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SUMMARY OF MAJOR RECOCMMENDATIONS AND FINDINGS

RECOMMENDATIONS

Consolidate on the ground floor jury qualification, assembly and
impancling facilities, prescntly located on the first and fourth
floors, to provide private access exclusively for jurors,

Consolidate clerical functions, including law-and-equity and
docket sections, on the ground floor.

Relocate to the city archives or to other city-owned buildings
inactive court records and records not related directly to court
operations,

Relocate functions unreclated to court operations, including notary,
passport and licensing units, to space outside the court building
to free space for court expansion.

Move to lower floors Special Term parts, in particular those
handling wotions involving little time for each case, but large
numbers of attorneys and clients; locate at or near the entrance
level to reduce traffic load on elevators, primarily during peak
traffic hours,

Reorganize on the first floor (public entrance level) major clerical
functions, including the County Clexk's Office and clerical offices
of Special Term parts, to retain on that level most of the public
not participating in or observing trials or hearings,

Relocate part of the county clerk's operation to the adjoining State

Office Building, after its proposed renovation for court use,

Relocate law assistant's offices on highest floors, in proximity to
the law library and judges' chambers, and court reporters' offices
in similar spaces on lower floors.

Provide in vacated spaces on the ground, first and fourth floors,
after relocating existing functions, several additional courtrooms
and ancillary facilities. Construct two additional courtrooms

and several special referces' hearings rooms and offices in fourth-
floor spaces vacated by moving jury facilities to the ground floor,

Inerease the number of judges' chambers by using vacated spaces on
the fifth and sixth floors, by reducing the number of three-room
suites and by constructing new chambers, if nccessary, on setbacks
above fourth-floor courtrooms.
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FINDINGS

No major structural changes are required to this official historical
monument to meet court needs over the next 30 years.

Supreme Court Civil Term caseload is projected to decrease by 34.5%
by year 2000, taking into account the anticipated increase in
Civil Court monetary jurisdiction from §10,000 to $20,000 (by 1975),
and the transfer of approximately 40% of Supreme Court Civil Term
cases to the Civil Court,

A 11.6% increase in matrimonial caseload is projected from 1970-
2000 (assuming the Supreme Court continues to exercise jurisdiction
over such cases).

An increase is projected in Supreme Court Civil Term personnel,
excluding the County Clerk's function, from 423 to 435, or 2.8%
over the next 30 years. It is expected that County Clerk's per-
sonnel will increase from 110 to 141, a rise of 28.2% over the
same period.

Net useable floor space in the Supreme Court Building -- 268,338
sq. ft. -- should remain unchanged.

Thirty-five court parts are projected by year 2000, an increase
of three.

Total net area required by year 2000 is 229,363 sq. ft. which
could be accommodated within the existing building with a net area
of 268,338 sq. ft.

Space standards for each additional Supreme Court Civil Term part
include a 1,000-1,200-sq.-ft courtroom (for a six-man jury),875-
1,375 sq. ft. adjoining ancillary facilities (nearly the same as
courtroom area) and 1,595-1,904 sq. ft., of related supporting
facilities (about onc-and-a-half times courtroom area)., Total
recommended space requirement for each additional part is 3,486~
4,479 sq. ft. (about three-and-a-half times courtroom area).

Each cxisting courtroom with ancillary and supporting facilities,
including common and shared facilities, occupies 8,386 sq. ft. net,
With a projected increase in number of parts within the existing
structurce from 32 to 35, this figure would decline to 7,667 sq., ft.
net.

Estimated renovation cost for the Supreme Court Building is
$1,548,295 (January, 1972, prices).



SUPREME COURT, CIVIL TERM

The Civil Term of the Supreme Court in New York County is invested,
under the New York State Constitution, with unlimited general juris-
diction over all causes of action arising in law and equity. With
the Civil Court of New York County having jurisdiction over cases
up to $10,000, the Civil Term of the Supreme Court restricts the
cases it handles to those in which the amount sought to be recovered
is in excess of $10,000, 1In view of the speed with which the Civil
Court is disposing of its caseload, and of the assignment of several
Civil Court judges to handle civil cases in the Supreme Court, it
is likely that the monetary jurisdiction of the Civil Court will be
increased to $20,000 or $25,000 in the near future., Such a juris-
dictional change would relieve the Supreme Court of some of its ex-
tensive civil caseload that has been delaying disposition of many
cases inordinately, The Supreme Court also maintains jurisdiction
over all marital matters in connection with separation, annulment,
divorce and dissolution,

Caseload of the Civil Term of the Supreme Court, as reported
in the Judicial Conference Annual Reports, increased 19%, from 7,943
cases in 1966 to 9,450 cases in 1970. Little relationship existed
between the total New York County population, which declined over the
same five-year period, and Supreme Court civil caseload. A stronger
correlation was established, however, between recent inflationary
trends and cases filed.

The Civil Term of the Supreme Court can be divided into 19
functional units:

1, Office of the Administrative Judge
2, Office of the General Clexk

3, Jury Clerk's Office

4. Impartial Medical Pancl Office



5. Conciliation Bureau

6, Family Counselling Unit

7. Law Library

8, Law Department

9, Special Referees and the Special Assignment Clerk's Office
10, Interpreters

11. Law Stenographers

12, Court Reporters

13. Senior Court Officers

14, Confidential Clerk's Office
15, Calendar Clerk's Office

16. Current Part Structure
17. Special Term Parts II and III
18, Special Term Part XII
19. Special Term Parts V-X

SUPREME COURT BUILDING

The Supreme Court Building was completed for occupancy in 1927, The
building has a fireproofed steel frame, resting on piles, with exterior
finished in granite, and interiors of brick and plaster, Travertine
walls and floors characterize the main entrance vestibule and lobby,
The rotunda has marble floors and walls with free-standing marble
columns supporting a domed, frescoed ceiling., Public corridors and
lobbies on floors other tlian the main entrance have terrazzo floors

and marble wainscots., Courtrooms have wood wainscots with painted
plaster walls and ceilings and cork tile floors, Offices are finished
with painted plaster walls and ceilings,

The building plan is hexagonal. From a central rotunda and ser-
vice core corridors radiate, like the spokes of a wheel, to a peri-
phery area containing, for the most part, two-story-high courtrooms
and single~story ancillary facilities. Between the central rotunda/
service core and the periphery hexagonal arca are six light courts,




separated by the radiating corridors, and rising the full height of
the building from sub-basement to roof. Each light court is approxi-
mately 2,000 sq. ft. in area. Above the central rotunda, within the
central service core, from the fourth floor mezzanine to the roof
level, is another central circular light court about 60 ft, in dia-
meter,

An earlier survey of this building1 revealed that gross building
area is 517,000 sq, ft, and that net useable area is 201,000 sq. ft.,
or only 39% of gross arca. The same survey estimated that the Civil
Term of the Suprome Court was occupying 165,000 sq. ft., with 32
courtrooms and 38 judges' chambers, and that the County Clerk's Office
was occupying 35,000 sq. ft, on the lower floors. The American
Legion and Family Counselling Office occupied approximately 1,500 sq. ft.
of useable space, according the the survey,

Most mechanical and electrical equipment dates from building
construction, The heating system is a low-pressure, two-pipe, vacuum-
return steam system; stcam normally is purchased frow the Consolidated
Edison Company, However, the building has four well-maintained boilers,
each rated at 350 boiler horsepower, and in good working condition.
When Consolidated Edison is unable to supply adequate steam during a
power shortage (approximately 80 days a year), the boilers are acti-
vated, Steam gencrated by two of the four boilers is adequate to meet
the building's heating requirements.

The ventilating system, installed to ventilate courtrooms, toilets
and basement spaces, is operating in large part on direct current. Ex-
haust blowers for ventilating courtrooms are used sparingly and at
reduced speed to conserve DC power, which is inadequate to accommodate
all blowers operating simultaneously at full speed. Some blowers have
been converted to alternating current drive to conserve DC power.

1

Smith, Smith, Haines, Lundberg & Wachler, "New York County; New
Supreme Court Building, The Supreme Court of the State of New York",
Ha}' 28, 1965, P 24,




Ths Supreme Court Building is not air-conditioned. Judges' cham-
bers are cooled in summer bywindow units, and an ever-increasing number
of these units has resulted in a power shortage during summer months,
Plans are being completed to install a 100-ton central chilled-water

system with an electrically-driven centrifugal compressor and fan coil

to air-condition the County Clerk's spaces on the ground and first floors,

Two small cooling towers would be located in the southeast light court,

The building, serviced originally with direct current, was parti-
ally converted to alternating current in 1956, AC drives are being
installed in place of DC equipment. The existing 4,000-amp AC service,
with 15 sparc breakers and a total capacity of 1,600 amps, will be
inadequate to meet expanded power requirements over the next 30 years.
Proposed air-conditioning services would require morec power than the
capacity of the spare breakers, An additional 4,000-amp service with
a new switchboard located near the existing board is recommended.

The Manhattan Civil Defense Emergency Center and the Mayor's
Emergency Control Board operate emergency broadcasting and monitoring
equipment in the basement, using power from a 200-amp breaker on
the AC panel. A 120/208 volt, 60-cycle, three-phase generator can be
used to supply emergency power. A DC buzzer system used by jurors to
signal court clerks from jury deliberation rooms is also provided.

Lighting in the Supreme Court, primarily of the incandesent down-
light type, has deteriorated to the extent that fia:ures have been re-
moved to install high wattage exposed bulbs to increase the light
level, In actuality, this system produces annoying glare and "visual
adaption" problems. The courtrooms have antiquated, decorative in-
candescent light fixtures which do not contribute substantially to
courtroom lighting, predominantly through windows. On overcast days,
light level in most courtrooms is grossly inadequate for courtroom
tasks,

The building has eight public and two private elevators, one
book clevator, one freight elevator and one ash hoist, The book ele-
vator and the ash hoist, in poor operating condition and requiring
major overhaul, service only the ground and basement floors. The




judges' private elevators and the freight elevator service the entire
building above the ground floor, including the mezzanine levels. Three
of the eight passenger elevators service all major floors (including
the fourth floor mezzanine level) up to the sixth floor. The remaining
five passenger clevators service only the major floors from ground to
the fifth floor, with one of the five making stops at the fourth floor
mezzanine level,

Originally the building had 18 manually-operated, DC-powered pub-
lic elevators which, in 1968, were reduced to nine (eight public and one
freight) and converted into automatic AC elevators, Each public pas-
senger elevator has 3,000-1bs, capacity and operates at 350 fpm while
the two private elevators, still manually-driven and DC-powered, have
1,500-1bs, capacity, The ash hoist is used daily to transport garbage
from the basement to the ground floor,

A central, DC-driven vacuum cleaning system consists of two 25-
hp vacuum pumps and a network of piping linking the judges' chambers
on the fifth and sixth floors,

The house water system is a downfeed distribution system drawing
on two 11,000-gal,~capacity house tanks. A natural convective cir-
culating system supplies hot water from two thermostatically-controlled,
stean~heated, hot-water heaters. Chilled drinking water is supplied
from a central system consisting of two 10-ton water chillers, each
with a water-cooled condenser, and a cooling tower located in the base-
ment, Filtered drinking water is supplicd from a 200-gal. storage
tank. Supplementing this central system is a small number of self-con-
tained water coolers tied into the water line located in spaces not
serviced by the central system,

Waste is removed Ly four AC-controlled cjectors operated by
compressed air, Five sump pumps are either DC-or AC-driven. One of
the larger AC-driven pumps is connected to the emergency generator
circuit to protect the building from flooding during power black-
outs or loss of electrical power,




EXISTING SPACE USE

A summary of existing space use in the Supreme Court Building is
illustrated in the diagrammatic building section, Dwg.N6.14, and in the
existing space use plans included with this report,

The Supreme Court Building has a basement, ground floor and seven
upper floors, with a mezzanine floor between every two main floors from
ground to the fourth floor (a total of five mezzanine floors). No direct
external access is provided to the basement containing building equip-
ment and services and civil-defensc functions. The ground floor to the
first-floor mezzanine accommodate the County Clerk's Offices and re-
cords, the Calendar Clerk'é Office, Special Term Part I (Litigated
Motions) and the calendaring courtrooms. The second floor to the
fourth-floor mezzanine are allocated to courtrooms with ancillary
and supporting facilities, The fifth aud the sixth floors are oc-
cupied by judges' chambers and supporting offices, The seventh floor
houses the administrative judge's chambers and the Office of the Gen-
eral Clerk of the Supreme Court,

Structurally, the peripheral areca on each floor consists of six
distinct arcas, designated here as north, northeast, southeast, south,
southwest and northwest., Corridors radiating from the central service
core and rotunda are similarly designated. Spaces on the points of
the hexagonal building between the six major areas, are referred to as

"eornexr spaces.,'




FLOOR-BY-FLOOR SPACE USE

BASEMENT

The basement, having no direct external access, can be reached only
by one of four staircases from the ground-floor central core. All
elevators, excluding the book lift and the ash hoist, terminate on
the ground floor. The Manhattan Civil Defense Emergency Center occu-
pies three of the six basement arcas, (north, northwest and south-
west), using two arcas for supplies and storage and one for a sel-
dom-used classroom. While these spaces are not suitable for offices,
they could be used for records or general storage, if permitted in
spaces not designated for civil-defense purposes. The northeast and
goutheast areas contain fuel tanks and boilers; the area on the south
is a county clerk's storage space. The north and northwest radiating
corridors arc used for an electrician's shop and a custodian's store,
The southwest arcas on lower floors are larger and different in shape
from the other areas, The four corner spaces betwzen the other five
areas presently are used as fan rooms and access stairs, Basement
spaces are well maintained,

GROUND FLOOR

The ground floor, with direct external access from Baxter Street, is
not being utilized efficiently, most of the spaces being occupied

by records functions that have little or no relationship to court
operations, The entire north area and more than half of the north-
west area are taken up with business records, which are under the
county clerk's responsibility, but unrelated to the court, The docket
section of the County Clerk's Offige now occupies space in the north-
west aren, but is closcly related to the law-and-equity section lo-
cated in the south area on this floor. The County Clerk's Office
occupies both the south and the large southwest areas. The south
area also contains the county clerk's notarial, passpoxt, census,
veteran and peddler's license sections, all unrelated to court




operations. The entire southwest areca is the record and micro-
filming space of the County Clerk's Office.

The northeast area contains the Baxter Street entrance, the court
officers' locker room, the custodian's office, the chief court officer's
private office, toilets and a rcom used for storing garbage pails.

The Baxter Street entrance is several feet higher than the central core
area, and a flight of steps in the radiating corridor bridges the two
levels, The Baxter Street entrance normally is used as the service en-
trance. The southeast area is the upper part of the boiler room on

the basement floor.

With the exception of the corridor radiating to the Baxter Street
entrance, all radiating corridors on this floor are used for records
and general storage -~ four for the County Clerk's Office and one
for the custodian., The circular space in the central core below the
rotunda is being used as well for storing the county clerk's marriage
license records and custodian's supplies.

The ground floor is easily accessible from all upper floors; all
elevators terminate at and all stairs lead to this floor.

GROUND-FLOOR MEZZANINE

The two major spaces on the ground-floor mezzanine are accessible directly
from the first floor, the main public entrance from Centre Street into
the building. A flight of stairs bridges the distance of scveral feet
between the two levels. Access to the corner rooms between major
areas is by énclosed staircase from either the ground or first floor.
The mezzanine level in thc'southwest wing above the county clerk's
record and microfilming space is accessible by the two corner stair-
cases, one on cach side of the space. The space is also used for re-
cords storage.

The two major spaces are used as courtrooms for Special Term Part I
(Litigated Motions) in the north area and Trial Texrm Part I (Calendaring)
in the southeast arca, Each courtroom contains 3,200 sq. ft. Small




roons (260 to 375 sq. ft.) are provided at both ends of each court-
room. In the Special Term Part, thesc rooms are used as robing,
clerk's lockers and storerooms. One room being uscd by the county
clerk's counsel. In the calendaring courtroom, onc of the rooms
(Room 145) is occupied by the MHedical Report Office. The remaining
spaces are used as vobing, clerk's, lunch and female court officers’
rooms. Access to these rooms is from either the courtrooms or
corner stairs,

FIRST FLOOR

The first floor =-- the main public entrance level ~- presently houses
part of the County Clerk's Office, part of the Calendar Clerk's Office,
the Clerk's Office of Special Term Part I, the County Clerk's Jury
Qualifying Office, and spaces occupied by programmers of the New York
City Judicial Data Processing Center.

The entrance to the Supreme Court Building is impressive. A
high flipht of granite steps wraps around the entire southwest portion
of the building to lead a visitor to the columned portico entrance.
The grandeur of the architecturce continues from the portico through a
high=ceiling lobby, down a sloping passage way to an impressive rotunda
at the eentor of the circular building core. From the single-story
space around its perimeter, used as circulation and waiting space, the
rotunda soars to the fourth floor, resting on free-standing marble
columns of circular and rectangular shape.

The north and southeast arcas contain the upper levels of the
two large courtrooms on the pround-floor mezzanine, as well as the
upper levels of the small rooms around the courtrooms. The high
ceilings in these small rooms create poorly propoxtioned, shaft-like
spaces,  The northwest area adjoining the main entrance contains the
Clerk's Office of Special Term Part I, as well as an unused courtroom.
General public aeccess to this area is through the central rotunda and
sadiating corridor, The northeast area is occupicd by county clerk
jury clerks amd by data-processing prosrammers. The south area contains
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the County Clerk's and the Calendar Clerk's Offices. Both the north-
east and the south areas are accessible through the rotunda and the
radiating corridors. A small circulation corridor along each of
these areas provides access to various departments, as does a corner
staircase at either end of the six major areas on each floor.

Small rooms surrounding the entrance lobby are allocated to the
press. A public telephone room and an information booth are located
to one side of the lobby. With reductiocn in the number of elevators
from 18 to 13, new floors were constructed in the vacated shafts on
each floor. Those on this floor are used by the custodian's office.

The original design of the 16 elevators -- in four banks, each
with four elevators, and symmetrically planned around the periphery
of the central core or rotunda -- is extremely inefficient. After
reducing to eight the number of public elevators, only two adjoining
banks are being used. Even with this arrangement, passengers fre-
quently run to '"catch" the elevator located in the 'wrong' bank, the

elevator doors invariably closing before the person reaches it,

FIRST-FLOOR MEZZANINE

The first-floor mezzanine houses the remaining parts of the County
Clexrk's Office , the Calendar's Clerk's Office and Clerk's Office of
Special Term Part I, With major areas on the ground floor two stories
high, the only spaces available are in the four corner areas between
major spaces, The room between the northeast and south areas is used
as the office of the chief clerk of the Calendar Clerk's Office. From
this office, access to the Calendar Clerk's Office on the first floor
is by an adjoining enclosed staircase. The room between the northeast
and the southeast arca is occupicd by the county clerk's administrator.
He is located some distance away from the County Clerk's Office on the
first floor. The two rooms in the corner space between the north and
northeast areas previously were used as the county clerk's bindery,
which has since been relocated to the seventh floor of the llall of Re-
cords (Surrogate's Court Building), 31 Chambers Street. One of the
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rooms presently is used as a lunch room for the county clerk's

staff, The room between the north and northwest areas is occupied

by the chief clerk of Special Term Part I Clerks' Office on the first
floor, accessible by the enclosed staircase adjoining the Chief Clerk's
Office, Lach of the four spaces on the mezzanine floor has a private
toilet,

TYPICAL COURTROOM FLOORS

The original design of the building must have been influenced to a
large extent by the concept of a symmetrical layout of courtrooms

on upper floors, There are three main floors of two-story courtrooms
-« second, third and fourth -- with ancillary facilities located in
the corner spaces and between courtrooms at both the main and the
mezzanine levels,

With the exception of the southwest area, which varies in space
use, the five remaining major areas are planned in the same manner:
cach has two 1,750-sq, ft, courtrooms, symmetrically placed on
each side of the radiating corridor. Public, attorneys and liti-
gants can move from the corridor into courtrooms to either side, The
third side of this lobby, which, in fact, is an enclosed cxtension
of the corridor, contains a large onc-story room of 330 sq., ft. and
a separate staircase for access to the mezzanine floors. The room is

330 sq, ft. in arca. The rooms arc used primarily by law assistants
and court reporters, but are not assigned on any systematic or func-
tional basis,

Lach corner arca botween courtrooms on the major floors contains
an enclosed access staircase and two rooms of similar shape, each with
aoseparate toilet and two entrances, one off a stair landing permitting
i judge to enter the room from his chambers upstairs, and the other from
the robing yoom into the courtroom.

The contral eore on major floors consists of eight public ele-
vators amd ene freipght clevator, four peripheral enclosed fire stair- |
cases and offices created in preoviously-used elevator shafts, occupied
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by law aésistants (third and fourth floors) and by a custodian (second
floor),

On the mezzanine floors, available spaces are the corner rooms
above the judges' robing rooms, accessible by the corner stairs, and
those above the court reporters' and law assistants' rooms at the end
of the radiating corridors, accessible by a private staircase at each
location, The corner rooms are accessible directly from the stair

landing and generally have been assigned as jury deliberation rooms,

.court reporters' rooms and examination rooms, Spaces between court-

rooms are used by court reporters and law assistants,

The central core on the second-and third-floor mezzanines has
low ceiling height -- 4 ft, 9 in, and 5 ft. 9 in., respectively. These
spaces presently are vacant or are used for general storage. Radia-
ting corridors at these levels have similar ceiling heights and are
used as pipe-and-duct spaces for mechanical, electrical and plumbing
systems. On the fourth-floor mezzanine, ceiling height is normal
(more than nine feet) and the circular area surrounding the central
light court is subdivided into small offices to accommodate court
reporters,

In general, light level in courtrooms on most days is sub-standard,
Incandescent lights are grossly inadequate to supplement daylight from
windows in side walls. Many courtrooms have an average light level
below 15 ft,-candles, Because courtrooms are not air-conditioned and
mechanical ventilation is inadequate during the summer months, windows
are opened, creating excessively high background noise from the heavy
outside traffic. Air-conditioning obviously would minimize such
problems. Finally, this old building on the whole is drab, and a new
coat of paint in suitable colors would greatly improve its appearance.




13

VARIATIONS ON TYPICAL COURTROOM FLOORS

Variations on typical courtroom floors occur in the southwest area of
the building, On the second floor, the entrance lobby and main passage-
way into the rotunda area on the first floor extend up to the second-
floor mezzanine, Cénscquently, very little useable space is available
on the second floor and the second-floor mezzanine. Available spaces
on the second floor, accessible through a long corridor, house toilets.
Corner spaces at the ends of this southwest area are used for robing
rooms and storage. On the second-floor mezzanine, spaces on the level
above the toilets arc not easily accessible and are used by the Ameri-
can Legion and by the elevator operators as a rest room. Corner spaces
at this level are used as jury deliberation rooms, court reporter's
rooms and general storage and rest rooms.

On the third floor, the southwest wing, accessible from the cen-
tral core by a radiating corridor, contains the Special Term Part XII
(Matrimonial) courtroom, with a robing room at one end and the office
of the chief lav assistant at the other. This courtroom (3,525 sq. ft.)
is considerably larger than typical courtrooms on three typical
courtroom floors, The clerk's office in Part XII is located in one
of the courtroom spaces adjoining the Special Term courtroom in the
northwest area. The chief clerk of this Special Term occupies the
space normally assigned as a robing room, Other minor variations
on the third floor include spaces for court interpreters between court-
rooms in the south area and a prisoner holding facility between court-
rooms in the north area, By removing narcotics cases from the Supreme
Court and placing them under jurisdiction of a specially created nar-
cotics court, the holding faeility will no longer be required. Very
little sccurity attends transfer of occasional detained defendants to
and from this holding facility, and eliminating it would provide an
additional office for a court-related function,

Presently, one courtroom (Room 321) in the north arca of this

floor is uscd for Special Term Part IT in handling ex parte motions. The
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adjoining courtroom space (Room 315) in the northwest wing has been
assigned as the clerk's office, and the corner space adjoining this
office is occupied by the chief clerk of this Special Term.

The two-story height of the Special Term Part XII courtroom
limits available space on the third-floor mezzanine level. Adjoining
the upper level of the courtroom on the north side are special re-
feree's hearing rooms and offices., On the south side are located
a jury deliberation room and offices housing confidential accounts
related to incompetency hearings, Other deviations from typical space
use are corner spaces between the north and northwest areas which are
used for naturalization records and statistics. The remaining corner
spaces and rooms between courtrooms are used as jury deliberation rooms,
court reporters' offices and examination rooms.

Both the south and southwest areas of the fourth floor depart
from typical space use. The south wing, while similar in size and
general layout to other typical courtroom areas, is used for jury
assembly. The room normally located between courtrooms has been
eliminated to connect the tw large spaces by a one-story space used
as jury assembly room control., The jury clerk occupies an adjoining
office on one side of the jury assembly room (similar to a judge's
robing room). The southwest area, adjoining the jury assembly room,
accommodates three jury impancling rooms and the Conciliation Burcau.
The radiating corridor to this area is sub-divided to provide three
small rooms for the Family Counselling Unit and an additional room
for the Conciliation Bureau, Consequently, the width of this corridor
is smaller than the other corridors on this floor,

From the office of the Conciliation Bureau, entry is possible to
a roof space above the columned portico. This space, in addition to
housing two small fan rooms, is used for storing library books that can
not be accommodated in the law library. The roof over this space
leaks and some books have been water-damaged.
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The two-story-high jury impaneling rooms and part of the Con-
ciliation Burcau limits the space available in the southeast area
on the fourth-floor mezzanine. The space has been combined with
corridor space to provide offices for law stenographers. The cir-
cular space adjoining the central light court has been sub-divided
into a series of small rooms (65 sq.ft, each) for court feporters.
Spaces at the four corners are used as jury deliberation rooms and
for a fomale juror's lounge., The spaces between courtrooms are
used as court reporters' offices, locker rooms and a toilet.

FIFTH AND SIXTH FLOORS

The fifth and sixth floors contain judges' chambers, law library and
two Special Torm courtrooms (Parts V and VI). The width of the peri-
meter building arca has been reduced substantially to accommodate two
rows of private rooms with a private access corridor. The corner
staircases protrude into the light courts, which are much larger here
than on lower levels, Judges' chambers are either two.or three-room
suites.  In two-room suites, a judpe is located in one room, the law
secretary and confidential clerks in the other. In three-room suites,
the law secretary and the confidential c¢lerk may each have a room,

or they may be placed in one room, leaving the third room as a private

libeary/conference room, Judges' chambers are assigned according to
seniority, the more senior judges occupying the larger three-room
suites. ‘

The two-story-hiph law library is located in the southwest grea,
on these two flooxs, The library has a small balcony which presently
is used incffectively as stack and general storage space. Duc to the
shortage of library spaces, the corridor from the central core to the
libyary proper on the fifth floor is filled with book shelves and
libroary books; many hundreds of books are stored in a very poor loca-

tion above the entrance portico, as described previously. The librarian
occupies an office to the south of the main library on the fifth floor.
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The two two-story Special Term courtrooms located in the north-
east area of the fifth floor only recently have been renovated. The
space between these two courtrooms is occupied by court officers,

A room on the other side of each courtroom on both floors is assigned
as a special referee's hearing room’'(a total of five, the fifth being
between the courtrooms on the sixth floor).

