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REPORT DN THE COURT RECORDS SYSTEMS
POLICE RECORDS

A police égency should have a well defined information system. Proper
functions of such a system include:

1. -Dispatch -information; * in this context this will mean the
officer's daily activity report.

2. Event information; that's case and incident reports.

3. Case information including follow-up reborts.

4. Reporting and access to other systems.such as uniform crime
reports. These generate operatioral and statistical data.

5. Patrol and investigation support data, such as want and
warrant data, traffic and éitafion reporting.

A police agency should make use of the information in its system to
pfovide a basis for crime analysis capability. Crime analysis may include
the utilization of the following:

1. Method of operation 6f individual criminals,
. Pattern recognition,
. Field interrogation and arrest data,
Crime report data, '
Incident report information,

Officer daily activity reports and

~3 (o)) [8;] =~ w ™~
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Traffic.reports. |

These elements should be carefully screened for information that
should be routinely recoyded for crime analysis. This agency should as a
matter of palicy parficipate in the uniform crime reporting system.

For use at the local level or state or regional planning and evaluation,
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data collected as a c¢rime should include as a minimum:

1.

Incident definition, including criminal stafute and UCR
offense classification,

Time; 1including time 6f day, day of week, month and yéar,
Location; including coded geographical location and type
of location,

Incident characteristics including type of weapon used, method

of entry and degree of intimidation or force used,

Inéident consequences; including type and va]ue of property
stolen, destroyed or recovered and personal injury suffered,
Offender characteristiés including relationship to victim,
age, }ace, sex, residency, prior criminal record, criminal
justice status and educational status, apparent intent, and
alcohol and narcotics usage hisfory,

Type gf arrest,l

Witness and evidence.

This data should at Teast be collected for the seven major crimes and

ideally for every crime or incident.

Where practical, police should establish a geographical coding system.

In this instance, the name of the colony or reservation should suffice.

Every police agency should develop a manpower resource to:

1.

- resources,

Identify through empirical means the need for a manpower with=
in the department,

’rovide the planning for maximum utilization of available
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3. Provide information for allocation and instruction of the
patrol and specialist officer,

4. Provide for the evzluation of the adopted plan.

The aforementﬁonéd information can be acquired at a central agency in
several ways:“ | ‘ o '

1. By each agency making a monthly report showing the number of
arrests for adults and juveniles by sex, age;;race;lmonﬁh and
day, etc.,

2. By batch mode or by on.line to a central.computer,
3. By sending copy of all arrests forms, case forms, incident

forms, etc. to the central agency.

This could be accomplished by using the McBee Keysort forms as shown
in figures 1, 2, and 3. These forms were developed for the Caliente Police
Department and were designed from UCR reporting forms.

" Keysort is a method by which a quantity.of opiginal unit

records can be sorted - in minutes - by any desired factors

or into numeric or alphabetic sequence."

Need

- There is a definite need to develop data collection and analysis

capability that is usable and meaningful.

Data Compilation Capability

At the present time the police and Indian Justice Commission in the
State of Nevada have‘the capability to store records in a storage or history

file. Retrievability is limited to a single record at a time.




In order to extract data for analysis, the effort becomes a manual

time consuming process.

In order to facilitate data retrievial, it is proposed that a type of
record system that allows for manual retrieval be :implemented. .This system

allows for fast, accurate manual retrieval of data and is inexpensive.

The utility of this type of systemn is such that the system can be
expanded to include Mordus Operﬁ%ndi file, Citizens Aid file, Accidant and
Investigation file, etc. By properly designing the cards, any kind of infor-
mation can be filed and retrieved for single case referrals or by groups for

statistical purposes.

The reason for recommending Keysort is.becaUSe this system is already in
use in Caliente, Nevada. The forms have been designed and are in use at- this
time. Thus more than half the cost will be saved. Also with the Indian
Justice Commission making a large purchase, there will be considerable bulk

purchase savings.

Keysort for police at present time cohsistsof arrest report, case report,
and complaint cards. Two cards have a minimum of 174 hales punched around.
the perimeter in a single row. This allows for 174 jtems of information to
be coded. It is also possible to double row the holes to accomodate more

information.

The third card or complaint card has 134 holes around the perimeter. It
is used to record a complaint or can be used to record actions or officer’s’
responses so that a better picture can be formed about workload requirements,

selective patrol, area assignments, etc.

