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1. INTRODUCTION

The Eighteenth Judicial Circuit of Florida encompasses the two
counties of Seminole and Brevard. The court structure within the circuit
is composed of the Circuit Court, which is a court of general jurisdiction,
including probate and juvenile cases, and which serves both counties, and of
the County Courts, which are courts of limited jurisdiction, functioning
separately in each county. At present there are 13 Circuit Court judges
in the Eighteenth Judicial Circuit, with four judges handling criminal
cases, seven judges handling civil cases, and two handiing juvenile cases.
County Court in Seminole County consists of two judges, rotating their
assignments every two weeks. The Seminole County Courthouse, Tocated in
Sanford, serves both the Circuit Court and Seminole County Court.

In January 1976, tie Honorable Roger F. Dykes, Circuit Judge of The
Eighteenth“C1rcuit, requested technical assistance through the LEAA's
Criminal Courts Technical Assistance Project. at The American University,
in studying the Seminole County Courthouse, and the Brevard County Branch
Courthouses in Rockledge and Melbourne, and planning for expansion and
renovation of those facilities.

Both Seminole and Brevard Counties had experienced rapid growth
in the last ten years. Seminole County, the bedroom community for
Orange County and metropolitan Orlando, and the home of Disneyworld,
has increased its population 160 percent since 1960 and 73 percent
since 1970, with 144,000 people presently residing there. Continued
growth, well-stabilized by industry and commerce, is anticipated.

This growth has put a burden on judicial facilities in the expanding
communities, and has resulted in less than satisfactory conditions

in the Courthouse.







legislative changes, and .demographic and economic conditions and trends.
As a result of the information obtained, it was determined that the

needs and problems of the two counties were so different that two separate
studies, one for each county, should be conducted in order to pruvide a
clearer focus on the specific problems of each county. This report,
accordingly, concerns itself with the situation in Seminole County, where
the need is for both short-term and long-term planning to remedy present
deficiencies, and future deficiencies expected due to population growth,
in the Courthouse. A separate report has been prepared concerning itself
with Brevard County, where the need is for short-term p]annéng to remedy
existing deficiencies in space management in the branch courthouses, and
defects 1in their physical condition, and to‘meet present and short—term
future needs for more courtrooms and other facilities.

After the initial data-gathering phase of the study, the consultants
proceeded with their analysis by comparing the existing physical conditions
in the Seminolz County Courthouse with the conditions required--particularly
the space réquired--for A, ficient functioning of the courts and related
offices at the present tin.-. This was done according to design standards
and guidelines already established by the consultants, on the basis of
their previous extensive experience with judicial facilities elsewhere.*
Caseload projections, based on projected population changes and changes
in court organization, were then made. These projections permitted the
same sort of evaluation of the Courthouse to be done in terms of future
requirements, both short-term (by 1980) and long-term (by the year 2000).

Four alternative short-term solutions to the deficiencies of the
Courthouse revealed by this analysis were then evaluated. The alternative

selected as the best solution--the addition of a third floor to the south

* See Appendix C
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wing of the Courthouse and subsequent reorganization of space within
the Courthouse--is presented in this report, along with a detailed,
three-phased implementation plan, as the key recommendation of the
consultants. Another recommendation--for a small branch court facility
in the south of the county--is discussed briefly, as are some general

recommendations for long-term planning.




IT. CEXISTING SITUATION -

A.  Seminole County

1. General Description

Seminole County is located ten miles from Florida's eastern shore,
midway between Miami and Jacksonville. With the northern boundary of the county
Jjust 20 miles from the growing metropolitan area of Orlando, the county has
experienced tremendous population and economic growth in the last five years.

In 1970, the population of the county was 83,700 residents. In 1975, the
population was estimated at 144,200 people, an increase of 72%. The factorg
contributing to this increase wére that the county'began to serve as a bedroom
community for Orange County and Orlando; that industrial development-of the
area had expanded work forces and created a job market; and that an increased
tourist market had resulted from the development of Disneyworld and surrounding
attractions. In 1975, population growfh was restricted somewhat by the bleak
economic conditions prevailing at the time, and did not continue at the same
rate as that’ of the preceding two years. However, there was still a substantial
(5%) increase over 1974.

Seminole County is presently developing a stable base for future expansion,
and the anticipation is for continued steady growth in the next 25 years. Rein-
forcing this projection is the existence in the county of the youngest popula-
tion of any county is Fforfda, with 4.6 schoo] age residents to each adult resi-
dent, and the lowest death rate (6.5) in the area. The outlook in Seminole

County is for a diversified community, with a sound foundation of business

and industry, serving the metropolitan area of Orlando.




2. Organization of Courts

Seminole County 1is part of the Fourth District Court of
Appeals and the Eighteenth Judicial Circuit of Florida. The Supreme
Court and Court of Appeals will not be discussed because they have
separate facilities outside of Seminole County, and have 1ittle effect
on the county court structure. The relevant courts for this report
are the Circuit and County Courts.

a. Circuit Court

e 1is a trial court of general jurisdiction;

e has exclusive original jurisdiction in all actions

of law not cognizable by county courts;

e has jurisdiction over all felonies;

¢ has jurisdiction in all proceedings relating to
probate, guardianships, incompetency and equity;

& has jurisdiction in all juvenile proceedings
except traffic cases;

e has jurisdiction in all other civil cases involving
amounts in excess of $2,500;

o has appeliate jurisdiction from county and munic-
ipal courts except if directed to the Supreme
Court;

¢ has the right to issue writs of mandamus, quo
warranto, certiorari, probation and habeas corpus;

© is presided over by judges elected, for six-year terms,

in non-partisan elections.




The Circuit Court divides its caseé into three divisions, through
which the judges are rotated for one-year terms. Of the 13 Jjudges
presently presiding over Circuit Court, five are needed to handle the
workload of cases in Seminole County.

In the three-judge Criminal Division of the circuit, each of the
judges in succession is assigned to Seminole County for six days.

On the first day, the trial docket is sounded and the order of trials set;
the remainder of the day is used for hearings, acceptance of pleas and
sentencings. During the month, a second judge is available for hearings,
on an as-needed basis.

The Civil Division has seven judges, with a workload requiring
two and one-half judges in Seminole County. The trial docket is broken
into peri&ds of two weeks, with three judges rotating assignments.

While one judge is conducting trials, the second judge is hearing
cases or conducting non-jury trials, and the third judge is splitting
his schedule between the two counties.

The Juvenile Division has two judges handling cases in Brevard
and Seminole Counties. 1In Seminole County, one judge (presently the
Chief Judge of the Eighteenth Judicial Circuit) conducts juvenile
hearings three days a week. This judge also handles probate cases.

b. County Court

e is a trial court of limited jurisdiction;

@ has original jurisdiction in all criminal misdemeanors
not cognizable by Circuit Court;

e has Jjurisdiction in all violations of municipal and

county ordinances;




® has jurigdiction in all matters in controversy not
exceeding $2,500 exclusive of 1ﬁterest and costs;
e has concurrent jurisdict{on with Circuit Court in land-
Tord and tenant cases under $2,500;
® . is presided over by judges elected for four-year terms,
County Court in Seminole County is conducted by two judges, rotating
their activities on a bi-weekly basis. One judge holds trials in Court-
room A in the courthouse for the two-week period while the second judge
conducts traffic court, first appearances, and criminal arraignments in

Courtroom D across the street.

B. Seminole County Courthouse

1. General Description

The Seminole County Courthouse in Sanford is a relatively new
building, completed in 1972. It is a contemporarily-styled, reinforced
concrete structure, divided into twd wings, with a central lightwell
Tobby that bridges the two wings. The north wing is four stories, with
stairs at both ends, and two elevators connecting onto the central
Tightwell. This wing contains county offices, including ten planning
and commissioners' offices, as well as the Clerk of Circuit Court, and
a Circuit Court judge's suite. The south wing has two stories, with an
elevator off the central section and a stairway at the far end. The
stairway has a connecting bridge to the jail for transporting prisoners.

The north wing has a floor-to-floor height of ten feet. Interior
partitions are moveable. The spaces can be easily reorganized for
expansion or relocation of departments. The south wing, specifically
designed to accommodate the judicial function, has a floor-to-floor
height of 19-1/2 feet. Office spaces occupy only half the floor-to-

ceiling height, with a mechanical mezzanine floor occupying a portion




of the space near the stairwell at the upper part of the space. The
area presently occupied by the State Attorney's Office is divided by
movable partitions, and was originally designed to accommodate a court-
room in future expansion plans. Also, the south wing was designed by
the architects for expansion of judicial functions, with the structure
being able to receive the extra load of a third floor addition.

A1l services of the building are both adquate and well-maintained.
A central HVAC system provides regulated air to all spaces through a duct
system in the suspended acoustical tile ceiling. The surface materials
for the building are well suited to the functions of the spaces, with
carpeting and suspended tile ceilings to dampen sound transmission,
wood paneling and gooa‘qua11ty furnishings in courtrooms to create a
dignified atmosphere, adequate and well-designed lighting and electrical
outlets for efficient equipment use, and adequate public and private
restrooms for the convenience of employees and the public.

2. Use of Space

a. Courtrooms and Ancillary Spaces

Seminole County presently has 5 courtrooms utilized by
Circuit and County Courts. Four courtrooms are Jocated in the Court-
house, and once across the street in the Roberts Building.
© Courtroom A is Tocated on the first floor of the south wing
of the Courthouse, and is used exclusively by County Court.
It has a twelve-member jury capacity, with a jury deliberation
room, a witness room, an attorney's consultation room, a
prisoner holding space, and public seating for 90 people in
the courtroom.
@ Courtroom B is Tocated on the second floor of the south wing

of the Courthouse. It is used primarily for Circuit Court




Criminal Division trials and sécondari]y for civil trials.
It is identical in layout and ancillary spaces to Courtroom A.
© Courtroom C is located on the second floor of the south wing of
the Courthouse, and is used primarily for Circuit QQurt Civil
Division trials. It has a twelve-member jury capacity, with
a small jury deliberation room, shared witness and consultation
spaces, and public seating for 40-50 people in the courtroom.
© Courtroom D is located in the Roberts Building and is used for
Traffic Qourt and for first appearances in criminal cases. It

is the result of a renovation of existing office space and

lacks ancillary spaces except for a small judge's chamber.

