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SUMMARY OF MAJOR RECOMMENDATIONS AND FINDINGS 

RECOMMENDATIONS 

Consolidate on the ground floor jury qualification, assembly and 
impaneling facilities, presently located on the first and fourth 
floors, to provide private access exclusively for jurors. 

Consolidate clerical functions, including law-and-equity and 
docket sections, on the ground floor. 

Relocate to the city archives or to other city~owned buildings 
inactive court records and records not related directly to court 
operations. 

Relocate functions unrelated to court operations, including notary, 
passport and licensing units, to space outside the court building 
to free space for court expansion. 

Move to lower floors Special Term parts, in particular those 
handling motions involving little time for each case, but large 
numbers of attorneys and clients; locate at or near the entrance 
level to reduce traffic load on elevators, primarily during peak 
traffic hours. 

Reorganize on the first floor (public entrance level) major clerical 
functions, including the County Clerk's Office and clerical offices 
of Special Term parts, to retain on that level most of the public 
not participating in or observing trials or hearings. 

Relocate part of the county clerk's operation to the adjoining State 
Office Building, after its Pl'oposed renovation for court use. 

Relocate 1m.,. assistant I s offices on highest floors, in proximity to 
the 1m.,. library and jUdges' chambers, and court reporters' offices 
in similar spaces on lower floors. 

Provide in vacated spaces on the ground, first and fourth floors, 
after relocating existing functions, several additional courtrooms 
and anc.illary facilities. Construct two additional courtrooms 
and scvt:lral special referees' heal'ings rooms and offices in fourth­
floor spaces vacated by moving jury facilities to ~\e ground floor. 

Increttse the number of judges' chttmbers by using vacated spaces on 
the fifth tUHl sixth floors, b}' reducing the number of three-room 
sui tcs ano by cons tructing ne\" chambers, if necessary, on setbacks 
above fourth .. £loor courtrooms. 
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FINDINGS 

No major structural changes are required to this official historical 
monument to meet court needs over the next 30 years. 

Supreme Court Civil Term caseload is projected to decrease by 34.5% 
by year 2000, taking into account the anticipated increase in 
Civil Court monetary jurisdiction from $10,000 to $20,000 (by 1975), 
and the transfer of approximately 40~o of Supr~me Court Civil Term 
cases to the Civil Court. 

A 11.6% increase in mat~imonial caseload is projectod from 1970-
2000 (assuming the Supreme Court continuos to exercise jurisdiction 
over such casos). 

An increase is projected in Supreme Court Civil Term personnel, 
excluding the County Clerkls function, from 423 to 435, or 2.890 

over the next 30 years. It is expected that County Clerk's per­
sonnel will increase from 110 to 141, a rise of 28.2% over the 
same period. 

Net useable floor space in the Supreme Court Building -- 268,338 
sq. ft. -- should remain unchanged. 

Thi:l.'ty- £i ve court parts arc proj ected by year 2000 I an increase 
of three. 

Total net area required by year 2000 is 229,363 sq. ft. which 
could be acconunodated within the existing building with a net area 
of 268,338 sq. ft. 

Space standards for each additional Supreme Court Civil Term part 
include a l,OOO-I,200-sq.-ft courtroom (for a six-man jury),875-
1,375 sq. ft. adjoining ancillary facilities (nearly the same as 
courtroom area) and 1,595-1,904 sq. ft. of related supporting 
facilities (about onc-and-a-half times courtroom area). Total 
recommended space requirem~nt for each additional pllrt is 3,486-
4,479 sq. ft. (about three-and-a-half times courtroom area) . 

Each existing courtroom ''lith ancillary and supporting facili tics J 

including cownon and shared facilities, occupies 8,386 sq. ft. net. 
With a prOjected increase in number of parts within the existing 
structure from 32 to 35 1 this figure would decline to 7 1 667 sq. ft. 
net. 

Estimated renovation cost for the Supreme Court Building is 
$1,548,295 (January, 1972, prices). 
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SUPREME COURT, CIVI L TERM 

TIle Ci vi 1 Term of the Supreme Court in New York County is inves ted, 

under the New York State Constitution, with unlimited general juris­

diction over all causes of action arising in law and equity. Nith 

the Civil Court of New York County having jurisdiction over cases 

up to $10,000, the Civil Term of the Supreme Court restricts the 

cases it handles to those in which the amount sought to be recovered 

is in excess of $10,000. In view of the speed with which the Civil 

Court is disposing of its case load , and of the assignment of several. 

Civil Court judges to handle civil ca~es in the Supreme Court, it 

is likely that the monetary jurisdiction of the Civil Court will be 

increased to $20,000 or $25,000 in the near future. Such a juris­

dictional change would relieve the Supreme Court of some of its ex­

tensive civil case10ad that has been delaying disposition of many 

cases inordinately. The Supreme Court also maintains jurisdiction 

over all marital matters in connection with separation, annulment, 

divorce and dissolution. 

Caseload of the Civil Term of the Supreme Court, as reported 

in the Judicial Conference Annual Reports, increased 1990, from 7,943 

cases in 1966 to D,450 cases in 1970. Little relationship existed 

between the total New York County population, which declined over the 

same five-year period, and Supreme Court civil caseload. A stronger 

correlation ''las established, however, between recent inflationary 

trends and cases filed. 

The Civil Term of the Supreme Court can be divided into 19 

functional units: 

1. Office of the Administrative Judge 

2. Office of the General Clerk 

3. Jury Clerk's Office 

4. Impartinl Medical Panel Office 
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S. Concili~tion Bureau 

6. Family Counselling Unit 

7. l.aw Library 

8. La\'" Depa.rtment 

9. Special Referees and the Special Assignment Clerk's Office 

10. Interpreters 

11. Law Stenographers . 

12. Court Reporters 

13. Senior Court Officers 

14. Confidential Clerk's Office 

15. Calendar Clerk's Office 

16. Current Part Structure 

17. Special Term Parts II and III 

18. Special Term Part XII 

19. Special Term Parts V-X 

SUPREME COURT BUILDING 

The Supremo Court Building \'las completed for occupancy in 1927. The 

building has a fireproofed steel frame, resting on piles, with exterior 

finished in granite, and interiors of brick and plaster. Travertine 

wallS and floors characterize the main entrance vestibule and lobby. 

The rotunda has marble floors and walls \'lith free-standing marble 

COIU~lS supporting a domed, frescoed ceiling. Public corridors and 

lobbies on floors other than the main entrance have terrazzo floorS 

and marble wainscots. Courtrooms have wood wains cots with painted 

plaster walls and ceilings and cork tile floors. Offices arc finished 

''lith painted plaster walls and ceilings. 

The building plan is hexagonaL From a central rotunda nnd ser­

vice core corridors x'ndiate, like the spokes of a wheel, to a peri­

phery aroa containing, for tho mO.llt part, two .. story-high courtrooms 

and single .. stol'Y ancillary facilitios. Between the central rotunda/ 

service core and the periphery hexagonal aroa are six light courts. 
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separated by the radiating corridors J and rising the full height of 

the building from sub-basement to roof. Eacll light court is approxi­

mately 2,000 sq. ft. in area. Above the central rotunaa, within the 

contral set"vice core, from the fourth floor mezzanine to the roof 

level, is another central circular light court about 60 ft. in dia­

meter. 

An (Hil'lier survey of this buildingl revealed that gros's building 

area is 517,000 sq. ft. and that net useable area is 201,000 sq. ft. J 

or only 399,j of gross area. The same survey estimated that the Ci vi! 

Ter.m of tho Supreme Court was occupying 165,000 sq. ft., with 32 

courtrooms and 38 judges' chambers, and that the County Clerk's Office 

was occupying 35,000 sq. ft. on the lower floors. The Amadcan 

Legion and Family Counselling Office occupied approximately 1,500 sq. ft. 

of useable spaco, according the tho survey. 

Most mechnnica1 and electrical equipment dates from building 

construction. The heating system is a low-pressure, tl,"o-pipe, vacuum .. 

return steam system; steam normal1)' is purchased from the Consolidated 

Edison Company. However, the building has four well-maintained boilers, 

each rated at 350 boiler horsepower, and in good working condition. 

When Consolidated lldison is unablo to supply adequate steam during a 

pO\H~r shortage (approximately 80 days a year), the boilers are acti­

vated. Steam generated by two of tho four boilers is adequate to meet 

the building I s heating requirements. 

The ventilating system, installed to vontilate courtrooms, toilets 

and basement spaces, is operating in largo part on direct current. Ex .. 

haust blO\'1ers for ventilating courtrooms are used sparingly and at 

reduced speed to consel've DC power, which is inadequate to accommodate 

all blowers operating simultaneously at full speed. Some b10\'Iers have 

beon convertod to alternating current drivo to conserve DC power. 

T Smith, Smith J Haines, Lundbor); f, Wach let. "New York County: No,,, 
Supl'eme Court Building. The Supreme Court of the State of New York", 
t·{ny 28. 1965, p. 24. 
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1'h!i Supreme Court Building is not air-conditioned. Judges' cham­

bers arE~ cooXed in suml~er b)-window units, and an ever-increasing number 

of these units has resulted in a pO\"er shortage during summer months. 

Plans are being completed to install a lOO-ton central chilled"""ater 

system with an electrically-driven centrifugal compressor and fan coil 

to air-condition the County Clerk's spaces on the ground and first floors. 

T,.,.o sma11 cooling towers ,.,.ould be located in the southeast light court. 

The building, serviced originally \d th direct ~urrent, Was parti­

ally converted to alternating current in 1956. AC drives axe being 

installed in place of DC equipment. The existing 4,000-runp Ae service, 

with 15 spare breakers and a total capacity of 1,600 amps, will be 

inadequate to meet expanded power requirements over the next 30 years. 

Proposed air-conditioning services would require more power than the 

capacity of the spare breakers. An additional 4.000-amp service with 

a ne,,, switchboard located near the existing board is recommended. 

The Manhattan Civil Defense Emergency Center and the ~layor' 5 

Emergency Control Board operate emergency broadcasting and monitoring 

equipment in the basement, using powor from a 200-nmp breaker on 

the AC panel. A 120/208 volt, uO-cycle, throe-phase generator can be 

used to supply emergency po\"er. A DC buzzer system used by jurors to 

signal court clerks from jury deliberation rooms is also provided. 
Lighting in tho Supreme Court, primarily of the incandesent dONn .. 

light type; has deteriorated to the extent that fix.:ures have beon ro­

moved to install high wattage exposed bulbs to increase the light 

level. In actuality, this system produces annoying glare and "visual 

adaptiontt problems. The courtrooms have antiquated, decoraH ve in­

candescent light fixtures ,~hich do not contribute substnntially to 

courtroom lighting, predominantly through ''iindows. On overcast days, 

light level in most courtrooms is grossly inadcqunte for courtroom 

tasks. 

The building has elght public and t,.,.o private elevators. one 

book elevator) one freight elevator nnd one ash hoist. The book ele­

vator and the ash hoist, in pOOl' oporntinp. condition and 1'0 qui ring 

major oven1aul, serVice only the ground and basement floors. Tho 
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judges I private elevators and the freight elevator service the entire 

building above the ground floor, including the meuanine levels. Three 

of the eight passenger elevators service all major floors (including 

the fourth floor mezzanine level) up to the sixth floor. The remaining 

five passenger elevators service only the major floors from ground to 

the fifth floor, with one of the five maldng stops at the fourth floor 

mezzanine level. 

Originally the builc1ing had 18 manually-operated, DC-powered pub­

lic elevators which, in 1968, were reduced to nine (eight public and one 

freight) and converted into automatic AC elevators. Eadl public pas­

sanger elevator has 3, 000 .. 1bs. capacity and operates at 350 fpm while 

the two private elevators, still manually-driven and DC-powered, have 

1 ,500-lbs. capacity. The ash hoist is used daily to transport garbage 

from the basement to the ground floor. 

A central, DC-driven vacuum cleaning system consists of two 25-

hp vacuum pumps and a net,,,ork of piping linking the judges t chambers 

on the fifth and sixth floors. 

The house water system is a. down feed distribution system drawing 

on two ll,OOO-gal.-capacity house tanks. A natural convective cir­

culating system supplies hot water from t,,,o thermostatically-controlled, 

stean-heated) hot-''lator heaters. Chilled drinking water is supplied 

from a central system consisting of t,,,o IO-ton water chillers, each 

with a water-cooled condenser, and n cooling to,"er locatlld in tho base­

ment. Filtered drinking \'later is supplied from a 200"gal. storage 

tank. Supplementing this central system is a small number of solf-con­

tained ,vater coolers tied into tho \'later line located in spnces not 

sel'viced by tho centrnl system. 

~laste h removed Ly four AC .. controlled ojectors operated by 

comprcssc({ air. f~ive slimp pumps ure either DC-or AC .. driven. One of 

the largor AC .. driven pumps is connected to tho emergency generator 

circuit to protoct tho buildinn from flooding durine power black. 

outs or 1055 of electrical power. 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

6 

EXISTING SPACE USE 

A summary of existing space use in the Supreme Court Building is 

illustrated in the diagrammatic building section, Owg.No.14, and in the 

existing space use plans included with this report. 

The Supreme Court Building has a basement, ground floor and seven 

upper floors, \'Ii th a mezzanine floor between every two main floors from 

ground to the fourth floor (a total of five mezzanine floors). No direct 

external access is provided to the basement containing building equip­

ment and services and civil-defense functions. TIle ground floor to the 

first-floor mezzanine accommodate the County Cle!'k I s Offices and re­

cords, the Calendar Cler~'s' Office, Special Term Part I (Litigated 

Motions) and tho calendaring courtrooms. The second floor to the 
0-" .... 

fourth .. floor mezzanine arc allocated to courtrooms with ancillary 

and supporting facilities. The fifth and the sixth floors are oc­

cupied by judges I chamoors and supporting offices. The seventh floor 

houses the administrative judge's chambers and the Office of the Gen­

eral Clerk of the Supreme Court. 

StructUl'ally, the peripheral area on each floor consists of six 

distinct aroas, designated here as north, northeast, southeast, south, 

southwest and north'<fest. Corridors radiating from the central service 

core and rotunda are similarly designated. Spaces on the points of 

the hexagonnl building bet'<foon the six major areas, are referred to as 

"comer spaces ,II 
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FLOOR·OY-FLOOR SPACE USE 

BABI!MENT 

InlO basement, having no direct external access, can be reached only 

by one of four stni reases from the ground-floor central core. All 

elevators, excluding the book lift and the ash hoist, terminate on 

the ground floor. The ~fanhattan Civil Defense Emergency Center occu­

pies threo of the six basement ar~as f (north, northwest an~ south­

wcst), uSing two arcus for supplies and storage and one for a sel­

dom .. used classroom. While these spaces al'e not suitable for offices, 

they c~uld be usod for records or general storage, if permitted in 

spaces not designated for civil-defense purposes. The northeast and 

southeast areas contu:in fuel tanks and boilers; the area on the south 

is n county clerk's storage space. The north and northwest radiating 

corridors arc used for on electricirul's shop and a custodian's store. 

'/1\0 southwest arcas on lower floors are larger and different in shape 

frol1\ tho othOl' areas. 'Ole four cornel." spaces bet\'lOen the other five 

nrClls prosently are used as fan rooms ruld access stairs. Basement 

spacos arc woll maintained. 

aROUNO FLoon 

'l1H~ ground floor, with direct external nccess from Baxter Street, is 

not beine utilized efficiently, most of the spaces being occupied 

by rocords functions that have little or no relationship to court 

opcl'ations. 'rho. c;mtire north area and more thrul half of the north­

west area nrc. tnkcn up with business r~cords I \'lhich are under the 

county clerk's l'osponsibility, but uflrolatcd to the court. The docket 

S('l'ti()fl of the Cotmt)' Clerk's Office nO\" occupies space in the north­

wcst nron, but is closl'l)' related to the InwMand-equi t)' section 10-

c:mtl'd in thl.' sOllth nrca on thil"f1oor. TIle COlmty Clerk's Office 

OCI:\lpil'$ bMh tho sO\lth nnd tho lnrge southwest areas. The south 

area also contains thl' county clerk's notarial, passport, census, 

vctCrM null l~cddler' s license sections. all unrelated to court 

7 
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operations. The entire southNest area is the record and micro­

filming space of the County Clerk's Office. 

8 

The northeast area cont~ins the Baxter Street entrance l the court 

officers' locker room, the custodian's office, the chief court officer's 

private office, toilets and a rc~m used for storing garbage pails. 

The Baxter Street entrance is several feet higher than the central core 

area, and a flight of steps in the radiating corridor bridges the two 

levels. The Baxter Street entrance normally is used as the service en­

trance. The southeast area is the upper part of the boiler room on 

the basement floor. 

With the exception of the corridor radiating to the Baxter Street 

entrance, all radiating corridors on this floor are used for records 

and general storage -- four for the County Clerk IS Office and one 

for the custodian. The circular space in the central core beloh' the 

rotunda is being used as well for storing the county clerk's marl'iage 

license records and custodian's supplies. 

The ground floor is easUy accessible from all upper floors; all 

elevators terminate at and all stairs lead to this floor. 

GROUND· FLOOR MeZZANINE 

The two major spaces on the ground-floor mezzanine are accessible directly 

from the first floor, the main publi~ entrance from Centre Street into 

the building. A flight of stairs bridges the distance of several feet 

betNeen the two 1 eve Is. ft ccess to the corner rooms betl'/een maj or 

areas is by enclosed staircase from either the ground or first floor. 

The mezzanine level in the southwest wing above the county clerk's 

record and microfilming space is accessible by the 1:WO corner stair .. 

cases J one on each side of the space. The space is also used for re­

cords storage. 

The t\ofO maj or spaces are used as courtrooms for Special Term Part I 

(Litigated ~Iotions) in the north area and Trial Term Part I (Calendaring) 

in the southeast area. Each courtroom contains 3,200 sq. ft. Small 
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room~ (260 to 375 sq. ft.) are provid~d at both ends of each court­

room. In the Sp<'cial Term Part, these rooms are used as robing, 

clerk '!; loc}-:crs and ,!}torcrooms. One room belnn used by the county 

clerk I~. counr.cl. In the calendarj n~l courtroom, one of the rooms 

(Haom 1115) is occupied by the Bedical Report Office. The remaining 

spaces arc uncd as robinp" clerk's, lunch and female court officers' 

rooms. Access to these rooms is from either the courtrooms or 

corner stairs. 

fmST FLOOR 

9 

The iirst floor ... - the main public entrance level .. - presently houses 

part of tlw County Clerk I s Office J part of the Calendar Clerk's Office, 

the Clerk's Office of Special Term Part I, the County Clerk's Jury 

Quali.fying Office, and spaces occupied by programmers of the New York 

City Judicial Data Processing Center. 

The (mtranec to the Supreme Court Building is impressive. A 

IU nil fHr.ht of grani to steps wraps around the entire soutl1\~est portion 

of the lHlildins~ to lead a visitor to the columned portico entrance. 

The nrmnlclIr of thl~ architecture continues from the portico through a 

hir.h .. cci ling lohby J do\'ln a sloping passage ''lay to an imprcssivQ rotunda 

at the cellt<.)r of the' ci reular building core. F:rom the single-story 

space nrowld its perimoter, used as circulation and waiting space, the 

l'otunda soars to the fourth floor, resting on free-standing marble 

eolulTllw of circular and rectangular shape. 

'I'he north and southeast areas contain the upper levels of the 

tHO larnt.' CO\1rtroom~ on the ground-floor mez-zaninc, as \~ell as the 

upper levels of the smull rooms around the courtrooms. The high 

l."('il in~1s in thl\5l\ small rooms create poorly propol'tioned, shaft-like 

511(H'(.";. The northh!t'~lt nrNl (tlij oininr, the main entrance contains the 

Clt'l'hIN Office of ~p('cial Term Part I, as \'1e11 as an unused courtroom. 

(k'IH'l',ll puhl il~ :lCC'(,~~ to this area is thrO\lgh the central rotunda and 

l'nttiatin}~ c('Il'ridol'. The l10rthcast area is occupied by county clerk 

jury d('rk~ lln~l hy uata-proccssin!1 pronrammcrs. T1\(.' south area contains 
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the County Clerk's and the Calendar Clerk's Offices. Both the north­

east and the south areas are accessible through the rotunda and the 

radiating corridors. A sma1l circulation corridor along each of 

these areas provides access to variol\s departments, as does a corner 

staircase at either end of t!le six maj or areas on each floor. 

Small rooms surrounding the entrance lobby are allocated to the 

press. A public telephone room and an information booth are located 

to one side of the lobby. With reduct:ion in the number of elevators 

from 18 to 13, new floors were constructed in the vacated shafts on 

each floor. Those on this floor are used by the custodian's office. 
The original design of the 16 elevators -- in four banks, each 

,~ith four elevators, and symmetrica1ly planned around the periphery 

of the central core or rotunda -- is extremely inefficient. After 

reducing to eight the number of public elevators~ only two adjoining 

banks are being used. Even with this arrangement, passengers fre­

quently run to "catch" the elevator located in the "wrong" bank, the 

elevator doors invariably closing before the person reaches it. 

FIRST·FLOOR MEZZANINE 

)0 

The first-floor mezzanine houses the remaining parts of the County 

Clerk's Office, the Calendar'S Clerk's Office and Clerk's Office of 

Speci al Term Part 1. With major areas on the ground floor two stories 

high, the only spaces availab Ie are in the four corner areas between 

maj or spaces. 'TIle room bet,~een the northeast and south areas is used 

as the office of the chief clerk of the Calendar Clerk's Office. From 

this office, access to the Calendar Clerk's Office on the first floor 

is by an adjoining enclosed staircase. The room bet,."cen the northeast 

ilnd the southeast area is occupied by the county cl erk I s administrator. 

IIio is located some distance llI'lIl.y from the County Clerk I s Office on the 

first floor. 111e two rooms in the corner space betNeen the north amI. 

northeast areas previously were used as the county clerk's bindery, 

which has since hecn relocated to th(~ seventh floor of the Ilall of Re­

cords (Surrogate's Court Building), 31 Chambers Street. One of the 
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room') presently is used as a lunch room for the county clerk's 

staif. The room bct\'/ccn the north and northwest areas is occupied 

11 

by the chief clerk of Special Torm Part I Clerks I Office on the first 

£'1001'1 accessible by the enclosed staircase adjoining the Chief Clerk I s 

Office. Hach of tho four spnces on the mez.zanine floor has a private 

toilet. 

TYPICAL COUnTBOOM FLoons 

The orir.lnal design of' the building must have been influenced to a 

lrltp,o extent by the concept of a symmotrical layout of courtrooms 

on uppor floors. Thero arc three main floors of two~stor)' courtrooms 

.... r.c('ond, third and fourth ww \dth ancillary facilities located in 

the corner spaces and between courtrooms at both the main and the 

mezzanina levels. 

IHth the exception of tho southwest area, which varies in space 

WlC, the five rcmaininr. major areas arc planned in the same manner: 

each hal'; t\'l(J l,750 .. sq, ft. courtrooms, symmetrico.lly placed on 

each sid(.~ of thC\ radiating corridor. Public, attorneys and liti­

l!tmtft Clln move from tho corridor into courtrooms to either side. 'I11e 

t.hh'd sidt~ of this lohby, ,,,hioh, in fact, is an enclosed extension 

or the corridor I cont ains n Inrge one-story room of 330 sq. ft. and 

n s{'pnrate staircase for access to tho mezzanine floors. The room is 

3~O r.q. ft I in urea. TIle rooms nrc used primarily by 1m." assistants 

and court reporter;., but nrc not assigned on any systematic or func­

tional hClSis. 

llach C'Ol'nor aroa beth'cen courtrooms on the maj or floors contains 

an ('nl.'ltH)('d aCC{~S5 staircase unel two rooms of similar shape, each \dth 

It ~H~lHtrntc toih!t an~l t\\'o entrances, one off a stair landing permitting 

n Judr.e tQ C'ntC'r the rOOJll from his chambers upstairs J and the other from 

thC' l'ohinr. room into the courtroom. 

'rho cl.'ntl'al COl'e on fllaj or floors consists of eight public ele­

vators mhl tn\{' frcir.ht el('vatQr, tour periphoral enclosed fire stilir­

C\mC'S nnd (\fficC's cl'l.'<ttcd in praviol1sly .. uscd clevutol' shafts, occupied 
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by law assistants (third and fourth floors) and by a custodian (second 

floor) • 

On the mezzanine floors,· available spaces are the corner rooms 

above the judges' robing rooms, accessible by the corner stairs, and 

those above the court reporters' and la'''' assistants' rooms at the end 

of the radiating corridors, accessible by a private staircase at each 

location. The corner rooms are accessible directly from the stair 

landing and generally have been assigned as jury deliberation rooms, 

court reporters' rooms and examination rooms. Spaces bet,.,reen court­

rooms are used by court reporters and la,.,. assistants. 

The central core on the second-and third-floor mezzanines has 

low ceiling height -- 4 ft. 9 in. and 5 ft. 9 in., respectively. These 

spaces presently are vacant or are used for general storage. Radia­

ting corridors at these levels have similar ceiling heights and are 

used as pipe-and-duct spaces for mechanical, electrical and plumbing 

systems. On the fourth-floor mezzanine, ceiling height is normal 

(more than nine feet) and the circular area surrounding the central 

light court is subdivided into small offices to accommodate court 

reporters. 

In general, light level in courtrooms on most days is sub-standard. 

Incandescent lights are grossly inadequate to supplement daylight from 

windo\'ls in side walls. Many courtrooms have an average light level 

below 15 ft. -candles. Because courtrooms are not air-conditioned and 

mechanical ventilation is inadequate during the summer months, windows 

are opened, creating excessively high background noise from the heavy 

outside traffic. Air-conditioning obviously would minimize such 

prob lams. Finally, this old building on the whole is drab, and a ne\'1 

coat of paint in suitable colors would greatly improve its appearanco. 
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VARIATIONS ON TYPICAL. COURTROOM FLOORS 

Variations on typical courtroom floors occur in the southwest area of 

the building. On the second floor, the entrance lobby and main passage­

way into the rotunda area on the first floor extend up to the second­

floor mezzanine. Consequently, very Ii ttle useable space is available 

on the second floor and the second-floor mezzanine. Available spaces 

on the second floor, accessible through a long corridor, house toilets. 

Corner spaces at the ends of this southwest area are used for robing 

rooms and storage. On the second-floor mezzanine, spaces on the level 

above the toilets arc not easily accessible and are used by the Ameri­

can Legion and by the elevator operators as a rest room. Corner spaces 

nt this level are used as jury deliberation rooms, court reporter's 

rooms and general storage and rest rooms. 

On tho third floor, the south,,,ost ,dng, accessible from the cen­

tral core by a radiating corridor, contains the Special Term Part XU 

(~iutrimoninl) courtroom, ,.,.i tIl a robing room at one end and the office 

of the chiof law assistant at the other. This courtroom (3,525 sq. ft.) 

is considerably larger than typical coul'trooms on three typical 

courtroom floOl'S. The clerk' 5 office in Part XII is located in ono 

of tho courtroom spaces adjoining the Special Term courtroom in the 

northwest urea. The chief clerk of this Special Term occupies the 

spnco normally assi gned as a robing room. Othor minor variations 

on tho third flvor include spaces for court interpreters bet\\fccn court­

rooms in tho south aren and a prisoner holding fad 1i ty betwcen court­

rooms in tho north area. By removing narcotiC,,<l cases from the Supreme 

Court. and placing them under jurisdiction of a specially created nar­

cotics court, the holding facility ,,/ill no longer be required. Very 

11 ttlo s(.'curi t)' attends transfer of occasional detained defendants to 

and froll1 this holding fucili ty J and eliminating it would provide an 

additional ofrice for a court-related function. 

Pl'cscnt ly, one courtroom (Room 321) in the north al'ca of this 

float' is used for SpC'<.'inl 1'<.'1'111 Pnl't II in hancllinr ~ parte motions. The 
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adj oining courtroom space (Room 315) in the northwest ''ling has been 

assigned as the clerk I s office, and the corner space adjoining this 

office is occupied by the chief clerk of this Special Term. 

The two-story height of the Sped al Term Part XII courtroom 

14 

limits available space on the third-floor mezzanine level. Adjoining 

the upper level of the courtroom on the north side are special re-

feree I s hearing rooms and offices. On the south side are located 

a jury deliberation room and offices housing confidential accounts 

related to incompetency hearings. Other deviations from typical space 

use are corner spaces bet't/een the north and nortlwlest areas which are 

used for naturalization records and statistics. The remaining corner 

spnces and rooms bet,.,een courtrooms are used as jury deliberation rooms, 

court reporters' offices and examination rooms. 

Both the south and southwest areas of the fourth floor depart 

from typical space U5e. The south wing, while similar in size and 

genel'al layout to other typical courtroom areas) is used for jury 

assembly. The room normally located bet\'1een courtrooms has been 

eliminated to connect the tN) large spaces by a one-story space used 

as jury assembly room control. The jury clerk occupies an ndj oining 

office on one side of the jury assembly room (similar to a judge's 

robing room). The southwest area, adjoining the jury assembly room, 

accommodates three jury impaneling rooms and the Conciliation Dureau. 

The radiating corridor to this area is sub-divided to provide three 

small rooms for the Family Counselling Uni t and an additional room 

for the Conciliation Bureau. Consequently, the width of this corridor 

is smaller than the other corridors on this floor. 

From the office of the Conciliation Bureau, ontry is possible to 

a roof space above the columned portico. This space, in addition to 

housing two small fan rooms, is used for storing library books that can 

not be accommodated in the law library. Tho roof ovor this spaco 

leaks and some books have been water-damaged. 
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'1110 two .. story-high jury impancling rooms and part of the Con­

ciliation Bureau limits the space available in th(! southeast area 

on tho fourth-floor mezzanine. TIlc spacc has been combined ,'lith 

corridor space to provide offices for laH stenographers. The cir­

cular spaco adjoining the central light court has been sub-divided 

into a series of small rooms (65 sq.ft, each) for court reporters. 

Spaces at the four corners are used as jury deliberation rooms and 

for a female juror's lounge. TIle spaces between courtrooms are 

usod as court reporters' offices, locker rooms and a toilet. 

FIFTH AND SIXTH FLOORS 

15 

1110 fifth and sixth flOorS contain jUdge,s 1 chambers) law library and 

two Spoc~al Torm courtrooms (Parts V and VI). The width of the peri­

meter building aroa has been reduced substantially to accommodate t\'lO 

rows of pti vntc. rooms with a pri vato access corridor. Tho corner 

staircases protrudo into the light courts, Hhich are much larger here 

thrm on 10\0/01' levels. Judges' chambers arc either t\'10 ·01' three-room 

suite·s. In two-room suites, :\ judge is located in one room, the Im'l 

secretary and confidontial clerks in the other. In three-room sui tes.l 

tho lm<f s~cl'et(n:y and the confiutmtinl clerk may each havo a room, 

or they mny he plctcod in one room, leaving the thi1'd room as a. private 

libral'y/<.'onfcrcncc room. Judges I chambers nre assigned according to 

sf.lniorlty, the mOre seniOr judges occupying the larger three-room 

suites. 
The t.VJo .. stO't'y .. high lm'l library is located in the south\ofest area, 

on thos(' t\~O floors I Tho library has a small balcony \~hich presently 

is usad inof'foctivc1y as stack and general storage space. Due to the 

shortnnc of library spaces, the corridor from tho central core to the 

Hbrar}" prop~r on the fifth floor is filled Hi th book shelves D.nd 

lHn.'m'y bm.lks; rMUlY hundreds of hooks m.'c stat'od in n very poor loca-

ti (Ill above the en t 1'nn co porti CO.l us des cribed previous 1y • The 1i brarian 

occupies un office to tho south of the main library on the fifth floor. 
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The two two-story Special Term courtrooms located in the north­

east area of the fifth floor only recently have been l"enovated. The 

space bet\~een these t\</o courtrooms is occupied by court officers. 

16 

A room on the other side of. each courtroom on both floors is c15signed 

as a special referee's hearing room"Ca total of five, tho fifth being 

between the courtrooms on the sixth floor). 

On the sixth floor, tho circular space in the central core has 

been sub-divided and converted into t\'10 groups of L .. shaped judges I 

chambers. Only t\~O corridors radiate from the central core to tho 

northeast and southwest areas of tho fifth and sixth floors. 

SEVENTH FLOOR 

The only space available on the seventh floor -- on the southwest 

__ is accessible by both judges I private elevators and by two corner 

staircases, one at each end. This space is occupied by the admini­

strati ve judge and by the general clerk of the Supreme Court. 

Ventilation system fan rooms arc located at each of the six 

corners. Two elevator machine l'ooms are located in the central C01'C' 

on this floor. 
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EXISTING AREA ANALYSIS BY FLOOR 

I 
...... _WIi 

F'loor Net Area % Total % Total 
(sq,ft.) Net Gross 

I 
, ..... ·-·""~"''''~_·_-''''''''·!C/''''_'-''''-''''''''OT· ______ 

Bosement 43,308 16. t 3 8.30 

I 
Ground 37,683 1~.00 7.20 

Ground Mozzanlne 16,676 7.00 3.60 

I FI rst 111,646 5.50 2.80 

1 Henan inc 4,106 1.50 0.80 

I Second 24,276 9.00 4.60 

I 
2 Hozznnlne 6,984 2.60 1.30 

Third 28.676 10.70 5.40 

3 ~lClZnn I no 8,066 3.00 1. 50 

Fourth 29,030 10.80 5.40 

I I, Mei'2'Min(' 8,065 3.00 1.50 

I 
rlfth 22,383 8.30 4.20 

Sixth t 6,575 6.20 3.10 

I Seventh 7,284 2.30 1.20 
-:,-::~:' :::.,.~--,'~~, ·~=-:"·'''r''''"-\.. " .. ""' .. "> O-"-~""·'''' ___ '''"'''''-;~'''''''--~'l>P'';._~'.",..--..- ;,l .. ~,u. "" ,* __ 4"."'\_ 