By using a sorting needle the required information can be quickly and
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easily retrieved. Normally, you'search in sequence starting with the year,
the month and date. From these we can go to either the personal description
or the charge requirements. In practice, 4 to 5 sorts should procure the
needed information. One further édvantage is that no filing sequence is

required since the card is always obtainable as it cannot be misfiled.

A1l three of these cards can be used in preparing UCR reports. They
can also be used to prepare statistical reports for department heads and

County or City Counciis.v

Let us start with the complaint card and show the information that is
coded; complaint number, officer attacked information, reference to case or
arrest number 4 digits, year and month,. type of crime, disposition, location,

how reported, badge number, aipha code for complaint, and crime classification.

The arrest card starts with the alpha code, booking number, Tocation of
occurrence, classification of offense, time of arrest, date of arrest,
physical characteristics, booking officer number, race, sex, disposition, age,

arresting officer's number, and more physical characterictics.

The case report starts with crime classification, type of property taken,
time of occurrence, physical characteristics of victim and suspect. Alpha

code, how reported, location, date of report, case number.

These are really only the highlights of the information contained on
each card. A1l of the information and more is contained on the face of each

card. There is also a space for the details of the arrest or crime.

No other system gives you all of these advantages:-

’ ¥
1. Efficiency - greatly reduces clerical effort and eliminates the
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need for cross-files.

2, Fast Answers - bridges the time gap between you and your files.

3. Simple To Use - your own personnel can learn to code and sort

with Tess than an hour's instruction.

methads and equipment.
5. Flexible - adaptable to changing requirements.,
6. Economical - no capital investients for equipment and no main-

tenance problems.

The Keysort system can be cross referenced to any type of file storage
system, however, as set up, it works best_with the terminal digit filing
system. The terminal systém can be used either in file cabinets or in open
shelf files. The open shelf is the one that I récommend since more records

can be filed in less space and records are more e:sily filed and retrieved.

The use of 10 color terminal digit coded open shélf filing and the

Keysort make a very versatile and efficient system of record keeping.

4. Expandable - easily upgraded to incorporate more sophisticated .

Y L



I

FIGURE 1+

.

.