On the sixth floor, the circular space in the central core has
been sub-divided and converted into two groups of L-.shaped judges'
chambers., Only two corridors radiate from the central core to the
northeast and southwest areas of the fifth and sixth floors,

SEVENTH FLOOR

The only space available on the seventh floor -- on the southwest

-~ is accessible by both judges! private elevators and by two corner

staircases, one at each end. This space is occupied by the admini-

strative judge and by the general clerk of the Supreme Court,
Ventilation system fan rooms are located at each of the six

corners. Two elevator machine rooms are located in the central core
on this floor,
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EXISTING AREA ANALYSIS BY FLOOR

Floor

Basement
Ground
Ground Mezzanine
First

1 Mezzanine
Second

2 Mezzanine
Third

3 Mezzanine
Fourth

i Mezzanine
Fifth

Sixth

Seventh

Total Net Area

Total Gross Area

Net Area % Total % Tatal

(sq.ft.) Net Gross
43,308 16.13 8.30
37,683 14,00 7.20
18,676 7.00 3.60
14,646 5.50 2,80
b, 106 1.50 0.80
24,276 9.00 4.60
6,984 2,60 1.30
28,676 10.70 5.40
8,066 3.00 1.50
29,030 10,80 5.40
8,065 3.00 1.50
22,383 8.30 4,20
16,575 6.20 3.10
7,284 2,30 1.20
268,338 100,00 48.60

522,778
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SPACE LOCATION  NO.PER  TOTAL NO,  NET AREA

TOTAL % OF
BY FLOOR  FLOOR OF SPACES (sq.ft.) NET AREA  TOTAL NET

Courtroom 5 2 2,278

4 8 13,440

3 9 17,012

2 10 16,800

] 3 6,930 56,460 26,75
Robing Room 4 8 3,466

3 9 Ly, 066

2 10 b, Lok

1 3 30 1,056 12,992 6.15
Jury Deliberation
Room LN 7 2,996

3M 7 3,038

2M 7 3,058

GM ! 22 300 9,392 b, 45
Examination Room 3M 2 504

3 | 3 252 756 .36
Prisoner
Holding Space 3 ] ] 252 252 A2
Hearing Room
(Special Referees) 6 3 1,245

5 2 720

3M 1 6 420 2,385 1.13
Special Referee's Room - - - - - -
Special Referee's Office 3M | ] 1,166 1,166 .55
Judge's Chambers 7 1 - 455

6 19 13,334

5 17 37 10,813 25,602 12,13
Law Library 5,6 ] ] 7,303 7,303 3.46
Law Assistant's Office 2 to 6 14 14 4,816 4,816 2,28
Law Stenographer's ,
Office hM ! l 2,828 2,828 1.34
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
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SPACE LOCATION  NO,PER  TOTAL NO. NET AREA  TOTAL 2 OF
BY FLOOR  FLOOR OF SPACES (sq.ft.) NET AREA  TOTAL NET
Jury Assembly Space LM 1 ]
Jury Impaneling
Space 4 3 8,118 8,118 3.85
Jury Clerk's Office b, 4M ! 6
Calendar Clerk's -
Office 1, 1M | ] 3,518
Hedical Report
Office 1 ) | 630
Special Term Part |
Office 141N ] ] 4,388
Special Term Part ||
Offlce 3,34 ] i 3,216
Speclal Term Part V u
& VI Office 5 ] 1 b2
Special Term Part X1
Office 3 ] ] 2,070
General Clerk's
0ffice 7 1 l 2,369 6,633 7.88
County Clerk's 0ffice
Executive 0ffices G5, 1, IM ] 3 3,322
Jury Division | 1 ] 3,620
Court Related Spaces G 1 | 5,687
Records Storage G,GHM } 2 21,589
Non-Related Areas B,G 1 2 15,770 49,928 23.66
Concillation Bureau i 1 2,158
COURTHOUSE REOF’%GANIZAT!VON SUPREME COURT BUILDING~NEW YORK COUNTY TABLE
AND  RENOVATION = PROGRAM
111 CENTRE 5T, NOW YORK N.Y.10013 EXISTING AREA ANALYSIS BY FUNCTION 2 cONT'D,




35

SPACE LOCATION  NO.PER  TOTAL NO. NET AREA  TOTAL % OF
BY FLOOR  FLOOR OF SPACES  (sq.ft.) NET AREA  TOTAL NET
(sq.ft.)

Family Counseling

Office h 3 540

Court Reporter's

Office 2 to 4M 4o 6,194 ‘

Senior Court

Officer's Unit 1,5 2 3,011

Interpreter's Office 3 | 252

Nurse's Office 2 ] 252

Female Staff Room - - - - 12,508 5.88
211,038

Press Room ] 3 3 1,440

Public Toilet 9 2,636

Telephone 1 1 140 L,216

Custodian's Space

Mechanical Area

Civil Defense Space

American Legion Post

Police

incompetancy Account's

Office 53,084
268,338

}

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
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SPACE USE PROBLEMS AND CONSIDERATIONS

Detailed operational and facility analysis of the Suprcme Court

Building by the program staff has revecaled several space use problems:

FRAGMENTATION OF RELATED FUNCTIONS AND SPACES

The absence of a coordinated system for evaluating space needs and
for assigning space is a problem common not only to the Supreme Court
Building, but also to all other court buildings studied in the Foley
Square court complex. This deficiensy, in fact, may have rele-

vance for most court buildings threoughout the U.S.

Even casual investigation in the Supreme Court Building reveals
the problem: the Calendar Clerk's Office is separate from the general
office of the calendar clerk; the county clerk administrator's and
counsel's offices are removed from each other and from the County
Clerk's Office; and court reporters and law assistants are widely
scattered throughout the building.

Relocating functions and spaces may improve cxisting operations
and, at the same time, provide adequate space to accommodate existing
needs. However, it is equally important for space management to pro-
vide for futurc expansion with minimum renovation and at least cost
and disruption to courts. A typical solution for dispersed operations
could be to locate related functions contiguously, permitting spatial
expansion laterally and vertically into similar spaces with minimum
renovation. Mixing vastly different functions and spaces tends to

limit such flexibility, and may require high-cost structural changes.,

INEFFICIENT USE OF EXISTING SPACES

At a time when most large cities are cxperienceing severe financial
crises, the allocation and uge of existing spaces =- and morc impor-
tantly, new spaces -- should be carcfully re-evaluated to ensure that
spaces arc no larger than neceded, are as flexible as possible in de-

sign and construction, arc designed for multiple-use purposes when
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functions are not performed simultaneously, and conform to a real-
istically and practically determined ratio of ancillary facilities
to major courthouse components,

An example of grossly inefficient space use in many U.S. court-
houses is the poor design of jury assembly arcas. In almost all
jurisdictions, this space invariably has been evaluited and planned
for the single function of jury assembly., A cursory analysis re-
veals that about 70% of jury assembly space is used only a few hours
on the morning that persons are called to serve jury duty. In large
metropolitan courts, the jury assembly space typically is as large as
5,000 to 10,000 sq. ft. Construction cost for an area this size to
accommodate several hundred jurors for several hours each week ranges
from $250,000 to $500,000. A more sensitive planning approach could
allocate 70% of a large jury assembly space to multiple use for ecasy
conversion to uses other than jury assembly. By applying this basic
concept to overall facility programming and planning, optimum space
use can be achieved.

The assumption that every courtroom in a courthouse requires a
jury deliberation room is mistaken. Depending on the court's case
assignment system and the kinds of cases it handles, the ratio of
ancillary facilities to major courthouse components can vary consid-
erably. The design concept and structural system selected for the
building also may influence this ratio, For example, adopting the
""eourtroom unit concept,' in which each courtroom would have a stan-
dard number and kind of ancillary spaces, self-determines the ratio
of courtroom to ancillary spaces. On the other hand, clustering an-
cillary spaces which several courtrooms would share might produce a
more realistic ratio. Only a remote probability exists that jury
deliberation and conference rooms and other ancillary facilities
would be used simultaneously. For civil court facilities, the ratio
of jury deliberation rooms to trial courtrooms established by the
Courthouse Reorganization and Renovation Program is approximately
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1:2, while that of conference rooms to trial courtrooms may vary be-
tween 1:2 and 1:1, depending on the type of case assignment and dis-
position system, For criminal court facilities, ratios can be slight-
ly higher,

In the Supreme Court Building, space is used inefficiently to
accommodate functions and records not related to court operations,
For example, business records, marriage licenses, péddler's licenses
and other non-court records, presently occupy a major part of the
ground floor., Fragmentation of the custodian's storage area has re-
stricted better utilization of primo space on several floors of the
building. Inactive or seldom-requested records should be relocated,
microfilmed or destroyed so that the vacated space can be used more
efficiently for much-nceded court expansion. Another function that
should be housed elsewhere is that of the programmers of the Judicial
Data Processing Center. It is hoped that their offices, now widely
scattered,; could be consolidated and housed in the renovated 346
Broadway building by March, 1972,

DESIGN AMD STRUCTURAL CONSTRAINTS

The rigidity of Supreme Court Building design limits, to a large ex-

tent, changing existing space use for greater flexibility. For example,

the major areas on typical courtroom floors between the second floor
and fourth-floor mezzanine are designed structurally as two-story
courtrooms and ancillary spaces. It is essential that as many of
these spaces as possible be retained as courtrooms., To utilize these
spaces for other court functions requiring single-story space would
be to grossly under-utilize courtroom spaces., In fact, two-story
spaces presently used as clerk's offices should be more fully utilized
as courtrooms by rclocating the office to a single-story space, pre-
ferably on a lower floor morc easily accessible to the public, or on
a mezzanine level, constructed, if economically feasible, for more
g¢ffective space usc,
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Structural constraints placed upon courtrooms in the rigidly
planned hexagonal building plan limit the size and location of an-
cillary spaces between courtrooms and limit their range of alterna-
tive uses. Similarly, the rotunda, central core and six radiating

corridors lack flexibility or expansion potential,

LACK OF PROPER ADAPTATION BETWEEN SPACE AND EXISTING OPERATIONS

Analyses of operations and spaces housed in the Supreme Court Build-
ing shows that spaces have been assigned despite established functional
and spatial relationships. Beyond fragmenting similar spaces, hap-
hazard, piecemeal space planning, based primarily on spatial availa-
bility and random requests, has created inefficient movement of persons
and documents. An increased volume of inter-departmental and inter-
floor movement invariably places an additional traffic load on ele-
vators and staircases.

An example of this problem is the haphazard location of law
assistants', court reporters', examination and storage spaces between
courtrooms on typical courtroom floors. An analysis of functional re-
lationships reveals that the law assistants' relationship to the law li-
brary is "strongexr" than is the relationship of court reporters to
courtrooms. This occurs because court reporters in the Supreme Court
are not assigned to courtrooms, but to court parts which may be desig-
nated as different courtrooms every month. Consequently, a court re-
porter, regardless of location, has to move to a different courtroom
every month, generally located remote from the office.

Creating a court reporter's office adjoining a particular court-
room in which the reporter works permanently, or cven for a long period
of time, does not apply to the Supreme Court. It is more important
that law assistants be located in offices between courtrooms and in the
corner spaces on the fourth floor and on the third- and fourth-floor
mezzanines which arc in closer proximity to the law library on the
fifth floor than the same spaces on the lower floors, which then could
be used for court reporters' offices, witness examination, interview
and conference rooms.
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Other examples of inefficient space use include the poor spatial
relationships between the Special Referee's Office and its hearing
rooms, which are inadequatc to handle caseload, isolating the county
clerk administrator and counsel from the County Clerk's Office, and
separating jury qualification and jury assembly and impaneling spaccs.

Various court reporters' spaces suffer from uncordinated allocation.

PROVIDING PUBLIC ACCESSIBILITY TO DEPARTMENTS ON OR IN

CLOSE PROXIMITY TO THE MAIN PUBLIC ENTRANCE

While this condition to an extent has becen ameliorated by locating

the County Clerk's, Calendar Clerk's, jury qualifying clerk's and
several other clerk's offices of Special Term Parts on the ground
floor to first-floor mezzanine, the main jury assembly area still is
located in the south area on the fourth floor. Under the present

jury reporting procedure, more than 600 persons rcport for jury duty
every londay morning. After being assembled, about 400 are sent to
the Criminal Courts Building at 100 Centre Strcet, while the remainder
go to the Civil Court Building at 111 Centrc Street, and, on request,
to the Surrogate's Court at 31 Chambers Street. In other words, jury
clerk's offices and jury assembly facilities in the Supreme Court
Building exercisc central control and distribution of jurors, With
this volume of people entering the building every Monday, and with

a smaller volume on subsequent mornings, traffic load on public elecva-
tors during peak periods is unnecessarily high, Spaces for this type
of high public volume should be located at a public entrance level or
at a level contiguous to the entrance so jurors do not have to use the
clevators.

LACK OF ADEQUATE SECURITY PRECAUTIONS

While the need for sccurity precautions in the Supreme Court Building
is not so critical as in the Criminal Courts Building, certain ncces-
sary security precautions cam be implemented through space management,
without involving significant renovation costs, With the present
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building layout, judges moving between their chambers on the fifth

and sixth floors, and robing rooms and courtrooms on the second to
fourth floors, use either one of the six encloscd corner staircases

or one of the two private judges' elevators located at cach end of

the southwest arca adjoining the main portico entrance to the build-
ing. By walking up and down several flights of corner stairs, judges
are able to reach the robing room in relative privacy, However, stair
landings open into the courtroom, robing room and public circulation
corridor., In addition, while there are doors leading to the robing
room and the courtroom, no doors open to the public corridor and the
public has completely free access to the judges' private spaces behind
the courtrooms, as well as to chambers on the upper floors. It is im-
portant that judges, even those handling civil cases, enjoy a certain
degrec of security and privacy. Therefore, it is recommended that all
access to the corner staircases used by judges be equipped with a door
and lock.

Another security problem in the courthousc is the lack of a cen-
tral security office on the main entrance floor (first floor), so that
court officers can be deployed expeditiously to courtrooms or chambers,
when necessary. Under the plan to coordinate security manpower use in
the Foley Squarc court complex, a central security office in each court
building, with telcphone communication or a more sophisticated intercom
system, would cnable court officers to be depleyed effectively during
emecrgencies.,
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FUNCTIONAL AND SPATIAL ANALYSIS

Detailed analyses of court functions follow in two distinct sections:
overview and departnental analysis., The overview involves analysis
of a court system houscd in one or more buildings. Departmental
analysis concerns individual departments within the particular court
systeri, A detailed description of analysis methodology is contained
in Chapter II of the handbook, "Space llanagement and the Courts," to
be published by the U.S. Government Printing Office for distribution
by LEAA, and in llonograph No, 2 in the series, "Reorganization and
Renovation of Courthousces and Related Law IEnforcement Facilities,"
published in October, 1971, by the Courthouse Reorganization and
Renovation Program,

Overvicew analysis of the court system consists of:

Organization Chart

Major VWork Units, Functions and Facilities

HMajor Funetions and Facilites in Sequence of Case Flow
Sequence of Operations

Significance of Functional Relationships

Functional Relationships

Spatial Relationships

Departmental analyses follow a similar process, except that
certain steps are not applicable for some departments and therefore
are excluded, In general, the analysis of eacit department is repre-
sented by

Organization Chart
Functions and Facilities in Scquence of Case Flow

Scequence of Operations

Functional Relationships
The departments analyzed are:

Special Referces' Offices
Law Library
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Law Assistants' Offices

Law Stcnographers' Office

Jury Clerk's Office

Calendar Clerik's Office

Medical Report Office

Special Term Part I Office
Special Term Parts II § III Office
Spccial Term Parts V § VI Office
Special Term Parts XII Office
General Clerk's Office

County Clerk's Office
Conciliation Bureau

Court Reporters' Office

Senior Court Officers' Unit

43
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MAJOR WORK UNITS

BY DEPARTMENTS

SPECIAL TERM PART 1

SPECIAL TERM PART 11

SPECIAL TERM PARTS V & VI

SPECIAL TERM PART XII

CALENDAR CLERK'S OFFICE

JURY CLERK’S OFFICES

GENERAL CLERK'S OFFICE

COUNTY CLERK'S OFFICE

MEDICAL PANEL OFFICE

FAMILY COUNSELING UNIT

CONCILATION BUREAU

BY PEOPLE

JUDGE

FUNCTIONS

Process Llitigated Motions

Process Ex-Parte Motions

Process Condemnation Cases

Process Matrimonial Cases

Calendar and Update Cases

Jury Qualification, Selection,
Assembly and impaneling

Administrative and Clerical
Supervision

County-wilde Clerical and
Records Supesvision

Make Appointments for
Medical Examination

Inveitigate Case in
Adcption Cases

Affect Concitiztion In
Divorce Sults

Private Judicial

PEOPLE

Speclal Term Clerks,
Attorneys, tltigants
Public, Court Personnel

Speciat Term Cilerks,
Attorneys, Litigants,
Public, Court Personnel

Special Term Clerks,
Attorneys, Litigants,
Public, Court Personnel

Special Term Clerks,
Attorneys, Lltigants,
Public, Court Personnszi

Calendar Clerks, Attorneys,
Litigants; Public, Court
Personnel

Jury Clerks, Praspective
Jurors, Jurors, Attorneys

Clerks, Court Personnel;
Attorneys, Judges

Clerks, Court Personnel;
Public

Glerks, Litigants, Attorneys

Scocial Workers, Litigants,
Attorneys

Commissioners, Clerks,
Litigants, Attorneys

Judges, Secretaries;
Confidential Assistants;
Attorneys, Parties,
Court Personnel

SPACES

Special Term Part 1
Offlce

Special Term Part 11
Office

Speclal Term Part V

& Vi Office

Speclal Term Part Xii
Office

Calendar Cierk's Office

Jury Clerk’s Offices

General Clerk's Office

County Clerk's Office

Medical Panel Office

Family Counseling Offlce

Canglilation Bureau

Judge's Chambers

DOCUMENT/EQUIPMENT

motions paper, forms, index and
docket books, calendar sheets

motions paper, forms, index and
docket books, calendar sheets

motions paper, forms, index and
docket books, calendar sheets,
petitions, case flles, summonses,
court orders, fegal documents

motions paper, forms, Index and
docket books, calendar sheets,
petitions, case flles, summonses,
court orders, legal documents

calendar sheets, forms, notices

Jury lsts, Jury ballots, payroll
forms, jury certificates/batiot
rolls

case flies, calendar sheets,
forms, payroll, schedules,
administrative orders

administrative orders, docket
and Index books, summonses,
affidavits, forms, case files

forms, list of physiclans,
work sheets

forms, work sheets

forms, work sheets

legal documents, reference materials,
case files, veporis/secretariat suppilies
and equipment

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
117 CENTRE ST. NEW YORK N.¥.10013

SUPREME COURT BUILDING—NEW YORK COUNTY
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MAJOR WORK UNITS

LAY SECRETARY

SPECIAL REFEREE

LAW ASSISTANT

COURT REPORTER

COURT QFFICER

INTERPRETER

PUBLIC

8Y SPACES

COURTROOM

HEARING ROOM

ANCILLARY FACILITIES

JURY SPACES

FUNCTIONS

123zt Reszarch

Conduct Hearings

tegal Assistance

Record and Transcribe
Proceedings

Court Sgcurity and
Decorum

interpreting

Externat Participants

Conduct Trials and
Hearings, Process
Motions

Conduct Hearings,
Process Motlons

Jury Deliberation, Private
Conference, Judge's Robing,

and Other Ancillary Functions

Jury Assembly and
tmpaneling

PEOPLE

taver Secreiaries, Judge,
Secretary, Confidential
Assistant, Courd Personneal

Speciat Referee, Seoretaries,
Clerks, Attcrneys, Partles,
Court Personnet

Law Assistanis; Secretary,
Attorneys, Court Fersonneal,
Library Staff, Judges

Court Reperfer; Court
Personnef, Attorneys,
Litigants

Court Offices; Judges,
Clerks, Court Persgnne!

Interpreter, Judges, Clerks,
Court Persannel, Atiorneys,
Witnesses

Public, Attorneys,
Witnesses, Litigants, Press,
Prospective Jurors

Judge, Court Clerk, Court
Reporter, Jurors, Attorneys,
Witnesses, Litigants, Public
Press, Court Personnel

Judge or Referee, Court Clerk,

Court Reporter, Attorneys,
‘Witnesses, Litigants, Court
Personnel, Public, Press

Judges, -Court Reporters,
Jurors, Attorneys, Witnesses,
Litlgants

Jury Clerks, Jurors,
Attorneys, Judges

SPACES

- Judge's Thambers

Special Referea's Office
a2nd Hearing Room

Law Assistant's Office

Court Reporter’s Office,
Courtroom

Court Officer's Space,
Courtroom, Court Space

interpreter’s Office,
Caurtroom

External Spaces,
Court Space

Courtroom and Hearlng
Raoom

Hearlng Room

Anciliary Spaces:
Jury Dellberation Room
Robing Room
Conference Room, etc.

Jury Assembly and
impaneling Spaces

DOCUMENT/EQUIPMENT

iegal dozuments, reference matzrlals
case files, reportsfsecretarial
supplies and equipment

legal documents, reference materlals,
£ase files, reporisfsecretarial
supplies and eguipment

legal dotuments, reference materials,
case file, reporty

stenotapes, notebooks/stenographic
and recording equipment

legal documents, case fites,
Instruction sheets

notebooks

1zgal documents, case files/
evidence, exhibife

case f{lles, records, reports,
stenotapes, reference materlals,
evidence, exhiblis/visual ald
devices, sound record, stenographic
equipment, information retrievat,
videotape equipment*, jury ballst
rot:

case files, records, reports,
stenotapes, reference materlals,
evidence, exhibits/visual ald

devices, sound recordings,
stenographic equipment, Information
retrieval, videotape equipment*

case files, records, reports,
stenotapes/stenographic equipment

Jury bailots, reading materlalsy
bailot rolls, television set,
recreation egquipment, work booth
equipment*

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013
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MAJOR WORK UNITS

LAW LIBRARY

CONFERENCE/EXAMINATION ROOM

FUNCTIONS

Legal Research

Private and Public
Conference

PEQPLE SPACES DOCUMENT/EQUIPMENT
Librarlan, Law Assistants, Law Library statutes, fegal documents,

Judges, Attorneys

reference materiais/work
booths

Attorneys, Litlgants, Judges, Conference/Examination case flles, reports, records,

To

urt

feporters, Court Personnel Room stenotapes/stenographic equipment
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MAJOR FUNCTIONS AND FACILITIES IN SEQUENCE OF CASE FLOW

FUNCTIONS PEOPLE SPACES DOCUMENTS/EQUIPMENT TIME

ISSUE INDZX NUMBER County Clerk’s Staff, Cashiers; County Clerk’s Office affldavits, summons, Index number form S5 minutes
Attorneys, Llitigants

PREPARE CASE FILE County Clerk®s Staff County Clerk’s Office file Jacket with Index number 1 day

MICROFILM RECORDS County Clerk’s Staff County Clerk's Office case flle/cameras, microfilm equlpment 2 to 4 days

and storage units

QUALIFY JURORS Jury Clerk’s Staff; Judge, County Clerk’s Office summons, batiots/ballot roll 10 minutes to
Prospective Jurors ! hour
ISSUE FILES County Clerk’s Staff; Court County Clerk’s Office requisition, caseflle/copying equipment 10 minutes to

AND DOCUMENTS

PROCESS NOTE OF ISSUE

Personnel, Attorneys,
Litigants

Calendar Clerk's Staff; Cashler,
Attorneys, Litigants

Calendar Clerk’s Office

case ?lles, departmental records

¥z hour

5 to 10 minutes

CALENDAR CASES Calendar Clerk’s Staff, Calendar Clerk's Offlce case files, departmental records, calendar 10 minutes
Special Term Clerks' Staff; Press Special Term Clerks’ Offices’ sheets
ASSIGN CASES Judge; Calendar Clerk's Staff, Courtroom case files, work sheets, calendar sheets 2 minutes
Court Officer, Attorneys,
Litiganis, Press
TRIAL AND HEARING Judges, Special Referees, Court Clerks, Courtrooms case flles, testimonles, evidence, exhibits, Varies
Court Reporters, Senior Court legal documents
Officers, Jurors, Attorneys, Witnesses,
L.itigants, Interpreters, Press, Public
INDEPENDENT Social Workers, Psychologlsts, Clerks; Family Counsellng Office, case files, reports, forms Varles
COUNSELING Attorneys, Litigants, Refated Public Cencillation Sureau, -
o Medical Report Office
GIVE DECISIONS Judges, Speclal Referees, Jurors; Chambers. Judgement or court crder, case file Varles
Law Secretaries, Law Assistants, Cortrooms,
taw Stenographers ) Law Library
FILE JUDGEMENT County Clerk's Staff, Attorneys County Cilerk's Offlce judgement copies, docket books, Varles
minute books, warrants
ENFORCE JUDGEMENT Deputy Sherlffs, Attorneys, Litigants Sheriff's Office warrants Varles

ADMINISTRATION

Adminlstrative Judge, -
General Clerk's Staff

Administrative Judge’s Chambers,

General Clerk's Office

adminlstrative forms, records

All the time

8h
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FUNCTION

FUNCTION

DIVORCE CONCILIATION
INDEPENDENT COUNSELLING
MEDICAL PANEL ADMINISTRATION
CALENDOARING AND PROCESSING
PROCESSING LITIGATED MOTIONS
PROCESSING EXPARTE MOTIONS
PROCESSING CONDEMNATION CASES
PROCESSING MATRIMONIAL CASES
JURY CLERICAL

CLERICAL AND RECORDS
CLERICAL ADMINISTRATION
PRIVATE JUDICIAL

SPECIAL JUDICIAL

LEGAL ASSISTANCE

RECORD PROCEEDINGS

COURT SECURITY

LEGAL SECRETARIAL

INTERPRETING

EXTERNAL PARTICIPATION

TRIAL AND HEARING

ANCILLARY TO TRIAL AND HEARING
JURY ASSEMBLY AND IMPANELLING

LEGAL RESEARCH

DIVORCE CONCILIATION
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PROCESSING LITIGATED MOTIONS g e 3l 7 712 al7 s
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B e 7 4 benmtsad 'vaﬁ':-—’v
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.COURT SECURITY 2|2 2{2f2]2 5 |9 10}
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INTERPRETING 3 4 {2 ‘
EXTERNAL PARTICIPATION 4is slalsigly 7 513]3}3 o7 |9
. TRIAL AND HEARING 2i2/alaj2ia]a ol7]3]7;s 3|s5frteis
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JURY ASSEMBLY AND IMPANELLING 51109 b
LEGAL RESEARCH 2|37 3 lal o
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-=NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM
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PROCESS <
LITIGATED
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DIVORCE
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~gy, SPECIAL
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RECORD
PROCEEDINGS
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CLERICAL PARTICIPATION
& RECORDS
JURY
CLERICAL
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COUNSELLING INTERPRETING
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COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY FIGURE

AND RENOVATION PROGRAM |
l 111 CENTRE ST. NEW YORK N,¥,100(3 FUNCTIONAL RELATIONSHIPS 3




" —

llIIIIL

AESTRICTIVE

ADMINI.
STRATIVE

55

COURT

CLERK'S

-
-
-
-
-
-
-
-
-
-
-
-
.
-
-
.
-
-
-
-
-
-
-
-
-
.
.
.
-
-
-
-
.
-
-
-
-
-
-
-
-
-
-
-
-

i
I
ﬁl

o SPECiAL: RS

i i CPART "COUNTY . .
five v CLERK'S:

: Lomcs " OFFICE " OFFICE

-
-
.
.
.
-
-
.
.
-
N
-
M
-
-
N
.
.
-
-
N
-
-
-
-
.
-
-
-
.
-
.
-
.
.
-
.
-
.
.
-
.
.
-
.
.
.
-
.
.
. o«mmmm»mn——o-“.-»u.nu.-.-..—_.....‘.»....,,.[
M

: : .

.

.

N

.

.

M

-

’

L e N NN R AN RN RN NEE

~terscasrE s es e senn s

REPORTERS
FFICES

4 ROOMS

-‘Lotﬂq-m«tﬂwo‘bt& u-—-—-—-—---—aqqawr

% INTERPRETERS!
QFFICE i

aw :
ASS{STANTS | |
{ |OFFICES ' |

SLAW o
© SECRETARIES
'OFFICES

SPECIAL

S ANCILLARY . : ‘
: : ‘REFEREES

SEACES {OFFICES |

’ ‘ N

o ' UFAMILY
_CONCILIATION COUNSELING
BUREAU .

