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FOREWORD

This specification must be looked upon as a conceptual
model until such time as test and implementation have

served to prove the system fully operational.

The vef& nature of a development program such as this
project dictates constant improvement through testing
in the operational environment. Therefore this specif-
ication will not, and should not, remain static. The
final version of this specification is intended to be

the detailed documentation of the operational system.

All changes of significance will be ¢oordinated with

concerned Redondo Beach personnel,
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1.0 INTRODUCTION

DESQRIPTIVE TITLE

The system shall be called the Redondo Beach Police Information
Management System (PIMS).

DEFINITION OF TERMS

Terms which are in general use in this specification and which
may have special meanings in relation to this subject are
defined in a Glos¢sary of Terms which will be found in Paragraph
1.6 at the end of this section. It is strongly urged that the

reader read the glossary and familiarize himself with these
definitions.

PURPOSE

The purpose of the system is to collect, store, retrieve, and
display information which is required by all levels of operating
management personnel of the Redondo Beach Police Department.

This purpose shall be accomplished through the processing of data
which is complete, accurate, and timely. This data shall be
available on a routinely reported basis or readily retrievable

for special responses or reports.
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SCOPE

The system shall collect, process, store, retrieve, and report
significant cxrime, incident, and personnel activity-related
data. However, certain classes of data shall hereafter not be
mentioned in this system description. The omitted data elements
are considered as being properly handled by the current method};
of a nature which will be handled by regional or state systems
in the near future; too deeply integrated into systems beyond
the scope of the project; or too sensitive to be processed by
clerical personnel. The categories eliminated for these reasons
are:

(a) Data related to formal internal or external intelligence
communications.

(b) Data related to city personnel and payroll transactions.

(c) Data related to the control of city owned property.

(d) Data related to the processing of applicants for solicitors'
permits, taxi cab licenses, city employment, etc.

(e) Data related to bike licenses.

(f) Data related to gun registration.

(g) Data related to control of cash within the Police Department.

(h) Data related to reported repossession actions.
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1.5.1.1

1.5.1.2

g 1.5.1.3

1.5.2

1.5.3

1.5.4
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PERFORMANCE

The system shall provide a data base which is sufficiently
detailed, flexible, and retrievable so that information can be
generated on the following bases.

Crime, Accident, and Incident-related data may be displayed by
quantity and type, location within small subdivisions of the city,
and date and time of occurrence. Further, certain causative
factors, case characteristics, and physical characteristics
related to crimes, accidents, and incidents shall be captured
and be retrievable through machine search and printing.

Closely related to 1.5.1.1 above is the capability to capture
and process the subject's name, reason for interview, location,
day, time, physical characteristics, automobile license, etc.,
relating to a Field Interview. This capability shall provide
the required tools for making comparative searches of separate
reports for patterns and correlations between data gathered
from Field Interviews and crime-related data.

Services and miscellaneous activities performed by police
personnel shall be recorded and stored in a manner which allows
reporting of quantity and type, date, watch, time spent, and
performing Officer.

The system shall initially specify internal summary reports,
their recipients, and proposed use. A feature of these reports
shall be the establishing of index or tolerance points wherever
possible. When deviation from these indexes or tolerance points
is experienced, it shall be the signal for a selective search

of detailed data for use in achieving problem solutions.

The system shall machine produce all of the information required
for the preparation of periodic reports to the Federal Department
of Justice and the State of California.

The system shall eliminate duplication of data recording and
storage now practiced for the purpose of establishing special-
interest files.

1-3
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The system shall use related documents in a multi-purpose

manner where possible. For exampie, the card used for recording
dispatched or on-view responses (Event Card) shall subsequently
serve as the formal report of minor incidents and as¢ the Master

kY

Name Index Card.

The system shall serve to improve the accuracy and turn-around
time associated with response to specific inquiries regarding
wants, warrants; or property. This will be accomplished through
more readily accessible data and by involving a minimum number

of parties in z»esponses to field unit inquiries.

The system shall specify a records retention policy. Subsequent
file search for purposes of purging files shall be accomplished

through machine search of the Master Index File.

The system specifies actions and reports by middle management
which serve to encourage review of available information and

subsequent use for planning purposes.

The system provides reports which describe individual and watch
performance. These reports may be used by the recipients for
comparison with standard performance, the identification of
personnel or operational inadequacies, and the carrying out of

remedial training or actions.