I Toti'll N«H Aren 268,338 100.00 48.60 

I Totot fir055 Arcu 522,778 
~~~~~, ,:5t¥4<.....",..~t; W; 1 Ii;~ ~ 

I 

I 
1 
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EXISTING AREA ANALYSIS BY FUNCTION 

I 
SPACE LOCAT rON NO.PER TOTAL NO. NET AREA TOTAL % OF 

BY FLOOR FLOOR OF SPACES (sq.ft.) NET AREA TOTAL NET 

I Courtroom 5 2 2,278 
4 8 13,440 
3 9 17,012 

I 
2 10 16,800 
1 3 6,930 56,460 26.75 

I 
Robing Room 4 8 3,466 

3 9 4,066 
2 10 4,404 
1 3 30 1,056 12,992 6.15 

I Jury Deliberation 
Room 4H 7 2,996 

I 
3M 7 3,038 
2M 7 3,058 
GM 1 22 300 9,392 4.45 

Examination Room 3M 2 504 
3 1 3 252 756 .36 

I Prisoner 
Holding Space 3 252 252 • 12 

I 
Hear I ng Room 
(Special Referees) 6 3 1,245 

5 2 720 
3M 1 6 420 2,385 1. 13 

I Special Re fe rae I s Room 
Special Referee's Office 3M 1 ,166 1 ,166 .55 

I Judge1s Chambers 7 1 455 
6 19 13,334 
5 17 37 10,813 25,602 12. 13 

I Law Library 5,6 7,303 7,303 3.46 

Law As sis tan tis Office 2 tc\) 6 14 14 4,816 4,816 2.28 

I Law Stenographer's 
Office 4H 2,828 2,82.8 1.34 

COURTHOUSE REORGANIZArlON SUPREME COURT cIUILDING-NEW YORK COUNTY TAD I.E 

AND Rt:NOVATION PROGRAM 
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SPACE LOCATION NO.PER TOTAL NO. NET AREA TOTAL 
BY FLOOR FLOOR OF SPACES (sq.ft.) NET AREA 

~"=:-,;-,""::,~'!:;>~c:'1t""~\''-O""--_"";'J$;O>,"""~!re;.''I'<W!''~'''''''";''-__ ~ ___ ",,, __ 

Jury Assembly Space 4M 
Jury Impaneling 
Space 4 
Jury Clerk's Office 4,4M 

Cillendar Clerkls 
Offi ce 1 , 1M 

Medico! Report 
Offl ce 

Special Term Part 
o ffi cc I • 1M 

Specl a I Term Part II 
Orfl ce 3,3M 

Special Term PDrt V 
& VI Office 5 

SpcclilJ Term Port XII 
Offl ce 3 

Genera 1 Clerk's 
Off r co 7 

County Clerk's Office 
Executive Offices Gii,l , HI 

Jury Divis Ion 

Court Relnted Spnces G 

Records S carage GtGM 

Non-Related Areos B,G 

ConcillotlQn Bureau 4 

COUfrfHOUSf! rU:OHOANIZATION 
AND rtf!NOVATI(1N PROGflAM 
nt c:tNTIlI!: ST. Nnw YORK "".V.toot;) 

3 8,118 8,118 
I 6 

3,518 

630 

4,388 

3,216 

442 

2,070 

2,369 i6,633 

3 3,322 

3,620 

5,687 

2 21,589 

2 15,770 49,928 

2,158 

SUPREME COURT BUII.DING-NEW YORK COUNTY 

EXISTING AREA ANALYSIS BY FUNCTION 

% OF 
TOTAL NET 

3.85 

., 

7.88 

23.66 

TABLE 

2 CONT·O. 
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SPACE LOCATioN NO.PER TOTAL NO. NET AREA TOTAL % OF 

I BY FLOOR FLOOR OF SPACES (sq.ft.) NET AREA TOTAL NET 
(sq.ft.) 

I Family Counseling 
Off i ce 3 540 

I Court Reporter's 
Offi ce 2 to 4H 40 6,194 " 

I Senior Court 
Off i cer I s Un it ),5 2 3,011 

I Interpreter's Office 3 252 

Nurse's Office 2 252 

I Female Staff Room 12,508 5.88 

211,038 

I Press Room 3 3 1 , l,40 

Publ ie Toilet 9 2,636 

I Telephone 140 4,216 

Custodian's Space 

I Mechanical Area 
Civil Defense Space 

I 

American Legion Post 

I 
Pol ice 
Incompetancy Account's 
Office 53,084 

I 268 1 338 

I 

COURTHOUSE REORGANIZATION SLlPREME COURT BUILDING-NEW YORK COUNTY TAB .... E 
AND RENOVATION PROGRAM 
11t CENTRE ST, NEW YORK N.Y.10013 ~XISTING AReA ANALYSIS BY FUNCTION 2 CONT'O. 
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SPACE USE PROBLEMS AND CONSIDERATIONS 

Detailed operational and facility analysis of the Supreme Court 

Building by the program staff has revealed several space use problems: 

FRAGMENTATION OF RELATED FUNCTIONS AND SPACES 

The absence of a coordinated system for evaluating space needs and 

for assigning space is a problem cowmon not only to the Supremo Court 

Building, but also to a1l other (jourt buildings studied in the Foley 

Square court co~plex. This dcficiem~y, in fact J may have rele-

Vance for most court buildings thloughout the U.S. 

Even casual investigation in the Supreme Court Building reveals 

tho problem: the Calendar Clerk's Office is separate from the general 

office of the calendar clerk; the county clerk administrator's and 

counsel's offices arc removed from each other and from the 'County 

Clerk's Office; and court reporters and la\\' assistants are ,,,,idc1y 

scattered throughout tho building. 

Relocating function~ and spaces may improve existing operations 

and, at the same time, provide adequate ,space to accommodate existing 

needs. !I01'leVer, it is equally important for space mo.nagement to pro­

vide for future expansion ""ith minimum renovation and at least cost 

and disruption to courts. A typical solution for dispersed operations 

could bo to locate related functions contiguously I permitting spatial 

expansion laterally and vertically into similar spaces \'lith minimum 

l'enovation. Ilfixing vastly different functions and spaces tends to 

limit such flexihility, and may require high-cost structural changes. 

INEFFICIENT USE OF EXISTING SPACES 

At a time when most large cities arc eXpcrienceing severe financial 

crises, the nllocation and usc of existing spaces -- and more impor­

tontlYI new sPaces -- should be carefully re-evaluatocl to ensure that 

spaces arc no larger than needed. arc as flexible as possihle in de­

sign and constl'uction, are designed for multiple-use purposes '''hen 
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functions are not performed simultaneously, and conform to a real­

istically and practically determined ratio of ancillary facilities 

to major courthouse components. 
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An example of grossly inefficient space use in many U.S. court­

houses is the poor design of jury assembly areas. In almost all 

jurisdictions, this space invariably has been evaluated and planned 

for the single function of jury assembly. A cursory analysis re­

veals that about 701'0 of jury assembly space is used only a few hours 

on the morning that persons are called to serve jury duty. In large 

metropolitan courts, the jury assembly space typically is as large as 

5,000 to 10jOOO sq. ft. Construction cost for an area this size to 

accommodate several hundred jurors for several hours ea.ch ,.,.eek ranges 

from $250,000 to $500,000. A more sensitive planning a,pproach could 

allocate 70% of a large jury assembly space to multiple use for easy 

conversion to uses other than jury assembly. By applying this basic 

concept to overall facility programming and planning, optimum space 

use can be achieved. 

The assumption that every courtroom in a courthouse l'equires a 

jury deliberation room is mistaken. Depending on tho court's case 

assignment system and the kinds of cases it handles, the ratio of 

ancillary facilities to major courthouse components can vary consid­

erably. The design concept and structural system selected for the 

building also may influence this ratio. :For example, adoptin~ the 

"courtroom unit concept," in which each c()urtroom would have a stan­

dard number and kind of ancillary spaces, self-determines the ratio 

of courtroom to ancillary spaces. On the other hand, clustering an­

cillary spaces which several courtrooms ,."auld share might produ('::e a 

more realistic ratio. Only a remote probability exists that jury 

deliberation and conference rOOTllS and other ancillary facilities 

would be used simultaneously. For civil court facilities, the rado 

of jury deliberation rooms to trial courtr()olnS established by the 

Courthouse Rcoreanization and Renovation Program is approximately 
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1:2~ while that of conference rooms to trial courtrooms may vary be­

t\'1elim 1: 2 and 1: 1, depending on the type of case assignment and dis­

posi tion system. For criminal court facilities, ratios can be slight­

ly higher. 

In the Supreme Court Building, space is Llsed inefficiently to 

accommodate functions and records not relatec: to court operations. 

For example, business records, marriage licenses, peddler's licenses 

and other non-court records, presently occupy a major part of the 

ground floor. Fragmentation of the custodian's storage area has re­

stricted better utilization of primo space on several floors of the 

building. Inactive or seldom-requested records should be relocated, 

microfilmed or destroyed so that the vacated space can be used more 

efficiently for much-needed court expansion. Another function that 

should be housed elsewhere is that of the programmers of the Judicial 

Data Processing Center. It is hoped that their offices, now widely 

sca.ttcred s could be consolidated and housed in the renovated 346 

Ih'c1ndway builtiing by ~larch, 1972. 

DESIGN AND STRl'.jlCTURAL CONSTRAINTS 

The) rigidity of Supreme Court nui lding design limits, to a large ex­

tent, I.!hanging existing space usc for gretl.ter flexibility. For example, 

tho major arcas on typical courtroom floors between the second floor 

nt'itl fourth-floor mezzanine a1,'O designed structurally as two-story 

c()urtrooms and ancillary spaces. It is essential that as many of 

these spaces as possible be retained as courtrooms. To utilize these 

spaces for other court ftmctions requiring single-story space would 

bo to f(rossl)' t1l1dcl'-uti li ze courtroom spaces. In fact, two-story 

spaces presently uscd as clerk's offices should be 11101'0 fully utilized 

a; courtrooms by relocating the office to a single-story space~ prc­

fl~rnhly on. n 10\\101' floor more casily accessible to the public, or on 

n mezzanine lovol, constructed, if econOlnicnlly feasible I for more 

effective space usc, 
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Structural constraints placed upon courtrooms in the rigidly 

planned hexagonal building plan limit the size and location of an­

dl1ary spaces between courtrooms and limit their range of alterna­

tive uses. Similarly, the rotunda, central core and six radiating 

corridors lack flexibility or expansion potential. 

LACK OF PROPER ADAPTATION BETWEEN SPACE AND EXISTING OPERATIONS 
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Analyses of operations and spaces housed in the Supreme Court Build­

ing shows that spaces have been assigned despite established ftUlctional 

and spatial relationships. Beyond fragmenting similar spaces, hap­

hazard, piecemeal space planning, b~sed primarily on spatial availa­

bility and random requests, has created inefficient movement of persons 

and documents. An increased volume of inter-departmental and inter­

floor movement invariably places an additional traffic load on (~le­

vators and staircases. 

An example of this problem is the haphazard location of 1m" 

assistants', court reporters', examination and storage spaces between 

courtrooms on typical courtroom floors. /ul analysis of functional re­

latimlships reveals that the law assistants' relationship to the law li­

brary is "stronger" than is the relationship of court reporters to 

courtrooms. This occurs because court reporters in the Supreme Court 

arc not assigned to courtrooms, but to court parts which may be desig­

nated as different courtrooms every month. Consequently, a court re­

port0r, regardless of location, has to move to a different courtroom 

every month, generally located remote from the office. 

Creating a court reporter's office adjoining a particular court­

room in which the reporter ""orks permanently, or even for a long period 

of time, does not apply to the Supreme Court. It is more important 

that law assistants be located in offices bct\~een courtrooms and in the 

corner spaces on the fourth floOl' and on the third- and fourth-floor 

mezzanines which arc in closer proximity to the law library on the 

fifth floor than the same spaces on the lower floors, which then could 

be used for court reporters' offices, witness examination, interview 

and conference rooms. 
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Other examples of inefficient space use include the poor spatial 

relationships between the Special Referee's Office and its hearing 

rooms, which are inadequate to handle caseload, isolating the count)' 

clerk administrator and counsel from the County Clerk's Office, and 

separating jury qualification and jury assembly and impruleling spaces. 

Various court reporters' spaces suffer from uncordinated allocation. 

PROVIDING PUBLIC ACCESSIBILITY TO DEpARTMENTS ON OR IN 
CLOSE PROXIMITY TO THE MAIN PUBLIC ENTRANCE 

While this condition to an extent has been ameliorated by locating 

tho County Clerk's, Calendar Clerk's, jury qualif)'ing clerk's and 

several other clerk's offices of Special Term Parts on the ground 

floor to first-floor mezzanine, the main jury assembly area still is 

located in the south area on the fourth floor. Under the present 

jury reporting procedure, more than 600 persons report for jury duty 

eVel"y Honday morning. After being assembled, about 400 are sent to 

the Criminal Courts Duilding at 100 Centre Street, ''''hile the remainder 

go to the Civil Court Building at 111 Centre Street, and, on request, 

to the Surrogate's Court at 31 Chambers Street. In other words, jury 

c1er], t s offices and jury assembly facilities in the Supreme Court 

Building exercise central control and distribution of jurors. With 

this volume of people entering the building every ~Iondny, and with 

a smaller volume on subsequent mornings, traffic load on public eleva­

tors during peak perious is unnecessarily high. Spaces for this type 

of high public voltU1l0 should be located at a public entrance level or 

at a levul contiguous to the entrance so jurors do not have to usc the 

elevators. 

LAC\{ OF ADEQUATE Sr:CURITY PRECAUTIONS 

Mti 1 c., the need for security precautions in the Supreme Court Building 

is not so critical as in the Criminal Courts Building, certain neces­

sary sccm'i ty precautions cam be implemented through space management, 

\1Ii thout involving significant renovation costs. With the present 
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building layout ~ judges moving between their chambers on the fifth 

and sixth floors~ and robing rooms and courtrooms on the second to 

fourth floors~ use either one of the six enclosed corner staircases 

or one of the two private judges' elevators located at each end of 
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the southwest area adjoining the main portico entrance to the build­

ing. By \\'alking up and dm.;J1 several flights of corner stairs, judges 

are able to reach the robing room in relative privacy. However, stair 

landings open into the courtroom, robing room and public circulation 

corridor. In addition, while there are doors leading to the robing 

room and the courtroom, no doors open to the public corridor and the 

public has complc:tcly free access to the judges' private spaces behind 

the courtrooms, as \\'e11 as to chambers on the upper floors. It is im­

portant that judges, even those handling civil cases, enjoy a certain 

degree of security and privacy. Therefore, it is recommended that all 

access to the corner staircases used by judges be equipped with a door 

and lock. 

Another security problem in the courthouse is the lack of a cen­

tral security office on the main entrance floor (first floor), so that 

court officers can be deployed expeditiously to courtrooms or chambers, 

when necessary. Under the plan to coordinate security manpo\\'er use in 

the Foley Square court complex, a central security office in each court 

building, "lith telephone communication or a more sophisticated intercom 

system, would enable court officers to be deployed effectively during 

emergencies. 
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FUNCTIONAL AND SPATIAL ANALYSIS 

l>i~tailcd analyncs of court functions follow in t\'10 distinct sections: 

overvicH': and c!cpartrlcntal analysis. The overvi ell invo 1 ves analysis 

of a court system housed in one Or more buildings. Departmental 

analysis concerns inclividual departments \dthin tho particular COUl't 

syster.. A detailed description of analysis mcthodology is contained 

in Chapter II of the halldbook 1 "Space i fanagement and the Courts I" to 

be pul.>lished by the U. s. Government Printing Office for distribution 

by I,liM, and in : lonograph No. 2 in tho series, IIReorganization and 

Renovation of Courthouses and Related Lml Enforcement FaciIi tics 1" 
published in October, 1971, hy the Courthouse Reorganization and 

Renovation Program. 

Overviell analysis of the court system consists of: 

Organization Chart 

tlaj or \'lork Units J Functions and Facili tics 

l·lnjor Functions an~l radli tes in Sequence of Case PION 

Seque11ce of Operations 

Sit;nificancc of Functional Relationships 

PUllctional I~(}lationships 

Spat.inl H(:lationships 

Dcpnl'tl~ltmtul analyses follo\; a sir.lila).' process J except that 

curtain steps ar~ not applicablo for somo departments and therefore 

arc;' cxc!ut1cc.l. In gonoral J tho analySis of eaC:l dcpartr.:ent is repre­

sented by: 

Organization Chart 

Ftmctions and Facilities in Sequence of Case Flo\1 

Sequenco of Oporations 

Jlunctionnl 1t(.~lationl>hips 

Tho Jcpnl'tmcnts nnnl)'zcd (a'o: 

Special Referees I Offices 

Lm" Library 
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taw Assistants' Offices 

La\'!' Stenographers' Office 

Jury Clerk's Office 

Calendar Clerk's Office 
Hedical Report Office 

Special Term Part I Office 

Special Term Parts II & III Office 

Special Term Parts V & VI Office 

Special Term Parts XII Office 

General Clerk's Office 

County Clerk's Office 

Conciliation Bureau 

Court Reporters' Office 

Senior Court Officers' Unit 
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MAJOR WORK UNITS 

BY 0 EPA FtTM ENTS 

SPECIAL. TERM PART I 

SPECIAL TERM PART H 

SPECIAL. TERM PARTS V & VI 

SPECIAL. TERM PART XU 

CAL.ENDAR CL.ERK'S OFFICE 

JURY CLERK'S OFFICES 

GENERAL. CLERK'S OFFICE 

COUNTY CLERK'S OFFICE 

MIi':D1CAL. PANEL. OFFICE 

FAMILY COUNSELING UNIT 

CONCIL.ATION BUREAU 

BV PEOPL.E 

.JUDGE 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
ttl CENTRE ST~ NEW VORK N.Y.l00t3 

- - -
FUNCTIONS 

Process L.ltIgated Motfons 

Process E)I'·Parte MotIons 

Process Condemnatfon Cases 

Process Matrlmonlaf Cases 

Calendar and Update Cases 

Jury Qualification. Selection, 
Assembly and Impanellng 

Admlnlstratlv!!, and Clerical 
SupervIsion 

county~wlde ClerIcal and 
Records Supervision 

Make Ap,?olntments for 
Medical ExamInation 

I n-t1::\Ugate Case In 
Adc:pUon Cases 

Affect Concill2tion In 
Divorce Suits 

Prlvate .Judicial 

- - - - - - - -
PEOPLE 

SpeCial Term Clerks, 
Attorneys, Litigants 
Public, Court Personnel 

Special Term Clerks, 
Attorneys, Litigants, 
Public. Court Personnel 

Special Term Clerks, 
Attorneys, Litigants, 
Public,Court Personnel 

Special Term Clerks, 
Attorneys, LItigants, 
Public, Court Personnel 

Calendar Clerks, Attorneys, 
Litigants; Pupllc, Court 
Personnel 

Jury Clerks, Prospective 
Jurors. Jurors, Attorneys 

Clerks, Court Personnel: 
Attorneys, Judges 

Clerks, Court Personnel; 
Public 

Clerks, Lltfgants, Attorneys 

Social Workers, LItigants, 
Attorneys 

Commissioners, Clerks, 
Litigants, Attorneys 

Judges, Secretaries; 
confidential AssIstants; 
Attorneys, Parties, 
Court Personnel 

SPACES 

Special Term Part I 
Office 

Special Term Part 11 
Offfce 

Special Term P;trt V 
& VI Office 

Special Term Part XII 
Office 

Calendar Clerk's Office 

Jury Clerk's Offices 

General Clerk's Office 

County Clerk's Office 

Medical Panel Office 

Family C"unseJlng Office 

C.,ncillatlon Bureau 

Judge's chambers 

DOCUMENT/EQU IPMENT 

motions paper, forms, Index and 
docket books, calendar sheet~ 

motions paper, forms, Index and 
docket books, calend;lr sheets 

motions paper, forms, Index and 
docket books, calendar sheets, 
petitions, case flies, summonses, 
court orders, legal documents 

motions p:lper, forms, Index and 
docket books, calendar sheets, 
petitions, case flies, summonses, 
court orders, legal documents 

calendar sheets, forms, notices 

lury liSts, Jury ballots, payroll 
"form$, jury ~ert1flcat~/ballot 
rolls 

case flies, calenllar sheets, 
forms, payroll, schedJ.des, 
admInIstrative orders 

administrative ,orders, docket 
and Index bookS, summonses, 
affidavits, forms, case flies 

forms, list of physlclans, 
work she!'ts 

forms, work sheets 

forms, work sheets 

legal documents, reference materials, 
1:l\se files, Teports/lecretarlal supplies 
and equipment 

SUPREME COURT BUILDING-NEW YORK COUNTY TABL.E 

MAJOR WORK UNITS, FUNCTIONS AND FACILITIES 3 ___ J 
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MAJOR WORK UNITS 

LAW SECRETARY 

SPECIAl... REFEREE 

l;.AW ASS~STANT 

COURT REPORTER 

COURT OFFICER 

INTERPRETER 

PUBUC 

BY SPACES 

COURTROOM 

HEARING ROOM 

ANCILLARY FACILITIES 

.JURY SPACES 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l0013 

- - -
FUNCTIONS 

USat ReseafCh 

condu<:\ Hearing$ 

1...~31 Asslsun= 

Record and Tnnscrlbe 
Ptoeeedil'lg3 

Court Secu~lty and 
Oecorum 

I nterpreti ng 

External PartIcIpants 

Condu<:\ TrIals 3.nd 
Hearings, Process 
Motrons 

Condu<:\ HearIngs. 
Process Motions 

Jury OellberaUon. Private 
Conference, .Judge's RobIng, 
and Other Ancillary FunctIons 

Jury Assembly and 
Imp;meling 

* Proposed equIpment 

- - -
PEOPLE 

UlT Sec:ret:uies,. JUdge. 
Secretu'Y. COnfidential 
Asslsunt. Court Personnel 

Speclal Referee. Seereurtes. 
Clerks. Attcrneys. Partres. 
Court Personnel 

Law Assistants; S~eury. 
Attorneys. Court Personnel, 
Ubrary Stidf, .JU~!I~S 

Court Reporter; court 
Personnel, Attorneys, 
Utigants 

Court Offices; JUdges,. 
Clerks. Court Personnel 

Interpreter • .JUdges. Clerks. 
Court Personnel, Atto~neys. 
Witnesses 

Public" Attorneys. 
Witnesses.,I...TtJgants. Press. 
Prospective JUrors 

Judge, Court Clerk, Court 
Reporter • .Jurors, AttorneyS, 
Witnesses. Litigants. Public 
Press. Court Personnel 

Judge or Referee, Court Clerk, 
Court Reporter, Attorneys, 
Witnesses, Litigants. Court 
PerSO nnel, PUblic" Press 

.Judges. court Reporters. 
Jurors, Attorneys, Witnesses. 
Litigants 

Jury Clerks. .Jurors, 
Attorneys. .Judges 

- - -
SPACES 

. Judge's Chambers 

Specbt Referel'!':S Office 
and HearIng Room 

Law Anlstant·s Office 

-Court Reporter's Office, 
Courtroom 

Court Officer's Space, 
Courtroom. Court Space 

Interpreter's Office, 
Courtroom 

Externa; Spaces. 
Court Space 

Courtroom and HearIng 
Room 

HearIng Room 

AncillarY Spaces: 
Jury Oellberatlon Room 
RobIng Room 
Conference Room, el(:. 

Jury Assembly and 
Impaneling Spaces 

- -
DOCUMENT/EQUIPMENT 

legal c1oeuments,. reference mat>;rt.lls 
~$e flIes,. reports/se::reurl.ll 
supplies and equipment 

legal documents. reference materllls. 
Rse files. reports/secretarial 
supplies and equIpment 

1e;:11 documents, reference m;atedals. 
case file, reportf 

stenotapes. notebool<s/stenographlc 
and recordIng equipment 

legal documei'its. cue flies. 
!nstructlonsheets 

notebooks 

I~I documents. case fifes/ 
evidence • .exhiblf~ 

case flies. records, reports, 
stenotapes, i'cference materIals,. 
evidence, exhlbl1s/Vlsual aId 
devIces. sound record, s~enogRpltlc 
equIpment, Information retrieval, 
vIdeotape equlpment*~ Jury bal!!)t 
rolt 

case flies, record •• reports, 
stenotapes, refer.ence materials, 
evidence, exhlbl~s/Vlsual aId 
devices, sound recordIngs, 
stenographIc equIpment, information 
retrieval, videotape equIpment· 

case flies, records, reports, 
stenotapes/stenographlc equipment 

Jury bal/ots, readIng materials/ 
ballot rolls, teledslon set, 
Tecreation equipment, work booth 
equlpment* 

SUPREME COURT BUILDING-NEW YORK COUNTY TABLE I 
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MAJOR WORK UNITS FUNCTIONS 

LAW LIBRARY Legal Research 

CONFERENCE/EXAMINATION ROOM Private and public 
Conference 

COURTHOUSE REORGANIZATION 
AND RENOVATIOM PROGRAM 
1U CENTRe: ST. NEW YORK N.Y.l00t3 

- - - - - .. -
PEOPLE SPACES DOCUMENT IEQU IPMENT 

Librarian. Law Assistant:>. Law Library statutes. legal document~~ 
Judges. Attorneys reference materials/Work 

booths 

Attorneys. Litigants. Judges, conf'erence/Examlnatlon case flies. reports. records. 
COtlrt Reporters. Court Personnel Room stenotapes/stenographlc ~qulpment 

SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 
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MAJOR FUNCTIONS AND FACILITIES IN SEQUENCE OF CASE FLOW 

FUNCTIONS 

ISSUE INC':::X NUMBER 

PREPARE CASE FILE 

MICROFILM RECORDS 

QUALIFY JURORS 

ISSUE FILES 
AND DOCUMENTS 

PROCESS NOTE OF ISSUE 

CALENDAR CASES 

ASSIGN CASES 

TRIAL AND HEARING 

INDEPENDENT 
COUNSELING 

GIVE DECISIONS 

FILE JUDGEMENT 

ENFORCE JUDGEMENT 

ADMINISTRATION 

PEOPLE 

County Cler-k's Staff, CashieTS; 
Attorneys, LItigants 

County Clerk's Staff 

County Clerk's Staff 

Jury Clerk's Staff; Judge, 
Prospective Jurors 

County Clerk's Staff; Court 
Fersonnel, Attorneys, 
Litigants 

Calendar Clerk's Staff; CashIer, 
Attorneys, LItigants 

Calendar Clerk's Staff, 
Special Term Clerks' Staff; Press 

Judge; Calendar Clerk's Staff, 
Court Offlcer, Attorneys, 
LItigants, Press 

Judges, Special Referees, Court Clerks, 
Court Reporters, Senior Court 
Officers, Jurors, Attorneys, Witnesses, 
Litigants, I nterpreters, Press, Public 

Social Workers, PsychologIsts, Clerks: 
Attorneys, LItr<jants, Related Public 

Judges, SpecIal Referees, Juror-s: 
Law Secretaries, Law AssIstants, 
Law Stenographers 

County Clerk's Staff, Attorneys 

Deputy Sheriffs, Attorneys, Litigants 

AdmInIstrative Judge, 
General Clerk's Staff 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l0013 

SPACES 

County Clerk's Office 

County Clerk's Office 

County Clerk's Office 

County Clerk's Office 

County Clerk's Office 

Calendar Clerk's Office 

Calendar Clerk's Office 
Spec!al Term Clerks' Offices 

Courtroom 

Courtrooms 

Family Counsell;1g Office, 
Cancillation Sureau. 
Medical Report Office 

Chaml>ers· 
Courtrooms, 
l..aw Library 

County Clerk's Office 

Sheriff's Office 

Administrative Judge's Chambers, 
General Clerk's Office 

DOCUMENTS/EQUIPMENT 

affidavits, summons, Index numbe~ 1t)rm 

file Jacket with Index number 

case file/cameras, microfilm equipment 
and storage units 

summons, ballots/ballot roll 

requlsltlol'l, caseflle/copylng equIpment 

case flies, departmental records 

case flies, departmental records, calendar 
sheets 

case flies, work sheets, calendar sheets 

case flies, testimonies, evidence, exhlbl~, 
legal documents 

case flies, reports, forms 

Judgement or court erder, case file 

Judgement copies, docket books, 
minute books, warrants 

warrants 

administrative forms, records 

SUPREME COURT BUILDING-NEW YORK COUNTY 

MAJOR FUNCTIONS AND FACILITIES 

TIME 

5 mInutes 

I day 

2 to 4 days 

10 mInutes to 
I hour 

10 minutes tt) 
'h hour 

5 to 10 mln\lt~ 

10 mbutes 

2 mInutes 

VarIes 

Varies 

Varies 

Varies 

Varies 

All the time 

-

TABLE 

4 

~ 
C» 
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FUNCTIONS 

):~OPLE 

JURY 
QUALIFICATION 
& ASSEMBLY 

CASE 
INITIATION 

CASE 
FILING 

PRE.TRIAL 
CALENDARING CONFERENCES 

& MOTIONS 

JUDGES 

Locltlon 
bV floor 

5 & 6 "",Id. 
lonft"nc •• 
" ntCtuuy 

Rt", cu. tor 
Indeptnden\ 
tulu,Uon -----------_._-----

LAW 
SECRETARIES 

e & 6 
----... ------.-~- --,'"'- -----'----......... ----~;~;; ::--:J--" 

conf.renc' 
--- -, ----~-,------------- ----_.'------'._------.. _- - •. -... '-'Y""" --~ ..... - •• -~ •.• 

LAW 
STENOGRAPHERS --_. __ .---------,--.' -'- -- .-.. __ .. _--_._-,.,_.' .. - -",,-- .--
FAMILY 
COUNSELING 

CONCILIATION 
BUREAU 

4 

JURY CLERK 4, 4 M ~I tu:::r,!,bll I""""IIIIIIIIIIIII~IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII 

--'---~----------·-"-----E·"·""'-i~-··-'-----"'''--~-·'''''''·-----''---''''-----.. ---~.-,~.-,,-. 
M • 
M • 
M 0 

- 0 
- 0 

INTERPRETERS 

-.... ------,-_.- .... ,-': -_ .... ---------- -'-"<-------,,_."---- "' ... --- ------_ .. 
SPECIAL 
REFEREES 

3 TO 5 
o 
: 
o 
o _________ .~ ___ ............ _ .......... _. __ ... __ _._ .......... _ .... __ ._ .. ____ .. ___ ~~_."' .. ___ .... -___ 0._- ....... _ "'_~ ___ '_. 

LAW 
ASSISTANTS 

COURT 
REPORTERS 

SPECIAL 
TERM PARTS 
MEOiCAr"'--' 
REPORT 
OFFICE 

CALENDAR 
CLERK 

2 TO 5 

2 TO 4M 

I TO 3 

M 
n 
M 
M · M 
M 
M · M · M 
M 
M · ." ..... ~ .... ' ... * ... ...~ .. ~ .. 

PRESS 

COUNTY 
CLt;RK 

M 
M 

" M 
M 
M · : 

c, ... ,"hllnt,ln Ill': 
: l'JfY hUt. 

;E~;~~ '~~URT G & 5 E~_· 
OFFICEflS = 
SHERIFF 

ATTOflNEYS 

LITIGANTS 

JURORS 

WITNESSES 

M 
M 

Eltternilt : 

· .• " --" ". ""'~'.~ .. -· M · Extltr";!.1 : 
M · · -M 

Ellcefrlol E 
· · M 

~.uHnol Ie ~~1~:f~at:~~ 

ElI.tornal 

~. "" ~ " .. ' --' '-" 

o 
o 

: 
: 
: 
o . 
: 
o 

AIII>n<l 'or 
jury duly 

r NOIilY 
. illig. nil 

Rlbln L An,wer 
.Horner' ,UnlmonlU 

OUll1l1l 
I"dr)' 
nutT)hut 

',.poirt r mOUOM III 
ultndu -- ... ~ ..... 

I 

. i 

: 
o : 
: 
o 
o 
o 
o , 

OOlo'n 
note at 'nu. 

: · · : .... ~ ---- ." .. _--.. --
• o 
o 
o 
o :- .•. - .. -....... _--- .. _ ... ~ 
o 
o 
o 
o 
o 
o • o 
o 

1111111111111111111111/1111111 
o 

,.- .. : -- ...... _-... _- .,...-- .. · o 
o 
o 
o 
o -... *.. . -,. '-";'- " ... ----... "" .... -~--. ~ 
o 
o 
o 
o 
o · : .. , ................. _"'''' .--~ --
o 
o • o 
o 

'" .-"'." 
o 
o 
: 

- ! 
Arnng' 

• r:.a~~nc1~e ~ 
",ouon. 

fl"~He\enl 
tilig,lnU 

AUend 
coO'tfrUCe. 
II "'I""re! 

OU.r 
'~Idl.lnt;el 
II roqui,." 

SUbmit 
rlPor" 
to ludU" 

L,nu, ·no 
n,c,uUY' 
,.r,UleU, . ' ~ .. '"...... 

: 1111111:"11'" 
... ..... --- ~",,~ """,-o 

o . 
o 
o 
o . ... ""---o 
o 
I 

: 
i~'-~ 
: 
o 
o ....... 
o 
o . 
o 
o 
: 
o 
: ..... ..,...,.:I!H4UWPl _0. 

Obt.ln 
medlcII 
roporll 

I 

.1 

-I 

· .. ·1 

Obhln > '-I 
tUllmon)l' ';DI11 
Indl'penUtnt 
co"nlllln, "nil 

SUbmll t. I". 
~""?,'lion' by I inCfependln\ 
coufUtllng unitt • 

~I 
Olf., 

I III I hUlmonv 
PUBLIC E'lo",ol .. 1---"' .. ---II~II:\I~n " In'orm· __________________ .~ ____________________ --__ --__ --------~I~II.~n----I, 

CALrNDAn CHAMnErlS OFFiCeS & 

SPACts 
COUNTY 
CLERK'S 
OFFICE 

JURY 
CURK'S 
OHICE 

EXTERNAL 
SPACES 

COUNTY 
ClFRK'S 
OFFICE 

D. S,I"CIAL RonlN(j ndOMS, EXTrr"N' AL 
"l"r"~' CL"RKS' COUflTHOOM!, or ~ , 
OFFICES ~ HEARtr~G nOOMS SPACES 

I 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 

I 

JUIlV 
IMPANELING 

suP"vht 
t~~Jn.lln .. 

Alhlhl 
Iftlf.!.tnullno 

JlHlY 
1~~ltANt UNG 
I! (l(JW; 
ClIlIIn hOOMS 
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TRIAL on HEARING CASE 
DETERMINATION 

FILING 
JUDGEMENTS 

APPEAL 
CASE 
INITIATION 

RECORDS' 
ADMINISTRATION 

""'d. on' .,1-11 Of hu,ln, 

0'11"', 
CICld. ,ud,.m,nt. 
PO'ln" "',n O'O"t 

A.hnd, II 
,equlrtd 

.f hw dlloCN". 

- '" "~~zru.7-----JU'Y::: ,- -~- ... ------. 
""Irch 

J • · • • • ," 
Of,. I .. llmony, 
II ,.q.lrod 

Of" 1,"lmonY, 
II nqulrtd 

· • · · • · 

:- .·_ ........ _F _____ -<.~ ..... "'_ _____ ~. ____________ ._.,., .... _____ _ 

lrll!'O"a : a. ord.n • 
, ,""* ~.,-.-. -_... i .," .... ----"'----- .... --.,. .. "" ... "" ... ,----.~-- .. ""-"'"' · . 
~- .. _ .. L. : .. "" ..... ~.,.-.. ~ .. ,~--- .. -...... -.. -,--.. ,+-------.. --.------
: ! · . ; .. '''"'''<' - '''' ... : '_'''''''''''"''''''''' ~ "'. _"_~_ ""'.-0"0"". 

: : · : : . 
, . 

'nlt,p,ettl 
II ,.qUlltd 

· . ! --- ':'--" ... -- .. ,,. ._ ... _-- _ .. 5 _ ... __ ..,,_"" ....... __ .. __ .... _._"' ... ____ ~ __ ~ ___ .. ,.,_~ ___ _.i__ __ _ 

... -., , ~ . ..l .. __ L ...... _. ~ 
'It.ld. ."., 
hurln,. 

'f · · • · · I 

~tCo,d 
",ou.dlngl 

Rtcrrd 
ICUon 
Uken 

RtC:Ofd 
action 

_tlkln 

lI.p.,1 
M"" 

',ovid. 
c". fII'. 
"-111"1,1" ol"er 
.. "CUrIly, 
canduC't ,u,o" 

i • · • · · • 
R.p,."nt 
11119'011 

D.cld' .. .. 
(ondu,' 
'Ig" , ... "ch 

Conduel 
'ury 
p'".' 

f' .. , tvld.nco tl I 
... u\l."olll .. IIlIlItll.~ 'I~r.~'· 1111111 

Alhnd " 
IPHI".tI 

COllIITnOOMS 
& HI AIIIN(; 
nOOM~; 

CIIMmcns, 
JIHI Y [)[ 1I. 
Of HAT ION 
ROOMS. LAW 
linnABY 

i 

I · · : 
! 
~ 
i · 

COlHITIIOOMS. 
HI AIliNG 
BOOMS 

, .. ---- ~ ... -~.- .. -.------ .. ----
... ~. '-' _ .. _ .. _._ .... - ...... -~-.----- .. ~.- ... -

., ... E - ~-- .. ---~~-..... -".- ..... -.--''' ... ----~~------------
It .. 1I11l1:.II •• tll .. IIIIIIIIII"", .. III ... 1:!~~tIPh 

: on "qu'U 

Junv 
ASSfMDLY 
ROOM 

'ublhh 
dechloni 

COUNTY 
CI.EflK'S 
OFHCE 

COUNTY CLeRK'S 
OFFICE t, 
EXTEflNAL SI'ACCS 

-

<-<Ii-"" >;u-::ct--~""""'''--''-_~''-'''''''''_'"' __ -'''"'''<_.''''' ___ '''· ___________ ' _______________________________ _ 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 

AND RENOVATION PROGRAM SEQUENCE OF OPERATIONS 
HI CtNTRE: ST. NEW YORK N.V,10013 
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COURTHOUse REORGAN1ZATlON 
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tt1 Ct:NTIH: ST. NI:W YORK N,V.l0013 

RECORD 
PROCEEDINGS 

INr~RPRETING 

SUPREME COURT BUILDING-NEW YORK COUNTY 

FUNCTIONAL RELATIONSHIPS 
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ATTENDANTS 
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COURT 
REPORTERS 

HEARING 
ROOMS 

COURTHOUSE REORGANIZATION 
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SUPERVISING 
SPECIAL 
REFEREE 

1 

SPECIAL 
REFEREES 

4 

-1 

CALENDAR LAW 
CLERK STENOGRAPHER 

1 1 

SPECIAL 
REFEREES 
OFFICE 

'J.r COUNTY 
.. CLERK 

PUBLIC 

SUPREME COURT BUILDING-NEW YORK COUNTY FIGURES 
SPECIAL REFEREES' OFFICES 

ORGANIZATION CHART, FUNCTIONAL RELAtiONSHIPS 5,6 



- .. - _ .... - ------ -
OPERATIONS PEOPLE SPACE DOCUMENTS/EQUIPMENT TJME 

Rec~ive Case from Judge Calendar Clerk Referee Clerk1s order of reference, 5 min.-l hr. 
(Special Referee) Office county clerk fi Ie 
Attorney 

Case Goes to CaJendar Calendar Clerk, Referee Clerk's post card, letters 5 min.-I hr. Clerk (Referee) Typist Office 

ASSign Date for Hearing Calendar Clerk Referee CJerk1s 
Office 

calendar, index card 5 min.-l hr. 

Request File from Messenger, Clerk Referee Clerk's clerk's memorandum 5 min.-l hr. Calendar Clerk Office 

Rece j ves F :!-e Referee; Clerk Referee Clerk's case file Varies 
Office 

Send Notice of Hearing Clerk Referee Clerk1s post card, letters Vades to Attorneys Office 

Conduct Head n9 Referee; Court Heari n9 Room case file 1 hr.-}lwk. 
Reporter, Attorneys Referee's Office 
Witnesses 

Prepare Report Within Referee; La~1 Hea ri n9 Room report 1-8 hrs. 30 Days Stenogr.apher Referee!s Office 

Type Report, Send Copy Clerk Referee's Office report 5 min. to Attorney 

Send Report and File Clerk Referee Clerk's report, case file 5 min. to Judge Office, Chambers 
\11 
'-J 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY 
TABLE 

AND RENOVATION PROGRAM SPECIAL REFEREES" OFFICES 
111 CENTRE ST_ NEW YORK N.Y.too13 FUNCTIOf<JS AND FACILITIES 8 
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FUNCTIONS 

PEOPLE LOCATION 
TRIAL 

REFER CASE 
TO SPECIAL 
REFEREES 

CALENDARING 

---------------------------------------------------------------------------------
SUDGf:S 

COURT 
OFFICERS 

COURT 
REPORTERS 

COURT 
CLERK 

SPECIAL 
REFEREES 

ATTORNEYS 

WITNESSES 

PUBLIC 

SPACES 

Preside over Refer C3S0 

5,6 - trials - to Spec;lal--. 
Referees 

6,6 

OUTSIDE 

OUTSIDE 

OUTSIDE 

Reprosont 
client 

Offer 
evidence 

Attend os 
spoctotors 

COURTROOMS SPECIAL REFEREES OFFICE 

I 

I 
I 
I 
I 

I 

I 
I 
I 
I 
I 
I 

I 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

59 

~------------------------____________________ 'M" ______________________________ ' ______ ------

Kllop 
ordor 

HEARING 

RQcord 
proceodln03 

Keep 
ardor 

Record 
Procoodlnos 

DECISION 

Render Hold hearlnu, ___ QuelUon ___ report _ 
Hoar eMil wltnosses In 3D days 

l' • • • • • • • • • • • • • • • 

noprll~ont 
CtiSIl 

,.~ ..... ~- "0', •• ~ '.~~~",1i"'- -w'u -~'''"..,._·''crn __ ''~"' q_.<""~ __ ~_ 
• • · ' • • • • 

h_""~ 

• • • • • • • .... 

QUQ$tlon 
wltnessos 

Offer 
ovldoneo 

RESUME TRIAL 

Recelvo 
~ Referee's _"I Resume _ 

report proceedings 

----------.--------.---.... -----------------------

Sand file 

----- ------------------------------------------:F & raport -, 
to Judge 

Typo 
report 

HEARING ROOMS SPECIAL REFEREES OFFICE COURTROOMS 

COURTHOUSE ReORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 
AND RENOVATION PflOGnAM SPECIAL REFEREES' OFFICES 
.. , ctNTRtt ST. NttW YORK N,V.tDOll SEQUENCE OF OPERATIONS 7 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

I 
I 
I· 
I 
I 

CHIEF 
LAW 
LIBRARIAN 

1 

r--------------r--------------
r-------1-.------, 
I ASSISTANT I I 
I LIBRARIAN I I 
I I 
I 1 I 

L------r------J I 
r------1-------, I 
I LIBRARV I I 
I CLERKS I 
I 2 I I 
L------r------J I 
r------1----:--, I 
I STENOGRAPHER I I 
I LIBRARV I I 
I ATTENDANT 2 I L _____________ l I 

SPECIAL 
REFEREES 

I 
I 

Bronx County I 

LAW 
ASSISTANTS 

ASSISTANT 
LIBRARIAN 

i 
LIBRARV 
CLERKS 

LIBRARY 
ATTENDANTS 

1 

2 

2 

I 
ASSISTANT 
LIBRARIAN 

I 
LIBRARY 
ATTENDANT 

Civil Division CrimInal DIvIsIon 

60 Contro Stroot 100 Contro Stroot 

JUDGES 

LIl:lRARY 

Now York County 

LAW 
SECRETARIES 

COURT 
PERSONNEL 

COURTHOUSE ReORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY 
AND RENOVATION PROGRAM LAW LIBRARY 
111 CENTRE ST. NEW YORK N.V.l00'3 ORGANIZAi·ION CHART. FUNCTIONAL RELATIONSHIPS 

60 

1 

1 

FIGURES 

8/ 9 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

----~----------------~-~------------~,.--......... 

l "'It 
f<·!,I~JII"'. t', 
(,.t, " f (1,~ t f 

, k" H : II'~" 2': 

eUlef 
LAW 
AS!JWTANT 

1 

tt 
1! I f, ,1 1 1 I ~I~\!~\' 

I 
fJ j 

JIJDGeS 
COI1HTnOOMt, __ --~~ 

CHIEF 
LAW 
ASSISTANT 

fiO ~ntroGlrc()t 100 Centre Street 

Now York County 

REFEREes 

S\JPH£ME town UlJtLOtNG~'NEW YORK COUNTY 
tAW ASSISTANTS' oFFtceS 

CHAnT. FUNCTIONAL RELATIONSHIPS 

61 

10,11 'I
"C:"::ttlmn:;~m~';t In tU~q.~~"I' •• ~;M.,t 

4t~U m t,('11\74 t R'~ ,11m t\iW"~ \ 
tn it#fBli t.f hh" 'Y\,lht it V lO:Jl~ 

"~~':.=,=k~~==_~e=~=_, __ ~ _____ , ________________ ~ __________ ~ 

:t ,. "t 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

[

MliCts 
t..~,1'1 SU:IIU,.",es 

~I\W 1\$1;151 "NTS 

MRTS 

-- -

HEAP LAW SHNOGRAPIIER 

SfNlo;;-t:1V ----I 
n(NO<lRAl'tI~n ~ 

r-------+---------F"-" ---J 
r~~-.;;;~;;;;;;, I [II£OO'''''M -] [ lIIW ;tNQQ~:~~~;SJ 

. Lw_~~ ____ M._~'J 1__ 1~ • ~.': ,~_, __ ,,~_:,~.: 
I 6() eo.Ut tu .. t \(10 C; .. tt. Stt .. t 

8,,,,,. County I N ... Vcr> CQunt/ 

I 

2 Clwtn~"h.1 .nlnd,,," ,t-Mt 11,.". to fUn lht pfltltll'lO rmctliM 

V .. VKIflClt. 

JUSTICES 

LAW 
SECRETARIES 

GENERAL 
CLERK 

LAW 
STENOGRAPHERS 

SPECIAL TERMS &. 
,~ TRIAL TERM PAR'rS 

, 
L,t\W 
AMISTANTS 

COURTHOUSE REORGANIZATION 
AND RENOVATtON PROGRAM 
itt CE~fTR' ST'. NEW VORK N,V.IOOI!l 

SUPREME; COURT BUIILDING· .. NEW YORK COUNTY 
LAW STENOGiAAPHEmS' Of-FICe: 

ORGANIZATION CHART, FUNCTIONAL. RI:LATIONSHIP$ 

62 

FI~ 
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- _- i_- __ 

I 

!!:;::~J.~U 

!-;;' 

fL~~~'II"tt ~~~& 'r::t' '1i1"Ui#'; 

~~~n~n ~r~ t~ ~~~ 
$te"!::jt"4;:!':Ct'!'IO 

t't;:cfj; le~~1 C1Jc~nt$ 

Proofre~:1 'Work 

notifies Jc!:lCo;:pJetion 

Return Co~leted ~ork 

COURTHOUSE REORGANfZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.tOOI3 

Y£:~3.E 

iotea::1 !l..~ S:e~~;ll".a;:~if!r; 
llrA Set:re~ades ... lOJot 
A~$~'l\.:~~U. Cc:..rtlt~~ 
Staff 

iiea" i,.,;ebiI Ste~:)gra;:;!'te:n 
Ste~:.t:~ri!yite rs 

law $tej'a~gr'D~t-.ers 

l~~ Stenographers 

Stenographers; Law 
Secretaries. taw 
Assistants, Courtroom 
Staff 

Stenographer; l~ 
Secretaries, l~ 
Assi stants, Courtroom 
Staff 

------
S"A:E 

ILr.w $tet::;!t~f'~:;Ju:~ ¢ 

::;~fice 

law Sten~'3ra~he:n f 
Office 

Law Ste~ogra?her.s· 
Office 

law Stenographers· 
Office 

t~ Stenographers· 
'Office 

lEW' Stenograph~rsl 
Office 

CCt~':W!'¢S{£~!')iJ!~~! rf~ 

e~";t~t:r;;pn of 6z.:hn~15'S I eht .. 
';'.i~d ~~t"a~~. 