UNIT DFFICE‘

‘-&uuu»&.—».-u.»-.«-—‘)

ll!lll!llll.lll’\!"l‘lIOIOQIII'IIOIIllIOQOCIIIIlllll'lllllllIlll..||||'||||g.|.'|.|..."\.‘.'.'.|“...‘.'....|'|.Q|.'b

PUBLIC

R R R RN N P R R LN R N N e N N N R P N N N N N N Y LY ]

R N N NN NN EN)

.
: " OFFICE
:
L]

111 CENTRE $T. NEW YORK N.Y.10013

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY

AND RENOVATION PROGRAM

SPATIAL RELATIONSHIPS

FIGURE

4




DEPARTMENTAL ANALYSIS




56
SUPERVISING
SPECIAL
REFEREE
1
SPECIAL
REFEREES
4
CONFIDENTIAL CALENDAR LAW
ATTENDANTS CLERK STENOGRAPHER
2 1
COURT
REPORTERS
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY FIGURES
AND RENOVATION PROGRAM SPECIAL REFEREES’ OFFICES
ORGANIZATION CHART, FUNCTIONAL RELATIONSHIPS 5,6

111 CENTRE ST. NEW YORK N.Y.10013




CPERATIONS

PEOPLE

SPACE

DOCUMENTS/EQUIPMENT

TIME

Receive Lase from Judge

Case Goes to Calendar
Clerk (Referee)

Assign Date for Hearing

Request File from
Calendar Clerk

Recejves File

Send Notice of Hearing
to Attorneys

Calendar Clerk
(Special Referee)
Attorney

Calendar Clerk,
Typist

Calendar Clerk
Hessenger, Clerk

Referee; Clerk

Clerk

Referee Clerk's
Office

Referee Clerk'®s
Office

Referee Clerk’s
Office

Referee Clerk's
Office

Referee Clerk's
Office

feferee Clerk's
Office

order of reference,
county clerk file

post card, letters

calendar, index card

cierk's memorandum

case file

post card, letters

5 min.-1 hr.

5 min.-1 hr.

5 min.~1 hr.

5 min.~1 hr.

Varies

Varies

Ls

Conduct Hearing Referee; Court Hearing Room case file 1 hr.-}'wk.
Reporter, Attorneys Referee's O0ffice
Witnesses
Prepare Report Within Referee; Law Hearing Room report 1-8 hrs.
30 Days Stenographer Referee’s Office
Type Report, Send Copy Clerk Referee's Office repert 5 min.
to Attorney
Send Report and File Clerk Referee Clerk's report, case file 5 min.
to Judge O0ffice, Chambers
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENCVATION PROGRAM SPECIAL. REFEREES" OFFICES
111 CENTRE ST. NEW YORK N.Y.10013 FUNCTIONS AND FACILITIES 8
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FUNCTIONS REFER CASE
TRIAL TO SPECIAL CALENDARING '
PEOPLE LOCATION REFEREES
Ref
JupGEs T ot R |
Referees
COURT Koop K |
OFFICERS 5 grder ordler
COURT aMm Record Record
REPORTERS proceedings proceadings
COURT 13 Now Note
[ action
CLERK Saken o '
3 H N
SPECIAL 5.6 : :
REFEREES : g l
SPECIAL ! H : ‘
REFEREES' aM . : Receive Prepare Raquest
H H flias ¢
8‘[}[’3‘5§DAR : : referral "™ cajanday E. mm’;@,wk l
T T T
; am ; : H Notify attornays
CONEIDENTIAL : : : of hearing dato
SPECIAL : ' ' H
REFEREES' am . . ' :
LAW : . . H
STENOGRAPHER : H : -
COUNTY Provide : Send files on Recol i '
GROUND file4 on H Il acelve notico
CLERK re;ulshlon E :ggﬁl'ﬁfx'ﬂm of hoaring dote
R ;'\mk.o m?tldhs .
oprosant or spaclat
ATTORNEYS OUTSIDE cliont hﬂ;rln 0 :r
disciplinary action
WITNESSES  OUTSIDE Offer .
evidance
PUBLIC OUTSIDE Attend as
spoctators

SPACES COURTROOMS SPECIAL REFEREES OFFICE

- el e =
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HEARING DECISION RESUME TRIAL
Recelve
. g;'::fe" — g:::e“c::mgs
' Koop Keep
ordor order
Racord Racord
' procecdings Proceodings
H :
Hold hearing, Question ey R"‘d:"
. Haar case —— witnesses {:p;; days
E . send flle
: H & report
. H to judge
E E Type
E : report
' Rapragont Quastion
case wltnosses
l Offor
ovidenco
l HEARING ROOMS SPECIAL REFEREES OFFICE COURTROOMS
, COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY FIGURE
AND RENOVATION PROGRAM SPECIAL REFEREES' OFFICES
' 141 CENTRE §7, NEW YORK N,¥,10013 SEQUENCE OF OPERATIONS 7
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I CHIEF
| LAW
) LIBRARIAN
| 1
I I _
|
_______ | I
ASSISTANT : I ASSISTANT ASSISTANT
LIBRARIAN { LIBRARIAN LIBRARIAN
11
N— S 1 !
‘ v
1
Attty e ~
LIBRARY LIBRARY LIBRARY
CLERKS CLERKS ATTENDANT
2 2 1
e —
|
I
[ o b e et 9 e e
STENOGRAPHER ‘ LIBRARY
LIBRARY ATTENDANTS
ATTENDANT |
! 2 2
_____________ ] |
l Civil Division Criménal Division
‘ 60 Contro Streot 100 Centro Stroet
Bronx County I Now York County
JUDGES
LAW
SPECIAL ASSISTANTS L. \
REFEREES
COURT
PERSONNEL
LIBRAR
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY FIGURES
AND RENOVATION PROGRAM LAW LIBRARY
ORGANIZATION CHART.: FUNCTIONAL RELATIONSHIPS 8,9
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i
g gl Fpoetush 1]

,M_,A, .

e e )

60 Gentre Sreet 60 Centro Stroot 100 Centre Streot

B T e a—

E}!x’f?i LILETLN P

Now York County

COURTROOMS o

LAW
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CHIEF
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HSTICES

AW SECREYARIES
' LAW ASSISTANTS

PARTS
l seien
' HEAD LAW STENQGRAPHER ,
l SR Aen ,
’ o S\ N e l
l LAW SYENOL;I\;:&;;; ; Hévuoan APHERS Law svmoanu:;:t;

1 i Hedy ) ) 4 o’l v
0 Cantra Street 100 Centen Stizel
Bronx County Newe York County
t
2 Confiduntial strandenty stare Hime 10 rua 1he printing maching.
Y # ¥acancits
l GENERAL
CLERK
SPECIAL TERMS &
' JUSTICES TRIAL TERM PARTS
l LAW _
STENOGRAPHERS
LAW L
SECRETARIES Agg\l’STANTS
’ COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY FIGURES
AND RENOVATION PROGRAM Law STENOG:‘RAPHE:HS' ‘OF‘FILE:’ ’ v A

' 111 CENTRE ST, NEW YORK N.Y.10013 |ORGANIZATION CHART, FUNCTIONAL RELATIONSHIPS 12, 13




LEERATICHNG PELTLE TPALE SOTUMERTS JEQUIPRENT TIsE
fezmive sore for Typisg “#end Low Stemogragker; Low Stenagraghers® =areseripty of decisions | oin,
Lot ;g;gg:ar%as* Lo SFfice and semorands
Assistarnts, Sourtroom
SLaff
Assicn Zork to Law Heasd Law Stensgrasher; Law Stenographers? razuseripss of 5 =in,
Stencarackers Stensgraghers Office decisicons and oemoranda
Tyge Legal Dotuments Law Stencgrophers Law Stenographers® ranuscripts of Varies
Office decisions and mecorands,
typewriters
Proofread Sork Lan Stenocgraphers La« Stenographers’® manuscript, typed Varias
Gffice documents
Hotifies Job Completion Stenographers; Law Law Sterographers?® tzlephone ! min.
Secretaries, Law Office
Assistants, Courtroonm
Staff
Return Completed Work Stenographer; Law Law Stenographers® manuscript, typed 1 min.
Secretaries, Law Office documents
Assistants, Courtroom
Staff
CGURTHOUSE REQORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY TABLE
AND RENOVATION PROGHAM LAW STENOGRAPHERS' OFFICE
111 CENTRE 5T. NEW YORK N.Y.10013 FUNCTIONS AND FACILITIES 8
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l JURY CLERK
COURT CLERK 1l
} ) 1
poooTTTT | T
l"""""""‘L"—"”""“'l
| COURT CLERK n | l ASSISTANT
! : RY CLE
{ 1 ; | COURT GLERK I
R
| I
1
' |
! COURT CLERK | ! SUPERVISOR COURT C seNlon
E E l COURT CLERK | RT GLERK I CLERK
! 21 1 3 1
e 2
100 Centre Stroot ' 60 Contra Stroet
31
CHAMBERS
STREET
111 100
CENTRE CENTRE
STREET STREET
Ik
JURY
DELIBERATION
ROOMS
COURTROOMS [REATSEaiameh JUDGE
IC_ PP COUNTY CLERK
JURORS Ligidensd e JURORS DIVISION
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~-NEW YORK COUNTY FIGURES
AND RENOVATION PROLIRAM ; JURY CLERK'S QFFICE
ORGANIZATION CHART, FUNCTIONAL RELATIONSHIPS 14, 15

111 CENTRE ST, NEW YORK MN.Y,10013




SPACE

COCUMENTS/EQUIPHENT

TiRE

Lire Up Jurcrs ¥When They
Arrive

Feception=Check Jurors?
- Sumrxnses

Full Card-Mateh Jurorst
Sumronses with 184 cards

_ Pell Ballotrs-Match
Sumronses with Ballots

Asserble Jurors
JURY BUTY

Escort Jurors to Separate
Space

€all Roll, Instruct Jurors,
Send Ballots

Assign and Direct Jury Panels

Conduct Voir Dire and
Impanel Jurors

Jury Clerks, Jurors
Jurors, Jury Clerks,
fourt Gfficer

Jury Clerks

Jury Clerks

Jury Clerks, Jurors

Court Officer or
Jury Clerk; Jurors

Jury Clerk; Jurors

Jury Clerks, Court
Officers, Jurors

Clerks, Attorneys,
Jurors

Public Hall

Qoorway

Jury Clerk Counter

Jury Clerk Counter

Jury Assembly Spaces

Jury Clerk Counter
Jury Assembly Spaces

Jury Clerk Counter
Jury Assembly Spaces

Jury Clerk Counter

Jury lmpaneling Rooms

sSyummenses

summenses

summcnses, IBM cards

summonses, ballots

ballot wheel

summonses, ballots,
ballot wheel

summonses, ballots,
ballot wheel

roll call ballots,
paneling sheets im-
paneling books, call
sheets

impaneling sheets,
ballots, impaneling
books

1 hr.

! hr,

30 sec. ecach

20 sec. ecach

Varies

20 min.

20 min.

1 day

1 day

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE ST, NEW YORK N.Y.10013

SUPREME COURT BUILDING-NEW YORK COUNTY
JURY CLERK'S OFFICE
FUNCTIONS AND FACILITIES

TABLE

10
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OPERATIONS PEOPLE SPACE DOCUMENTS/EQUIPHENT TIHE

JURY ADHINISTRATION

Prepare Pay Roll Clerks Jury Clerk's Office summonses, payroll 2 cays

book
Discharge Jurors, Prepare Clerk Jury Clerk's O0ffice, summons stubs,
Certificates of Service Front Desk certificates of service 3 min.
per juror

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE

AND BRENOVATION PROGRAM
1¥1 CENTRE ST. NEW YORK N.Y.10013

JURY CLERK’'S OFFICE
FUNCTIONS AND FACILITIES

10 conT'D.
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FUNCTION I
o JURY QUALIFICATION DEFERMENTS
PEOPLE LOCATION l
JuDaks S5 e t
JURY CLERK 4
JUBORS ) l
(FOR JURY OUTY)
COURT . l
OFFICERS : ;
e A i'wto —f—
COUNTY CLERK Malt Chack Intorview Send eferments, l
JURY CLERK 1 gg?llwfauon g::‘l&l:auon ;:J::rp‘ectlva -.]s‘:nzmdouges ;1?2":12',:? .
: . . . ) to judge .

JURORS Roport for A Complate 1
(FOR QUALIFICATION) 1 quatificationsd CORATI, (o Glions Quostionnalra '. I
EDR, Cond0 dury st .
PERSONNEL Contrd - print out :
ATTORNEYS Outstdo
OTHER L1 .
COURTHOUSES fluutdo ‘
puBLIC Outslde m:w:nm
SPACES COUNTY CLERK'S OFFICE~JURY DIVISION COUNTY, GLERK'S OFFICE

BRE MHLMY, AR SERNT O
EUsel Gttt il i NG AT 11 CENTIRE STIRET T,
CHIAMMAL CONETL BUILTING AT 00 CENTRL STRELET,
BUHTROATE 5 COMETHT BUHLENGy AT 3V CHAMBE RS STREET




68
JURY SERVICE
l Announce
Charge Instruct verdict,
]urors jurors dismiss
I B lury
. Discharae
Checy Assign Assign Reasslan  Check stubs ]
baror's bglirers o Iurors pyiuperiie 35'?5’5*'1%' lurore togprepare & lsuonatier”
l ba\lotlroll coulihouses Impaneling voir dire lurors | casels Jury servige :Z&ryl?eﬂ
Repolt for Wit In Rejected Jurors @ serve Rotarn
ReEoGuls” ety st o " | sl DO Stele e
room
E [3¥]
I to courtroom ceoare Sorars, Escort ond
ggompanellng If required + guard Jurors
Question and Address
. select jurors Jury
l ng‘s‘“’uuupouow SIMILAR PROCEDURE AT 60 CENTRE STREET YIRGERRENNENENENa s RAURA RN EEE RS aRNuRANsNNNRAnNN
d
IMPANELING ,
JURY ASSEMBLY ROOM ROOM OR COURTROOMS JURY ASSEMBLY ROOM
' COURTROOMS
’ COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY PIGURE
AND RENOVATION PROGRAM JURY CLERK'S OFFICE
l 111 CENTRE ST. NEW YORK N.¥,10013 SEQUENCE OF OPERATIONS 16




69

CHIEF
CALENDAR
CLERK
;
INTERPRETERS
; 3
ASSISTANT
CHIEF
CALENDAR
SLERK 1
— — |
PSR TG e R AR 0 T s i - " I
COURTROOM CALENDAR ' SUPERVISOR MOTIONS MED|CAL
CLERKS PART CLCRKS . CLERKS REPORT
OFFICE
32 3 1 3 3
f . 1
ROTE Of STATISTICS COUNTER CALENDAR MISCELLANEQUS INDIVIDUAL
I5UL CLERKS GECTION CLERKS CLERICAL MULTI-DUTY CALENDAR
CLERKS SECTION CLERKS SECTION
3 2 3 3 3
COURT
OFFICERS
INTERPRETERS
SPECIAL
TERM
JUDGES PART XII
COUNTY
i TR CALENDAR
CLERK
SPECIAL
TERM
ART |
COURT o~
REPORTERS
GOURTHOUSE REORGANIZATION | SUPREME COURT BUILDING-NEW YORK COUNTY FIGURES
AND  RENOVATION PROGRAM CALENDAR CLERK'S OFFICE
17, 18
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OPERATIONS PEOPLE SPACE DOCUMENTS/EQUIPMENT TIME
NOTE OF ISSUE
Complete Note of issue Attorney External Space three copies- note cof Varies
issue
Receive Note of Issue Counter Clerk or Public Counter note of issue, 5 min.
Cashier; Attorney preference paper
Check Papers, Place Case Counter Clerk or Public Counter note of issue 5 min.
on Calendar, If Ready Cashier preference
€Clear Papers for Filing; Cashier; Attorney Public Counter note of issue, 2 min.
Collect Fee Cashier preference paper,
receipt for fee paid

File Three Copies- Messenger, Cashier Note of lssue note of issue 5 min,
Hote of Issue Attorney Office
Complete Record Card Clerk Note of lIssue record card 2 min.

Office
Complete Index Card Clerk Note of lIssue index card 1 min.

Office
Enter on Master Sheet Clerk Note of lssue

Office master sheet 1 min.
Type Case on Permanent Clerk Note of Issue permanent sheet, 1 min.
Sheet . Office index card

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM CALENDAR CLERK'S OFFICE
FUNCTIONS AND FACILITIES 11

113 CENTRE ST. NEW YORK N.Y.10013
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SPACE DOCUMENTS/EQUIPMENT

GPERATIQNS PEOPLE TIHE

Separate and Enter Clerk tiote of lssue individual calendar I min.

Individual Calendar Cases Office sheet

ﬂake.ﬁupiicate Individual Clerk tlote of Issue individual calendar 1 min.

Calendar Cards Office cards

Type Case Information Clerk fiote of lssue county clerk's sheet 1 min.

on County Clerk's Sheet Office

Type Case Informaticn Clerk Note of Issue index books 1 min.

on Index Books Office

MAKE CALENDAR

Type Calendar Clerk Note of Issue calendar sheets, cards 1 min.

Office
Enter Statistics 2 Clerks Note of Issue various boocks 1 min.
Office
CALENDAR PART
Call Case Court Clerks; Calendar ' calendar 10 sec.
Judge, Attorneys Courtroom

Conduct Conference of Judge, Attorneys, Courtroom or case files, legal Varies

Ready Cases Court Clerk Robing Room documents

Transfer Case to Trial Judge, Attorneys, Calendar assignment slip I min.

Parts Court Clerk Courtrocm

=

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY ToBLE
AND RENOVATION PROGRAM CALENDAR CLERK’S OFFICE
111 CENTRE ST. NEW YORK N.Y.10013 FUNCTIONS AND FACILITIES 11 conT'D.




OPERATIONS PEOPLE SPACE DOCUMENTS/EQUIPMENT TIHE
Conduct Trial and Judge, Court Clerk, Courtroom case files, legal Varies
Hearings Witnesses, Jurors, documents
Court Reporter, Court
Officer, Attorneys,
Litigants, Public,
Press
Hake Determination Judge, Court Clerk, Courtroom case file, legal Varies
Court Officer, Jurors, documents, judgement,
Witnesses, Court court order
Reporter, Attorneys,
Litigants, Public,
Press
Record Case Information Clerk County Clerk's & case file, judgement 10 min.
Calendar Clerk's
0ffice
MOTION SECTION
Receive Motion Papers Messenger, Calendar Calendar Clerk's motion papers Varies
Clerk, Attoraey Office '
Organize Case History Calendar Clerk Calendar Clerk’s motion papers, case Varies
Papers 0ffice history papers - -
Prepares Folder, Assigns Calendar Clerk Calendar Clerk's motion papers, folder Varies
Index Number O0ffice card, typewriter
File Card Calendar Clerk Calendar Clerk's motion papers, card Varies
Office
Completes and Organizes Calendar Clerk Calendar Clerk's motion papers, card, Varies =
Form Office form
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM CALENDAR CLERK'S OFFICE
111 CENTRE ST. NEW YORK N.Y.10013 FUNCTIONS AND FACILITIES 11 coNT'D.




GPERATIONS PEOPLE SPACE DOCUMENTS/EQUI PMENT TIME
Cneck Motion Papers for Calendar Clerk Calendar Clerk’s motion papers Varies
Proper Legal Procedure Office
Check Hotions Chief Clerk Calendar Clerk's motion papers Varies
Office
Send Motions to Judge Messenger, Judge Courtroom or motion papers Varies
Lhambers
Review Judgement Order Judge Chambers motion papers Varies
Receive Motions from Messenger Calendar Clerk's motion papers Varies
Judge Dffice
File Card Calendar Clerk Calendar Clerk's card, motion papers Varies
Office
Publish Decisions on Calendar Clerk Calendar Clerk's releases Varies
Motions (New York Law Office
Journal)
Prepare Resume of Calendar Clerk Calendar Clerk's resume card Varies
Decision Office
Send Case Files and Messenger County Clerk's case file, motion papers Varies
Motions Office .
IMPARTIAL MEDICAL PANEL
Receive Personal Liability Medical clerk; Cour troom court form 5 min.
Case from Judge Judge, Attorney,
Court Clerk
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM CALENDAR CLERK’'S OFFICE
111 CENTRE ST. NEW YORK N.Y.10013 FUNCTIONS AND FACILITIES 11 conTD.
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OPERATIONS PEOPLE SPACE DOCUMENTS/EGUIPHENT TIME
Confer with Attorney Medical Cleric; Conference Room case file, papers from Varies
Attorney attorney
Refer Case to Specialist Medical Cierk Medical Report medical panel list 5 min.
{Chosen from Panel List) Office
Sign Form Judge; Medical Clerk Chambers court form 1 min.
Subpoena Hospital Medical Clerk, OQutside subpoena Varies
Records Attorney
Phone for Medical Medical Clerk Medical Report form, telephone 5 min.
Examination Appointment Office
Send Letter to Physician Medical Clerk Medical Report form, letter, 10-15
with Explanation 0ffice typewriter min.
Send Letter to Attorney Medical Clerk Medical Report form letter 10 min.
Attorney Office
Follow Case Regularly Medical Clerk Medical Report diary of case 5 min.
0ffice
Receive Medical Report Medical Clerk, Medical Report medical report 1 min.
Physician Office
Send Copies to Attorneys Medical Clerk Medical Report medical report 5 min.
' Office
Testify During Trial Medical Clerk, Courtroom case files, legal Varies
Physician document, reports
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM CALENDAR CLERK’S OFFICE
FUNCTIONS AND FACILITIES

$1% CENTRE ST. NEW YORK N.Y.10013
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MAKE FILE
DECISION RECORD DECISION JUDGEMENT
i Slgn order
I Motlons ™= or Judge:
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CHIEF CLEBK
COURT CLERK IV
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ASSISTANT
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DOCUMENTS/EQUIPMENT

OPERATIONS PEOPLE SPACES TIME
Assign Index Number County Clerks; County Clerk's Office index number 5-10 min.
Attorneys, Litigants
Process Note of Issue Calendar Clerks, Calendar Clerk's note of issue 5-10 min.
Cashier; Attorneys, Office
Litigants
Receive Notice of Special Term Clerks; Special Term Office notice of motion, index 15 min.
Motion Attorneys number, note of issue
Prepare Calendar Special Term Clerks Special Term Office calendar sheets 15 min.
Conduct Hearings Judge; Attorneys, Courtroom motion file 2 hours
Litigants, Public,
Court Clerk, Sr. Court
Officer, Law Secretary
Conduct Legal and Chief Clerk; Accounts Special Term Offices, case file, accounts All Day
Accounts Research Clerks, Law Secretary, Library, Law
Law Assistants Assistants' Offices,
Chambers
Issue Interim Decisions Judge Courtroom, Chambers court order, case file All Day
File Orders Attorneys; Orders Special Term Office court orders, case file 10 min.
Clerks
Sign Orders Judge Chambers court orders, case file 5 min.
Publish Decisions Publications Clerk, Special Term Office -- 10 min.
Press
File Judgements Attorneys; County County Clerk's Office judgement 5-10 min.
Clerks
LD - NTY
COURTHOUSE REORGANIZATION SUPREME S(;(élé:%l;l'LB;JEl;ln)n"\:’i RﬁE:NO‘;(i)::?CKE COUN7 TABLE
N PROGRAM
AND RENOVATIO 0 FUNCTIONS AND FACILITIES 12

111 CENTRE ST. NEW YORK N.Y.10013
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SPACES DOCUMENTS/EQUIPMENT

DPERATICNS PEGPLE TIME
Enforce Grders Sheriff’s Deputies; Sheriff's Office court order Varies
v Attorneys
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE

AND RENOVATION - PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013

SPECIAL TERM PART 1 OFFICE
FUNCTIONAL RELATIONSHIPS
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FUNCTION
INDEX gETE FILE PROCESSING
PEOPLE Location ~ NUMBER  toqe NOTICE
JUDGE 5 & 6
LAW
SECRETARY 8 &6
SPECIAL TERM a  9nd motlons
PART 11 Part 1o
LAW
ASSISTANTS 2t 8
COURT
REPORTERS 2 *° M
SENIOR COURT Carry papers
OFFICERS 1aS Fourtraom
SPECIAL TERM direct motions Record th Enter in Call calondar
PART 1 E to yolovant el Saurtroam
CALENDAR . tssue_note i
CLERK of Issue E
PRESS 1
CCERR oo e :
SHERIFF Outsido :
o]
ATTORNEYS Outsldo_g’:xg‘;rlndex S?tlas'st:mnom ‘Z‘g:‘?m‘mﬂc
WITNESSES Outside
COUNTY  CALENDAR
SPACES CLERK'S  CLERK SPECIAL TERM PART | OFFICE
OFFICE OFFICE
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SR, e S
HEAR LEGAL INTERIM RETURN  JUDGEMENTS
moTloNs ~ PROCESSING RESFARCH DECISIONS FINAL  FILES  gnropee
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CHIEF
CLERK
1
ASSISTANT
CRIEF
CLERK
1
MENTAL NARCGTICS TRUST & JUDGEMENTS PROVISIONAL STATISTICS
HOSPITAL CENTRE INCOMPETENCY D \
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OPERATIONS PEOPLE SPACES DOCUMENTS/EQUIPMENT SPACES
Send File With !ndex Ccunty Clerks; County Clerk's Office, file, index number 5 min.
Number Special Term Public
Counter

Examine Orders and Counter Clerk | Spacial Term Public note of instruction: 2 hrs.
Assignment Counter to Attorney, Chief

Clerk, Judge
Review and Evaluate Chief Clerk 1V Chief Clerk's Qffice case file Varies
Case
Assist Attorney Chief Clerk; Chief Clerk's O0ffice case fiie, legal Varies

Attorneys documents

Discuss Case and Sign Judge; Chief Clerk; Chambers case file, court Varies
Order Law Assistant arder
Tally For Statistics Clerk Special Term Office case file, court Varies

order, daily tally

sheet
Publish In Law Journal Clerk Special Term Office.. publication sheet/ Varies

typewriter
Send Receipt For Signed Clerk; Count Clerk Special Term Office receipt Varies
Order Staff
Enter In Minute Book Clerk Special Term Office minute book Varies
Send File To County Clerk Messenger County Clerk Record case file Varies

Room
SUPREME COURT BUILDING—-NEW YORK COUNTY TABLE
i?qungrlqjgs;:TElggsAggéRgg SPECIAL. TERM PART 11 & 111 OFFICE
FUNCTIONAL RELATIONSHIPS 13

111 CENTRE ST. NEW YORK N.,Y.10013
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INDEX RECEIVE REVIEW, EVALUATE AND SIGN ORDERS ?)i%\{s%
PEOPLE Location ~ NUMBER ORDER
Discuss order '
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MOTION
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FUNCTION
ESTIMATE PREPARE CONDEMNATION PAPERS

PEOPLE LOCATION osT
JUDGE 5,6
LAW ASSISTANT
(CONDEMNATICN 6
SPECIALIST) |
SP, T, PART V & VI
COURT & CALENDAR 6
CLERKS
CALENDAR .
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ISSUE

CONDUCT
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ntinued . . .
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Continued . . .
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I | CONDUCT ‘ .
EVALUATE RENDER RENDER STORE
. PREPARE & SIGN DECREE HEARINGS ON
! CASE DECISION ‘ OBJECTIONS DECISION RECORDS
Hear
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CHIEF CLERK
COURT CLERK IV
1
ASSISTANT
CHIEF CLERK
COURT CLERK 1l
1
COURT CLERK Il COURT CLERK |
3 2
SENIOR
COURT FAMILY
OFFICERS COUNSELING
UNIT
Coug;TERS
REP JUDGES
CONCILIATION
¥ _ BUREAU
% ,:""
SPECIAL
TERM PART Xil .
c COUNTY
Cﬁé&EDAR @, CLERK
i
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY FIGURES
AND RENOVATION PROGRAM SPECIAL TERM PART Xll OFFICE
111 CENTRE ST. NEW YORK N.¥.10013 | gRGANIZATION CHART, FUNCTIONAL RELATIONSHIPS 31, 32




OPERATIONS PEOPLE SPACES DOCUMENTS/EQUIPHENT SPACES
MOTIONS
File NHote Of issue Attorney; Clerk | Special Term form, index card 5 min.
information Desk
Prepare Calendar Clerk | Special Term Office motions calendar 1 min.
Call Calendar and Clerk i1, Courtroom Courtroom calendar papers, 1 min.
Receive Papers Clerk motions, answering
papers
Process Motion Papers Clerk Il Clerk's Office motions papers, 10 min.
answering papers
Enter Decision Judge; Clerk | Courtroom or Chamber judgment or order 5 min.
docket books, cards
Publish Order or Decision Clerk | Special Term O0ffice judgment or order 5 min.
Decree Final Order Clerk | Special Term Office judgment or order 5 min.
all motion papers
CONTESTED
File Summons Attorney; Clerk Special Term summons and proof 5 min.
information Desk of service
File Note of Issue Attorney; Clerk 111 Special Term Office copy of summons, 10 min.

affidavit of regularity,
certificate pf necessity,
note of issues

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013

SUPREME COURT BUILDING—NEW YORK COUNTY

SPECIAL TERM PART X OFFICE
FUNCTIONS AND FACILITIES

TABLE

14
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OPERATIONS PEOPLE SPACES DOCUMENTS/EQUIPMENT TIHE

Assign Trial Date Clerk 111 Special Term Office copy of summons, 2-3 min.
affidavit of regularity,
certificate of necessity,
note of issues

Conduct Trial Judge, Court Clerk, Courtroom copy of  summons, 15 min.
Court Officer, Court affidavit of regularity,
Reporter, Attorneys, certificate of necessity,
Witnesses - note of issues

Present Judgment Cle:x 1} Special Term Office judgment or order 15 min.,

and Decision

File Case County Clerks County Clerk case file 5 min.
Record Room

COURTHGUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE

AND RENOVATION PROGRAM : SPECIAL TERM PART X!l GFFICE
111 CENTRE ST. NEW YORK N.Y.10013 FUNCTIONS AND FACILITIES 14 conT'o.