The system, as dzscribed herein, is designed primarily as a
non-computerized system for effective data collection, processing,
and information reporting.

The system, although nen-computerized, is designed for compat-
ibility with other processihg techniques, i.e.,

(a) It can be worked manually by use of the key-sort method.

(b) 1t can be worked mechanically using unit-record Electrical

Accounting Machines (EAM).

(c) It can be worked electronically using computers - high speed,

high-capacity Electronic Data Processing Machines (EDPM).

14
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1.5.9.2 The system, as designed for the Redondo Beach California Police }

1.6 GLOSSARY QF TERMS

Department, uses the EAM (Series 50) facilities that are

available in the Office of the City Clerk. Minor upgrading of

the Model 402 Accounting Machine, through replacement of field For purposes of clarity, it is best to define the terminology to

engineering changes, (additional digit selector, pilot selectors, be employed in this specification. No attempt is made to define

co-selectors, comparing relays) is required to support this P those terms commonly used in r»lice work (such as citation or

warrant) but rather to restrict this glossary to terms which fit

system.

1.5.9.3 The system, although designed for the Redondo:Beach Police : one or both of the following categories:
Department, provides for horizontal compatibility also. It can ' (a) The term is one that may be in common usage in a technological
be easily adapted for use by any small to medium-sized law field but is not in general usage elsewhere, or :
enforcement agency in the country. The system concept or approach ‘ ) (b) The term has a definition that is unique, at least in part,
may conceivably be used by any law enforcement agency of any : to this system and, assuch, merits clarification.

size anywhere in the world.

1.5.9.4 For those law enforcement agencies having neither Unit Record ;, ; Rather than being placed in the conventional alphabetical format,
(EAM) nor computer (EDPM) hardware at their disposal, the system : : the terms are grouped together where such grouping is meaningful.
provides a ready means for manually posting and tallying pertinent | Credit, by means of footnote references, is given for those
data for analysis and reporting purposes at far greater speeds | : definitions which have be;n used, oralarggly adapted, from other
A - than present manual methods. i 8 SOUTCES. :
iix 1.5.9.5 The system also provides the ability to transfer pertinent data é&
M into a Unit Record punched card form, with minimum capital outlay,
by means of the widely used "port-a-punch" method. This would
facilitate changeover when and if the above mentioned hardware ' EVENT Those police contacts involving crimes, accidents, or
facilities became available. i , incidents which normally require formal field reporting.
1.5.9:6 The system also lends itself to widely used key-sort applications ‘
which in addition to providing a ready means for sorting and - MISCELLANEQUS ACTIVITY - Those additional tasks (besides events)

tabulating manually, also have EAM or EDPM capatibility via .a that are accomplished in the normal routine of the Field

key-sort card to punched card or punched paper tape device. Officer, such as writing citations, appearing in court,

conducting investigations, training, etc.

DATA - Any facts that are a matter of direct observation;
essentially the input or raw materials for a system

designed to process data and produce some desired output.
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INFORMATION - The significance derived from the data, which are
vehicles for conveying certain potentially meaningful
facts; for information to be useful, the reader must correctly
understand the meaning of the facts and have some use for

what he learns.l

\ INPUT - A term used to indicate data that is to be processed. For
example, a traffic citation would be considered to be a source,

or input, document to the Data Collection Subsystem.

OUTPUT -Data that has been processed. For example, a printout
which lists all of the traffic citations written and the
offense committed during a certain period of time would
be an output from the Data Extraction and Storage Subsystem.

DATA COLLECTION - The process of acquiring all the data elements
required to support the informational and reporting require-

ments of the system.

DATA EXTRACTION - The process of taking the facts (data) contained
on data collection documents and arranging them in a form

which allows for their ready retrieval when desired.

UNIT RECORD - A record, similar in form and content to other records,
which contains information in coded form qoncerning arni
event, activity, or other. The unit records of this system
will be punched cards suitable for processing on electro-

mechanical data processing equipment.

1Robert H. Gregory and Richard L. Van Horn, Automat;c Data Processing Systems,
San Francisco: Wadsworth Publishing Co., Inc., 1960.
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INTERNAL SOURCES - Those requestors who are a part of the Redondo
Beach Police Department.