S et

-~

s . oo o b - ——— . 9
-
0000 SIOICICICIOIOICIOIOIC|OIQIOIQICI GO CIO|O0I0|0|0I010 o} {s]
QIGO0 ClOI0IQICIOIOIOIOIOIO|OI0IOIO|0IO|OI0IO|0I0{0 00|00 je}ie}
. . o
N~y
O ~ilheiwringinslo| o] = “lnjepizigicloleliwiainialic|>|oy = | = = SN
e rrea L HE S HH R B H N H I EHH AL sisla(slE|E[m[37] T 14.9!
P P I EHER R rizlals 23 im nimlwjma]n “3y zinjmizals b4 Ziw i + 5 ) I R K ¢
v wigLigia wl c <jciinjdlRIZ 3 > % njz = Ll -2 -2 mimieli™ 90O
o thw"um e = i~ £ dlx £ 18 (> {zi=|°(" claiz|w sirzjeivizgizie|c LR
b d - . ‘
2 : - 2 120
= f : .
v € m x . #3910 ..
G - - =1 871117 2 3
; O ti! « —) rYE21IN o
RN RTHOTED] £ O3 gt TP N D BN LR . ~
i O r s SR T P L 2 I S 0RO Ak ALY Yt Fogui A RO YA it e ] it 4010310 30 i vk st S IRV
T o EIRR A S e T AR R S S G I, TR T A L (CEY T ML LR A/ e 3 I TN FOL Bt ST R P FO L et e e m.wuv.uw.u eyt O,
- {
S : . FRTPIYTS ~ B Rt 0
3w b ...:u»@.n Wl
) 5 J O ereIS “.. i ARGy G .
= : d axncst O .
4 =
C=H P an| O -
p
..II..IO e N 1 en [T 108 BRI |
b (e 2 B SO T I T IR o z H
i S RSN S A TR T Vi S WAL IR A TS 52 i st | O O
P Comri vOYAIN 3163YD IN3WAEYEIC 321704 u:m:f YEEED Wt DO
~ R ‘ beud
y oot : . y )
! % i AQN v QO
{ o2k - :
21 - )
P . -1 0 udy | O O
P Coely g
4 3
- 7 - b 435 | 1w | O D
v O GINIAOL Ty N
® il p o0y b VI IS PO I
'Y * i *
) oot L . PARZEE i Ant WO O
O r nue:.za\..) MoH : ¢ .o.._.._u..w.“- J Oy
0002 1 oy I =57 {2
O 1 ::!a;au.m_ MO RYIOKE I 3 Y™ .nu...c_-n.du P O
t G s L osied X " ngryi1Q482k q°
€ TIO IS NG e ol o
! . A4334% » O a0 D u..ukwf.-w Qusmiio " O O34 K O wowaant g 9418046 i M I _
t QO 4] srisvIg - e by .
{ ) 18 RIuvi > GINDITEY D
! e $5041x TS :
= P £ SIdned gy :
-~ ye L ‘nd Wy N G3iaials SR
. 5 S el AL uny hivar u ~ H
N \ 1N3IeAD0 40 39v1a] MY ‘Y ARETHITEEI i
} -:o:..”u._u_“: 1 Py __..Cw...... » O !
- ! -y b
[0 |e et . e W g
A~ veas v e » i .: ¢
1 C > nx:..o.uw v . R .w.. . fU i
Y 2 Swiinsactesk, - .«...wrr_.w: .
i LESAICNID 1.}—. .I.. 3 ~ c
1S v FTER n:c..m e L A L A PP TR 32 Ty : RHSL N .:u.;ru, '
1 1w Teant L5 b Lo 2 ARG b it b Iiys RN, PR .4__ e G
' L T . 3 ~
m [ .m :.?.1 .o Yo z?.«.:..ﬁ«_ ...:.:?. 1eny i VN AN
i O " m'.w . :M ” %: .—ﬂ:.ﬂﬁw iy T , iy \3Uw..ﬂuimuo WQ m ..P_ m n r ... m
- _urr L . hd xw p: A- l i - .
Lo awm..u* . * . _ w 1 ) * _Cr rt«ﬁ O
o ot - P Rl I 3 219 I v | I . . wfc.ﬁ
O mEisE R EN N 4 5,558 2]k ” of, Higzl 1BF) % Eel plozl lurle ot
Sgart slFdelemtds (e lyl |50, |LElEREess) EoleSlel ul 15, |8 288 olis] | s 23 AHE Rt
azliy ERAEEINE f|e2158 z s> .
C,?‘.”Tu R PN R R E- SlrlsllaslBEd by [suiBat 2 ) 2le 151818 L ) HEBeEl B EEE 2 5z mmnm_"“mmum.u_‘c
~pfesis SISEl r.;uuuotn SRR A M e e P I I R A A IR R R IR P I e P I e W R <8 PR Ltla7la i3l
¢ w‘.mn.v R L A R e B R IR H R R HE B mmmmmunm“mt‘b
P P EERE z ..u:a.w.,?,- IR RS R = 1461531355412 31581%8 SRR S R R e E R T N - S A T BRIt B o
! B N R I - S z
R F i elala vielslalalafalnftiolg]s al | i1