96



97
FUNCTIONS NOTE ‘
INDEX SUMMONSES OF CONCILATION PROCESSING
PEOPLE LOCATION
JUDGE 5,6
SR, COURT 6.1
OFFICERS
COURT
REPORTERS zam
FAMILY
COUNSELING 4
oo e T
! i of
BUREAU 4 gonforanees ™ o necossty
SPECIAL TERM : Check
PART xu 3 : rpapars—]
Issue E
8’&&‘5%""“ 1 pete of ; fusie  Pu
COUNTY e
CLERK Ground Lnudn?l‘mr :
Completo torm gy S0Vo Obtain  Flle case with Obtaln
ATTORNEYS Outsidomme obtaln Indox yyimons ™ summons fote ofugg?gmtlon g%rtlnfcmggltgf
WITNESSES Outsldo
PUBLIC Outside
COUNTY CALENDAR CONCILIATION CALENDAR  SP, TERM
SPACES CLERK’'S EXTERNAL CLERK'S BUR CLERK'S PART XlI
OFFICE OFFICE OFF!CE OFF|CE OFFICE

SN am e
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HEAR FAMILY ENTER STORE
TRIAL MOTIONS ~ PROCESS MOTIONS  MOTIONS COUNSELING DECISION JUDGEMENT FILES
(Preside  over K Refer caso 7
Refer motlon
calendar call h to famlly Review | Render
to Speclhal Hear motlonma J
assign cases counseling 1If case judgement
l cor-uct trial Term Part Xil child Involved
Keop Keep Keep
order order ordor
l Record Record Record
proceadings proceedings proceedings
- .: w1 Mg ekt [ - e -
. n Investigate &
: . submit report
H H on custody
H H matters
' '
' : :
M L]
. »
] [ ]
1 :
B . SRR - S H ]
.
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E motlons to Judge taken taken  pinijcation  book
N R s et S
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taken H :
" .
g . — g e s o g pr—
: :
H Provid H E st
s flles on H nter o 5, 01O
l E requlsition E judgement™ T tlle
e - - - et et & AT o R B 2 e S e 5 s+ 5 o Thcme s AaAE ¥ e s o -
Enter
Reprosant Submit Argue Rocolve Judgement
clients motlon motion judgement with county
clork
Give Qffer
ﬁ ovidonce evidence
Attend og Attend as
I spoctators spectators
; ; ggw-s‘éum ~ SP, TERM COUNTY
COURTROOM SP, TERM PART X!l OFFICE COURTROOM ONIT COURTROOM PART XII CLERK’S
l OFFICE OFFICE  OFFICE
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COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE 5T, NEW YORK N.Y.10013

SUPREME COURT BUILDING-NEW YORK COUNTY

SPECIAL TERM PART Xl OFFICE
SEQUENCE OF OPERATIONS

FIGURE

33




‘ ‘ GENERAL
" CLEBK
1
K BT s wwer SIm dew e M e e A S e oy Gy Combiot Stk B o e ek Mt W st et e ety bt e waw WS e UL RN ks e e emed e e . A T A" — ——— T T - Wtr oo W ¥, - - 1; ————— oy
o s ey e T g e ,2'.._.%»_.«1
ATS STANT T REPUTY 7
GENERA! I GENERAL i
CLEAK — « ! CLERK ;
: i : i 1
Bow e o s g e G e e 3 s ’ ’ » - r T o o s et ot o e e e e e
« | SENIOR ' NURSE : . COURT by
¢ COURT : C i CLERK 1 .
. | OFFICER o . {3
sk 1 4 . 1 i 2 [ bi :
- P i e
¥ £ i
H I3
: ADMINISTRATOR I t
I3 2
{ 1 H
{ : i
| ¢ H
ADMINISTRATOR 1 !
1
1 i
| |
N |
i f i
CHIEF i PRINCIPLE SENIOR CONFIDENTIAL
CONFIDENTIAL CLERKS ] CLERK { ATTENDANT g
ATTENDANT
2z 1 1
Exempt ; Exempt
TELEPHONE
OPERATOR
. 1
Civil Division Criminatl Division
f l 100 Centre Street
Bronx County ! New York County ]

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013

SUPREME COURT BUILDING—NEW YORK COUNTY
GENERAL CLERK’'S GFFICE

FIGURE

ORGANIZATION CHART ' 34

66



EXECUTIVE AND MANAGEMENT

CLERK

‘COUNTY CLERK
FIRST DEPUTY

PRINCIPAL STENOGRAPHER
SENIOR STENOGRAPHER

COUNSEL
SECRETARY

ADMINISTRATOR l1
ADMINISTRATOR 11
ADMINISTRATOR l10

JURORS DIVISION

DEPUTY COUNTY CLERK

19

COUNTY CLERK DIVISION

COURT CLERK Il

OLD RECORDS DIVISION
DEPUTY COUNTY CLERK

11

CHIEF CLERK

SUPREME COURT SECTION
{LAW AND EQUITY)

COURT CLERK 11 14

JUDGEMENT DOCKET SECTION

COURT CLERK 1|

8

BUSINESS & MISC. RECORDS
ADMINISTRATOR 1 11

SUPREME COURT RECORDS
ASSISTANT COURT CLERK

g

i

NOTARIAL AND CENSUS
SECTION

I

l

PHOTOCOPY SECTION
OFFICE APPLIANCE
OPERATION

LABOR & MESSENGER
SECTION
FOREMAN OF LABORERS 8

MICROFILM UNIT

Ly it o i o et e Wt

r
| INDICTMENT UNIT
|

i

1 e e e

S -

r
| PASSPORT SECTION
=

e, +d

1

L

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013

SUPREME COURT BUILDING-NEW YORK COUNTY

COUNTY CLERK’S OFFICE
ORGANIZATION CHART

FIGURE

35

ool




101
JUDGES
LAW SECRETARIES
SPECIAL
REFEAEES
LAW
ASSISTANTS
CALENDAR ___ SPECIAL
: A TERM
CLERK PARTS
COURT HALL OF
OFFICERS PUBLIC il RECORDS
LAW AND
EQUITY EXECUTIVE
SECTION _ SECTION
CASHIE ,
iR 3 HALL OF
SECTION RECORDS
RECORDS
ROOM
ﬁch)!unmgus& REORGANIZATION | SUPREME COURT BUILDING—~NEW YORK COUNTY FloURES
» ?H rcr:n*rms 57, NEW Y’QRK n,v.‘mom FUNGTIONAL RELAT!ONSH!PS 36, 37




- III1'II'FII Il E TE N Em e 1"", GE G O N B e lll%iii%;l- -

OPERATIONS

PEOPLE

SPACES

DOCUMENTS/EQUIPMENT

TIME

Issue Index Numbers

Receive Summgonses
Affidavits, Make Entries
in Minute Books

Retrieve Case Files

Issue Files and Copies
File Judgements

Docket Liens (Only
Money Judgements)

Subpoena Appeals Papers

Operate Microfilming

Law & Equity Unit
Staff, Cashier;
Litigants, Attorneys

Law & Equity Unit
Staff, Litigants,
Attorneys

Record Clerks

Record Clerks;
Attorneys, Litigants

raw & Equity Unit
Staff; Attorneys

Docketing Unit Staff;
Attorneys

County Clerk's Staff;
Attorneys

County Clerk's Staff

County Clerk's Office

County Clerk's Office
Records St&rage
Records Storage
County Clerk's Office
Docket Clerk's Office
County Clerk's Office

Records Storage

application form, index
number

summonses, legal papers
minute books

case files, receipts

case files, requisitions,
receipts

case file, papers

docket books, case file

case files

case files, storage units,
microfilming equipments

5 min.

5 min.

Varies

5 min.

Varies

5 minutes

Varies

2~k days

For Jury Qulification See Jury Clerk Department
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OPERATIONS PEOPLE SPALES DOCUMENTS/EQUIPMENT TIME
Receive Case File Conciliation Bureau -- case file, notice of Varies
Staff; Plaintiff, commencement of action
Attorneys (Jc 860i)
Notifies Defendant, Conciltiation Bureau - notice, questionnaire Varies
Send Questionnaire Staff Jc 861, JC 862-1)
Hold Meetings Litigants, Attorneys, Conference Room case file Varies
Conciliation Bureau
Staff
Issue Certificate of
No Necessity (After 120 Days) Conciliation Bureau - form (JC 863) Varies
Staff
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MANPOWER ANALYSIS AND PROJECTIONS

BACKGROUND INFORMATION

The Civil Term of the Supreme Court in New York County is invested,
under the New York State Constitution, with unlimited peneral juris-
diction over all causes of action arising in law and equity, As a
practical matter, however, the Court restricts the kinds of cases it
entertaing to thuse in which the amount soupht to be recovered is in
excess of 510,000, The Supreme Court also maintains jurisdiction over
all marital matters in connection with separation, annulment, divorce
and dissolution,

Cascload of the Civil Term of the Supreme Court, as reported
in the Judicial Confercence Annual Reports, increased 19% from 1966
when cases numbered 7,243, te 1970 when cases reached 9,450, An
carlier analysis of the population trends! noted that total New York
County population was decreasing during this five-year period, in-
dicating little relationship between this factor and the Court's
caseload,  Conscquently, the study turned to economic factors to
explain  the rise in Court workload, and a correlation was determined
between the recent inflationary trends and the number of civil actions
filed, Based on this analysis, projected cascload for this term of
the Court was found to depend upon the following two factors:

1, Expanding Civil Court jurisdiction, probably by 1975, from
$10,000 to 20,000, thereby transferring about 4,000 cases
presently tried in the Supreme Court (about 40% of the total)
to the Civil Court,

2, Increasing caseload, cormensurate with a 3,3% population
increase by the year 2000, reversing a 10% population de-
crease during the deeade, 1960-70.

These factors should combine to immediately reduce Court intake,
followed by a gradual caseload increase, The following table shows
changes estimated in Supreme Court Civil Term cascload in five-year
intervals:

1. Courthouse Reorganisation and Renovation Program, Phase Two Report:
Manhattan Criminal Court Buildine Vol, 1, New York, March, IV71.
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ngg Caseload*
7/65-6/66 7,943
7/66-6/67 7,985
7/67-6/68 8,373
7/68-6/69 8,928
7/69-6/70 9,450
1975 5,700
1980 5,800
1985 5,900
1990 6,000
1995 6,100
2000 6,200

DEPARTMENTAL ANALYSIS

The Civil Term of the Supreme Court can be divided into 19 units:

OFFICE OF ADMINISTRATIVE JUDGE

The administrative judge, appointed by the Appellate NMvision, is re-
sponsible for orderly administration and operation of civil justice
in the Supreme Court, and, as such, is subject to the dircction and
supervision of the Appellate Division, First and Second Departments
or their presiding justices,

The staff of the Administrative Judge's Office consists of a
clerk to justice, a confidential attendant, a law secretary and a
secretary, In view of projccted caseload reduction, no additions to
current staff should be nceded:

1970 1975 1980 1985 1990 1995 2000
Administrative Judge 1 1 1 1 1 1 1
Clerk to Justice 1 1 1 1 1 1 1

* Figures through 1970 are actual, based on Judicial Conference
Annual Reports; fipures for 1975-2000 are estimated.
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1970 1975 1980 1985 1990 1995 2000

Confidential Attendant 1 1 1 1 1 1 1
Law Secretary 1 1 1 1 1 1 1
Secrotary RS U R S S S |

Total 5 5 5 5 5§ 5 5

OFFICE QF GENERAL CLERK

The general clerk reports directly to the administrative judge and
is responsible for carrying out established policies, rules and
regulations as they relate to non-judicial personnel, All matters
relating to budget, payroll, pension and personnel are the respon-
sibility of this office, In effect, the peneral clerk is the ad-
ministrator of the Supreme Court, and his obligations are similar to
those of the chief clerk in the Civil Court,

Althouph the general clerk wants to rcorganize his staff, it
appears that current operating levels are adequate for anticipated

vorkload:

1970 1975 1980 1985 1990 1995 2000
General Clerk 1 1 1 1 11 1
heputy Clerk 1 1 1 1 1 1 1
Chief Confidential 1 1 1 1 1 1 1
Attendant ta Poard
of Judpes 1 1 1 1 1 1 1
Confidentinl Attendant 4 4 4 4 4 4 4
Principal Clerk 2 2 2 2 2 2 2
Administrator TII 1 1 1 1 1 1 1
Administrator 11 1 1 1 1 1 1 1
Administrator 1 1 1 1 1 1 1 1
Telephone Operator p 2 2 2 2 2 2
Elevator Operator 3 3 3 3 3 3 3
Senior Clerk 1 1 1 1 1 1 1
Court Clerk II 1 1 1 1 1 1 1
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1970 1975 1980 1985 1990 1995 2000

Law Stenographer 1 1 1 1 1 1 1
Nurse A T S N (e |
Total 21 21 21 21 21 21 21

JURY CLERK'S OFFICE

In New York County, jurors who serve in the Civil and Criminal Terms
of the Supreme Court, as well as those who serve in the Civil Court
and the Surrogate's Court, are processed and dispatched from a central
pool in the Supreme Court Building,

The Jury Clexk's Office coordinates jury requirements of the
above courts and submits data to the county clerk for his action,
Jury clerks also impanel prospective jurors, assess applications of
those seeking postponements, and prepare reserve jury lists, county
clerk reports and juror payrolls, Measured in terms of the number of
jurors handled annually, workload has not fluctuated greatly in re-
cent years: 461 juries were impaneled in 1966, 457 in 1970,

Three administrative changes related to staffing of this

unit are:

1. Eliminating the practice of having ecach court qualify
its own reserve of jurors (which has reduced clerks on
the staff from 13 to 7).

2. A proposal to reduce jury size from 12 to six members
(implemented in the Civil Court and optional in the
Criminal Court).

3. The anticipated adoption within the next five years of
jury qualification by wail, similar to the system used
by the Federal Court, These modifications should pre-
clude increments in the jury clerk's staff:




115

1970 1975 1980 1985 1990 1995 2000
1 1

Court Clerk III

Court Clexk II

Court Clexk I

Senior Clerk
Total

\x,o—- G

\xlt—' N
\xlt—a D s ps
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IMPARTIAL MEDICAL PANEL OFFICE

This unit is called upon in personal injury actions requiring im-
partial medical testimony to assess the extent of injury. The unit
maintains a file of various medical specialists who are available for
consultation, based on recommendations of the American Medical Associ-
ation and other organizations. Because the medical office arranges
appointments between injured party and physician, the unit's workload
is related directly to the number of personal injury cases filed in
the Supreme Court, This figure is not expected to exceed current
levels which average about 2,000 claims a year., Therefore, no ad-
ditions in staff are envisioned:

1970 1975 1980 1985 1990 1995 2000
Clexk 3 3 3 3 3 3 3

S— te—— Wt sy ma— —— —— —

Total 3 3 3 3 3 3 3

CONCILIATION BUREAU

The Conciliation Burcau was created in 1969 under the revised Domestic
Relations Law of the state. The intent of this legislation was to
effoct whercver possible a reconciliation of the parties to a divorce
or scparation action by: 1) Referring to this unit all such actions
immediately upon the filing of a suit, and 2) Imposing a six-month
walting period during which the Court takes no action and the Bureau
explores with the parties a conciliation, The unit reviews all
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matrimonial cases, except actions brought to declare a marriage null
and void, to annul a marriage on the grounds of incurahle insanity
or to dissolve a marriage on the grounds of absence,

The Legislative Commission on Expenditure Review in 1970 per-
formed an audit of the Bureau's operations and recommended its abo-
lition., The appraisal was based largely on the finding that, of
nearly 12,000 cases reviewed since the unit'’s inception, not one re-
conciliation has resulted. Although the committee's recommendation
was not adopted in the 1971 legislative session, it is anticipated
that the performance of the unit will not change to the extent that
its continuation will be warranted. Taking into account recent bud-
getary limitations, the argument is sound to abolish this unit by
1975:

1970. 1075 1980 1985 1990 1995 2000
Commissioner 1 - - - - - -

Deputy Commissioner 1 - - - - - -

Administrative
Assistant

Secrctary

2
2

Stenographer 1 - - - - - -
Counsellor 1
8

Total

FAMILY COUNSELLING UNIT

When the Court so orders, this unit examines family background of
parties to a matrimonial action to provide the judge with professional
evaluation of problems which have precinitated the action. The unit
makes recommendations for the resolution of custody and visitation
issues, in addition to examining other marital problems. Workload
consists of cases referred from Special Term VIT -~ the matrimonial
part in Manhattan -~ and Special Term II -- the matrimonial part in
the Bronx. Disposition rate for the five years through 1970 has
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slightly exceeded intake, but a backlog of approximately one year
(some 90 referrals) persists. To reduce this backlog, another senior
social worker is required immediately. Manpower requirements to en-
able the unit to decrease its backlog and absorb future increases in
caseload are detailed below:

1970 1975 1980 1985 1990 1995 2000

Supervising Social
Worker

Senior Social Worker
Principal Stenographer

(42 ] IH b Pk
wm lN Y Pk
w !N 3 B
wn !N N p
w1 IN N
w !N N
[%2] ,m LaS I o

Total

LIBRARY

Library facilities are maintained for the justices of the Court and
the Law Department, The library provides legal research, drafts
legal reports for judicial staff, and recommends acquisition of
publications which it feels would be of value to the Court. Located
in the Suprene Gourt Building, the library serves as administrative
headquarters for branches maintained in the Criminal Courts Building
and in Bronx Gounty Court.

Library workload never has heen quantified in terms of the number
of references handled or legal documents prepared, In the absence of
such measures, staffineg requirements must be predicated on the basis
of the size of both the judicial and law department staffs, the major
beneficiaries of its services, Consideration also must be given to
administration of the satellite libraries:

1070 1975 1980 1985 1990 1995 200N

Librarian 1 1 1 1 1 1 1
Assistant Librarian 1 1 1 1 1 1 1
Libhravy Clerk 1 2 2 2 2 2 2
Library Attendant 2 3 3 3 3 3 3
Law Stenographer 1 2 2 2 2 2 2

Total 6 9 9 9 9 9 9
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LAW DEPARTMENT

Upon judicial referral, law department staff performs legal research
and prepares reports on substantial matters and procedural questions,
among them, motions, Appellate Term research and trust interpretation.
The major portion of referrals originate in’Sﬁecial Term I, which
handles all litigated motions and special proceedings. The chief law
assistant, in addition to preparing reports on complex legal questions
also assigns, supervises and reviews the work of 20 persons with the
rank of Law Assistant II. When required, the chief law assistant
also serves as a special referee.

The department does not maintain specific statistics on the num-
ber of researches performed yearly, but estimates of its magnitude
range from 75 to 100 cases a week. The unit has been able to handle
this workload, but the chief law assistant maintains that additional
staff is required, The number of cases handled by this unit is di-
rectly related to the Court's caseload, and based on this rationale,
the study makes the following projections:

1970 1975 1980 1985 1990 1945 2000

Chief Law Assistant 1 1 1 1 1 1 1
Law Assistant 29 29 29 29 29 29 29
Total 30 30 30 30 30 in 3n

SPECIAL REFEREES AND THE SPECIAL ASSIGNMENT CLERK’S OFFICE

Special referces (Law Assistant II rank) are assigned to hear and re-
port on matters referred to them by the trial and special terns and
the Appellate Division of the Supreme Court. The work involves de-
termining the facts in an action, a$ opposed to deciding questions
of law, which romain the sole province of the judges.

The number of referrals has grown since 1966 by some 26%, from
a total of 368 matters to 464 in 1970, At the same time, overall
Supreme Court intake was growing by only 19%. Nevertheless, pro-
ductivity of the special rcferces has not kept pace with this growth,




119

and the result is a cumulative backlog of 259 referrals., Caseload
appears to have peaked at the 1969 level, and any future increase

in work would be dircctly related to a growth in general Court case-
load, qualified by staff availability., Although Supreme Court casc-
load is not expected to exceed current levels, the study perceives

a need to reduce this unit's backlog. Projected manpower require-
ments for this department are based on a manageable case¢load per

law assistant of some 100 matters annually. In calculating this
caseload, no cascload has been assigned to a supervising special
referce who should devote the major portion of his time to super-
vising and administering the unit:

1970 1975 1980 1985 1990 1995 2000

Supervising Special
Referee

Special Referce

o | o
o lo
o\imH
o{m:—*
o\[mz—a
ENI PP
o o w

Total

The Special Assignment Clerk's Office functions as an adminis~

trative adjunct to the special referces, maintaining their records
and calendars in addition to the calendars of the coordinating com-
mittee of the Bar Association, In this capacity, the staffing re-
quirement of the unit is closely rclated to the number of special re-
forces. DPredicated upon the projected growth in this category, the
following increments are projected:

1970 1975 1980 1985 1990 1995 2000

Confidential Attendant 1 1 1 1 1 1 1
Senior Court Officer 1 1 1 1 1 1 1
Law Stenographer 1 2 2 2 2 2 2
Typewriter Operator oo 2z 2 2 2

Total 4 6 6 6 G 6 6




120

INTERPRETERS

This unit translates foreign language testimony at court proceedings,
hearings, interviews, depositions and conferences. The Supreme Court
Civil Term is authorized four interpreters, although one position
has been vacant and will remain so until a municipal job freeze is
lifted. To supplement this staff, and in cases where services of

a person proficient in an unusual language are required, the Court
draws on outside organizations. Current staff can cope adequately
with its workload, However, projected changes in population charac-
teristics2 should warrant the addition of another interpreter:

1970 1975 1980 1985 1990 1995 2000
Interpreter 3 4 4 4 4 4 4

LAW STENOGRAPHERS

The Court maintains legal stenographic pools in the Criminal Courts
and Supreme Court buildings and in the Bronx Courthouse, The pools
provide expert stenographic and typing services for the judicial staff,
their law secretaries, law assistants in the Law Department and the
Special Referee's Office, In addition, the chief law stenographer,
assisted by two part-time staff members, operates an offset printing
machine used for duplicating legal documents and reports. No records
are extant of the unit's typing productivity, nor its workload stan-
dard, The unit, however, has no backlog even though two of 20 au-
thorized staff persons are on extended leave and four positions are
vacant and remain unfilled due to the job freeze. Given that the

unit is maintaining at the time of this report an up-to-date operation
with only 79% authorized strength, and based on projected staffs for
the Law, Special Referce and Judicial departments, no addition in
authorized staff is found to be required:

2. Ibid,
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1970 1975 1980 1985 1990 1995 2000
Chief Law Stenographer 1 1 1 1 1 1 1

Senior Law

Stenographer 1 1 1 1 1 1 1

Law Stenographer 20 20 20 20 20 20 20

Confidential

Attendant A 0101 11 1 1
Total 23 23 23 23 23 23 23

* Actually, two part-time positions,

COURT REPORTERS

As with the Civil Court reporters, it is the responsibility of this
staff to transcribe verbatim proceedings of the trial and motions
terms, Transcriptions of these stenographic notes then are made
available to the Court and to litigants' attorneys, a fee being charged
in the latter case because the court reporters do not transcribe their
own notes but instead employ at their own expense outside typists.
Workload cannot be expressed in terms of the number of proceedings
covered or transcriptions made. Staffing levels are predicated solgly
on the number of courtrooms to be manned, the ratio being one reporter
per courtroom!

1970 1975 1980 1985 1990 1995 2000
Chief Court Reporter 1 1 1 1 1 1 1

Court Reporter 43 43 43 43. 43 43 43
Total 44 44 44 44 44 44 44

SENIOR COURT OFFICERS

This unit is responsible for maintaining courthouse order and security,
particularly in the courtroom. Security responsibilities in the
relatively calm atmosphere of civil proceedings, in contrast to the
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more contentious atmosphere of the Criminal Court, are to some extent
displaced by clerical duties such as swearing-n witnesses, oversee-
ing jurors, handling exhibits and transmitting documents,

The Office of the Chief Supervising Court Officer in the Supreme
Court Building is headquarters for senior court officers serving its
own facility, the Criminal Courts Building and court buildings in the
Bronx.

Because of the tense atmosphere of late concerning courtroom se-
curity and decorum -~ resulting in large part from the shooting in the
Marin County (California) Courthouse, trials of the so-called "Chicago
Seven" and the "Black Panther" trials in the New York County Supreme
Court and elsewhere -- the supervising court officer has re-evaluated
Supreme Court Civil Term security rcquirements. lis recommended
estimated requirement is 12 officers above the current level of 47,
or a net of four authorized positions. The additional personnel are
intended to afford greater sccurity in public corridors and adminis-
trative offices., The study concludes that the increments are justi-
fied and will be achieved by 1975:

1970 1075 1080 1285 1900 1995 2000

Chief Supervising

Court Officer 1 1 1 1 1 1 1
Supervising Court

Officer 1 1 1 1 1 1 1
Chief Court Attendant 1 1

Senior Court Officer  55* 59 59 59 59 59 59

P v . D o T o B

Total 58 62 62 62 62 62 62

*  Authorized strength, There were eight vacancies at the time
of the study.

