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The Mission of the Missouri Division of Correc
tions is to improve public safety by returning prior 
offenders to society as successful and productive 
citizens. In order to make this mission a reality, it 
will take a coordinated effort between you and the 
staff. There are various educational and treatment 
programs available to you in the Division, and you 
are encouraged to take advantage of them. You will 
eventually be released from the Division of Correc
tions and whether you leave better equipped to ~e
turn to your home as a productive citizen depends 
a great deal upon you. 

The Division of Corrections has established ob
jectives and programs within each institution and 
you should begin now to set some positive goals for 
yourself. By doing so, you can establish a realistic 
self-improvement program which can help prepare 
you for your eventual release to your home com
munity. 

There are seven institutions within the Missouri 
Division of Corrections. They are: 

1. Mo. State Penitentiary-Jefferson City 
2. Mo. Intermediate Reformatory-Jefferson City 
3. Mo. Training Center for Men-Moberly 
4. Renz Farm-Jefferson City 
5. Church Farm-Jeffersoll City 
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6. Fordland Honor Camp-Fordland 
7. State Correctional Center for Women-Tipton 
The Missouri State PeNitentiary is a close security 

institution and is usually used for inmates wjth long 
sentences and for those whose behavior does not 
permit them to complete their sentences in less 
secure facilities. 

The Missouri Intermediate Reformatory (Algoa) 
provides services to those who are no more than 25 
years of age! who are serving their first adult felony 
sentence and have less than five years to serve. 

The Missouri Training Center for Men (MTCM) 
is primarily a vocational and educational institution. 
It is classified as a medium security institution and 
does not ordinarily receive individuals with long 
sentences until they have made measurable progress 
at the Penitentiary. 

The farms and the honor camp are considered 
minimum security units and ordinarily do not re
ceive inmates until they are nearing the end of their 
sentences. 

The State Correctional Center for Women pro
vides services for adult women or young women 
certified as adults and is the only adult women's 
institution in Missouri. 

This pamphlet is designed to help you answer 
the questions most often asked by inmates. By 

4 

-j 

\ 

respecting other inmates <and staff, you will insure 
that you are respected and that your stay will be 
most productive . 
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SOME QUESTIONS AND ANSWERS 

Willi be sent to another institution? 

You have been committed to the Division 
of Corrections by the Courts. You will remain 
in the Reception-Diagnostic Center for thirty 
to forty days and then will be assigned to an 
Institution. During your stay in the Center, 
you will be given a physical examination, take 
various tests, and talk to the staff prior to 
your assignment to one of our Institutions. 

How soon may I write? 
You may write to your parents or legal wife 
immediately upon arrival at the Reception 
Center. You may write as many letters to them 
as you wish. At the institutions, you will be 
allowed to correspond with additional persons. 

3. Who may write to me? 
You may also receive letters from your parents 

'~ and wife immediately upon arrival at the Re~ 
ception Center. There is nolimit on the number 
of pages other than that the letters must be 
written on one side only. 
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May I write or have a visit with my lawyer? 
Yes. Your letters to your lawyer must be 
marked "Special Purpose" on the front lower 
left hand corner of the envelope. Visits should 
be during normal working hours. . , 

When will I he permitted to have visits and 
from whom? 

During your stay in the Reception-Diagnostic 
Center you ·will be permitted to have visits on 
Tuesdays, Saturdays and Sundays from 9:00 
a.m. to 3:00p.m. Your mother, father, legal 
wife and your children, or step-children, will 
be permitted to visit you. After you are ~s
signed to one of the institutions, you WIll 

submit a list of those persons you wish to 
have visit you while you are in the institution. 

6. May my family send me presents? 
Ordinarily, no. At certain times of the year, 
the Warden/Superintendent may issue special 
instructions to let you know what type of pre
sents your family may send to you. At other 
times during the year, special authorization is 
required for such things as books, musical in
struments and similar items. 
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7. May I send money home? 
Yes, with approval of Institutional authorities. 

8. Is there a place in the Institution where I may 
buy cigarettes, candy I cookies, shaving equip
ment, toothpaste, etc.? 
Yes. This is known as the Inmate Canteen 
where many items of this nature are sold. It 
should be pointed out that you are not al
lowed cash. Purchases are made by lIsing Com
missary Coupon Books in all of tbe Institutions 
except the Missouri State Penitentiary where 
purchases are deducted from your ledger card. 

9. Is there a limit on my spending? 

Yes. The use of the canteen is a privilege rather 
than a right and the keeping of this privilege 
depends on your continued good behavior. 
The limit may vary according to the type of 
institution to which YOlt are aSsigned,Special 
purchases are permitted above this limit. 