~<3:.1~crii~u of S ~tn. 
cecisicns ~~d ~eorlnd. 

~nL~cripts of V4ries 
cecisio.~$ ,L'ld ~~ra:ru; •• 
typewri tel'S 

t::"..amJscrfilt. typed V.rtes 
docu~nt$ 

t'!:1 epnone 

manuscdpt, typed 
documents 

1 ftlin. 

I min .. 

SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 

LAW STENOGRAPHERS' OFFICE 
FUNCTIONS AND FACILITIES B 

-

1 
1 

~ 
w 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I, 

I 

I 
I 
I 
I 
I 

JURY CLERK 
COURT CLERK III 

1 

r--------l-------------------
I I 

r~-;~R~-~~;~I-l I 
I I I' I I 

L------r----~J I 
I I 
I I r-----,j...-----, 

I COURT CLERK I I I 
I I I 
: 2 I I L ____________ J 

100 Contro Stroot 

31 
CHAMBERS 
STREET 

I 
I 

JURY 
DELIBERATION 
ROOMS 

I 

ASSISTANT 
JURY CLERK 
COURT CLERK II 

SUPERVISOR 
COURT CLERK I 

COURT CLERK I 

'li1 
CENTRE 
STREET 

60 Contro Stroot 

3 

SENIOR 
CLERK 

] 

COURTROOMS ,JURY CL.ERK---,----",,"'"',,·'------ JUDGE 

COURTHOUSE REOnGANIZATION 
AND RENOVATION PROnRAM 
11t CENTRE ST. NtW VORK N.V.1OO':' 

COUNTY CLERI{ 
JURORS DIVISION 

-
SUPREME COURT BUILDING-NEW YORK COUNTY 

JURY CLERK'S OFFICE 
ORGANIZATION CHART, FUNCTIONAL RELATIONSHIPS 

FIGURr:;S 

14, 15 



- ------

if' 

C;:>£PAnr;!i$ 

J,;:;:,::rs ASSe~tY 

lh.:e Upc ,Jurors lI"hen They 
Arrive 

P.eee;>tian-Cneck Jurors j 
S~~'lses 

rut JCard ... t*.atdl Jurors t 
Su.~nses with 18K cards 

Pull Ballots-Hatch 
Su;:",.':'Cfllses wi til Ballots 

Asset:'bJe Jurors 

JU,RY DUTY 

Escort Jurors to Separate 
Space 

Call RoO 11 Instruct Jurors 11 

Send Ballots 

Assign and Direct Jury Panels 

Conduct Voir Dire and 
Impanel Jurors 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
Hl CENTRE ST. New VO~K N.V.1001:) 

., 

f'Ea?LE 

Jury Clerks, Jurors 

Jurors" Jury Clerks J' 

Court Officer 

Jury Clerks 

Jury Clerks 

Jury Clerks, Jurors 

Court Offi cer or 
Jury Clerk; Jurors 

Jury Clerk; Jurors 

Jury Clerks, Court 
Offi cers, Jurors 

Clerks, Attorneys, 
Jurors 

------
SPACE 

PuMic; Hall 

~oorway 

Jury Clerk Counter 

Jury Clerk Counter 

Jury Assembly Spaces 

Jury Clerk Counter 
Jury Assembly Spaces 

Jury Clerk Counter 
Jury Assembly Spaces 

Jury Clerk Counter 

Jury Impanel ing Rooms 

ODt~r}l.£NTS/EQ,~lPtlENT 

s u::no,nses 

su~nses 

su~nsest 18H cards 

summonses, ballots 
ballot wheel 

summonses, ballots, 
ballot wheel 

summonses, ballots, 
bal lot Wheel 

roll call ballots, 
paneling sheets im­
paneling books, call 
sheets 

impaneling sheets, 
ballots, impanel ing 
books 

SUPREME COURT BUILDING-NEW YORK COUNTY 
JURY CLERK'S OFFICE 

FUNCTIONS AND FACILITIES 

'-
TUt! 

1 hr .. 

I hr" 

30 sec. c~ch 

20 sec. each 

Varies 

20 min. 

20 min. 

1 day 

20 min.-
1 day 

TABLe: 

10 

0'\ 
V'I 



- ------
OPERATIONS PEOPLE 

JURY ADMINISTRATION 

Prepare Pay Roll Clerks 

Discharge Jurors, Prepare Clerk 
Certificates of Service 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
2t1 CENTRE ST. NEW YORK N.Y.l0013 

------
SPACE DOCUMENTS/EQUIPMENT 

Jury Clerk IS Office summonses, payroll 
book 

Jury Clerk's Offi ce, summons stubs, 
Front Desk certificates of service 

SUPREME COURT BUILDING-NEW YOR~ COUNTY 
JURY CLERK'S OFFICE 

FUNCTIONS AND FACILITIES 

-
TIME 

2 clays 

3 min. 
per juror 

TABLE 

10 CONrD. 

--, 
0'\ 
0'\ 
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~~~~-,-----~----------------------------------------------------------------------~ 
FUNCTION 

JURY QUALIFICATION DEFERMENTS 
tr)CATI()U 

~~~~~_*_»v __ • ________ ~ ____________________________________________________________________ __ 

JUOGt$ 

JUUY CLt!rIK 

Junans 
(f!OR JURY DUTY) 

COURT 
OFFICEms 

COUNTY Cl.ERK 
JUBY CL(;RK 

JUnOHS 

11.1) 

1.n 

Mall Chock Interview 

Nolh:u noliclll Jurors 

I I" . 
(FOn OtJALIFICATIONl 

QUallflcauonJqUlIlIlICluon I prospectIve 

Roport for Complcta AnSWQf 
qualifIcation quostlonn~lrcs quculQn. 
Interview 

[.D.P. 
pmlSONNF:L 

ATrOHNCYS 

OTIlf,H Hit 

cown Bousrs 

PlJUllC 

SPAGfS 

100 Jury Iht 
(:ontrn ptlnt 0111 
!.Ironl 

( Illtaiffo 

{IUtAII.I!) 

OuWdu 

COUNTY CLERK'S OFFICE-JURY DIVISION 

.Iit II HiPf!'. AliI ',\ f~l 11\ 
nvtt \ \HllH lII'IlIH!\Ili At ttl n N"tlH 1.TrU I T. 
fHlMtNAt n 1\1I1t!. IIll1llllNIi At Hill nNl HI ~ .. r miT; 
f.\lIUII\'~All I~ nl\!l1't UUIl lIfNl. AT Jl eHAMtH ft~j tOlAr fr 

SIgn thIrd 
deferment 

.*" .•. ·'N~'W'. _w'''«~''--Allow two'-

Send deferments, 

-:-:~~~~:~:.- -f- J11~~:~ 

Rocelve 
summonsos 

Complote 
deferment 
questlonnalre 

COUNTY CLERK'S OFFICE 
JURY DiVISION 

I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 

I 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I· 

I 

------------------------------------------_____________________ ~rrm_--

JURY SERVICE 

Announce 
verdict, 
dismiss 
Jury 

68 

---------------------~"" ,,,",,' ~~~~~·:b, ~~~~~ to J~~~~~ .. call r011l slemlepcat~ed',"'lo=--:or-$ _. 
prepare "various for superv se u 

ballot roll courthouses I II voir dire Jurors 

-I 
mpane ng 

I I .......... Walt In Rejected Jurors Serve Report for 1
-~-.. --·~·--·---·~-Oi$CiiU!iil 

Reassign Checl< stubs Jurors 
Jurors to. prepa.rtJ ~ Issuo lafter 
other cllrt\flcalo$ of 2 we~ks 

~~_~~ -.!!IrvLc:!l-

RecetvlI 
tllrtlflcllto~ 

cases u .--.. -- .. ~" . __ ....• 
Return 

assembly .. return to Jury _ Deliberate.Arrlve at.to Jury 
Jury duty 

room assembly room duty facts verdIct assombly 
room 
_.""..""""''''-_ ..... , .~ 

Escort Jury 
Keep ordDr, to courtroom Escort and 

or Impaneling escort JurorG, guard Jur<lrs 
rooms If requlrod 

'~.- • ~ . _ .. _ ........ ",... 

• • • 
~ 
I • I - • I • I 
I • I 
I 
I -'" ..... •. ..."." .. ---~ ---~-- .... -.-• 

l-
I 
I 
I • • I -- - I --.... -~-. -"""'-""--- --. 

Question and Address 
select Jurors Jury 

--.~ - -------~"'-""'-- .... 

RllcolveIlU .. FOLLOW SIMILAR Jurors PROCEDURE AT 60 CENTRE STI'IEET ... u ........ n ........... ",.,,""'.1 ••• 1.11. 
-- -- -. --,~",. 

_~. _. ",1 ___ ""· 

JURY ASSEMBL V ROOM 
IMPANELING 
ROOM OR 
COURTROOMS 

COURTROOMS JURY ASSEMBLY ROOM 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
H1 ctN'TRE ST. NEW YORK N.V.toOl3 

SUPREME COURT BUILDING-NEW YORK COUNiY 
JURY CLERI<'S OFFICE 

SEQUENCE OF OPERATIONS 

, . 

P!OUItE 

16 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
• • 
I 

I 

-~ 

CHIEF 
CALENDAR 
CLERK 

ASSISTANT 
CIlIEr' 
CALENDAR 
CLIlRK 

v-

SUPERVISDR 
Kg . 

3 
-~, 

___ -'i 

1"""-
COUNTER 
CLOAKS 

3 

INTERPRETERS 

, 

1 

, 

CAL EN OAR 
CLIlRICAl. 
SECTION 

COURT 
OFFICERS 

I 
INTERPRETERS 

3 

I I 
MOTIONS MEDICAL 
CLERKS 

3 

REPORT 
OFFICE 

3 3 

I I 
MISCELLANEOUS INDIVIDUAL 
MUl.TI·DUTY 
CLERKS 

3 

SPECIAL 
TERM 
PART XII 

CALENDAR 
SECTION 

:l 

~-----=---=-~~~----------,----------------------------------------~---~--------------
COURTHOUSE rU:OIl(~AN1ZAiION SUPREME COURT BUILDING-NEW YORK COUNTY 
ANO nENOVATION r'rlOGHAM CALENDAR CLERK'S OFFICE 

FIGURES 

tU ctN'TRf.SY. Ntw VQRK N.V.tOOI3 ORGANIZATION CHART. FUN.CiIONAL RELATIONSHIPS 17 ~ 18 

~~I~-~~------------~----------------------------------------~--------____ -1 

----_ ...... _---....... ----------------------------- -



- ------
OPERATIONS 

NOTE OF ISSUE 

Complete Note of Issue 

Receive Note of Issue 

Check Papers, Place Case 
on Calendar, If Ready 

Clear Papers for Filing; 
Collect Fee 

File Three Copies­
[late of Issue 

Complete Record Card 

Complete Index Card 

Enter on Master Sheet 

Type Case on Permanent 
Sheet 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
ttl CENTRE ST. NEW YORK N.Y~100t3 

PEOPLE 

Attorney 

Counter Clerk or 
Cashier; Attorney 

Counter Clerk or 
Cashier 

Cash ier; Attorney 

Messenger, Cashier 
Attorney 

Clerk 

Clerk 

Clerk 

Clerk 

------
SPACE 

Ex terna 1 Space 

Pub] ic Counter 

Public Counter 

Pub1ic Counter 
Cashier 

Note of Issue 
Office 

Note of Issue 
Offi ce 

Note of Issue 
Office 

Note of Issue 
Office 

Note of Issue 
Office 

DOCUHENTS/EQUIPMENT 

three copies- note of 
issue 

note of issue, 
preference paper 

note of issue 
preference 

note of issue, 
preference paper, 
receipt for fee paid 

note of issue 

record card 

index card 

master sheet 

permanent sheet, 
index card 

SUPREME COURT BUILDING-NEW YORK COUNTY 
CALENDAR CLERK'S OFFICE 
FUNCTIONS AND FACILITIES 

TIME 

Varies 

5 min. 

5 min. 

2 min. 

5 min. 

2 min. 

min. 

min. 

min. 

TABLE 

11 

-

'" o 



- ------ ------ -
OPERATions PEOPLE SPACE DOCUMENTS/EQUIPMENT TIME 

Separate and Enter Clerk Note of Issue individual calendar min. 
Individual Calendar Cases Office sheet 

Make Duplicate Individual Clerk Hote of Issue individual calendar min. 
Calendar Cards Office cards 

Type Case Inforcation Clerk Note of Issue county clerk's sheet min. 
on County Clerk's Sheet Offi ce 

Type Case Information Clerk Note of Issue index books min. 
on Index Books Office 

HAKE CALENDAR 

Type Calendar Clerk Note of Issue calendar sheets, cards min. 
Office 

Enter Statistics 2 Clerks Note of Issue va r i ous books min. 
Office 

CALENDAR PART 

Call Case Court Clerks; Calendar calendar 10 sec. 
Judge, Attorneys Courtroom 

Conduct Conference of Judge, Attorneys, Courtroom or case files, legal Vari es 
Ready Cases Court Clerk Robing Room documents 

Transfer Case to Trial Judge, Attorneys, Calendar ass ignment s 1 i p min. 
Parts Court Clerk Courtroom 

-...J 

COURTHOUSE REORGANIZATIOI'J SUPREME COURT BUILDING-NEW YORK COUNTY TP.BLE 
AND RENOVATrON PROGRAM CALENDAR CLERK'S OFFICE 
111 CENTRE ST. NEW YORK N.Y.l0013 FUNCTIONS AND FACILITIES 11 CONT'D. 



- - -- - -- ------
OPERATIONS 

Conduct Trial and 
Hearings 

Make Determination 

Record Case Information 

M.OTlON SECTION 

Receive Motion Papers 

Organize Case History 
Papers 

Prepares Folder, Ass igns 
Index Number 

Fi Ie Card 

Completes and Organizes 
Forn 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
1tl CENTRE ST. NEW YORK N.Y.l0013 

PEOPLE SPACE 

Judge, Court Clerk, Courtroom 
\.Jj tnesses, Jurors, 
Court Reporter, Court 
Offi cer, Attorneys, 
Litigants, Public, 
Press 

Judge, Court Clerk, Courtroom 
Court Offi cer, Jurors, 
'H tnesses, Court 
Reporter, Attorneys, 
Litigants, Public, 
Press 

Clerk County Clerk's & 
Calendar Clerkts 
Office 

Messenger, Calendar 
Clerk, Attorney 

Calendar Clerk 

Calendar Clerk 

Ca lendar Clerk 

Calendar Clerk 

Calendar Clerk's 
Office 

Calendar Clerk's 
Offi ce 

Calendar Clerkls 
Office 

Calendar Clerk1s 
Office 

Calendar Clerk's 
Office 

DOCUMENTS/EQUIPMENT 

case files, legal 
documents 

case f i 1 e , 1 ega 1 
documents, judgement, 
court order 

case file, judgement 

motion papers 

motion papers, case 
his tory papers 

motion papers, folder 
ca rd, typewr iter 

motion papers, card 

motion papers, card, 
form 

SUPREME COURT BUILDING-NEW YORK COUNTY 
CALENDAR CLERK'S OFFICE 
FUNCTIONS AND FACILITIES 

TIHE 

Varies 

Varies 

10 min. 

Varies 

Varies 

"', 

Varies 

Varies 

Varies 

TABLE 

11 CONT'D. 

-

'"'oJ 
N 



- ------
OPERATIONS 

Check Motion Papers for 
Proper legal Procedure 

Check Motions 

Send Motions to Judge 

Reyiew Judgement Order 

Receive Motions from 
Judge 

File Card 

Publish Decisions on 
Motions (New York Lavi 
JournaJ) -----

Prepare Resume of 
Oecision 

Send Case Files and 
Hotions 

IMPARTIAL MEDICAL PANEL 

Receive Personal liability 
Case from Judge 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.tOO13 
---_ .. _--

PEOPLE 

Calendar Clerk 

Chief Clerk 

Messenger, Judge 

J.udge 

Messenger 

Calendar Clerk 

Calendar Clerk 

Calendar Clerk 

Messenger 

Medical clerk; 
Judge, Attorney, 
Court Clerk 

------
SPACE 

Calendar Clerk's 
Office 

Calendar Clerk's 
Office 

Courtroom or 
Chambers 

Chambers 

Calendar Clerk's 
Office 

Calendar Cterkts 
Office 

Calendar Clerk's 
Office 

Calendar Clerk's 
Office 

County Clerkls 
Office 

Courtroom 

DOCUMENTS/EQUIPMENT 

motion papers 

mot ion papers 

motion papers 

motion papers 

motion papers 

card, motion papers 

releases 

resume card 

case file, motion papers 

court form 

SUPREME COURT BUILDING-NEW YOR~ COUNTY 
CALENDAR CLERK'S OfFICE 
FUNCTIONS AND FACILITIES 

TJME 

Varies 

Varies 

Varies 

Varies 

Vari es 

Varies 

Varies 

Varies 

Varies 
" 

5 min. 

TABLE 

11 caNT'O. 

-

..... 
\H 



- ------
OPERATIONS 

Confer wi th Attorney 

Refer Case to Specialist 
(Chosen from Panel List) 

Sign Form 

Subpoena Hospital 
Records 

Phone for Medical 
Examination Appointment 

Send Letter to Physician 
with Explanation 

Send Letter to Attorney 

Fot low Case Regul arJy 

Receive Medical Report 

Send Copies to Attorneys 

Testify During Trial 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
tH CENTRE ST. NEW YORK N.Y.lootl 

PEOPLE 

Med ica 1 C 1 e rk ; 
Attorney 

Medical Cie:-k 

Judge; Medical Clerk 

Medical Clerk, 
Attorney 

Medical Clerk 

1-1ed1 ca 1 (1 erk 

Medical Clerk 
Attorney 

Medical Clerk 

Medical Clerk, 
Physician 

Hedical Clerk 

Medical Clel~k, 

Phys idan 

------
SPACE DDCUMENTS/£QUfPMENT 

Conference Room case file, papers from 
attorney 

Medical Report 
Office 

Chambers 

Outside 

Hedical Report 
Office 

Medical Report 
Office 

Medical Report 
Office 

Medical Report 
Office 

Medical Report 
Offi ce 

l1edical Report 
Office 

Courtroom 

medical panel list 

court form 

subpoena 

form, telephone 

form, letter, 
typewri ter 

form letter 

diary of case 

med i ca 1 report 

medical report 

case flles, legal 
document, reports 

SUPREME COURT BUILDlNG-NEW YORK COUNTY 
CALENDAR CLERK'S OFFICE 
FUNCTIONS AND fACILITIES 

TIME 

Varies 

5 min. 

I min. 

Varies 

5 min. 

10-15 
min. 

10 min. 

5 min. 

min. 

5 min. 

Varies 

TABLE 

11 CONT'D. 
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NOTE OF ISSUE 
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Pay rUI; 
ftl,;;elv. copy 
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CALENOAR CLERK'S OFFICE 
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• 

CALENDARING 

Type calendar 
from active 
file 

"'It' 

• • • • • • · ".,_"","",", __ ~_,",," ~....L" 

separOlto 

Entor In 
'tMlsllc, 
books 

Enter In master Indlvldlla\ 
...... 4. permanent - c;llandar -­

,hoch 

I 
cues 

I 
I 
I 
I 
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ASSIGN CASES 
CALL CALENDAR 

Procon Assign other Preside over _ Conduct 
dt C f - summuy - .. C:\$I), to 

procee l'I\ls on crances ludgllmonh trial parts 

Keep order 

Rilcord 
proceedings 

ClIll calondar, 
noto action 
tok .. n 

--i-"" 
• • • • • • • • • • • • • • • • 'I'" 

• • • • • · o • · · · • • • · • · • • • · 
Answor call, 
otM$o on 
roaclin!lu 

• • .. 
• • • • ,"'_:'-... , ="'~.""' 
• • • 
~ • • • .-,' """ ""- .. *". • • • • • • • • ..... ' 
• • • • • • • .. • • • • • • • • 'y--" 

• • • 
~ 
• • 
:- ~E' 

• • • • • • • .. • • • • • • • • 
Provide) 
Informntlon 
on COSQ 

CALENDAH COURTROOM 

Pl1Iparo 
anlgnmont -
slip 

COURiHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGUnE 
AND RENOVAilON PROGRAM CALENDAR CLERK'S OFFICE 

I 
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'1I1tUIIICf 
lUI> 

' ... ~, . 
mol\olll 
to t~I~'l!j., 
(ill,1I 

PROC£:SS MOTfON EVALUATE 
MOTION 

(~ALEN()AR CLERK'S OFFICI! ... MOTIONS SECTION 
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I 
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I 
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I 
I 
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I 

I 

EV31uat!l & 
make 

- tcc:ommenda· ",,' I .. 
Take motions 
10 tho IUdgo 

5-,-,;:","'--'"""'. IT 

MAKE 
DECISION 

RevIew SIgn order 
motIons - Of judge. 

mcn\ 

CHAMBERS 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROaBAM 
111 CENTRE sr. N£W YORK N.'V.10013 

RECORD DECISION 

CALENDAR CLERK'S OFFICE 
MOTION SECTION 

-
77 

FILE 
JUDGEMENT 

Enter 
Judgement 
or Ordtlf 

Fllo 
judgomont 
or ardor 

COUNTY 
CLERK'S 
OFFICE 

SUPREME COUnT BUILDING-NEW YOBK COUNTY FlaUAt! 
CALENDAR CLERK'S OFFICE 
SIEQUENCE OF OPERATIONS 20 



fUNcrIOW; 

proPt,( 
TRIAL 

REFER 
CASE 

p't"elo (jUt n.,., cne ~o 

PREPARE CAse FOR MEDICAL eXAMINATION 

tltl ....... peHan.' Injury .. medical rllporl Sign sUbpoena 

COURT CLERK 1.~4 

Mf (H{!AL 
rtH'oRr 
OHIC[ 

ATrORNfY!1 

ruvmCfAN 

UTHMNTS 

tounfh'/ml 

1M 

11141t oUlto 

fli/wrtl 
prO( IIlltllriU~ 

tHJffl 
(lttmn 
fljk ~Ii 

• • • • • • • • .I. 

fl\)I)t(I'lInt 
(lion!o 

• • • • • • • • • • • • • • • • , 
Atl(lnH triOI 
offer 
hllllltlilhy 

AthllHf 1tI11I 
"Uer (l~hfill\n,l 
III wilflfJUOU 

COURTROOM 

Mako not. of 

.. . ",. 

• 

r.fClrral • preparo 1 retter.nee lotter 

: Hold conforonco Refer litigant Prepare 
: with AUorney -to spec;lalist -- SUbpoena for 
: from list hospital records 
.t _W_~"~_~""~'''. __ ~ . 

Ohtoln 
tllfurllncu 
IQUllr 

Attond conforonco 

MEDICAL REPORT OFFICE CHAMBER 
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I 
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EXAMINE 
LITIGANT PROCESS MEDICAL REPORT RESUME TRIAL 

r-
Preside over • ____ 111. 

---------------- ----------------------------------------.------------

trl~1 

Keop ordor 

Recorrl 
procoedlngs 

-.-~---.------------.... ~ 

Note 
action 
taken 

----------------------------,---,.-.-,.--.---~-- I--,-~.----,-<~----

Receive Send lotters K dl Send aUostcd 
hospital jIIPhone physician _ confirming _ eep ary RecelvQ __ (stampod) _ Send report 
records for appolntmont appointment of appointments report copies of to ludge 

: :t~~":.",~~. __ I ___ .. ~~~::ve ___ , _~~v~~e ---~-J ~~'~~~,f'~~ __ ~::~'"~~ __ = 
Set Receive .Examlne Sond Receive copy alve 
appointment lottor -litigant • • repert of report testimony 
date If required 

h.-__ ~_. ____ "' .• • .. __ • ______ ., __ ,_"._, .. ' .. ~ _____ ~_, _"""'_"' ___ 'I-""u,_,. __ ,,~,,_, _ •• - --, .•• ,.--

• • • • Issue rocords : : 
on subpoena : : 

• • _____ '''''''''''' ____ ._,''--____ ._~_..,. ............. ~_~,_'''"' __ _... __ ,.._,...! .. ,..._ .. , ____ , __ -.,--..~~.~_._ ... __ "_"' ...... , ___ .. "" ____ ~,,~ ,4''''''''''~...,_, __ ~'''' ... ___ ~ __ _ 

EXTERNAL MEDICAL REPORT OFFICE 

SUbmIt for 
examination 

PHYSICIAN'S 
OFFICE 

MEDICAL REPORT 
OFFICE 

Atttlnd trial 
offor 
tostlmony 

COURTROOM 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY 
AND RENOVATION PROGRAM MEDICAL REPORT OFFICE 
11 1 CENTRE ST. NEW YORK N.Y.IOOl3 SEQUENCE OF OPERATIONS 
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COW/lT 
REPORTERS~ 

CHIEF CLERK 
COURT CLERK IV 

ASSISTANT 
CHIEF CLERK 
COU{lT CLERK III , 

1 

J 
COURT CLERK I 

16 

SENIOR 
COURT 
OFFICERS 

SP. TERM 
PART II 

~:J~~~==::::::==~_PRESS 

JUDGES ~_~ ___ ---~~.~ .. ___ ..,,~CALENDAR 
CLERK 

LAW 
SECRETARIES 

~----------~------,------~ 

PUBLIC 

COUHTtlOUSl1 nronOANIZAT10N SUPREME COURT BUILDING-NEW YORK CQU!'J1Y 
AND Rt:NOVATION PROGfV\M SPECIAL TERM PART I OFFICE 
10 C:CNTrte ST. NeW YORK N.V.1QO\l OHGANIZATION CHART. FUNCTIONAL RELATIONSHIPS 
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- .. _., - - 1III' _ 

OPERATIONS 

Assig:'l Index Uumber 

Process Note of Issue 

Receive Notice of 
l1otion 

Prepare Calendar 

Conduct Hearings 

Conduct Legal and 
Accounts Research 

Issue Interim Decisions 

Fi Ie Orders 

Sign Orders 

Publish Decisions 

File Judgements 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l0013 

PEOPLE 

County CI erks; 
Attorneys, Litigants 

Calendar Clerks, 
Cashier; Attorneys~ 
Litigants 

Special Term CJerks; 
Attorneys 

Special Term Clerks 

Judge; Attorneys, 
Litigants, Public, 
Court Clerk, Sr. Court 
Officer, Law Secretary 

Chief Clerk; Accounts 
Clerks, Lal-I Secretary, 
LaN Assistants 

Judge 

Attorneys; Orders 
Cl erks 

Judge 

Publications Clerk, 
Press 

Attorneys; ~ounty 
Clerks 

.. --~--
SPACES DOCUMENTS/EQUIPMENT 

County Clerk's Office index number 

Calendar Clerk's 
Office 

Special Term Office 

Special Term Office 

Courtroom 

Special Term Offices, 
Library, Law 
Assistants' Offices, 
Chambers 

Courtroom, Chambers 

Special Term Office 

Chambers 

Special Term Office 

note of issue 

notice of motion, index 
number, note of is?ue 

calendar sheets 

motion file 

case file, accounts 

court order, case fi1e 

court orders, case file 

court orders, case file 

County Clerk's Office jUdgement 

SUPREME COURT BUILDING-NEW YORK COUNTY 

SPECIAL TERM PART I OFFICE 
FUNCTIONS AND FACILITIES 

-
Tll1E 

5-10 min. 

5-10 min. 

15 min. 

15 min. 

2 hou:-s 

All Day 

AllDay 

10 min. 

5 min. 

10 min. 

5-10 min. 
00 

-
TABLE 

12 



- ------
OPEP..ATtC·1S 

Enforce Orders 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
l1t CENTRE ST. NEW YORK N.Y.l001J 

PEOPLE 

Sheriffts Deputies; 
Attorneys 

......... --
SPACES DOCUMENTS/EQUIPMENT 

Sheriff's Office court order 

SUPREME COURT BUILDING-NEW YORK COUNTY 
SPECIAL TERM PART I OFFICE 
FUNCTIONAL RELATIONSHIPS 

TIME 

Varies 

TABLE 

12 CONT'D. 

-

00 
N 
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PEOPLE 

JUDGE 

LAW 
SECRETARY 

FUNCTION 

LOCATION 

6. & 6 

6. & 6 

SPECIAL TERM 
PART II 

3 

I,AW 
ASSISTANTS 

COURT 
REPORTERS 

2 to 6. 

2 to 4M 

INDEX 
NUMBER 

Send motions. 

NOTE 
OF 
ISSUE 

FILE 
NOTICE 

to Special Torm 1IIiIII __ ........ 
P;lft I 

PROCESSING 

parts oooks shoots courtroom 
....... ,._,.. ,,-'_, ~_....".,., "_"",-, -""""'._'.e-,., ... "" ..... ~- <~ : 

CALENDAR IUlIO note : 
CLERI( of Issull : 

PRESS 

COUNTY Grounr) issUe Index 
CLERI( number 

~~~~:~:---_~::"'~,- -- -1- --
ATTORNEYS 

WITNESSES 

Outsldo _ Obtain Index 
number 

Outsldo 

~. ..- , ...... " -.' ~., .. 
• • • • • • • '" "~ ... -.. ~ ..- -
• • • • • • · • • • • · • • • r, 

_,~, __ .L • 

Obtain noto 
of Is~uo 

· · ",,,. .""",,,,,. 
• • · • 
" • • , ,. 
• • • • • • • • • ri 
• • • • • • • 

FII" notice 
of motion 
with specific 
date 

------------,--------------------------------------------------
SPACES 

COUNTY 
CLERI('S 
OFFICE 

CALENDAR 
CLERt< 
OFFICE 

SPECIAL TERM PART I OFFiCI! 

I 

I 
I 

I 
,I 

,I 
I 

I 



I 

I 
:1 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

HEAR 
MOTIONS 

Hear argument 
adjourn for 
decision or 
rClubmlnlon 

.­
• • • • • • o 

Record 
procoodlngs 

Nato 
action 
token 

... 
• • • • • • • • 

Attond hoorlno 
ruport nows 

provldu 11101 
on rllquilltion 

• • • • • • • 
~ 

Arouo 
motion 

TO$tlfy 
II roql/lrod 

SPECIAL. TERM 
PART I 
COURi'ROOM 

PROCESSING LEGAL. 
RI;SF.ARCH 

Leoal research. 
supervise and 
co-ordInate low 
IIsslstants work 

'T "". 
• • • • • • • 

St'BMIT 
INTERIM ORDERS 
DECISIONS FINAL. 

APprovo 
Interim 
decisions 

DECISIONS 

Sign fln~1 
Ilrdcrs and 
decIsions 

RETURN 
FIL.ES 

84 

ENTER 
JUDGEMENTS 
ENFORCE 
ORDERS 

0' ....... >, ''# ,"""~. ""......-,. _ •• -,-. __ 

Logol 
resellrch 

'II 

• • • • • ~ 
• · '1'';;'''-'' 

• Carry paparl : 
back to Spacial • 

Term I Lo

mclI

$ 'Mark 'and c~cek' "'E~a!lne 
papers • return .pro-forma 
riles \0 county motions 
clark (accou nts) 

; 
• • • • • • • • • • • • • • • • 

Recolve flies 

Chock 
proposed 
ardors 

" .' 'r" 
I 

• • • • • • .. . 

Prep:\fll receipt 

cou nty clerk r:-sheets for flies 
returned to 

.-~ -. . ._--------
Type all ordlln 
and decisions 
for pUblication 

' ....... ~ ... ""'-'~-
• • • • • • • I . 

PUblish orders 
and doclslons 

Enter 
Receive flieS-JUdgements. 

... ......... ... .'. ,""4' .p_ ... _~"", ~_"""'_""~~"-'''H ___ . ____ •. ___ ••• ~ .... :-_ •• ·_'~"._,_I __ ~"'" 

SPECIAL TERM 
PART I OFFICE 

CHAMBERS, 
LIBRARY, 
L.AW 
ASSISTANTS' 
OFFICES 

: Enforce 
: orders 
• • 

• • • • • • • I. ~h""",-_.'"'''' -",,~ _, .. ___ ".~ ...,-_~_.~,......,.. __ ,"",'- r_* ...... >_..JL. .. ~ __ ...... ~ ''',,".,~ 

SUbmit orders 
as required by 
decl~lons 

CHAMBERS 

SPECIAL. TERM 
PART I OFFICE 

File Judgemont 
nnd orders 

COUNTY CLERK'S 
OFFICE 

SHERIFF'S 
OFFICE 

COURi'UOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 
AND RENOVATION PROort~M SPECIAL TERM PART I OFFICE 
t11 CENTRE ST" NtW YORK N,V.1001:J SEQUENCE OF OPERATIONS 24 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

I I 
MENTAL NARCOTICS 
HOSPITAL CENTRE 
CLERK CLERKS 

1 

I 
COMPROMISES 
8< WITHORAWlS 
CLERK 

COUNTY 
CLERI( 

COURTHOUse REORGANIZATION 
AND RENOVATION PROGRAM 
111 CE:NTRE ST. NEW YORK N.V.l0013 

3 

, 

CHIEF 
CLERK 

1 

ASSISTANT 
CHIEF 
CLERK , 

I 
TRUST & JUDGEMENTS PROVISIONAL 
INCOMPETF.NCY RECEIVER REMEDIES 
PROCEEDINGS ClEnK 
CLERK , , 1 

I 
CORPORATION ASSIGNMENTS COUNTER .J PROCE(;DINGS FOR BENEFIT ClgRK 

• OF CREDITORS 
1 1 

JUDGES 

~PRESS 

SP. rERM SP.TERM~ 
PART II - PART I 

PUBLIC 

SUPREME COURT BUILDING-NEW YORK COUNTY 
SPECIAL TERM PART 1/ & III OFFICE 

ORGANIZATION CHART, FUNCTIONAL RELATIONSHIPS 

------------------------------"----~~~ 

85 

" 

I 
STATISTICS 
CLERK 

1 

"'ICURES 

25, 26 





- ------
OPERATfONS 

Send File Witn Index 
Number 

Examine Orders and 
Assignment 

Review and Evaluate 
Case 

Assist Attorney 

Discuss Case and Sign 
Order 

Tal1y For Statistics 

Publish In Law Journal 

Send Receipt For Signed 
Order 

Enter In Hinute Book 

Send File To County Clerk 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l0013 

PEOPLE 

County CJerks; 

Counter Clerk 1 

Chief Clerk IV 

Ch i e f C I e rk ; 
Attorn~ys 

Judge; Chief Clerk; 
Law Assistant 

Clerk 

Clerk 

Clerk; Count Clerk 
Staff 

Clerk 

Messenger 

------
SPACES 

County Clerk's Office, 
Special Term Public 
Counter 

Special Tenn Public 
Counter 

Chief Clerk's Office 

Chief Clerk's Office 

Chambers 

Special Tenn Office 

Speci a I Term Offi ce.· 

Special Term Office 

Special Term Office 

County Clerk Record 
Room 

DOCUMENTS/EQUiPMENT 

file, index nurrber 

note of instruction: 
to Attorney, Chief 
Clerk, Judge 

case fi Ie 

case fi Ie, legal 
documents 

case file, court 
orner 

case file, court 
order, daiJy tally 
sheet 

publication sheet/ 
typewri ter 

receipt 

minute book 

case fi le 

SUPREME COURT BUILDING-NEW YORK COUNTY 
SPECIAL TERM PART II & 111 OFFICE 

FUNCTIONAL RELATIONSHIPS 

SPACES 

5 min. 

2 hrs. 