EXTERNAL SOURCES - All requestors other than Redondo Beach Police
Department personnel.

PRINTOUT -~ A printout is the by-product of the printer which is
one of the hardware items of the Autcmatic Data Processing
unit record equipment. A printout is also referred to as
a "tab." A printout is commonly on unlined white paper,
11" high by 17" in width.

FORMAL REPORT - A formal report may be:

(a) A local, state, FBI, or other pre-printed form which
has been completed to include the required information,
or

(b) Data, and/or narrative in any formal or informal
structured format which includes the information
necessary to respond to a requirement or request.

It may include a printout or a display as a part

of, or supplement to, the report. (In isolated
instances, a printout by itself may be sufficient to
provide the desired information, but this is not the
usual situation. In these instances, the printout
would still be referred to as a "printout" rather than
as a "report.")

SUMMARY REPORT - A report which presents gross information but

is lacking in detail.

COMPLAINT - Any informal report received by a law enforcement agency

from a private citizen or other source that a certain condition

exists requiring police action.

1-8
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ELECTRICAL ACCOUNTING MACHINES (EAM) - Electromechanical data

processing equipment, in this case key punches, verifiers,

mechanical card sorters, collators, and tabulators. These

DISPLAY - A display is a representation of data or information in
a special format such as a table, graph, chart, figure,
diagram, curve, or other. . machines collectively punch information into cards, check

for accuracy, read the information from the cards, and

produce lists, tables, and totals on separate forms or
continuous (printout) paper.

INTHRFACE - A common boundary between parts of a single system.

—— ELECTRONIC DATA PROCESSING MACHINES (EDPM) - The general term used

to define a data processing system which uszs machines with

Both a citizen reporting a complaint, and the Officer

responding would "interface" with the Disgpatcher who

received the call and dispatched theOfficer.. So would o electronic circuitry and at electronic speeds, as opposed

. . 3
the Data Collection Subsystem, where the data is gathered, to electromechanical equipment.
interface with the Data Extraction and Storage Subsystem,

where the data is sorted, correlated, and printed.

INDEX OR TOLERANCE - An indicator established for crimes, response

times, clearances, and patrolman activities which reflect

the standard which will be allowed or "tolerated" for these
items. When the index value is being approached, or has %f
been reached or exceeded, it indicates that corrective , ;

measures must be planned and applied.

EXCEPTION-PRINCIPLE SYSTEM - An information' system or data processing | “ é

system that reports on situations only when actual results

differ from planned results. When results occur within a

normal range, they are not reported.?

2Charles J. Sippl, Computer Dictionary and Handbook, Indianapolis: Howard W. Sams & ;
Co., Inc., 1966, ‘ i

£ 3 . v
/.£ Ibid. |
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2,0 APPLICABLE DOCUMENTS

In this section, those documents which currently, or in the future,

will influence the operation of the project are presented. The

purpose is to list those applicable documents that have been

considered and to provide a listing reference for analysis when

modification or system change is being studied.

Document Number
or Area

Contract 03-00-657

Federal Grant
Number 182

City Charter

North American
Rockwell Corp.
G.0. 08392

Uniform Crime
Reports

Crime Statistics
P.Cv Sec. 13000
Ch. 1, Act. 2

Crimes

P.C. Sections
1111.0
1113.0
1116.5

Traffic Accidents/

Citations

V.C. Sections
20014
20015
20016
2008
22850-22855
10500

Title

"Human Factors Analysis of
Small-City Police Depart-
ment Data Requirements®

"Office of Law Enforce-
ment Assistance"

Charter, Ordinances

Contract General Oxders

Uniform Crime Reporting
Handbook

California Penal Code

California Penal Code

California Motor
Vehicle Code

2-1

Source

City of Redondo
Beach, California

United States
Department of Justice

City of Redondo
Beach, California

North American
Rockwell Corporation
Federal Bureau

of Investigation

State of California

State of California

State of California
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Document Number
or Area Title

Alcoholic Beverage California Alcoholic
Control Beverage Control Act
ABC Sections

25619

24202

24209

Health and Sani- California Health and
tation Safety Code
Article 1
Division 3
Chapter 3
Judicial System Constitution
Article III
Article VI
Sec. I and II

County

Source

State of California

State of California
and Los Angeles

State of California
and Los Angeles
County
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3.0 SYSTEM SUMMARY

SUBSYSTEM DESCRIPTIONS

The system is made up of four operationally based subsystems.
These are:

(a) Data Collection Subsystem

(b) Data Extraction and Storage Subsystem

(c) Reporting and Information Use Subsystem

(d) Audit Subsystem

Sections 4.0, 5.0, 6.0, and 7.0 of this document provide
detailed specifications for the subsystems which are described

in a summary below.