10. Mayl receive money from outside sources and 
from wham? 
You may ordinarily receive funds from those 
on your approved mailing and visiting list plus 
from such other sources as income-tax refunds, 
Veteran's benefits) checks,etc .. The I nstitu-
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ions may limit the amount of money each mo. 

11. Whtlt will happcrl to me when .I uJ'l'1ve nt the 
instituli on'l 
You will be given un orknluliull by lilt' in
stitutional Llt:l'ff. The lenglh of the orienlation 
depends on lhe inslitutioll to which you are 
assigned. Following orientation, you will be 
interviewed by youI' ciussifieation/trcatmclIl 
team, They will dis(!uss with you tilt:' variotls 
programs and make deeisions affeeling eUiilod); 

housing w;signrnenl, employment, Yoealiollal/ 
educational training1 etc. 

12. What Idnd of treatment may I expect from 
prison personnel? 
The personnel will treat you as a person en
titled to a full measure of human dignity. 
Upon arrival ;n an Institution, you wifl be as
signed a caseworker. See your caseworker as 
problems arise whether the problem be one 
from the oLltside or within' the Institution. 
There are many opportunities for self-improve
ment and caseworkers) as well as other person
nel/ will be glad to help you. 

13. What will be expected of me at the Institution? i 
You will be expected to keep your person 
clean and neat and your living quarters at a 
high standard of housekeeping. YOL! will be 
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expected to get along with your fellow inmates 
and to respond willingly and courteously to 
any directions that may be given you by staff 
members. You will also be expected to con
duct yourself at all times as a person who sin
cerely wishes to take his place in the free com
munity as a morally responsible person. 

The customs and procedures of the I nstitu
tions will be explained to you during your stay 
in the Reception-Diagnostic Center and you 
are expected to abide by those guides which 
are so necessary when a large group of men 
must live together under relatively restricted 
circumstances. You should also be reminded 
that you are expected to hanorall trust that 
may be placed in you, to observe the regula
tions regarding cO\ltraband, and to make no' 
effort to escape frum custody. There is a statu
tory penalty of two to five years confinement 
for escape or attempted escape from custody 
and control of the Missouri Department of 
Corrections or officers thereof. There is also 
a statutory penalty not to exceed ten years for 
introducing or conspiring to introduce contra
band into or upan the premises of any Mis
souri Department of Corrections Institution. 
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14. Willi have a job in the Institution? If so, what 
kind? 

Every able-bodied inmate is given a job assign
ment. The nature of his assignment will depend 
upon the inmate's qualifications, interests and 
need for on-tile-job training, and. to some de
gree will depend on the Institution's require
ments for some services. Assignments may 
range from almost any type of trade to farm 
labor, hospital work, clerical occupations 
tr~ck driving and others. The monthly wag: 
WIll depend upon your job assignment. 

15. What vocational training is offered? 

Although training is available in a variety of 
trades, your assignment to vocational-training 
will depend upon your aptitude and desire for 
that training, the extent to which you need 
training, and the availability of the training. il 
For exampleJ the machine shop may have its I 

full quota of trainees and further assignments 
there will depend on future vacancies. The ex
tent to which you take advantage of them may 
have a considerabtebearing upon the date ulti
mately fixed for your release, either through 
parole or through the earning of merit time. . 
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16. May I attend school? If so, what are my edu
cational opportunities? 
Yes l classes are available on the elementary 
and high school levels. In addition, you may 
earn a Junior College AA Degree and various 
Vocational Training Certificates. A wide range 
of correspondence ;:;ourses are available at the 
inmate's expense. You should know that aca
demic achievement) along with Vocational 
Training attainment) plus GOOD WORK HAB
ITS are among the most important a.reas of 
self-improvement. They will not only help you 
to earn your way back into society) but may 
result in an ·earlier release. Meanwhile) you will 
not be serving time) but will be making time 
serve you. A prison sentence can be an asset 
to you) 1l0W1 and in the future. The opportuni
ties are here - the rest is up to you. 

17. Are there opportunities for recreation? 
All of our I nstitutions have extensive recrea
tional programs which include a variety of 
sports- basketball, softball) boxing) wrestling) 
weightlifting, etc .. Music classes are available 
at several of the institutions) occasionally out
side music groups entertain) and there are other 
activities that are intended to appeal toa va
riety of recreational interests, 
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18. Is Dental care provided? 

All institutions have access to dental services, 
such as dentures" fillings and extractions. 