Varies 

Varies 

Va ri es 

Vari es 

Vari es 

Varies 

Varies 

Vari es 

TABL.E 

13 

-

ex> 
0' 



87 

FUNCTIONS 
INDEX 
NUMBER 

RECEIVE 
ORDER 

REVIEW, EVALUATE AND SIGN ORDERS 
SERVE 
ORDER 

PEOPLE LOCATION 

JUDGE 

SPECIAL TERM 
PART \I 

SPECIAL TERM 
PART I 

PRESS 

COUNTY 
Issue Index 
number send 

CLERK Ground fllo to SPCClnll 
Term Part 11 

-"-----"--< .. ·----·-··<------<--~-I~----.- <--.. -. .-
Prepare order 

ATTORNEYS Outslde- obtain Index FUc 
number order 

Discuss 
Order 

SPACES 
COUNTY 
CLERK'S 
OFFICE 

SPECIAL TERM 
PART II OFFICE 

Discuss order 
with judge, 
If roqulrad 

CHAMBERS 

Receive copy 
of signed 
order to file 

SPECIAL 
TERM 
PART II 
OFFICE 

Servo ordor 
on other 
party 

OUTSIDE 

I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

• • • • • • • • • 
ProvltJo 
J'lroof Or 
'Drvino 

SPECIAL 
TERM 
PART II 
OFFICE 

MOTION 

CHAMBERS 
SPECIAL 
TERM 
PART I 
OFFICE 

COURTliOUSE REORGANIZATION 
AND RENOVATION Pf'WGRAM 
nI CENTRE 5'\ NliW VORK N.Y.10013 

88 

KEEP RECORD FILE JUDGEMENT 

~~~~~-~ ,,-.----~----------

File ardor Entor In store 
on motion_minute -file 

books 

Frio 
ardor 

SPECIAL TERM 
PART II OFFICE 

COUNTY CLERK'S OFFICE 

SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 
SPECIAL TERM PART II & III OFFICE 

SEQUENCE OF OPERATIONS 27 
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I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

I 
SENIOR COURT 
OFFICER 
SP. TERM V 

JUDGES 

COURT 
CLERK 

I 

, 

COURT 
OFfiCERS 

1 

I 
SENIOR COURT 
OFFICER 
SI>, TERM VI 

LAW 
ASSISTANT 

89 

1 

COUNTY SP. TERM • ______ .... __ • CALENDAR 
CLERK' 'wen .. • -G_ PART V & VI CLERK 

NEW YORI< 
CITY 

PUBLIC 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY 
AND RENOVATION PROGRAM SPECIAL TERM PART V & VI OFFICE 
111 CENTRE ST. NEW YORK N.V.tOOI3 ORGANIZArtON CHART. FUNCTIONAL RELATIONSHIPS 

FIGURES 

28/ 29 



90 
I 

FUNCTION 

PEOPLE 

JUDGE 

LAW ASSISTANT 
(CONDEMNATION 
SPECIALIST) 

SP. T. PART V .& VI 
COURT & CALftNDAR 
CLERKS 

CALENDAR 
CLERK 

COUNTY CLERI{ 

ATTORNEYS 

WITNESS 
APPRAISER 

NEW YOH\< CITY 
COUNCIL 

CORPORATION 
COUNSEl.. 

PUBLIC 

1.0CATION 

6,0 

6 

o 

aROUND 

OUTSIDe 

OUTSIOr: 

ESTIMATE 
COST 

PREPARE CONDEMNATION PAPERS 

I 
I 
I 
I 

._ ... - '.- W""_.·"· ___ .. ___ • ____ ~ .. __ . ..-- I 

I 

Take Decision Conduct Public Transfer Project I 
OUTSloe - On Construction _Hoarlng On _Process To 1 

Of New Building Project CorpornUon Counsal 

Preparo Papers 

OUTSIOr- ..•. , .. ~"._._~ ... }~;,~!~~~~~:~I:.~ ••. ,..-_. __ --. ... I 
OUTSIOt: 

---------------------------------------------.------------------------------------------ I 
SPACE BOARD OF ESTIMATE OFFICE EXTERNAL SPACES I 
~~~~-=~----------------------.----------------------------------------------------

I 



I 

I 

I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

-----------------~--------------------

ISSUE 
INDEX 
NUMBER 

CONDUCT 
HEARING 

Preside Over 
Hoarlng, If 
Required 

SIGN 
ORDER 

91 

PROCESS COMPLEX 
CASE 

-.. -------.~-~-- ----_._--+-_ .... _-_._-_. 

Issue 
Index 
Number 

Check Conduct Hearing 
Papers Noto Positions 
Arrange Taken BY Public 
Hearing Parties 

File Order With 
county Clerk to> 
Get Receipt 

Got Receipt Of 
Noto Of Issuo 

--.--~--.-.-.. -. 

I--···~::f···~··'" .. -~rf~~~~:~:::-·-· • • • • • • • ____ "_"",--..L"H 

• • • • • • • • 
Oppose Order 
Of Condemnation 
on Behalf Of 
Clients 

--F-II-o-0-rder Of '-~"---1-~'w-~----

Condemnation : 
• 

-------~ .. -f-... - ... ----.-.. - .. 
• • • • • • • ,_ ... ,"' .-_______ ~."" .. ''' __ ''_h.,.~,..··"._ ... _.".~._ ... .,.._~. , ... _~.* __ ............ ____ ~.H",...,....<C-.,~ ____ .. _~ __ ......... +_.,. ___ "_.~ __ ,.~ __ ·~"""""~.....,,",~.,. .. _--~ •. · . • • • • • • • • • • • • 

_"._~ .. ~ '""' ____ ,___ ... ....,..,.<0-._"-..- __ ~~ ___ --.--._~-~.,,_. ,_'<" '" ___ .~. ~_ ••• _."_,, _> _. ~_ ."~,~,,."'- • • •• ;, •• 

• • · . • • • • • • • • • • 
. ~_., •• ~_., ~H-'_ ""-,_, .... ."".,,, • .--..,..,_. __ ._ .... "_",..,.,.....~~ ___ .... "'~" _"~_~, __ D"'-"'_~ __ """'_""~' . __ ~ ~ ",."""A, 

Publish Notice 
-Of Condemnation 

In "City Record" 

Obtain Prepare Papers 
Index -For "Order of 
Number Condemnation" 

--.~ .. ----.-----

COUNTY 
CLERK'S 
OFFICE 

EXTERNAL 
SPACES 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.V.100\3 

Attend Hoorlng 
Answer Protests, Obtain Noto 
If Required, Of Issue 

SPECIAL 
TERM 
PART V 
OFFICE 

Prasant CaSEl 

Offer 
Testimony 

COURTROOM 

SPECIAL 
TERM 
PART V 
OFFICE 

SUPREME COURT BUILDING-NEW YORK COUNTY 
SPECIAL TERM PART V & VI OFFICE 

SEQUENCE OF OPERATIONS 

CALENDAR 
CLERK'S 
OFFICE 

Continued ••• 

FIGURE 

30 
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nued ••• 

PEOPLE 

JUDGE 

l.AW MiOIST AN"r 
(CONOfMNATION 
SPECIALIST) 

FUNCTION 
APPRAISE 

l.OCATION 
PROPERTY 

5,6 

6 

Preparo Propare For SP. TERM PART V & V I 
COUFiT & CAL.fNDAR 
Cl.f.RKG 

CAl.ENDAR 
CI..ERK 

6jcondomnation .. Publication 
Cahmdnr In Law Journal 

, " .. • ~ ,-", . T' . ~~, "- "'~ --- ', ... ~ d-

o • 
1 : . 0 

COUNTY CI.£:HK GROUND 

ATl'Of1Nl'YS OUTSIDE 

OUTSIDE, 

NLW YORK CITY 
COllNCIL. 

OUTSIDr: 

COHflCHlATION 
CCHJNSU. OUTSIDE 

rUnl.IC OUTSIOE 

SPACe 

-- .--'-

• • I. 
I 
I 
o · I 
I • I 

. I" 
o • • • o 
o 
o 
Jl 

NotIfy 
Roadlncss 

ReceIve 
Notification 
From CIty 

NotifY 
Attorneys 

SPECIAL TERM 
PART V OFt=ICE 

Exchange 
AppraIsal 
SImultaneously 

ExchanDe 
Appraisal 
Slmulatneously 

EXTERNAL 
SPACES 

Prepare Case 
For HearIng 

CONDUCT 
HEARING 

PresIde Over 
Hearing Hear •• EiEffEJIfWaI 
All Parcels 
(parties) ---....---------""---• I 

o 
o 
o 
• • ~ ,....,4~.! • __ ..... _ ... __ r _ ... __ . ___ • 

Note 
Actions 
Taken 

"--~.-" • • • • · o • .. -1.--.".----~ 
• • • 

Represent 
Parcols (Parties) 
Presont oxpert 
Witnesses 

Offer oxpert 
TestImony for 
City & owners 

· o 
o · · • • --,--.. ..,...,---~,.,., .. 

Reprasent 
City, present 
Expert 
Witnesses 

Attend 
Hoarlng 

COURTROOM 
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Continued ••• 

PEOPLE 

JUDGE 

LAW ASSISTANT 
(CO N D E M NAT ION 
SPECIALIST) 

FUNCTION 

LOCATION 

5,6 

APPRAISE 
PROPERTY 

Prepare Prepare For SP. TERM PART V & V I 
COURT & CALENDAR 
CLERKS 

CALENDAR 
CLERK 

5 fcondcmnatlonllllll Publication 
Calendar In Law Journal 

- .. - ..... -- .--~-.-------.~1r' . .,..,.-' ~--.-- .. , • • • • • • 1: : • • • • · . --~--.. -------------.---~-~--+--,-,,-- .. -.,- ,. 
COUNTY CLERK GROUND 

--------------
ATTORNEYS 

WITNESS 
APPRAISER 

NEW YORK CITY 
COUNCIL 

CORPORATION 
COUNSEL 

PUBLIC 

SPACE 

OUTSIDE 

OUTSIDE 

OUTSIDE 

OUTSIDE 

OUTSIDE 

· . • • • • • • • • • • • • 
;---~ ... ·-----11 
• • • • • • • .~ __ ._ -.L_ .. ___ .,~ ~"..~ 

Receive 
Notification 
From City 

, ... -..-.", .. ~ ..... - .... ,-• • • • • · • · -. · • • • • • • 

NotIfy NotIfy 
Readiness Attorneys 

SPECIAL TERM 
PART V OFFICE 

Exchange 
Appraisal 
SimultaneoUsly 

Exchange 
Appraisal 
Simulatneously 

EXTERNAL 
SPACES 

CONDUCT 
HEARING 

Preside Over 
Hearing Hear

h
- ____ 

111 

I 

I 
All Parcels ... 
(parties) I 

c. "-r'""-'-~""- ---,,~"--. 

• • • • • 
. ,,~" ! ,." 

Note 
Actions 
Token 

Roprosont I 
Parcels (Portles) 
Present export 
Wltnosses 

Offer eXPQrt 
Tostlmony for 
City & ownors 

,.. 
• • • • • • • • 

Represent 
Prepare Case . _ ~i City, present 
For Hearing - Export 

Witnesses 

Attend 
Hoorlng 

COURTROOM 

I 
I 
I 
I 
I 
I 

I 
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-----------------------------,-~------------------------.----------------.------------------\ 

eVALUATE RENDER CONDUCT RENDER 
CAse DECISION PREPARE & SIGN DECREE HEARINGS ON PECISION 

OBJECTIONS 
STORE 
RECORDS 

--------------------~----------~----------------------------------~------------------------
... Evaillat~ Rondcr 

cut! Decision. 

• • • Holp Judoo : 
In (!veluotJon : 

• ( 

Note Dllclsfon 
Prllporo For 
PUbllcotfon In 
Lnw Journlll 

• I • • ~ 

\ Sion ...... sa Hear 
Make 

.~.PI -~:~::r~-: _~ _-D.~tlJ_lt:', __ _ 
Check DIMrce Noto Send FlJe TI' 
Arrange H ,arlng county Clerk' 
To Hear 0 bjlictlons Objections Records 

Present 
ObjoctlQns 

store Racordfi 

• • • • • .. .""",_"".",., ___ """~--""" __ ,_,""",,,,v"""' _______ • __ '~' __ _ 

• • • • • • • • • • • • • • • • • 
Obtoln COpy 
or DoclBlon 

Proparo 
DccruQ 

------~ --_ .. _---

------------... -,----------------------------~ 
SPECIAL 

CHAMBERS EXTERNAL CHAMBERS 
SPACES U TERM CO R'rROOM PART V 

HALL OF 
RECORDS 

OFFiCe 

COURTHOUSE RE:ORGANIZATION SUPREME COURT BUILDING-NEW VORI< COUNTY 
AND RENOVATION PROGRAM SPECIAL TERM PART V & VI OFFICe 
,n cI::NYR£ ST. NEW YORK N.V.tOOI3 SEQUENCE OF OPERATIONS 

FIGUR!> 

30CONTID. 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

COURT 
REPORTERS 

CHIEF CLERK 
COURT CLERK IV 

I 
ASSISTANT 
CHIEF CLERK 
COURT CLERK III 

1 

I 
! 

COURT CLERK II 

3 

SENIOR 
COURT 
OFFICERS 

1 

J 
COURT CLERK I 

2 

FAMILY 
COUNSEtlNG 
UNIT 

CONCI LlATION 
BUREAU 

CALENDAR .... _.-__ ir_~~COUNTY 
CLERK ..... CLERK 

PUBLIC 

COURTHouse ReORGANIZATION SUPREME COURT BUILDING-NEW VOAl< COUNIY 
AND RENOVATION PROGRAM SPECIAL TERM PART XII OHICe 
111 CENTRE ST. NEW YORK N.V.l0013 ORGANIZATION CHART, FUNCTIONAL RELATIONSHIPS 

Jr' 
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FIGUR~S 

31, 32 



- ------
OPEP.ATIONS 

MOTIONS 

file Hote Of Issue 

Prepare Calendar 

Call Calendar and 
Receive Papers 

Process Motion Papers 

Enter Decision 

Pub 1 ish Order or Oed s ion 

Decree Final Order 

cmnESTEO 

File Summons 

File Note of Issue 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST_ NEW YORK N.Y.l0013 

PEOPLE 

Attorney; Clerk I 

Clerk 

CJerk II, Courtroom 
Clerk 

Clerk III 

Judge; Cl~rk I 

CJerk J 

Clerk 

Attorney; Clerk 

Attorney; Clerk III 

_ .. _---
SPACES 

Speci al Term 
Information Desk 

Special Term Office 

Courtroom. 

Clerk's Office 

Courtroom or Chamber 

Special Term Office 

Special Term Office 

Special Term 
Information Desk 

Speci al Term Offi ce 

DOCUMENTS/EQUIPMENT 

form, index card 

motions calendar 

calendar papers, 
motions, answering 
papers 

motions papers f 

answering papers 

judgment or order 
docket books, cards 

judgment or order 

judgment or order 
all motion papers 

summons and proof 
of service 

copy of summons t 

affidavit of regularity, 
certificate pf necessity, 
note of issues 

SUPREME COURT BUILDING-NEW YORK COUNTY 
SPECIAL TERM PART XII OFFICE 

FUNCTIONS AND FACILITIES 

SPACES 

5 min. 

min. 

il min. 

10 min. 

5 min. 

5 min. 

5 min. 

5 min. 

10 min. 

TABLE 

14 

-

I 

\.0 
VI 



- ------
OPERATIONS PEOPLE 

Assign Trial Date Clerk III 

Conduct Tri al Judge, Court Clerk, 
Court Officer, Court 
Reporter, Attorneys, 
Witnesses 

Present Judgment Cl e~~c III 
and Decision 

File Case County Clerks 

COURTHOUSE REORGANIZATiON 
AND RENOVATION PROGRAM 
l1J CENTRE ST. NEW YORK N.V.l0013 

------
SPACES DOCUMENTS/EQUIPMENT TIME 

Special Term Office copy of summons, 2-3 min. 
affidavit of regularity, 
certificate of necessity, 
note of issues 

Courtroom copy of" summons, 15 min. 
affidavit of regularity, 
certificate of necessity, 
note of issues 

Special Term Office judgment or order 15 min. 

County Clerk case fi Ie 5 min. 
Record Room 

SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 

SPECIAL TERM PART XII OFFICE 
FUNCTIONS AND FACILITIES 14 CONTD. 

-

\.0 
C7' 
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FUNCTIONS 

PEOPLE LOCATION 

JUDGE 

SR. COURT 
OFFICERS 

COURT 
REPORTERS 

FAMILY 
COUNSELING 

CONCILIATION 
BUREAU 

SPECIAL TERM 
PART XII 

CALENDAR 
CLERI< 

COUNTY 
CI~ERI< 

5,6 

24M 

4 

4 

3 

Ground 

INDEX 
NUMBER SUMMONSES 

IssUo 
Indox-. 

nuror

.. . I 

NOTE 
OF 
ISSUE 

CONCILATION PROCESSING 

I 

I 
I 

'''.~,"'' "-~ •. _ .. _c.., __ ._ .... __ "",_ .. _'-_,._~. • ---.~,."'~.-'".-".-. -_. I 

isSUe 

~:~r 

InVestigate Issuo 
caso, hold f 
con'C'rences _certificate ° 
to conciliate no necosslty 

_ " "'of'_ ...... "" .. '"'"', "'.~."""'~. 
• • • • • • • 

, ''''''''' • "<~~.,,-,," __ "_<-" __ .. _ .;'" ",,,, •• .d, ,-..-""'.' ... __ 

• • • • • • • JL • • • • • • • !. 

I 
Check I rpnpors., 

. "-'1-- "-"~-'-I-
Receive Put case 
caso file on calonda 

ATTORNEYS 
COOl Plete) torOl File) Sorvo 

OUIGldQ_ obtain Indox IUOlOlOIlS"SIl0l11l0iU 
number 

Obtain File cnse with 
nO to of .concllntlon 
Issuo bureaU 

Obtain 
certlflcllle of 
no necessity 

WITNESSES 

PUBLIC 

SPACUS 

OUIOldo 

Ou\;loo 

COUNTY 
CLERi<'S 
OFFICE 

CALENDAR 
EXTERNAL CLlml<'S 

OFFICE 

CONCILIATION 
BUREAU 
OFFICE 

CALENDAR 
CLERK'S 
OFFICE 

SP. TERM 
PART XII 
OFFiCe 

I 
I 
I 
I 

I 
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I 
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I 

I 
I 
I 
I 
I 
I 
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TRIAL MOTIONS PROCESS MOTIONS HEAR 
MOTIONS 

FAMILY 
COUNSELING 

ENTER STORE 
DECISION JUDGEMENT FILES 

Preside over 
calendar call Refer motion 

to spe 
assign ci\ses, Term XII 
coriuct trial 

Keop 
ordllr 

Record 
proceodlngs 

Refer case 
1-1 "10 to familY Review Rendcr 

car mo. n_counselln9 If casc Judgemcnt 

Keop 
order 

Clllld Involved 

Keop 
order 

Record Record 
proceedings proceedings 

'11 .••• -.~ •.. " •• ~ 
I 
I 
I 
I 
I 

."""------~ ..... ,------- -o----~. • ____ .• _.."..,:::...-.. ~""".._._ ___ .,._"" __ J> 

: 'nvosti\lato 8. 
• submit roport 
: on custody 
: matters ----1--.- --------. 

• • I 

• I 
I • • • • • • I .- ,,,,. . .--~, , "" ... ,.-~."'.,. ... -"".~ ""'. "' __ ~_,,~~ ' __ .~''''''!----<''-''._ ........... ,,..1,-.........,..,-_ ... ....,,..-.--.. "'._""_. ___ _ 

I 
I 
I 
I 

• • I 
.. .,,_._~"'~ .",,,. _·A"'_'~_..,< __ .. ",. _ 

Call calendar 
nato octlons 
taken 

. 11 
I 
I • I 
I 
I • .'-''--

Receive file Prepare calendar 
I ' Make 

accept val d-rocommondatlons 
motions to Judge 

Represent .. SUbmit 
clients motion 

Give 
evldonce 

Attend as 
spectators 

Nato 
actions 
takon 
"··'-·--li ..... -~'" 

• • I 
I 

• • • 
" -~--

Provldo 
fllos on 
requisition 

Aroue 
motion 

OHer 
evldenco 

Attend os 
spectators 

Rtlcelvo 
JUdoement 

Enter 
Judgement 
with county 
clork 

COURTROOM 
FAMILY 

SP. 'rERM PART XII OFFICE COURTROOM 5~~TNSELING 
OFFICE 

SP. TERM COUNTY 
COURTROOM PART XII CLERI{'S 

OFFICE OFFICE 

COUR'rHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 
AND RENOVATION PROGRAM SPECIAL TERM PART XII OFFICE 
111 etNTRi': ST. New YORK N.V.l0013 SEQUENCE OF OPERAriONS 33 



- -

AZ~:STA~.T 
GE·"E;;?A!.. 
C;.E::?I<" 

Bronx CountY 

1 

- -

SENIOR 
COURT 
OfFICER 

-

1 

r-- ------'1 I CHIEf 
~.' CONFIDENTIAL 
I ATTENDANT I 
i 1 i 

Exempt 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l0013 

- - • -
r: G"'~:~R"\L i IT ;;. .. ,,- H Il 
, CLERK i . I 

1. I , 

- - .. - -

---------------- ----- -"',.--+----- ---""i. 

NURSE 

1 • 
w 

r ~OMINISTRATOR -;-~.--! 
, ~ 

R I : 1 ; 

" ... - -r 
1, t 

1 ADMINISTRATOR 11 I. 
I l. 

I 1 I 
I 

J 
PRINCIPLE 
CLERKS L 

:J 
SENIOR 
CLERK 

t 
TELEPHONE 
OPERATOR 

1 

Civil Division 

1 

New York CountY 

COURT 
CLERK n 

CONFIDENTIAL 
ATTENDANT 

Exempt 

1 

1 

~-~ ... -- -".....,.-----"'" 
, nEPUTY 

GE>,;ERAL 
CLERK a 

I 
1 ~ 

..... _---_ ..... _-- ---"" 

Criminal Division 

100 Centre Street 

SUPREME COURT BUILDING-NEW YORK COUNTY FIGlmE 

GENERAL CLERK'S OFFICE 
ORGANIZATION CHART 34 

--~---

-

\,0 
\,0 



- - -- - -- - - -- - -
-

EXECUTIVE AND MANAGEMENT 

·COUNTY CLERK COUNSEL 
FIRST DEPUTY SECRETARY 

PRINCIPAL STENOGRAPHER ADMINISTRATOR III 
SENIOR STENOGRAPHER ADMINISTRATOR It 
CLERK ADMINISTRATOR I 

- 10 

I I 
JURORS DIVISION COUNTY CLERK DIVISION OLD RECORDS DIVISION 
DEPUTY COUNTY CLERK COURT CLERK III . DEPUTY COUNTY CLERK 

19 9 11 

CHIEF CLERK 

1 

I I I I 
SUPREME COURT SECTION JUDGEMENT DOCKET SECTION BUSINESS & MISC. RECORDS SUPREME COURT RECORDS 
(LAW AND EQUITY) 
COURT CLERK II 

14 COURT CLERK I 
8 ADMINISTRATOR I 11 

ASSISTANT COURT CLERK 

I I I I 
NOT.t:.RIAL AND CENSUS PHOTOCOPY SECTION LABOR & MESSENGER MICROFILM UNIT 
SECTION OFFICE APPLIANCE SECTION 

3 OPERATION FOREMAN OF LABORERS 8 1 

r------...J-------, 
[ INDICTMENT UNIT 1 
~ _______ ,-------J 
r-------~-------, 
I PASSPORT SECTION 1 I 
~---------------~ 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YOR~ COUNTY FIGURE 
AND RENOVATION PROGRAM COUNTY CLERK'S OFFICE 
111 CENTRE ST. NEW YORK N.Y.l00t3 ORGANIZATION CHART 35 

, 

9 

6 

-

o 
o 



I 

I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

SPECIAL 
f1E~E"EES 

JUDGES 
LAW SECRETARIES 

LAW 
ASSISTANTS 

gt~~~DAR l:Z:;::t:§ COUNTY CLERI< a._SIliI*_' ___ '., ___ ~~~~AL 
PARTS 

SENIOR 
COURT 
OFFICERS 

LAW AND 
EQUITY 
SECTION 

CASHlen ' 

COURTHOUSE rtrOrtGANIZATION 
AND RENOVATION PROGftAM 
'" eCNTnr, $T. Nr.W vant< N,V.~OOI3 

CHIEF 
CLERK 

RECORDS 
ROOM 

~!lZ'J!!~_1II HA LL 0 F 
_ ...... RECORDS 

HALL OF 
RECORDS 

SUPREME COURT BUILDING-NEW YORK COUNTY 

COUNTY CLERK'S OFFice 
FUNCTIONAL RELATIONSHIPS 

101 

~IGURES 

36, 37 



.. - -- - --
OPERATIONS 

Issue Index Numbers 

Receive Summonses 
Affidavits, Make Entries 
in Minute Books 

Retrieve Case Fi!es 

Issue Files anc Copies 

File Judgements 

Docket Liens (Only 
Money Judgements) 

Subpoena Appeals Papers 

Operate Microfilming 

PEOPLE 

Law & Equity Unit 
Staff, Cashier; 
Litigants, Attorneys 

Law & Equity Unit 
Staff, Litigants, 
Attorneys 

Record Clerks 

Record Clerks; 
Attorneys, Litigants 

Law & Equity Unit 
Staff; Attorneys 

Docketing Unit Staff; 
Attorneys 

County Clerk's Staff; 
Attorneys 

County Clerk's Staff 

For Jury Qulification See Jury Clerk Department 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
ltt CENTRE ST. NEW YORK N.Y.l0013 

- -- - - - ..., 
SPACES DOCUMENTS/EQUIPMENT TIME 

County Clerk's Office application form, index 5 min. 
number 

County Clerk's Office summonses, legal papers 5 min. 
minute books 

Records Storage case files, receipts Varies 

Records Storage case files, requisitions, 5 min. 
receipts 

County Clerk's Office case file, papers Varies 

Docket Clerk's Office docket books, case file 5 minutes 

County Clerk's Office case files Varies 

Records Storage case files, storage units, 2-4 days 
microfilming equipments 

SUPREME COURT BUILDiNG-NEW YOR~ COUNTY TABLE 
COUNTY CLERK'S OFFICE 

FUNCTIONS AfllD FACILITIES 15 

-

o 
N 
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FUNCTION 

PEOPLe· LOCATION 

JUDGES 

LAW 
seCRETARIES 

counT 
OFFlcens 

LAW 
ASSISTANTS 

SPIWIAL 
REFEREES 

CALENPAfl 
CLI!£l1< 

SPECIAL TERM 
CLERKS 

o & 6 

6, 6 

:I to 4M 

3M 
£l 

1 to 4 

1 to 4 

LAW AND 
EQUITY CLERI<S Oround 
County Clark'o Cfflt'o 

DOCK(1T 
Cl.EnI(S Ground 
County Clllrk'o (' fflfO 

RCCORDS 
CLERKS "mund 
f:llunty Clark', e ffll:1l 

MICROFILMING 
CLlHH<S Or(lulll1 
County Clllrk'o (' !fIfO 

Rt:conos !11 ct.t:rms (~hOmhon 
(;ounty Clerk'. (,fIllll Stroot 

ATTORNIWS 
ANt) PUElLIC 

SPACE 

Provldo 
forms 

... • • • • • • • • • • • • • • • • • • • • • • • • • a 
• • • • • • • • 

JNOEX NUMBERS FILING 
PAPERS 

PROCESSING FEES 

ReceIve 2 caples 
Index number .. Send c;ollectod 
forms • Issue foes to cashier 

«<-~, ~~~=-'-~-~~' =1---------
"'vnnllno 15sUCI Indox Issua 2 coplcs Rocolve and Sepllratc flied "''' Accept papers deposit .. pllpers. rHovldo 
(arms ·CnOull~bcOtrfIlOs for flllno _of Index number Jackets to new 

.. '~"',.,"',""' .. < "II' · • • • • • · :" • · • • • • • 
"-'. • • • • • · • • .. • • • • • • • Jt 

PllY 
foo$ 

form collectQd fees case papers 
__ ' ... .".". ........ """""''''''''5< ___ • ___ ... ,,..-. __ _ 

• • • • • • • • 
• • • • • • • 

,,,,,,,-,,-c-,,,tr <..~,., ",. ,!<t;<~.""'.,."'Y"'-.-A<.<1.,~",v."". ... ~_.",_"_ 

• • • • • • • 
.:,,~ .. ~".1 ..... ,'""."-_ ....... "'~!""..,.-", .. .,,"'-,..--.""--~--

• • • • • • 
,.,~''''-.,'''-,,-"' -.!.-,.~.,-.. ----.--------~--

papers 
Toke 2 coplo$ 
of Indox number 
forms to calendar 
clark 

COUNTY CLERI{'S OFFICI! • LAW & EQUITY Sec"TION 

I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 



I 

I 
I 
I 
I 
1\ 

I 

I 
I 
I 
I 
I 
I 

I 

ECORD STORAGE & MICROFILMING 

Obtain flies 
on requ Isltlon 

ENTER 
JUDGEMENTS 

DOCKETING 
LIENS 

ISSUE 
CERTlF· 
ICATES 

SUBPOENA PAPERS 
FOR APPEALS 

Sign 
subpoenas l 

104 

DEAD 
STORAGE 

-, --------------------------------------.--.----------------------~-.--- ~--.-~--.------------------

Obtain flies 
on requisition 

., -------------------------------------------------------1-·1------_ .. ,··_·-"'---

. 
Carry and 
guard flies 

Obtain case flies 
on requisition 

Obtain case flies 
on requisition 

-------------------------------------------------------~I .... ~~-------------·------
Obtain case flies 
on requisition 

-----------------------------~-----------------------------_4~--. ----------------------

new Send other 
flies case flies to 

Obtain case flies 
on requ IsltTon 

Issue certificates 
Examlno papers on records and 

r 
microfilming 

records storago 

: 

Obtnln casa files 
on requisition enter money =l .. disposition of 

Judgements OnlY .. , . __ ' cases, bonds, otc. 
.,." _!'.£~L!!l.c..~., ____ . 

• 

--
• • • • • 

Obtain Enter liens '.' caso 
flies on dockets • •. 

"- Issuo caso ------1- . __ .J. .. _~ __ 
Store fllos flies nnd Keep rocord of Receive .. 

flies 
Search 
flies 

requisition and receipts f
and microfilms· caples on -roqulsltlon forms 

-- .-- . "--.---. -.---.' . 
~~I;:eo~llm :: i: 
case flies :::: ---_._---------.. :--------=------.,..:.---_ .. ....2.----, • • • • • • • • • • • • • • • • • • 

Soarch 
fIIas 

• • • __ ,_~_. __ • ________ !L _____ ...! ___ .~._. __ .l__ _______ ._ 

Requoat easo 
flies for 
roforonco, 
obteln cop las 

RECORDS & MICROFILM ROOM 

Request flies 
and taka thom 
to law & equity 
sectton to file 
JUdGement 

Roturn 
flies 

DOCKET 
SECTION 

Fill forms & 
pay fooa for 
record search 

Obtain 
sUbpoenas 
and flies 

Tako subpoenns 
and flies to 
County Clerk's 
offien 

LAW & EQUITY 
SECTION 

RECORDS ROOM 

LAW & 
EQUI'rY 
SECTWN RECORDS 

ROOM OR HALL OF RECORDS 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 

AND RENOVATION PROGRAM COUNTY CLERK'S OFFICE 
01 CENTRE ST. NEW YORK N.V.10013 SEQUENCE OF OPERATONS 38 
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I 
I 
I 

: I 

'. I il 

I 
I 
I 
I 
I 
I, 

I 

COMMISSIONER 
& SECRETARY 

i+1 

DEPUTY 
COMMISSIONER 
+ SECRETARY 

1+1 

k 

ADMINISTRATIVE 
ASSISTANTS 

SPECIAL TERM 
PART XII 

COUNiY~B_ 
CLERI{ Ii; , 

PUBLIC 

2 

STENOGRAPHER 

CALENDAR 
CLERK 

1 
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OPERATIONS 

Receive Case File 

Notifies Defendant, 
Send Questionnaire 

Hold Meetings 

Issue Certificate of 
No Necessity (After 120 Oays) 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
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PEOPLE 

Conciliation Bureau 
Staff; Plaintiff, 
Attorneys 

Conci liation Bureau 
Staff 

Litigants, Attorneys, 
Conciliation Bureau 
Staff 

Conciliation Bureau 
Staff 

-- .. ---
SPACES DOCUMENTS/EQUiPMENT TIME 

case file, notice of Varies 
commencement of action 
(JC 860i) 

notice, questionnaire Varies 
JC 861 f JC 862-1) 

Con fe rence Room case fi ie Varies 

form (JC 863) Varies 
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FUNCTIONS 

PUOPt.E 

INDEX 
NUMBER 

REFER 
CAse FILE CASE 

I 

COMPLETE 

........ ;W'l,l1~;~~' ____________________ ..... __________________ _ I 
I 

CONCILIATION 
aUflEAU 

SPECIAL TERM 
PART XII 

CALENDAR 
ClotHlK 

COUNTY 
CLERI( 

PL.AINTIFF 

DEfCNOANT 

ATTORNf;YS 

4 

Aolor GlISO to 
Conciliation 
[lurOQU 

Rafor CillO to 
Concllllltion 
[lurollu 

(} 
IUUII Indox ________ • 
nUlllbM 

Ouhhlo 

Obtain 'ndolt 
011\01110 -nUilIbor 

R oeeNe notice 
of commencement D I t a copt Send notice of 
of aQUon (within - "I) ec or c - fllln9 & questlon--
20 dnYI of IUUI) nollce -nalrcs to IItlyanU 
of Index number) ... 

• • • • • • • ", • .A ..• 

• • • • I 

• • • 
• .- ... "~-< '" ,-,'<"" 

I • • • • • • 

-, •. ..., •• ..,""-, .•. '_ .. -...-;e"-.... ____ -""'~ ___ '_""'_" ",-, __ _ 

• • • I 
I 
I 
I 
I 

~"",."",. ~ "",.~ ",. __ .,. ~·' .. -,,"""'"'-'''......-..-r .... '·~-~'-
I 
I • I 
I 
I • 

I 
,. •. -'~,o,~ ... __ n_ .. ··~ .. ··"-···r-·----.'-- I 

• • • .". --•.• .". '-'P-" .'~ -.,:-,.,.~ . ..,.,. ~,'r_-..,'_", ... ~ ... _",,~..-. _--"""""<""''''' ....... ....,., .. __ ...a--_. __ 

Plio notice 

1"­
I 
I 
I 

• I • I .. ',",. "'~~"-" 

Proparo & 
fIIo lIotlco 

Recell/o, compillto I 
end return 
quostlonl\llire 

Recolvo notice 
of filing, completo I 
& return 
quostlonnulro 

--"",--"" .. ,-... =-",--", .. "",,~ ... , .... ~-~ 

Help completo 
quostlonnalrcs 

~~~~#~~-.------------,------------.-------------------------------------------------------

SPAces 
COUNTY 
CLERI(/S 
OFFICE 

CALENDAR CLERK 
Be SPECIAl. TERM 
PART XII OFFICES 

CONCILIATION BUREAU OFFICE 

~~~~~~~~~~~------~----~-----~------------~--------------------------------------
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QUESTIONNAIRE CONFERENCE ISSUE DISPOSE 
CERTIFICATE CASE 

S d II f Make report, _ Receive completed on no cas 0 Hole! effect ilgreements Receive Issue 
ques\lonnalres - concllla\lon - conference -refer to '·counsellor's ·'No necessity' 

conforenco coun$e\lor report certificate 
._"'",",,~~" ____ "-<~_~1' ____ "". __ ".,_ ... _...-"~._ ~ .,..,,,..' ....... ."._~".,..,.. ,'"'. ,. -w,. ... ~ _~,.,.."'''' ___ .,.. ... '''_".." .. ......,....., .. "", __ ~ "'~._ H-'~~~ __ "'-'~" .... ~ •• _.'. 
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Keep r!)cord 
of proccodln!l$ 

•• • :: : File motion to 
•• • commence _ 

:: : g~~~~~~lng 
._~ ___ ·_~._4_._~ __ --h-r,,-~~c-----r''"''''"-- -*"._- -',"- '~--'" -- -N~'-'--"r''>''-'''"'IS: ,~':::=n ~~-"~~"I' ,,,~,"'" 

:: : of Issuo' 
•• • ___ .,,,~. __ .... _._.,,~_~ ........ , __ ...... ,~",,-.,,, ........... ___ ,,.... "_",·"","' __ ~-_'''''''''' ____ '''''_'>=_'''~_,~_"~.,,,.....-''-_,,,N-~''_'''' r-" ., " ., " 
I' " ., I. ., " ., " :: :. 

~,-",_, ___ ,_--.,.,,_,,"~ ________ .".--."" .. ""_ .. _" ____ ., __ "" __ ~_""'_, .. ~"'.,,.""" ___ '"'_._.-.:>",>"""" _.''' .... _,,''4,_'.-...',....,.T_~ .. __ '''''''n.''~ __ ''_ ~, ,,~, ... -~ ...... 

Recelvl) notlc!) 
of conference 

Attend 
conferoncfl 

Rocelve 
certificate 

• • • • • • • _'~ __ ..w-", __ .",.,'4 ">-._ .. ' "'''''~'0(1fI_''''_'1: • .. ~r _"1""_"":"",,,,, ."".,..,,,,,,-~ .. .- .. ,,,,,,,, ~_ "'M'>-«;O'_'-;-_"-'""~,, -¥-'Y,""",,",,' ='''''\'It..,.-,· ""'·"""·''''''''~'~I "" ·_"""~,_,...-.'~."''._'''"' .... _ .... ~ __ .. ''"'r_~". ...... _.,.,. "-'''''' "'''.~·'U'· - " 

RecolliO notlco 
of ~onference 

Glvo adlilce 

Attend 
conforence 

Receilio 
certificate 

• • • • • • • 
."",- ... ,..,.~ .. _,,,,~. ,~,~,~_"" ... _..-_,'~,"'"""' ... _"'~"r.< .. _,,."e-__ -"'~_~~.,. ... ~_o"'" '''''''f'!' 

Obtain not!) 
of Issue 

CALENDAR SPECIAL TERM 
CONCILIATION BUREAU OFFICE CLERK'S PART XII 

OFFICE OFFICE 

COURTHOUSE R~ORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 

AND RENOVATION PROGRAM CONCILIATION BUREAU 
111 CENTRE ST. NItW YORK N.V.l00\3 SEQUENCE OF OPERATIONS 41 



I 

I 
I 
I 
I 
I 
I 

I 
I 

I I 

I 
I 

I 

Dronx County 

counTuousr: flrORGANIZATION 
ANt) ntNovA lION pnOGBAM 
lit Cr:NT''a~ !iT. Ntl\\, YORK N.V,100\3 

CHtEF 
COURT REPORTER 

1 

--,.".,.----
I 

<---~-:=J COURT SUPERVISOR 1 
REPORTERS 

COURT 
42 REPORTERS 14 

;:;>It"'''_~'''_'''' 

60 Centro Streot 100 Centre Stroot 

New York County 

SUPREME COURT BUILDING-NEW YORK COUNTY 
COURT REPORTERS' OFFICES 

ORGANIZATION CHARi 

109 

FIOURE 

42 



- -. - - - - .. - _ .. - - -

r----~---------------..,-~--------~--------
I t 

r-----l.-----, r------L-----., I 
i SUPERVISING I ~. SUPERVISING f I 
, COURT OFFICER : i COURT OFFICER 

: CAPTAIN 1 ! ~ CAPTAIN t I 
L _______ ,_-____ J L------r------J 

i 1 
J t 
I : 
t I 

r-------L.------, r-----..J------, 
1 SENIOR f ! SEt-HOR t 
r COURT t t COURT I 
I OFFICERS 1 i OFFICERS I 
t 7 t I 52 I L-_____________ .J L _____________ J 

Civil DiVision Criminal Division 

Bronx CountY 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAIVI 
tn CENTRE ST .. NEW YORK N.Y.1OO13 

f 
t 
I 
I 

SUPERVISING 
COURT OFFICER 

CAPTAIN 

SENIOR 
COURT 
OFFICERS 

1 

53 

Civil Division 

60 Centre Sueet 

SUPERVISING 
COURT OFFICER 

CA?TAtN 1 

SENIOR 
COURT 
OFFICERS 

73 

Criminal Division 

100 Centre Street 

New York County 

SENIOR 
COURT 
OFFICERS 

9 

Appellate Division 

27 Madision Avenue 

SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE 
SENIOR COURT OFFICERS' UNIT 

ORGANIZATION CHART 43 

-

--(;) 
. 

