programs shall have prior suthorization from the Executive
Director or Deputy Executive Director, obtained through the respective Deputy Director.

1fi. Public Information

A. Information Regarding Offenders

1.

2.

Information and data obtained in the discharge of the official duties of the Department
and its staff as set forth in §24-21-290, Code of Laws of South Carolina, 1976, as :
amended, is privileged and shall not be disclosed or released except as specifically
authorized below, or as delineated in COM.4, "Disclosure of Confidential or Other

Privileged Information."

The following information has been authorized by the Executive Director as releasable
upon request on a specific case-by-case basis., When authorized to respond, Depsrtment
staff shall document all information released; date of release; to whom the information
was released, and a description of the information released.

a, Name of probationer, parclee or inmate; slisses (if known); sex; race

b. Probation sentencing order for probationers presently under Department supervision

c. Conditions of probation

d. Supervision start date; projected parole eligibility date; projected eligibility
dates for early release programs; supervision gxpiration date

e Disposition of parole or pardon hearings
f. Conditions of parole

Reasons for pérolé or pardon rejection
h. VYote of the Board

i, Copies of Parole Orders

J. Copies of Certificates of Parole and Certificates’ of Pardon, Supervised Furlobgh 11
and Emergency Powers Act Release Certificates

k., Copies of Parole Revocation Orders

1. Tape recorded or typewritten transcripts of Board hearings and meetings (not
executive session), whichever is kept by the Department

The relesse of offender information not cited sbove shall be made only by the
authorization of the Executive Director or Deputy Executive Director; as specifically

delinested in COM.4; or by order of a Court.

Copies of releasable documents and tape recorded or typed hearing or meeting transcipts
shall be provided upon request for a fee to cover costs of materials and staff time.
The cost for phototopies shall be $.50 per page. The cost for tape recorded
transcripts shall be $17.50 per casselte tape. The cost for typed hearing or meeting
transcripts shall be $10.00 plus $.50 per page for photocopying. Payment must be made
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by Cashier's Check or U.S. Postal Money Order only, payable to "S.C., Department of
Probation, Parole, and Pardon Services." A signed and numbered receipt shall be issued
by the Department's Finsnce Section in the amount of payment.

Information Regarding Department Policy, Internal Operations, Personnel Matters, or

Incidents

All ingquiries or requests for information regarding Department policy, internal operations,
petsonnel matters, or incidents ehall be referred to the Office of Public Information,
unless staff are specifically authorized to respond by the Executive Director or Deputy

Executive Director.

Information Regarding -Department Prcgrams

Inquiries or requests for information regarding Department programs (i.e.: probation,
parole, urinalysis, house arrest, etc.), or statistics or data related to Department
programs, shall be handled by the Office of Public Infarmation. The Office of Public
Information may authorize appropriate supervisary staff to respond to such inquiries or
requests on a case-by-case basis,
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ettachment A

S.C. DEPARTMENT OF PROBATION, PAROLE, AND PARDON SERVICES

REPORT OF VIDEOTAPING/FILMING

DATE: LOCATION:

MEDIA ORGANIZATION:

M.

MEDIA REPRESENTATIVE:

ADDRESS:

EVENT VIDEOTAPED/FILMED:

_ REASONS FOR COVERAGE:

DPPPS CONTACT PERSON ON LOCATION:

DPPPS STAFF INTERVIEWED (to include position/office):

.
OFFENDERS INTERVIEWED (to include SID/SCDC.numbers):

COMMENTS: .
Dat« Signature, Public Information Director
(12:com.3.a)
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@ Attachment B

SOUTH CAROLINA DEPARTMENT OF PROBATION, PAROLE AND PARDON SERVICES : ‘ )

Vege

RELEASE FORM
Date:

I, the undersigned, do hereby ‘consent to be photographed and/or interviewed by

nf

..

for the exclusive purpose of

"1 understand that said photographs may include filming of any kind, and said inter-
views may include a recording thereof, and both may be used either in whole or part
for the aforementioned purpose. [ also waive any rights that I may have to inspect .
and/or approve the finished product prior to its use and/or publication in connection
with the aforementioned purpose. I also release and give to any of the above persons
or organizations all rights, title and interest in any completed work incorporating
any of the above uses of my name, voice, image, writing, opinions, or any other form
of communication created by or attributed to me.