CONFIDENTIAL CLERK'S OFFICE

This function is closely related to that of the Appellate Term Clerk's
Office, The Supreme Court office is a one-man operation, the incum-
bent's title being Law Assistant IT. Principal duties involve reviewing
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motions, circulating justices' opinions and processing orders and
motions relating to appeals, This position in large measure owes
its existence to the competence of the incumbent, The study pro-

jects that, upon his retirement, this function will be assimilated by
another unit:

-~

1970 1075 1980 1985 1990 1995 2000
Confidential Clerk 1 1 - - - - -

CALENDAR CLERK'S OFFICE

This unit controls caseflow of actions filed in the Sunreme Court
Civil Term. Litigants' attorneys must file case papers in this
office to initiave an action. Papers are reviewed by unit staff to
determine format and procedure compliance., After papers have been
oxamined and approved, a $25 fee is collected and a calendar number
is assipned, after which the case is entered on the Court calendars.
The particular calendar to which the case will be posted depends on
the nature of the claim. Nine categories of actions fall under two
broad designations of law and equity. Assignment of cases to parts
then is made on the basis of classification (matrimonial actions,
for cxamnle, would go to Special Term XII), Presently, the first
fivoe civil cases out of overy 29 automatically are assigned to the
individual calendar parts, regardless of type. This number was in-
creased to 2 in September 1071 when the inidivual calendar concept
was oxpanded,

The cnlendar clerk's workload has expanded by almost 20% over
the past five vears, a growth identical to Court intake. Unit
staffing, howover, is geared primarily to the number of parts super-
vised., Projected complete individual calendar implementation by 1975
should simplifv the calendaring operation and shift some of the bur-
den of control to individual court parts. Based on these assumptions,
topether with the possibility that some automation will Ye introduced
in calendaring, the following projections are made:
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1970 1975 1980 1985 1990 1995 2000

Administration
Chief Calendar Clerk 1 1 1 1 1 1 1

Assistant Chief
Calendar Clerk 1 1 1 1 1 1 1

Supervisor 1 1 1 1 1 1 1

Trial and Special Terms
Court Clerk II 32 - - - - - -

Calendar Part
Court Clerk II
Court Clerk I 2 2 2 2 2 2

Motion Section
‘Court Clerk II 1 1 1 1 1 1 1
Court Clerk I 2 2 2 2 2 2 2

Note of Issue Section
Court Clerk I 3 3 3 3 3 3 3

Statistics Section
Court Clerk II 1 1 1 1 1 1 1
Court Clerk I 1 1 1 1 1 1 1

Counter Section
Court Clerk I 3 3 3 3 3 3 3

Calendar Clerical Section
Court Clerk II 3 3 3 3 3 3 3

General Duties
Court Clerk I 3 3 3 3 3 3 3

Individual Calendar Parts
Court Clerk II
Court Clexk I

1 33 33 33 33 33 33
1
Total 57

Note: poth the Interpreter's Unit and the Independent Medical Panel
are treated separately in this report although organizationally
they fall within the Calendar Clerk's Office,
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CURRENT PART STRUCTURE OF CIVIL TERM, SUPREME COURT

The Supreme Court RBuilding houses 29 trial terms, supplemented by
six Civil Court parts, located in the Civil Court Building but on
assignment to the Supreme Court. In addition to the trial terms,

cight special terms in the Supreme Court handle aspects of cases re-
quiring special legal expertise.

TRIAL TERM PART I, THE CALENDAR PART *

All cases except those assipned to the individual calendar parts

are processed through this term. BHach day the court is in full ses-
sion, the calendar is called in this part by the clerk c¢f the court,

A iitigant responds when his case is called and the Court is informed
of case status, If the case is ready to proceed, and the matter is
not lengthy, this part may dispose of it, or it may be assigned to

one of the regular trial terms or "road block" parts, which are ex-
plained in a subscquent section, Assignments to trial terms are made
according to which parts are free. To Keep up with progress in various
parts, the court clerk in the Calendar Part telephoneg the trial terms
five times daily, No change is projected in the number of calendar
parts required in the Civil Term through the year 2000,

INDIVIDUAL CALENDAR' PARTS

Repun experimentally in January, 1971, the individual calendar
system of case control is now used in Trial Terms 2-6, Cases assigned
to these parts are handled by the same judge from inception to dispo-
sition, Each judpe working in an indivicdual calendar part has a
tenure of one vear, in contrast to onc-month assignments in regular
trial terms or two months in "road hlock!" terms.

Cases are sclected at random for the individual calendar parts,

as described in the scetion dealing with the Calendar Clerk's Office

(sce, pe 13), In September, 1971, five additional trial terms were
desipnated individual calendar parts, bringing the total to 10, The
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study projects an estimated 20% increase in judicial productivity
resulting from this system and its full implementation hy 1975,

‘ROAD BLOCK' PARTS

This concept of case assignment, an experiment in five parts, is a
modified version of the individual calendar system., Under this ap-
proach, each term receives at the start of each month between 40 to
60 actions of all types which are expected to be disposed of within
that month., If a part disposes of its caseload before month's end,
the Calendar Part will refer additional cases. Judges serve two
months in these terms. This system is regarded by those familiar
with it as only a halfway mcasure, better than the regular trial
term, but less effective than the individual calendar system.

TRIAL TERM PARTS 7-10, 17, 21-26 AND 29

Tﬁese 12 parts process all types of cases, jury and non-jury. Assign-
ments and transfers of matters are arranged through the Calendar Part
which monitors workload by phone five times daily. Judicial assign-
ments in these terms are one month., Individual calendar parts are
expected to replace these terms by 1975,

TRIAL TERM PARTS 61-66

On special assignment from the Civil Court, these parts handle regu-
lar Supreme Court matters employing the conference and assignment
system in the Civil Court. Judicial and clerical support staffs are
Civil Court employces on temporary assignment.

Courtroom staff of the trial, calendar, individual calendar and
"road block'" parts is as follows:

1970 1075 1080 1985 1990 1995 2000

Judge 23 23 23 23 23 23 23
Senior Court Officer 23* 23 23 23 23 23 23
Court Reporter 23* 23 23 23 23 23 23
Court Clerk I 23 23 23 23 23 2% 23

Total 92 . 92 92 92 92 92 92

* On assignment from Senior Court Officer and Court Reporter Units,

respectively.
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SPECIAL TERMS

Special aspects of civil law and procedure -- certain pre-trial
matters, motions and special actions =-- are handled in eight spec-
cial terms. Cases can be referred to these parts by the attorneys
or by judges, Clerks in these terms are expert in particular as-
pects of the law and assume responsibilities beyond typnical clerical
roles, After a decision has been made on a motion, the case reverts
to the trial term of its origin. The study projects that special
terms will continue to be required to handle these issues even after
the Court implements the individual calendar system. ilowever, it is
anticipated that workload will be reduced and can be consolidated
into fewer special term parts.

SPECIAL TERM |

This part hears and disposes of all litigated motions and special
proceedings, except where otherwise provided by rule or statute,

The workload of this part has incrcased by only some 5% since
1966, compared to a 19% increase in overall Court caseload., This
part has no backlog nox any significant delays. No caseload stand-
ards are available and the iumber of litigated motions is not ex-
pected to surpass the current high mark of 21,229, especially after
Civil Court jurisdiction expands. Present staffing is adequate to
handle future cascload and no additions are projected:

1970 1975 1980 1985 1990 2000

Clerical Unit

Court Clerk IV 1 1 1 1 1 1

Court Clerk IIIX

Court Clerk IX 4 4

Court Clerk I 16 _1_{)_ 16 16 16 16
Total 22 22 22 22 22 22
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1970 1975 1980 1985 1990 1995 2000

Courtroom Staff

Judge 1 1 1 1 1 1 1

Senior Court ‘

Officer 1 1 1 1 1 1 1

Court Reporter 1 1 1 1 1 1 1

Court Clerk I 1 1 1 1 1 1 1
Total 4 4 4 4 4 4 4

SPECIAL TERM PARTS Il AND Ill

All ex parte motions are handled in these two parts. Included in
the workload are hearings held under provisions of the state mental
hygiene law and the narcotics commitment statutes. Hearings take
place at the psychonathic divisions in Bellevue Hospital, Manhattan
State llospital, and the Edgecombe Reception Center,

Total caseload of these two terms has fluctuated considerably
over the past 10 years, motions handled in 1970 heing nearly the
same as those processed in 1961 -- abhout 53,000, Projeccted Court
workload indicates that caseload for these terms should increase
substantially, although the number of narcotics commitment proceed-
ings also should rise. This last factor comprises only a small
portion of the workload of these terms, and no staff additions are
projected, The newly created narcotics court will handle narcotics
cases presently handled by Special Term Part III,

1970 1975 1080 1985 1990 1995 2000

Clerical Unit

Court Clerk IV 1 1 1 1 1 1 1
Court Clerk III 1 1 1 1 1 1
Court Clerk II 6 6 6 6 6 6 6
Court Clerk I 6 6 6 6 6 6 __6_

Total 14 14 14 14 14 14 14
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1970 1975 1980 1985 1990 1995 2000

Courtroom Staff

Judge 2 2 2 2 2 2 2

Senior Court

Officer 2 2 2 2 2 2 2

Court Renorter 2 2 2 2 2 2

Court Clerk I 2 2 2 2 2 2 2
Total 8 8 8 8 8 8 8

SPECIAL TERM XiI

This term, assisted by Supreme Court Parts 22 and 29, is designated
for call, consideration and determination of all divorce, separation,
annulment and declaratory judgments. Litigation involving the cus-
tody and support of minors also is heard. Special Term XII also
supervises tax certiorari cases and occasionally sits in matters
concerning title and mortgage guarantees and trust mortgages.

Over the past five years, matrimonial actions have risen by
more than 150% from 1,069 to 2,714. This sharp increase can be at-
tributed to the state law passed in 1968 liberalizing divorce pro-
ceedings. The number of divorce actions alone rose from 388 in 1966
to 2,300 in 1970, and currently represents 85% of all matrimonial
procecdings in the Supreme Court. However, no further dramatic in-
crcase in divorce case workload is expected because the number of
couples wishing to take advantage of the new law is decreasing
and expected to stablize. This contention is supported by sta-
tistics showing that, during the first year after passage of the
law, divorce actions rose by 62%, whercas in the second year
actions incrcased by only 18%. During the first yecar, cases
nunbered 876 comparced to 421 in the second year.

Tax certiorari cases have decreased by 5% since 1966. Consequently,
future manpower requirements of this term and its clerical unit are
predicted on the projected increase in matrimonial cases --- expected
to stabilize at approximately 3,000 cases yearly,
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The Matrimonial Clerk's Office does not have a backlog. Staff,
presently 30% under authorized strength, appears to be elastic enough

to absorb a projected 11% increase in caseload:

1970 1975 1930 1985 1990 1995 2000

Clerical Unit

Court Clerk IV 1 1 1 1 1 1 1
Court Clerk III 1 1 1 1 1 1 1
Court Clerk II ¥ 3 3 3 3 3 3
Court Clerk I 2% 2 2 2 2 2 2
Total 7 7 7 7 7 7 7
* Each of these categories currently has one vacancy.
Courtroom Staff
Judge 1 1 1 1 1 1 1
Senior Court ‘
Officer 1 1 1 1 1 1 1
Court Reporter 1 1 1 1 1 1 1
Court Clerk I 1 1 1 1 1 1 1
Total 4 4 4 4 4 4 4

SPECIAL TERM PARTS V-VIIi, IX AND X

These six parts are responsible for the disposition of all eminent
domain proceedings, motions made with respect to those proceedings,
and all applications for payment of awvards to. unknown landowners in
terminated proceedings in New York County., Although six special
terms are designated to sit on these actions, only two of the parts
ever are in session at any time. No workload statistics are kept
for this part but the number of condemnation projects in New York
City has more than doubled since 1967, rising from 15 to 38. The
clerical unit, a court clerk assisted by two court attendants, is
felt to be adequate to current workload. However, as housing in the
county, especially in the poorer sections of the city, continues to
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age and deteriorate, the number of condernation projects also can
be expected to increasec. The increase should be of a magnitude to
warrant implementing an additional term. As a result, clerical
unit staffing would be doubled:

SPECIAL CONDEMNATION TERMS, CLERICAL UNIT

1970 1975 1980 1985 1990 1995 2000

Court Clerk 1 2 2 2 2 2 2
Court Attendant 2 4 4 4 4 4 4
Total 3 6 6 6 6 6 6

SPECIAL TERMS V AND VI, COURTROOM STAFFING

1970 1975 1980 1985 1990 1995 2n00

Judge 2 3 3 3 3 3 3
Senior Court Qfficer 2 3 3 3 3 3 3
Court Reporter 2 3 3 3 3 3 3
Court Clerk I 2 3 3 3 3 3 3

Total 8 12 12 12 12 12 12
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SUMMARY STAFFING: AUTHORIZED POSITIONS
SUPREME COURT, CIVIL TERM

1970 1975 1980 1985 1990 1995 2000

I Administrative Judge 1 1 1 1 1 1 1

Judge 29 30 30 30 30 30 30

l Clerk to Justice 1 1 1 1 1 1 1
‘ Chief Confidential Attendant

to Board of Judges 1 1 1 1 1 1 1

I Confidential Attendant 7 7 7 7 7 7 7

Law Secretary 30* 31 31 3 31 31 31

I General Clerk 1 1 1 1 1 1 1

Deputy Clerk 1 1 1 1 1 1 1

l Commissioner 1 - - - - - -

Deputy Commissioner 1 - - - - - -

I Administrator 1} 1 1 1 1 1 1 1

. Administrator || 1 1 1 1 1 1 1

Administrator | 1 1 1 1 1 1 1

) Chief Law Assistant 1 1 1 1 1 1 1

I Law Assistant 29 29 29 29 29 29 29

Supervising Special Refereo 1 1 1 1 1 1 1

l Special Referee 4 5 5 5 5 5 ]

Chief Supervising Court Officer 1 1 1 1 1 1 1

I Supervising Court Officer ' 1 1 1 1 1 1 1

Senior Court Officer 62 67 67 67 67 67 67

I Chief Court Attendant 1 A 1 1 1 1 1

’ Chief Calendar Clerk 1 1 1 1 1 1 1

l Assistant Chlef Calendar Clerk 1 1 1 1 1 1 1

Court Clerk 1V 3 3 3 3 3 3 3

l Court Clerk 1l 4 4 4 4 4 4 4

* Each judge has a law secretary as part of his personal staff. Statistics on this category do not
appoar elsewhere in the report, except for the law sccretory to the administrative judgo.

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y,10013 SUMMARY STAFFING—AUTHORIZED POSITIONS 17

TABLE
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1970 1975 1980 1985 1990 1995 2000

Court Clerk 1l 54 54 54 54 54 54 54
Court Clerk ) 73 75 75 75 75 75 76
Senior Clerk 2 2 2 2 2 2 2
Principal Clerk 2 2 2 2 2 2 2
Clork 3 3 3 3 3 3 3
Librarlan 1 1 1 1 1 1 1
Assistant Librarian 1 1 1 1 i 1 1
Library Clark 1 2 2 2 2 2 2
Library Attondant 2 3 3 3 3 3 3
Administrative Assistant 2 - - - - - -
Counsellor 1 - - - - - -
Confidential Clerk 1 1 - - - - -
Supervisor 1 1 1 1 1 1 1
Supervising Soclal Worker 1 1 ‘1 1 1 1 1
Soenfor Soclal Worker 1 2 2 2 2 2 2
Chief Court Reporter 1 1 1 1 1 1 1
Court Attendant 2 4 4 4 4 4 4
Court Reporter 49 50 50 60 50 50 50
Intorproter 3 4 4 4 4 4 4
Chief Law Stenographer 1 1 1 1 1 1 1
Sonior Low Stenographer 1 1 1 1 1 1 1
Law Stenographer 23 25 28 25 25 25 25
Principal Stenographer 1 2 2 2 2 2 2
Stenographor 1 - - - - . -
Secrotary 3 1 1 1 1 1 1
Nurse 1 1 1 1 1 1 1
Telephone Operator 2 2 2 2 2 2 2
Typewriter Operator 1 2 2 2 2 2 2
Elevator Operator 3 3 3 3 3 3 3
TOTAL 423 436 435 435 435 435 435

COURTHOUSE ﬁEORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY TABLE
AND  RENOVATION PROGRAM ,
SUMMARY STAFFING-AUTHORIZED POSITIONS 17 conr'D.

111 CENTRE ST, NEW YORK N.Y.10013
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SUMMARY STAFFING: DEPARTMENTS
SUPREME COURT, CIVIL TERM
1970 1975 1980 1985 1990 1995 2000
Office of Administrative Judge 5 5 5 5 5 5 5
Office of General Clerk 21 21 21 21 21 21 21
Jury Clerk's Office 7 7 7 7 7 7 7
Impartial Medical Panel Office 3 3 3 3 3 3 3
Conciliation. Bureau 8 - - - - - -
Family Counselling Unit 3 5 5 5 5 5] 5
Library 6 9 9 9 9 9 3
Law Department 30 30 30 30 30 30 30
Special Referees and the
Special Assignment Clerk's Office 9 12 12 12 12 12 12
Interpreters 3 4 4 4 4 4 4
Law Stenographers 23 23 23 23 23 23 23
Court Reporters 44 44 44 44 44 44 44
Senlor Court Officers 58 62 62 62 62 62 62
Confidential Clerk's Office 1 1 n .- - - -
Calendar Clerk's Office 57 57 57 57 57 57 57
Trial Term Parts 92 92 92 92 92 92 92
Speclal Term 1t
Clerical Unit 22 22 22 22 22 22 22
Courtroom Staffing 4 4 4 4 4 4 4
Special Terms Parts 1} and Hi:
Clerical Unit 14 14 14 14 14 14 14
Courtroom Staffing 8 8 8 8 8 8 8
Speclal Term Xih
Clerical Unit 7 7 7 7 7 7 7
Courtroom Staffing 4 4 4 4 4 4 4
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013 18

SUMMARY STAFFING~DEPARTMENTS
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1970 1975 1980 1985 1990 1995 2000

Special Condemnation Terms,

Clerical Unit 3 & 6 6 6 6 6

Special Terms V and VI:

Courtroom Staffing 8 12 12 12 12 12 12
TOTAL 440 452 451 451 451 451 451

Nots: 1. Totals only; see text for vacancios,

2, "Department" grand totals are higher than "Position'' grand totals
because some positions appear as staff in their own departments
as well as in departments to which they have been assigned,

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM
111 CENTRE ST, NEAWV YORK N.Y,10013 SUMMARY STAFFING~DEPARTMENTS 18 ¢onT'D.
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COUNTY CLERK'S OFFICE

The New York State Constitution stipulates that a New York City
County Clerk is subject to appointment and removal by the Appellate
Division of the Supreme Court in the appropriate judical depart-
ment .,

Responsibilities of the county clerk, defined by the State
Constitution, are to serve as Suprewe Court clerk, to select, draw,
summon, and impanel grand and petit jurors, and to carry out other
powers and duties, as prescribed by the City of New York,

As clerk to the Supreme Court, the county clerk issucs
index numbers to those wishing to initiate an action in that Court,
(The plaintiff must submit a bill of particulars to the county
clerk giving the nature of the complaint and names of parties to
the action,) _

The County Clerk's Office maintains ledgers of all issucd
index numbers and official case files for all court proceedinns,
When a case has been decided, the county clerk records the final
judement in the office's docket books,

The County Clerk's Office coordinates juror requirements for
the Civil, Criminal and Surrogate's courts, as well as for the
Supreme Court's Civil and Criminal Terms. To provide an adequate
pool of jurors to these courts, the Jury Division of the County
Clerk's Office cach day draws from Board of Election records, the
names of some 700 prospective jurors who receive a subpoena to
qualify for jury service. Those unqualified are cxcused; those
qualified are processed and channeled to the several courts,
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A myriad of non-Court-related functions -- accounting for
considerable staff time -~ has been assigned to the county clerk as
a result of the vague stipulation that the county clerk can perforn
other duties as directed by New York City., Some of the more signi-
ficant of these are qualifying notaries, processing passport
applications, issuing peddler's licenses and maintaining census
records -- citizenship papers, military discharges, election regis-
trations -- and miscellaneous official recoxds.

DEPARTMENTAL ANALYSIS

The operations of the County Clerk's Office are performed by 12 units,
The following is a unit-by-unit analysis with projected staffing re-

quirements:

EXECUTIVE AND ADMINISTRATIVE SECTION

Encompassing two separate functions, this unit is responsible for
general management and administration of the County Clerk's Office
and operation of the Office of the Administrator.

The county clerk heads this unit which makes policy decisions
and issues overall directives for the department. The unit also
handles personnel administration and policies, prepares the depart-
mental budget, administers appropriations and controls departmental
accounting and revenue auditing.

The Office of the Administrator, serving as an adjunct to the
management unit, was created to deal with staff, administrative and
supply needs in relatively new departmental functions, such as the
"Mosler'" records retricval unit, the data nrocessing unit, the
Business Scction and the Passport Division. '

Staff training, particularly for supervisory personnel, is con-
ducted under auspices of this section -- a responsibility that is

assuming added importance as staff turnover rate increases, especially
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in key positions, This unit also designs records-keeping systems
and procedures and maintai»s the statistics of the County Clerk's
Office,

Staffing in the Executive Management Section is consideored
adequate, but the county clerk estimates that an additional adminis-
trator and clerk arc necded to deal adequately with clerical detail
associated with the Office of the Administrator. Allocating these
two positions should satisfy this unit's manpower requirements over
the next 30 years:

1970 1975 1980 1985 1990 1995 2000

County Clerk 1 1 1 1 1 1 1
First Deputy County Clerk 1 1 1 1 1 1 1
Counsel 1 1 1 1 1 1 1
Secretary 1 1 1 1 1 1 1
Principal Stenographer 1 1 1 1 1 1 1
Clerk 1 1 2 2 2 2 2
Office of Administrator

Administrator III 1 1 1 1 1 1 1
Administrator II 1 1 1 1 1 1 1
Administrator I 1 2 2 2 2 2 2
Principal Clerk - 1 1 1 1 1 1
Senior Stenographer L1 r 1 11

Total 10 12 13 13 13 13 13

CHIEF CLERK'S OFFICE

The chief clork is responsible for overall supervision, administration
and operation of the County Clerk Division. This unit, containing
about 64% of the entire county clerk's staff, overseecs operations of
the Supreme Court Section, Records and Microfilm Unit, and Notarial
and Census, Judgment Docket, Business and Miscellancous Records,
Photocopy, Passport and '"Laborer" and Messenger sections,
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As administrative hub for the County Clerk Division, this unit's
workload is related directly to sections immediately under its super-
vision, The study has projected a 38% increase in the staffs of
sections in the County Clerk Division, Consequently, a commensurate
increcase in the staff of the Chief Clerk's Section is warranted. The
summary chart reflects an increcase of three positions in the clerical/
typist category:

1970 1975 1980 1985 1990 1995 2000

Court Clerk III 1 1 1 1 1 1
Assistant Court Clerk 2 2 2 2 2 2 2
Principal Clexk 1 2 2 2 2 2 2
Senioxr Clerk 2 2 2 2 2 2 2
Senior Stenographer 1 1 1 1 1 1 1
Stenographer 1 2 2 2 2 2 2
Typist L0002 02 2 2 2 2
Total 9 12 12 12 12 12 12

SUPREME COURT SECTION

All documents and papers including minutes and judpments related to
Supreme Court procecdings are indexed, entered and filed by this unit,
which also microfilms judgments and other case papers.

The unit provides expert advice to attorneys regarding proper
procedures for pleading and general practice regarding judgments
and appeals, Legal papers to be filed are reviewed for appropriate
form and sufficient content, The unit also assists in preparxing
appeals to the Appellate Division of the Supreme Court and State
Court of Appeals.,

Average annual cascload of the Supreme Court Section has been
approximately 40,000 actions and proccedines -- a figure that should
be significantly affected under the individual calendar case control
concept requiring an attorney to formally file with this office sum-
monges and complaints within five days of a person being served. Of




140

40,000 actions commenced each year, about 32,000 are started by serving
a summons or complaint, but there is no way now of knowing how many of
these are processed by an attorney. Bdsed on experience to date with
the new procedures, it is reasonable to assume a one-third increase in
unit workload., To cope with this increase, the county clerk has de-
termined that eight more persons will be required:

1970 1975 1980 1985 1990 1995 2000

Court Clerk II 1 1 1 1 1 1 1
Court Clexrk I 3 3 3 3 3 3 3
Senior Clerk 4 7 7 7 7 7 7
Clerk | 4 5 5 5 5 5 5
Typist 1 2 2 2 2 2 2
Laborer 1 1 1 1 1 1 1
Assistant Court Clerk - 1 1 1 1 1 1
Court Assistant o 2 2 2 2 2 2

Total 14 22 22 22 22 22 22

SUPREME COURT RECORDS SECT{ON

This section maintains about 1,2 million current official files on

all actions and proceedings dating back to 1941. New files are micro-
filmed for permanent retention and use in the information retrieval
system,

Upon request, this unit makes its files available to courts and
public, Upon subpoena, record retrievals are handled for the Appellate
Division,

While no formal records are kept of the number of annual requests,
the unit experienced a marked increase in filing, research and general
paperwork beginning in 1968 when the number of Supreme Court judgeships
was increased. To cope with additional work, regular staff from time
to time has been supplemented with "laborer' category personncl and
staff from other units, The county clerk estimates that three additional

clerks will be required to maintain present demand for files. TFuture
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staff rcquirements will depend on Supreme Court caseload -- a figure
projected to decrease by about 40% before 1975 as Civil Court juris-
diction incrcases from $10,000 to $20,000. After an initial caseload
decrease, caseload is expected to increase gradually again but reach
current levels around the year 2000, Consequently, immediate addition
of three clerks should suffice over the next thirty years:

1970 1975 1980 1985 1990 1995 2000

Supreme Court Records Unit

Assistant Court Clerk 1 1 1 1 1 1 1
Senior Clerk 1 2 2 2 2 2 2
Clerk 6 8 8 8 8 8 8
Laborexr 1 1 1 1 1 1 1
Microfilm Unit

Principal Clerk 1 1 1 1 1 1 1
Senior Clerk 1 1 1 1 1 1 1
Clerk 44 4 4 4 4 4

Total 15 18 18 18 18 18 18

JUDGMENT DOCKET SECTION

The bulk of Judgment liocket Section workload is related to the work
of the Supreme Court, Transcripts of judgments by the Law and Fquity
Section arc filed in this unit and docketed in alphabetical and block
indices. Extracts of these judgments also are issued. This section
also records judgments and orders of courts in.other jurisdictions
that are to take effect in New York County.

This unit serves as repository of mechanics liens (a claim to
secure priority of payment for work performed and materials furnished
in repairing and erecting buildings and other structurcs) and lis
pendens (control by the court over property involved in a pending
suit until final judgment), sidewalk complaints, building loans, and
orders on property owners, ‘Certificates of Disposition” -- attest-
ments to the court's order having been duly cxecuted -- also emanate

from this unit.
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The following five-ycar analysis of Docket Section workload
reveals a slight decrease since 1966:

1966 1967 1968 1969 1970
Transcripts Filed 23,152 25,248 25,679 21,006 22,533
Transcripts Issued 9,719 10,152 10,206 8,438 8,095
Building Loan

Contracts Filed 186 134 215 244 210
Lis Pendens 582 768 693 735 621
Mechanics Liens

Filed 1,099 1,052 1,204 1,089 995
Certificates Issued 3,058 2,88 3,252 3,292 2,089
Searches Made 14 17 25 14 10

The following staff projections have been made for the judgment
docket section:

1970 1975 1980 1985 1990 1995 2000

Court Clerk I 1 1 1 1 1 1 1
Assistant Court Clerk 1 1 1 1 1 1 1
Senior Clerk 6 7 7 7 7 7 7
Court Assistant - 1 1 1 1 1 =

Total

[o<]

10 10 10 10 10 10

PHOTOCOPY SECTION

An office appliance operator processes photocopies of various official
documents such as marriage licenses, military discharge papers and
other legal papers. Photocopy workload has been steadily decreasing
over the past five ycars, as indicated:

65-66 66-67 67-68 68-69  (9-70

Photocopy Work Processed
a) Pages Xeroxcd 17,782 18,500 16,785 16,340 15,660
b) Pages Docustated 821 548 597 380 299

Assuming that this trend continues -- or even stabilizes =~ no

additional personncl is projected:

1970 1975 1980 1985 1990 1995 2000

Office Appliance
Operator 1 1 1 1 1 1 1
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LABORER AND MESSENGER SECTION

This unit supplics messengers who transport case files, in response
to subpoenas, to courts in other New York counties and sometimes to
courts outside the city. Messengers deliver documents to the
Appellate Division, Municipal Building, Court of Appeals and Office
of the Judicial Confercnce,

Because of the age of the records and their location in the
basement of the Supreme Court Building, a large portion of unit staff
time is devoted to general maintenance and housckeeping chores.

