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INDIVIDUAL TECHNICAL ASSISTANCE REPORT 

/11 Respullse to a Request for Technical Assistance 

By the 

Bellingham, Washington, Police Department 

April 25, 1974 

Prepared by: 

Public Administration Service 
1313 East 60th Street 

Chicago, Illinois 60637 

If you have issues viewing or accessing this file contact us at NCJRS.gov.
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I. PRELIMINARY INFORMATION 

A. Consultant Assigned: 

Michael R. Stewart 
Information Systems Consultant 

B. Date Assignment Received: 

September 14,1973 

C. Date of Contact with LEAA Regional Coordinator: 

October 17, 1973 

D. Dates of On-Site Consultation: 

Not Available 

E. Individuals Contacted: 

Captain Raymond 
Bellingham Police Department 

Sergeant Beleynse 
Bellingham Police Department 

Director Jan Bannerman 
Bellingham Data Processing Center 

II. STATEMENT OF THE PROBLEM 

A. Problem as per Request for Technical Assistance: 

Assistance requested in implementing a new records system recommended in 
a prior report--Technical Assistance Report Number 55. 

B. Problems Actually Observed: 

As stated. 

Ill. FACTS BEARING ON THE PROBLEM 

See attached Consultant's Report. 
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IV. DISCUSSION OF POSSIDLE COURSES OF ACTION 

See attached Consultant's Report. 

v. RECOMMENDED COURSE OF ACTION 

See attached Consultant's Report. 
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CONSULTANT'S REPORT 

A~istance in the Detail Design 
of a Records System for the 

City of Bellingham, Wasbington 
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I. INTRODUCfION 

The purpose of this report is to assist the Bellingham Police Department in the 
detail design of a records system. The input records and, output reports contained in this 
document will provide the basic components of a computer-supported management 
information system for the Department. 

It is anticipated that these reports will operate in harmony with the eyjsting 
traffic information system, and will allow for the expansion into areas such as officer 
activity and department fiscal accounting. 

1 
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n. SPECIAL INSTRUCfIONS FOR USE OF INPUT LAYOUTS 
AND THE DEVEWPMENT OF SYSfEM CODING 

Arrest ID Card 

Generated on initial arrest only, and is to be fIled manually. Used for 
identification purposes. Does not support management information system. Use NCIC 
coding structure for DOB, HT, WT, HA~R. 

Arrest Disposition Card 

Generated when arrestee is held for prosecution. Supports UCR Annual Return of 
Persons Charged Report. Use UCR Offense codes and Disposition codes. 

Master Arrest Card 

Generated on each arrest, including initial arrest, and used to support UCR 
reports regarding persons arrested. Use UCR Offense and Identification codes. 

Primary Offense Card 

Generated for each offense report. It provides complainant name index, as well as 
statistical data for computer reports. Use UCR Offense, Disposition, and supplemental 
codes. Build seven character literal field to describe offense; build grid system on 
three-character numeric code and block numbers for future expansion. 

Sec~l1dary Offense Card 

Gen..;rated for each name to be indexed from an Offense Report, except for the 
primary name, Provides name index to case file and is not used to support Management 
Information System. Use codes as outlined for Primary Offense card. 

Follow-Up Supplemental Card 

Used to identify change of case status generated when status change occurred 
after Primary Offense card has been processed. Use coding as outlined for Primary Offense 
card. 

Property Supplement Card 

Generated vlhenever property and automobiles are stolen or recovered. Use UCR 
codes for stolen or recovered property type. 

Dispa tch Card 

Generated from dispatch form each time a car is assigned to make a field contact. 
Use Bellingham Police Department lO-Code system for type call. 

2 



I. 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

I 
I 
I 
I 

m. SPECIAL PROGRAMMING INSTRUCTIONS 

1. Card-to-Disc Program 

Write cards to disc 80-80. 

2. Edit/Audit/Explosion 

3. 

4. 

a. Edit individual data elements for validity and completeness. 

b. Print edit report. 

c. If there are errors, they are reentered via punch card. Those 
transactions that passed the Hrst edit run are recycled via the 
old Edited Transactions tape. 

d. Create records for printing reports as follows, and write to 
the Edited Transaction tape: 

Input Record 

Arrest LD. 
Follow-Up Disposition 
Master Arrest Card 
Primary Offense LD. 
Secondary Offense LD. 
Follow-Up Supplement 
Property Supplement 
Dilspatch Card 

Print Reports 

Print all reports. 

Year-to-Date Spooler 

Output Record(s) Codes 

None 
G 

D,E,F 
A,K,L 
None 

A 
B,C 

R,I, J 

Spool all transactions onto a year-to-date disc me. This file is used 
to print yearly reports. 

3 
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