.. 



I 

I 
I 
I 
II 

I 
I 

I 
I 
I 
I 
I 
I 

I 

111 

MANPOWER ANALYSIS AND PROJECTIONS 

BACKGROUND INFORMATION 

The Civil Term of the Supreme Court in No\\' Yorl, County is invosted, 

under the ~:e,,' Yor}, Strite Constitution, with unliraitcd peneral juris­

diction over all cnuses of action nrising in 1m: and equity, As a 

prncti cal Matter I hmlever I the Court restricts the hinds of cases it 

entcrtnilHl to those in which tho amount soup,ht to be recovered is in 

excoss of $10,000. The Supreme Court also maintnins jurisdiction over 

all 1'1(11'1 tnl Matters in connection \;,ith separation» annulment I tii vorce 

and dissolution. 

Casolond of tho Civil Term of the Supreme Court, as reported 

in the Judicinl Confel'('ncc Annual Reports, increased 19~1i from 1966 

\.;hcn cnses nUMhered 7) !l43, to 10 70 \·:hen cn.ses reached 9,450. An 

o(trlic1' nnnlysis of the population tl'(mds l noted that total t\C\\' York 

County population h'ns decroasf nr; durinr this fi vc .. yenr period, in .. 

dicating li ttl c rcl(ttion~hip l'ct\·:ccn this factor and. tho Court's 

cUIH'loml, COlHl('(tUcntl>' I the stud>' turned to oconoMic factors to 

explain the ri~~c in Court \,/orklond, and a correlntion \-:as determined 

bct\~"('n the rucent inflntionary tr~nds and the number of civil actions 

fil<.~tl. Basc'u on this analysis I projccted caselond for this term of 

the Gourt Na~. found to depend upon the following t\~O factol's: 

1. l:xpnnI.Jinp, Civil Court jurisdiction, Pl:ohahly by 1975, froln 

$10,000 to $~n,OO(), therehy transfcrring about 4,000 cases 

pl.'e!i(~ntl~t tried in the Eittprcmc Court (about 40°, of the total) 

to the Ci vi 1 C(mrt. 

Incl'CI:l!iing cascloml, COI:lmCl19Uratc \dth a 3. 3~, population 

incrcn<;c h,' the yonr :moo. rcvcrsinr. a lO~; population de .. 

Tln'se i'actors should combine to immediately reduce Court intake I 

folh\\·a·d ltV ti i"l'adual ~mH\loau jn~l'(.'nsc. ThC' follO\dnl! table 5110\'::; . , (. 

chan!\CH os timated in Supreme Court Civil 'l'el'm cnsolonu in f1 va-yo at' 

intervals : 

1. (:olll'thom,e RI'Ol·!1.mi~i.1tion. mhl i{tHlOvntion Pl'o!~l'mn, Phase 'r\~O Report: 
,Manhatt,m t'riminal Court Uui hlin:~ Vol. 1, Ncn't' York, Htlrch, W7l. 
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Year Caseload* 

7/65-6/66 7,943 
7/6G~G/67 7,985 
7/67-6/68 8,373 
7/68-6/69 8,928 

7/69-6/70 9,450 
1975 5,700 
1980 5,800 
1985 5,900 
1990 6,000 
1995 6,100 
2000 6,200 

DEPARTMENTAL ANALYSIS 

The Civil T~rm of the Supreme COUl't can be divided into H) units: 

OFFICE OF ADMINISTRATIVE JUDGE 

Tho administrative judge, appointed by the Appellate Pivision, js reM 

sponsib1e for oruedy administration and operation of civil justice 

in the Suprel1e Court, and, as stich, is subject to the direction and 

supervision of the Appellate DiviSion, First and Second Departments 
or their presiding jtl~ticcs. 

The staff of the Administrati vo Judge t s Office consists of n 

clerk to justice, a confidential attendant, a law secretary and a 

seCl'etal'Y. In vie\\' of proj ected caselond roduction I no aeldi Hons to 

currant staff should be needed: 

Administrative Judec 
Clerk to ,Tustice 

--"""".-._--" 

1970 -
1 

1 

1975 10RO 1985 1990 1995 -- .. _--- -
1 111 1 

1 1 1 1 1 

* Figures throur.h Ifl70 are {tetunl, based on Judicial Conference 
Annual Reports~ fir,ures for 1975-2000 nrc estiMated. 

2000 

1 

1 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

1970 -
Confidontial Attendant I 

Law Secretary 1 

Secretary 1 

Total 5 

OFFICE OF GENERAL CLERK 

1975 

1 

1 

1 -
5 

1080 1985 1990 -
111 

1 

1 

5 

1 

1 

5 

1 

1 

5 
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1995 2000 -
1 1 

1 1 

1 1 

5 5 

11\(~ general clerk reports directly to the administrative judge and 

is responsihle for carryin~ out established policies) rules and 

rer,ulntioJU; as thoyrc1ntc to non-judicial personnel. All matters 

relating to budrct, payroll, pension and personlle1 are the respon­

sibility of this office. In effect, the penera1 clerk js the ad .. 

Inini strntor of the f,uprcmc Court, and his obligations are sj milar to 

those ()f the chief clcrJ~ in the Civil Court. 

AltholIr,li t!w general Clerk wants to reorganize his staff, it 

appenl's tlwt ·C'lIl'rt"nt opcrntinr lovels arc ndequate for anticipated 

\.;orhl om}! 

1970 1975 

1 

1 

1 

1980 1985 

1 

1 

1 

1990 

1 

1 

1 

19D5 

1 

1 

1 

2000 

(le-noral Clerk 

{lcputy Cl t~l'J... 

Chief Confitl('nti n1 
AttC'ndunt to Hoard 
of ,7udr,t's 

Gonfiti(.'Iltial Att('ndant 

Pri nd pal t'l ('1'k 

Adlllini:-;tratol' TIl 

Administl'ntor 11 

A\tll\ini~;tl'ator I 

Te 1 t'phol1l' 0l'C'rn. tor 

El('vatul' Operator 

Slmio!' Clerk 

Court Ch'1,')... II 

-
1 

1 

1 

1 

4 

2 

1 

1 

1 

.. 

.~ 

1 

1 

1 

4 

2 

I 

1 

1 

2 

:5 

1 

1 

-
I 

1 

1 

1 

4 

2 

1 

1 

1 

2 

3 

1 

1 

1 

4 

2 

1 

1 

1 
'J .. 
3 

1 

1 

1 

4 

2 

1 

1 

1 

2 

3 

1 

1 

1 

4 

2 

1 

1 

1 

2 

1 

1 

1 

1 

1 

1 

4 

2 

1 

1 

1 

2 

3 

1 

1 
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1970 1975 1980 1985 1990 1995 2000 
~ - --

Law Stenographer 1 1 1 1 1 1 1 

NUrse 1 1 1 1 1 1 1 - -
Total 21 21 21 21 21 21 21 

JURY CLERK'S OFFICE 

In New York County, jurors Hho serve in the Civil and Criminal Terms 

of the Supreme Court, as well as those ''1ho serve in the Civil Court 

and the Surrogate's Court, are processed and dispatched from a central 
pool in the Supreme Court Building. 

The Jury Clerk's Office coordinates jury requirements of the 

above courts and submits data to the county clerk for his action. 

Jury clerks also impanel prospective jurors, assess applications of 

those seeking postponements, and prepare reserve jury lists, county 

clerk reports and juror payrolls. Measured in terms of the number of 

jurors handled annually) \'/orkload has not fluctuated greatly in re" 

cent years: 461 juries were impaneled in 1966, 457 in 1970. 

Three administrative changes related to staffing of this 

unit are: 

1. Eliminating the practice of having each court qualify 

its own reserve of jurors (which has reduced clerks on 

the staff from 13 to 7). 

2. A proposal to reduce jury size from 12 to six members 

(implemented in the Civil Court and optional in the 

Criminal Court). 

3. The anticipated auoption \dthin the next five years of 

jury qualification by mail, similar to tho system used 

by the Pederal Court. These modifications should pre­

clude increments in the jury clerk's staff: 
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1970 1975 1980 1985 1990 1995 2000 - - -
Court Clerk III 1 1 1 1 1 1 1 

Court Clerk II 1 1 1 1 1 1 1 

Court Clerk r 4 4 4 4 4 4 4 

Senior Clerk 1 1 1 1 1 1 1 - - - - -
Total 7 7 7 7 7 7 7 

IMPARTIAL MEDICAL PANEL OFFICE 

This unit is called upon in personal 1nJury actions requJ.rlng im-

partial medical testimony to assess the extent of injury. The unit 

maintains a file of various medical specialists ,.,.ho are available for 

consul tation) based on recommendations of the American Medical Associ­

ation and other organizations. Because the medical office arranges 

appointments bet~"'een injured party and physician, the unit 1 s workload 

is related directly to the nu~ber of personal injury cases filed in 

the Supreme Court. This figure is not expected to exceed current 

levels which average about 2,000 claims a year. Therefore, no ad­

ditions in staff arc envisioned: 

Clerk 

Total 

CONCILIATION BUREAU 

1970 

3 -
3 

1975 -
3 

3 

1980 

3 

1985 

3 

3 

1990 

3 

3 

1995 2000 

3 3 

3 3 

11\0 Conciliation Bureau W:)s created in 1969 under the revised Domestic 

Rolations Law of the state. TIle intent of this legislation was to 

effect ,~hercver possible a reconciliation of the parties to a divorce 

or separation action by: 1) Referring to this unit all such actions 

immediately upon the filing of a suit, and 2) Imposing a six-mnnth 

wniting period during , ... hich the Court takes no action and the Bureau 

explOl'es \~i til tho parties a conciliation. The unit reviews all 
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matrimonial cases, except actions brought to declare a marriage null 

and void, to annul a marriage on the grounds of incurahle insanity 

or to dissolve a marriage on the grounds of absence. 

The Legislative Commission on Expenditure Revie\'I in 1970 per­

formed an audit of the Bureau's operations and recommended its abo-

1i tion. The appraisal \'Ias based largely on the finding that, of 

nearly 12,000 cases revieNed since the unit's inception, not one re­

conciliation has resulted. Although the committee's recommendation 

,,,as not adopted in the 1971 legislative session, it is anticipated 

that the performance of the lmit '''ill not change to the extent that 

its continuation will be warranted. Taking into account recent bud­

getary limitations, the argument is sound to abolish this unit by 

1975 : 

1970 1975 1980 1985 1990 1995 2000 -
Commissioner 1 

Deputy Commissioner 1 

Administrative 
Assistant 2 

Secretary 2 

Stenogranher 1 

Counsellor 1 

Total 8 

FAMILY COUNSELLING UNIT 

When the Court so orders, this unit examines family background of 

parties to a matrimonial action to provide the judge with professional 

evaluation of nroblems which have precinitnted the action. The unit 

makes recommendations for the resolution of custody and visitation 

issues, in addition to examining other marital problems. Workload 

consists of cases referred from Special Torm VII -- the matrimonial 

part in ~1anhattan -- and Special Term II -- the matrimonial part in 

the Bronx. Disposition rate for the five years through 1970 has 
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~lip.htly excoeded intake, but a backlog of approximntcly one year 

(some 90 referrals) persists. To reduce this hacklog, another senior 

soCial \wrkcr is required immcdintely. ~·fanpower requirements to en­

nbl c the lIni t to decrease its backlog and absorb future increases in 

c£H;clo~ld arC dctai led helm.,.! 

1970 1975 1980 1985 19~O 1995 2000 

Supervising Social 
WorkC\r 1 

, 
Senior Social Worker 1 

Principal Stenographer .1:. 

Total 3 

t.IOBABV 

1 

2 

2 

5 

1 

2 

2 

5 

1 

2 

2 

5 

1 

2 

2 

5 

1 

2 

2 

5 

1 

2 

2 

5 

l~ibr(lry fael li tiNi arc maintained for the justices of the Court and 

tho [.m.,. U!,.·p'lrtmunt. The library provides legal research J drafts 

lCl!(11 reports for j udidal staff, and recomlncnds acquisition of 

JluhllcatiollH ,.,.hich it feels ,.,.auld he of value to the Court. Located 

in t.h!,.' SUJll·(\I.lt~ Court Building J the library serVes as administrative 

h('a~ltluartCl'!i for branches maintained in the Criminal Courts nuilding 

and in Bronx County (;o\\rt. 

I/ihrary Norkload never has heen quantified in terms of the munhcr 

of rcf(\r('nc('~ handled or legal doctunents prepared. In the ahsence of 

such meaSllres, staffinn requirements must he predicated on the basis 

of the size of hoth the judicial and 1a,.,. department staffs, the major 

hcncrictnric~ of its services. Consideration also must he given to 

ndmini~trntion of the ~atcllite libraries: 

1070 H>75 1080 W8S 1990 1995 200'> - - -
l.ihrari:m 1 1 1 1 1 1 1 

As~istant Lihrnrian 1 1 1 1 1 1 1 

t.ihrn\·~· Clel'k 1 ., 2 2 2 2 2 .. 
l.ihrnry Attt'ndant 

.., 
3 :; 3 S 3 3 ... 

I.mi Stt'nonrnl'lH,~r 1 2 2 ., 2 2 2 .. -
"otnl 6 9 9 9 9 9 9 
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LAW DEPARTMENT 

Upon judicial referral. law department staff performs legal research 

and prepares reports on substantial matters and procedural questions, 

among them. motions, Appellate Term research and trust interpretation. 

The major portion of referrals originate in flpecial Term I, which 

handles all litigated motions and special proceedings. The chief 18\" 

assistant, in addition to preparing reports on complex legal questions 

also assigns, supervises and reviews the work of 20 persons Nith the 

rank of Law Assistant II. When required, the chief 1m" assistant 

also serves as a special referee. 

The department docs not maintain specific statistics on the num­

ber of researches performed yearly, hut estimates of its magnitude 

range from 7S to 100 cases a wock. Tho unit has been able to handle 

this workload, but the chief law assistant maintains that additional 

staff is required. The number of cases handled by this t.mit is di-

rectly related to the Court's caseload, and based on this rationale, 

the study makes the following projections: 

1970 1975 1980 1985 1990 lrn5 20na - - -
Chief Law Assistant 1 1 1 1 1 1 1 

Lm" Assistant 29 29 29 29 29 29 29 

Total 30 30 30 30 30 30 30 

SPECIAL REFEREES AND THE SPECIAL ASSIGNMENT CLERI('S OFFICE 

Special referees (Law Assistnnt II rank) are assigned to hear and re­

pOl't on mattel'S referrecl to them by the trial and special terms and 

the Appellnte Division of the Supreme Court. 1110 to.'ork involves de­

termining the facts in an action, as opposed to deciding questions 

of laH, which remain the sole province of the judges. 
The number of referrals has grO\'l1l since 1966 by SOl"\e 2690, from 

n total of 368 matters to 464 in 1970. At the snmo time, overall 

Supreme Court intake Nas growing by only 19~ci. Nevertheless, pro­

ducti vity of the special referees has not kept pilce \'/i th this flrO\~th, 
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and the result is a cumulative backlog of 259 referrals. Caseload 

appOars to have peaked at the 1969 level, and any future increase 

in work h'ould be directly related to a grO\~th in general Court case­

load, qualified by staff availability. Al though Suprell10 Court case­

load is not expected to exceed current levels, the study perceives 

a nood to reduce this unit I s backlog. Projected manpo\'/or l'cquire­

monts for this department arc based on a manageable cascload per 

law assistant of some 100 matters annually. In calculating this 

casclaad; no casclaad has been assigned to a supervising special 

referee \~ho should devote the major portion of his time to super­

vising and administering the unit: 

1970 1975 1980 1985 1990 1995 - -
Supervising Special 
Hoforce 1 1 1 1 1 1 

Special Referee 4 5 5 5 5 5 

Total 5 6 6 6 6 6 

2000 -
1 

5 

6 

1110 Special Assignment Clerk's Office functions as an adminis .. 

trntivo adjunct to th('"'! special referees, maintaining their records 

nnd calendars in addition to the calendars of the coordinating com­

mittee of the BUr Association. In this capacity, the staffing re­

qul.rclllcnt of the unit is closoly related to the numucr of special re­

forces. Pt'edicut{~d upon the Pt'oj ected gt'o\~th in this cntcr,ory 1 the 

follO\.,rlnr, incl'cmcnts nrc projected: 

1970 1975 1980 1985 1990 1995 2000 -- -
Confidential Attcndont 1 1 1 1 1 1 1 

Scnl.or Court Officer 1 1 1 1 1 1 1 

Lm~ Stenographer 1 2 2 2 2 2 2 

'1')'PC\<JritOl' Operator 1 2 2 2 2 2 2 

-' -- - -
'fotul 4 6 6 6 6 6 6 
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INTERPRETERS 

This unit translates foreign language testimony at court proceedings) 

hearings, interviews, depositions and conferences. The Supreme Court 

Civil Term is authorized four interpreters, althou~l one position 
has been vacant and ,,,ill remain so until a municipal job freeze is 

lifted. To supplement this staff, and in cases where services of 

a person proficient in an unusual language are required, the Court 

draws on outside organizations. Current staff can cope adequately 

with its workload. However, projected changes in population charac­
teristics2 should warrant the addition of another interpretor: 

Interpreter 

LAW STENOGRAPHERS 

1970 

3 

1975 

4 

1980 

4 

1985 

4 

1990 

4 

1995 -
4 

2000 

4 

The Court maintains legal stenographic pools in the Criminal Courts 

and Supreme Court bui ldings and in the Bronx Courthouse. The pools 

provide expert stenographic and typing services for the judicial staff, 

their law secretaries, law assistants in the La\", Department and the 

Special Referee's Office. In addition) the chief law stenographer, 

assisted by two part-time staff members, operates an offset printing 

machine used for duplicating legal documents and reports. No records 

are extant of the unit's typing productivity, nor its workload stan .. 

dard. The unit, ho\",ever, has no backlog even though two of 20 au­

thorized staff persons are on extended leave and four positions are 

vacant and remain unfilled due to the job freeze. Given that the 

unit is maintaining at the time of this report an up-to-date operation 

with only 79!'6 authorized strength, and based on projected staffs for 

the Law; Special Roferee and Judicial departments, no addition in 

authorized staff is found to be required: 

2. Ibid. 
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1970 1975 1980 1985 1990 1995 2000 - -- -
Chief Law Stenographer 1 1 1 1 1 1 1 

Senior Law 
Stenographer 1 1 1 1 1 1 1 
Law Stenographer 20 20 20 20 20 20 20 

Confidential 
Attendant 1* 1 1 1 1 1 1 

Total 23 23 23 23 23 23 23 

* Actually, two part-time positions. 

COURT REPORTERS 

As with the Civil Court reporters, it is the responsibility of this 

staff to transcribe verbatim proceedings of the trial and motions 

terms. 'rranscriptions of these stenographic notes then arc made 

available to the Court and to litigants' attorneys, a foe being charged 

in the latter case because tho court repol'ters do not transcribe their 

own notes but instead employ at their O\'1n expense outside typists. 

Horklond cannot be expressed in terms of the number of proceedings 

covered or transcriptions made. Staffing levels are predicated solr-ly 

on th(.~ number of courtrooms to he manned, the ratio being one reporter 

pOl' l~l)Urtr()olt\: 

1970 1975 1980 1985 1990 1995 2000 - - -
Chief Court Reporter 1 1 1 1 1 1 1 

Court Heporter 43 43 43 43, 43 43 43 - - -
Totnl 44 44 44 44 44 44 44 

SENIOR COUnT OFFICERS 

This unit is responsib10 fot maintaining courthouse order and security i 

purticular1y in tho cour'i:l'oom. Security responsibilities in the 

relatively calm atmosphere of civil proceedings, in contrast to the 
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more contentious atmosphere of the Criminal Court, are to some extent 

displaced by clerical duties such as s\'1eadng-tn \'litnesses, oversee .. 
ing jurors, handling exhibits and transmitting documents. 

The Office of tho Chief Supervising Court Officer in the Supreme 

Court Building is headquarters for senior court officers serving its 
o\m facility) the Criminal Courts Building and court buildings in the 

Bronx. 
Because of the tense atmosphere of late concerning courtroom se­

curity and deconlm -- resulting in large part from the shooting in tho 
Marin County (California) Courthouse, trials of the so-called "Chicago 

Seven" and the "filack Panther" trials in the New York County Supreme 

Court and elsewhere -- tho supervising court officer ha~ re-evaluated 
Supreme Court Civil Term security requirements. Ilis recommended 

estimated rr.quiremont is 12 officers ahove the current level of 47, 
or a net of four authorized positions. The additional personnel are 

intended to afford greater security in puhlic corridors and adminis­
trative offices. The study concludes that the increments are justi-

fied and \'lill be achieved by lC}75: 

1970 l.~75 108n 1085 ID!'lO 19% 2000 

Chief Supcrvisinp, 
Court Officer 1 1 1 1 1 1 1 

Supervising Court 
Officer 1 1 1 1 1 1 1 

Chief Court Attendant 1 1 1 1 1 1 1 

Senior Court Officer 55* 59 5C) 5C} 59 59 59 

Total 58 62 62 62 62 62 62 

* Authorized strength. Thoro \':e1'o air-ht vacancif..'s at the time 
of the stuc.1y. 

CONFIDENTIAL CLERI{'S OFFICE 

This function is closely related to that of tho Appellate Term Clerk's 

Office. The Supreme Court office is a onCHnnn operation, the inclun· 

bent's title being Law Assistant II. Principnl duties involve reviewing 
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motions relnting to nppeals, This position in large measure owes 
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its existence to tho competence of the incumbent. The study pro­

jects that) upon his retirement, this function will be assimilated by 

another unit: 

1970 1975 1980 1985 1990 1995 2000 -
Confidential Clerk 1 1 

CALENDAR CLERK'S OFFICE 

'11115 unit controls caseflow of actions filed in the SU1)rcme Court 

Civil Term. Litigants' attorneys must file case papers in this 

office to initiate an nction. Papers are reviewod by unit staff to 

d(ltormine format and procedure ~"mpliancc. After papers have been 

examined nnd npproved, n $25 fee is collected nnd a calendar number 

is nssiftned J nfter Hhich the case is entered 011 the Court calendars. 

TIlC particular calendar to wllici\ the case will be posted depends on 

tho nature of the clnim. Nine categories of actions fall under two 

hroad desir-nations of In\'l nnd equity. Assignment of cases to parts 

then is mado on the hnsis of classification (matrimonial actions, 

for eXl\mnlc, NQuld ~o to Special Tel'ffi XU). PrcscntlYJ the first 

fiv~ civil cnsos out of overy 29 automatically are assigned to the 

inuividual calendar parts~ regnrulcss of type. This number Nas in­

cronf!e~l to !) in September 1071 \'1hen the inidi vual calendar concept 

NtlS oxpnlldod. 
The culondur clerk's Norkload has expanded by almost 20~o over 

th(\ pet!''\.. five yonrs. 1\ gtm'lt1l identical to Court intake. Unit 

stnf.ri.n!!, ho\~over. is ACo.rt'u primarily to tt\e number of parts supcr­

vi~cd. Projectcd complete individual calendnr implemt'ntntion by 1975 

shouhl SiMt1li fv tho calendaring operation nnd shift some of the bur­

den of control to individunl court parts. Bnsed on these assumptions, 

tor,(\tht'r ,,,1 th tho I}Ossihi li ty that some automation Hi 11 ~e introduced 

in cnlcndrrt'illq. tho follm'linr. projections arc madc:n 
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1970 1975 1980 1985 1990 1995 2000 --Administrntion 

I Chief Calendar Clerk 1 1 1 1 1 1 1 

Assistant Chief 

,I Calendar Clerk 1 1 1 1 1 1 1 
Supervisor 1 1 1 1 1 1 1 

I Trial and Special Terms 

Court Clerk II 32 

I Calendar Part 
Court Clerk II 1 I I 1 I I 1 

I Court Clerk I 2 2 2 2 2 2 2 

~Iotion Section 

I Court Clerk II 1 1 I I 1 1 I 

Court Clerk I 2 2 2 2 2 2 2 

Note of Issue Section 
Court Clerk I 3 3 3 3 3 3 

I Statistics Section 

Court Clerk II 1 1 I 1 1 I 1 

I Court Cl e rk I 1 1 1 1 1 1 1 

Counter Section 

I Court Clerk I 3 3 3 3 3 3 3 

Calendar Clerical Section 

I Court Clerk II 3 3 3 3 3 3 3 

General Duties 

I Court Clerk I 3 3 3 3 3 3 3 

I 
Individual Calendar Parts 

Court Clerk II I 33 33 33 33 33 33 

Court Clerk I I 1 I I I 1 1 -
Total 57 57 57 57 57 57 57 

Note: Both the Interpreter's Unit and the Independent ~Iedical Panel 
are treated separately in this report although organizntionally 
they fall within the Calendar Clerk's Office. 

I 
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CURRENT PART STRUCTURE OF CIVIL TERM, SUPREME COURT 

The Supreme Court Ruilding houses 29 trial terms, supplemented by 

six Civil Court parts, located in the Civil Court Ruilding but on 

nssir.nmcnt to the Supreme Court. In addition to the trial terms, 

ciJ~ht special terms in the SllT)'rem~ Court hnndle aspects of cases rc­

quirinr. special ler.al expertise. 

TRIAL TERM PART I; THE CALENDAR PART 

All cases except those assigned to the individual calendar parts 

nrc procesned throup,h this term. Each day the court is in full ses­

sion, the calendar is called in this part by the clerk cf the court. 

A Htir.ant responds '''hon his case is called and the Court is informed 

of case status. If the case is ready to proceed, and tho matter is 

not lonr,thy, this part may dispose of it, or it may be assigned to 

one of th,,"" rORular trinl terms or Itrond hlock" parts) \'Ihich are ex­

plnined in a subsequent r.oction. Assi${nmcnts to trial terms arc made 

Dccortli nr. to Nhich parts nrc froe. To keep up with progress in various 

T)Dl'ts) th(' cOllrt clerk in the Calondar Pnl't telephon('~ tho trial terms 

five times dnily. No chango is projected in the numher of calendar 

pnl't!l required in tho Civil Term through the year 2000, 

'INDIVIDUAL CALENDAR' PARTS 

Bonun ('xI)crimcntnlly in .1:muarv I lCl71 j the individun.1 calcnd~r 

sy9t~m of ~nse control is no\'l uficd in Trial Terms 2-6. Cases assigned 

to these pnrts arc h:tndlcd by the same judg<, from incention to dispo­

sf don. l!nch judnc \'Iorking in an iudi \'il~ual calendar part has a 

tenure 0 f ono VN\l'. in cont'tMt to one"month assignments in regular 

trinl tC,,'1l\5 or tHO months in "road hlock" terms, 

Cases arc scloctcd at random for the individllul calendar pnrts, 

as tloscl'ihcd in the li(\cHon dealing ,dth the Calendar Clerk's Office 

(sec I p. 1S). Tn ScntcMhor, 1~11 j fi vo nddi tional trial terms were 

tl"sil~n:lt('tl inllividunl cnlcndnr parts, hrinr,inr. tho totnl to 10. Th~ 
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study projects an estimated 20°,; increase in judicial productivity 

resulting from this system and its full imnlementation by 1975 q 

'ROAD BLOCI{' PARTS 
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This concept of case assignment, an experiment in f:i.ve parts, is a 

modified version of the individual calendar system. Under this ap­
proach, each term recci ves at the start of each month bet,."een 40 to 

60 actions of all types which are expected to be disposed of \'lithin 

that month. If a part disposes of its caseload before month's end, 

the Calendar Part ,'fill refer additional cases. Judges serve t,."o 

months in these terms. This system is regarded by those familiar 

''lith it as only a halfway measure, better than the regular trial 

term, but less effective than the individual calendar system. 

TRIAL TERM PARTS 7·10, 17, 21·26 AND 29 

. 
These 12 parts process all types of cases j jury and non-jury. Assign-

ments and transfers of matters are arranged through tho Calcndal' Part 

which monitors I'lorklond hy phone five times daily. Judicial assi~n­

ments in these terms are one month. Individual calendar parts arc 
expected to replace these terms by 1975. 

TRIAL TERM PARTS 61·66 

On special assignment from the Civil Court, these parts handle regu­

lar Supreme Court matters employinr, the conference and assignment 

system in the Civil Court. Judicial and clerical SUppOi't staffs are 

Civil Court employees on temporary assignment. 
Courtroom staff of the trial, calendar, individual calendar and 

"road bloc}," parts is as £0110\,IS: 

1970 lq75 1080 1985 1990 1905 2000 - - - -
Judge 23 23 23 23 23 23 23 

Senior Court Officer 23* 23 23 23 23 23 23 

Court Reporter 23* 23 23 23 23 23 23 

Court Clerk I 23 23 23 23 23 23 23 

Total 92 92 92 92 92 92 92 

* On assignment from Senior Court Officer and Court Reporter 'Units, 
respectively. 

----------'------
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SPECIAL TERMS 

Special aspects of civil law and procedure -- certain pre-trial 

matters, motions and special actions -- are handled in eight spe­

cial terms. Cases can be referred to these parts by the attorneys 

or by judges. Clerks in these terms are expert in particular as­

pects of the law and assume responsibilities beyond typical clerical 

roles. After a decision has been made on a motion, the case reverts 

to the trial term of its origin. The study projects that special 

terms \'/i11 continue to be required to handle these issues even after 

the Court implements the individual calendar system. ilowever, it is 

anticipated that workload \'1ill be reduced and can be consolidated 

into £e\'1er speci al term parts. 

SPECIAL TERM I 

This part hears and disposes of all litigated motions and special 

proceedings, except where otheI'\dse provided by rule or statute. 

The workload of this part has increased by only some 5!'0 since 

1966, compared to a 19% increase in overall Court caseload. This 

part has no backlog nor any significant delay:;, No caseload stand­

ards nrc avo.i1able and the ;:~mber of litigated motions is not ex­

pected to surpass the current high mark of 21,229, especially after 

Civil Court jurisdiction eXIHmds. Present staffing is adequate to 

handle future caseload and no additions arc projected: 

Clerical Unit 

Court Clerk IV 
Court Clerk In 
Court Clerk II 

Court Clerk I 

Total 

1970 1975 1980 1985 1990 2000 

1 

1 

4 

16 

22 

1 

1 

4 

16 

22 

1 

1 

4 

16 

22 

1 

1 

4 

16 

22 

1 

1 

4 

16 

22 

1 

1 

4 

16 

22 
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Courtroom Staff 

Judge 

Senior Court 
Officer 

Court Reporter 

Court Clerk I 

Total 

SPECIAL TERM PARTS II AND III 
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1970 1975 1980 1985 10nO 1995 2000 

1 

1 

1 

1 

4 

1 

1 

1 

1 

4 

1 

1 

1 

1 

4 

1 

1 

1 

1 

4 

1 

1 

1 

I 

4 

1 

1 

1 

1 

4 

1 

1 

1 

1 

4 

A11 ~ parte motions are handled in these two parts. Included in 

the ,.,.orkload are hearings held under provisions of the state mental 

hy{!iene law and the narcotics commitment statutes. Hearings take 

place at the psycho;1athic divisions in Bellevue Hospital, ~fanhattan 

State Hospital, and the Edgecombe Reception Center. 

Total caseload of these two terms has fluctuated considerably 

over the past 10 years, motions handled in 1~70 heing nearly the 

same as those processed in 1961 -- ahout 53,000. Projected Court 

workload indicates that caseload for these terms should increase 

substantially, although the number of narcotics commitment .proceed­

ings also should rise. This last factor comprises only a small 

portion of the workload of these terms, and no staff ~1ddi tions are 

projected. The ne'~ly created narcotics court will handle narcotics 

cases presently handled by Special Term Part III. 

Clerical Unit 

Court Clerk IV 

Court Clerk III 

Court Clerk II 

Court Clerk I 

Total 

1970 1975 1980 1985 1990 lq95 2000 

1 

1 

6 

6 

14 

1 

1 

6 

6 

14 

1 

1 

6 

6 

14 

1 

1 

6 

6 

14 

1 

1 

6 

6 

14 

1 

1 

6 

6 

14 

1 

1 

6 

6 

14 
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1970 1975 1980 1985 1890 1995 2000 

Courtroom Staff 

Judge 2 2 2 2 2 2 2 
Senior Court 
Officer 2 2 2 2 2 2 2 

Court Reporter 2 2 2 2 2 2 2 

Court Clerk I 2 2 2 2 2 2 2 

Total 8 8 8 8 8 8 8 

SPECIAL TERM XII 

This term, assisted by Supreme Court Parts 22 and 29, is designated 

for call, consideration and determination of all divorce, separation, 

annulment and declaratory judgments. Litigation involving the cus-

tody and support of minors also is heard. Special Term XII also 

supervises tax certiorari cases and occasionally sits in matters 

concerning title and mortgage guarantees and trust mortgages. 

OVer the past five years, matrimonial actions have risen by 

more than 1509s from 1,069 to 2,714. This sharp increase can be at­

tributed to the state IaN passed in 1969 liberalizing divorce pro­

ceedings. The number of divorce actions alone rose from 388 in 1966 

to 2,300 in 1970, and currently represents 85 9" of all matrimonial 

proceedings in the Supreme Court. However, no further dramatic in­

crease in divorce case workload is expected because the number of 

couples Nishing to take advantage of the nm.,. law is decreasing 

and expected to stablize. This contention is supported by sta­

tistics sho\'iing that, during the first year after passage of the 

1m ... , divorce actions rose by 62 r.; I whereas in the second year 

actions increased by only 18%. During the first year, cases 

numbered 876 compared to 421 in the second year. 

Tax certiorari cases have decreased by 5% since 1966. Consequently, 
future manpower requirements of ~lis term and its clerical unit arc 

predicted on the projected increase in matrimonial cases --- expected 

to stabilhe at approximately 3,000 cases yearly. 
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The ~latrimonial Clerk's Office does not have a backlog. Staff, 

presently 30~o under authorized strength, appears to be olastic enough 

to absorb a projected 11% increase in caseload: 

1970 1975 1980 1985 1990 1995 2000 

Clerical Unit 

Court Clerk IV 

Court Clerk III 

Court Clerk II 

Court Clerk r 

Total 

1 

1 

3* 

2* 

7 

1 

1 

3 

2 

7 

1 

1 

3 

2 

7 

1 

1 

3 

2 

7 

1 

1 

3 

2 

7 

* Each of these categories currently has one vacancy. 

Courtroom Staff 

Judge 1 

Senior Court 
Officer 1 

Court Reporter 1 

Court Clerk r 1 

Total 4 

SPECIAL TERM PARTS V.VIII, IX AND X 

1 

1 

1 

1 

4 

1 

1 

1 

1 

4 

1 

1 

1 

1 

4 

1 

1 

1 

1 

4 

1 

1 

3 

2 

7 

1 

1 

1 

1 

4 

1 

1 

3 

2 

7 

1 

1 

1 

1 

4 

These six parts are responsible for the disposition of all eminent 

domai~ proceedings, motions made with respect to those proceedings, 

and all applications for payment of a\~ards to. unknO\m landowners in 

terminated proceedings in New York County. Although six special 

terms are designated to sit on these actions, only two of tho parts 

ever are in session at any time. No \~orkload statistics are kept 

for this part but the numhel' of condemnation projects in Ne\~ York 

City has more than doubled since 1967, risinr. from 15 to 3R. The 

clerical unit, a court clerk assisted by two court attendants, is 

fel t to be adequate to current workload. However, as housing in the 

county, especially in the poorer sections of the city, continues to 
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age and deteriorate, the numher of conde~nation projects also can 

be expected to increase. The increase should he of a magnitude to 

\'1arrant implementing an additional term. As a result, clerical 
unit staffing would be doubled: 

SPECIAL CONDEMNATION TERMS, CLERICAL UNIT 

1970 1975 1980 1985 1990 1995 2000 -
Court Clerk 1 2 2 2 2 2 2 

Court Attendant 2 4 4 4 4 4 4 

Total 3 6 6 6 6 6 6 

SPECIAL TERMS V AND VI, COURTROOM STAFFING 

1970 1975 1980 1985 1990 1995 2000 -
Judge 2 3 3 3 3 3 3 

Senior Court Officer 2 3 3 3 3 3 3 

Court Reporter 2 3 3 3 3 3 3 

Court Clerk I 2 3 3 3 3 3 3 

Total 8 12 12 12 12 12 12 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

SUMMARY STAFFING: AUTHORIZED POSITIONS 
SUPREME COURT, CIVIL TERM 

1970 1975 1980 1985 

Administrative Judge 

Judge 29 30 30 30 

Clerk to Justice 

Chief Confidential Attenclant 
to Board of Judges 

Confidential Attendant 7 7 7 7 

Law Secretary 30 * 31 31 31 

General Clerk 

Deputy Clerk 

Commissioner 

Deputy Commissioner 

Administrator III 

Administrator II 

Administrator I 

Chief Law Assistant 

Law Assistant 29 29 29 29 

Supervising Special Referee 

Special Referee 4 5 5 5 

Chief Supervising Court Officer 

Supervising Court Officer 

Senior Court Officer 62 67 67 67 

Chief Court Attendant 1 ,-

Chief Calendar Clerk 

Assistant Chief Calendar Clerk 

Cc,urt Clerk IV 3 3 3 3 

Court Clerk III 4 4 4 4 

1990 1995 2000 

30 30 30 

7 7 7 

31 31 31 

29 29 29 

5 5 5 

67 67 67 

3 3 3 

4 4 4 

• Each judge has a law secretary ilS pilrt of his personal staff . Statistics on this category do not 
appoar elsewhere in the report, except for tho law secretary to tho administrlltive judgo. 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l00t3 SUMMARY STAFFING-AUTHORIZED POSITIONS 
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1970 1975 1980 1985 1990 1995 2000 
-~ 

Court Clerk II 54 54 54 54 54 54 54 

Cour, Clerk I 73 75 75 75 75 75 75 

I Senior Clark 2 2 2 2 2 2 2 

Principal Clerk 2 2 2 2 2 2 2 

I Clerk 3 3 3 3 3 3 3 

librarian 

I Assistan t Librarian 

LIbrary Clark 2 2 2 2 2 2 

I Library Attondant 2 3 3 3 3 3 3 

Administrative Assistant 2 

I Counsellor 

Confidontlal Clerk 

I Supervisor 

Supervising SocIal Workor 

Senior Social Worker 2 2 2 2 2 2 

Chief Court Reporter 

I Court Attendant 2 4 4 4 4 4 4 

Court Reporter 49 50 50 50 50 50 50 

I Interproter 3 4 4 4 4 4 4 

Chief L.aw Stonographer 

I Senior Law Stenogrepher 

Law Stenographor 23 25 25 25 25 25 25 

I Principal Stenographor 2 2 2 2 2 2 

Stenographer 

I Secretary 3 

Nurse 

I Telephone Operator 2 2 2 2 2 2 2 

Typowritor Operator 2 2 2 2 2 2 

Elevator Operator 3 3 3 3 3 3 3 
-~-~--. 