¢ Courtrcom E 1is located on the fourth floor of the north wing of
the Courthouse and is used for juvenile hearings and trials.
It is a rencvated storage area without proper ancillary spaces.

b. Judges' Chambers

. One suite of Circuit Court judges' chambers is located on
the second floor, adjacent to Courtroom B. It houses th-ee judges'
chambers, secretarial space, and two hearing rooms. One chamber is
occupied by the Criminal Division judge, one is a home base chamber for
a Civil Division judge, and the third is for a visiting Criminal or Civil
Division judge.

A second suite of Circuit Court judges! chambers is located on the
third floor of the north wing, with two judges' chambers sharing secretarial
space. One chamber is home base for a Civil Division judge; and one for a
Juvenile Division judge, with a shared hearing room between them.

The two County Court judges have a suite on the first floor of the

south wing, adjacent to Courtroom A. It consists of two judges' chambers,

~10-




two hearing rooms, and secretarial space. A temporary chamber is avail-
able in the Roberts Building for use when Courtroom D is in session.

c. Clerk of Court

The function of the Office of the Clerk of Circuit Court is
to receive, process and maintain all court records for both Circuit and
County Court, to administer jury management and selection, to process
support payments and passport applications, and to serve as a station for
courtroom c]erks. The Court's functions are presently divided into pro-
bate, juvenile, tfaffic, criminal, and civil, and these divisions function
separately of one another. The Clerk's function; also include management .
of county records, taxes, finances, and land transactions. The office
for both county and court functions is primarily located on the second
and third floors of the north wing. However, the trial clerks' division
was divided from the docketing section in 1972, and occUﬁies space on the
second fTloor of the south wing. Presently operated by five trial clerks,
the division's primary functions include providing criminal files for
trials, précessing jury 1ists, taking attendance of jurors, administering
oaths and swearing in witnesses, holding criminal evidence, and processing
orders to the docketing divisioh for filing. This division occupies two
rooms, with fhree clerks, one of whom serves és }eceptionist in a front

office, and two of whom work 1n'the back room.

d. Court Reporter

The court reporters' office functions as an independent firm
hired by the State, or other interested parties, to serve as reporters in
court, as reéorder&ataking depositions, and as typists preparing trans-
cripts. Headed by,é designated State Court Reporter, the office presently
functions with three clerks and eight reporters. The Seminole County

courts require a maximum of six reporters on a daily basis, with others

-11-




on call or assigned out of the Courthouse. The administrative space is
located on the second floor of the south wing, next to the grand jury
room. The grand Jjury witness room is used for taking depositions, and
transcripts are prepared in a room on the third floor of the north wing.

e. State Probation and Parole

The state probation and parole offices are responsible for
presentence investigations assigned by the court, and supervision of
parolees and p}obationers——their conduct, employment and whereabouts--
to facilitate rehabilitation. The office functions with a district
supervisor, thirteen probation officers, and seven clerical personnel,
in a first-floor office in the south wing. The location is ideal for
the work of the office, which has a continuous flow of visitors to the
office for conference and supervision. Probation and parole officers
spend about 50 percent of their work'time on the road, visiting and
counseling clients. The office has a small receptlion area connecting
with a central clerical work area, surrounded by private offices and
interview ;ooms. The lack of expansion space has made it necessary for
probation officers to use the witness room on the first floor and the

attorneys' consultation room on the second floor as private offices.

f. State Attorney

The State Attorney's office in the Courthouse is a branch
office responsible for the Seminole County prosecution workload. Its
responsibilities include prosecution of all criminal offenses for the
State, prosecution or defense of civil actions involving the State,
preparation and presentation of indictments before the grand jury,
and supervision of the grand jury's functions. The office is supervised

by a Chief Deputy State Attorney, with a staff of eight attorneys,

~12-
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three investigators, and ten clerical personnel. Located on the first
floor of the south Wing, the department is a conglomeration of offices,
consisting of a reception area, fwo centrally located secretarial rooms,
private offices for attorneys around the perimeter, and a library,
presently used for storage and private office space, off one secretarial
room. Private spaces are shared, with the three investigators occupying
one room and two attorneys sharing each private office.

g. Law Library

The law library is located on the second floor of the south
wing. Available to lawyers and the general public, the library is financed
by the local bar association and maintained by one full-time lihrarian. A
private office is available for the Tibrarian, with an open book stack
area which is filled to 80 percent capacity. There is no storage area
adjacent to reading and bookstack areas.

h. Court-related Offices outside the Courthouse

On-site and adjacent to the Courthouse are the Sheriff's

Department and the county jail. A security connection from the jail to the

south wing is used to bring prisoners to appear before the courts. Pris-
oners are then brought through public corridors to  prisoner-holding

cells with secured access to the courtrooms. Also located in close proximity
to the Courthouse is the Public Defender's Office. Due to the Tack of
available space in the Courthouse, the office moved across the street to

a renovated small office building. No space is presently designated for

full-time use by the Public Defender in either wing of the Courthouse.

13-
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TABLE 1
AREA ANALYSIS — EXISTING SPACE USE
SEMINOLE COUNTY COURT WING IN SANFORD

INDEX FUNCTION NET AREA TOTAL AREA
(8Q.FT.) (8Q. FT.)
FIRST FLOOR
122
129 Courtroom 2,640
136 Witness Room 114
) Jury Deliberation Room 300
3,060
135,142 learing Rooms 530
130,141 Judge's Chambers ’ 504
143 Secretary's Office 221
— 1,255
144,145,
152,153 State Attorney'!'s Offices 753
149 Reception Area 240
150 Library/Storage 202
151,147 Sccretary's Qffices 578
148,140 Investigators' Offices 326
154 Misdemecanor Attorney's Office 169
2,268
160,161,162, .
163,164,165 DProbation and Parole Offices 751
128 Interview Room 114
157 Reception Arca 110
158 Secretary's Office 390
1,365
TOTAL AREA ON FIRST FLOOR 7,948
SECOND FLOOR
228 Courtroom 2,646
234,235 Witness Rooms 228
236 Jury beliberation Room 300
3,174
241,248 Hearing Rooms 530
242,247 Judge's Chamber 504
249 Secretary's Office 221
1,255
260 Courtroom 1,241
250 Judge's Chamber 364
255 Jury Deliberation Room 240
1,845

-16-
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TABLE 1 {Continucd)
AREA ANALYSIS — EXISTING SPACE USE
SEMINOLE COUNTY COURT WING IN SANFORD

INDEX FUNCTION NET AREA TOTAL ARLA
(8Q. FT.) (SQ. FT.)
258,259 Probation/Parole Offices 180
Waiting Room 143
‘ 323
262 Trial Clerks Offices 178
264,203 Private Offices 260
438
267 Grand Jury Room ) 334
266 Witness Room 140
474
268 Court Reporter's Office 284
284
270 Law Library 1,104
269 Office 96
1,260
TOTAL AREA ON SECOND FLODR 9,052

TOTAL EXISTING AREA 17,001

-17-




C. Problems i -

1. Present Deficiences of Courthouse

The Courthouse is deficient in several respects at the present
time.

e For proper functioning of the departments, an additional 5,394
square feet is required at present. (Expansion of departments
over a five-year period will require another 10,425 square feet
of additional space, for a total expansion of 15,819 square feet.)
See Table 2, pp. 23-25.

e Courtroom D, outside the Courthouse, does not function ade-
quately for initial appearances and traffic cases in the County
Court. It is a very inadequate facility, with poor security
and a lack of ancillary spaces.

e The juvenile hearing room on the third floor of the north wing
does not provide proper facilities for hearing juvenile cases.
Ancillary facilities and records storage space are lacking. |

¢ Judges' suites for both Circuit and County Courts have inadiquate
waiting areas and poor circulation, requiring participants to
sit in clerical areas, and causing security problems and
inefficiency in clerical functions.

@ Transportation of prisoners to courtrooms lacks proper security
precautions. Prisoners have to be escorted through public
corridors.

@ Grand jury facilities are inadequate, with no control station
for supervision of witnesses and grand jurors. The hearing
room is too small for the comfort of the grand jurors, and

its lack of security is apparent.

-] 8-
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2. Anticipated Future Deficiencies of Courthouse

Two important factors will create additional deficiencies in

the Courthouse in the future. First, the state courts have undergone
several significant changes as a consequence of passage of Article V,
an amendment to the state constitution, in 1973. Courts were consol-
idated, eliminating magistrates and court of record judges by incorporating
their functions into the Circuit and County Courts. This is reflected in
an'increase in cases filed in County Court, from 4,569 +in 1970 to 19,393
in 1975, an increase of 424 percent.* However, the full impact of
Article V will not be felt until Jdanuary 1977, when County Court will
absorb the caseload of the abolished Municipal Courts. Second, the
population of the County is expected to increase by about 26 percent
from 1975 to 1980, and at a steady rate for at least the next 25 years,
resulting in further increases in caseloads.

The effect of these changes on the courts are discussed below.

a. County Court

The traffic and misdemeanor caseload of Municipal Court, which
is to be assumed by County Court when Article V is implemented, amounts
at present to 11,576 cases, of which about 25 percent require court
time. OFf traffic cases already within county jurisdiction, about
38 percent of cases filed require time in County Court. There are
presently 11,051 cases disposed of in County Court. The increase in
caseload expected as a result of the abolishment of Municipal Courts,
added to the increase in caseload due to the projected increase in

population, produces a projected caseload in the County Court in 1977

*  Statistics in this section are found in greater detail in
Appendix B.
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of approximately 15,000 cases, inc]udiné civil and criminal cases; this
is a 36 percent increase. This increased workload may require an addi-
tional judge in Seminole County Court during 1976. By 1980, another
additional part-time judge will be required to handle the estimated

15 percent increase in caseload from 1977 .due to population growth.
There is a possibility that non-jury trials and hearings may be moved to
a branch court facility, at least on a part-time basis.

b. Circuit Court

Circuit Court caseload in 1975 was 5,742 cases, as compared
with 1,539 cases in 1970. The projected 26 percent increase in population
from 1975 to 1980 will result in approximately 7,200 cases in pircuit
Court. This increased caseload will not change the functioning of either
the Criminal or the Civil Division, but change will be necessary in the
Juvenile Division. One judge handles both juvenile and probate cases at
present; by 1980, it will be necessary for one judge to concentrate
solely on Jjuvenile cases, as is done in Brevard Couhty. Civil Division,
which has two judges full-time and one judge part-time, using one court-
room, will have need of another courtroom part-time, with scheduling of
more non-jury cases and hearings to the hearing rooms. In the Criminal
Division, a two-judge workload is projected, with one courtroom for full-
time trials, and a small courtroom of hearing room for non-jury trials
and hearings. It is not projected that any division will seek separa-
tion of its functions from the Courthouse to a branch court facility.