Heavy lifting and moving jobs and receipt of bulky shipments are
handled by this department, Minor repairs to the County Clerk's
Office and equipment sometimes are accomplished through this office.
When the need was critical "laborers'" have served as clerks,

Unit staffing has been static over the past 25 years, during
which time only onc 'laborer" position was lost. While it is dif-
ficult to measurc the workload, the county clerk contends that
present workload warrants adding three "laborers" to the currently
authorized complemcnt of seven., This increment probably would not
be required if other units were staffed adequately and thereby did
not require occasional assistance, !icrofilming of new records
will eliminate much current housekeeping required with older records.

Therefore, no increases in staff are projccted:

1970 1975 1080 1985 1990 1995 2000

Laborer Foreman 1 1 1 1 1 1 1
Laborer 7 0 10 10 10 10 10
Total 8 11 11 11 11 11 11

JUROR'S DIVISION

The clerk of the Suprene Court, in addition to serving as secretary

to the County Jury Board, sclects, draws, swmmons and impancls grand
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and petit jurors. To provide an acceptable population cross-section
in sufficient numbers from which the Civil, Criminal and Supreme
courts can draw, this unit subpoenas by mail 700 qualified voters
daily. While a recent trend has been to reduce the 12-man jury
panel to six members, as in the Civil and Criminal courts, pro-
jected caseloads of these courts can be expected to offsct this
reduction in demand. Even the introduction of data-processing,
which has facilitated the unit's operation, has not diminished the

need for two more court assistants:

1970 1975 1980 1985 1990 1995 2000

Deputy County Clerk 1 1 1 1 1 1 1
Court Clerk I 1 1 1 1 1 1 1
Administrator I 1 1 1 1 1 1 1
Court Assistant 4 6 6 6 6 6 6
Senior Clerk 1 1 1 1 1 1 1
Investigator 1 1 1 1 1 1 1
Stenographer 1 1 1 1 1 1 1
Typist 1 1 1 1 1 1 1
Clexk 5 5 5 5 5 5 5
Supervising Tab Operator 1 1 1 1 1 1 1
Senior Tab Operator 1 1 1 1 1 1 1
Assistant Court Clexk 1 1 1 1 1 1

Total 19 21 21 21 21. 21 21

FUNCTIONS UNRELATED TO DAILY COURT OPERATION

The following departments are not related directly to on-going
Court operations and, under program staff recommendations, would be
relocated outside the building to free space for more cssential work

of the Court.

PASSPORT DIVISION

In May, 1970, the county clerk, upon request of the U.S. State Depart-

ment and the Appellate Division, began receiving and processing
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passport applications for the Passport Office. A $2,50 fee for
each application is collected and added to revenue of the County
Clerk's Office.

Since the inception of this operation, this division has pro-
cessed from 40-60 applications a day, except from tlarch through
August when tourism is high and more than 100 applications are
processed daily,

Projecting passport workload is difficult, based only on short
experience, However, the King's County Clerk's Office, which has
handled passports for 17 years, offers some basis for estimating
growth in this activity, With a population more than 50% higher
than that of New York, a King's County staff of four headed by an
assistant court clerk handles in excess of 10,000 applications yearly,

The current staf{ of the New York County Clerk's Passport
Division consists of only a senior clerk., One person handling this
activity is inadequate and additional staff has been requested -- an
assistant court clerk to head the unit assisted by the senior clerk
and a typist, lowever, a municipal "job frecze" makes it unlikely that
cach position will be filled in the near future. Nevertheless, it
is expected that, by 1975, staff will have to be augnented:

1970 1975 1980 1985 1990 1995 2000

Senior Clexrk 1 2 2 2 2 2 2
Assistant Court Clerk - 1 1 1 1 1 1
Typist R SR N ST S S

Total 1 4 4 4 4 4 4

NOTARIAL AND CENSUS SECTION

Lvery year, approximately 10-15,000 notaries are requalified on the
basis of a test administeved and reviewed by the New York Sccretary
of State, A list of the successful candidates is forwarded to the
county clerk who sends out notices to those who qualify (including

out-of-state attorneys who practice in New York County).
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This scction maintains two sets of files on notarics' signatures
-~ one for those who reside in the county and the other for thase who
practice or have business here but residc elsewhere, These records
arc uscd to verify legal papers signed by notaries before verification
by the County Clerk's Office,

The county clexrk also qualifies '"Commissioners of Deeds'' -- per-
sons empowered by a state to reside in another state to acknowledge
deeds and other rclated papers to be used in evidence or entercd upon
the record of the former state.

The unit also issues census authenticity and certificates uscd
to prove citizénship and residency., Ledgers, of county population
are maintained by elecctoral and assembly district. .

Unit workload has been relatively stable and projection of fu-
ture county population trends indicates that it will remain at about
the same level., Nevertheless, with a staff consisting of only a
principal clerk and two senior clerks, it is difficult for the unit
to cope effectively with its workload. Consequently, an additional
senior clerk position is projected:

1970 1975 1980 1985 19920 1995 2000

Principal Clerk 1 1 1 1 1 1 1
Senior Clerk 2 3 3 3 3 3 3
Total 3 4 4 4 4 4 4

BUSINESS AND MISCELLANEOUS RECORDS SECTION

This unit is the depository of business registrations, coxporation
and partnership papers and business name certificates., Filed here
too arc military discharge records, marriage certificates, oaths
of office, wage assignments and surrenders for adoption. Tradition-
ally, the State Legislaturc has turncd to the court clerk, specifically,
the Miscellancous Records Scetion, for safekeeping of various non-court-
related documents.

This records-keeping function entails making carcful entries



147

in volumnious ledgers and maintaining a vast card-index file. Since
1965, the unit has been converting its index file to computer punch
cards; estimated completion date is still four to five years hence.

In recent years, the unit has recorded more than 100,000 annual
searches, a figure expected to diminish considerably upon completion
of the automated file system., Nevertheless, a request for three
additional positions has been processed to the Appellate Division --
a figure the study considers to be adequate for the future manpower
needs of the section:

1970 1975 1980 1985 1990 1995 2000

Administrator I 1 1 1 1 1 1 1
Court Assistant 1 1 1 1 1 1 1
Senior Clerk 2 3 3 3 3 3 3
Clerk 5 7 7 7 7 7 7
Typist 2002 2 2 2 I 2

Total 11 14 14 14 14 14 14

OLD RECORDS DIVISION

This unit serves the same function as the Supreme Court Records
Section, the distinction here being that it handles Court files
dating from 1940 back to the Seventcenth Century, The unit also
maintains current records of the Supreme Court's condemnation
proceedings,

All these files are bound and stored at the Surrogate's Court,
31 Chambers Street. It has been the practice to open these files
to the public five days a week; however, because the unit's authorized
strength has been cut nearly in half, the files are opened to the
public only on Tuesdays and Thursdays when the records room is staffed
by two clerks instcad of the previous five.

A portion of the staff binds old records and some Supreme Court
judpes! vecords.

Authorized unit staffing is adequate to assist the public in
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rescarciing old files, for binding and maintaining condemnation files.

Consequently, no additions to the present staffing levels are projected:

1970 1975 1980 1985 1990 1995 2000
1

Deputy County Clerk
Assistant Court Clerk
Principal Clerk

Senior Clerk
Supervising Bookbinder

Bookbinder

!ml—dl—‘ml-‘}*‘}—‘
{m)—i)—'wi—‘b—‘)—'

1
1
3
1
1

3

Laborer
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Total 11 11 11 11 11




SUMMARY STAFFING: AUTHORIZED POSITIONS 19
COUNTY CLERK’S OFFICE
1970 1975 1980 1985 1990 1995 2000
County Clerk 1 1 1 1 1 | 1 1
l First Deputy County Clerk 1 1 1 1 1 1 1
Deputy County Clerk 2 2 2 2 2 2 2
I Caunsel 1 1 1 1 1 1 1
Administrator 11 1 1 1 1 1 1 1
l Administrator H 1 1 1 1 1 1 1
Administrator ! 3 4 4 4 4 4 4
' Court Agsistant 5 10 10 10 10 10 10
Assistant Court Clerk 6 8 8 8 8 8 8
l Court Clerk 11 1 1 1 1 1 1 1
Court Clerk 1 1 1 1 1 1 1
l Court Clork | 5 6 5 ] 5 5 5
Senior Clerk 23 3 31 3 31 31 31
. Principal Clerk 4 6 6 6 6 6 6
Clork 26 30 31 31 31 31 3
l Investigator 1 1 1 1 1 1 1
Senlor Stenographer 2 2 2 2 2 2 2
l Princlpal Stenographer 1 1 1 1 1 1 1
Stenographer 2 3 3 3 3 3 3
I Secrotary 1A 1 1 1 1 1 1
Suparvising Bookbinder 1 1 1 1 1 1 1
l Bookbinder | 1 1 1 1 1 1 1
Supervising Tab Operator 1 1 1 1 1 1 1
ﬂ Senior Tab Operator 1 1 1 1 1 ] 1
Typist 5 8 8 8 8 8 8
l Offige Appliance Operator 1 1 1 1 1 1 1
Foramon 1 1 1 1 1 1 1
Laborer 12 16 16 15 16 16 16
: . TOTAL 110 140 141 141 141 141 141
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY y
F41 CENTRE 5T, NEW YORK Novris0la COUNTY CLERK'S OFFICE
» v ' SUMMARY STAFFING—AUTHORIZED POSITIONS 19




111 CENTRE ST. NEW YORK N.Y.10013

SUMMARY STAFF!NG“OEPARTMENTS

150
SUMMARY STAFFING: DEPARTMENTS
l COUNTY CLERK'S OFFICE
l 1970 19758 1980 1985 1990 1995 2000
Executive and Administration 10 12 13 13 13 13 13
' C_hlefﬂClerk's Office 9 12 12 12 12 12 12
Supreme Court Section 14 22 22 22 22 22 22
Supreme Court Records Section
and Microfilm Unit 15 18 18 18 18 18 18
Judgment Docket Section 8 10 10 10 10 10 10
l Photocopy Section 1 1 1 1 1 1 1
Laborer and Messenger Section 8 11 11 11 11 1 11
. Juror's Section 19 21 21 2 2 21 21
l DEPARTMENTS UNRELATED TO DAILY COURT OPERATION
Passport Section 4] 4 4 4 4 4 4
l Notarial and Census Section 3 4 4 4 4 4 4
Business and Miscallaneous Records
l Section 11 14 14 14 14 14 14
Old Records Division 11 " b 11 11 " 11
I TOTAL : 110 140 141 141 141 141 141
l COURTHOUSE REORGANlZATION SUPREME COURT BUILDINGTNEW YORK COUNTY TABLE
AND RENOVATION PROGRAM COUNTY CLERK'S OF 2
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PROJECTED SPACE NEEDS
PROJECTED SPACE NEEDS - OFFICE SPACE
POSITION MANPOWER UNIT ASS1GNED
PROJECTION SPACE AREA
1970 2000 (sq.ft.) (sq.ft.)

Administrative Judge | 1 600 600
Judge 29 30 500 15,000
Clerk to Justice ] ] 120 120
Chief Confidential
Attendant 1 100 100
Confidential Attendant 7 7 70 Lso
Law Secretary 30 31 120 3,720
General Clerk ] ] 250 250
Deputy Clerk 1 ] 150 150
Commissloner ] - - -
Deputy Commissioner 1 - - -
Administrator (11 ] | 150 150
Administrator || ] ] 120 120
Administrator | ] | 100 100
Chief Law Assistant | ] 250 250
Law Assistant 29 29 150 L,350
Supervising Special Referee ] ] 250 250
Special Referee b 5 200 1,000
Chief Supervising
Court Officer | 1 150 150
Supervising Court Officer 1 ] 120 120
Senlor Court Officer 62 67 30 2,010
Chief Court Attendant 1 ] 100 100
Chief Calendar Clerk 1 ] 150 150
Assistant Chief -
Calendar Clerk ] 120 120
Court Clerk V 3 3 120 360
Court Clerk 111 4 L 100 400
Court Clerk |1 54 54 80 h,320

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE

AND RENOVATION PROGRAM ‘

111 CENTRE ST, NEW YORK N.Y, 10013 PROJECTED SPACE NEEDS 2
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POSITION MANPOWER UNIT ASS |GNED

PROJECTION SPACE AREA
1970 2000 (sq,ft.) (sq.ft.)
Court Clerk | 73 75 70 5,250
Senior Clerk 2 2 100 200
Principal Clerk 2 2 100 200
Clerk 3 3 80 240
Librarian 1 1 150 150
Assistant Librarian 1 1 120 120
Library Clerk ] 2 100 200
Library Attendant 2 3 70 210
Administrative Assistant 2 - 100 -
Counsellor | - 100 -
Confidential Clerk ] - 100 -
Supervisor ] ] 120 120
Supervising Social Worker | | 120 120
Senior Social Worker ] 2 100 200
Chief Court Reporter ] 1 120 120
Court Attendant 2 L 70 280
Court Reporter L9 50 80 4,000
Interpreter 3 b 70 280
Chief Law Stenographer 1 ] 120 120
Principal Stenographer 1 ! 100 120
Stenographer ] - 80 -
Secretary 3 1 100 100
Nurse , i 1 150 150
Telephone Operator 2 2 100 200
Typewriter Operator 1 2 70 140
Elevator Operator 3 3 60 180
Sub-Totals h23 L35 47,080
Circulation (25% sub-total) o ‘ | 11,770
58,850
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING~NEW YORK COUNTY TADLE
ﬁ??:m?;f:l SOTY?‘J::VOYNOR:‘EI?Y(?I}?E PROJECTED SPACE NEEDS 21 conTiD,
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PROJECTED SPACE NEEDS - DEPARTMENTAL SPACE
DEPARTMENT SPACE ASSIGNED
AREA
Office of the Administrative Judge conference room €00
Judges' Chambers lounge & lunch room €00
Law Department conference room 600
law library 8,000
storage space 1,000
General Clerk's Office storage space Loo
Jury Clerk's Office Jury qualification
public space 800
Jury assembly space 8,000
Jury impaneling rooms 1,800
Calendar Clerk's Office public space 500
conference room 200
storage space 200
Special Assignment Clerk's Office public space 200
storage space 120
Special Term Part | Office public space 500
conference room 250
storage space 200
Special Term Parts Il & IV Office public space 300
conference . room 150
storage space 150
Special Term Parts V & VI Office public space 300
storage space 250
Special Term Part Xi| Office public space 300
conference room 150
storage space 150
child's room 120
Impartial Medical Panel Office storage space 120
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM _ 7
111 CCNTRE ST, NEW YORK N.Y.10013 PROJECTED SPACE NEEDS 21 cONT'D,
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DEPARTMENT SPACE ASSIGNED
AREA
Family Counseling Unit public space 150
interview rooms 240
storage space 100
Law Stenographers' Office storage space 150
Court Reporters' Offices storage space 500
| lockers & lunch room 500
Senior Court Officers Unit locker & lunch room 1,000
Sub-total 29,500
Circulation (25% sub-total) 7,625
37,125
PROJECTED SPACE NEEDS - COURTROOMS & ANCILLARY SPACES
Projected Space Needs: Courtrooms & Ancillary Spaces
30 courtrooms and ancillary spaces 80,250
5 referees' hearling rooms and ancillary spaces 3,500
83,750
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-=NEW YORK COUNTY TABLE
NOVATION PROGRAM
A T o o PROJECTED SPACE NEEDS 21 conto,
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COUNTY CLERK'S OFFICE
PROJECTED LPACE NEEDS - OFFICE SPACE
POSIT NN HANPOYWER UHIT ASSIGRED

PROJECT ION SPACE AREA

1970 2000 (sq.ft.) (sq.ft.)
County Clerk 1 1 250 250
Flest Deputy County Clerk 1 1 200 200
Beputy Couynty Clerk 2 2 150 300
Counsel 1 1 150 150
Administrator 111 1 I 150 150
Adminfstrator 11 1 1 120 120
Administrator | 3 4 100 hoo
Court Assistant 5 10 100 1,000
Assistont Court Clerk 6 8 80 640
Ceurt Clerk 111 1 1 100 100
Gourt Clerk L] | 1 80 80
Court Llerk | 5 5 70 350
Yendor Clerk 23 31 100 3,100
Principal Clerk h 6 100 600
Clerk 25 3 80 2,480
Iavestiagator 1 1 100 100
Senlnr Stenosgrapher 2 2 100 200
Pringipal Stenugrapher 1 | 120 120
SyeRAaraphe p 2 3 80 240
SeEretary 1 1 100 100
Yupetyvining Buokbinder 1 1 120 120
Boekbiiader 1 1 100 100
Supervisiong Tab Operater 1 1 100 100
Senfar Tab fperator 1 1 120 120
Typint 5 8 70 560
Gftive Appliance Oporator 1 | 100 100
Forpman 1 1 80 80

COURTHOUSE EORGANIZATION SUPREME COURT BUILOING=NEW YORK COUNTY TADLE

ARD  BIROVATION  PROGRAN
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POSITION MANPOWER UNIT ASS IGNED
PREJECTlON SPACE AREA
1970 2000 (sq. ft.) (sq. ft.)
Laborer 12 15 30 450
Sub-Totals 110 1 12,310
Circulati 2 - "
culation {25% sub total) 3,078
15,388
PROJECTED SPACE NEEDS - DEPARTMENTAL SPACE
DEPARTMENT SPACE ASS IGNED
: AREA
Executive and Administration conference room 300
storage space 200
supply room 600
Supreme Court Section public space hoo
storage space 200
Supreme Court Records Section public space 1,000
reading room 500
records storage space 22,000
microfilm space 800
Judgement Docket Section public space 600
storage space koo
Photocopy Section equipment space 300
storage space 100
Sub-total 27,400
Circulation (25% sub-total) 6,850
34,250
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013 PROJECTED SPACE NEEDS 21 conT'D,
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LAY

ST A T TR

58,850 | (25.7% total net)

Profeeted Gpace Heeds: Supreme Court OFflee Spaces

Projected Space Nesds-  County Clerk Office Spaces 15,388  (6.7% total net)
Priiected Spoace Yeeds  Suprere Court Departoental

Spaces 37,125  (16.2% total net)
Prajected Space Needs:  County Clerk Departmental

Spaces 34,250 (14.9% total net)

Projected Space Needs: Courteooms £ Ancillary Spaces 83,750 (36.5% total net)

Tutal %pace Needn in Year 2000 229,363 sq. ft.
Total Het Area In Existing Gullding 268,338 sq. ft.
Tatal Proposed Ret Area In Existing Buildling 268,338 sq. ft.
"’::’:31“.‘», Cni LR LA U SRR A i : % :
T POMRTIRGE B ORGANIZATION SUPREME COURY BUILDING-NEW YORK COUNTY TABLE

I AND BIEOWATION  BROGHARY | N )
1 101 SEMIRE §Y SEve YOUR B Y 10213 PROJECTED SPACE NEEDS 21 conTD.




RECOMMENDED SPACE REQUIREMENT FOR EACH ADDITIONAL
SUPREME COURT CIVIL TERM COURTROOM

158

l SPACE PERSONS PER UNIT ASSIGNED PER CENT
COURTROOM AREA AREA TOTAL
l (sq.ft.) (sa.ft.)
| COURTROOM participants 10~15 1000~1300
| spectators 2030
l ADJOINING SPACES
| Robing room 1-5 120150
- Jury deliberation room with tollet 6 or 12 200400
I Conference room 2-5 80-100
| Court personnel offices 1-4 100150
| Public walting space 15—-20 200--300
Circulation space {25% odjoining space) 176-275
| l{ Sub-total 876-1376
RELATED SPACES
‘ Administrative and clerical staff 0.3 administrative 160180 45-84
4,0 clerical 70-80 280320
| l Senlor Court Officer 2.1 30~-50 63-106
Court Clerk 1.0 70-80 70~80
Interproter 0.1 6576 7-8
| Judge 1.0 360-400 350--400
Low Sacrotary 1.0 120-150 120150
Secretary 1.0 100120 100~120
Law Assistant 1.0 120180 120--160
] Court Reporter 1.7 70--80 119136
. Circulatlon space {25% reloted spaces) 319~381
. Sub-total 1693~1904
| SUMMARY
‘ COURTROOM 1000~1200 28.8-26,8
ADJOINING SPACES 8761376 25,2-30.7
RELATED SPACES 15931904 45,9-42.56
I TOTAL SPACE PER COURTROOM 34684479
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM RECOMMENDED SPACE REQUIREMENT
I 111 CENTRE ST. NEW YORK N.Y.10013 FOR EACH ADDITIONAL COURTROOM 22
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PROPOSED SPACE USE

Presign and structural constraints can dictate the function that will
uecupy a particular space. For example, two-story courtrooms on the
second, third, and fourth fleors in the Supreme Court Building would
renain as courtrooms, Assigning such spaces to other court functions
would under-utilize the space; constructing another floor above the
courtroon {loor would be costly and disruptive to court operation.

Dospite such constraints, and regardless of deficiencies in
building services, the Supreme Court Building stands as a structur-
ally complicated, impressive building, and, in fact, has been designated
an historiecal landmarh, Although building's structure is considered
sound, it would be unwise to add substantial structural load on
existing foundation supports which rest on what had been known as
"tourt Pond.'  Consequently, the approach taken by the program staff
was to mnimize renovations while recommending improvements to en-
vironcental condations in the existing spaces.

The proposed space use plans for the Supreme Court Building are
based on the following eriteria:

1, Functional and spatial relationships established from a
systepatic and comprehensive analysis of operations and personnel
and docurnent rovenent patterns,

&0 npaces with strong functional and spatial relationships, or
thuse under supervision and direction of one person or unit, should
be Jocated in close proxinity to ecach other to minimize distance of
personnel and docunent movenent,

X, Spaces such as clerieal and jury facilities should be
loeated on or ¢luse to the publice entrance level to reduce elevator
traftic load,

4, Adequate spaee should be provided for present and projected
needs of cach departrent,
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5. Proposed improvements of functional and spatial relation-
ships should be accomplished at minimum renovation or construction
cost, and with minimum disruption to court operations,

6. Adequate consideration should be given to providing improved
security precautions at minimum cost through space management tech-
niques.

7. Optimum use of space should be made with special considex-
ation given to multi-purposc functions,

8. Soundproofing of adjuining spaces for privacy should be
given prime consideration,

9. Consideration should be given to establishing an effective
information communication system for the Supreme Court Building as an
integral part of the Foley Square court complex.

BASEMENT

No space use changes arc being recomsended for the basement. The
two-story-high boiler room and the fuel tank room arc permanent
building equipment spaces, There is more than adequate spacc in
the basement, however, for storage of furniture, cquipment and
records, if necessary. While it is assumed that spaces assigned for
civil-defense purposes should not be used for other functions, the
Department of Civil Defense seems to be occupying more space than

is necessary. Due to the very restrictive access to this level, it
is not recommended that any space be used for offices staffed with
full-time personnel. It would be preferable to consolidate all cus-
todian and building supplies, as well as other general storage, in
the basement, so that more ecasily accessible spaces can be made

available on the upper floors to housc court-related functions.

GROUND FLOOR

The major proposed space use change on the ground floor isconsolida-

tion of all jury qualification, assembly, and impancling space. The
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ground floor has a separate direct access from Baxter Street which
would be ideal for entry of jurors to jury spaces without needing
to use the general public entrance on the first floor.

To accomplish this, the county clerk's business records, unre-
lated to the court, should be moved out of the building to the city
archives or to the unused city building at 52 Chambers Street. Simi-
larly, the notarial, passport, census and licensing sections of the
County Clerk's Office, also unrelated to the court, should be removed
from the building, The docket scction presently occupying part of
the northwest area then could be combined with the law-and-equity
section and be located in the south arca adjoining the county clerk's
records and microfilming scction,

The space in the northeast arca where the Baxter Street entrance
is located is poorly utilized, One side of the space is occupied by
the court officers! lockers and toilets, the other side by the custo-
dian's office, chief court officer's office, toilets, and a room for
storing gavbage pails, The custodian's office can be moved to an
available space along the periphery of the central core. With an
additional central sccurity office provided for court officers on
the first floor, adequate space should be available in the cxisting
court officers' locker room to accommodate the chief court officer's
off1ee; otherwise, the room containing the garbage pails could be
weed,  (In any case, garbage pails should be located outside the
o dines, )

fy relocating records and personﬁel, the space on the northern
wide of the entrance in the northeast area, the north arca and the
northwest arcd would be available to accommodate all jury functions.
In addition te the entrance from Baxter Street, another entrance is
available for jurers on tne northwest side of the building., A flight
of wteps dusn from Centre Street would lead jurors to this entrance
on the basenent level, It is anticipated that jurors would use this
entrance exelusively when reporting for jury duty. The corner roum
between the north and the northwest wings would be used as a jury
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impaneling room. Room 109 in the northwest area would become

the major permanent jury assembly space, with new toilet facilities
installed in the space adjoining the corner staircase adjacent to
the county clerk's record and microfilming space,

Space in the north wing, on the other hand, also would be used
for jury assembly. Rooms vacated by the custodian, chief court
officer and by removing garbage pails would be adapted for use as
jury impanecling rooms. Under this arrangement, either the north or
the northwest areas could be converted to other uses--courtrooms,
for instance--after an initial few hours of jury selection on Monday
morning. With anticipated rclocation of the jury function to a
central location in the State Office Building at 80 Centre Street
within the next few years, space required for the jury function in
the Supreme Court Building can be reduced substantially, and some
of its allocated spaces then renovated into courtroom or other court-
related facilities., Also, replacing the personal interview system
for sclecting prospective jurors with a maliled questionnaire in the
next few years would reduce the need for interview spaces.

A considerable amount of space is available in the central
core storage arca. All general and records storage in the building
could be consolidated and located in this space which could be slabbed
over with a mezzanine floor to provide cven additional storage area.
If possible, the court officers' lockers could be moved to the base-
ment, and the existing court officers' locker space adjoining the

Baxter Street entrance can be devoted to jury or court functions,

GROUND-FLOOR MEZZANINE

The ground-floor mezzanine now contains two large courtrooms, with
several small ancillary spaces. The space in the north wing houses
tﬁc Special Term Part I (Litigated Motions) courtroom, while space
in the southeast wing accommodates the Trial Term Part I (Calendar)

‘dourtroom. Both these courtrooms arc used only part of the day, and

it is thc program's rccommendation that the two parts usc the same
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courtroom at different times of the day., The courtroom in the north
area then could be subdivided into two smaller courtrooms suitable
for handling cascs presently assigned to Special Terms Part V and

VI on the sixth floor., The operative concept is to allocate as many
as possible Special Term parts to the main entrance levels so that
the larger number of cases (mainly motions), with a correspondingly
larger number of persons, can be contained on the lower floors, thus
further reducing elevator traffic load, Furthermore, as most of
these Special Term Parts are not in session all day, and as further
implementation of the "individual calendaring (IC)" parts will reduce
the work load of special term parts, the close physical proximity of
these parts will enable their being combined to share and more effectively
use courtrooms.,

Small ancillary spaces adjoining both large courtrooms would rc-
main as robing room, clerk's office and conference room, The Medical
Report Office could be moved to the corner space between the south
and the southeast wings on the first-floor mezzanine,

FIRST FLOOR

Several alternatives exist for first floor space use. Excluding the
main public entrance from Centre Street in the southwest area, this
floor has only three uscable arcas: northeast, southwest, and north-
west wings, The northeast wing presently houses jury qualification
functions which have been planned to be rclocated to the ground floor;
the southwest wing contains part of the Calendar Clerk's Office and
part of the County Clerk's Office, and the northwest wing accommodates
‘the clerk's office of Special Term Part I (Litigated Motions) and a
small unused courtroom and robing room,.