19. Will an operation be performed if I need j,t? 

Yes. Operations may be performed at the Peni
tentiary in Jefferson City. Operations and med
icaJ care for the more serious conditions may 
require transfer to the University of Missouri 
Medical Center at Columbia. 

20. May I make a telephone call from the in
stitution? . 

Yes. You may request permission to make a 
phone caU while you are in H-Hal!. This re
quest will be in writing to your easeworker. 
Emergency phone calls, sllch as death, serious 
illness in the family, will have priority. Non
emergen.cy telephone calls will be made in the 
evenings. 

21. May I subscribe to newspapers & magazines? 
Yes) you may subscribe to newspapers and 
magazines as authorized by the rules and regu
lations of the Institution to which you are 
assigned. Many of the books and magazines 
are already in the library. 



22. What arrangements ate made for haircuts? 

'The institution will provide sufficient barber 
services so you will be able to have a haircut 
as often as necessary. The wearing of side
burns and mustaches will be permitted whh 
the following: limitations - sideburns will not 
extend lower than the bottom of the ear and 
mustaches will be no wider than the mouth. 
Hair will he neatly groomed and may be cui 
in keeping with current styles. Hair length will 
not he longer than the base of the real: of the 
shirt collar. 'rhis means t]Hlt extremely long 

hair is not authorized. Afro hnjr styles are ap
proved and as with other hair styles will be 
moderate ill height Cl!1d hreadth. Inmates will 
not he permitted to grow beards. 

23. Will I rece~ve merit time for good .behavior or 
w:illl have to serve all of my sentence if I do 
not mru.:e parole? 

Missouri Statutes provide that any person serv
ing his sentence in an orderly and peaceful 
manner may be discharged after serving % 's of 
his time. In addition to thi.s statutory pro· 
vision, an inmate may further reduce his time 
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hy earning institutional merit time because of 
good conduct, work record and the com
pletion. of training programs. The amount of 
merit time per month will be in accordance 
with the policy of the institution to which you, 
are ascigned. 

24,. How do I get my jail time? 

You are credited with jail time that is cer
tified by the Sheriff. You must write to the 
Sheriff if you helieve that the amount of jail 
time is incorrect and ask him to check the 
amount. of jail time certified in your case. 

25. Wilt I be furnished money and clothing when 
I am released? 
Missouri Statutes provide that a person dis
charged. shall be furnished appropriate civilian 
clothing and up to $100 in money, depending 
upon his need. This does not mean that.all dis
chargees will receive $100, but the actual 
amount will depend upon the availability of 
funds, the extent of your actual need, and 
similar considerations. 

26. When I am released, how will I be returned 
home? 
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The Institution will provide you with a suffi
cient sum to transport yOLl; to the county from 
which you were sentenced and return your 
money and property which has been under 
our custody and control. If you choose, you 
may arrange to have someone on your ap
proved visiting and mailing list to pick you up 
at the Institution. 

27. How can I learn if adetailler is filed against 
me? 

If a detainer is placed against you by a Sheriff 
or Prosecuting Attorney from any county 
within the State of Missouri, or if you receive 
a detainer from officials from another state , 
you will by notified by a staff member. It ,,,ill 
also be explained to you the various types of 
dispositions which can be made concerning the 
detainer. 

28. What type of clothing do inmates wear? 

The wearing apparel of each institution varies. 
Also, seasonal clothing, such as jackets in win
ter and walking shorts in summer are provided. 

29. Is corporill punishment ever administered for 
disciplinary reasons? 
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No. Each I nstitution has a Committee or Board 
to administer discipline. The action taken may 
be a reprimand and warning, a change of hous
ing or assignment, restriction of privileges, 
segregation, or the forfeiture of earned merit 
time. When the misconduct involves a viala
tion of the law, referral may be made to the 
local Prosecuting Attorney for prosecution. 

30. Who will help nrto place my wife and children 
on Welfare? / 

I 
While then;/ are no specific provIsions for 
placing fa~ilies of state prisoners on welfare 
rolls, you/ caseworker may write local authori

.ties 'In an effort to obtain needed assistance 
that may be forthcoming for your family. 

31. How soon will I have a parole hearing? 
You will have a parole hearing in whichever is 
the shorter period of time, one-third of your 
sentence or one year. When you are assigned 
to an institution your institutional parole' 
officer will be a member of your classificatioll/ 
treatment team and will explain parol/! pro(;ed
ures to you. 

32. How will my family know where I am assigned? 
You may write to them as soon as you arrive 
at the Institution to which you are assigned. It 
will be up to you, to inform your family. 
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