¢c. Court Offices

Projections of growth in the other judicial departments
are based on the projected increases in court scheduling and caseload,

and the needs of those departments to service the courts efficiently.
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Table 2 presents the personnel increases needed for 1980 and 2000,

based on projected work1oéds. Specific funct{éna1 increases are shown

by increases in individual work stations or clerical areas for each
department. For example, the work stations needed for the trial clerks’
office reflects the projection that seven courtroom clerks will be needed
in 1980, and nine in 2000. The increases in work stations shown for the
court reporters' and probation and parole offices are smaller (by about
half) than thé increases 1in personnel expected in those departments,
because of the efficiency to be gained by shared use of work stations.

d. Family-Juvenile Court

Judicial authori%ies in Florida are currently studying the
possibility of creating a separate Family-Juvenile Court to have juris-
diction in family matters, such as separation and divorce, custody, and
neglect, now handled by the Civil and Criminal Divisions of Circuit
Court, as well as the juvenile matters now handled by the Juvenile
Division. This court would incorporate a clerical function, a trial
function dnd a probation and parole function. Any planning solution should
be flexible enough to provide adequate and suitable facilities to house
those functions.

D. Projected Space Requirements

Table 2 presents space use projections for the courts and depart-
ments surveyed, compared with the existing space use. The program of
projected space use was developed according to uniform space standards
and design guidelines. These standards, which are based on the space
requirements of furniture, equipment and personnel, were developed by
consultants through years of reasearch, investigation, and analysis of

judicial facilities around the country. The projected space use of
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the third floor addition recommended later in this report is also sum-
marized in the table, which lists each type of space required, the number
of units of each type of space, and the uniform size of each type of
space, based on the number of occupants and the space they need to
perform their duties. The index column keys this table to the design
guidelines found in the appendix. For example, witness rooms are

indexed CR-5, and the appendix contains a layout, 1abelled CR-5, for a
100 square-foot room with appropriate furnishings. The design guide-
1ines are specific functional requirements of the spaces and may be

used to evaluate any space constructed for judicial functions.
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TABLE 2
SPACE USE PROJECTIONS
SEMINOLE COUNTY

FUNCTJON SPACE USE
EXISTING REQUIRED 1980 2000
Unit Unit’ Unit Unlt
Index |No. [Sq.Ft. |No. |Sq.Ft. [No. [Sq.Ft. |No. {Sq.Ft.
Deldrtmental Personnel 0 0 0 0
CIRCUIT COURT - TRIAL
___large Courtroom CC-1 |1 2646 1 12646 | 1 ] 2646 | 2 | 3846
__.Smal) Courtroom CR-1 | 1 1241 |1 1241 1 3 13241 | 4 | 4241
12 Man Jury Room _JD-1 1 _ 270 |1 270 1 270 2 700
~ 6 Man Jury Room Jb-2 |1 270 1 270 4 T8I s a0
T Witness. Room CROs 2 1228 T2 7| 228 T A28 L6 | 628
_Holding Cell ) 56%f 1 56 1 56 2 112 4 224
___DPublic Waiting 10<f - - - =160 T 600 k20T I200T
__Jury Assembly 10s7*] = - - <1807 800 |80 T TBOOT T
Atty. Conferenca T CRSG TS - ST s ees s T sus T
NI USABLE - TOTAL 4711 4711 9107 13344
_bepartmental Personnel ) 9 12 18 B
JUDCILTS CHAMBERS
__dudge's Chamber JC-1 5 1568 5 1568 6 1868 9 2768
llearing koom T I I B O Y O I AT
___Secretarial Space CGC-1 |5 ]T355 s 480 |6 000 |79 ] 960 |
Public Maiting - 2 | 351 2777470 |2 | 590 | 3 | 830
Aty Conference TTTITORSG T TI80 T2 T 180 14T Taz0 | e T Ao T
NET USABLE - TOTAL 3374 3618 4758 7308
_Departmental Personnel 0 0 1.0 0
COUNTY COURT - TRIAL
__Large Courtroom | CC-1 | 1 | 2646 | 1 | 2646 | 1 | 2646 | 2 | 3846
__Small Courtroom___ | TCR-1_|°1 11000 |1 1000 |2 7000 | 313000
12 Man Jury Room JD-1 1 300 ] 300 1 300 2 730
& Man Jury Room | UbS2 [ T[S T 00 T2 000 T T3 T TTO00TT
___Witness Room " ITCR=5 |72 228 |2 7| TT228 1T3 Tz2s | A | 428
__Holding tel) T LTI e T TOR6 T | 1T s6 TS T 7280
___Public Waiting _  J10sT| - | -7 l40 | 400 40 ] 400 | 80| - 800
Ati) Conference CR-6 | = 2 50| 2 150 Ul 300
NET USABLE - TOTAL 4230 SﬂbO 6480 10284
sf= squarc foot
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TasLe 2 (continued)
SPACE USE PROJECTIONS
SEMINOLE COUNTY
FUNCTION SPACE USL
EXISTING REQUIRED 1980 2000
Unit Unit Unit Unit
Index {No. [Sq.Ft. [ No. |Sq.Ft. | No. |Sq.Ft. | No. | Sq.Ft
‘ Departmental Personncl 4 6 6 12
COUNTY JUBGE'S CHAMBERS
—Judgels Chambers X-11_2 S04 .3 [..804 | 3 | 804 1 6. 1704
__Hearing Room CHR-2 12 | 530 | 2 ___'_53()“ 2 1530 | 4 1. 1400
___Secretarial Space GC-1 | 2 ]..220 | 3 1 _340_) 3 | _.340_| 6 700
“Public Waiting U a3 2T T ess T2 T 253 | 4 | a93.
CAtty. Conference Tl CR-6 T L 2 | 150 | 2 150 1 4 300
NET USABLE TOTAL | 13R7 2077 N7 1597
Departwental Personnel N/A N/A N/A N/A
JJUVENILE COURT '
| Courtroow/flearing Rm. { CR-1 | 1 | 720 | 1 800 | 1 | 800 | 1 | 800
__dudge's Chawber —[JC-1 | - SRR S T O O U 5T O O 141
Public Waiting - - - 1 80 1120 ] 1 | 160
TTAY Conference CR-6] -1 -7 ] 75 2 150 | 2 150
NET USABLY: - TOTATL | 720 1255 1370 1414
| Dept ntmm al Personnel N/A N/A | N/A b NeA
CLERK OF COURT *
Records and
___Management Division - 5900 5900 7434 | 10,030
TRIAL CLERKS o 5 5 7 9
Reception GC-1 2 178 1 185 p o1 ) 185 1 1. 185
“Work Station” TG T3 260 1T T 20 1 6 180 8 720
NET UsABLE - TOTAL 438 505 (05 NAR)
Departmental Personnel 12 12 15 20
"COURT REPORTER
__Reception GC-1 | - 4 - 41 p 142 1 b 142 ) 1 ) 142
—Clerical Work” T T1GCI N 5 ) 284 |5 1 240 1 4 ]300 )07 | 480
Record Storage - - - 1 50 1 ] 100 | 1 4 150
Tinterview T CRG| ST T T IS0 AT Tas0 AT [T 300
Work Station P-4 2 120 4 400 5 500 Q a00
NET USABLE - TOTAL Jo.0 9RY | o0 o7
{ Departmental Personnel N/A 3 1\ 6
PUBLIC DEFENDER
___Reception & Clerical [GC-1 | - | - | 1 | 170 | 1 | 170 | 1 | 220
Tnterview T TONTCRG | T TSN AT s T T T T s T TS0
" Work Station ' P-4 - 1 - 2 200 3 300 500
p NLT USARLE - TOTAL 0 | 445 obh 870 )
* Arcas for Clerk's Office werce obtained from previous reports and may contain

errors.,
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TABLE 2 (concluded)
SPACE USE PROJECTIONS
SEMINOLE COUNTY
FUNCTTON SPACE USE
EXISTING REQUIRED 1980 2000
Unit Unit Unit Unit
Index | No. | Sq.Ft.}{ No. [Sq.Ft. | No. |Sq.Ft. | No. {Sq.7Ft
Departmental Personnel
PROBATION § PAROLE
Reception GC-11 1 160 1 | 16l 1 161 | 2 264
TClerical Work GC-T1_6 | 390 | 6 | _480_| 8 600 | 12 840
_Interview CR-6 | - - 3 225_| 4 300, | 7 ] 525
- _Lonference CR-2| - - 1 300 . 1 300 1 400
_“Work_Station P-3| 6 | 751 | 7 | 840 |11 [ 1320 |17 | 2040 _
Record Storage - 1 48 1 100 1 150 1 200
NET UsABLE - TOTAL 12949 2100 | 2831 1009 &
Departmental Personnel 22 22 30 43
TSTATE ATTORKEY
Reception GC-1 240 1 214 2 284 2 2841
__Secretarial Work GE-2 179 [ 756471 9 17720 | 10 ] 800 {14 11120
Records Storape - - - 1 100 | 1 1 100 | 1 220
Evidence Stoarnge - - - 1 g0 1 a0 1 160
__State Attorney PE-1] 1 214 | 1 220 | 1 220 |1 220
__Deputy State Atty. -3 1 | 110 ] 1 120 | 1 120 | 1 ] 120
TThsst. State Atty. P4 |8 | 699" |8 8007111100 17 17007
__Tnvestigator G6C-1]73 208 3 210 17350 8 560
T Inferview - Seeurs | CRT6 | T |- | 73| 225 | 74 | 300 |6 | 4507
Confcrcncc/Lihraryﬁ' CR-2 1 192 1 420 1 420 1 550
NET UsaBLE - TOTAL 2227 5100 507 538
Departmental Personnel
GRANDJURY
__llearing Room Gi:a| 1 | 33a| 1 | soo | 1 | so0 | 1 | 500
- Witness Waiting | CR-S 140 |1 "[100 |71 1TT00 | 1|00
Control Station GC-1 - - 1 70 1 70 1 70
NET USARLE = TOTAL 474 670 670 G670
Cbepartmental Personnel 1 1 1 2
LAW LIBRARY
oMok Avea r-4 96y 1 o ofe ] ] L6 42 192
ook Storage = oo Jo T 00 Y a0 ) ) 200
Stacks 1164 1 1161 11641 11 2200
NEE UsABLE - 'TOTAL 1o 1300 1560 | 2502
GRAND TOTAL 20,424 31,818 42,233 62,815
25




ITT.  RECOMMENDATIONS

Because of the 72 percent increase in population from 1970 to
1974, and the increases in Circuit Court and County Court case]bads
of 281 and 381 percent* respectively, during these years, judicial
departments have already required expansion beyond expectation, and
beyond the originally projected use of the present courthouse in
Sanford. Hence the county and the judicial system is in the process
of determining what changes in facilities and procedure would provide
for the most efficient use of existing facilities.