OV LY IR

N 3 P e - i * v - ,} -
\ . . . LIS B S . . L 2 3
- \ 1 \ . RN 7 4 2 Vv|7T 4 2 ti7 4 2 V17 L e i: | ﬁ
. Jrufavfjas f stz pt ol sl e H AT wannerns KRS SN
T et o aee v i, e . KRSMPRAINDHUME TR TR P 0
.o . AR IR IO RO G GURRENT e T T 3 ”‘;:, Y ek :
(Y o QAT inumuu .t‘ ACCIDINT 0
! A i) REPORY L
k L Bl TLLEFHONE LETTEN orheER e Fox~F HroucInCE
t O Javew : " l- [O"'C" TLLEGRAPH £ DATE 2]
.. i _‘} Uy PORICD S PERSON l:-ncmk e FIREARM O
. AT TP hiad ':uu [
N ‘ O ” i LOSITE AIYAKT TIY & . ‘i _i- A :’a
.. ST . (__._.__-:5 ~ODRESS STATE é‘:{i}-.’:\..‘v-z-' 0
T TN O~ 13 [rooE SEER- O
.- = L L{TORoATED - 3 e {" b
T . AL ~ 78 ! :
“ . r\ v N ITOACSS STATE ;lll"!}&.f‘}l&-
- : l,.go,.g }‘.4 1ELn LIC O
. X KO. % Y
.t i NANE OF , . it ST
. . s . C G Vi an a . ‘“" 'y vomate O
. w s el Fua L 4 XOIRCSS . STATC 2 o§
& H . “. _, o R - . lr"m"‘ “’t"-“ s;‘;-:‘l‘: O
- <t : ;p. LI L - [ R EAETCaIT
. O o lwiness N cuy & 3218 PR THI O
. ,———3 ANDRESS - |STATE T Oﬁ. st tut
. X - non A
. s : :
: j O =i or : . lwo. - L omen 9]
. . uiness ¢ €y & l S ey
» " * P e P ADORISS . < sTATE AN M )
] v o :’ : Imonx . R Rt -
- £ Piwamt or . - . L S S IRATIIC
. . . O PE<usrect? N €AY & ¢ jlnr b 11””"'" ! )
krd ADRLSS $TAIE
Qs K - - |PLACE OF * N0
. [ GasL Ao mE AM, M. loccurarice &R
. .. TN O - . $ 07 OCTURRENCE T {OTFICER ASSIGNED S 0
. KR l&vgpon. TAKEN . . ©[NAME & NO. o g
. X . - I T
. Cr rror TWOMAN] | ONE-MAN j I i oTHER ! [EXPum . i O
< ,_.___ uucuu!)ﬂ‘ . YEHICLE VEHICLE 143Geweat - F-42
GROSS NCIDENT TRAFFIC l { 5 3
. Qs b é‘,,’,;ﬁ:"' : MISDEMEANOR MISDESLANOR Irnom’ 1! 3 - O
Sl LEARED i .
- s .o INACTIVE ACTIVE-HOT cL UNFOUNOED ] ! *
Yy R °‘5P°‘ : cwszc‘ l ! l EANED LY ARRCST:
. ) . i O=e qmou : . HOT CLEARLD cL e 4~ O
* * . ’ .
. 7/ S 1 .
e 03}‘:4 428 O
F . 1.3 o
. - Rt &2 . 2
-, L Q | i;j - oM O
R - ) . .
. k e o
: -4 O- -0
' R = S S Tk O . — 3
. v ~N .
: RN A it . 4 v O
S
O« i : : M O
o = . . S
' URECI ISR ) P 0
. & .
. . + . -
MOy G
o BT f—— . [ EREITIZETY
' ; ) .‘i et HYIRSHANOI ) oopizs i BN Q
- Y NRPWEVRHY I AT HANC W IS § ICYY TR I NN
Al yom OB R EVODTR ISR DILSTISILN MKI NI H D I OU NS LA AL Hlkise cte e PR ™
: O wi_ﬁm CAIUIMOH IO AL AEYBDILISTN ’ - CALIENTE 0
* Ti. [ u a »- » - &%
. - W o]
ot oLt ng . sl o ° - » 0 E 21d 12w 3 214 POLICE . EE] O
I S S : 5 wz ' S I R - Z5l.5 DEPARTMENT - E1"»
L. - . 3 X 7 a Sl ~{an ? 2159 e ijerizy¥ u
. oo O~ Ei2| « o3 tigizglesius| 4] <laz| s 512 1(3%l52 2lzimp 3 s H 3 )
*» A IR R R I FA R B O Si551 82t w15216% RIS ERR S| CALIENTE.NEVADA (4 =
. L S R R R A A N N R R P R A R ER T I R R . 3
! O”: Nrel s é:"; Yio 5 Sl olz2ePlos| 5 |aaj&a] o F |2 i28|as
S e T

. ‘\ "L‘Y

1

O O [uar

i < 4 L <
ST ; 0 0 0 0l0 O] ‘wj
' . TAJ00lolopo|0loo|ololo|olo|o|o|olo|o
b _ i I . —— EEECTer R
) . " [ PR L R S : . R ; . . ) . ) b
- - . ‘. . -0 . -.“' . .‘. c. H . l,~. ] ‘: ) : "’.:’ N l"',"l A, '....,...., . :}. .
O T - . . .- L 3 . Coe e . { . C
. é . * . . L . “- [N . . : . P . . . . . . ‘:‘ L P ) .
. . . . .- . . . ', P Al ‘. . . . " ‘. ’:! e -
- L N LI B . P . . . . . . . . : . .-‘ .
" - . . ‘. - - - . . . ) . ‘.'E oo - 3
’ ) i ' N ' o ) * . e N . . ' .
. -t .. - X . ) ) . . , ) i )
[N . .. . i .o . . . , ) ' k -
.o P v A t . . " <‘.. » . ‘_‘." o . ] -‘ . . . ) . .
. . . ‘ ) . . . A . . . . . . s .. . - . - .,
t . .. . . ., L i . e . . . (
' : ’ SO S fnd - s A " .
T et - N Tew o = 5