The above persons or organizations may use these items as it/they see fit to include

the transfer to assignees, who I also specifically herein release from any such

lTiability. .
Furthermore, [ do hereby release, discharge and agree to save harmless the South -
Carolina Board and Department of Probation, Parole, and Pardon Services, its agents
and employees, from any and all liability, financial and/or constitutional, or claims
for damage for libel, slander, invasion of the right of privacy or other claim based
on' the use f said material and growing out of the use of my name, voice, writings,
opinions or any other form of communication created by or attributed to me.

The above consent is given by me, freely and voluntarily, without any promises,
threats, coercion or duress.

Subject™s S1gnafure and $510/5CDC Number Date

Address

Media Representatlve' ~Staff Witness

Media Qrganization Statf Position/Location

(Release must be signed by subject and witnessed by a staff member of the Department
of -Probation, Parole, and Pardon Services. One copy of same will be furnished to the
media representative and one to the subject's permanent file.) ‘

(12:com.3.b)
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Attachment ¢

SOUTH CAROLINA DEPARTMENT OF PROBATION, PAROLE, AND PARDON SERVICES
; SPEAKERS' BUREAU REPORT

e SPEAKER: - OFFICE:
ORGANIZATION:
ADDRESS:

DATE: TIME:

CONTACT PERSON: o  PHONE:

MEETING LOCATION:
ADDITIONAL COMMENTS/DIRECTIONS:
APPROXIMATE ATTENDANCE: L PRESENTATION LENGTH:

PRESENTATION TOPIC AREA(S):

RESOURCES USED: VIDEQ SPEECH OUTLINE
A/V (SLIDE) QuIz
OVERHEADS OTHER
. MATERIAL DISTRIBUTED: BROCHURES [TITLE(S)-QUANTITY]

OTHER [TITLE(S)-QUANTITY]

AUDIENCE QUESTIONS/COMMENTS:

EVALUATION OF GROUP'S RESPONSIVENESS:

PRESENTER'S COMMENTS/OBSERVATIONS:

. Did you receive enough assistance? VYes No

PRESENTER'S SIGNATURE DATE

Complete/return to Area Director or Office of Public Information as appropriate.
E-43



Appendix H : SC Victim Information and Parole Process Guidelines

Uirice tor victims Services

+ South Carolina Department of

Probation, Parole, and Pardon Services
P.0. Box 50666, 2221 Devine Street, Columbia, SC 29250 {803)734-9367

South Carolina Department of Probation, Parole and Pardon Services
Office for Victims Services

It has been found that victims may experience less frustration with-
the criminal justice system if they are kept abreast of the status
of their case and allowed to have some input in the process. The
Department of Probation, Parole and Pardon Services (DPPPS) strives
to keep victims informed of parole hearings and allow them to
participate in the parole process.

As the victim, or as the next of kin if the victim has died, you
have the right to attend parole consideration hearings which are
conducted by the South Carolina Parole Board.

The following information may help you in deciding if you would
like to appear personally or exercise other options that are
available to you.

NOTIFICATION

If regquested, yuu will be notified prior to a parole consideration
hearing (thirty (30) days on violent cases, two (2) weeks on non-
violent cases).

You may be contacted several months prior to the parole eligibility
date when an inmate comes up for parole the first time. A pre-
perole investigation will be conducted by a probation/parcle agent
in the county where the offense occurred. The agent will make
every effort to contact you proevided he/she has access to your
address. When the investigation is completed and submitted to our
central office in Columbia, your mailing address will be included
so that you can be notified once an exact hearing date has been

scheduled. .. . -

Also, if you submitted a victim impact statement through your
solicitor's office, you will receive notification of parole

hearings. -

If you are not sure if we have your current address on file, you .
may call the Office for Victims Services (803-734-9367) or mail the

information t.o:

S.C. Dept. of Probation, Parole, and Pardon Services
Attn: Victims Services Liaison
PO Box 50666
Columbia, SC 29250



LETTER OF NOTIFICATION

. Once a hearlng date has been scheduled,’you will receive a letterx
advising of the date, time and place of hearing. (This letter is
also sent to law enforcement officials, the sclicitor and
sentencing judge.) You will be informed that you have the right
to attend the hearinyg if you wish or that you -may submit your
opposition in writing.

ATTACHMENT

Attached to the notification letter is an instruction sheet with
rules/regulations about entering the Department of Corrections.
(For example, you cannot wear blue jeans or white pants.) This
attachment will advise you to contact the Office for Victims
Services if you plan to attend the hearing. On the back of the
instruction sheet is a map with directions to Broad River
Correctional Institution where the hearings are held.