Further change is expected, and will cause further deficiencies
in the existing facilities, as explained earlier. Comprehensive planning
to accommodate growth of the court system in the county for the next
50 years, although needed, is beyond the Timited scope of a technical
assistance project. Therefore, the consultants concentrated on developing
solutions to immediate problems of the facility, and on developing
planning policies and short-term recommendations to meet the projected
needs of the judicial system.

A. Alternative Solutions

In order to arrive at recommendations for the best way of meeting
the present and future needs of the courts in Seminole County, the con-
sultants first evaluated the following alternative solutions.

1. Alternative I - Build New County Office Building

e Relocate non-judicial departments out of the Courthouse into
a new county office building.

¢ Renovate the existing north wing of the present courthouse to
provide courtrooms, judges' chambers, and judicial offices for

future expansion rneeds.

* These statistics were supplied by the Administrator of Circuit Court.

- 26 -




Advantages:

Separation of functions, reducing conflicts in use of space

e
in courthouse,
o Proper planning for expansion of county offices in a
building specifically designed for them.
o Sufficient area for expansion of judicial departments
'according to projected needs.
¢ Improved inter-spatial relationships in courthouse.
Disadvantages:
@ Construction of new facility with‘reIative1y high cost
for land acgquisition, development and landscaping.
o Expensive and extensive renovation of existing spaces for
specialized judicial functions.
¢ Unnecessary over—expaﬁsion of facilities for possihle

future space needs.

,if the county has the " inds to build a well-planned facility
for a useful 1ife of 50 years, this would be the alternative to follow.
Judicial service departments such as the State Attorney's Office,
Probation Office, and Court Reporter's Office, could occupy office
spaces vacated by county departments. The south wing could be converted
into courtrooms, ancillary facilities and judges' chambers. Projected
needs for the 1990 - 2000 period would require, at that time, the
addition of a third floor over the south winj. However, all indications
are that the county would not have adequate funding at present to

construct a new county office building.
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2 Alterpative II - Build a New Courthouse

o Provide a new courthouse on an adjacent site and use the
existing judicial spaces for expansion of county departments.
Advantages:

@ Separation of functions, reducing conflicts in space use
in courthouse.

e Proper planning for new court facility in a specialized
building according to established standards and design
guidelines.

e Sufficient area for expansion of county departments.

Disadvantagegz) |

o Construction of a specialized type of building, with high
cost for land acquisition, development and landscaping.

¢ Loss of specialized courtroom spaces in south wing.

o Extensive renovation of south wing for office functions.

s MWastage involved in converting high-ceilinged courtrooms
into low-ceilinged offices.

e Inefficient use of two-story height of floors for office

functions.

If this alternative were adopted, the county would be wasting re-
sources present in the existing facilities by taking a specialized court
facility and renovating it into a general office building for county use.
Extensive renovation of the south wing would be required, and would produce
Tess efficient spaces. In addition the construction cost for a new court
building of 49,000 square feet of net usable space would be prohibitive
(around 52.5 million). If the Board of County Commissioners is reluctant to
construct a new office building, it would be even less likely to be

willing to construct a new courthouse at substantially higher cost.




i i

3. Alternative 111 - Construct a Third Floor Addition

e Expand the south wing of the Courthouse by adding a third floor
to provide adequate space for essential short-term growth of
judicial departments.

Advantages:
e Nearby expansion of judicial departments, as planned 1in
the initial concept of the building.
e Utilization of existing resources for specialized judicial
functions.
¢ More efficient planning of addition due to restriction of
area and requirements.
6 Least amount of additional space required for initial
implementation.
Disadvantages:
‘@ Possibly inadequate solution to existing problems.
. © A more permanent long-term solution may have to be developed
within a few years, perhaps at much higher costs.

e Severe constraints of existing structure and design.

Initial costs would be Tower than either of the first two
alternatives. Proper planning of the third floor would be needed to
provide adequate facilities for 1980 usage. Also needed would be a
program of organized expansion that the county could develop before
space needs became critical. Expansion within the existing building
should not present any major problems. Also, existing deficiencies on
the first and second floors would be alleviated by reorganization of
spaces.

4. Alternative IV - Construct a Branch Courthouse

e Construct a branch courthouse in the southern part of the county

to handle non-jury cases for the County Court or for both courts.
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Advantages: ) -
e Providing a necessary facility for the most rapidly growing
area of the county.
6 Utilization of existing Municipal Court facilities that
are presently available.
Disadvantages:
e . Duplication of functions, personnel and facilities.
e Extensive initial planning and costly departmental

expansions.

¢ Possibly inadequate treatment of present problems and space

needs in the Courthouse.

o Inefficient use of personnel and facilities.

o Unnecessary increase in communication and administrative
costs.

A branch court facility would provide expansion to alleviate
some of the judicial system's growing problems but would not relieve all
the presént deficiencies. County Court would be relieved of some of its
central case1qad, but unless additional facilities were also provided
for Circuit Court and its service departments, the need would still
exist for additional courtrooms, ancillary faciljties, and private
offices in the central courthouse. A branch courthouse would also
result in a duplication of record keeping and court personnel. Since
it 1s less than 20 miles from the northern to the southern boundaries
of the County, the need for a branch court facility is not as significant
as it is in Brevard County, which is 75 miles long. A branch facility
would be useful to serve the southern section of the county in traffic
and non-jury misdemeanor cases, but ‘should not be considered as a remedy

to the expansion problems of the Seminole County Courthouse in Sanford.
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B.  Recommendations

Alternative III, the addition of a third floor on the south wing,

provides the best immediate solution to the space shortage problems.

While providing adequate facilities for judicial functions, this alter-

native would also allow flexibility in adapting to changing future

conditions in the county. The significant factors favoring this choice

are as follows:

3]

This alternative follows the original plans for expansion of
the structure, for which cost figures are available. This
allows the county to see some of the cost figures before any
planning i uune.

By 1980, judicial departments will need approximately 15,000
square feet for expansion; a third floor addition would
provide approximately 12,000 square feet, as well as providing
the correct interrelationships between judicial departments,
which are necessary for proper functioning. Relocating non-
court-related county offices would provide the additional

1,500 square feet of required expansion space.

The third floor addition would allow more consolidated patterns

of space use by the courts and court-related departments, with the
first floor for County Court functions, the second floor for
Circuit Court Criminal Division functions, and the third floor

for Circuit Court Civil Division functions.

The addition would provide the least costly solution to satis-
fying space needs, Construction, renovation, and manpower
allocation costs would be considerably lower than the construc-
tion of a new county building, a new courthouse, or a branch

courthause.
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}”‘"“i'ﬁ~ 6 Judge's suite expanded to provide additional judge's
chamber and enlarged clerical and waiting areas.

Second Floor

e Trial clerks relocated to renovated space now occupied
by grand jury and court reporters.
e MWitness room converted to law library book storage.
e Public Defender relocated into vacated trial clerk's
office.
e Jury room of Courtroom C renovated to expand secretarial
area of judge's suite.
North Wing
e Hearing or clerical functions of Juvenile Coﬁrt expanded
into space vacated by relocation of one judge's chambers
to third floor addition.
c. Third Phase
® Expansion of probation and parole offices to 2,800 square
feet in an appropriate location, either outside of the Courthouse
(in the space now occupied by Courtroom D or in a more appropriate
Tocation), or in the'nbrth wing .in vacated space now occupied by
county offices, which would be moved to more appropriate
locations.
) Re1ocaf10n of traffic division of Clerk's Office into present
Probation and Parole Office.

2. Space Use in 1980 as a Result of Implementation of Recommendations

a. Circuit Court

e Facilities on the second floor would be allocated to the

Criminal Division, with two judges having their home base
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b.

in the Cdﬁrthouse. The Civil-Division judge would
occupy one judge's chambers and share the small court-
room.

e Expanded secretarial and waiting area would provide
better circulation patterns for the two hearing rooms.

@ Third floor would have a large jury courtroom and a six-

member jury courtroom/hearing room for use by the Civil

Division, with three judges' chambers and appropriate

secretarial and waiting spaces.

¢ A judge of the Juvenile Division would occupy separate
chambers on the third floor of the north wing, with
courtroom and adequate ancillary spaces available for
probate hearings, if necessary.

County Court

8 The first floor would be designated entirely for County
Court functions. The trial courtroom would remain
intact. A new courtroom would be designed to handle
traffic cases and initial appearances. Judges' suites
would have expanded secretarial and public waiting areas,
relieving circulation and functioning deficiencies.