| | “V'Al | | Ja vle o0 o
L rim |l:lI‘cl\‘s{llt‘llso‘u‘u“\Glhih'r‘\lhiﬁ;niﬁi{\.; I \ b L _[_J “l__i_l___.{.__‘__LLL_mL_____




L)

FIGURE

s

* B AR L B R At e - aoe & , & :lwu\“\‘\\ ,
- . . . L - = LAl T3
. . . .. . < -
- a . - . . *
- ’ * *
. . i . v ' :
i .
. . : . . .
- A f.
. » ) . . i N . . .
. . . . . ’
’ . . . e . . .ot
. o . . . . L
.o ° : o @ . : ’ ‘ * [ ’ LR
) . @ ] » ' .. . i . i v
. . . ) i . . y
, . . .
- . e - . A ‘ R ] . c . . X
ey v LR - A (] .
ol 20 OCOPNOIDICIOIVICIONIOIDICICIOIOIDIOCIDIRIDICIVIOCDO00IVO000ICOO Qooe@CCC
2 1 7 4
nf 4t 1 _ ' 4 2 v} 7 4 2 vfr o« 2 a2 4 o2 Y
QIR ARRTIFOIICEN N iR gelecimalmnlzziajo fmlalyex{uly xlplxtxicligfizle BV I GO X T GMU S MR LR g w 00 IS DN B N «
O 10 AnD UNDELH BEMSAF S-S T PRI R R - W rislelsligislcigiel®Elgld i IOnAS DA 3
4 [§515718%08225) % |~ |8 2181218 (3125 ]|r|2|% |ArnesTOR N A L e O
. el o ..
O t-12 JEEEEE nm 27 e < “<{xi” £ z {7 | BOOKING NO. b1 county ok
O 13- 1 A v SN ) ISR O ORI D B o b
A - { muRrota ml O
O 13 p 4
: . [ MANSLAYGHYIN aef O
O 1€ U REBOINCEI I ¥ 3 (et COMMERTONAApecl/{ mnts 3 BUILO Hn SRyt hwu. \g p HEQ toRCistl
O ] e AT A oot L A T S T ST AT G bt e oo 2L b o O v
17 Y o e s e
S _‘ susman” FIRST RARE & IMTIAL _.m:- \ \ _:zn e M RODBINY 7] O
is FErTS TOEY T LA FRTY-IT =
1Y [ % T H +10Us
th I _ N u» [ _:: 31 _::9_. ﬁ.;.. arsAvLE [ L
C 13 . HELEIEEE [ j37113 TP CO0 T RUSCLARY O /
N - ' sy
C 20 ¥ AODLUED L I¥ET -EG _no:::_ox . H“M”“..u.nnv-x_::xa 1
o] 21 ] seovranoi [T i (G T usILTATTo0t - o 4 teactrt aviod !l O :
. B uGIOR ¥IrCil i
§ T BT X TO[FUACT OF ERatyT M et ol Ot 7«
o) 1n o / \ ANRTYTY P §
TR TR EGATHE BIViECT O Ao sl J
[ b hysnla
) 11 e sua " . » HynutR {] avaous
! enaed ; WANKANT WO, (I A TN .M::oz . 0 O
B y .
O 2 d... YT {UundNs wa. ICHIAL WO, 7] ONSLRY & O . -0 .
b " COUnStRrLitiNg i . ~
o 25 - 32 y CRTIET fiexET mo. ACCITERT WO, £ Pl - 3]
A
fortneickl W FCEHTEATON TOURT AFFEARANCE Vit r: B .
(@] 30 -1 10ICINIT ND nQ oAt( : v LeNLTILE, . [6)
o e % n.n..a..:%:_n FORT FUKRIBRLY §Y CASH - wr»cun:. _u-..x 1—0:.»- Aqa:. - [}
- P ARLIYL] aitl)
LUMPLAINAN S 1T
o T B courainantt AGORETS P Frioke wn....:m.....»:::l n O -
.4 CS iR :
uﬂ w."”u.m._wxﬁ. " - ADoALss PoRE 2 vanoALISM w O .
C 5.4 “n coariLit IR T 20 F
5 - I yun#OunoInG #BNLST £2} rarsitione e1c, e o, °
- = = y
?- 54 - . . . mm........n...w:.. W O ~ ,e
15 - . . ’ - .
O 588 2 Teator Tastmt vl O
5 o - § " Sy secetsfytogal
o 3 . Fd mancanic .
2 1 - - Lo vawt " O 1
65 anD QVER ] *
W.u L »
~ NANLLID wifhun 2 '|f.\|l ' .
I DErANIMLNT E G MARLIUANA wsl O o
G FLILevED 10 1u7. B vianiiged
COURS QR PRURATION 1 [1ad 2arwl cbhuais (14 | &)
TirLeaio 10 - N vivestees ﬂl.l.lllllll~ i
O wlLFagt SCINCY - & e I
z20a810 10 J I T YO TT YT Rt J N R
Q QIngs POLICE ASinCY o DI L Q ’
O GLFLINED 1O ChiMingL : - : ; .
- 'o{ NRIVIMNG UNDIER
Ga spunl COYST RATIR IO It o -
O [FCTIVa ﬂ funauga
O it m Y= mY
Y ,,..wu.c;:;:. ul O :
O WHITE %3 . Carorem bl ISORIYE 2LY M W)
U .:uq.v.nﬂ.u‘..u.ﬁsuﬂb_‘r E30- SR EIMED YR D SIS AH G RIA¥ NS N NN BedTw A OB LY O kSHon e sunbut g :
G |mcra T R R L :b.,,ﬂ.w..mn...m.t.wwi.- 23 R S A R M N R CALIENTE  amner o
G {wous S13iszsl2 |21 2i{2{¢ olg = zelr=z o zleslaxlsiclolz glel>|E ! A -
> q a w e r
dlZ18IzEe e i)k 225 ig 3 S esTa § RIRRIRI I RIS |6]G POLICE & W Ol
O |cmmese 417 El = 2|" Ji={"|* z 1z h = k WO
s < . T iz
} afaoisiZ>» mj|e A DEP YT
WPARE - P Si1g]c . % UMﬁﬁm.ﬂ amz.ﬁ : '
Y i P ~ SielslzI3l5i8= { T m::z;:m i J
o latomia _&L ., - CALIENTE, :m<>o> F9 imarric
e " e LU )
. LT i SIS
Ve T .Jl _ v f e .
~ ‘ “ — “ _ )t -