———-—

OPTIONS IF YOU CHOOSE NOT TO APPEAR

If you would like to express ybur opposition to the Parole Board
but choose not to attend the hearing, there are two options
available to you.

1) ZTelephone Call

You may call the Office for Victims Services (803-~734-9367)
and give an oral statement of concern. Your statement will .
be documented in writing and forwarded to the Parole Board

for their consideration.

2) Hritten Statement
You may express your views in writing through letters and/or
petitions and submit them to thé Office for Victims Services
at the:address listed in the notification section. Yourx

written statement will be forwarded to the Parole Board for
their consideration.

ATTENDING THE HEARING

If you choose to attend the hearing to express your opposition,
you must notify the Victims Services Liaison by letter or
telephone at least one day prior to the hearing date. Please
indicate the name and SCDC number of the inmate whose parole you
are opposing, as well as the scheduled date of hearing. Also,
you must state the names of persons who will accompany you at the
hearing. (Please note that it is the policy of the Parole Board
and the South Carolina Department of Corrections Authorities to
recommend that only three (3) persons, plus an attorney, appear
in behalf of or in opposition to an .inmate being considered for

parole.) .
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ENTERING BROAD RIVER CORRECTIONAL INSTITUTION {(BRCI)

@
You should plan on arriving no later than 8:30 a.m. to ensure
that you will be in the opposition room and ready to present your

case by 9:00 a.m.

Upon arrival at the gate at BRCI, you will be asked by SCDC
correctional officers to present an identification document which
bears your picture and name (a valid driver's license is an
excellent source of identification) and processed through a
security check point area (metal detector). You will not be
allowed to bring any type of medication into the institution.
Also, you are not allowed to bring pocketbooks or purses although
wallets are acceptable. (You may want to bring some change with
you as there are snack/drink machines available.)

A correctional officer will escort you down a 200-foot walkway to
a waiting area adjacent to the Board hearing room called the
opposition room. At this point you will be greeted by DPPPS
staff from the Office for Victims Services (OVS) who will remain
in the area with you while you wait and be available for any
questions.

To ensure that victims and inmates do not see each other, the
inmates, along with their families, are kept in a separate room
in a different part of the building.

The opposition room seats-about twenty-five (25) pedple

"comfortably. Coffee and water are provided and there are

snack/drink machines in the area. There are magazines available
as well as a radio and television set The TV is used to show
educational programs concerning parole and victims services.

After OVS staff have obtained relevant information from you and
you have been seated comfortably, the parcle hearing process will
be explained to you. All of the participants of the hearings are
asked to be present by 9:00 a.m. and the Board tries to hear the
cases with opposition present first. Once your case has:been
called, the Parole Board will first hear from the inmate and
anyone who supports his being paroled. After they have presented
their case they will leave the hearing room and then you will be
escorted into the room by OVS staff. The Board members will be
seated at a semi-circle shaped table. In front of them is a
smaller.table with three (3) chairs. You (or the spokesperson
for your group) should occupy the middle chair. You will be
asked to state your name for the record (parole hearings are
considered public hearings and what you say is made part of the
record) and state the reasons why you think the inmate should not
be paroled. The Board Members may or may not ask you questions.
After completing your testimony, you will be escorted back to the
opposition room while the Parole Board deliberates and votes on
the ocutcome. Within minutes, OVS staff will inform you of the

Board's decision. (Occasionally the Board will tell you the
outcome while you are in the hearing room.)
3
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If parole is denied, you will be informed of when the inmate
would be eligible for parole again. If the inmate 1s serving

time for a violent crime, it wculgl be two (2) years. On non-
violent crimes, the inmate would be eligible in one (1) year. ‘

If parole is granted, OVS staff will inform you of any special
conditions that the Board may have imposed. You will be given
the name and phone number of the Agent-in-Charge in the county
office where the inmate will be supervised. The AIC will be able
to advise you as to which agent will be responsible for

supervising the inmate.

After you have been advised of the outtome of the parole hearing,
you will exit the opposition room and follow the walkway back to
the entrance to the institution where a correctional officer will

sign you out.

QUESTIONS

If you have questions regarding any of the information above,
please contact the Office for Victims Services at (803) 734-9367.