TOTAL 423 436 435 435 435 435 435 

COURTHOUSI! ReORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 

AND ReNOVATION PROGHN.I 
• 11 CCNTRE S1', New YORK N.V.tOOI!) SUMMARY STAFFING-AUTHORIZED POSITIONS 17 CONT'D • 

I 
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SUMMARY STAFFING: DEPARTMENTS 

SUPREME COURT, CIVIL TERM 

I 
I 1970 1975 1980 1985 1990 1995 2000 

Office of Administrative Judge 5 5 5 5 5 5 5 

I Office of General Clerk 21 21 21 21 21 21 21 

Jury Clerk's Office 7 7 7 7 7 7 7 

I Impartial Medical Panel Office 3 3 3 3 3 3 3 

Conciliation Bureau 8 

I Family Counselling Unit 3 6 5 5 5 6 5 

Library 6 9 9 9 9 9 9 

I Law Department 30 30 30 30 30 30 30 

Spacial Referees and tho 
Special Assignment Clerk's Office 9 12 12 12 12 12 12 

I ntor preters 3 4 4 4 4 4 4 

I Law Stenographers 23 23 23 23 23 23 23 

Court Reporters 44 44 44 44 44 44 44 

I Senior Court Officers 58 62 62 62 62 62 62 

Confidential Clerk's Office 

I Calendar Clork's Offlco 57 57 57 57 57 57 57 

Trial Term Parts 92 92 92 92 92 92 92 

I Special Term I: 

Clerical Unit 22 22 22 22 22 22 22 

Courtroom Staffing 4 4 4 4 4 4 4 

I Special Terms Parts II and III: 

Clerical Unit 14 14 14 14 14 14 14 

Courtroom Staffing 8 8 8 8 8 B 8 

I Special Term XII: 
Clerical Unit 7 7 7 7 7 7 7 

Courtroom Staffing 4 4 4 4 4 4 4 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 
AND RENOVATION PROGRAM 

I 
111 CENTRE ST. NEW YORK N.V.100\3 SUMMARY STAFFING-DEPARTMENTS 18 
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1970 1975 1980 1985 1990 1995 2000 

Special Condemnation Terms, 
Clerical Unit 3 6 6 6 6 6 6 

Spociol Terms V and VI: 
Courtroom Staffing 8 12 12 12 12 12 12 

TOTAL 440 452 451 451 451 451 451 

Noto: 1. Totals only; see text for vacancios. 

2. "Deportment" grand totals ore higher than "Position" grand totals 
because some positions oppoar os staff In their own departments 
as woll as in departments to which they have been assigned. 

COURTIIOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 
AND RENOVATION PROGHAM 
U' CENTRE S'f. Nr!.W YORK N.Y.1 00 13 SUMMARY STAFFING-DEPARTMENTS 18 CONT'O. 
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COUNTY CLERK'S OFFICE 

'11\e ~{cw York State Constitution stipulates that a ~,e\'l York City 

County Clerk is subject to appointment and removal hy the Appcllnto 

Division of tho Supreme r.ourt in the tlppropriato juc.licnl c.lepart­

mont. 

Responsibili ties of the county clerk, c.lofined by tho State 

ConsU tution, arc to sorvo as Supromo Court cl('lrJ~) to select) drm'l t 

summon, and impanel granc.l and petit jurors, and to carry out other 

powel's and duties, as prescribed by the City of No\\' York. 

As clerk to the Supreme Court) the count>' clo1'1\ issues 

index numbers to those Hishinp: to initiate an action in that Court. 

(Tho plaintiff must submit II. bill of particulars to the county 

clerk r.iving the nature of the corlplnJnt nntl names of partios to 

the ncHon.) 

The Count), Clerk I s Office mnintni ns ledper::; of all j sstlcd 

index numbers nnd official coso files for 0.11 court proceouinn.s. 

Hhen n cnse has been decided, the county clerk records the final 

judpment in the office's docket books. 

Tho County Clerk's Office coordinates juror requirel'Hmts for 

tho Civil, Criminal anu SUrropate's courts, us well ns for the 

Supreme Court I s Civil and Criminal Terms. To provide un adequate 

pool of jurors to these courts) tho Jury Division of tho County 

Clerk's Office each day dro\'ls from Board of Election records, the 

names of some 700 prospective jurors h'ho receive a subpoena to 

qualify for jury service. Those unqualified arc excused; those 

qualified arc processed and channeled to the several courts. 
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A myriad of non-Court-related functions -- accol.lntin~ for 

considerable staff' time -- ha~, been assigned to tho county clerk as 

n re::;ult of the vague stipulation that the county clerk cnn perforM 

other duties as directed by Nm'l York City. SOMe of the more signi­

ficant of these nre qualifying notaries, pl'ocessinr passport 

applications, il?suing peddler's licenses and Inaintaining census 

records -- citizenship papers, military discharres, election regis­

trations -- and miscellaneous official records. 

DEPARTMENTAL ANALYSIS 
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The operations of the County Clerk's Office arc pe-rformed by 12 units. 

The follOl'r'ing is a unit-by-uni t analysis ,'lith proj ected staffing re­

quirements: 

EXECUTive AND ADMINISTRATive seCTION 

Encompnssi.nr, two separate functions, this uni t is responsible for 

general I1Hlnarell\Cnt and ndminist-rntion of the County Clerk's Office 

and oporation of the Office of the Administrator. 

The county clerk hends this unit which makes policy decisions 

and jssucs overall directives for the llcpnrtment. The unit also 

handles Y1cl'sonnel administration and policies, prepares the depart­

mentnl budget, administers appropriations and controls departmental 

accounting nnd revenue auditing. 

The Office of the AthlliI\j strntor 1 scrvinr, as an ndj unct to the 

management unit, was crcntod to donI with staff, administrative and 

supply noeds in relatively new c1cpartrlcntn1 functions I such n~ the 

Il~fosl 01'" records rl'trit'vnl unit 1 the data processing- unit i the 

Business ~cction and the Pnssport Divisi.on. 

Rtnff trnininr, pnrticularly for supoTviRory personnel, is con­

ducted undor ml~l'iccs of this section -- n Tespot1s1hilit)' that is 

nssuminrr neldc!l impC'rtance us staff turnover l'ntc increases, ospccinl1)' 
" 
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in key positions. 1bis unit also designs reoords~kcepinp systems 

and procedures and maintai."''' the statistics of the County Clerk I s 

Office. 
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Staffing in the 13xecutive ~Ianagelilent Section :is consir1orod 

adequate, but tho count)' clerk estimntes thnt an additional adminis" 

trator and clerk arc necch'd to deal adequately with c1erion1 detail 

associated with tho Office of the Adl'1inistrator. Allocating these 

two positions should satisfy this unit's manpower requirements over 

the next 30 years: 

1970 

County Clerk 1 

First Deputy County Clerk 1 

Counsel 1 

Secretary 1 

Principal Stenographer 1 

Clerk I 

Office of Administrator 

Administrator III 

Administrator II 

Administrator I 

Principal Clerk 

Senior Stenographer 

Total 

CHIEF CLERI('S OFFICE 

I 

1 

1 

1 

10 

1975 

I 

1 

I 

1 

1 

1 

1 

1 

2 

1 

1 

12 

1980 1985 

1 1 

I I 

1 1 

1 I 

1 1 

2 2 

1 

1 

2 

1 

1 

13 

1 

I 

2 

1 

1 

13 

1990 HH1S 2000 -
III 

III 

1 1 1 

1 1 1 

111 

222 

1 

1 

2 

1 

1 

13 

1 

1 

2 

1 

1 
..... -
13 

1 

1 

2 

1 

1 

13 

The chief clerk is responsible for overall supervision, Ildministrntion 

and operation of the Count)· Clcr}~ Division. This unit, containi nr. 

about 64~~ of the onti.rc county clerk IS stnff I oVersees operations of 

the Supreme Court Section, Records and ~licrofi1m Unit, and Notarial 

and Census, Judgment Docket, BUsiness and ~·Iiscollancous Records, 

Photocopy; Passport and ttLaborer ll and Hcss(,nr,cr sections. 
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As administrntivo hub for the County Clerk Division, this unit's 

workload is related directly to sections inunediatcly uncler its super­

vision. The study has projected a 38P~ jncrcase in the staffs of 

sections in the County Clerk Division. Consequently, n commensurate 

increnso in the staff of tho Chief Clerk I s Section is \mrrnnted. The 

summary chart reflects an increasc of three positions in the clerical/ 

typist catenary: 

1970 1975 1980 1985 1990 1995 2000 - - -
Court Clerk III 1 1 1 1 1 1 1 

Assistant Court Clerk 2 2 2 2 2 2 2 

Principal Clerk 1 2 2 2 2 2 2 

Senior Clerk 2 2 2 2 2 2 2 

Senior Stenographer 1 1 1 1 1 1 1 

Stenor-rapher 1 2 2 2 2 2 2 

Typist 1 2 2 2 2 2 2 

Tot a 1 9 12 12 12 12 12 12 

SUPREMG COURT SECTION 

All documents and papers including ml.llutes and judgments related to 

Supreme Court procecdines nrc indexed, entered and filed by this uni.t, 

\~Id.ch also microfilms j ud.r:ments and other case papers. 

The unit provides expert advice to attorneys re~nrdill~ proper 

proc('durcs for ploadinr. nnd Henern! l1racti co regarding judgments 

und appeals. Loral papers to bo filed nrc reviewed for appropriate 

f01'1Il nnd sufficient content. Tho unit nlso nssists in pl'cpnrinp. 

uppcals to the Appellate IH vision of the Supremo Court and State 

Court of' A11pcals. 

Av<.'r.nl,"c nnnual ctlsdond of' the SUPl'CI'1C c.ourt Section has been 

tlpPl'oxir'atcly ,10, non actions Ilnd Pl'OCOOcli.ll{TS ~- n fir-ure thnt should 

be significantly affected U1\dcr the individual calcnd:~r case control 

concopt l'oquiring an attorney to formally file with this office sum­

monSes und complaints Nithin fivc days of a porson being served. Of 
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40,000 actions commenced each year, about 32,000 are sta!'tcd by serving 

a sununons or complaint, but there is no way now of knowing ho,." many of 

these are processed by an attorney. Based on experience to date with 

the ne\." procedures, it is reasonable to assume a one-third increase in 

unit workload. To cope with this increase, the county clerk has de­

termined that eight more persons will be required: 

Court Clerk II 

Court Clerk I 

Senior Clerk 

Clerk 

Typist 

Laborer 

Assistant Court Clerk 

Court Assistant 

Total 

1970 -
1 

3 

4 

4 

1 

1 

14 

SUPREME COURT RECORDS SECTION 

1975 

1 

3 

7 

5 

2 

1 

1 

2 

22 

1980 

1 

3 

7 

5 

2 

1 

1 

2 

22 

1985 

1 

3 

7 

5 

2 

1 

1 

2 

22 

1990 

1 

3 

7 

5 

2 

1 

1 

2 

22 

1995 

1 

3 

7 

5 

2 

1 

1 

2 

22 

2000 

1 

3 

7 

5 

2 

1 

1 

2 

22 

This section maintains about 1.2 million current official files on 

all actions and proceedings clnting back to 1941. New files are micro­

filmed for permanent retention and use in the information retrieval 

system • 

Upon request, this unit makes its files availob1e to courts and 

public. Upon subpoena, record retrievals arc handled for the Appellate 

Division. 

\\11ile no formal records nre kept of the number of annual l."equests, 

the unit experienced n marked increase in filing, rese£trch and p,enernl 

paperwork ber-inninr. in 1968 ,~hen the number of Supreme Court judreships 

\'las increased. To cope with additional work, rep.ulnr staff from time 

to time has been supplemented ,dth "laborer" cater.ory personnel anti 

staff from other units. Tho county clerk estimotes that three udditionnl 

clerks will be required to maintain present demand for files. Futuro 
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staff requirements will depend on Supreme Court cascload -- a figure 

projected to decrease by about 40°.; before 1975 as Civil Court juris­

diction increases from $10,000 to $20,000. After an initial caseload 

decrense, case10ad is expected to increase gradually again but reach 

current levels around the yeur 2000. Consequently, immediate addition 

of three clerks should suffice over the next thiJ.-ty years: 

1970 1975 1980 1985 1990 1995 2QOO 

~upreE'E~!.:L~!ds Uni:!. 
Assistant Court Clerk 1 1 1 1 1 1 1 

Senior Clerk 1 2 2 2 2 2 2 

Clerk 6 8 8 8 8 8 8 

Laborer 1 1 1 1 1 1 1 

Microfilm lIni t -- -
Principal Clerk 1 1 1 1 1 1 1 

Senior Clerk 1 1 1 1 1 1 1 

Clerk 4 4 4 4 4 4 4 

Total 15 18 18 18 18 18 18 

JUDGMENT DOCKEr SECTION 

The bulk of Judrmcnt [locket Section workload is related to the work 

of the Suprome Court. Transcripts of judgments by tho Lnw aml Equity 

Section nrc filed in this unit nnd docketed in alphabetical and block 

indices. Bxtrncts of these j tldnr.lcnts nlso arc issued. This section 

nlso records judr.mcnts and orders of courts in.other jurisdictions 

thnt arc to take offect in Ne\\' York County. 

Tld s unit sO'rves as rerosi tory of nlOchanics liens (n clair1 to 

socurc priority of payment for work perforp1cd and materials furnished 

il1 l'opniri,ng and ercctirH! buildinf's and other structures) and~. 

1~~D*~;S!..~ (control by the com't over property invo 1 veel in a pending 

sui t \ll1tU finn1 juunment), sidC\<Jalk c0l11p1nints, buUdinr 10nlls, nnd 

ortlers on propel'ty 0\\'n01'5. lIearti ficates of Disposi Honf' -- attest­

mants to the court's order hnvinr. been duly executed -- also emanate 

from this'unit. 
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The following five-year analysis of Docket Section workload 

reveals a slight decrease since 1966: 

1%6 1967 1968 1969 1970 

Transcripts Filed 23,152 25,248 25,679 21,0176 22,533 

Transcripts Issued 9,719 10,152 10,206 8,438 8,095 

Building Loan 
Contracts Filed 186 134 215 244 210 

Lis Pendens 582 768 693 735 621 

Mechanics Liens 
Filed 1,099 1,052 1,204 1,089 995 

Certificates Issued 3,058 2,886 3,252 3,292 2,089 

Searches Hade 14 17 25 14 10 

1~2 

The following staff projections have been made for the judgment 

docket section: 

1970 1975 1980 1985 1990 1995 2000 - - - - -
Court Clerk I 1 1 1 1 1 1 1 

Assistant Court Clerk 1 1 1 1 1 1 1 

Senior Clerk 6 7 7 7 7 7 7 

Court Assistant 1 1 1 1 1 1 

Total 8 10 10 10 10 10 10 

PHOTOCOPY SECTION 

An office appliance operator processes photocopies of various official 

documents such as marriage licenses, military discharge papers and 

other legal papers. Photocopy workload ha.s been steadily decreasing 

over the past five years, as indicated: 

65-66 66-67 67-68 68-69 69-70 

Photocop~ IVork.Erocesset!, 

a) Pages Xeroxed 17,782 18,500 16,785 16,340 15,660 

b) Pages Uocustated 821 548 597 380 29f> 

Asswning that this trend continues -- or even stabilizes -- no 

additional personnel is projected: 

1970 1975 1980 1985 1990 1995 2000 

Office Appliance 
Operator 

-
1 1 1 1 1 1 1 
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LABORER AND MESSENGER SECTION 

This unit supplies mcsscnflers II'ho transport case files, in response 

to subpoenas, to courts in other No\-, York counties ancI sometimes to 

courts outside the city. ~!essen~ers deliver documents to the 

Appellate Division, r-Iunicipal Building, Court of Appeals and Office 

of the Judicial Conference. 

III 3 

Because of the age of the records and their location in the 

basement of the Supreme Court Building, a large portion of unit stnff 

time is devoted to general maintenance and housekeeping chores. 

Heavy lifting and moving jobs and receipt of bulky shipments are 

handled by this department. ~tinor repairs to the County Clerk's 

Office and equipment sometimes arc accomplished through this office. 

\'I110n the neod was critical 111 aborers" have served as clerks. 

Unit staffing has been static over the past 25 years, during 

\"hi ch time only one Ii laborer" position was lost. While it is dif­

ficul t to measure the workload, the county clerk contends that 

present \\'orklQad \~arrants addinr: three "lnborers ll to the currently 

authorized complement of seven. This increment probably would not 

be required if other units were staffed adeCluately and thereby did 

not require occns:i anal assistance. !!icrofilminf, of new records 

will eliminate much current housekeepin~ required with older r~cords. 

Therefore, no increnses in staff nrc projected: 

H)70 1975 1080 1985 19nO 1995 2000 --
Lnborc! Foremnn I I 1 1 I 1 I 

Laborer 7 10 10 10 10 10 10 

Totnl 8 11 11 11 11 11 11 

JUROR'S DIVISION 

Tht~ cl{~l'k of the Supl'cno Court, in nllditiotl to servinr. as !'ccrctnry 

to the Connt)' Jur)' Board, sch'cts, drm.Js, summons and hlpa11Cl!'i p,rnnd 
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and petit jurors. To provide an acceptable population cross-section 

in sufficient numbers from which the Civil, Criminal and SUprel1lC 

courts can draw, this unit suhpoenas by mail 700 qualified voters 

daily. While a recent trend has been to reduce the 12-man jury 

panel to six members, as in the Civil and Criminal courts, pro­

jected case loads of these courts can be expected to offset this 

reduction in demand. Even the introduction of data-processing, 

which has facilitated the unit's operation, has not diminished the 

need for two more court assistants: 

Deputy County Clerk 

Court Clerk I 

Administrator I 

Court Assistant 

Senior Clerk 

Investigator 

Stenographer 

Typist 

Clerk 

Supervising Tab Operator 

Senior Tab Operator 

Assistant Court Clerk 

Total 

1970 

1 

1 

1 

4 

1 

1 

1 

1 

5 

I 

1 

1 

19 

1975 

1 

1 

1 

6 

1 

1 

1 

1 

5 

1 

1 

1 

21 

1980 

1 

1 

1 

6 

1 

1 

1 

1 

5 

1 

1 

1 

21 

1985 

1 

1 

1 

6 

1 

1 

1 

1 

5 

1 

1 

1 

21 

1990 

1 

1 

1 

6 

1 

1 

1 

1 

5 

1 

1 

1 

21. 

FUNCTIONS UNRELATED TO DAILY COURT OPERATION 

1995 

1 

1 

1 

6 

1 

1 

1 

1 

5 

1 

1 

I 

21 

The followin,l! departments arc not related directly to on-going 

2000 

1 

1 

1 

6 

1 

1 

I 

1 

5 

1 

1 

1 

21 

Court operations and, under program staff rccommendntions, \,'ould b(j 

relocated outside the buildi11g to free space for morc essential ,.;ork 

of: the Court. 

PASSPORT DIVISION 

In >tay, 1970, the count)' clerk, upon Tequest of the U.S. State Depart­

ment and the Appellate Division, ber-an receiving and processing 
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passport applications for the Passport Office. A $2.50 fee for 

onch application is collected and added to revenue of the County 

Clerk 1 s Office. 

Since the inception of this operation, this division has pro­

cessed from 40-60 applications a day, except from I larch through 

August when tourism is high and more than 100 applications arc 

processed daily. 

145 

Projecting passport workload is difficult, based only on short 

experience, However, the King's County Clerk's Office, which has 

handled passports for 17 years, offers some basis for estimating 

growth in this activity. With a population more than 50 90 higher 

than that of Ne\'/ York, a King I s County staff of four headed by an 

assistant court clerk handles in excess of 10,000 applications yearly. 

The current staff of the NC\'/ Yot'k County Clerk's Passport 

Division consists of only a sonior clerk. One person hruld1ing this 

activity is inmlcquute and aduitiona1 staff has been requested -- an 

assi stant court clerk to hend tho unit assisted b>' the senior clerk 

and a typist. HaNover, a municipal "job freeze" makes it unlikely that 

each positi on will be fi11ed in the near future. Nevertheless, it 

is expected thnt, by 1975, staft' ""ill have to be au[(t'1cnted: 

1970 1975 1980 1985 1990 1995 2000 -_. ---
Senior Clerk 1 2 2 2 2 2 2 

Assistant Court Clerk 1 1 1 1 1 1 

Typist 1 1 1 1 1 1 

Totn1 1 4 4 4 4 4 4 

NOTARIAL AND CENSUS SECTION 

livery yenr, approximately 10-15,000 notaries nrc l'oquali fieel on the 

bnsis of a test administered and l'cvic\"cu by the NON York Secrctnry 

of Htnto. A list of the successful cnlld:i.clatos is for\.;nl'dcd to tho 

count>t clerk \"hn sends out notices to those \\'ho qunlify (inc1udinp 

ollt-o:f~statl~ nttol'l1cys \"ho prncticn in Ne,,' YOl'k Cotmty). 
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This section maintains two sets of files on notaries' signatures 

one for those \~ho reside in the county and the other for those \\'ho 

practice or have business hero but reside elsewhere. These records 

arc used to verify legal papers sinned by notaries before verification 

by the Count)' Clerk's Office. 

The county clerk (llso quaH fios "Conunissioners of Deeds" -- per­

sons empowered by a state to reside in another state to ncJ.mowled,ge 

deeds and other related papers to be used in evidence 01' entered upon 

the record of the former state. 

The unit also issues census authenticity ancl certificates used 

to prove citizenship and residency. Ledgers,of county population 

arc maintained by electoral Rtld as s eJllb 1)' district. 

Unit \~orkload has been relatively stable and projection of fu­

ture county population trends indicates that it ",ill remain at about 

the samo level. Nevertheless, ,dth a. staff consisting of on 1)' n 

principal clerk ruld two senior clerks, it is difficult for the unit 

to col'o effectively with its workload. Consequently, nn additional 

senior clerk position is projected: 

1970 1975 H)80 1985 1990 1995 2000 --- -- -
Principal Clerk 1 1 1 1 1 1 1 

Senior Clerk 2 3 3 3 3 3 3 

Total 3 4 if 4 4 4 4. 

BUSINESS AND MISCELLANEOUS RECORDS SECTION 

This unit is the depository of business registrations, corporation 

and partnership pnpers and business name ccrtificntes. Piled here 

too are miH tarY discharge records J marriage certificatcs 1 oaths 

of office, \~age assignments and surrenders for acloption. Tradition" 

ally, t.he Sta,tc Lcr,islnture has turned to the court clcrk, specificnlly, 

the /·liscellancous Records Section, for snfckeepl.ng of vnrious non-court~ 

relnted documents. 

This records-keeping function entnils making careful entries 
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in volumnious ledgers and maintaining a. vast card-index file. Since 

1965, the unit has been converting its index file to computer punch 

cards; estimated completion date is still four to five years hence. 

In recent years 1 the unit has recorded more than 100, 000 annual 

searches, a figure expected to uiminish considerably upon completion 

of the automated file system. Nevertheless, a request for three 

auditional positions has been processed to the Appellate Division -­

a figure the study considers to be adequate for the future manpo\'/er 

needs of the section: 

1970 1975 1980 1985 1990 1995 2000 - - --
Administrator 1 

Court Assistant 

Senior Clerk 

Clerk 

Typist 

Total 

OLD RECORDS DIVISION 

I 

1 

2 

5 

2 

11 

1 

1 

3 

7 

2 

14 

1 1 1 1 

1 1 1 1 

3 3 3 3 

7 7 7 7 

2 2 2 2 

14 14 14 14 

This unit serves the same function as the Supreme Court Records 

Section, tho distinction here being that it handles Court files 

dotJnr, from 1940 buck to the Seventeenth Century. The unit also 

maintains current records of the Supreme Court's conder.mution 

proceedings. 

1 

1 

3 

7 

2 

14 

All these fi los are bound and stored at the Surrogate's Court, 

31 Chambers Street. It has been the practice to open these files 

to the public five days n ,~eek; hO\·:over, because the 1.ll1it's authorized 

strenp,th haS boon cut nen1'1y in half> the files are opened to the 

public only on Tucsdnys and Thursdays \,'hen the records room 1.s staffed 

by t,.,.o clerks instead of the previous fi vo. 

A portion of the staff binds ohl records and some Supreme Court 

judpQS I l'ccords. 

Authol'i~ccl unlt staffing is adequate to (lss1.st the public in 
I 
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researching old files, for binding and maintaining 

Consequently, no additions to the present staffing 

1970 1975 1980 1985 --
Deputy County Clerk 1 1 1 1 

Assistant Court Clerk 1 1 1 1 

Principal Clerl~ 1 1 1 1 

Senior Clerk 3 3 3 3 

Supervising 1300kbinder 1 1 1 1 

Bookbinder 1 1 1 1 

Laborer 3 3 3 3 

Total 11 11 11 11 
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condenulation files. 

levels arc projected: 

1990 1995 2000 

1 1 1 

1 1 1 

1 1 1 

~ 3 3 

1 1 1 

1 1 1 

3 3 3 

11 11 11 
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I SUMMARY STAFFING: DEPARTMENTS 
COUNTY CLERK'S OFFICE 

I 
I 1970 1975 1980 1985 1990 1995 2000 

Executive and Administration 10 12 13 13 13 13 13 

I Chief Clerk's Office .- 9 12 12 12 12 12 12 

Supreme Court Section 14 22 22 22 22 22 22 

I Supreme Court Records Section 
and Microfilm Unit 15 18 18 18 18 18 18 

I 
Judgment Docket Section 8 10 10 10 10 10 10 

Photocopy Section 

Laborer and Messenger Section 8 11 " " " 11 

" 
Juror's Section 19 21 21 21 21 21 21 

I DePARTMENTS UNRELATED TO DAILY COURT OPERATION 

I 
Passport Section 4 4 4 4 4 4 

Notarial and Census Section 3 4 4 4 4 4 4 

I I 
BU$incss and Miscelloneous Records 
Section 11 14 14 14 14 14 14 

Old Rocords Division 11 11 11 11 11 11 11 

I TOTAL 110 140 141 141 141 141 141 

I 
I 

COURTUOUSt: REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TAUl.t:: 

AND RENOVATION PROGRAM COUNTY CLERK'S OFFICE 
111 CENTRE sr. NEW VORK N.V.10013 SUMMARY STAFFING-DEPARTMENTS 2(l 

I 
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PROJECTED SPACE NEEDS 

PROJECTED SPACE NEEDS • OFFICE SPACE 

POS ITION MANPOWER UNIT ASSIGNED 

I PROJECTI ON SPACE AREA 
1970 2000 (sq. ft.). (sq.ft.) 

I Administrative Judge 1 600 600 
Judge 29 30 500 15,000 

I Clerk to Justice I 120 120 
Chief Confidential 
Attendant 1 I 100 100 

I Confidential Attendant 7 7 70 490 
Law Secretary 30 31 120 3,720 

I General Clerk 250 250 
Deputy Clerk 150 150 

I Comml ss loner 
Deputy Commissioner 
Admin I s trator III ISO 150 
Administrator II 120 120 
Administrator 100 100 

I Chief Law Assistant 250 ~50 

La\-I As sis tan t 29 29 150 4,350 

I Supervising Special Referee 1 I 250 250 
Special Referee 4 5 200 1,000 

I Chief Supervising 
Court Officer 1 150 150 
Supervising Court Officer 1 120 120 

I Senior Court Officer 62 67 30 2~010 

Chief Court Attendant I 100 100 

I Chief Calendar Clerk 1 150 150 

Ass Istant ChIef 

I 
Calendar Clerk 1 1 120 120 

Court Clerk V 3 3 120 360 

Court Clerk I tI 4 4 100 400 

Court Clerk II 54 54 80 4,320 

COUHTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TAbl.E 

AND nENOVATION PROGRAM 

I 
U1 ceNTRE S," NI1W VORI<. N.V.tOOI3 PROJECTED SPACE NEEDS 21 
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POS ITI ON MANPOWER UNIT ASSIGNED 
PROJECTION SPACE AREA 
1970 2000 (sq, ft.) (sq.ft.) 

I Court Clerk I 73 75 70 5,250 
Senior Clerk 2 2 100 200 

I Principal Clerk 2 2 100 200 
Clerk 3 3 80 240 

I 
Librarian 150 150 
Assistant Librarian 120 120 
Library Clerk 2 100 200 

I Library Attendant 2 3 70 210 
Administrative Assistant 2 100 

I Counse 110r 1 100 
Confidential Clerk 100 

I Supervisor 120 120 
Supervising Social Worker 120 120 
Senior Social Worker 2 100 200 
Chief Court Reporter 1 120 120 

I 
Court Attendant 2 4 70 280 
Court Reporter 49 50 80 4,000 
Interpreter 3 4 70 280 

I Chief Law Stenographer 120 120 
Principal Stenographer I 100 120 

I Stenographer 1 • 80 
Secretary 3 100 100 

I 
Nurse 1 150 150 
Telephone Operator 2 2 100 200 

I 
Typewriter Operator 1 2 70 140 
Elevator Operator 3 3 60 180 

I Sub-Tota Is 423 435 47,080 
C I i'CU I at ion (25% sub-tota 1) 11 t 770 

58,850 

COURTHOUSI: REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 

AND RENOVATION PROGRAM 
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PROJECTED SPACE NEEDS· DEPARTMENTAL SPACE 

DEPARTMENT 

Office of the Administrative Judge 
Judges' Chambers 
law Department 

General Clerk's Office 
Jury Clerk's Office 

Calendar Clerk's Office 

Special AssIgnment Clerk's Office 

Special Term Part I Office 

Special Term Parts I I & IV Office 

Special Term Parts V & VI Office 

Special Term Part XII Office 

Impartial Medical Panel Office 

SPACE 

conference room 
lounge & lunch room 
conference room 

law It brary 
storage space 
storage space 
jury qualification 
public space 
jury assembly space 
jury Impaneling rooms 
pub Ii c space 

conference room 
storage space 
public space 
storage space 
public space 
conference room 
storage space 
public space 
con fe rence . room 
storage space 
pub II c space 
storage space 
public space 

conference room 
storage space 

ch tId's room 
storage space 

COURTHOUSE ReORGANIZATION SUPREME COURT BUILDING ..... NEW YORK COUNTY 
AND RENOVATION PROOHAM 
1f1 CCNTRI! 5'" NEW YORK N.Y.tOOI3 PROJECTEO SPACE NEEOS 
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ASSIGNED 
AREA 

600 

600 

600 

8,000 

1,000 

400 

800 

8,000 

I ,800 

500 

200 

200 

200 

120 

500 

250 

200 

300 

150 

150 

300 

250 

300 

ISO 
150 

120 

120 

TADI.!! 
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DEPARTMENT SPACE 

Family Counseling Unit public space 

Interview rooms 
storage space 

Law Stenographers' Office storage space 
Court Reporters' Offices storage space 

lockers & lunch room 
Senior Court Officers Unit locker & lunch room 

Sub-total 
Circulation (25% sub-tota I) 

PROJECTED SPACE NEEDS· COURTROOMS 8( ANCILLARY SPACES 

Projected Space Needs: Courtrooms & Ancillary Spaces 
30 courtrooms and ancillary spaces 
5 referees' hearing rooms and ancillary spaces 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY 
AND RENOVATION PROGRAM 

PROJECTED SPACE NEEDS t11 CtN'TRE S'T. NEW YORK N.V.l00Il 
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ASSIGNED 
AREA 

150 
240 
100 

150 
500 
500 

1,000 

29.500 
7,625 

37,125 

80,250 
3,500 

83,750 

'rABLE 

21 CON'T'D. 
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COUNTY CLfHK'S OFFICE 
PIlOJ((,;:r(O rillAtE t-lHOS . OffICE SPACE 

(ounty CIerI-

Firat Deputy County Clerk 

Deputy County Clerk 

COIJ Ii!l (' I 

Admlnl~trotnr II I 
Admrnl~trotor II 
Adml n J -:, t rtf tor 

Court A*;.~ ltannt 

A!+~l~t.)ttt Court Clerk 

C nu r e <: 1 (if II, "t 
t.oun rtMk II 

Court (It'rk J 

f,rlliHt (J('rl< 

f'rlllt:il~al rINi< 

CI(', .. · 

I nV('~i t 11M t it r 

!Irnhn !,trtltIlPilptH~r 

P" i nt I 1'.1 J fl h'fH~'1 r",,,ht% r 

"~ t l' nnn r M)J\1' f 

\N ff\t.HY 
'.UVl."fytJc,.inq llt!Hkbindl.'f 

11tH'" l. i fh!N 

!~uJOM,,'i',ilHl T~'h Of!t'r,Hnr 

~{'n hu L,h Orr'! iltnr 

TVi!fflt 

Uftl'f\ Ar~lid"lP Onprat~r 

tnrrf~~m 

MANPOWER 
PROJECT lOll 
1970 2000 

1 

2 

1 

3 
5 
6 

5 
21 

II 

2S 
1 

2 

2 

1 

1 , 
5 
1 

I 

2 

t 

1 

5 
31 
6 

31 

2 

t 

3 

1 

a 

1 

UNIT 
SPACE 
(sq.ft.) 

250 

200 

150 

150 

150 

120 

100 

100 

80 
100 

80 
70 

100 

tOO 

80 
100 

tOO 

120 

80 

100 

120 

100 

100 
120 

70 
100 

80 
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ASS' mlED 
AREA 
(sq.ft.) 

250 

200 

300 

150 

150 

120 

400 

1 ,000 
61,0 

100 

80 
350 

3,100 

600 

2,if80 

100 

200 

120 

240 

100 

1:l0 

100 

100 

120 

560 

100 

80 

TADLE 
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POSITION MANPOWER UNIT ASSIGNED 
PROJECTION SPACE AREA 
1970 2000 (sq.ft.) (sq.ft.) 

Laborer 12 15 30 450 

---*,. Sub-Tota Is 110 141 12,310 
Circulation (25% sub-total) 3,078 

'-~ .. "'---... -
15,388 

PROJECTED SPACE NEEDS· DEPARTMENTAL SPACE 

DEPARTMENT SPACE ASSIGNED 
AREA 

Executive and Administration conference room 300 
storage space 200 

supply room 600 
Supreme Court Section public space 1100 

storage space 200 

Supreme Court Rpcords Section public space 1 ,000 

reading room 500 

records storage space 22,000 

mt crofi I m space 800 

Judgement Docket Section public spate 600 

storage space 400 

Photocopy Section equipment space 300 

storage space 100 

Sub-tot~l 27,400 

Circulation (25% sub-total) 6;850 
__ I!>#" __ ~~_""'F4!<.""', __ * ~1Iy<..'4.~"'<::'~"""""""''''''''-~_'''l~ __ ''''''_' __ ~ ______ '''_'''--''-'~~~O~'' 

COURTHOUSE ReORGANIZATION 
AND RENOVATION PROGHAM 
111 ctNTRE $T'. NEW YORK N.Y.10013 

SUPREME COURT BUILDING-NEW YORK COUNTY 

PROJECTED SPACE NEEDS 

34,250 

T'AGl.E 

21 CONT'O. 
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P'oJ~~le4 ~p~c~ H~~dl: 5upreMC Court Office Spaccs 

PfO»~U(~>i fJ,H)[tt Jlt'e~J~ COlJnty Clerk Office Spaccs 

PWi"H(1(1 ~/fHH'f~ liN~d~· ~uprCt"c. Court OcoaftrlCotaJ 
SPttcC~ 

l)wj~tH"~ !if,.iH;;t~ Hi"f~;JI}' County Clerk P"partmcntal 
Spae.C'} 

'}roj. ... rtrti tjJHltr 'frt~d1 ~ COlJrt rt)t)1'l15 II And 1 Jury SPClCCS 

THt~ll "fHu:r !IN"l~r" in Y<'ot' 20f)t) 

10tal ~nl ArIA In Exi5tinn Outldlnq 

tot~l r~mpn~I'lJ Pf€"t Arf!l'I In E.xhtinn Ouildlnll 
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(25.7% total net) 

(6.7% tota 1 net) 

37,125 (J6.2~ total net) 

34,250 (14.9% total net) 

83.750 (36.5% total net) 

229 I 363 sq. ft. 

268,338 sq. ft. 

268.338 sq. ft. 

TAOl.e: 

21 CONT'D. 
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RECOMMENDED SPACE REQUIREMENT FOR EACH ADDITIONAL 
SUPREME COURT CIVIL TERM COURTROOM 

SPACE 

COURTROOM 

AOJOINING SPACES 
Robing room 
Jury deliberation room with toilet 
Conference room 
Court personnel offices 
Public waiting space 

PERSONS PER 
COURTROOM 

participants 10-16 
___ spc.=tators 20-30 

1-5 
6 or 12 
2-5 
1-4 
15-20 

Circulation space (25% adjoining space) 
Sub-total 

RELATED SPACES 
Administrative and clerical stoff 

Sonlor Court Officer 
Court Clerk 
Interpreter 
Judge 
Lew Secretory 
Secretary 
Lew Assistant 
Court Reporter 
Circulation space (25% related spaces) 
Sub-total 

SUMMARY 
COURTROOM 
ADJOINING SPACES 
RELATED SPACES 

TOTAL SPACE rER COURTROOM 

0.3 administrative 
4.0 clerical 
2.1 
1.0 
0.1 
1.0 
1.0 
1.0 
1.0 
1.7 

UNIT 
AREA 
(sq.ft.l 

150-180 
70-80 
30-60 
70-80 
66-76 

350-400 
120-150 
100-120 
120-160 
70-80 

ASSIGNED 
AREA 
(sq.ft.) 

1000-1300 

120-150 
200-400 
80-100 

100-150 
200-300 
176-276 
876-1375 

45-54 
280-320 

63-106 
70-80 
7-8 

350-400 
120-150 
100-1~0 

120-160 
119-136 
319-381 

1593-1904 

1000-1200 
876-1376 

1693 ... 1904 

3468-4479 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY 
AND RENOVATION PROGRAM RECOMMENDED SPACE REOUIREMENT 
tt1 ctNTR~ ST. NEW YORK N.Y.tOO13 FOR EACH ADDITIONAL COURTROOM 

, 
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PER CENT 
TOTAL 

28.8-26.8 
26.2-30.7 
45.9-42.6 

TAet.1.t 

22 
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PBOPOSE:O SPACE USE 

tlo~irn anu'Itructural constraints can dictate the function that will 

(Jt{;upy n particular space. For exnmple) two-story courtrooms on the 

!lc(;olltl, third, Ilnd fourth floors in the Supreme Court Building would 

tOt;jalH a~ courtrooms, Assir,ning such spnces to other court functions 

would undornuti li?;c the space i constructing another floor above the 

courtroom floor \<lould be costly and disruptive to court operation. 