Three judges' chambers and two hearing rooms would
handle the 1ncreased non-jury trial and hearing case-

Toads anticipated by 1980.

e The clerical function of County Court is primarily the

processingjof traffic violations. Space would be
allocated in vacated probation and parole offices for

this function, allowing a more consolidated sequence of
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operations for traffic cases, which make up 75 percent
of the cases filed in County Court.

c, Probation and Parole Office

e Expansion of this office in the south wing of the Court-
house to provide the 2,881 square feet needed by 1980 is
not possib]e.‘ Under present procedures, dividing the office
would cut sharply into the efficiency of the department.
Neither the supervision of probationers and parolees, nor
the road work done by the probation officers, would be
affected by relocating the office outside of the Court-
house. On the contrary, it is believed that supervision
of tﬁgse persons would best be served by not having them
come in contact with the court environment after sen-
tencing. Therefore, it is felt that relocating this
office to an appropriate site with convenient access to
the Courthouse is the best course of action. An appru-
priate “ite would be the present Tocation of Courtroom D,
if the space requirements of the department could be met
there.

d. State Attorney's Office

e This office would be relocated to the third floor addition,
with an adjacent area for grand jury facilities, whose
procedures the State Attorney is responsible for. This
location would provide 3,674 square feet for the expansion
of the department by 1980. Spaces would be more efficiently
planned and adequate work stations for attorneys, secured

interview rooms (lacking in the present facility), and a
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e.

f.

g.

larger conference/library space for staff meetings and
group consultations would be provided. Grand jury
facilities would provide better security for the jurors
and witnesses.

Court Reporters' Offices

o These offices would be relocated to the third floor
addition, with 1,192 square feet of net usable space
allocated to them. This space would allow expansion of
personnel to fifteen, with areas for clerical work,
interview rooms for taking depositions, and work stations
for completion of assignments. This office would adjoin
the State Attorney's Office, as well as being.ea311y
accessible to courtrooms and judges' chambers.

Trial C]erké

o The two additional work stations needed would be provided
by relocating the trial clerks to the space now occupied
by the grand jury and court reporters. Four work stations
would be in the grand jury space, with reception, records
and two work stations in the other area.

Public Defender

¢ A branch offiée would be located on the second floor
near the Criminal Division facilities. This office would
have a reception area, an interview room, and work statinns
for two attorneys. This location allows better access to
the office by both attorneys and c1iepts during court
proceedings. It also has easy access to courts, judges'

chambers, hearing rooms and records storage.
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In addition to the need for more space, addressed by the recom-
mendation above, the consultants noted a need for more convenient judicial
service for the large segment of the county's population Jocated in its
southern region. An additional facility to handle County Court non-jury
and traffic cases, at least on a part-time basis, could be located in
that area, perhaps in a renovated Municipal Court facility. It would
contain a small non-jury courtroom with judge's chambers and proper
anci 1lary facilities to be used by a visiting judge. This would also
help to alleviate the congestion in the main courthouse.

The essence of the program, however, is the construction of the third
floor addition. It is recommended that this construction be commenced
as soon as possible. With a construction time projected (in a 1973
courthouse expansion study) as two years, any delay would result in
severe space problems when Article V is implemented in 1977. Renovation
of the existing building cannot be undertaken until after relocation of
existing departments to the third floor addition.

Once the second County Court courtroom is functioning in the Court-
house, a re-evaluation of the relocation of the Probation and Parole
Offices should be performed. If an alternate plan, allocating space
to that office in the north wing, would permit better functioning of the
departments, then such a plan should be implemented.

The consultants recommend that piecemeal solutions to the expansion
needs of the system be avoided. Such piecemeal solutions could result
in higher cdsts, unnecessary wastage and uncoordinated implementation.
SMC recommends  that whatever plan is adopted, it be implemented in a

coordinated sequence.
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TABLE 3

ARCA ANALYSIS — PROPOSED SPACE USE
SEMINOLE COUNTY COURT WING IN SANFORD

INDEX

DEPARTMENT

FUNCTION

NET AREA
(8Q. IT.)

TOTAL AREA

(S0. FT.)

FIR:I FLOOR

Clerk of Court - Traffic

1,550

Division General Office 1,550
122 County Court Courtroonm 2,646
176 County Court Courtroom 935
175 County Court ‘Public Waiting Rm. 132
130 County Court --Jury Deliberation Rm. 300
128 County Court Witness Room 114
172 »° County Court Conference Room 6l
143 County Court Public Waiting Rm. 182
176 County Court Secretary's Office 285
1306 County Court Hearing/Waiting Rm. 189
141 County Court Judge's Chamber 252
142 County Court Judge's Chamber 252
135 County Court Judge's Chamber 265
174 County Court Hearing Room 265
173 County Court Jury Room 188
129 County Court Witness Room 82
Witness Room 114
: Holding Cell 100
Storage Room 90 6,352
TOTAL AREA FOR FIRST FLOOR 7,902
_SECOND_FLOOR _
270 Law Library Librarian Room 1,259
Law Library Stacks
281 Lav Library Storage Roowm 140 1,399 °
Trial Clerks Reception
Trial Clerks Work Stations 618
283 Public Defender Reception Room 178
Public Befender Intervicw Room 260 438
228 Circuit Court Courtroan 2,646
236 Circuit Court Jury beliberation Rm. 300
Circuit Court Public Waiting Ru. 182
285 Circuit Court Secretary's Office 604
241 Circuit Court Hearing Roon 2065
250 Circuit Court Judge's Chamber 364 F

-41-
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TABLE 3 (Continued)
AREA ANALYSIS — PROPOSED SPACE USE
SEMINOLE COUNTY COURT WING IN SANFONRD

INDLEX DLEPARTMENT FUNCTION NIZT AREA TOTAL AREA
(8Q. 1'r.) (8Q. 1)
242 Circuit Court Judge's Chamber 252
247 Circuit Court Judge's Chamber 252
248 Circuit Court . Hearing Room 265
280 Circuit Court Jury beliberation Rm. 230
234 Circuit Court Witness Room 114
235 Circuit Court Witness Roown 114
- Circuit Court Holding Cell 100
- Circuit Court -Storage Roon S0
260 : Circuit Court . Courtroonm . 1,241 7,079
TOTAL AREA FOR SECOND FLOOR 9,53 -
THIRD FLOOR
State Attorney : : ‘ 3;700 )
Grand Jury ' ‘ 670
Court Reporter ’ 1,192
Circuit Court Trial Tunction 4,770
Judge's Suite . 1,500
TOTAL AREA FOR THIRD FLOOR 11,832

TOTAL AREA FOR COURT WING ’ . ‘ 29,2068




C. Long-Term Considerations -

The consultants believe that a more comprehensive study is needed
to develop a detailed facility program for both judicial and county
functions over a useful long-term planning period. The foregoing
recommendations represent a course of action that would be appropriate
until such a long-term planning study could be undertaken. The recom-
mended program does not restrict the range of alternatives for long-term
use of the Courthéﬁse. Projections of space requirements in the year

2000 call for an additional 20,000 square feet over 1983 space neads.

Adequate planning of the-third floor will provide efficient functioning
of the judicial system for the next ten years, given proper scheduling
of facility use and proceduré1 streamlining where possible. The use of
a part-time facility, such as a renovated Municipal Court facility, for
the processing of traffic and minor non-jury cases in the southern section
of the county, would alleviate the Toad on the county courtroom as well
as provide better service for the large populated suburbs of Orlando.
The consultants recommend that further study be given to the
following alternative means of providing the additional 20,000 square
feet to be needed in the year 2000.

1. Expansion of Judicial Functions into the North Wing of
the Courthouse

Two floors would be required to provide the necessary
square footage. A county office building could be constructed for use
by county departments and could be expandable for future projected

county space needs.




2. Construction of a Branch Courthouse in the Southern
Section of the County

This courthouse could process both Circuit and County Court
cases by the year 2000. Courtrooms and branch offices of the Clerk of

Court, Court Reporter and State Attorney would be needed in the branch

by that time.
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APPENDIX A

Persons Assisting in this Assignment
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The following 1oca1-court officials contributed substantial

assistance to the consultants in this assignment:

The Honorable Roger F. Dykes, Circuit Court Judge (Project
Coordinator)

The Honorable Dominick J., Salfi, Circuit Court Judge
The Honorable Kenneth M. Leffler, Circuit Court Judge
The Honorable Wallace H. Hall, County Court Judge

The Honorable Harold F. Johnson, County Court Judge
William Dietz, Executive Assistant to the Chief Judge
William Staylee, State Attorney's Office

Norman Robin, Court Reporter's Office

James Lee, Probation and Parole Office

The assistance of the following is also gratefully acknowledged:

John Harkness, Jr., Florida State Court Administrator

Kenneth R. Palmer, Judicial Planning Coordinator, Qffice of the
State Court Administrator

Robert E11is, Seminole County Commissioner
Judson Burdick, Seminole County Development Planner

Reginald Williams, East Central Florida Regional Planning
Commission

Gutman, Dragash, and Martz, Architects
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APPENDIX B

Relevant Seminole County Statistics
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APPENDIX

RELEVANT SEMINOLE COUNTY STATISTICS

COUSTY

POPHLAT TOK

1960
1970
197%

51,900
83,700
144,200

1977
1980
2000

157,000
182, 300
214,500

-t

POPLLATION Creitidy

Canivt Junep

.
s

JUDGE/DBIVISION
YEAR  POPULATION  CRIMINAL  CIVIL  JUVENILE  POPULATION/JUDGE
1970 83,700 9 Circuit Wide Judges 28.5
1975 144,200 1.25 2.75 .75 30.4
1980 ~ 182,300 2.0 3.5 1.0 28.0
2000 314,500 3.5 5.25 1.75 30.0
POPULATTON/COUNTY COURT JUDGES
YEAR  POPULATION  NUMBER OF JLULGES POPULATIO
170 R, 700 1.0 83,7
1975 144,200 2.0 72.1
1980 182,300 3.5 52.1
2000 314,500 . 6.0 52.5
CLRCUTT COURT CASELOAD AND PROJECTION
CRIMINAL CIV1L JUVERTLE TOTAL
| YEAR  FIL3D/DISPOSED — FILED/DISPOSED FILED/DISYOsER  FILED/DISP.
1974 752/ 769 281272750 754/55] 431874070
1975 859/750 3801/3501 1082/1215 574275556
1980 1082/R/A 4789/0/ A 1363/N/A 7234/NA
COUNTY ARD MUNTCIPAL CARBLOAD AND PROJPETIONS
COUNTY COUNTY
YEAR  CRIMINAL CIVIL TRALIIC TOTAL MUNICIPAL J
1974 1,482 2,434 13,521 17,437 13,143
1975 1,709 3,018 14,670 19,397 11,560
1977 1,879 5,319 10,140 21,338 12,672
1980 2,155 3,802 18,481 24,439 14,490
-49.-




APPENDIX C

Standards and Design Guidelines*

* |J.S., Department of Justice, Law Enforcement Assistance
Administration, National Institute of Law Enforcement and
Criminal Justice, SPACE MANAGCMENT AND THE COURTS: DESIGN
HANDBOOK, by F. Michacl Wong, Ph.D., (Washington, D.C.:

Government Printing Office, 1973), pp. 50-65.