Data Collection Subsystem
The Data Collection Subsystem design includes all actions,
devices, or documents required for the collection and documentation

of data elements required to satisfy the performance requirements
specified in Sections 5.0 and 6.0 of this document. This subsystem
covers the actions required by Redondo Beach personnel from the
initial notification or observation of an event or the performance
of a miscellaneous activity or service th;ough report preparation,

%
review, and submittal to the Records Bureau. ‘ v

Major features of the subsystem are (a) event recording by t?e
Dispatcher, (b) a requirement for report control through Offlcer
disposition on the event record or the matqhing of formal field
reports and event records, (c) elimination of the requiremen?
for Field Officers to record all of their activity on the Daily
Activity Sheet, and (d) assignment of the preparation of the

daily report to the Watch Commanders.

The subsystem design considers document«tion of externally-provided

information. This category is generally well processed through

3-1
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3.1.3
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current practice and is also generall

Y nof‘initially introduced
through 1line or field personnel.

Therefore, the major attention
to external data is provided in the detailed

section covering
Data Extraction and Storage,

Section 4.0 of this document provides

a detailed description of
the Data Collection Subsysteri.

Data Extraction and Storage Subsysten

The Data Extraction and Storage Subsystem includes all actions,
devices, and documents required to code, abstract, and store
data in a manner which will accommodate retrieval of information
required for development of system outputs. Recommended data

retention policies are also considered within the scope of this
subsystem,

The subsystem design covers all those actions required from the

point at which the Records Bureau receives field or external data
to the point where this data has been punched into unit record

cards and both the cards and the original collection documents
have been properly stored.

A detailed description of this subsystem is provided in Section
5.0 of this document.

Reporting and Information Use Subsystem

The Reporting and Information Use Subsystem design includes all
actions, devices, and documents required to retrieve data elements
from storage for use in the preparation of reports and for res-
ponding to specific inquiries’ for information.,

Reports which will be produced are listed below, Displays are
prepared for some reports which will aid in visualizing and
analyzing the report data. Section 6.0 of this document provides

a detailed description of the format of these reports and displays.

Y
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(a) Redondo Beach Monthly Crime Profile

(b) Redondo Beach Monthly Departmental Activity Profile
(c) Redondo Beach Monthly Officer Activity Profile

(d) Redondo Beach Monthly Traffic Profile

(e) Redondo Beach Monthly Offense Analysis Set

(f) Redondo Beach Crime Trend Report

(g) Redondo Beach Daily Watch Report

h) Redondo Beach Monthly Watch Comparison Report
Redondo Beach Monthly Field Interview Report
Redondo Beach Monthly Case Characteristic Report
Redondo Beach Monthly Investigative Activity Report
Redondo Beach Monthly Property Report

m) Redondo Beach Monthly Case Result Report

Redondo Beach Quarterly Warrant Report

Redondo Beach Quarterly Watch Commander's Plan

T O O

Redondo Beach Quarterly Patrol Commander's Plan
Redondo Beach Quarterly Investigative Commander's Plan
Redondo Beach Monthly Exception Report to the Chief
Monthly and Annual Federal Crime Statistics

Monthly State Crime Statistics

Periodic Special Reports

C &+ v H OO
vvvvvvv

——

Audit Subsystem
The Audit Subsystem is designed to evaluate the integrity of the

system from the standpoin.s of data quality and procedural
compliance. The audit function shall be performed on a random

sample basis at the direction of the Chief.

All audit actions shall result in a written statement of the
results and recommendations for system improvement, where appro-
priate. A copy of audit results shall be provided to the
person or persons audited, to their immediate subériors, and to
the Audit Report File.