()cspitc :wch constraints, and regardless of deficiencies in 

buildirlH ~;CrViCC5, the SUpr(H'le Court Building stands as n structur-

ally complicated, impross! vo buildinn. and, in fact, has been designated 

an hhtorical Inmlrmr~.. Although building's structure is considered 

'ttHmd, it ",'oulll he U1l\'llSe to add substantial structural load on 

(\xil.tinp, foundation supports \.;hich rest on \.;hat had been known as 

"(:uux't }loml." t;ollscqu(.'tlt ly, the appronch taken by the program staff 

""'0'1 to mlllil:li~l' renovations \~hilo recoJ1l1l1cndinr. improvemcnts to on­

Vll'tllIl:l'utul erm.litions in the existinr: spaces. 

'Ill(' prupmiNI Stlat~t.~ usc plans for the Supreme Court Building arc 

hU',l\d {Ill till' fullO\dnf.~ criteria: 

L hmctiunal aud spatiul relationships established from a 

<jy~H t'l:l.~ti ~ and cOInprclH.'f\S i vc analysis of opcrati ons and personnel 

(mtl \lm'micnt NW{'ment patterns. 

~L Space'! \-,'Hh §tronr, f\uH;!tionul and spatial relationships, Or 

tlm!').{' UlhlL'l' uuPCt'Vi'iiol\ and direction of ant' person or unit, should 

hl' Inurtrd in ~lo~.c pt'oxinit)' to oach other to minimize distance of 

lW l"iI\lUH' 1 and tlocunC'nt mov(mcn t • 

• \. ~\paC'c~ such \\5 derical and jury faci li tics should be 

lo\;'{tt{\\l on or chJs{' to the pUhlit: cntr::mcc level to roduce elevator 

tl'nffi", hl.1U. 

4. A,lf.'t\w\te space should he provideu for present and projected 

u('(',lq t)r c.~,lI.'h \I~pa\·tm,"nt. 
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S. Proposed improvements of functional and spatial relation­

ships should be accomplished at minimum renovation or construction 

cost, and Nith minimum disruption to court operations. 
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6. Adequate consideration should be given to pl'ovlding improvctl 

security precautions at minimum cost through space management tech­

niques. 

7. Optimum use of space should be made l'lith special consiucl'­

at ion given to mUlti-purpose functions. 

8. Soundproofing of adjr;ining spaces for privacy should be 

given prime consiueration. 

9. Consideration shoulu be given to establishing an effective 

information communication system for the Supreme Court Building as an 

integral part of the Foley Square court complex. 

BASEMENT 

No space use changes arc being rccom:~lJn(lcd for the basement. The 

two-story-high boiler room and the fuel tank room arc permanent 
building equipment spaces. Tllere is morc than adequate space in 

the basement, however, for storage of furniture, equipmont and 

records, if necessary. While it is nssumed that spaces assigned for 

civil-defense purposes should not be used for other functions, the 

Department of Civil Defense scems to be occupying more space than 

is necessary. Due to the very restrictive access to this level, it 

is not recommcnucu that any space be used for offic(~s staffed with 

fUll-time personnel. It would be pruferable to consolidate all cus­

toc.lian and builc.ling supplies, as Ivoll as other general storage, ill 

the basCI,lcnt, so that more casil}, accessible spaces can he made 

available 011 the upper floors to house court-related functions. 

GROUND FLOOR 

The major proposed space use cilange on the ground floor isconsolida­

tion of all jury qualification, asseillbly 1 anu impuncling spacc. The 
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gruund fluor ha~ (t ;;cpa1'ate direct access from Baxter Street ,.,.hich 

~ulllli lie illual for cmtry of jurorn to jury spaces \'Ii thout nceding 

tt) U'W tIlt! gCfwral ImbUe entrance on the first floor. 
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To acconplhh this, t}w county clerk' 5 business rccorlls 1 unre­

lated tu th(' court, ';houhl be moved out of the building to the city 

arch1 ves !If to till' unwit:d ci ty building at 52 Chambers Street. Simi­

larly, the notarial, passport, census and licensing sections of the 

County Glcr}'~; Office i also unrelated to the court 1 should be removed 

f1'Ol:l the huiltling. The docket section presently occupying part of 

the northwest aroa then could be combined \'lith the la\'I-and-equity 

section and ht' located in the south area. adjoininu the county clerk's 

records and microfilmin" section. 

The SlHtc(,' in the northeast area where the Baxter Street entrance 

is lorated i9 poorly utilized. Ono side of the space is occupied by 

tlw euurt (}ffict~rlJ I lockers and toilets I the other side by the custo­

dwn". offivl',I chief court officer's offico, toilets, and a room for 

~.tut'illn nal'ha:!(" llails. The cllstouian's office can be moved to an 

nvaiL~hll' ~ipa~(' ahm!~ the pcl'iphcry of tho central core. With an 

'.h1l1i t iunal l'tmtral s\.,'cul'i ty officc.: proviJed for court officers on 

tht~ fil";t fl\Hll' .. ,h1e'luatc SlH1Cl~ shoultl be available in the existing 

\'ourl ilnll,\, .. r~; I ltH..:tl~l' room t(.l accor:unodatc the chief court officer' 5 

ufl'h:l' j \lthl'l'\ll ~'C.'I tltt.' l'oum containing the garbufle pails could be 

\l'.t'd. (In any ~a!l~) ,!,ll'bag~ puih, ShOll hi be located outside the 

IIU1 hli lI:~. ) 
Hy r~ locating l'oco1'(\5 and pOl'sonnel, the space on tho northern 

!.tth. ni' trw \'lltl',m~l\ in th(,\ l\orth('ast ar('a j the north ureu unu the 

I\l\l'lhhl".t .11'\',1 \\ouhl h' .lvailahh~ to accopunol,lnto all jury functions, 

In il~hhti'lIl tn Uw lntranc\.' fl';ullI iiaxtcl' Street, another entrance is 

.w,111ahh' t\\1' jUl'I.\l'S (In tnl' llOl'tlUil'st slue of tho building. A flight 

1.11' t.t,,·p~i ,hnm fl'lll:l Cl-'lltrt' Strl'l!t \iould leaJ juror:; to this entrance 

nn tin' h.P.l':;lI:nt h·vl'l. It 1:, anticipatl'd that jurors NOllld uso this 

l'nt l'.U\\:" t\,~' 1 \I'd v(.'lr hlU,'l\ l't'p,n't inn for jury duty. The corner room 

lH'tM'~'u tlu' t\\\l'th ,uhl tIn- tIl)l'th\\'('~t Ninns h'ould he used as a jury 
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impaneling room. Room 109 in the north\~est area would become 

the major permanent jury assembly space, Idth nm'l toilet facilities 

installed in the space adjoining the corner staircase adjacent to 

the county clerk's record and microfilming space. 
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Space in the north wing, on the other hand, also would be used 

for jury assembly. Rooms vacated by the custodian, chief court 

officer and by removinu garbage pails would be adapted for use as 

jury impaneling rooms. Under this arrangemont, either the north or 

the nortlwJest areas could be convortetl to othor uses--courtrooms J 

for instance--after an initial few hours of jury selection on Monday 

morning. With anticipated relocation of the jury function to a 

central location in the State Office Building at 80 Centre Street 
within the next few years, space required for the jury function in 

the Suprer.le COU1't nui Iding can be retluced substantially, and some 

of its allocated spaces then renovated into courtroom 01' other court­

related facilities. Also, replacing the personal interview system 

for selecting prospective jurors with n mali led questionnairo in the 

next few years would reduce the need for interview spaces. 

A considerable amount of space is available in the central 

core storage area. All general and records storago in the building 
could be consolidated and located in this space \'1hich coulu be slabbed 

over witll a mezzanine floor to provide even additional storage area. 

If possible, the court officers' lockers could be moved to the base­

ment, antl the existing court officers' locker space adjoining the 

Baxter Street entrance can be devoted to jury or court functions. 

GROUND·FLOOR MEZZANINE 

The ground-floor mezzanine now contains t\'/o Inrgc courtrooms i with 

several small ancillary spaces. The space in the north \'1ing houses 

tl;e Special Term Part I (Litigated Notions) courtroom, 1'lhUe space 

in the southeast \'1inG accommol.tatcs tho T:dal 1'orm Pu'rt I (Calendar) 

Coul'troom. Hoth these courtrooms arC used only part of the day, and 

it is the program's recommendation that the two parts usc the snme 
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courtroom at different times of the day. The courtroom in the north 

urea then could be subdivided into two smaller courtrooms suitable 

for handling cases presently assigned to Special Terms Part V and 

VI on the sixth floor. The operative concept is to allocate as many 

as possible Special Term parts to the main entrance levels so that 

the larger number of cases (nlainly motions) , with a correspondingly 

lurgor numher of persons, can be contained on the lo\'/er floors, thus 

further reducing elevator traffic load. Furthermore, as most of 

these Special Term Parts are not in session all day, and as further 

implementation of the "individual calendaring (IC) tI parts \'/i 11 reduce 

the work loud of special term parts, the close physical proximity of 

these parts will enable their being combined to share and more effectively 
use courtrooms. 

Small ancillary spaces adjoining both large courtrooms \"ould re­

main as rohing room, clerk's office and conference room. Tho Medical 

Report Office could be moved to the corner space bet\'leen the south 

and the s()Utheast \~ings on the first-floor mezzanine. 

FIRST FLOOR 

Soveral altornati ves exist for first floor space use. Excluding the 

mai.n public entrance from Centre Streot in the southwest area, this 

floor has only threo useable areas: northeast, soutlwlest, and north­

west wings. The north~Hlst \~ing presently houses jury qualification 

functi()ll!} which have heon tllanl\ctl to be relocated to the ground floor; 

thel soutl"""st \~ing contains part of tho Calendar Clerk's Office and 

part of the County Clerk I s Office! and tho nort\lI';cst wing acconullodates 

,the clerk's offico of Special Term Part I (Litigated Hotions) and a, 

small unused courtroom nnd robing room., 

Thcf'irr.t alternative consists of only minor alterations. After 

rclocatinn thc.~ jury ({tlltli fication function to the ground fl001' and 

tho llata proc,~ssing progrtl!.lmcrs to the 3;16 131'Ollthmy building, the 

clerh, , s 0 fftco of Spada! Torm Part I would move from tho nortJ\\~'ost 

\'1ing to this nl'l~a. In its place, Spl~cin.l Term Part 1I (~parte 
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motions) operations would be moved from tho third floor to tho 

northlvest area. The reason for this move is that this Special Term 

does not reqtdre a large courtroom and 'the existing unused courtroom 

could be used for that purpose. ~Iorc than adequate office space 

also exists here to accommodate clerical operations. Under this 
schemel however, the calendar clerk's and the county clerk's opcra~ 

tions would l.'emain in the south wing, and their related spaces on the 
first-floor mezzanine and on the ground floor I~ould remain sepnrate, 
due to a lack of additional space on the first floor. 

A second--and preferred-- alternative would ~lvolvc locating 
the Special Term Part II Clerk's Office and the County ClCl'k' s Office 
in the northwest wing, leaving the entire south wing for the Calendar 
Clerk's Office. Under this arrangement, the Specinl Term Part II 

Clerk's Office would be slightly smaller than its present size and the 

county clerk's administrator and counsel would have to occupy corner 

rooms on the ground and first-floor mezzanine. This alternative is 
prefcrred becf.lllse the proposed space lise plans shol'/ an adequate num-

ber of courtrooms in tho Supreme Court 13uilding to accommodate projected 
noeus through the year 2000. 

Still a third alternative would retain at their prescnt locations 
on the third floor the Special Term Part II Clerk's Office and court ... 

room, consolidate the County Clork's Office, including the administrator 
and counsel, in the northwcst wing and leave the entire south Idng for 
the Calendar Clerk's Office. The unused courtroom in the northh'cst 
wing could be used as un individual calendaring part. 

The small spaces located around the entrance 10b1»' ,,,ould continue 
to be used as press rooms. 1I01'lCVer, the room behind the information 
booth has been assigneu as the centrul security office for the IJlli 1ding. 
An information communication system \~o\lhl be controlled from a redo­

signed information booth and from this cCl1tl'al security office. 



I 

I 
I 
I 

I 
I 
I 
I 
I 

I 

165 

FIRST-FLOOR MEZZANINE 

If the first alternative scheme is adopted, only t,"o of four corner 

spaces Hould he replanned: the vacnnt space bct,,,cen the north and 

northeast wings and that between the north and northwest \';ings> pre .. 

sently occupied by the chief clerk of the Special Term Part I, are 

planned to be consolidated with Special Term Part I Clerk's Office and 

relocated 'to the northeast wing on the first floor. The other two cor­
ner spaces, occupied by the county clerk's administrator and the calen· 
dar clork, would be retained, as there is no space on the first floor 
where they could be contiguous with their respective o~fices. 

If the second scheme were adopted, the corner space between the 
north and northwest wing would be occupied by the county clerk's ad-. 
ministrator, the space between the south and southeast wing by the 
Medical Report Office, the space between the north and northeast wing 
by tho court staff as their lounge and lunchroom, and the remaining 
space between the northeast and southeast wings by a nurse and court 
interpreter. 

If the third scheme were adopted, all four corner spaces would 
be available. The court staff's lunch and lounge room could occupy 
the corner space between the north and northeast wings, the space 
presently occupied by the Calendar Clerk's Office could be assigned 
to the Medical Report Office, and the other two spaces could be used 

for conference rooms, examination rooms and nurse's and interpreters' 
offices. 

TYPICAL COURTROOM Fl.OORS 

The. two-story courtrooms on the second, third and fourth floors ,,,ould 
remain as now. The corner rooms adjoining enclosed stairs on these 
floors also could remain as robing rooms with direct access to court­
rooms. Rooms bet,,,een courtrooms at the end of radiating corridors on 
the main courtroom floors and on the mezzanine levels have been assigned 
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as court reporters' or law assistants' offices, and court reporters 

typists' rooms or examination rooms. Because a strong functional re­

lationship exists between law assistants and the la\'/ library, spaces 

on the upper courtroom floors (third and fourth and fourth-floor mez­

anine ) in closer proximity to the law library have been assigned to 
law assistants. Court reporters' offices and examination rooms \~ould 

be located on lower floors. Court reporters are not assigned to court­
rooms but to parts, the location of which may change each month. 

On mezzanine levels, the corner rooms above the robing rooms lo­
cated on the main courtroom floors have been assigned primarily as 
jury deliberation rooms, at a ratio to courtrooms of approximately 
3:5, rogularly spaced to service the courtrooms. At least one jury 
deliberation room would be located in each corner spaco (two largo rooms, 
each equipped with a private toilet) so that each pair of courtrooms 
on the main courtroom floors would have access to at least one and, 
at some locations, two jury deliberation rooms. When jury deliberation 
rooms are not used for jury functions, they could serve as private 

~ 

conference and witness examination rooms. 
The second floor and second-floor mezzanine contain 10 t\,/o-story 

courtrooms, 10 robing rooms, 11 court reporters' offices (each 330 sq. 

ft. - - large enough to accommodate two court reporters)) seven jury 
deliberation rooms, one jury deliberation/examination room, one toilet 
and several other ancillary spaces. 

The third floor potentially can accommodate 11 courtrooms; 10 nor­
mal size courtrooms and one large courtroom in the southwest area \'1hlch 
handles matrimonial cases (Special Term Part XII). However, one of the 
courtruoms in the northwest area is used as the clerk's office for this 
Special Term. At present, Special "erm Part II also is accommodated 
on this floor, with its clerical office occupying another courtroom. 
Consequently, nine courtrooms operate on the third floor, which als~ 
has nine robing.rooros, If Special Term Part II is moved to the first 
floor, then the floor could contain one more courtroom and robing room, 
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two court reporters' offices and three examination rooms between court­

rooms. 

The third-floor mezzanine would house eight jury deliberation 

rooms, five law assistants' offices and several special referees' 
stenographic offices. The accounts department for incompetency pro­

cedures would be reduced in size but continue to function on this floor. 
Part of this space has been assigned to the Family Counselling Unit 
which would be moved from the fourth floor. 

At present, eight courtrooms exist on the fourth floor, with eight 
robing room5. The jury assembly and impaneling space on this floor 
would be moved to consolidated space on the ground floor, thus freeing 
this space for conversion into two additional courtrooms, two robing 
rooms and several special referees' hearing rooms and offices. The 
jury assembly space is identical to the typical courtroom wings and 
could be convorted into two similar courtrooms with only minor renova­
tion. Spaces in the southwest wing would require some renovation work 
for conversion into special referees' hearing rooms and offices. 

Tho Conciliation Bureau now occupies approximately 1,800 sq. ft. 

adjoining the jury impaneling rooms in the southwest area. Bureau eHm­
inntion being anticipated by 1975, the space has been planned for future 
conversion into another courtroom or a number of special referres' 
hearing rooms and offices. The plan is to consolidate all special 
referees' hearing rooms and offices in the south''iest area of the third­
floor mezzanine and fourth floor. The present referees' roams on 
the fifth and sixth floors then could be converted into judges' cham­
bers and reception offices. 

'rhe Fumily Counselling Unit, no\'1 in throe small rooms along tho 
radiuting corridor leading to the southwest wing, would be relocated 

to the space adjoining the Special Term Part XU (~Iatrimonial) court­
room on the third floor. The vacated rooms then can be used as special 
l'oforces I privnto offices. 
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The fourth-floor mezzanine would house eight jury deliberation 

rooms, five law assistants' offices, one jury deliberation/examination 

room, law stenographers' offices and 24 small court reporters' offices 
circling the central light court. Additional space can be created 

by constructing a floor over the proposed special referees' hearing 

rooms planned for the south''Iest wing on the fourth floor. This space 

would accommodate expansion for law stenographers and judges' chambers, 
if necessary. 

t=IFTH AND SIXTH FLOORS 

Both the fifth and sixth floors are predominately judges' chambers and 
their reception offices. Each judge has a secretary and a confidential 
clerk who occupy one or two rooms, depending on the number of rooms 

in the suite, and on how the judge prefers to use the space. There are 
two-and three-room suites, assigned to judges according to seniority 

-- 12 two-room suites and five three-room suites. In addi tionj there 
are two two-story courtrooms, each of 1,360 sq. ft. in the northeast 

area on each floor. The room bet''Ieen the courtrooms on the fifth floor 
would remain as the court officers' captain's room. The room above 
on the sixth floor and t\t/o rooms flanking the courtrc)oms on each floor 
are special referees' hearing rooms (a total of five hearing rooms). 

It .is anticipated that special referee'S hearing rooms will be consoli­
dated on the third-floor mezzanine and fourth floor, so that the space 

on the fifth and sixth floors can be converted into much-needed judges' 

chambers. 

On the sixth £loor in addition to 12 two-room suites and five 

three-room suites, there is a Im~ assistant's offico and a stol.'nge 

roOm \~hich could be relocated on the lower floor, thus providing 

additional space for judges t chambers. By replanning these slIi tos 

on both the fifth and sixth floors and by reJucinr fOllr three-room 
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'Jilt, lrm 11 brar:" rf'm:liwJ wwlwnr.('d. !JOlo/C'vcr lit is l'C'cor.lmendcd 

1IH1I 'H'l~tH;'>w'('\i !i(IH},'l atl¢l puhlieationl1 I.e relocated nnd stored :in 

thr' ha, ~ n 1 itw ',l!;H:e in t!tp t~(}nt(~t' corL' on the third~floor mezzanine ~ 

lWtH>,lI! I,f lUHh:r t hI' l'~I1~ inn roof ahove th£' entt'anc(I portico at the 

t amt~, n~jqf h,\'t'l. '1 ht' halrnn)' 1 t'vt·l of the 1m·; lihrar,' should be 

th",H'Uf'ii a~ ~infl IInMilk; lml! hoot. 'itnckr.. I,ip,hting of this space 

'~I ;dh"r rc'O~nd (If im'rpa .. in~~ the' ll\lml·('l' of judge$; f chm:iht;l"<; on 

t!~1 fd 01 anti .. utI! flnnr", if. to C'ClfH.tl'Uct atlditionnl room!1 on the 

1< ,U."1·, \~ttlH' Jll'! vat f.> t'ol'tltlnr. Adtli t lemal rooF'S CO\,lld he con .. 

·,tncdt',l ;tl"t'\'i' t!1I' ·trm'tUl't' tlr tlH\ Cf'lurtroom floor!'! helm'l. thus 

ehllUl;lfonv ;i ',N!'a,,~ ar,Huhl lir,llt courts on the t\:o upper floors. 

;,"Ii \h!>'l t X."M! it· tt,lle, and thl'N'''l'O(ir: 'ali tcs could he provided on 

r~iI' j ~ tt)i md ',utI! tlnt\l"" I'relirlinar\' on~!iite invC'stir,ation hy 

N",'~,r 'it,lti Hhh\'.ltt·" th.It tht'rt' \:tluhl not })(' any <;ttucturnl 

l1'l'~HI'r,t;. ,','t,-H' :ti]"lt'I"\'ntU1;' thi!. I'lan, h()\i~vcr. n 1Hore detailed 

·,tll," f'.L~l ;unh'.l" ",\ubl hd,n: tn 11(, (·mhlu~t(."d. 

ntr adcln'~trmtlv~ Judee and the General Clerk's Office of the Supreme 
f,\urt \nmhl ~tmUmm to he located on this floor. The internal layout 

of th(\ It{'l\(\r.ll Gl(\rk t~ Office should. be rcorgrmhcd to improve the work­

llltt -\'tlHh\Ur\'ut,,,l ~{mJitiN\ uf tha.t sp::u:e:. 
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SUPREME COLJAT BUILDING-NEW YORK COUNTY DWG. NO. FLOOR 
GO C~N"Rt STREET, NEW YORK,. NEW YORK 10007 

PROPOSED SPACE USE PLANS 18 2 
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PROPOSED AREA ANALYSIS BY FUNCTION 

I SPACE LOCATION NO.PER TOTAL NO. NET AREA TOTAL % OF 
BY FLOOR FLOOR OF SPACES (sq.ft.) NET AREA TOTAL NET 

I 
(sq.ft.) 

Courtroom 5 2 2,720 

I 4 10 16,800 
3 9 17,012 
2 10 16,800 

I 1 4 35 6,454 58,786 27.11 

Robing Room 4 10 3,938 

I 
3 9 4,066 
2 10 3,936 
1 4 33 1,340 13,280 6. 12 

I Jury De Ii berat ion 
Room 4M 9 3,936 

3M 7 3,038 
2M 6 3,508 
1 1 23 463 10,945 5.05 

I 
3 2 2 504 504 .23 

Prisoner Holding 
Space 

I Hea ring Room 
(Special Referees) 4 6 6 3,130 

I 
Special Referee's 

1,560 4,690 2.16 Room 4 1 7 
Special Referee's 

I 
Office 3M 1,636 1 ,636 .75 

Judge's Chambers 7 1 1 ,455 
6 23 15,451 

I 5 19 43 12,205 29, 111 13.42 

Law Library 5,6 7,303 7,303 3.37 

I Law Assistant's 
Offi ce 3 to 5 19 19 5,004 5,004 2.31 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TAOLE 
AND RENOVATION PROGRAM 

I 
111 CENTRE ST. NEW YORK N.V.10013 PROPOSED AREA ANALYSIS 23 
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I SPACE LOCATION NO.PER TOTAL NO. NET AREA TOTAL % OF 
BY FLOOR FLOOR OF SPACES (sq. ft. ) NET AREA TOTAL NET 

I 
(sq.ft.) 

__ ~ ___ >lt .... 

I 
Law Stenographer's 
Office 411 2,828 2,828 1.30 

Jury Assembly Space G 3 11,330 

I Jury Impaneling 
Space G 7 2,276 

I Jury Clerk's Office G 4 14 840 14,446 6.66 

Calendar Clerk's Office 11,814 

I Medical Report Offl ce 1M 1,030 

Special Term Part 
Offl ce 5,242 

I 
Special Term Part II 
Off! ce 3,3M 2,964 

Special Term Part V 

I & V I Offl ce 996 

Special Term Part X II 

I Offl ce 3 2,070 

General Clerk's Offl ce 7 2,369 19,485 8.98 

I County Clerk's Office 
Executive Offices GM, I 2 3,1*26 

I 
Jury Divis Ion 
·Court Relnted Spaces G 5,687 
Records Storage G,GM 19 1149 
Non-Related Areas B,G 6,243 34,505 15.91 

I 

courrrllOUSE neORGANIZATION SUPREME COURT BUILDING-NEW YORI< COUNTY TADLE 

AND RENOVATION Pi100BAM 
Itt ctNTflE ST. New YORK N.V.IQOl3 PROPOSED AREA ANALYSIS 23 CONT'D. -I 
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I SPACE LOCATION NO.PER TOTAL NO. NET AREA TOTAL % OF 
BY FLOOR FLOOR OF SPACES (sq. ft.) NET AREA TOTAL NET 

I 
(sq.ft.) 

Conci liation Bureau 

I Fami ly Counse 1 i ng 
Offi ce 31'1 2 558 

I 3 2 606 

Court Reporter's 

I 
Offi ce 1M to 4M 42 7,162 

Senior Court 
Officer's Unit G, I ,5 3 3,907 

I Interpreter's 
Offi ce 1M 2 630 

Nurse's Office 1M 428 

,I 
Female Staff Room 1M 2 1 ,058 14,349 6.62 

216,872 

I Press Room 3 3 1,244 

I 
Publ ic Toi let 9 2,636 

Telephone 140 4,020 

I Custodian's Space 
Mechanical Area 
Civil Defense Space 

I A~erican Legion Post 
Pol ice 
!ncompetancy 

I 
Account's Office 47,446 -_. 

268,338 

COUR'fHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK CO'JNTY TABLE 

AND RENOVATION PROGRAM 

I 
111 CENTRE ST. NEW YORK N.V.100t3 PROPOSED AREA ANALYSIS 23 CONTID. 
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COUHTHOUSE RE'ORGAN1ZAiION SUPREME COURT BUILDING-NEW YORK COUNTY TADLE 

ANt) RI!NOVATION PHOGHAM 
SUMMARY O~ AREA ANALYSES 111 ceNTRe ST. N(.W VOflK. N.V. HIO \ 3 24 
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IMPLEMENTATION PROCESS 

Plans proposed to improve the Supreme Court Building can be implemonted 

in three phases, summarized as fol1o,~s: 

1. Remove Records and Renovate Vacated Space. 

2. Relocate Functions and Renovate Vacated Space. 

3. Relocate Functions to Space Renovated in Phase II, and Renovato 

Vacated Space. 

PHASE I: REMOVE RECORDS AND RENOVATE VACATED SPACE 

The first step in implementing t;~e proposed plan is to remove business 

records from the north and northwest \dngs on the ground floor and re­

locate them in the city archives, the unused 52 Chambers Street Court­

house or other city-owned buildings. The notarial, passport and licen­

sing sections of the County Clerk's Office also should be moved out of 

the Supreme Court Building to permit moving the docket section into 

the south area \'lith the law-and-equity section. By clearing the north 

and northwest areas, renovation for jury qualification, jury assembly 

and impaneling spaces could be implemented. The jury qualification 

space on the first floor and the jury assembly and impaneling spaces 

on the fourth floor then could be relocated to the ground floor. 

During Phase I, several other recommendations could be implemented. 

Custodian's storage could be consolidated and relocated on the base­

ment and ground floors. A large section of the circular space in the 

central core on the ground floor could be made available for such stor­

age. The chief court officers would be moved out of their present 

spaces (trash pails, too) which then would be renovated as part of the 
j ur)t spaces. 

The vacant corner space planned for the nurse and female court 

officers could be used immediately. 

Changing space use for the second, third and fourth floors to 

relocate court reporters and 1m'! assistants could be implemented at 

any time, but preferably during Phase I operation. 
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Sharing of the large courtroom in the southeast area of the 

ground-floor mezzanine by the Calendar Part and Special Term Part I 

(Litigated f.lotions), would permit subdividing the large courtroom 

in the north wing and renovating it inh:> two courtrooms for the two 

Special Terms (Parts V and VI) presently located on the fifth floor. 

The room occupied by the female court officers could be used as an 

examination/conference room. 

. PHASE II: RELOCATE FUNCTIONS AND RENOVATE VACATED SPACES 

After relocating the jury qualification space on the first floor and 

tho jury assembly and impaneling spaces on the fourth floor to the 

ground floor I the vacated spaces would be renovated -- the first floor 

space into offices to accommodate the Special Term Part I Clerk's Of­

fice and the County Clerk's Office, and the fourth floor spaces into 

two courtrooms and several special referees' hearing rooms and offices. 

Th(~ data proce~sing programmers, presently occupying space adj oining 

the jury qualification spaces on the first floor, \'Iould have been moved 

to the 346 Broad\'lay building, where renovation work is expected to be 

completed by AP1'il, 1972. 

PHASE III: RELOCATE FUNCTIONS INTO SPACES RENOVATED 
IN PHASE II, AND RENOVATE VACATED SPACES 

The clcl.'k's office of Special Term Part I, including tho Chief Clerk's 

Offico, presontly located on the first-floor mezzanine, \'lould move into 

tho renovated area in the northeast wing on the first floor. The va­

cated space would be occupied oither by the clerk's office of Special 

Term Part n (~parte motions) ,'lith only minor renovation \'lark ro­

quil'ctI, antI by the County Clerk's Office, which presently is scattered 

over several locations: the county clerk and his deputy in tho first 

floor south wing I the COlmty c)erk' s counsel on the ground-floor mez­

zanino. Tho Cmmty Clor~ t s administrative staff could be accommodated 

in part of the clericnl space of Special Term Part II and adj oining spaces, 

lenving the remaining portion of the north\'Iest wing for the clC'rk' s office 

and courtroom of Special Term Part II. To accomlTlodate the County Clerk's 

Offico, the oxistint; space \.,.ould require partitioning of privo.te offices. 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 

I I 
I 
I 

J 

188 

By relocating the County Clerk's Office, the entire south wing could 

be as signed to the Cal endar CI erk • s Offi ce. The cal endar cIe rk has a 

private office on the first-floor mezzanine which could be relocated to 

the expanded space on the first f.loor. The spaces on the first-floor 

mezzanine then could be renovated for an Interpreter's Office, a staff 

lounge I a nurse' s room, and ~Iedi cal Report Office. 

After relocating Special Term Parts V and VI to the ground-floor 

mezzanine, the vacated courtrooms on the fifth floor could continuo 

to be used as individual calendar courtrooms or be converted into 

additional chambers. Consolidating the special referees' hearing room 

and offices on the 10\'ler floors would enable their existing spaces 

(Rooms 538, 548, 637, 639 and 641) to be renovated into judges' cham­

bers and reception offices. The approach is to confine all judges' 

chambers and the 1m.,. library on the fifth and sixth floors. Proj ection 

studies indicate that an additional five or six two-room judges' cham­

ber suites will be needed over the next 30 years. These suites could 

be acconunodatec1 on the fifth and sixth floors by using the existing 

special referees' rooms, by moving law assistants and storage to a 

lower floor and changing their spaces to chamber spaces~ by utilizing 

the central core space on the fifth floor as on the sixth floor, and 

by reducing several three-room suites into two-room suites, if necessary. 
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ENGINEERING STUDIES AND RECOMMENDATIONS 

EXISTING SYSTEMS 

HEATING, VENTILATION AND AIR-CONDITIONING 

HEATING 

The Supreme Court Building contains a ION-pressure, two-pipe, vacuum­

return steam system. Normally, steam is purchased from Consolidated 

Fdison, the only local generating utility. However, upon Con Edison's 

request, the builc.ling will generate its o\m steam through four existing 

Heine boilers, each rated at 350 boiler"hp and in good working condition. 

(Two alone arc capable of meeting the building's heating requirements.) 

Hccelltly, tuues were replaced on one boiler; all arc periodically clean­

ed and nmintnined. The boilers \~ere designed for high-pressure operation 

with No.6 fuel, pre-heated before burning, but heaters and pumps for 

No. () oil arc inoperative. The boilers still can be operated at high 

pressure, but the system has no pressure relief safety valve, which 

has rc.'sulted in dOl'mgrading to low-pressure operation (15 psig maxi-

mum). The boilers presently usc No.4 low-sulfur-content fuel oil, 

rcquirinf~ no pre-heating. 

VEN1'ILATION 

The bullding I s ventilating systc.'m wus designed as n forced-air supply­

nnd"l'ctul'l\ gygtclll, \'lith a number of direct current (DC)-drivcn blowers 

used us air movors (nce equipment schedulo). These units nre located 

in the Imscmcnt, on the second, thirll and fourth~floor mezzanines; and 

on tIlt' st.'vcnth floor. Units on the mezzanines arc for supply, and, 0.1-

thounh inopcl'ati v(.~ for many years, presumably could be acti vttted. 



I 

I 
I 
I 
I 

I 

I 
I 
I 
I 

I 

190 

Seventh floor units provide exhaust for toilets and courtrooms. The 

toilet exhausts operate constantly but draw only limited current. 

In the larger courtrooms~ exhaust blowers can be used only sparingly 

in the summer because DC service cannot accommodate all blowers l'un~ 

ning simultaneously at full speed. Normally, these units arc not used, 

and courtrooms, jury rooms and office spaces rely on \IIinoo\\'s along 

exterior Halls for natural cross-ventilation ano lighting. A numher 

of interior spaces, including' the boiler room) civil defense spaces 

and the county clerk's offices, are ventilated by exhaust blowers 

located in the basement. Supply blowers for these areas, also in tho 

basement, arc used during the winter in conjunction with steam coils 

to provide heat to these spaces. One of the larger supply blowers, 

used almost continuously throu~10ut the yeur, has been converted to 

alternating current (AC) drive, presumably to conserve DC power. 

An unknolm number of small AC exhaust fans exist in jury and 
chambers toilet spaces. 

AI R·CONDITIONING 

The building was designed without central air-conditioning, and none 

has been installed. An increasing number of \dndo\~ units has been 

added, however, produc:i.ng a steadily increasing electricity shortage 
in the bui l(ling. 

Tho city's Department of Public Norks plans to install a lOO-ton 

central air-conditioning unit to cool county clerk's offices (Rooms 

117, 109, 103, 141) on the ground floor and on the first floor (Room 139). 

The PI'Orosal calls for a central chilled-water system, with an electri­

cally-drivon centrifugal con~ressor. Five fan-coil units with no re­

heat coils would be used to supply conditioned air to these spaces. 
Condenser watel' ,.,ould be cooled in t\.,ro cooling towers locatuu in the 

southeast li~lt court. Two towers arc required because large eqUip-

ment access to the building is restricted. 

-------------------------.-~---
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ELECTRICAL 

POWER 

The Supremo Court Building originally was designed with DC service 

which no longer is supplied. In 1956, partial conversion was made to 

AC service, \'lith fan motors, house pumps and some elevators remaining 

on DC service (sec tlVertical Transportation" scction). Policy has 

been to replace all worn equipment with AC drives. In fact, three DC-

uri ven hous e }l\.unps soon may be replaced by two AC-dri vcn pumps. AC is 

being stepped up in a Westinghouse transformer and rectified in a selenium 

ful1~wnve rectifier to 2SU VUC. This service, rated at only 200 amps 

(50 [M)>> seems sufficient because most DC equipment is operated inter­

mitt(.mtly) or at reduced output. A small number of fans also has been 

converted to AC drives. The AC distribution panel presently has 15 

spare breaker:; with a total cl1pacity of 1,600 amps (one-lOO; t\vo-ISOj 

two-250 mlu 10-70). But AC service is inadequate (4,000 amps) to meet 

the building's moJ~rnization rcquil"cments over the next 30 years. Pro­

pOSt'd air-contii tioning sCl'vic<.ls Idll take up a large portion on these 

spal'os) le~lVing the building with relatively Ii tUe electrical expansion 

potential. An nJditionnl 4)OOOMan~ service will have to be supplied 

by Con Htiison to a nOI'/ 51vi tchhoard recommended to be installed in the 

bnSt'lllcnt nCill' the cxi$ ting board. 

Tlw building presently houses tho ~Ianhattan Civil Defense Emergcncy 

Ccntcl' and the ~Inyol' I s Emergency Control Board, functions using emergency 

hrO~lllclts t.ing anu IlIoni tOl-ing equipment supplied from a 200-amp breaker 

on tlw At: punel. An cmcl'nenc),) diesul-tlri ven, Onan gcnoro.to:t' located 

in ,l 1I~~h<U\llt'l11 auj nCl~nt to the huihling on Pend antI Kent streets, is 

USI.'t1 to Hupply t'ml~rgmll'y 1'01'101'. The generator supplies 120/20S volt, 

()O"c)'clo, thrc<.l-phaSl' PI.)\\'Cl' rated on continuous operation at 75 kw, 95 kvo.) 

and 2 lit) .unlls, anJ on ztautlby at 85 kN, lOb kVtl anu ;W5 umps. 

A UC hU2Zt.'i' ~,)'!;tell\, pl'ovhlcd for jurors to simla! court clerks, 

consists of two Hh\~trosig ::;l'!enium rectifiurs (Model enOl!), each 

\dth an output of 750 watts. 
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PLUMBING AND DRAINAGE 

WATER 

Water is supplied through a downfeed distribution system from two house 

tanks I above the top floor I each having 11, OOO-gal. capaci t)'. The tanks 

arc supplied by three house pumps from an old suction tank in the base­

ment which is in poor condition and can maintain only a low reserve, 

Hot water is obtained through a naturally convective circulating 

system, supplied from two thcrmostaticnlly-controllcd, steam-heated 
hot water heaters. 

DRINKING WATER 

Chilled drinking water is supplied from a central system in good operating 

condition. Two lO-ton Carrier water chillers, each with minimum design 

capaci ty, can cool 309 gph of water from 800 to 400 F. Each chiller has 

a water-cooled condenser ''Ihich rej ects h(.~at in a basement cooling tow<,'r 
with minimum design capacity of 10 tons. Drinking water is supplied from 

a 200-gal. storage tank by two pumps driven by two 3-hp ~Inrathon AC 

motors. Hater is fil tared through four Fi! trine Eil tel'S (Style "13"). 

Supplementing this central system is a small numbel' of self-colltained 

water coolers tied into the drinking water lines and located in spaces 

not serviced by tho central system. 

WASTE REMOVAL 

\~aste removal is achieved through four OC-controlled sower ojectors 

operated by comprcssed air. Five sump pumps also are provitlt'd, one litill 

driven by DC (cmergency usc only), nnothor being a slilull 1l5~volt cm(~r .. 

geney standby uni t. One of the larger ACMdri ven pumps b; connected to 

the emcl'geney generator circuit to protoct tho hulhling from floodins:; 
(in the event of a power blackout) or local loss of clt'ctrical power. 
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LIGHTING 

Primarily AC incandescent I the buUding' sligh ting system has de­

teriorated because of poor maintenance. In man), cases, lamp covers 

have been removed to give additional lighting. In some corridors 

ISO-watt exposed bulbs have been installed to increase light level. 

Irregular and indiscriminate increases in light intensity have re­

sulted in annoying glare conditions and visual adaption problems. 

Courtrooms arc lit by old incandescent fixtures, supplementing day­

light from side \'lalls on clear days; however) on cloud>' days average 

light intensity of betl'/een 10 and 20 ft. candles in most courtrooms 

appcal's to be inadequate for court operation. 

VERTICAL TRANSPORTATION 

ELEVATORS 

193 

The Supreme Court Buihlinft has 13 clevators ~- eight public) two judges I , 

mlC to move books) one for freight and an ash hoist. The huilding 01'1-
p,inally was provided \dth 18 manually-operated, nC-pOl'/ered public ele­

vators, but n )llodcrnizntion program completcll in 1968 converted nino of 

thC.1SC (C'ight public and one service) to automatic operation, each \dth 

AG service nOll 3,000-lb5. capacity. Bach judges! elevator of l,500 .. lbs. 

capacity, as \'loll as the book lift nnd ush hoist, remain manually-driven 

(lnt! DC-p()\vcrcd. Judges I elevators nre in fair operating condi hon. 