COURTROOM
‘@ The courttoom should be a symbolic extension of the concopt of justice; its architecture should
express this ideal,

¢ Courtroom size and shape should be determined by functional and envivonmental requirements,
the kinds of cases handled and the routine number of participants and spectators.

@ Judicial functions of a trial or licaring can be accorumodatcd within an arca of approximately
500 sy. Tt (without jury) and 700 sq. {t. {with jury).

@ Size of the pulslic observation area in most courtrooms should be determined by the size of the
jury panel, usually 25 to 30 persons for a 12-raan jury and 12-15 persons {or a six-man jury, plus
anadditional 10 - 15 seats for the general public. (After impaneling, additional seats become avail-
able for the public).

@ The trend is taward smaller trial courtrooms (7,000 - 1,200 sq. ft.) with a smalt number of large
- courtrooms {1,660 - 2,000 sq. {L.) lor calendaring and motions functions, if necessury.

¢ Floor-to-ceiling heights of small-to-medium sized courtrooms should be 10 to 15 feot.

@ Heightwithina courtroom need not be uniform and should be measured in terms of symbolic and
environmental factors. (A courtroom might be planned, for instance, w:th a central judicial area
higher than surrounding public and jury areas.)

e Courtroom appearance and ambiance should Le restrained, yet cheerful, with adequate light and
color contrest 1o relieve monatony.

o Environmiental criteria should he determined by the kind and extent of activities, and by the
psychological response desived from participants and speciators,

@ Courtreoms should hav  separate entrances for spectators, press , litigants, witnesses (public);
judge, jury, atiorneys, 2t personnet, witnessas (private); aad prisoners and court officers
(secured),

@ Entrances and exits far participanis should be carefully grouped and located as close as possible
to their stations in the courtroom.

@ All participants in courtroem proceedings should be able to see and to hear cach other clearly.

e Distance of movement and conflicting movement by participants during a trial or hcarlng should
be minimbeed,

© A courtroom does not function in isolation; its necessary ancillary facilities include judges’
chambers, jury deliberation room, prisoner holding facility, witness room and attorneys’ confer-
ence room.

e Courtraom furniture should be an integral port of the architecture, designed to accommodate
human activities. Much of it can be movable for {lexibility, colorful without being distracting, and
durable Tor wear and stain resistance, ‘

o Where necessary, heavy {urniture such as the judyge's beneh, clerk's station, witness box, jury box
and attorneys’ tables can be constructed in modular sections for rapid assembly, when necessary.
Movable chairs for the public should be avoided because of noise and pilferage problems.

>
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Mrovision should he made for central tecording of court proccedings; microphones shouid bu
designed as an integral part of courtroom furniture, and space and personnel tequired for efficient
operation should be planned in advance. ‘

Courtroom interiors should be designed to minimize acoustical problems: volume and distunce
should be reduced in very large courtrooms to control reverberation time (ideal, 0.8 to 1 second),
thereby avoiding an echoing effect. This can be accomplished by a hung ceiling, surface treat-
ment or a reduction in roons size. ‘

Courtroom shape should not be long or narrow and walls should not be parallel or finishod in
sound-reflective materials. Such conditions would cause excessive sound fluttering. To alleviate
this phenomenon, reduce room length, avoid the use of long paralle! walls and finish with appro-
priate absorptive material. '

Courtraom shape, especially in the judicial area, should not be circular and constructed with re-
flective materials. Concave surfaces focus sound at the center and creale an uncomforisble
{eeling to the speaker.

©

In large courtrooms, walls at the front of the courtroom should be of reflective materials so that
sound generated {rom the judicial area is reflected to the public seating arca, usually at the rear of
the courtroom,.

Walls and ceiling at the rear of the courtroom (around the public seating area) should be finished
with absorptive materials to prevent sound from reflecting back to the judicial area, creating
echoing effects in large spaces.

The floor of the courtroom should be finished with carpet or padded vinyi, gspecially in the

judicial area, for noise reduction.

Every courtroom should have @ scundlock or share one with an adjoining courtroom. By designing
the soundlock so that.one set of doors would generally be closed belore the other set is opened,
noise transmission level from public waiting or circulation spaces could be minimized.

Fully air-conditioned courtrooms with sealed windows, especially the double-glazed type with
internal venetian blinus, will have far fewer problems of high traffic noise and dust and grit level
commonly associated with metrapolitan centers.

In siluations where direct sunlight could cause discomTorting glare, courtrooms should be internal
spaces. Windows in courtroams along external walls should be designecd only for visual relief,
All lighting for performing tasks should be provided by artificial lighting systems.

Courtraoms should be adequately air-conditioned and ventilated, and thermal conditions should
be separutely controlled in each courtroom or group of courtrooms.

An adequate number of electrical outlets should be located near anticipated power equipment
placement, e.g., sound recording equipment, amplifiers, projectors, x-ray viewer, desk lamps, and
SO on.

A separate heating, ventilating and air-conditioning system should be installed to service night and
weekend courts, The main plunt can be shut down at night and during weekends,

~52-
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WJUDGE'S BENCH

@ The judge:
© Usually wears a bulky rche and requires a large armchair,"'
@ Exercises protective influence over witnesses:
@ Views and hears all participants in courtroom;
© Speaks loudly when addressing court, instructing jurors, admonishing spectators;
@ Speaks sofily when conversing privately with attorneys, bailiffs, and court clerks;
© Passes exhibits and doquments to attorneys and court clerks.

@ The height and arca of the judge's bench and platform should appropriately express the role of
the judge and the dignity of the court. The judge’s eye level, when he is seated, should be higher
than any other participant or spectator, standing or scated.

© The judge's bench should be equipped with (or provision be made for) a microphone connected
to an aionplifier controlled either by the judye or the clerk.

@ The judge’s bench should have a 4 to G in. high railing aresnd the work surface; the work surface
should slope toward the judge to prevent attorneys from seeing documents on the judge's bench.

@ The judge should be able to communicate with his secretary in chambers directly by a telephone/
inlercom system.

@ The judge should be able to alert, without detection in the courtroom, a central security control
room. Court officers should be able to hear, and even see, the problem in any courtroom, and 1o
take appropriate steps. They should also be able to communicate with the judge or with other
court participants through a loudspeaker system during an emergency.

PR
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ATTORNEYS AND LITIGANTS' STATIONS )

L

@

[+

Atlorneys usually are deeply involved during court procidures . and the physical environment
should be conducive to this condition.

Attorneys and litigants should be able to confer in private at their stations without being over-
heard by juiors, Gpposing attorneys, opposing litigants or by others in the courtroom.

Attorneys should be able to move easily from their stations to a lectern, the judge's bench, court
clerk’s station, court reporter's station, fury box and witness box.

Attorneys and litigants should be able to see, hear and be seen and heard by judye, witnesses,
court clerk, j jurors and court reporter.

*
Distance should be & proximately equal between the attornieys’ stations or lecterns, witness box,
jury bost and judge’s bench.

Attorneys handle and examine exhibits and legal documents; Uieir stations should be adequately
lighted to enable them to read fine print on legal documents.

~

Each attorney’s station should be equipped with (or provisions made for) 2 microphone connected
1o an amplifier controlied either by the judye or the clerk.

To the extent possible, wiring for microphones and lighting around the attorneys’ stutions should
be from a {loor duct system that provides the necessury outlet flexibility without long leng ths of
wires exposed on the Tloor.

The location of the Jefendant’s and attorney’s stations in the judicial area should be closer 10 the
prisoner holding facilities than the prosecuting attorney’s location, so that the distance between
prisoner helding facilities and the defendant's s location in the judicial area is minimal.

-56-




WITNESS STAND ) ‘

© Many volunteer witnesses testify at personal sacrifice of time and money and at the risk of being
harmed; they deserve the courtesy of the court and of trial participants.

@ When not testifying, witnesses in controversial trials should be isolated for their safety and pro-
tections,

@ Witnesses may be under emotional strain; consequently, the environmental conditions of the rooms
in which they wait should be calm and cheerful.

& Witnesses are entitled to the protection of the court and the judge who serves as the impartial
arbiter. :

© Non-encroachment distance between attorneys and witnesses should be at least G {eet,

@ Witnesses should be able to see, and be seen as close to full face as possible, and 1o hear attorneys,
judge, court clerk and jurors. '

© When answering attorney's questions, witnesses should be clearly seen and heard by attorneys,

judge, jurors and court reporter.

@ Witnesses on the stand receive, examine, and return exhibits, A fixed or hinged shelf for this
purpose shoula be part of the witness box design.

@ Witness box could be movable and, perhaps, constructed as a modular unit.

© Floor level of the witness box should be slightly lower than that of the judge’s beneh, but not so
low that the judge cannot seo clearly the witness’ face. '

@ The witiiess box should be equipped {or provisions made for) with a microphone connected 1o an
amplifier controlled by the judge or the clerk, Many witnesses are nervous and tend to speak very
softly. Amplification of witness’ testimony is of special importance to the court reporter.

@ During serious criminal trials or trials with potential violence or disruption, a bailiff or court of-
ticer should be located in close proximity to the witness stand, ready to assist or protect the wit-
ness, if the need arise,




] . .

JURY BOX : -

’ .

@ Jurors often serve at personal sucrifice of time and money; they deserve the cou; tesy of the court
and of trial participants. The facilitics in the courtroem should be adequate, uniobirusive and
well-designed Tor their needs.

@ Jurors should be adequately separated from the public to avoid interlerence and itaproper infly-

A

Volete

@ A Lailiff or court officer should be located between jurors and the public 1o prevent communica-
tion between them. '

@ Jurors should be adequately separated in distance — a minimum of G ft. — from attorneys and
litigants to prevent their overhearing private conversations,

© Jurics are usually selected and impaneled in court before the judge. Juries in civil cases in some
locations are selected in separate jury impaneling roorms. .