-




COURT RECORDS

I mentioned the law enforcement phase as a prelude to court records
because until there is a police record or a grand jury indictment or a

complaint, there can be no court record.

We now come to the court record sysfem for the consdlidated Indian
Justice System. I have reviewed the records for the Indian courts at Nixon,
Fallon, Winnemucca and Owyhee. Nixon and Fallon use‘the same docket forms
and put these'into a loose leaf binder in chrono]ogiéal order. They then file
the rest of the records in folders by the docket number. A 3 x 5 alphabetical
master index card is also kept 1ndgxed to the docket number. In these files
¢ach appearance is }egarded as a new occurrence as it should be and receives
a new docket number. This means that a new file is made for every appearance
of an individual. In Winnemucca, a monthly list is kept for fhose who appear
in court. A file folder is only made for those who go to trial. Owyhee is
in the process of changing their record system to a docket and calendar
system. However, in Owyhee, all appearances of one individual will be filed
in one folder thus pkoviding a -history of all transgressions for that person.
I am inclined to favor the Owyhee system. It is true that you cannot use a
prior record at the trial but the information of prior offénses is needed
when handing down a judgment. With the exception of Winnemucca, the record

systems are adequate for the workload dnvolved.

The problem now is how to get information from the Indjan Tribal courts
to Indian Justice Commission. One way is to have the court clerk fi11 out a

questionnaire covering a specific time period. This form could be sent to

_the Indian Justice Commission weekly. Another method and apparently the one

decided upon was to print up the docket form in duplicate and to require the
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duplicate copy to be sent Lo the Indian Justice Commission on a weekly basis.
The %nformation on the docket form wi]] then be transferred to a McBee Keysort
card. This will allow the files td be manipulated so that statistics can be
retrievedAwith the minimum of effort. This systeﬁ is now being implemented

and should be functioring within sixty (60) days.