The first alternative consists of only minor alterations. After
relocating the jury qualification function to the ground floor and
the data processing programmers to the 346 Broadway building, the
clerk's office of Special Term Part I would move from the northwest
wing to this area, In its place, Special Term Part IT (ex parte
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motions) operations would be moved from the third floor to the
northwest area, The reason for this move is that this Special Term
docs not require a large courtroom and the existing unused courtroom
could be used for that purpose. More than adequate office space

also exists here to accommodate clerical operations. Under this
scheme, however, the calendar clerk's and the county clerk's opera-
tions would remain in the south wing, and their related spaces on the
first-floor mezzanine and on the ground floor would remain separate,
due to a lack of additional space on the first floor.

A second--and preferred-- alternative would involve locating
the Special Term Part II Clerk's Office and the County Clerk's Office
in the northwest wing, leaving the entire south wing for the Calendar
Clerk's Office. Under this arrangement, the Special Term Part II
Clerk's Office would be slightly smaller than its present size and the
county clerk's administrator and counscl would have to occupy corner
rooms on the ground and first-floor mezzanine. This alternative is
preferred because the proposed space use plans show ah adequate num-
ber of courtrooms in the Supreme Court Building to accommodate projected
necds through the year 2000,

Still a third alternative would retain at their present locations
on the third floor the Special Term Part IT Clerk's Office and court-
room, consolidate the County Clerk's Office, including the administrator
and counsel, in the northwest wing and leave the entire south wing for
the Calendar Clerk's Office. The unused courtroom in the northwest
wing could be used as an individual calendaring part.

The small spaces located around the entrance lobby would continue
to be uscd as press rooms. However, the room behind the information
booth has been assigned as the central sccurity office for the building,
An information communication system would be controlled from a redo-
signed information booth and from this central sccurity office,
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FIRST-FLOOR MEZZANINE

If the first alternative scheme is adopted, only two of four corner
spaces would be replanned: the vacant space between the north and
northeast wings and that between the north and northwest wings, pre-
sently occupied by the chief clerk of the Special Term Part I, are
planned to be consolidated with Special Term Part I Clerk's Office and

relocated to the northeast wing on the first floor. The other two cor-
ner spaces, occupied by the county clerk's administrator and the calen-

dar clerk, would be retained, as there is no space on the first floor
where they could be contiguous with their respective offices.

If the second scheme were adopted, the corner space between the
north and northwest wing would be occupied by the county clerk's ad-
ministrator, the space between the south and southeast wing by the
Medical Report Office, the space between the north and northeast wing
by the court staff as their lounge and lunchroom, and the remaining
space between the northeast and southeast wings by a nurse and court
interpreter.

If the third scheme were adopted, all four corner spaces would
be available. The court staff's lunch and lounge room could occupy
the corner space between the north and northeast wings, the space
presently occupied by the Calendar Clerk's Office could be assigned
to the Medical Report Office, and the other two spaces could be used
for conference rooms, examination rooms and nurse's and interpreters!
offices. .

TYPICAL COURTROOM FLOORS

The two-story courtrooms on the second, third and fourth floors would
remain as now., The corner rooms adjoining enclosed stairs on these

floors also could remain as robing rooms with direcct access to court-
rooms. Rooms between courtrooms at the end of radiating corridors on

the main courtroom floors and on the mezzanine levels have been assigned
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as court reporters' or law assistants' offices, and court reporters
typists' rooms or examination rooms. Because a strong functional re-
lationship exists between law assistants and the law library, spaces

on the upper courtroom floors (third and fourth and fourth-floor mez-
anine ) in closer proximity to the law library have been assigned to
law assistants., Court reporters' offices and examination rooms would
be located on lower floors. Court reporters are not assigned to court-
rooms but to parts, the location of which may change each month.

On mezzanine levels, the corner rooms above the robing rooms lo-
cated on the main courtroom floors have been assigned primarily as
jury deliberation rooms, at a ratio to courtrooms of approximately
3:5, regularly spaced to service the courtrooms. At least one jury
deliberation room would be located in each corner space (two large rooms,
each equipped with a private toilet) so that each pair of courtrooms
on the main courtroom floors would have access to at least one and,
at some locations, two jury deliberation rooms. When jury deliberation
rooms are not used for jury functions, they could serve as private
conference and witness examination rooms. ‘

The second floor and second-floor mezzanine contain 10 two-story
courtrooms, 10 robing rooms, 11 court reporters' offices (each 330 sq.
ft. -- large enough to accommodate two court reportersj, seven jury
deliberation rooms, one jury deliberation/examination room, one teilet
anid several other ancillary spaces,

The third floor potentially can accommodate 11 courtrooms; 10 nor-
mal size courtrooms and one large courtroom in the southwest area which
handles matrimonial cases (Special Term Part XII). However, one of the
courtrooms in the northwest area is used as the clerk's office for this
Special Term. At present, Spccial Term Part II also is accommodated
on this floor, with its clerical office occupying another courtroom.
Consequently, nine courtrooms operate on the third floor, which also
has nine robing rooms. If Special Term Part II is moved to the first
floor, then the floor could contain one more courtroom and robing room,

*
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two court reporters' offices and three examination rooms between court-
rooms.

The third-floor mezzanine would house eight jury deliberation
rooms, five law assistants' offices and several special referees!'
stenographic offices. The accounts department for incompetency pro-
cedures would be reduced in size but continue to function on this floor.
Part of this space has been assigned to the Family Counselling Unit
which would be moved from the fourth floor,

At present, cight courtrooms exist on the fourth floor, with eight
robing rooms. The jury assembly and impaneling space on this floor
would be moved to consolidated space on the ground floor, thus freeing
this space for conversion into two additional courtrooms, two robing
rooms and several special referees' hearing rooms and offices. The
jury assembly space is identical to the typical courtroom wings and
could be converted into two similar courtrooms with only minor renova-
tion. Spaces in the southwest wing would require some renovation work
for conversion into special referees' hearing rooms and offices.

The Conciliation Bureau now occupies approximately 1,800 sq. ft.
adjoining the jury impaneling rooms in the southwest area, Bureau elim-
ination being anticipated Ly 1975, the space has been planned for future
conversion into another courtroom or a number of special referres'
hearing rooms and offices. The plan is to consolidate all special
referces' hearing rooms and offices in the southwest area of the third-
floor mezzanine and fourth floor. The present referces' rooms on
the fifth and sixth floors then could be converted into judges' cham-
bers and reception offices,

The Family Counselling Unit, now in three small rooms along the
radiating corridor leading to the southwest wing, would be relocated
to the space adjoining the Special Term Part XII (Matrimonial) court-

room on the third floor. The vacated rooms then can be used as special
referees' private offices.
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The fourth-floor mezzanine would house eight jury deliberation
rooms, five law assistants' offices, one jury deliberation/examination
room, law stenographers' offices and 24 small court reporters' offices
circling the central light court, Additional space can be created
by constructing a floor over the proposed special referees' hearing
rooms planned for the southwest wing on the fourth floor. This space

would accommodate expansion for law stenographers and judges' chambers,
if necessary.

FIFTH AND SIXTH FLOORS

Both the fifth and sixth floors are predominately judges' chambers and
their reception offices. Each judge has a secretary and a confidential
clerk who occupy one or two rooms, depending on the number of rooms
in the suite, and on how the judge prefers to use the space. There are
two-and three-room suites, assigned to judges according to seniority
-~ 12 two-room suites and five three-room suites. In addition, there
are two two-story courtrooms, cach of 1,360 sq. ft. in the northeast
area on each floor. The room between the courtrooms on the fifth floor
would remain as the court officers' captain's room. The room above
on the sixth floor and two rooms flanking the courtrooms on each floor
are special referees' hearing rooms (a total of five hearing rooms).
It is anticipated that special referee's hearing rooms will be consoli-
dated on the third-floor mezzanine and fourth floor, so that the space
on the fifth and sixth floors can be converted into much-necded judges'
chambers.

On the sixth floor in addition to 12 two-room suites and five
three-room suites, there is a law assistant's office and a storage
room which could be relocated on the lower floor, thus providing
additional space for judges' chambers. By replanning thesc suites
on both the fifth and sixth floors and by reducing four threc-room
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Suiten gnte hwesrsan auites 1o aceornmodate additional available
gty weven plditional wnites can he added for future needs, with
LIV DERGE reLARaLIing,

ti the nizth {lany, eircalar onace in the central core has
Pren ot rted ante tuo tue-room suites for judges, a nrocedure
that tan ke done on the £1th floor, although the rooms thus
treated yonld Yoo onomeuhiat nraller,

The law library remaing unchanped,  However, it is recommended
that seldorsused books and publications be relocated and stored in
the Iowoceyling space in the center core on the third-floor mezzanine,
inatewd of under the leaking roof above the entrance portico at the
teurth flonr Jevel,  The balesny level of the law library should be
desipued as work booths and book staeks. Lighting of this space
alne shombd be aoproved,

Aather rethnd of inereasing the number of judges' chamburs on
the Feith and <ixth floors is to construct additional rooms on the
oihrt sade ot the private vorrsdor.  Additional roors could be con-
st ted alieve the ctructure of the courtroom floors below, thus
clitunatyne o sethback around light courts on the two upper floors,
Mioadhitnenal e tvoe and three-roon suites could be provided on
P datth and asath tlooys, Preliminary on-gite investigation by
progras statt andicates that there vould not be any structural
prabiera, Petere spplerentine this plan, however, a more detailed
sten bt al aualvays wenld have to be conducted.

SEVIRTH TLOOR

The mipintstrative judge and the General Clerk's Office of the Supreme
Caurt would continue to be located on this floor. The internal layout
of the General Clerk's 0ffice should be reorganized to improve the work-
g cavstearental comdition of that space.
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PROPOSED AREA ANALYSIS BY FUNCTION
SPACE LOCATION  NO,PER  TOTAL NO, NET AREA  TOTAL % OF
BY FLOOR  FLOOR OF SPACES (sq.ft.) NET AREA  TOTAL NET
(sq.ft.)
Courtroom 5 2 2,720
4 10 16,800
3 9 17,012
2 10 16,800
] L 35 6,454 58,786 27. 11
Robing Room L 10 3,938
3 9 ,066
2 10 3,936
1 4 33 1,350 13,280 6.12
Jury Deliberation
Room 4 9 3,936
3M 7 3,038
2M 6 3,508
1 1 23 Le3 10,945 5.05
3 2 2 504 504 .23
Prisoner Holding
Space - - - - - -
Hearing Room
(Special Referees) h 6 6 3,130
Special Referee's ‘
Room L 7 7 1,560 4,690 2.16
Special Referee's .
Office 3M 1 ] 1,636 1,636 .75
Judge's Chambers 7 1 1,455
6 23 15,451
5 19 43 12,205 29,111 13.42
Law Library 5,6 ] ] 7,303 7,303 3.37
Law Assistant's
Office 3tob 19 19 5,004 5,004 2.31
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013

PROPOSED AREA ANALYSIS

23
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SPACE LOCATION  NO.PER  TOTAL NO. NET AREA  TOTAL % OF
BY FLOOR  FLOOR OF SPACES (sq.ft.) NET AREA  TOTAL NET
(sq.ft.)

Law Stenographer's

Office LN | ] 2,828 2,828 1.30

Jury Assembly Space G 3 11,330

Jury Impaneling

Space G 7 2,276

Jury Clerk's Office G 4 14 840 14,446 6.66

Calendar Clerk's Office | ] ] 4,814

Medical Report Office 1M 1 1 1,030

Speclial Term Part |

0fflce ] ] ] 5,242

Special Term Part ||

0ffice 3,3M ] 1 2,964

Speclal Term Part V

& VI 0fflce ] ] ) 996

Special Term Part XI|

0fflce 3 1 1 2,070

General Clerk's Office 7 ] ] 2,369 19,485 8.98

County Clerk's Office

Executive Offices M, 1 2 3,426

Jury Division - - -

Court Related Spaces G - 5,687

Records Storage G,6M 19,149

Non=Related Areas B,G 6,243 34,505 15,91
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM |

PROPOSED AREA ANALYSIS 23 conT'o,
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SPACE LOCATION  NO.PER  TOTAL NO, NET AREA TOTAL % OF
BY FLOOR  FLOOR OF SPACES (sq.ft.) NET AREA  TOTAL NET
(sq.ft.)
Conciliation Bureau
Family Counseling
Office 3M 2 558
3 2 606

Court Reporter's \
0ffice IM to 4M 42 7,162
Senior Court
Officer's Unit G,1,5 3 3,807
Interpreter's
Office 1M 2 630
Nurse's Office M ] 428
Female Staff Room M 2 1,058 14,349 6.62

216,872
Press Room ] 3 1,244
Public Toilet 2,636
Telephone ] 140 4,020
Custodian's Space
Mechanical Area
Civil Defense Space
American Legion Post
Police
tncompetancy
Account's Office 47,446

268,338

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM
PROPOSED AREA ANALYSIS 23 conT'D,
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SPACE EXISTING PROPGSED
TOTAL NO. NET AREA % OF TOTAL NO., NET AREA % OF
OF SPACES (sq.ft.) TOTAL OF SPACES (sq.ft.) TOTAL
NET AREA NET AREA
Courtroom 32 56,460 26.75 35 58,786 27.11
Robing Room 30 12,992 6.15 33 13,280 6.12
Jury Deliberation
Room 22 9,392 h,45 23 10,945 5.05
Examination Room 3 756 +36 2 504 .23
Prisoner Holding '
Facility | 252 12 - - -
Spccial Referee's
Hearing Room 6 2,385 1.13 13 4,690 2.16
Special Referee's
Office | 1,166 .55 1 1,636 .75
Judge's Chambers 37 25,602 12,13 43 29,111 13.42
Law Library ] 7,303 3.46 ] 7,303 3.37
Law Assistant's Office 14 h,B{Q i 2.28 19 5,004 2.3}
Law Stenegrapher's ‘
Offlce ] 2,828 1.34 ] 2,828 1.30
Jury Facilities - 8,118 3.85 - 14, 446 6.66
Clerk's Office - 16,633 7.88 - 19,485 8.98
County Clerk's Office - 49,928 23,66 - 34,505 15.91
Court Reporter's
Office Lo 6,194 2.94 42 7,162 3,30
Court Officers'
Unit - 3,011 1.43 - 3,907 1.80
Related Spaces - 3,202 1.52 3,280 1.51
Totals 211,038 216,872
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING=NEW YORK COUNTY TABLE
AND  RENOVATION PROGRAM 2

11t CENTRE ST, NLW YORK N.Y,10013

SUMMARY OF AREA ANALYSES
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IMPLEMENTATION PROCESS

Plans proposed to improve the Supreme Court Building can be implemented

in three phases, summarized as follows:

1. Remove Records and Renovate Vacated Space.
2, Relocate Functions and Renovate Vacated Space.
3. Relocate TFunctions to Space Renovated in Phase II, and Renovate

Vacated Space.

PHASE I: REMOVE RECORDS AND RENOVATE VACATED SPACE

The first step in implementing the proposed plan is to remove business
records from the north and northwest wings on the ground floor and re-
locate them in the city archives, the unused 52 Chambers Street Court-
house or other city-owned buildings. The notarial, passport and licen-
sing sections of the County Clerk's Office also should be moved out of
the Supreme Court Building to permit moving the docket section into
the south area with the law-and-esquity section. By clearing the north
and northwest areas, renovation for jury qualification, jury assembly
and impaneling spaces could be implemented. The jury qualification
space on the first floor and the jury assembly and impaneling spaces
on the fourth floor then could be relocated to the ground ftloor,

During Phase I, several other recommendations could be implemented.
Custodian's storage could be consolidated and relocated on the base-
ment and ground floors. A large section of the circular space in the
central core on the ground floor could be made available for such stor-
age. The chief court officers would be moved out of their present
spaces (trash pails, too) which then would be renovated as part of the
jury spaces.

The vacant corner space planncd for the nurse and female court
officers could be uscd immediately.

Changing space usc for the second, third and fourth floors to
relocate court reporters and law assistants could be implemented at
any time, but preferably during Phase I operation.
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Sharing of the large courtroom in the southeast area of the
ground-floor mezzanine by the Calendar Part and Special Term Part I
(Litigated Motions), would permit subdividing the large courtroom
in the north wing and renovating it into two courtrooms for the two
Special Terms (Parts V and VI) presently located on the fifth floor,
The room occupicd by the female court officers could be used as an

examination/conference room.
“PHASE |I: RELOCATE FUNCT!IONS AND RENOVATE VACATED SPACES

After rclocating the jury qualification space on the first floor and
the jury assembly and impaneling spaces on the fourth floor to the
greund floor, the vacated spaces would be renovated -- the first floor
space into offices to accommodate the Special Term Part I Clerk's Of-
fice and the County Clerk's Office, and the fourth floor spaces into
two courtrooms and several special referees' hearing rooms and offices.
The data processing programmers, presently occupying space adjoining
the jury qualification spaces on the first floor, would have been moved
to the 346 Broadway building, where renovation work is expected to be
completed by April, 1972,

PHASE Hli: RELOCATE FUNCTIONS INTO SPACES RENOVATED
IN PHASE 1I, AND RENOVATE VACATED SPACES

The clerk's office of Special Term Part I, including the Chief Clerk's
Office, presently located on the first-floor mezzanine, would move into
the renovated arca in the northeast wing on the first floor. The va-
cated space would Le occupied either by the clerk's office of Special

Term Part IT (ex parte motions) with only minor renovation work re-
quired, and by the County Clerk's Office, which presently is scattercd
over several locations: the county clerk and his deputy in the first

floor south wing, the county clerk's counsel on the ground-floor mez-
zanine. The County Clerk's administrative staff could be accommodated

in part of the clerical space of Special Texm Part II and adjoining spaces,
leaving the remaining portion of the northwest wing for the clerk's office
and courtroom of Special Term Part II. To accommodate the County Clerk's
0ffice, the existing space would require partitioning of private offices.
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By relocating the County Clerk's Office, the entire south wing could
be assigned to the Calendar Clerk's Office., The calendar clerk has a
private office on the first-floor mezzanine which could be relocated to
the expanded space on the first floor., The spaces on the first-floor
mezzanine then could be renovated for an Interpreter's Office, a staff
lounge, a nurse's room, and Medical Report Office.
After relocating Special Term Parts V and VI to the ground-floor

mezzanine, the vacated courtrooms on the fifth floor could continue

to be used as individual calendar courtrooms or be converted into
additional chambers. Consolidating the special referecs' hearing room
and offices on the lower floors would enable their existing spaces
(Rooms 538, 548, 637, 639 and 641) to be renovated into judges' cham-
bers and reception offices. The approach is to confine all judges'
chambers and the law library on the fifth and sixth floors. Projection
studies indicate that an additional five or six two-room judges' cham-
ber suites will be needed over the next 30 ycars. These suites could
be accommodated on the fifth and sixth floors by using the existing
special referees' rooms, by moving law assistants and storage to a
lower floor and changing their spaces to chamber spaces, by utilizing
the central core space on the fifth floor as on the sixth floor, and

by reducing several three-room suites into two-room suites, if necessary,
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ENGINEERING STUDIES AND RECOMMENDATIONS

EXISTING SYSTEMS

HEATING, VENTILATION AND AIR-CONDITIONING

HEATING.

The Supreme Court Building contains a low-pressure, two-pipe, vacuum-
return steam system, Normally, steam is purchased from Consolidated
Fdison, the only local generating utility., However, upon Con Edison's
request, the building will generate its own steam through four existing
Heine boilers, cach rated at 350 boiler-hp and in good working condition,
(Two alone are capable of meeting the building's heating requirements.)
Recently, tubes were replaced on one boiler; all are periodically clean-
ed and maintained, The boilers were designed for high-pressurc operation
with No. 6 fuel, pre-heated before burning, but heaters and pumps for

No. 0 oil arc inoperative, The boilers still can be operated at high
pressure, but the system has no pressure relief safety valve, which

has resulted in downgrading to low-pressure nperation (15 psig maxi-
mum) ., The boilers presently use No. 4 low-sulfur-content fuel oil,
requiring no pre-heating.

VENTILATION

The building's ventilating system was designed as a forced-air supply-
and-return system, with a number of direct current (DC)-driven blowers
used as air movers (sece cquipment schedule). These units are located
in the basement, on the second, third and fourth-floor mezzanines, and
on the seventh {loor. Units on the mezzanines are for supply, and, al-
though inoperative for many years, presumably could be activated.
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Seventh floor units provide cxhaust for toilets and courtrooms. The
toilet exhausts operate constantly but draw only limited current.
In the larger courtrooms, exhaust blowers can be used only sparingly
in the summer because DC service cannot accommodate all blowers run-
ning simultancously at full speed, Normally, these units are not used,
and courtrooms, jury rooms and office spaces rely on windows along
exterior walls for natural cross-ventilation and lighting, A number
of interior spaces, including the boiler room, civil defense spaces
and the county clerk's offices, are ventilated by exhaust blowers
located in the basement. Supply blowers for these areas, also in the
basement, are used during the winter in conjunction with steam coils
to provide heat to these spaces. One of the larger supply blowers,
used almost continuously throughout the year, has been converted to
alternating current (AC) drive, presumably to conserve DC power.

An unknown number of small AC exhaust fans exist in jury and

chambers toilet spaces,

AIR-CONDITIONING

The building was designed without central air-conditioning, and none
has been installed, An increasing number of window units has been
added, however, producing a stecadily increasing clectricity shortage
in the building,

The city's Department of Public Works plans to install a 100-ton
central air-conditioning unit to cool county clerk's offices (Rooms
117, 109, 103, 141) on the ground floor and on the first floor (Room 139).
The proposal calls for a central chilled-water system, with an electri-
cally-driven centrifugal compressor. Five fan-coil units with no re-
heat coils would be uscd to supply conditioned air to these spaces,
Condenser water would be cooled in two cooling towers located in the
southeast light court, Two towers are required because large cquip-

ment access to the building is restricted,
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ELECTRICAL

POWER

The Supreme Court Building originally was designed with DC service

which no longer is supplied. In 1956, partial conversion was made to

AC service, with fan motors, house pumps and some eicvators remaining

on DC service (sec "Vertical Transportation' section). Policy has

been to replace all worn equipment with AC drives. 1In fact, three DC-
driven house pumps soon may be replaced by two AC-driven pumps. AC is
being stepped up in a Westinghouse transformer and rectified in a selenium
full-wave rectifier to 250 VDC. This service, rated at only 200 amps
(50 DW), scems sufficient because most DC equipment is operated inter-
mittently, or at reduced output, A small number of fans also has been
converted to AC drives, The AC distribution panel presently has 15
sparc breakers with a total capacity of 1,600 amps (one-100; two-150;
two-250 and 10-70), But AC service is inadequate (4,000 amps) to meet
the building's modernization requirements over the next 30 years. Pro-
poscd air-conditioning services will take up a large portion on these
spares, leaving the building with relatively little electrical expansion
potential, An additional 4,000-amp service will have to be supplied

by Con Kdison to a new switchboard recommended to be installed in the
basement near the existing board,

The building presently houses the Manhattan Civil Defense Emergency
Center and the Mayor's Emergency Control Board; functions using cmergency
broadeasting and monitoring cquipment supplied from a 200-amp breaker
on the AC panel, An emergency, diesel-driven, Onan generator located
in a "channel™ adjacent to the building on Pearl and Kent streets, is
used to supply cmergency power, The generator supplies 120/208 volt,
ol-cycle, three-phase power rated on continuous operation at 75 kw, 95 kva,
and 200 amps, and on standby at 85 kw, 100 Kva and 295 amps.

A DG buzzer system, provided for jurors to sisnal court clerks,
consists of two Llectrosip seleniuwm rectifiers (Model €750B), cach
with an output of 750 watts.
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PLUMBING AND DRAINAGE

WATER

Water is supplied through a downfeed distribution system from two house
tanks, above the top floor, each having 11,000-gal, capacity. The tanks
are supplied by three housc pumps from an old suction tank in the base-
ment which is in poor condition and can maintain only a low rescrve,

Hot water is obtained through a naturally convective circulating
system, supplied from two thermostatically-controlled, steam-heated
hot water heaters.,

DRINKING WATER

Chilled drinking water is supplied from a central system in good operating
condition. Two 10-ton Carrier water chillers, cach with minimum design
capacity, can cool 309 gph of water from 80° to 40° F. Bach chiller has

a water-cooled condenser which rejects heat in a basement cooling tower
with minimum design capacity of 10 tons. Drinking water is supplicd from
a 200-gal, storage tank by two pumps driven by two 3-hp Marathon AC
motors. Water is filtered through four Filtrine filters (Style "B").
Supplementing this central systom is a small number of self-contained
water coolers tied into the drinking water lines and located in spaces

not serviced by the central system.

WASTE REMOVAL

Waste removal is achieved through four LUC-controlled sewer cjectors
operated by compressed air. Five sump pumps also are provided, one still
driven by DC (emergency use only), another being a small 115-volt emer-
gency standby unit. Onec of the larger AC-driven pumps is connected to
the emergency generator circuit to protect the bullding from flooding

(in the event of a power blackout) or local loss of clectrical power.
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LIGHTING

Primarily AC incandescent, the building's lighting system has de-
teriorated because of poor maintenance, In many cascs, lamp covers
have been removed to give additional lighting., In some corridors
150-watt cxposed bulbs have been installed to increase light level,
Irregular and indiscriminate increases in light intensity have re-
sulted in annoying glare conditions and visual adaption problems.
Courtrooms arc lit by old incandescent fixtures, supplementing day-
light from side walls on clear days; however, on cloudy days average
light intensity of between 10 and 20 ft. candles in most courtrooms
appears to be inadequate for court opcration.

VERTICAL TRANSPORTATION

ELEVATORS

The Supreme Court Building has 13 elevators -- cight public, two judges',
one to move books, onc for freight and an ash hoist, The building ori-
pinally was provided with 18 manually-operated, DC-powercd public ele-
vators, but a modernization program completed in 1968 converted nine of
these (eipht public and one service) to automatic operation, each with
AG service and 3,000-1bs, capacity. Bach judges' elevator of 1,500-1bs,
capacity, as well as the book 1ift and ash hoist, remain manually-driven
and DC-powered. Judges' clevators arc in fair operating condition,

The book 1ift, and especially the ash hoist which is used daily to re-
move garbage from the basement to ground level, are in poor operating
condition and require major overhaul,

MISCELLANEOUS

VACUUM CLEANING
A central vacuum-cleaning system used in the Supreme Court Building
consists of two 2b=hp vacuum pumps and a network of piping linking
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judge's chambers, where carpeting is cleaned periodically. The systenm,
old but in good operating condition, still is driven by DC service, and
is used only intermittently and so has not greatly drained power,

PROPOSED SYSTEMS

HEATING, VENTILATION AND AIR-CONDITIONING

HEATING

No proposed changes.
VENTILATION

No proposed changes,

AIR-CONDITIONING

Air-conditioning modifications proposed for the Supreme Court Building
incorporate central air-conditioning for courtrooms and court-related

spaces. The following are the air-conditioning requirements:

Air-Conditioning Capacity 720 Tons
Refrigeration dlachine Absorption
Cooling Tower Induced Draft Cross-Flow

A constant volume, fan-coil system has been selected because of
limited mechanical and electrical services, and in consideration of
Department of Public Works' plans to build a central chilled-water
plant under the park adjacent to the Civil Court Building. All calcu-
lations and pricing in this report are based on installing a re-
frigeration machine within the Supreme Court Building, (Plans for thce
central plant still are being formulated. Such a plant could produce
cost savings and free space within the Supreme Court Building for
other functions.)