@ Jurors should be zble 10 see, be seen and to hear attorneys, judge, witnesses and court clerk.

N

© During examination of witnesses, all jurors should be able to sce atlorneys and witnesses as close
to full face as pessible.

@ Jurors receive, examine and return exhibits. Fixed or hinged shelves should be designed as an in-
tegral part of the jury box on its cutside surface for resting large exhibits.

@ Floor level of the highest tier of the jury box should be lower than that of the judue’s bench,

€ Depending on the layout of the courtroom, it is possible to substitute the traditional “modosty
rail” in front of the jury box with a table surface 28-29 in. above floor level so that the front
row of the jury box can be used by ecither the plaintif{ or the defendant during a non-jury trial.

@ The front row of the jury box should be on the same {loar level as the judicial area; if juries are
reduced from 12 to 6 members, the front row of seats could be removed without extensive
renovations. ‘

& Where possible, the jury box should be located on the side of the courtroom closest to the jury
deliberation room. Jurers should not have to walk across the. judicial area, nor should they have
ta walk through public spaces, 10 reach the jury deliberation room.

-
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COURT REPORTER'S STATION

© The court reporter:

@ is responsible for recording court proceedings by shorthand, by stenographic machine or by
automatic sound recording devices;

@ must see the facial expressions of witness, attorneys, and judge, and hear every work spoken:

@ should be located close to the witness box, approximately equidistant from judge, attorneys
and jurors so all hear him equally well when he reads back to the court, at the judge’s reguest,
paris of the transcript;

@ is usually responsible for marking and identi” ‘ng exhibits before they are passed to the court
clerk for safekeeping;

¢ should be as inconspicuous as possible, especially to the witness who should not be intimidated
or made to feel conscious that every word he utters is being recorded;

© at times has to record the answers of an emotional witness by indicating his expression and the
movement of his head and hands.

© Of all trial participants, the witness is most unfamiliar 1o the court reporter. The locational rela-
tionship between the court reporter and the witness is therefore most important.

-@ lt.is important that the furniture and equipment used by the court reporter be designed as an
integral part of courtroom furniture. Design should maintain court dignity, providing for orderly

1,3 - P T H P .
ctacking of steno-tapes out of public view, and o on,

e When an interpreter is required, he should Y2 located to one side of the witness, facing the court
reporter, and be casily. seen by judge, attorneys and jurors. '
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! COURT CLERK'S STATION

@ The court clerk:
@ serves the court and judge;
Q assists in efficient operation of courtroom procedures;
© checks case (iles, passes themn to and receives them {rom the judge;
@ malies records of case determinations;
@ isresponsible for the custody of exhibits;
- @ calls prospective jurors to the jury box and swears in impaneled jurors for jury duty;
© calls witnesses to the witness box and administers the oath,
@ The court clerk's station:
@ adjoins the judge Tor ease of communication and for passing dbcuments;

@ accommodates a large number of case files and other legal documents and exhibits, thus re-
quiring maximum (in appearance) work surface arca;

& should be lower in height and less significant in appearance than the judge’s bench and the wit-
ness box. ‘

@ The court clerk’s work surface should he surrounded by a rail to prevent attorneys from seeing
documents und to cover sound recording equipment.

© Furniture to house sound recording equipment should be designed as an integral part of the court
clerk’s station. Such equipment should be located for ease of operation and should not be visually
obstructive. i

@ The court clerk's station should have the same alarm/intercom system as the judge: a direct inter-
coin line to a central security control room activated by the touch of a button under the work
surface. '

o Adequate provision should be made on the work surface for stamps and ink pads frequently used
by the court clerk.
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GAILIFF'S OR COURT OFFICER'S STATION

@ The bailiff or court officer is responsible for: -
@ security of the courtroom and safety of participants;
@ keeping order in the courtroom:
© salely, security, and privacy of judge and jurors;
¢ safety and sccurity of detained defendants; -
¢ removal of persons causing disruptions during court proceedings;
@ calling and escorting witnesses; '
@ announcing entry of the judge;
@ running errands for the judge during trial or hearing.

@ The bailiff should be strategically placed to perform the above duties effectively.

© Duringa public-interest trial, one court officer shou'd be located between jury and public, anotier
in close proximity to the judge, and a third for thie transfer of prisoners and witnesses. More than
one court officer would be needed to handle multiple defendants during felony criminal trials,

© The baliif{ should be able to see all participants and public,

@ The bailill requires a small table with gavel used for calling the court to order as lhe judge enters
the courtroom,.




T |

PRESS FACILITIES
‘@ The press has the right to attend and report trial proceedings, except juvenile and adoption cases,
the records of which are kept confidential.

@ Seating for the press can be reserved in the front row of the public spectator area, or (o the side of
the courtroom, the location often determined by local policy. .

© Press reporters should be no closer than 9 ft. to attorneys and litigants to avoid overhearing pri-
vate conversation.

@ Adequate telephone facilitias should be made available to the press in close proximity to court-
rooms on each floor,

‘

@ Apress room should be made available in close proximity to the building entrance or on the court
{loor,

@ A glazed partition separating a press room from the judicial arca of the courtroom would enalle
the reporter to telephone information to his-editor during trial without disrupting court proce
dures. (Somereporters may object to the glazed partition on the grounds that they would lose the
“feel” of the trial.) -~

@ If the press room is separated physically from the courtroom, the sound and view of court pro-
ceeaings will have to be transmitted into the space by means of video-tape and closcd circuit tele-
vision equipmient. However, consideration might be given 1o designing a central press room away
from courtrooms in which reporters could view several trials on closed-circuit television simul-
taneously or selectively.
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PuoaiC FACILITIES

‘@ The public:

@ has the right to attend all trials and hearings in the role of spectator;

¢ need not be relegated to the traditional pasition in the rear half of the couriroom where only
backs of attorneys and litigants and sides of jurors can be seen;

© should be able to sce and hear all participants as clearly as possible;
@ should remain inconspicuous and unobtrusive as possible o trial participants;

@ in the future may be physicalty separated from the courtroom in viewing spaces equipped with
closed-circuit television (thereby permitting courtroom size to be reduced). This would apply
specilically 10 sensational and public-interest trials,

In some courtrooms, it is possible and advantageous to plan public observation facilities to one,
side of the judicial arca.

For high-security courtrooms, detection devices should be installed inconspicuously at the en-
irance to the public observation arca to detect firearms, bombs and other danyerous weapons,
Such devices could be incorporated into the door frame.

For controversial trials, public entering the courtrooms could be subject to a search by muale and
female court officers, Temporary facilities could be installed to accommodate such aciividvs.

Size of the public observation area in the courtroom should be determined to & large extent by
the average number of prospective jurors in a panel broughit into the courtroom for jury selection
and impaneling. )

The public ohservation area in a criminal trial courtroom generally requires more space than ina
civil trial courtroom, the exception being the courtroom used to hear contested divorce or pro-
bate cases.

Courtrooms in close proximity to jury assembly spaces may only require seating capacity for part
ol a panel, the other part 1o be brought into the courtroom only if required,

Floors should be carpeted where possible to minimize impact noise.

Public entry into courtrooms should be via soundlock to minimize airborne sounds from public
corridors or waiting spaces, One set of doors normally would be closed before the other was

openead,
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OTHER COURTROOM FACILITIES

“The following facilities should be installed where applicable:
DISPLAY EXiInITS
@ Magnetic board for charting, drawing, and for holding paper exhibits,

@ Tackboard for cardboard exhibits.

@ Both exhibit boards can be portable, or preferably, built-in, One way of mlm;mtmq boards with

courtroom design is to provide a swivel-mount flush to wall with board buck of the same mater-
ial as the wall,

@ Each board should be at least 64 x 42 in. at 36 in. minimim height above floor level.
¢ Angle of vision subtended at the boards should be greater than 30 degrecs.

© Pointer: 36-42 in. long (can be collapsilzle).

©

Batlery operated light pointer for explaining slide or film displays*in a darkened courtroom.

L3}

An adequate supply of magnetic strips, waler-color markers and cloaning cloths.

[+)

Magnetic board, tackboard and chalkboard should be designed for simultaneous usage during
court proceedings,

PROJECTION OF IMAGES OF EXIIBITS

@ Slicde and movie projectors should be stored at a central location for use in courtroom, on reguest.
Projection screen can be portable or built m, depending on the Trequency of use.

@ If the magnetic board cannot be used as projection °crpen then a roll-up screen could be instatied
above the board, reccsscd into the wall or ceiling.

@ The angle of vision subtended at the display boards applics to the projected images, also,
© Electrical outlets should be provided at the expected location of projectors,

@ A portable projector stand should be collapsible for easy storage; a built-in stand should be re-
cessed into a wall or closut.

¢ An x-ray viewer or a shadow box for presenting medical evidence Likewise can be integrated with
courtroom wall design, depending on the frequency of use. This equiptnent can also be portabla.

@ In the foreseesble future, images of an exhibit may be projectad on a movable multi-sided teievi-
sion device suspended from the ceiling at the center of the judicial area or on individual television
monitors at several courtroom locations, The judge, witness, jurors, attorneys, litigunts and the
public can all see the same image on their side of the screen. This is analoguous to the multi-sived
scoreboard used in today's sports arenas.

CLOCK

¢ Anintegral part of wall design, the clock should be located opposite the judye's bench at the rear
or on one side of the judicial arca or courtroom.

@ All clocks in a court building should be synchronized with a master lock system,

@ lmage of time on digital clock could be registered on future videotape of trial proceedings to pre-
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vent tampering of the tape.

@ Space ol at least 25-30 (L. sqq. should be provided for storage of items such as display equiptaent
and movabie furniture such as folding chairs. Interior shi'tves of various depths and hieiyils from
door ta ceiling should be adequately lighted — 20-30 ft. candels ([t ¢.). Storage space should e
locked when not in use. ’ '

¢ Adjoining courtrooms and those with access through a private corridor can shate storage spaces.
BOOKSHELVES
@ Several shielves should be provided under the bench suiface at the witnhess side of the judgye's

beneh or hehind it. These shelves could be used Tor local statutes or other books that the judye
roay Trequently need for reference, :

¢ Unless miandatory, no other boolshelves are needed in the courtroom to acconimatate law hooks.
Such books are used very infrequently in the.courtroom and they could be housed more usefully
in the law library. The courtroom should not be used as a satellite law library for altoriieys.