At this time, there are other things to consider in a record systenm.
1. Personnel - 85% of records management is personnel,
2. They must be qualified personnel,
3. These personnel should be properly and adequately compensated

to be sure of their retention.

This clerical staff shauld be highly skilled in order to maintain files
and to administer their charge out. AJ1 employees should be familiar with the
entire process in their department. However, tfor a smooth and efficient work-

flow each perscn should be responsible for a specific task.

Since it is anticipated that large numbers of internal and externa1‘
_personnel will want access to the files, guidelines and procedures must be
established. To prevent the loss of files, due to charges out, misfiling, etc.,
only the file personnel should. retrieve and 1éter refile information in the

record system.

A master index file must be maintzined regardless of the method of filing
used. Example, if files are alphabetically indexed then the master file should’
also include the defendant's name, the case number, the docket number, the date

of the initial action and final disposition.

The only way to view a records system is as a continuously growing history

systemitically dealt with, at each stage. If a central system files by court
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docket number exclusively, then the record files begin and end with one trans-
action since the docket also deals with the final disposition of a particular

case. .

I would recommend the copies of the docket be filed using the Sperry Rand
colorscan alphabetical system. This will allow for all of the information of
all transgressions of one individual to end up in ore file folder. I also
recommend that open shelf files be used. The reasons are as follows:

1. They cost approximately 50% less then drawer type,

2. They occupy 20% to 40% less floor space,

3. They are easier to file in and to retrieve from the drawer type

files and are, therefore, more productive and efficient.

I reconmend that all forms be letter size for Qén reason - cost. Example,
1,000 Tetter sized colorscan folders cosé $126.00. Onre thousand legal size
colorscan folders ;ost $210.00. The difference is because the legal size is a
spectal run. Cest difference between letter and legal size is to some extent

exisient throughout the entire range of supplies for any record system.

, One of the gréatest deficiencies in any court recovd system is the.lack
of standardization of forms and in a consolidated system such as this, all-forms
such as warrant} summons, complaint dockets, etc., should be the same size. Well
designed and simplified forms for transmitting and recording communications are
essential in an efficient court records system. In designing the form the use of
"legalese", the traditional in-house language that takes a.law dictionaiy to
decipher, is archaic and unnecessary. The forms should be couched in simple

easily understood language.

[

-

If and when the tonsoifdéﬁed court system is functioning, thought should

be given to buying time on the State Court's computer system or the Reno/Sparks -
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municipal system. Both of these systems are computerized and contained the

following information:

1.

7.
8.

Daily edit report - Tistsall rejected items with brief error
message, list summary control balancing information.

Update transaction report - list,every inpdt transaction and
identifies source and nature of transaction, denotes any item
which also appear on report #3. |
Update attention report - ]ist;every'exception item which requires |
clerical attention or verification.

Update summary report - summarizes daily in year-to-date citation
information and provides cufrent file status information.

Puréed record report - lists every record as it is removed from
the master file; provides and audit trail for records dropped for
any reason.

Courtesy notices - customer billing; also 1isting of each with
name and amount.

Arrest warrants - automated warrants of arrest.

Report of citations to be pulled to warrant. This is a two-part

report; part one Tists all citations typej parking or moving, date and

reference number; part two 1ists each warrant in name order.

g.

Department of Motor Vehic]e:djposition summary report. This is a

report which summarizes the number of citations and bail forfeited, it

accompanies a magnetic tape andf%he yellow copy of the citation to the Carson

City Department of Motor Vehicle - Automation Department.

10.

Arraignment calendar - this is an alphabetic listing of all the

people scheduled for arraignment. The data on movlng violations and misdemeanor

citations to be added later.

14




N

11. Trial calendar - this lists each trial scheduled for the day.
Separate report for each court along with motion, bail and continuation infor-
mation. ‘

" 12. Prior history report - this is a 1§sting from Department of

Motor Venicle of all previous offense data on the State file. |

13. Cash journal - this is a listing of all daily receipts as cap-
tured on cassette. It should be balanced against registered tape and against
the update summary report.