Y



Appendix T-1 : SG¢ Policy/Agency Directive for Victims Program

5.C. DEPARIMENT oF PROBATION, ¥ Page 1
PAROLE, AND PARDON SERVICES 01/01/90
B .DIRECTIVE # COM. S

TAB: . COMMUNICATIONS (COM)

SUBJECT: _ Victim/Witness Bill of Rights

Policy

The Department shall provide victims/witnesses the opportunity to exercise their rights as specified
by law. Agents-in-Charge shall implement procedures to allow for the notification of victims/
witnesses of any post-sentence hearing affecting the probation or parole of an offender, and of the
victim's right to attend such hearings. Agents-in-Charge shall insure that Victim lmpact Statements .
(as availsble through the Solicitor) are obtained immediately following intake or sentence action.

Procedures

1, victim Impact Statements (as available through the solicitors) are to be routed as follows:

A. Defendants Placed on Probation: Victim Impact Statement (Exhibit A) shall be placed in
client’s local file, .

B. Defendants Sentenced to Incarcerat1on who may eventually be placed under Supervision of
Probation, Parole, and Pardon Services: Victim Impact Statements will be sought from the
Solicitor's Offxce and retained in the county office. A copy of the statement shall be
sent to the Victims Services Liaison in the Central Office. The Victima Services Liaison
will forward the statement to SCDC for placement in the computer.

C. Probation Revocations: A copy of Victim Impact Statement shall be sent to the Victims
Services Liaison in the Central Office., The Victims Services Liaison will forward the

statement to SCDC for placement in the computer.

D.  Pre-Parocle Investigations: A copy ~f Victim Impact Statement shall be sent with Pre-Parole
Investigation maferials to Case Cuccdinator in Central Office Parole and Pardon Division.

2, Probation Revocation Hearings:

A. Unless there is s judicial determination to restrict attendance, a victim/witness who has
filed a victim notification request should be notified in writing {(Form #85A) and afforded
an opportunity to appear -at post sentence hearings affecting the offender’s probation, and
be notified of the disposition immediately following all proceedings.

B. If time did not allow for the above notification prior to the-hearing, it shall be the
agent's responsibility to notify the victim in writing (Form #85B) of the disposition
immediately following the hearing. .

3. Client Records:

A. All contacts or attempts-to contact a victim by telephone shall be logged on the client's
field sheet immediately following the phone call, Recorded information will include, but
not be limited to, date, time, number called, person contacted and summary of the victim's
interest in the case. The above information shall be presented to the presiding judge at

all-revocation hearings.

4. Parole Hearings:

A. All victims and witnesses of crime will be given thirty (30) day notice by the Parole
Notification Section of Parole Board hearings and will be invited to attend an inmate's
parole hearing. (Exhibit B) A victim's comments may also be presented in writing to the

Parole Board.

B. Only victims and witnesses of the crime which resulted in the offender's incarceration will
be notified of parole hearings. -Any other person may appesr at a parole hearing.

C. Each victim/witness will be allowed to bring a maximum of three (3) persons (excluding an
attorney) to an inmate's parole heraing. Limitations or exceptions to this guideline will

be considered on an individual basis. -
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The Victims Services tiaison and/or Coordinator of Victims Services will attend weekly
parole hearings to assist victims/witnesses on any parole or pardon matter., The
Coordinator will act as back-up when the Victims Services Liaison is unavailable,
Victims/witnesses in opposition will be separated from the inmate by sight and a specific,
separate geographical area will be designated for them. Victims/witnesses in opposition
will be escorted to the hearing room in a manner which will cause the least possibility of
confrontation with the inmate. Victims/Witnesses who attend parnle or pardon hearings will

be treated with dignity and respect.

.Parole cases which involve victims will be heard on a priority basis and as early in the

hearing process as practical. If the Board denies parole to an inmate before hearing from
the victim/witness, the victim/witness will be so notified by the Board. If the victim/
witness still desires to be heard or present documents on the matter, he/she shall be given
a reasonable amount of time by the Chairman to do so.

Victims/witnesses who request to b notified of the Board's decision regarding an inmate's
parole will be notified as such by the Victims Services Liaison. :

Parole Revocation Hearings: °

A.

The hearing.officver should notify victims/witnesses who have filed a victim/witness
notification request of their right to attend a preliminary hearing, when the subject/
inmate is charged with violating the conditions of his/her parole agreement.