~
A detailed description of this subsystem is provided in Section
7.0 of this document.
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A block diagram of the system and subsystem relationships is
provided as Figure 3.1, A functional diagram for the Police
Informatinn Management System is shown on Figure 3.2,
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3.2.1

3.2.2
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BASIC SYSTEM METHODS

The extraction of data elements or facts is centered around the
use of color coded, pre-printed Fact Sheets. The basic feature

of the Fact Sheet is the pre-designation of a specific three

digit number that relates exactly to a known fact concerning the
event or incident. For example, a three digit number, "101",
chécked off on a Crime Fact Sheet would identify the offense

as a Class 1 Commercial Burglary. Subsequent numbers checked
would identify time, place, property stolen, etc. This processing
method makes it unnecessary for police personnel to memorize any

numbers or codes.

Records Bureau personnel shall check off the specific facts
contained in the formal reports by selecting and checking
applicable pre-printed three digit codes on the Fact Sheet. This
approach structures the data in a consistent coded form for sub-
sequent keypunching and machine processing. Further, a thousand
different facts can be recorded »y use of the available three

digit number codes.

The data elements associated with events or activities not
documented on a formal crime, accident, incident, or booking
report will be recorded on an Event Card, Field Officer‘s Activity
Card, or keypunched directly from Field Interview Cards, Stolen
or Recovered Auto Reports, and Recovered Property Reports. Data

from Warrants and Citations will require a Fact Sheet.

This ability to identify characteristics or facts as three digit
numbers, which are then machine processable, allows a wide latitude
in sorting, collating, and grouping the facts in various arrays

for inspecting and comparing them. This approach provides great
flexibility to the Investigator who wishes to examine the data

in great detail.

e I

3.2.4
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The correspondence of facts to numbers and numbers to facts
achieves another purpose of the system which is to optimize
searching, retrieving, processing, and reporting capabilities
via a computerized system on either an individual or "time-
shared" basis. A computer based system, whether used exclusively
by the city or "time-shared" with other users, would have the
advantage of directly producing required external reports on a
"sign and send" basis. Traffic, crime, or incident summarized
statistics could quickly be produced in a multi-dimensional array
form for ready analysis and action. Further potential of a
computer based system would allow "on-line" inquiry with immediate
response., The Auto-Statis system currently in operation in the
Redondo Beach Police Department is an example of an "on-1ine"
system. By means of dialing a pre-designated telephone number,
the user at the Redondo Beach terminal (teletype keyboard) is
connected directly to a computer which immediately provides infor-
mation on whether the car associated with any particular Californi

State auto licenre number has been stolen or its occupant wanted.

PR e
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3.3.1

3.3.2

3.3.3
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DATA STORAGE

When cards have been keypunched, they shall be forwarded to the
Data Processing Section of the City Clerk's Office for filing
and subsequent processing per the instructions of the Police

Department. The following card decks shall form the primaxry
data base for the system.

Event Deck

This deck shall contain unit records of all events or incidents
either reported to the Police Department or observed by a Police
Officer which require a response and/or action. Basic data elements
shall be (a) informant's name, (b) type of event, (c) reporting
district, (d) date, (e) time of day, (f) response time, (g) elapsed
time, (h) action taken, (i) the Investigating Officer's serial

number, and (j) the related case Departmental Record (DR) numbez
if applicable.

Case Characteristic Deck

This deck shall contain unit records of facts surrounding a crime
which relate to method, weapon, physical characteristics of

suspect if available, certain physical characteristics and activity
of the victim, property involved, location, date, and time. This
file shall be keyed to type of offense and related case (DR)
number. Traffic accidents will also be included in this file

deck with appropriate data, including date, time, location, and
causative factors, recorded in the cards.

Field Interview Deck

This deck shall contain unit - 'records of the pertinent facts

associated with a Field Interview of a person. The data elements

contained in this record shall be similar to the crime related

cards in the Case Characteristic Deck. The elements shall include

(a) name, (b) reason for Field Interview, (c) physical character-

istics of subject(s), (d) date, (e) time, (f) location, (g) vehicular

e A

[ e

3.3.4

3.3.5

3.3.6

3.3.7

303‘8

|
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description, including license number, and (h) the serial
number of the Investigating Officer.

Citation Deck

This deck shall contain unit records of traffic and other
citations noting (a) violations, (b) location, (c) date,

(d) time, and (e} ci+ing Officer’'s serial number.