14, (Is 5 Sparks ticket aécountabi1ity report that applies only to
Sparks).

15. Citation summahy.of officer - this lists the number of citations
issued by each officer during the month by type'as well as nuﬁber of dispositions.

16. Management report - Tists statistical information regarding case-

Toad, dispositions, and cash flow.

ATso,’other'information included would be the citation number, offénse
date, court date, warrant penalty daté, bill date, payment date, the violation
code, fine and the amount of the fine, the case number, the day of the week and
the hour, officer's identification, officer's division, reporting district,
defendant’s name, address, street'and city, sﬁate and zip code, driver's license
number, driver's license state, vehicle license number and vehicle Ticense state,
the process disposition code, the penalty flag, the status flag, the type code,
agency code payment received, the companinn flag, the plea code and the continuation
flag, and for calendaring information received would also include the officer’'s
identification, his name, whether the citation issued was a hazardous moving, an
accident of radar, issued on equipment other garking. Whether disposition was
dismissed, not guilty, bail forfeited, or failure to appear, or guilty, or dis-
posed of by justice court or juvenile, if also 1lists the officer's status as vac-

cation time, his days off,
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his division, what shift he is working so they do not have to pay overtime for
a man when he appears in court. e appears during working hours not during

his off-time.

The advantages of participation of this system are obvious. However,

YIndian Justice Commission from enjoying the

)

iméompatibi]ity could keep
numerous advantages, Incompability in itself would not stop participation
since converters or dictionaries for each trial court could be inserted

between the CRT and the computer, to change one program to anather really

is not difficult.

The cost of hardware and software for such a conversion would probably

be the stumbling block.

In the central court record system, we are looking at several -ways that
we can file or record and manipulate court records. . .

1. vié to.have the court clerks fill out a form Tisting the number
of cases throughout the month or week, the type of cases, the disposition of
these cases, and forward this form say on a weekly or monthly basis to the
central agency.

2. as is beiny dene, we can print thé docket form in duplicate and
require the duplicatéd to be sent to the central agency. The 1hformation on
the duplicate is then transcribed to a Keysort card so that the information
can be manipulated for statistical purposeg; Further, you cou1d~utilize;or
have printed Keysort docket cards and have the hard copy sent to the central

agency on a weekly or monthly basis.

3. the information received from docket form or from other infor-
mation could be put on line or batch mode to the State court computer where

the information would then be'manipu1ated and all the statistics could he

16

x O i T LR PR RN




sent back on demand. ‘
4. and finally probably the offender based traﬁsactiona1 system
would work the best. |
This system begins with the arrest of an individual and ends with the
final disposition at the District Court Tevel in the following sequence:

1. Arrest; the subject is booked, all identifying information is
obtained and compared to assure identification. (See attached
form). Subject is either incarcerated or bailed.

2. District or City or Tribal attorney files a complaint or
rejects complaint for reason.

3. Justice or Tribal court; arraignment and plea either gees to
trial on preliminary heafjng or is bound over to District
Court. There are some of several courses of action open to the

Tribal court.

This document follows the individual from phase to phase, level to
1eve]/as he progresses through the system. If the court acts on the individ-
ual's case or if he Teaves the system at anyileve1, the reason for disposition
is noted and the forms sent back to the initfating agency, usually the police
department. From this form you get information as to what levels individlals
drop out of the system and how many or percentage at each level. You also
determine time frameé or the average length of time it takes to cqmp]eté each

phase, etc. This last proéram is really the most comprehensive.

There is, however, one point that we have not covered and that is
identification. Each and every individual when he goes to court must be
identified positively, which means that at the police Tevel he should be

arrested, all identifying information shqu]d be obtained and he should be

17



.

fingerprinted. It is my.recommendation that the copy of these prints be sent
to the central agency where a central fingerprint file can be maintained. My
reasoning is that thé only positive type df identification at this time is

fingerprint identification. Individuals moving %rom agency to agency within

or out of the State and the possibility of having the same name or different

" name, the same birthdate, the same address, etc., the only positive means by

wh{ch‘an individual can be identified is through the tingerprints of that in-
dividual as compared to the fingerprints already on file. So, I further re-
commend that a central fingerprint file be started and maintained. This will
necessitate software and hardware and it will also necessitate qualified
personnel to handle fingerprint files. Since they must be filed by

classification not by name. I can't stress this too strongly;
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