If there is probable cause to bring the subject/inhate before the Board for a parole
revocation hearing, the victim/witness shall be notified of the date and time of scheduled
hearing by the hearing officer, and will be notified of his/her right to be present.

Il Opposition Hearings

All victims/witnesses who have filed a victim notification request with the SC Department
of Probation, Parole, and Pardon Services will be notified upon any given inmate's
consideration for release under EPA II regulations and will have the oppoptunity to express

- their support and/or opposition to the inmate's release.

The Victims Services Liaison will review a list of all EPA Il candidates eligible for
release who have victims and/or witnesses who have filed a victim notification request and
will notify each victim/witness of his/her right to object to the release of the inmate.
All letters of notification to victims/witnesses will be sent by certified mail, with a
return receipt requested, snd victims/witnesses will have fourteen (14) days from the date
of their receipt of the letter to express their opiniong about the inmate's release to the
Victims Services Lisison, If no objection is received, the inmate will be considered for
release as scheduled by the Parole Examiner's Section,

If the victim/witness registers opposition té the release of the inmate within the fourteen
(14) day time period, the Victims Services Liaison will immediately notify the Chief
Hearing Officer by wemorandum of the objection by the victim/witness and will attach any
letters, supporting documents, etc. raceived from the victim/witness to the memorandum. A
copy of the memorandum will be forwarded to the Deputy Director for Paroles and Pardons.
The Victims Services Liaison will request that the Chief Hearing Officer conduct a hearing
to receive victim/witness input and that the results of that hearing {including
recommendations for or against release) be reported to the Victims Services Liaison.

Subsequent to the informal hearing for victim/witness oppasition, the Parole Board will
make its findings after reviewing the transcript of the informal hearing and hearing victim
apposition and will determine ‘whether the inmate will be released. The Victims Services
Liaison will be responsible for notifying the victims/witnesses who filed a notification
request of the Board's findings within twe (2) business days of the Board hearing and will
also notify the Deputy Directer for Parcle Examinations of the same,

Disclosure of Information to Victims

A.

Only informastion which is considered public informstion may be released to a victim/witness
or other person upon request. (Please see Directive #OM.3, psge 3.) Additional
informstion csn be released only by permission of the Executive Director of the Department,
or the Deputy Executive Director., For exemptions to disclosure, see Directive # COM.3,

page 4, Item C,

Information obtained by DPPPS staff from a victim regarding an offender's: probation or
parole shall be treated confidentially as a part of the agency's investigation process,
Information presented by a victim/witness at the Board/Court heasring will be considered to
be a part of the public record of the Board/Court's procesdings and can be disseminated te
anyone as part of the public record of the Court/Board's action.
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Appendix 1I-2

SC Parole Notification Letters and Victim Information

South Carolina Department of Probation, Parole, and Pardon Services

*
1ON 2R JERRY M NEAL
Phel DN,

AR IR T Y 1

~AON. LEE R CATHCART

HON. WILLIE E. GIVENS, JR., DD.

SECRETaRY
OISTRICT FIVE

DISTRCT ONE

HON. RHETT JACKSON

DISTRICT TWQ

-~

pulliiste Yl
s oy f
& w}
NS,

i

i

MICHAEL J. CAVANAUGH
EXECUT!VE DIRECTOR

GRADY A, WALLACE
COMMISSIONER

HGON RAMUAOND o D83

HON. MARION SEASLEY
DISTRICT FOuR

HON. J. P. HODGES
CISTRIC™ 51X

ADDRESS: 2221 DEvINE STRZET
P O 30X 50665
COLUM3IA SC 2325¢

Re:

Number of Prior Hearings:
Offense:

Sentence (years):

Date of Sentence:

County of Conviction:

Dear

The above individual wili be considered for Parole on Wednesday, __,
199_, during a Parole Board meeting which will begin at 9:00 a.m., at Broad
River Correctional Institution, 4464 Broad River Road, Columbia, South
Carolina.

Please be advised that in the event of a favorable parole decision, this
individual may be released into the community under parole supervision
on or about this same date. You are welcome to attend this hearing to .
personally make comments to the Parcle Board relative to this matter, or
you may submit written statements by mail if you prefer not to attend.

- Current law requires this agency to notify you of this hearing, but you are

under no legal obligation to respond in any manner and may totally
disregard this notice if you so desire. However, if you elect to attend the
hearing, please refer to the enclosed sheet of information relative to
admittance to the South Carolina Department of Corrections’ Institution.