Chilled water would be supplied cither from the central chilled-
water plant or from an absorptivn-refrigeration machine in the base-
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ment of the Supreme Court Building, Water would circulate through air-
terminal unit coils adjacent to cach air-conditioned space; cach space
would be equipped with a room thermostat,

An absorption-refrigeration machine would provide optimum benefits
within desired capacity at existing service levels., An clectrically-
driven rotating machine has been ruled out because existing electrical
capacity is inadequate for the additional load the machine would impose,
A steam-driven rotating machine, also rejected, is not economical
at the small capacity the building requires. An absorption machine,
iacking heavy moving parts, all but eliminates vibration and minimizes
noise, ELxisting low-pressure heating boilers, unused during the cooling
season, offer a cheap cenergy source for the system,

The only available space large cnough to accommodate refrigeration
michines, water pumps and associated controls is the existing basement
bunker roowm wsed solely now for a small shop located in one corner,

The spiace, however, presents a problem common throughout the building:
aecens from street level, is constricted and insufficient for trans-
porting larpe equipment and, in some cases, even small air-handling
cquipiaent,  Adequate aceess eould be provided by excavating a 10 x 20-ft.
storvroon abutting the cast boiler woom wall and under a Ychannei
adjacent to the building, The space could be converted into a shaft

for lowering large cquipment to the basement; alternately, a per-

manent ruap could be constructaed into the basement to receive large
equipnment,

Thermal load analysis is based on data contained in the Carrier's

"System Desipn Manual, "}

Table 26 of this report presents peak loads

for cach space analysed and time of the peak loading, Table 27 pre-

sents load in each space at the time of total peak load (4 p.m.).

Fig, b plots loadsverswistime, showing peak loading time. The analysis

1% based on the following conditions:

! The mamial also is published in book form: "Handbook of Air Conditioning
Svaten Pesign,” HeGiraw HL11 ook Company, New York, 1971,
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ROOM HO. PEAK LOAD
TINE

PEAK COOLING REQUIREMENTS

AIR QUANTITIES

TOTAL TOTAL

AREA WVOLUME NUMEER OF LIGHTS  SENSISLE HEAT  LATENT HEAT OUTDOOR AIR TOTAL HEAT 7
{5QFT.} (CU.FT.} PEOPLE [(WATTS} BTUHR. BTU/HR. HEAT BTU/HR. BTU/MR. CFM FRESH AIR
212 & 203 g PM 1,750 31,550 BO 5,292 153,337 20,193 47,260 220 850 14,360 2,400
215 & 311 5 Pss 1,750 21,500 280 5,282 153,357 20,183 47,260 220,850 14,360 2,400
412 & 408 5 P84 1,750 31,569 80 5,292 153,397 20,193 47,260 220,850 14,360 2,400
218 & 222 8 AM 1,750 31,500 g0 5,292 143,079 20,393 47,260 210,532 13,400 2,200
325 & 321 8 AM 1,750 31,500 80 5,292 143,078 20,193 47,260 210,532 13,400 2,400
‘ 422 2 418 g AM 1,750 31,500 eo 5,292 143,079 20,183 47,260 210,532 13,400 2,400
|
: 228 & 232 B AM 1,750 31,500 80 5,292 167,876 20,183 47,260 235,329 15,700 2,400
331 & 335 B AM 1,750 31,500 80 5,292 167,876 20,193 47,260 235,329 15,700 2,460
| 428 & 432 8 AM 1,750 31,500 80 5,292 167,876 20,193 47,260 235,329 15,700 2,400
233 & 242 8 AM 1,750 31,500 80 5,292 148,884 20,193 47,260 216,337 13,920 2,400
341 & 345 8 AM 1,750 31,500 80 5,292 148,884 20,193 47,260 216,337 13,920 2,400
438 & 442 8 AM 1,750 31,500 80 5,292 148,884 20,193 47,260 216,337 13,920 2,400
248 & 252 3 Pm 1,750 31,500 80 5,292 152,998 ‘ 20,153 47,260 220,451 14,280 2,400
351 & 355 3 PM 1,750 31,500 80 5,292 152,298 20,193 47,260 220,451 14,280 2,400
448 & 452 3 PM 1,750 31,500 80 5,292 152,998 20,193 47,260 220,451 14,280 2,400
540 & 543 8 AM - 1,360 30,600 80 4,080 125,01C 20,193 47,260 192,463 11,700 2,400
300 5 PM 3,572 62,510 160 10,716 168,658 40,386 94,517 303,561 7,230 2,400
LIBRARY 5 PM 3,960 89,100 70 7,920 141,913 17,670 41,351 200,934 6,640 1,050
148 5 PM 2,860 55,055 180 8,580 239,728 45,434 106,332 391,494 10,700 2,700
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE -
AND RENOVATION PROGRAM PEAK COOLING LOAD
| 111 CENTRE ST. NEW YORK N.Y.10013 ENGINEERING STUDIES AND RECOMMENDATIONS 25
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ROONMN NO. _?Fnﬁé( LOAD PEAK COOLING REQUIREMENTS AIR QUANTITIES
AREA VOLUME NUMBER OF LIGHTS SENSIBLE HEAT LATENT HEAT OUTDOOR AIR TOTAL HEAT TOTAL TOTAL
(5G.FT.) (CU.FT.) PEOPLE (WATTS) BTU/HR. BTU/HR. HEAT BTU/HR. BTU/HR. CFM FRESH AIR
130 3 PM 2,860 55,055 180 8,580 238,924 45,434 106,332 390,690 10,700 2,700
119 CENTRE 1,216 16,416 16 7,296 103,706 3,786 6,208 113,700
119 5 PM 1,216 16,380 16 7,560 94,353 3,786 6,208 104,347 13,580 1,050
116 1,260 16,380 40 3,780 81,284 10,096 23,729 115,009
158 LARGE 1,260 17,010 12 7,560 92,895 3,029 7,088 103,012
158 SMALL 3 PM 368 4,968 3 2,208 34,281 758 1,773 36,812 10,020 345
160 800 10,800 8 4,300 73,190 2,020 4,726 79,936
451 & 452 5 PM 1,680 30,240 80 10,080 119,329 20,193 47,260 186,782 6,000 1,200
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE .
AND RENOVATION PROGRAM PEAK COOLING LOAD
111 CENTRE ST. NEW YORK N.Y.10013 ENGINEERING STUDIES AND RECOMMENDATIONS 25 conTD.
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ROCM NO. COOLING REQUIREMENT AT PEAK LOAD 4 PM SUNTIME {5 PM DAYLIGHT SAVINGS)
AREA VOLUME NUMBER OF LIGHTS SENSIBLE HEAT LATENT HEAY OQUTDOOR AIR TOTAL HEAT
ISOLFT.Y CU.FT.} PECPLE {WATTS) BTU/HR. BTU/HR. HEAT BTU/HR. BTUMR.

212 & 208 1,750 21,500 EC 5,292 144,534 20,193 47,260 211,987
315 & 211 1,752 31,500 8g 5.232 124,534 20,183 47,260 211,987
412 & 407 1,750 31,503 £0 5,292 144,534 20,183 47.260 211,987
218 & 222 1,750 31,550 £0 5,292 134,323 20,183 47,260 201,776
325 & 321 1,750 31,500 €9 5,292 134,323 20,193 47,260 201,776
422 & 418 1,750 31,500 80 5,202 134,323 20,193 47,260 201,776
228 & 232 1,750 31,500 280 5,292 146,678 20,193 47,260 214,131
331 & 335 1,750 31,500 80 5,292 146,678 20,193 47,260 214,131
428 & 432 1,750 31,500 80 5,292 146,678 20,193 47,260 214,131
228 & 242 1,750 31,500 80 5,292 131,316 20,193 47,260 198,763
341 & 345 1,750 31,500 80 5,292 131,316 20,193 47,260 198,759
428 & 442 1,750 31,500 80 5,292 131,316 20,193 47,260 198,769
248 & 252 1,750 31,500 80 5,292 150,424 20,193 47,260 217,877
351 & 355 1,750 31,500 80 5,292 150,424 20,193 47,260 217,877
448 & 452 1,750 31,500 80 5,292 150,424 20,193 47,260 217,877
540 & 543 1,360 20,600 80 4,080 87,667 20,193 47,260 155,120
300 3,572 62,510 160 10,716 167,716 40,386 94,517 302,714
LIBRARY 3,960 89,100 70 7,920 140,422 17,670 41,351 199,443
148 2,860 55,055 180 8,580 227,841 45,434 106,332 379,607
130 2,860 55,055 180 8,580 234,796 45,434 106,332 386,562

COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—-NEW YORK COUNTY TABLE -

AND RENOVATION PROGRAM : PEAK COOLING LOAD: 4PM SUNTIME

111 CENTRE ST. NEW YORK N.Y.10013 (5PM DAYLIGHT SAVINGS TIME) 26
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ROOM NO. COOLING REQUIREMENT AT PEAK LOAD 4 PM SUNTIME (5 PM DAYLIGHT SAVINGS)
AREA VOLUME NUMBER OF LIGHTS SENSIBLE HEAT LATENT HEAT OUTDOOR AIR TOTAL HEAT
{SQ.FT.) {CU.FT.) PEOPLE {WATTS) BTU/HR. BTU/HR. BTU/HR. BTU/HR.
119 CENTRE 1,216 16,416 16 7,296 97,325 3,786 6,208 107,318
118 1,216 16,380 16 7,560 89,885 3,786 6,208 99,879
116 1,216 16,380 40 3,780 76,816 10,096 23,729 110,541
158 LARGE 1,260 17,010 12 7.560 91,791 3,029 7,088 101,908
158 SMALL 368 4,968 3 2,208 33,905 758 1,773 36,436
160 800 10,800 8 4,800 72,215 2,020 4,726 78,961
451 & 452 1,680 30,240 80 10,080 118,655 20,193 47,260 186,108
TONS OF REFRIGERATION 714
PEAK LOAD
BTU/HR. 8,566,958
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING—NEW YORK COUNTY TABLE -
AND RENOVATION PROGBAM PEAK COOLING LOAD: 4PM SUNTIME
111 CENTRE ST. NEW YORK N.Y.10013 {65PM DAYLIGHT SAVINGS TIME) 26 conT'D,
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EQUIPMENT

COCOLING TONER
TWO RECUIRED]

REFRIGERATION
LAACHINE
{TV:0O REQUIRED}

FAN COIL UNITS
{22 REQUIRED}

CHILLED WATER
PUMP
{TWO REQUIRED]}

CONDENSER WATER

pPuLIP
{rWO REQUIRED]}

fﬁA?&{}FAQTURERf OVERALL DIMENSIONS SHIPPING OPERATING REMARKS
IMODEL NUMBER LENGTH WIDTH HZIGHTH WEIGHT FEIGHT
{LBS.} {LBS.}
MMARLEY EE0B a1 18~7 587 9113 8B" 7320 12,880 1. Absbhestos Fill
2. TwoSpeed Fan
3. Stoe? Ladder and Handra
4 Extoenyt O FY Line
5. V.braton fsolstion
6 Contro! Valves
CARRIER 16JB035 1611 7/8™ 6'-3” 101722 20,000 25,530 Additional 142" Reguired
To Langth for Servicing
TO BE DETERMINED AFTER DESIGN AND DRAWINGS FIRMED. 1. Various Sizes and Models

2.

TO BE DETERMINED AFTER DESIGN AND DRAWINGS FIRMED,

TO BE DETERMINED AFTER DESIGN AND DRAWINGS FIRMED,

Required

Forward Curved, Double-
Width, Double:-intot
Centr:fugal Fans

10¢

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK N.Y.10013

SUPREME CCURT BUILDING—NEW YORK COUNTY

LIST OF MAJOR AIR-CONDITIONING EQUIPMENT
ENGINEERING STUDIES AND RECOMMENDATIONS

TABLE *

27
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Condition Dry Bulb Wet Bulb % Relative Dew Grains Moisture
Temperature*  Temperature  Humidity Point Per Lb. Dry Air
0 )
Qutdoor 95 75 - 40% 67 99
Room 78° 65° 50% 57.5 71

e At e . b s b S e e T oy WA - -

ot p Wb 0w T o A S A . Tob WA oS G | 2N e T (e s T S T

* All temperaturcs shown in degrees Farenheit,

The refrigeration machine and cooling towers were selected on the basis
of load analysis. Load was divided between two small machines, rather
than using one large unit, to provide a rescrve if one unit fails

or needs scrvicing., For these rcasons, two chilled-water pumps and two
condenser-water pumps were selected, Table 29 lists prime required
ecquipment. Pumps have not been specificd because their sclection would
depend on a detailed piping analysis, which is beyond the scope of this
report., When a piping plan has been laid out, appropriate pressure
heads can be determined and pumps selected. Required flows are indica-
ted in Fig.A47.

ELECTRICAL

POWER

The existing elcctrical switchboard has 4,000-amps. capacity. The
distribution panel has 15 spare breakers with a total capacity of
1,600-amps.

The proposed 720 tons of refrigeration, and an additional 200 kw
required for improved lighting, would result in the following clectrical
switchboard capacity:

Air Conditioning 1,000 amps
Fans, Pumps, Motors 200 amps
Lighting and OQutlets 1,000 amps
Spare Capacity 2,800 amps

TOTAL 4,000 anps
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LIGHTING

This proposal is limited to general lighting updating requirements

and to the approximate electrical costs estimated for installation.
A comprenensive lighting study should be made for precise de-

partmental requirements,  Some updating of lighting probably will

take place prior to implementing proposals suggested under this
renovation program,

Proposed new fluorescent lighting in courtrooms and jury rooms
will be serviced by rewiring existing panels and spare circuit breakers
located in electrical closets on cach floor,

VERTICAL TRANSPORTATION

ELEVATORS

No proposed changes,

PLUMBING AND DRAINAGE

WATER

No proposed changes,

DRINKING WATER

No proposed changes.

WASTE REMOVAL,

Two additional toilcets are the only changes proposcd for the plumbing

and drainage system.  One toilet would be installed on the ground floor
at the west emd of the new jury asscmbly rooms for use by male jurors.
The second would be located on the first floor in Room 119C, now assigned
to female elerks in the County Clerk Administrator's Office.

MISCELLANEQUS

No propused changes.
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BLOWER DRIVE

EQUIPHMENT QUANTITY MANUFACTURER/ WHEEL CFM MANUFACTURER/ H.P. MIN./MAX. COMMENTS

. MODEL NUMBER SIZE MODEL NUMBER RPH
Supply Fan Massachusetts 33 12,000 Westinghouse 5 180/360
ZAB Blower Company
Supply Fan Massachusetts 33 12,000 Westinghouse 5 180/360
28C Blower Company
Supply Fan Massachusetts 33 12,000 Westinghouse 5 180/360
2CD Blewer Company
Supply Fan Massachusetts 33 12,000 Westinghouse 5 180/360 Supply For
2DE Blower Company Rooms 238 & 242
Supply Fan Massachusetts 33 12,000 Westinghouse 5 180/360
2EF
Supply Massachusetts 33" 12,000 Westinghouse 5 1807260 Inoperative
3AB Blower Company
Supply Massachusetts 33" 12,000 Westinghouse 5 180/360 Inoperative
3BC Blower Company
Supply Massachusetts 33" 12,000 Westinghouse 5 .180/360 Inoperative
3CD Blower Company '
Supply Massachusetts 33 12,000 Westinghouse 5 180/360 Inoperative
3bE Blower Company
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BLOWER DRIVE
EQUIPHENT QUANTITY HANUFACTURER/ WHEEL CFM MANUFACTURER/ H.P.  MIN./MAX, COMMENTS
MODEL HUMBER MODEL NUMBER RPH
Supply Massachusetts 33" 12,000 Westinghouse 5 180/360 Inoperative
3EF Blower Company ‘
Supply Massachusetts 33" 12,000 Westinghouse 5 180/360 Inoperative
LA Blower Company
Supply Massachusetts 334 12,000 Westinghouse 5 180/360 Inoperative
4BC Blower Company
Supply Massachusetts 33" 12,000 Westinghouse 5 180/360 Inoperative
&epH Blower Company
Supply Massachusetts 33 12,000 Westinghouse 5 180/360 inoperative
LDE Blower Company
Supply Massachusetts 33" 12,000 Westinghouse 5 180/360 Inoperative
LEF Blower Company
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BLOWER DRIVE
EQUIPMENT QUANTITY MANUFACTURER/ SIZE CFM MANUFACTURER/ HP MIN./MAX.
MODEL NUMBER MODEL NUMBER RPM
Exhaust - 7DR1 . Massachusetts Skt 20,000 Westinghouse 10 105/210
Blower Company
Exhaust - 77D Massachusetts 15 Westinghouse 1 700
Blower Company
Exhaust - 7DR2 Massachusetts Lgy 15,000 Wes tinghouse 7.5 118/235
Blower Company
gExhaust - 7E2 Massachusetts L8 15,000 Westinghouse 7.5 118/235
Blower Company
Exhaust =~ 7TE Massachusetts i Al Westinghouse 1/2 850
Blower Company
Exhaust - 7El Massachusetts L8+ 15,000 Westinghouse 7.5 118/235
Blower Company
Exhaust - 7F Massachusetts Lgv 15,000 Westinghouse 7.5 118/235
Blower Company
Exhaust - 7TF Massachusetts 244 Westinghouse 2.5 450
Blower Company
COURTHOUSE REORGANIZATION SUPREME COURT BUILDING-NEW YORK COUNTY TABLE
AND RENOVATION PROGRAM FAN SCHEDULE
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BLOWER BRIVE
EQUIPHENT QUANTITY MANUFACTURER/ SHZE CFH HANUFACTURER/ H.P. HIN./HAX, COHMENTS
HGDEL NUMBER MODEL NUMBER RPH

Exhaust Massachusetts Lz 13,000 Westinghouse 5 135/270

7JAFE Blower Company

Supply Massachusetts 48 16,000 Wes tinghouse 7.5 1257250

JAFS Biower Company

Exhaust~ Hassachusetts 24n Wes tinghouse 2.5 460 Sth, 6th,

Toilet Blower Company Ground to

7TA Lkth Hezzanine

Exhaust- Hassachusetts L8v 15,000 Westinghouse 7.5 118/235

Courtroom Blower Company

7A

Exhaust- Massachusetts Lgm 15,000 Westinghouse 7.5 118/235

782 Blower Company

Exhaust~- Massachusetts 12% Westinghouse 1/2 850

VAL Blower Company

Exhaust~ Massachusetts L8 15,000 Wes tinghouse 7.5 118/235

781 Blower Company

Exhaust~ Massachusetts L48u 15,000 Westinghouse 7.5 118/235

7CR2

Exhaust=- Massachusetts 54 Westinghouse 10 105/210 Library 539 &

7CR1 Blower Company 542, Courtroom

228, 331, 428
Exhaust- Massachusetts 15" Westinghouse i 700 Ground Floor
~7TC Blower Company Toilets
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BLOWER DRIVE
EQUIPMENT QUANTITY- MANUFACTURER/ WHEEL CFM MANUFACTURER/  H.P. MIN./MAX. AMPS COMMENTS
MODEL NUMBER SIZE MODEL NUMBER RPM
Supply- 1 Massachusetts Lgn 30,500 Westinghouse 20 140/280 Supply-G100,
Civil De- Blower Company G108, G109,
fense § record vault,
Room 109 B119, B139,
B-1 116, 181
Exhaust- 1 Massachusetts hov 32,000 Wes tinghouse 20 140/280 Exhaust-116,
Civil De- Blower Company 118, G100,
fense ¢ G103, G108,
Room 109 record vault,
B-2 B113, B139
Exhaust- 1 Massachusetts 334 17,000 Westinghouse 10 180/360 Exhaust-G117,
Ground Blower Company 131, 130
Floor ¢
Room 117
B~4
Supply~ 1 Massachusetts 5L 42 800 Westinghouse 25 125/250 Supply-G129,
Ground ' Blower Company 139, 130, G117
Floor
Room 117
B-3
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BLIUER DRIVE
TUIPHMENT  QUANTITY  eNLFATTURERS WHEEL LFM MINUFACTURERS  HLPL MR faaX, AMPS COMMENTS
PODEL NIMBER S1ZE MCTEL NUMBER BPY
Exhaust— 1 Hassachusetts 36" 21,250 Westinghouse 10 330
Boiler . Blower Ccmpany
Room &
Room 139
B-5
Supply- I Hassachusetts Sh 46,100 Westinghouse 10
Civil De- Blower Company AC
fense &
Room 140
B-6
Exhaust- 1 Massachusetts 36 22,000 Westinghouse 10 165/330 LY Being Repaired
County Blower Company
Clerk's
Office &
Toilets
B-7
Supply- Massachusetts Westinghouse 20 Removed From
B-8 Blower Company Building
Out Of
Service
Exhaust- 1} Massachusetts 24" 7,100 Westinghouse 3 207/h14 13/9
Pump Room Blower Company
£ 2 Toilets
B-9
NOTE: All operational except B7 & B8
COURTHOUSE REORGANIZATION SUPREME CGURT BUILDING-NEW YORK COUNTY TABLE
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PUMP DRIVE
EQUIPHENT QUANTITY MANUFACTURER/ DIA  FLOW  HEAD MANUFACTURER/ H.P. V-A RPM COMMENTS
MODEL NUMBER MODEL NUMBER
Sump Pump LI Penberthy 1/3 1i5v Plug in -
60 rarely used,
3¢ just standby
Central Vacuum 2 Westinghouse 25 230V 1750 Used only in-
S0A termittenly,
since judges'
rooms have
rugs (3 times/
month)
Chilled Drink~ 2 Roth Marathon 3 208V 1750 Turbine type
ing Water Model A259SF Electric 60 pumps
3¢
Steam Vacuum 3 . General 10 230v 1750
Electric DC
0il Pumps 2 Marathon 2 208v 3475
Electric 60
39
Air Compres- 2 American 25 208y
sor : Air Compressor 60
3¢
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PUHP CRIVE
EQUIPHENT GUERTITY BANUFACTURER/S olA  FLOW  HEAD MANUFACTURER/ KH.P. V-a  RPM  COMMENTS
MODEL HUMBER MODEL NUBMBER
House Pumps 2 Quimby~ Lt 125 206 ft. Northwestern io 2hov Plans presentiy
Screw Type GPH Manufacturing DC in works to
replace with
2 AC driven
pumps
Sump Pump 2 Weinman U.S. Motors I 208V
33252-1 60
33
Sump Pump 1 Uniclosed 5 208v 1200
Motors 60
3p
Sump Pump i Northwestern 7.5 2hov 1150
Manufacturing e
L
U
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D 3 3 Goox
FLOOR 4 5 6-12 13 14 15 16 17 = 3 <2835
B X X
G X X X X X X X X X X X
G-M X X
1 X X X X X X X X X X X
1-M
2 X X X X X X X X X X X
2-M
X X X X X X X X X X X
3
3-M X X X
b X X X X X X X X X X X
LM X X X X X X X
5 X X X X X X X X X X X
6 X X X X X X
7 X X X
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RENOVATION COST ESTIMATES
FLOOR CONSTRUCT{OH HVAC ELECTRICAL PLUMBING FURNITURE TOTAL
Gascment $ 14,820 § ~- $ - $ - § == $ 14,820
Ground 34, 340 50,000 7,600 14,000 14,850 120,790
Ist 65,815 76,000 33,220 -- 43,350 218,365
1st Mezzanine 4,350 e - - - 4,350
2nd 38,640 122,000 33,600 -- -- 194,240
2nd Mezzanine 8,160 - - - - . 8,160
3rd 43,935 130,000 33,600 == - 207,535
3rd Mezzanine 9,120 -- 6,540 -- 1,500 17,160
hth 74,545 145,000 33,600 1,250 14,200 268,595
lith Mezzanine 7,490 - 6,000 - “- 13,490
Gth h7,305 29,000 8,320 - b2 ,650 127,275
Gth 35,000 l,000 2,500 - - 41,500
7th l,060 - - - -- 4,060
Renovation $ 387,560 $556,000  $164,960 $15,250 $116,550 $1,240,340
Overhead,
Profit, Con-

$ 307,955

tingencies $§ 174,410

L S PR - A S T g

Total $ 561,990

$ - $ 74,230 $ 6,865  $ 52,450

$556,00 $239,190 $22,115  $169,000

$1,548,295
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SECURITY STUDIES AND RECOMMENDATIONS

Primary occupants of the State Supreme Court Building at 60 Centre
Street are the Civil Term of the New York County Supreme Court and

the New York County Clerk's Office,** Supreme Court building security
is related closely to the unique design of the structure: six
intense light wells, a central rotunda, radial and circumferential
passages and numerous stairwells., Were criminal matters concentra-
ted in this building, maintaining adasquate security would be a

literal nightmare, Investigations by Courthouse Reorganization and
Renovation Program (CRRP) staff including interviews with judges,
court personnel, and security officers, indicate that security for
overall building structure poses more of a problem, by far, than

does maintaining security during courtroom procecdings, Among un-
resolved security problems, according to those interviewed, is keeping
the building free of loiterers, thieves and vagrants, and improving
privacy and safety in the judges' chambers.

A predominant security problem is posed by a network of private
judges!' stairwells in each corner of the building and connecting
corridors which give easy access to all floors. Chambers spaces on
the fifth and sixth floors are particularly casy to reach this way from
behind reception desks on the east radials. With frece access to the
stairwells, access to chambers cannot be fully controlled, despite
having the reception stations and locking doors to the law library,

To deny use of stairwells to unauthorized persons, the corriders
could be locked at all 46 doors to public spaces (including one door
recommended to be constructed). Judges and designated staff then would

¥ Tor more detailed information on Courthouse Security, See Appendix E.

** Supreme Court Criminal Term sccurity is discussed in an accompanying
analysis of security in the Criminal Courts Building where this Term
is located, ‘
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‘be given keys to use and safeguard. But it is unlikely that the

method could succeed for long because of the excessive number of doors
and keys, Alternatively, doors could be installed on the 12 stair-
well entrances on chambers floors (five and six). The new doors

could be provided with conventional locks and keys or with one of

the several types of card-controlled, electrically-operated lock
systems, Either approach would probably be more effective than locking
all public doors. Given the number of changes in assignment of judges,
however, a card-controlled system, incorporating identification card
features, would be more likely to operate effectively.

Under the prevailing security practice of assigning only one
senior court officer per part security problems have developed. Judges
in individual calendar parts may be hearing more than one jury trial
at the same time. In such instances, a senior cowxt officer may have
to leave his courtroom unattended in response to a call from a jury
deliberating a case alrcady heard., When a hearing is crowded -- one
recent example involved an injunction sought against a union -~ the
total force of 55 senior court officers conceivably could lack the
depth to provide crowd control in the involved part without leaving
othcrs‘unattended. Were medical emergencies to occur simultaneously
in two or more of the 33 parts, the security staff might be hard-
pressed to respond while continuing to maintain security operations
in all other parts,

The "spoke-and-ring" building plan with its narrow mezzanines could
encumber emergency evacuation, a problem compounded by the absence
of a centrally-controlled communications system linking all parts.
Evacuation procedure at this time calls for senior court officers to
move through the building personally advising occupants to leave;
neither fire drills nor covacuation drills are held, nor has an evacu-
ation plan been drafted.,

An emerpency evacuation plan for the Supreme Court Building should
be prepared by the court officer staff, The plan should describe.
procedures for rapid, safe movement of all occupants, assign safe
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exit routes from cach space, establish emergency communications pro-
cedures, and specify duties for all court officers including supervising
personnel movement -- safeguarding court and clerical records, secur-
ing spaces and facilities, and escorting jurors and witneses, as
necessary. Cooperation from Fire Department and Department of Public
Works personnel would be helpful in devising an effective plan, The
plan should be exercised periodically, perhaps in a semi-annual drill,
to train court personnel in its operation and to familiarize staff

with their responsibilities during such an emergency.
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