COAT RACKS -

e Ready-made coat racks are usually untidy when placed at random in the public area adjoining
the entrance. Coat closets should be designed as an integral part of the rear or side wall design so
that they are not visually obtrusive. -

¢ Shelving should be carelully designed to accornmodate hats, coats, umbrellas and rain or show
boots in certain areas with wet and cold climates.




COURTROOMS: DESIGN STANDARDS

Primary
Participant

ctivity

suxdge Rezding,

WIilUng

© Talking
- quiet
- leud

Yiewing

Attamey Readlng,

writing

Talking
- quiet
- Jeud

Viewing

ktoving

Litigant Reading,

writing
Talking
- quiet
Viewing
Yitness

Reading

Tatking
- loud

Viewing
Jurars

Reading

Talking
- laud

Related
People

Clerk, aticrneys,
baiiiff, |
Horneys, pubiic
witnesses

Atterneys, Jurers,
litigants, court
repcrier, clerk,
witnesses

Fuernituref
Equipment

Eench surface,
swivel chair/files,
books, decuments,
exhivits

Ecmphone

Tabie surface,
chalr/files, books,
cocuments, exhibits

Litiganis, sttomeys, —

witness, julge,
Jurers, court per-
seane;, public

Witness, judge,
jurars, court
personnef

Witness, judge,
jurcrs, cierk

Attorneys

Attcrneys, judge,
witness, jurors

Attomeys

Atterneys, judge,
cierk, court re-
parter

Attorneys, Judge,
jurers, hitigants,
court persannel

Altorneys

Atterneys, Judge,
clerk

Lectern/microshone,
files, books, exhibits

/files, books, docu-
ments, exhibits

Tabie surface,
chair

Witness box shelt/
exhibits

Microphone

Jury box/exhibits

Platform
Height
above {loor

(Iackes)
1220

Floor feve! -

Floor level

612

Row 1 {loor leve]
Row 2 -6 in.
Row 3-12 in,

Area

FURNITURE/ CHLCU-
EQUIPIMAERT LATION
(zg. 1Y) {sq. ft.)
Bench 15418 20-25
Chair 6-7
Table 12-15 25-30
Chalr 4-5
Lectern7-9  o-11
-— 100-150
Table 810  &-10
Chair 45
Shelf -6 7-8
Chalr 4-5

Chalr 4-5 5-6

o

TOTAL
(sq. ft.)
41-50

41-50

16-20

20-25

15-20

8-.11

Lighting

LIGKY

LEVEL
(ft.-candies)

50-70

20 min,

50-70

50-70

30 min.

50-70

20 min,

5070

10-50
variable

ACKGROUND AVERASE

NOISE LEVEL ABSORPTION

Acoustics
TYPE
warm, NC 25-30
direct,
possible
spot-
lighting
NC 25-35
RC 3050
warm, _—
semi-direct
and direct
warm, NC 25-35
direct
— HC 25-35
Individual NC 3040
lighting
of tectern
warm, -
direct or
semi-Cirect
warm, NC 25-35
direct
—_ NC 25-35
warm, —_
direct or
seml-diract
warm, NC 25-30
direct
—_— NG 25-35
warm, KC 25-30
direct or
semi-direct

CCEFFICIERT

-

0.10-0.15
reflective

0.25-0.30
ahsorptive

0.10-3.15
refiective

0.20-0.30

Access

SPACE

Chambars or
robing roem

Extamal oflce
D.A. cr lega] aid
staff office

ACCESS/
SECURITY

Private/maximum

public/minlmum
Private/limited

External (on ball  Pudlic/minimum

or summens)
detention
facilities

Extermal
Isclation space
(secret winess)

Jury assembling
or impanaling
spaces

Private/maximum

Publie/minimum
Private/maximum

Private/maximum

x
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Court
Reporier

-
Viewing

Record
proceedings

Faed dala to
computler

Taiking
- joud,
reading

Viewing

Court Clerk  Reacing,

Balitfi or

writing

Talking
- quret
-lcud

Passirg
documents

Alterneys, jucge, |
clerk, litigants,
court personael

Judge, atidrneys,
witnesses

Judge, 2itarneys,
witnesses, clerk,
jurars

Judge

Juzge, atlorneys

Cemmunicating Judge's personned,

Recording

Yiewing

Calling order

Court Officer

Press

Writing
Yiewing

Viewing

computer per-
sennel

Juize, attorneys,
wilnesses, jurars,
court personnel
puslic, trial
participants
public, trial
participants

Judge

Public, trial
particizants

Triaf participants

THERMAL STANDARDS: 72°-74° ET (summer), 69°-71° ET (winter)

Chair, deck (cptian:l)‘ Fioor level

/stencgraghic

machine and tapes

Desk (cptional),

chair sreceptacle

to coaxial cable
to compuier

Desk, chair/flles,

documents,
exhibits

Microphone

Jiiles, docoments,

exhibits

/telephone, C.R.T.

Maonitor, alarm
signal

max. § in.

68

/recording equipment —

Desk (optional),
chair/gevel

Shelf, chair

Chair

Floor fevel
max. 6 In.

Floor fevel

Floor Level

— — — 5-33
- varisble

Deck -7 6-8 15-21 50-70

Chatr 34 {with

Machins 1-2 deck)

Desk €7 6-8 16-21 50-70
Chair 34 {with

Machine 1-2 desk)

,

—_ —_ —_ 50-70
—_ —_ —_ 25 min,
Desk 12-1 15-18 3141 50-70

Chair 4-5

Menltor 3-4  5-6 < 8-10 50-70

Desk &-5 5-6 9-11 50-70

30 min.

Desk 6-8 610 16-23  20-40

Chair &5 (with
desk)
- —_ — 33 min,
Shelf 34 5-38 11-16  206-50
Chalr 34
—_— — —_— 30 min.
Chalr 3% 5-8 s-12 5-30
variable

e, W 2553
girect or
seni-direct

warm, KC 20-25
semi-direct

daylight, NC :5-30
direct
daylight, NC 25-30
durect
— NC 25-30
daylight, NC25-35
direct
warm, NC 25-30
semi-diract
warm, KC 25-35
direct
warm, HC 25-35
sami-direct

warm, NC 25-35
direct

daylight, —

direct

warm, -—
semi-direct

daylight, NC 30-40
direct

warm, NC 30-40
semi-direct

—_— NC 30-40
daylight, NC25-35
direct

warm, NC 25-35
semi-direct

warm, NC 30-40
semi-direct
. or diffused

0.25-0.40
abserplive

0.25-0.50
absorplve

0.25-0.40

LY

0.10-0.15

0.40-0.60
absorptive

0.50-0.60

0.10-0.15
reflective

0.45-0.5
absorptive

0.15-0.20
for ceiling
0.25-0.520
for walls

staéf officer

- Clerk’s office

Staff offices

Press reom of
~external spaces

Privats/limited

Private/timited

Private or public/
minimum

Public/minimus

External spaces  Pudblic/minimum

1
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i
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The major responsibility of the grand jury is to determine whether the prosccuting attorney haus
sulficient evidence on which to prosecute a suspect,

The grand jury usually consists of 23 persons, although in some states, the number is lower.
Grand jurars normally are selected from petit jurors experienced in jury duty.,

Grandjurors usually are impaneled in a courtroom before a judge prior to their reporting for duty
at a grand-jury hearing room.

Grand jurors listen to the prosecuting attorney question witnesses and present evidence.

Aiter deliberation, the grand jury may return a “true bill” enabling the prosecuting attorney to
prosecute the suspect, or a “‘no bill" prohibiting further action by the attorney until sufficient
evidence is forthcoming.

The grand-jury foreman submits a list of determination to the court and the judge issues appro-
priate court orders. -

Grand jurors should have private, secured access to grand-jury spaces.

[n addition to the grand-jury hearing room, the grand-jury complex consists of a witness waiting
area, a grand-jury lounge (if necessary), offices for the prosecuting attorneys, and & defendant
isolation and conference room (if necded).

Ail spaces in the grand-jury complex should bhe closely related to each other. Around a cential
grand-jury hearing room should be located witness waiting space, grand-jury lounge (if necessary),
prosecuting attorneys’ offices, and conference room (if needed).

All grand-jury facilities should be properly ventilated, air-conditioned where necessary, weil-
lighted and reasonably quiet.

Uniless grand-jury spaces are internal, they should not be located on tho ground floor where the
public can sce or even hear the proceedings.

Grand-jury spaces should not be accessible to anyone other than summoned witnesses, court
reporters and interpreters. '

All spaces in the grand-jury complex should be of soundproof construction.

Windows in grand-jury spaces should be provided for visual relief, as long as such spaces are located
on the ground floor and accessible to the public.

Grand jurors’ seating should be arranged in a tiered arc in the grand-jury hearing roorm, with at-.

torneys, court reporter, interpreter and grand-jury foreman located near the center of the arc for
optimum visual and aural reception.

Another arrangement for the grand-jury hearing room is to locate the prosecuting attorneys sta-
tion behind the grand jurors, with a foreman and witness at the front. By questioning the witness
from the rear, the grand-jurors attention is focused on the witness, and the attorney is assured
that, if he can hear the witness clearly from the rear, the grand jurors can hear as well,

An entrance lobby with adequate closet space for personal belongings should be located outside
the grand-jury hearing room.
-68-




The grand-jury lounge should be furnished with comfortable arinchairs and one or two sl
tanles Tor wiiting and conferences.

The grand-jury lounye should have a drinking fountain, designed as an inteyral part of the toilet
plumbing system,

The grandl-jury lounge should be equipped with a toilet for men and one for women, similar 1o
those in the jury deliberation room.

The witness waiting room should be controfled and supervised by a court officer located between

the waiting room and the grand jury hear ing room.

With careiul design, a large witness waiting room can be shared by two or more grand-jury hearing
rooms. The entry into each hearing room would be supervised by a court officer,

The prosecuting attorneys’ offices should be located in close proximity to the attorney's station
in the grand-jury hearing room.

The prosecuting attorney, court teporter and-interpreter should have private and secured access
into the grand-jury complex.
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. GRAND JURY FACILITIES: DESIGN STANDARDS
’
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