Very truly yours,

(Mrs.) Judy A. Boland
Director of Case Scheduling

JARB:

Enclosures
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South Carolina Department of Probation, Parole, and Pardon Services

HON, RAYMOND J. ROSSI 0

VICE GHAIRUIAN
MEMBER AT LARGE

HON, DR. JERRY M. NEAL
CHAIRMAN
DISTRICT THREE

HON, LEE R. CATHCART
SECRETARY

HON. MARION BEASLEY
DISTRICT FOUR

DISTRICT FIVE
HOM. WILLIE E. GIVENS, JR, D.D. MICHAEL J. CAVANAUGH HON. J. P. HODGES
DISTRICT ONE EXECUTIVE DIRECTOR DISTRICT SIX

HON. RHETT JACKSON GRADY A. WALLACE . ADDRESS: 2221 DEVINE STREET
DISTRICT TWO COMMISSIONER p. O, BOX 50666
. COLUMBIA, SC 29250

RE:

SCDC#

Eligibility Date:
Offense:

Date of Sentence:

Dear

. The above named inmate will be eligible for parole on the date indi-
cated above. This office is presently conducting a pre-parole investiga-
tion which will be used by the Parcle Board in making a decision .to grant

or deny parole. Your cooperation in providing relevant information in this
matter as well as your recommendation for or against parole is greatly .
. appreciated.

Once an exact hearing date has been scheduled, you will be notified
prior to that date and given the opportunity to appear before the Parole
Board or to submit a written statement for review.

Please compiete the items below and return to the above address by

I would 1ike for you to contact me in person or by

phone . Phone number .

_ -Amount of financial loss due to this offense. (Please provide
- documents that describe actual loss.)

Comments

I am opposed to parole.
I am neutral in regards to parole.
I am in favor of parole.
Comments:

(Please use the back of this form if more room is needed.)

I wish to appear before the Parole Board.
I do not wish to appear before the Parpnle Board. .

Sincerely,

Probation/Parole Agent E-51
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PROCEDURES FOR IMPLEMENTING VICTIM'S PROJECT

¥

The. following ‘procedures will be performed when a parolee is arrested
for a crime against another person and referred to the Board of Prison

Terms:

l.

During the process of the investigation, the Parole Agent will
ascertain the name, address and phone number of the victim of

the crime,

When the ‘Parole Agent prepares the Violation Report Package, the
Victim's Sheet will be filled out and placed in the file. (Optional)

(See attached Victim's Sheet).

The Parocle Agent will attempt to contact the victim and obtain a
statement from the victim regarding the impact of the crime on the
victim. This statement may be obtained in person or by phone.

The Agent will attach this statement to the. Summary of Parole
Adjustment portion of the Violation Report. It will be on a
separate sheet and entitled "Victim's Impact Statement™. Whenever
the Victim's Impact Statement is included, the word "Attachment"
will be added to the end of the Summary of Parole Adjustment, so
that the reader of the report will know that the statement is
included. However, if the Agent is unable to obtain a statement
from a victim, the Agent will state "Agent was unable to obtain

a Victim's Impact Statement, at the conclusion of the Summary

Parole Adjustment.

Within ten (10) working days after the parolee has had a violation
hearing or accepted an offer, the Parole Agent will send a Victim's
Information Letter tec the victim (see attached letter). A copy

of the letter will be retained in the field file.

The Unit Supervisor will note on the Jall 115t that the victim's
letter has been sent. .

If victims call the Unit for information, they will be referred
to the Agent of Record or the Offlcer of the Day if the Agent of
Record is unavailable. The victim's call will be responded to
courteously and sensitively by the Parole and Community Services

Division.
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IMPORTANT INFORMATION RELATIVE TO
PAROLE HEARINGS AT THE BROAD RIVER ROAD CORXECTIONAL FACILITY

It is the policy of the Parole Board and the South Carolina Department of

.Corrections Authorities to recommend that only three (3) persons, plus an

attorney, appear in behalf of or in opposition to an inmate being con-
sidered for parole.

Parole Hearings, by law, are open to the public and the entire proceedings
become part of the public record.

At all times during the hearing process, inmates and victims/witnesses are
physically separated., The Parole Board hears all parties who appear in
support. of or in opposition to an inmate's parole, but their testimony
occurs at separate times during the hearing process.

Anyone appearing at a Parole Board Hea