The book lift, nail especially tho ash hoist which is used daily to 1'0'" 

move garbugt~ fl'om tho basement to ground level) ,l1'e in poor operating 

cOI1<.li t ion and ruquire ma,j or overhaul. 

MISCELLANEOUS 

VI\CUUM CLEANING 

A central vacuullI .. cloaninr. sys tcm used in the ::hlp~'Qme Court Building 

cOI\!1is ts ot' two 2b .. hp vacuum pumps and a nct,'/ol'k ot: pipinn linking 
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judge1s 
old but 
is used 

chambers, \'1hero carpeting is cleaned periodically. The system, 
in good operating condition~ still is driven by DC service, and 
only intermittently and so has not greatly drained power. 

PROPOSED SYSTEMS 

HEATING, VENTILATION AND AIR·CONDITIONING 

HEATING 

No proposed changes. 

VENTILATION 

No proposed changes. 

AIR·CONDITIONING 

Air-conuitioning modifications proposed for thu Supremo Court Building 
incorporate central air-conditioning for courtrooms and CO\ll't-n~lated 

spaces. Tho following llre the air-conditioning requirements: 

Air-ConcH tiolling Capacity 

Refrigeration i·!achine 
Cooling Tower 

720 Tons 

Absorption 
Induced Draft Cross-Plow 

A constant volume) fan-coil s)'stem has been selected because of 
limited mechanical and electrical services, and in consideration of 
Department of Public Works' plans to build a central chilled-water 
plant uwlol:' the park adjacent to the Civil Court Buildin,g. All calCU­
lations mld pricing in Wlis report arc based on installing n re­
frigeration machine with1 n the Supreme Court BuildinR. (Plans for ttc' 

cantt'al plant still arc beinR formulated. Such a plant could produce 
cost savings nnd free space within the Supreme Court Buildintt for 

other functions.) 
Chilled Imtcr \"ould be supplied eHher from tho central chilled~ 

\'1uter plan t. 01' :Cram an uuSOrpUori-refrlgoration machine in the base-
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mont of tho Huprc~w Court huilding. Water ,.,ould circulate through air~ 

t('l'mj nal unit coi Is adjacent to each air~condi tioned space; each space 

would btl (!qui ppctl \"Ii th a room thermostat. 

An ah~.clrption .. rcfrineration machine \'/ould provide optimum benefits 

wi til ill fJt,..,,; ired <:apaci ty tl t existing .;>crvice levels. An elcctrically­

ul'iv(!1J rutatinr: filachinc luw heen ruled out because existing electrical 

capacity is inadequate for the additional load the machine WQuid impose. 

A ntcmlJ~drivcn rottltinn machine, also rejected, is not economical 
tlt th(\ small capacity the huildini~ ret'luires. An absorption machine, 

lachius:t h{'ilVY moving parts J all but eliminates vibration and minimizes 

noisc. Uxistinn low-prcBsurc heating boilors, unused during the cooling 

!teil~j()n, off(~r a cheap cnerr,y source for the system. 

The only available space larne enough to acconullodatc refrigeration 

m1lchincs, \,'"Iter pumps lInd associated controls is the existing basement 

hunktl).' roohl U!WO !i()l ely now for a small shop located in one corner. 

The ~)PilCt: J hm.,,"vllr I prc~amt.s a problem cammon throughout the building: 

IlI.'Ct.)!'!' 1'rula street 1 cvc:l, i!l constricted and insufficient for tranoS­

purting l(lrk~t' <.'qui.pml.'nt and, in SOIIW caSC!-i, cVI.'n sma.ll air-handling 

"'lllipl.II!I\t.. Ath'qthltI.' ai..~t.:lIMl could bt' pl.'ovid(~d by excavating a 10 x. 20 .. ft. 
~. tort'l'oom ailll tti HI! till' NlS t ho il (.:J.~ ·~·oom ",all and unden' a "channel" 

Ih.lj llC(mt to thl' bui ltli nn. The space could he converted into a shaft 

fur ImH'l'iu!! lUl'!tt' l..·quil~IlH.:nt to the hasement; alternately, a per-

IlHIlH!Ht r,u:lp I:ollltl hI.' ("ol1ht.ruc.tcd into the basement to receive large 

equipment. 

1'ht'rmnl load an:tlysbi is based on data contained in the Carrier's 

"System llesign ~hmunl.1I1 Tnble ~6 of' this l'('port presents penk loads 

1\'1' t'adl ~'JI.li.·t· l.Ulaly:.od and tim(.' of th" peak louding. Table 27 prc­
'll'UU; load in e,l\.!h HP,lCt' at thl.' timi..' of total peak load (4 p.m.). 
FiH. J,ll pl\\t~; lu.ld"vl.'r~'u~; .. ti\lli..', sho\dng pc..·ak loadinp, time. The analysis 

l~. ha'jl.'d 'Hl titl..' rt11h\\dn!~ cundith;l\s: 

1 Tin' 1~1.lml.ll "lI';I) is l'uhli"I\t'~l in huo}, form: "lIandhook of Ail' Conditioning 
!t\".{I.'n Ill·si~:n.n N~{;l'I\\\' Hill Hook L~\llllJl\\ny, NI.'\" Yor!.., IV71. 
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ROOM NO. 

212 &: 20a 

315 &: 311 

412 &: 4{l8 

218 &: 222 

325 &: 321 

422 &: 418 

228 8< 232 

331 &: 335 

428 Be 432 

238 Be 242 

341 &: 345 

438 Be 442 

248 &: 252 

351 &: 355 

448 &: 452 

540 &: 543 

300 

LIBRARY 

148 

-
PEAK LOAD 
TIME 

$PM 

5f'M 

5 PM 

8 AM 

8 AM 

8 AM 

8 AM 

8 AM 

8 AM 

8 AM 

8 AM 

8 AM 

3 PM 

3 PM 

3 PM 

8 AM 

5 PM 

5 PM 

5 PM 

-
AREA 
(Sq.,FT.l 

1,7:;1) 

i.750 

1,7St! 

1,7::0 

1,750 

1,750 

1,750 

1,750 

1.750 

1,750 

l,no 

1.750 

1,750 

1,750 

1,750 

1,360 

3,572 

3,960 

2,860 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.V.lOO13 

.. - - - iII!I .. --- .. -
PEAK COOLING REQUIREMENTS 

VOLUME NUMBER OF UGHTS SENSIBLE HEAT LATENT HEAT OVTOOOR AIR TOTAL HEAT 
(CU.FT.) PEOPLE (VJATTS) BTUIHR. BTUjHR. HEAT BTUjHR. BTUJHR. 

31.5:00', EO 5.292 153.397 20;193 47.260 220.850 

31.500 80 5,292 153,337 20.193 41,260 220,S5t) 

31,50!) 80 5.292 153.397 20,193 47,260 220,850 

31,500 80 5.292 143,079 20.193 47,260 210.532 

31,500 80 5,292 143.079 20,193 47,260 210,532 

31,500 80 5,292 143,079 20,193 47,260 210.532 

31,500 80 5,292 167,876 20.193 47,260 235.329 

31,500 80 5,292 167,876 20,193 47,260 235.329 

31,500 80 5.292 167,876 20,193 47,260 235.329 

31,500 80 5,292 148.884 20,193 47.260 216.337 

31,500 80 5.292 148,884 20.193 47.260 216.337 

31.500 80 5,292 148,884 20,193 47,260 216,337 

31,500 80 5,292 152.998 20,193 47,260 220,451 

31,500 80 5,292 152.998 20,193 47.260 220,451 

31,500 80 5.292 152,998 20.193 47.260 220.451 

30.600 80 4.080 125.010 20,193 47.260 192,463 

62,510 160 10,716 168.658 40,386 94,517 303,561 

89,100 70 7.920 141.913 17.670 41,351 200.934 

55.055 180 8.580 239,728 45,434 106,332 391,494 

SUPREME COURT BUILDING-NEW YORK COUNTY 

PEAK COOLING LOAD 
ENGINEERING STUDIES AND RECOMMENDATIONS 

-
AIR QUANTITIES 

TOTAt. TOTAL 
CFM FRESH AtR 

14,360 2.400 

14,360 2.400 

14.360 2.400 

13,400 2,400 

13,400 2.400 

13,400 2.400 

15,700 2.400 

15,700 2,400 

15,700 2,400 

13,920 2,400 

13,920 2,400 

13,920 2,400 

14,280 2,400 

14,280 2.400 

14.280 2.400 

11,700 2,400 

7.230 2,400 

6.640 1.050 

10,700 2.700 

TABLE . 

25 

\0 
........ 



.. - - -
ROOM NO. PEAK LOAD 

TIME 
AREA VOLUME 
(SQ. FT.) (CU.Fi.) 

130 3 PM 2,860 55,055 

119 CENTRE 1.216 16,416 

119 5 PM 1.216 16,380 

116 1,260 16,380 

158 LARGE 1,260 17,010 

158 SMALL 3 PM 368 4.968 

160 800 10.800 

451 & 452 5 PM 1.680 30,240 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
ttl CENTRE ST. NEW YORK N.Y.100t3 

... - - - .. - - .. -
PEAK COOLING REQUIREMENTS 

NUMBER OF LIGHTS SENSIBLE HEAT LATENT HEAT OUTDOOR AIR TOTAL HEAT 
PEOPLE (WATTS) BTU/HR, BTU/HR, HEAT BTU/HR. BTU/HR. 

180 8,580 238,924 45,434 106,332 390,690 

16 7,296 103,706 3.786 6,208 113,700 

16 7,560 94,353 3,786 6,208 104.347 

40 3,780 81,284 10,096 23,729 115.009 

12 7.560 92.895 3.029 7,088 103,012 

3 2.208 34,281 758 1.773 36,812 

8 4,800 73.190 2.020 4,726 79,936 

80 10,080 119,329 20.193 47.260 186.782 

SUPREME COURT BUILDING-NEW YORK COUNTY 
PEAK COOLING LOAD 

ENGINEERING STUDIES AND RECOMMENDATIONS 

-
AIR QUANTITIES 

TOTAL TOTAl.. 
CFM FRESH AIR 

10,700 2,700 

13,580 1.050 

10,020 345 

6,000 1,200 

. 

TABLE 

25 CONT'O. 
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- - - -~ - - - - - - - .. .. .. 
ROOM NO_ COOLING REQUIREMENT AT PEAK LOAD 4 PM SUNTJME (5 PM DAYLIGHT SAVINGS) 

AREA VOLUME h'UMBER OF LlGf-lTS SENSIBLE f-lEAT lATENT HEAT OUTDOOR AIR TOTAL HEAT 
lSO.FT.) (CU.FT.l PEOPLE lWATTS) BTUJHR. BTU:HR. HEAT BTUJHR. BTUJ'liR. 

212 &- 2C8 1.7~'C! 31,,5!lO £1) 5,292 144,534 20,193 41,260 211.987 

315 &: 311 1,751) 31,500 SO 5,292 144,534 20,193 41,260 211.987 

412 & 401 1.75!] 31;tS'G1l 80 5,292 144,534 20,193 47.260 211.987 

218 &: 222 1,750 31.S!>!) SO 5,292 134,323 20,193 41.260 201.1'16 

325 & 32l 1.750 31,500 eo 5,292 134,323 20,193 47,260 20';776 

422 & 418 t.7S!) 31.500 80 5.292 134,323 20.193 47/260 201,776 

228 & 232 1,750 31,500 80 5,292 146,678 20.193 47,260 214.131 

331 & 335 1,750 31.500 80 5.29:2 146.678 20,193 47,260 214,131 

428 & 432 1,750 31.500 BO 5,292 146.678 20,193 47,260 214,131 

228 & 242 1,750 31,500 80 5,292 131,316 20,193 47,'260 198.769 

341 & 345 1,750 31,500 80 5,292 131,316 20,193 47,260 198.769 

438 & 442 1,750 31,500 80 5,292 131,316 20,193 47,260 198,769 

248 & 252 1,750 31,500 80 5,292 150,424 20,193 47,'260 217.877 

351 & 355 1,750 31,500 80 5,292 150,424 20,193 47,260 217.877 

448 & 452 1,750 31.500 80 5,292 150,424 20,193 47,260 217,877 

540 &. 543 1,360 30.600 80 4.080 87,667 20,193 47,260 155,120 

300 3.572 62,510 160 10,715 167,716 40,386 94,517 302,714 

LIBRARY 3,960 89,100 70 7,920 140,422 17.670 41,351 199,443 

148 2.860 55,055 180 8,580 227,841 45.434 106.332 379,607 

130 2,860 55,055 180 8,580 234,796 45,434 106,332 386,562 

\.0 
\.0 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE . 
AND RENOVATION PROGRAM PEAK COOLING LOAD: 4PM SUNTIME 
111 CENTRE ST. NEW YORK N.Y.100t3 (5PM DAYLIGHT SAVINGS TIME) 26 



- _: __ l __ - - ... - - - - .. 
ROOM NO. COOLING REQUIREMENT AT PEAK LOAD 4 PM SUNTIME (5 PM DAYLIGHT SAVINGS) 

AREA VOLUME NUMBER OF LIGHTS SENSIBLE HEAT LATENT HEAT OUTDOOR AIR TOTAL HEAT 
(SO.FT.) ICU.FT.) PEOPLE (WATTS) BTU/HR. BTU/HR. BTU/HR. BTU/HR. 

119 CENTRE 1,216 16,416 16 7,296 97,325 3,786 6,208 107,319 

119 1,216 16,380 16 7,560 89,885 3.786 6,208 99,879 

116 1,216 16,380 40 3,780 76,816 10,096 23,729 110,541 

158 LARGE 1,260 17,010 12 7,560 91,791 3,029 7,088 101,908 

158 SMALL 368 4,968 3 2,203 33,905 758 1,773 36,436 

160 800 10,800 8 4,800 72,215 2,020 4,726 78,961 

451 & 452 1,680 30,240 80 10,080 118,655 20,193 47,260 186,108 

TONS OF REFRIGERATION 714 
PEAK LOAD 

BTU/HR. 8,566,958 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABL.E 

AND RENOVATION PROGRAM PEAK COOLING LOAD: 4PM SUNTIME 
111 CENTRE ST. NEW YORK N.Y.tOO1:l (5PM DAYLIGHT SAVINGS TIME) 26 CONT'D. 
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EOUlPl'$~E!'n 

CODUNG TO~·.ER 
4T"'O f!ECU!RED; 

REFRIGERATION 
.M-ACHi~JE 
(TWO REQUIRED) 

FAN COlt UNITS 
IZl REOUIRED} 

CHIl.l.ED WATER 
PUMP 
(TWO REQUIRED) 

CDrJDENSER "·.'ATER 
PUMP 
('T'w"JD REQUIRED) 

UIANUFACTURERf 
r.mDEL i'JUMBER 

MA;:;tLEV 2e:na 

CARRIER 16J8036 

OVERAll DIMENSIONS 
LENGTH WiDTH Hl:JGHTH 

7'-lC'~" 16'-7S'S" 9',11313" 

16',11 7fS" 6',3" 10" .. 1~~U 

TO BE DETERMINED AFTER DESIGN AND DRAWINGS FIRMED. 

TO BE DETERMINED AFTER DESiGN AND DRAWINGS FIRMED. 

TO BE DETERMINED AFTER DESIGN AND DRAWINGS FIRMED. 

SHIPPING 
WEIGHT 
RBS.} 

7340 

20,000 

OPERATING 
WEIGHT 
(LBS.) 

12,5S0 

25,530 

REMARKS 

1. AbsbE$tos Fill 
2. Tw;:)-Spcoo Fan 
:3 Stefl l-D~der .. nd Hondra.1 
4_ E)(te'''a~ Oil F!I l.ine 
S. \r\brtit.o'1 flsofat~on 
5 Centrol Vahies 

Addit;ona114'·2" Required 
To l.ength for Sel'\ll<:ing 

1. Various S,zes and Models 
Required 

2. ForWllrd Curved. Doublo­
Width,Doubl&-ln!oT 
CentrIfugal Fans 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 
AND RENOVATION PROGRAM LIST OF MAJOR AIR·CONDITIONING EQUIPMENT 
ltf CENTRE ST. NEW YORK N.Y.l0013 ENGINEERING STUDIES AND RECOMIV1ENDATJONS 27 
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Condition Dry Uulb 
Temporature* 

Wet Bulb 
Temperature 

90 Relative Dew 
Humidity Point 

Grains Moisture 
Per Lb. [h.')' Air 

Outdoor 

Room 

40% 

* All telnperatures shown in degrees Farenhcit. 

67 

57.5 

99 

71 

The refrigeration machine ano cooling to\'lcrs \'Iere sclectcc.l on the basis 

of load analysis. Load \'las dividcc.l between two small machines, ratllcr 

than using one large unit, to provide a reserve if one unit fails 

or neec.ls servicing. For these reasons, two chillec.l-water pumps ano two 

condenser-'oJater pumps were selecteJ. Table 29 lists primo rC'1uireJ 

equipment. PUIilPS have not been specified because their selection I"ould 

depend on a detailed piping analysis, I"hich is beyond the scope of this 

report. \~hon a piping plan has been laid out, appropriate p1'oss\.Iro 

heads can be determined ano pUlilpS selecteo. Requirco flows are indica­

ted in Fig. 47. 

ELECTRICAL 

POWER 

The existing electrical switchboard has 4,OOO-nmps. capacity. The 

distribution panel has 15 spare breakers with a total capacity of 

l,600-amps. 
The proposed 720 tons of refrigeration, ano an additional 200 kw 

required for improved lighting, I"ould result in the followIng electrical 

sloJi tchboard capacity: 

Air Conditioning 

Fans J Pumps, ~Iotors 

Lighting and Outlets 

Spat'c Capacity 

TOTAL 

1,000 amps 

200 amps 

1,000 amps 

2,800 amps 

4,UOO umps 
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LIGHTING 

Thir. propo!lal is limited to w~ncral lighting updating requirements 

and to the approximate electrical costs estimated for installation. 

A comproilCllsivc lighting study should be made for precise de" 

partmcntal rcqui r(.!mcnt~. Somc updating of lightins~ probably will 

take place prior to implementing proposals suggested under this 

renovation pronram. 

203 

Propo!;od nuI'I fluorosccnt lighting in courtrQI)ms and jury rooms 

I'Iill be serviced by rewiring existinn panels and spare circuit breakers 

located in t:lectrical Clolicts on each floor. 

VERTICAL TRANSPORTATION 

ELEVATORS 

No Pl'oposl'd chango:>. 

PLUMBING AND DRAINAGE 

WATIm 

ORINI(INO WATER 

No propo!lcd chnngc.'s. 

WASTE RI:MOVAL 

'1'\1'0 additional toilets arc the only clumS1cs proposed for the plumhing 

mld lh .. linnHc l;l·~;t('·Il\. One toilet would be installed on the ground floor 

at till.' \~t'!1t L'nd of the nel'<' jury assemhly rooms for usc by mule jurors. 

Tht' sn~onJ. \\\}uhl ill,} locatcu on the firs t floor in Room 119C, nOli assigneu 

to fcr.lah· cl<.H'''s in th(' County Clerk Auministrator I s Office. 

MISCELt.ANEOUS 
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STEAM 

W= 6156 Ib./hr. 

- ,. -

CONDENSER WATER 

1047 gpm 
TIN= 850 F. 
TOUT= 950 F. 

PIN: 13 psig sat. vapor 
POUT= 0 psig sat. liquid 

GENERATOR 

ABSORBER 

- - - - - -

CAPACITY 
CONTR~-1 ________ _ 

::E:6 Ib./hr. ~ i I I I I 
PIN= 13 pslg sat. vapor 
POUR= 0 pslg sat. liquid I I . 

I 
GENERATOR 

IABsolBER 
I' , 

CHillED WATER I 
~--l-I-l--oHJI----

522 gpm 

- - -

CONDENSER WATER 

1047 gpm 
TIN= 850F. 
TOUT= 950F. 

EXCHANGER~_ ~ EXCHANGER~. ~ 

CHILLED WATER 

522 gpm 
TIN= 600F. 
TOUT= «oF. HEAT . ~~ I ~ I ~:;';,.!·::OF_ HEAT • ~.J.I l-=r JI 

L:::_----L ____ --LJ C_----L ___ --L. 
ABSORPTION i: :: ABSORPTION 

MACHINE NO. 1 f 1 i: MACHINE NO. 2 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM. 
111 CENTRE ST. NEW YORK N.Y.I0013 
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ELECTRICAL 
PANEL 

SUPREME COURT BUILDING-NEW YORK COUNTY 

COOLING SYSTEM AND EQUIPMENT 

FIGURE 

45 
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COUHTROOM 

II ····r " 1 

~?'­

~ ---

~r 
d 

....,..,..--;." .. -~,;);'".,."'.,~);.:."'l:'I':"=~ 

(f. 1 
I 

I I 

I I 
I 

I I 
I 

~ I CHIT OUT I 

I !'~-' eo ING 4 1 COILS 
• IN ' ,,' ,,"b ~. - IN 

L~J' 
I • 

~ .... ..J 
CH1L.l,"'O CHIL.L."'O 
WAtt::1l WATli:1l 

FAN 
UNIT 

I neTURN FRESH 
AIR AIR 
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COURTROOM 

"'GURE 

46 
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19 gpm 23 !-

7th Floor 

6th Floor 

I 
6th Floor 

4th Floor Mou. 

I 
4th Floor 

3rd Floor Mon. I 
3rd Floor I 
~nt.J Floor Mon. 

2nd FlOOr 

1st Floor Mon. I 
1st Floor I 
Ground Floor Mozz. 

Ground f'loor ~.~ ", 
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I NW 'Nfl:' ~,-~ Ii; 

CHIL.Ll':D WATt:n nOOS'I'tlR PUMPS 
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C:ONocNstn 

(tuU (: 0 AU!ltlfU1flON CHII.,U:O AliS-ORI>TION 
WATUt MACHINE t WATER MACHINE ~ 
PUMP t PUMP :t 
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BLOWER DRIVE 

EQUIPMENT QUANTITY MANUFACTURER/ WHEEL tFH MANUFACTURER/ H.P. MIN./MAX. COMMENTS 
MODEL NUMBER SIZE MODEL NUMBER RPM 

Supply Fan Massachusetts 33 12,000 Westinghou~e 5 180/360 
2AB Blower Company 

Supply Fan Massachusetts 33 12,000 Wes t i nghouse 5 180/360 2SC Blower Company 

Supply Fan Massachusetts 33 12,uOO Westinghouse 5 ]80/360 2CD Blm-ler Company 

Supply Fan Massachusetts 33 12,000 Wes t j nghouse 5 180/360 Supply For 20E Blower Company Rooms 238 & 242 

Supply Fan Massachusetts 33 12,000 Westinghouse 5 180/360 2EF 

Supply Massachusetts 33" 12,000 Westinghouse 5 180/360 Inoperative 3AB Blowe r Company 

Supply Massachusetts 33" 12,000 Westinghouse 5 180/360 Inoperative 3BC Blower Company 

Supply Massachusetts 3311 12,000 Westinghouse 5 . {80/360 I nopera t1 'Ie 3eD Blower Company 

Supply Massachusetts 33ft 12,000 Westinghouse 5 180/360 Inoperative 30E Blower Company 
f',;) 
0 
co 

i 

COURTHOUSE REORGANIZATCON SUPREME COURT BUILDING-NEW YORK COUNTY I 
TABLE i 

AND RENOVATION PROGRAM FAN SCHEDULE 
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- ------
BLOi.'ER 

EQU'PMENT QUANTITY l-'.ANUFACTURER/ WHEEL 
MODEL HUMBER 

Supply Massachusetts 33H 

3Ef S 1 eYller Company 

Supply Massachusetts 3311 

qAS Blower Company 

Supply Massachusetts 33" 
qat Blower Company 

Supply Massachusetts 33" 
!:-CD B10'der Company 

Supply Massachusetts 33tt 

qOE Blower Company 

Supply Massachusetts 3311 

4EF Blower Company 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
10 CENTRE ST. NEW YORK N.Y.l0013 

~---

.. _----

DRIVE 

CFM MANUFACTURER/ H.P~ HJN./HAX. 
MODEL NUMBER RPM 

12,000 Westin9house 5 lBO/36O 

12,000 Westinghouse 5 180/360 

12,000 Westinghouse 5 180/360 

12,000 Westinghouse 5 180/360 

12,000 Westinghouse 5 180/360 

12,000 Westinghouse 5 180/360 

SUPREME COURT BUILDING-NEW YORK COUNTY 
FAN SCHEDULE 

ENG~NEERING STUDIES AND RECOMMENDATIONS 
~ 

COMMENTS 

Inoperat,ve 

Inoperative 

Inoperative 

I nopera t i ve 

lnoperatlve 

Inoperative 

TABLE 

28cONT'O. 

-

-

N 
o 
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BLOWER 

EQUIPMENT QUANTITY MANUFACTURER/ SIZE 
MODEL NUMBER 

Exhaus t - 70R 1 Massachusetts 54H 
Bla. ... er Company 

Exhaust - 7TD Massachusetts 1511 

Blo· .... er Company 

Exhaust - 7DR2 Massachusetts 48" 
Blower Company 

Exhaust - 7E2 Massachusetts 48" 
Blower Company 

Exhaust - 7TE Massachusetts 12u 

Blower Company 

Exhaust - 7E1 Massachusetts 4811 
• 

Blower Company 

Exhaust - 7F M3ssachusetts 48" 
Blower Company 

Exhaust - 7TF Massachusetts 2411 
Blower Company 

COURTHOUSE REORGANIZATION 
AND RENOVATION PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l0013 

------
DRIVE 

CFM MANUFACTURER/ HP 
MODEL NUMBER 

20,000 Westinghouse 10 

Westinghouse 

15,000 Westinghouse 7.5 

15,000 Westinghouse 7.5 

Westinghouse 1/2 

15,000 Westinghouse 7.5 

15,000 Westinghouse 7.5 

Westinghouse 2.5 

SUPREME COURT BUILDING-NEW YORK COUNTY 
FAN SCHEDULE 

ENGINEERING STUDIES AND RECOMMENDATIONS 

MIN./MAX. 
RPM 

105/210 

700 

118/235 

118/235 

850 

118/235 

118/235 

460 

TABLE 

28cONT'O. 

-

N 
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SlOYER DRIVE 

EQ.U r PHE~tT QUA.tiTlTf foI.A.'iUfACTURERI SIZE eAi HAtWFACTURERI H.P. tUN./HAX. tmuiENTS 
HODEL NUMBER MODEL NUMBER. RPM 

Exhaust Massachusetts 42" 13,000 Westinghouse 5 135/270 
7AFE Bletl'ler Corr:pany 

Supply Massachusetts 48" 16,000 Westinghouse 7.5 125/250 
7AFS B i a."'Ier Co~pany 

Ex.;aust- Massachusetts 24" Westinghouse 2.5 460 5th, 6th, 
Toilet Bletder Company Ground to 
7TA 4th Mezzan t ne' 

Exhaust- Massachusetts 4811 15,000 Westinghouse 7.5 J 18/235 
Courtroom Blower Company 
7A 

Exhaust- Massachusetts 48" 15,000 Westinghouse 7.5 118/235 
7B2 B 1 O\"/er Company 

Exhaust- Mas$achusetts 12" Westinghouse 1/2 850 
7TB B 1 o\.-/er Company 

Exhaust- Massachusetts 4811 15,000 Westinghouse 7.5 118/235 
7Bl Blower Company 

Exhaust- Massachusetts 48" 15,000 Westinghouse 7.5 118/235 
7CR2 

Exhaust- Massachusetts 5411 Westinghouse 10 105/210 library 539 & 
7CRI Blower Company 542, Courtroom 

228,331,428 
Exhaust- Massachusetts IS" Westinghouse 700 Ground Floor 
7TC Blower Company Toilets N 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 

AND RENOVATION PROGRAM FAN SCHEDULE 
111 CENTRE ST. NEW YORK N.Y.l0013 ENGINEERING STUDIES AND RECOMMENDATIONS 28 CONT'D. 
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- ------ ------ -

BLOWER DRIVE 

EQUiPMENT QUANTITY - MANUFACTURER/ WHEEL CFM MANUFACTURER/ H.P. MIN./MAX. AMPS COMMENTS MODEL NUMBER SIZE MODEL NUMBER RPM 

Supply- Massachusetts 48" 30,500 Westinghouse 20 140/280 Supply-GlOO, Civil De- Blower Company G108, GI09. fense & record vau 1 t, Room 109 B119, B 139, B-1 116,181 

Exhaust- 1 Massachusett.s 42" 32,000 Westinghouse 20 140/280 Exhaust-l 16, Civil De- Blower Company 118, G 1 00, fense & GI03, GlO8, Room 109 record vault, B-2 B 113, B 139 

Exhaust- Massachusetts 33u J7,000 Westinghouse 10 180/360 Exhaust-GI17, Ground Blower Company 131, 130 Floor & 
Room 117 
B-4 

Supply- Massachusetts 54/1 42,800 Westinghouse 25 125/250 Supply-GI29, Ground Blower Company 139, 130, G 117 Floor 
Room 117 
B-3 

N 

N 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 
AND RENOVATION PRqGRAM FAN SCHEDULE 
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- ------ ------ -
St~t.:EP ~RfVE 

E~:'; i::~·~E?! Qn.;F~.r1T"f r·!~':;Fh:TU;RE~! ~~EEl C;:'l.~ "'~·m;:'ACnH\ERI H.P. ~J"~_/MAX. A.~PS CC~ME~TS 
l'_''''~C'tl -. f;;J.,JR.::'P 
..- """"-~ ..... ~''''''' -.... ~ SUE !-'tCEt m!~SER R"'i 

Exnaust- 1 fC.assachusetts 36" 21,250 Westinghouse 10 330 
B~i1er 61Q"'der Co::?any 
Roo~ £.. 
Room 139 
B-5 

SuppIy- I Massachusetts 54" 46.100 Westinghouse 10 
Civil Oe- Blower Co:::pany AC 
fense £.. 
Roc:n J40 
8-6 

Exhaust- 1 Massachusetts 36" 22,000 Westinghouse 10 165/330 41 Being Repaired 
County Blower Company 
Clerk·s 
Office £.. 
Toi lets 
B-7 

Supply- Massachusetts Westinghouse 20 Removed From 
B-8 Blower Company Building 
Out Of 
Service 

Exhaust- 1 Massachusetts 24/1 7,100 Westinghouse 3 207/414 13/9 
Pump Room Blower Company 
& 2 Toi lets 
8-9 

NOTE: All operational except B7 & 68 
N 

\N 
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- ------
PUMP 

EQUIPMENT QUANTITY MANUFACTURER/ DJA FLOW 
MODEL NUMBER 

Sump Pump 

Centra 1 Vacuum 2 

Chilled Drink- 2 Roth 
ing Water Model A259SF 

Steam Vacuum 3 

Oil Pumps 2 

Air Compres- 2 American 
sor Air Compressor 

COURTHOUSE REORGANIZATION 
AND RENOVATI.ON PROGRAM 
111 CENTRE ST. NEW YORK N.Y.l0013 

------
DRIVE 

HEAD MANUFACTURER/ H.P. V-A 
MODEL NUMBER 

Penberthy 1/3 115V 
60 
30 

Westinghouse 25 230V 
90A 

Marathon 3 208V 
Electric 60 

30 

General 10 230V 
Electric DC 

Marathon 2 208v 
Electric 60 

30 

25 208V 
60 
30 

SUPREME COURT BUILDING-NEW YORK COUNTY 

PUMP SCHEDULE 
ENGINEERING STUDIES AND RECOMMENDATIONS 

-
RPM COMMENTS 

Plug in -
rare 1 y used, 
just standby 

1750 Used only in-
termittenly, 
since judges' 
rooms have 
rugs (3 timesl 
month) 

1750 Turbine type 
pumps 

1750 

3475 

TABLE 

29 
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- ------ ------ -
?U~? CP.lVE 

EQllJ I Pz.rEliT Q')Jt.J'TJTY ~J\.m.iFACTURERI 
M;)5El NU~8ER 

CIA FLOW HEAD MANUFACTURERI 
HODEL UU~!)ER 

M.P. V-A RPM CO~~E~TS 

House Pu:r.ps 3 Q,uimby- 411 125 206 ft. Northwestern 10 240v Plans presently 
Screw Type GPM Hanufactur i n9 DC in works to 

replace with 
2 AC driven 
pumps 

Sump Pump 2 Weinman U.S~ Motors 208V 
33252-1 60 

30 

Sump Pump 1 Unlclosed 5 208V 1200 
Motors 60 

3a 

Sump Pump Northwestern 7.5 240v 1150 
Manufacturing DC 

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE 
AND RENOVATlON PROGRAM PUMP SCHEDULE 
111 CENTRE ST. NEW YORK N.Y.l0013 ENGINEERING STUDIES AND RECOMMENDATrONS 29cONT'D. 
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RENOVATION COST ESTIMATES 

FLOOR COI~STRUCT I all HVAC ELECTRICAL PLUMBING FURN ITURE 
' .:::-:z,,'-',,".: ,-". ~, '''.' ;~"",,,.-.,,,,",,,.~,,,,--,,,,,,, .. -'"""' ....... ~--#'"-.~.=, ...... ~-. -

uascment $ 111 ~ 820 $ -- $ $ -- $ --
Ground 34,340 50,000 7,600 14,000 14,850 
1 s t 65,815 76,000 33,220 43,350 
1st Hczzanlne 11,350 

2nd 38,6110 122,000 33,600 
2nd t-\czzf1nine 8,160 
3rd 43,935 130,000 33,600 
3rd Nczzaninc 9,120 6,5 l10 1,500 
J1th 711,5115 145,000 33,600 1,250 14,200 
II til 11czzun i no 7,/190 6,000 
5th 117,30~ 29,000 8,320 42,650 

6th 35,000 4,000 2,500 
7th 4,060 
~._n:;;':'''-I. ' .. ",. ;.-".,,' ~"' .. ~,,"'~' V",-'''' __ '' -"_~",_~ ___ " __ ~ _____ ~-,,,,,,_ 

Runovu t i (,)11 $ 3U7,580 $556,000 $164,960 $15,250 $116,550 
OV(.~ rhOild I 

Profl t. Con-
tinoencics $ 1'/11,'110 $ -- $ 74,230 $ 6,865 $ 52,450 

~~:_",,_,~;-'t;<. ", . .--"-,",,.--~, " 

Tot,1l $ 561,990 $556,00 $239,190 $22, 115 $169,000 

counnlousr; nrOlH3ANIZATION 
AND RENOVATION rHOGHAr.\ 
tl1 CENTra: $", Ntw YORI{ N.Y.l001:J 

SUPREME COURT OUILDING-NI:W YORI( COUNTY 

IlENOVATION COST ESTIMATES 
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TOTAL 

$ 14,820 
120,790 
218,365 

4,350 
194,240 

8,160 

207,535 
17, 160 

268,595 
13,490 

127,275 
41,500 
4,060 

$1,240,3 /10 

$ 307,955 

$1,548,295 

TABl.t 

31 
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SECURITY STUDIES AND RECOMMENDATIONS 

Primary occupants of the State Supreme Court J3uilding at 60 Centre 

Street are the Ci viI Term of the New York County Supreme Cou'rt and 

218 

the New York County Clerk.s Office.** Supreme Court building security 

is related closely to the unique design of the structure: six 

intense light , ... ells, a central rotunda, radial and circumferential 

passages and numerous stairwells. Were criminal matters concentra~ 

ted in this building; maintaining adequate sec::uri ty ''Iould be a 

literal nightmare. Investigations by Courthouse Reorganhation and 

Renovation Program (CRRP) staff including interviews with judges, 

court personnel i and security officers, indi cate that security for 

overall building structure poses more of a problem J by far, than 

does maintaining security during courtroom proceedi,np.s. Among un~ 

resolved security problems, accordinp; to those intervieHed, is keepin~ 

the building free of loiterers I thieves and vagrants, and improving 

privacy and safety in the judges I chambers. 

A predominant security problem is posed by a not\1ork of private 

judges' stai~ ... ells in each corner of the building and connecting 

corridors \.,hich give easy access to all floors. Chambers spnces on 

the fifth and sixth floors arc particularly easy to reach this way from 

behind reception desks on the east radials. With free access to the 

stain'lells, access to chambers cannot be fully controlled, despite 

having the reception stations and locking doors to the law library. 

To deny use of stair\1Clls to unauthorized persons) the corridors 

could be locked at all 46 doors to public spaces (including one door 

recommended to be constructed). Judges and designated staff then would 

* For more det!\i1ed infor11lation on Courthouse Security I Sec Appendix n. 
** Supreme Court Criminnl Term security is discussed in nn accoMpnnying 

analysis of security in the Criminal Courts Building where this Tem 
is located. 
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'be given keys to use and safeguard. But it is unlikely that the 
method could succeed for long because of the exce$sive number of doors 
and keys. Alternatively, doors could be installed on the 12, stair­
well entrancos on chambers floors (five ruld six). The new doors 
could be provided with conventional locks and keys or with one of 
the several types of ~ard-controlled) electrically-operated lock 
systoms. Either approach would probably be more effective than locking 
all public doors. Given the number of changes in assignment of judges t 

however, a card-controlled system, incorporating identification card 
features, would be more likely to operate effectively. 

Under the prevailing s~curity practice of assigning only one 
senior court officor per part security problems have developed. Judges 
in individual calendar parts may be hearing more than one jury trial 
at the sante time. In such instances, a sonior COl.'.l't officer may have 
to leave his courtroom unattended in rospons.e to a call from a jury 
deliberating a Case o.lrcndy heard. When a hearing is crowded -- ono 
recent exnmple involved an injunction sought against a union -- the 
total force of 5S senior court officers conceivably could lack the 
depth to provide crO\~d control in the involved part without leaving 
othors unattended. Were medical emergencies to occur simultaneously 

I . 

in t\'I'O Or mOre of the 33 parts, the sccuri ty stttff might be hard-
pressed to respond while continuing to maintain security operations 
in nll other parts. 

Tho "spoke-and-r:ingll building plan \dth its' narro\" mezzanines could 
encumber emergency evacuation, a problem compounded by the absc.ncc 
of n centrally .. controlled communicntions system linking all parts. 
nvacuation procedure at this time calls tor senior court officers to 
move through the buUdinr. personally advising occupants to leave j 
neither fire drills nor evacuation drills nrc held, nor has an evacu­

ation 1>1nn boen drafted. 
An cmcrr.ency evncuation p1nn for the Supreme Court Building shOUld 

be prepared by the court officer staff. The plnn should describe­
procedureS for rapid, safe movement of 0.11 occupants. assign safe 



I 

I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

I 

220 

exi t routes from each space J establish emergency communications pro­

cedures, and spec~fy duties for all court officers including- supervising 

personnel movement -- safeguarding court and clerical records, secur­

ing spaces and facilities, nnd escorting jurors and witneses. as 

necessary. Cooperatio'n from Fire Department and D~partmcnt of Public 

Works personnel would be helpful in devising an effective plan. The 

plan should be exercised periodically J perhaps in a 5emi~annual drill, 

to train court personnel in its operation nnd to familiarize staff 

with their responsibilities during such an emergency. 



j \. J 