Warrant Leck

This deck shall contain unit records of all warrants currently

in the possession of the department. Data elements shall include
(a) name of person, (b) offense, (c) definition of local or

foreign issuance, (d) amount of bail, and (e) date of issuance.

Activity Deck

This deck shall include a unit record of all services or
miscellaneous activities performed by sworn personnel which are
not recorded in the Event Deck. Data elements include (1) number
of activities by type, (b) elapsed time for performance by type

of activity, (c) date, (d) watch, and (e) performing Officer's serial
number.

Arrest Deck

This deck shall contain unit records of facts surrounding all
persons arresteu and booked, whether formally charged or not.
In addition to the characteristics cqncerning a person's method

of operation will be his name, vehicle description, and Case
(P) Number.

Stolen, Recovered, and Impounded Auto Deck

This deck shall contain unit records of actual data relating to

license number, vehicle description, location, and Case (p)
Number.
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3.3.9 Recovered and Found Property Deck . a

A

This deck shall contain unit records of actual data relating

to item description, value, where found or recovered, and Case

(P) Number.
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4.0 DATA COLLECTION SUBSYSTEM

SUBSYSTEM DESERIPTION

The Data Collection Subsystem, hereinafter called the subsystem,

shall be described as follows:

4,1 Subsystem Description

4,2 Purpose

4,3 Scope

4.4 Performance

4,5 Subsystem Inputs .
4,6  Subsystem Outputs

4.7 Interfaces

4,8 Personnel and Training Requirements

4.9 Equipment Requirements

4,10 Useful Life

4.11 Subsystem Performance Evaluation Criteria
4,12 Documentation of Trade-Off Studies

Figure 4.1 is a functional flow diagram of the subsystem. This
diagram relates the actions both internal and external to the
Redondo Beach Police Department which are required for proper
operation of the subsystem. The method in which these actions
are displayed is not intended to define who is responsible for
these actions. Although the persons involved are in many cases
obvious, actual assignment of duties will be accomplished as

detailed desk instructions are prepared.
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PURPOSE

The purpose of the Data Collectioh Subsystem is to acquire all

the data elements required to support the informational require-
ments of the Redondo Beach Police Department and of external users.
These data elements shall be documented, validated, and transmitted

for subsequent use within the Data Extraction and .Storage Subsystem.

SCOPE

The Data Collection Subsystem shall include all internal and

external data received or recorded with the exception of:

(a) Data related to formal internal or external intelligence
communications.

(b) Data related to city personnel and payroll transactions.

c) Data related to the control of city-owned property.

(d) Data related to the processing of applicants for solicitors'

permits, taxi cab licenses, city employment, etc.

Data related to bike licenses.

Data related to gun registrations.

Data related to control of cash within the olice Department.

~ o~ e~ o~

= 2 (o B I )
— N N

Data related to reported repossession actiouis.
The above listed exclusions are deemed to be out of scope due to

close external system involvement or because they are being

adequately processed by current methods.

4-3



4.4

4.4.1

4.4.2

4.4.3

4.4.4

4,4.5

4.4.6
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PERFORMANCE

The subsystem shall provide the documents and activities required
to collect all data elements required to support internal and

external informational needs.

The subsystem shall provide for the col-sction of data with a

minimum of effort on the part of sworn personnel. This shall be

accomplished by:

(a) Not requiring any coding on the part of operating personnel.

(b) Use of color-coded check-off forms to the greatest degree
practical,

(¢c) Placement of a major part of the data recording responsi-

bility with the civilian Dispatchers and Records Bureau

personnel.

The subsystem shall be operative with a minimum amount of

retraining due to a minimum amount of formal report redesign.

The subsystem shall encourage a greater involvement on the part
of the Watch Commander through his assignment to prepare the
Watch Report. The preparation of this report will require close
review of all data collection documents for selection of

significant items.

The subsystem shall place a greater control on Field Officer
reporting decisions through central recording of all significant
events and a subsequent matching of formal reports or event

dispositions.

The subsystem shall lower overall report preparation time by
providing the alternative of completing the Event Card in lieu

of a separate formal report for minor incidents.

et

ety
e
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4.4,7

4.4.8

4.4,9
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The subsystem shall eliminate the requirement for preparing typed
3" x 5" index cards for the Master Index. A fully processed Event
Card shall serve this purpose.

The subsystem shall establish a method of case assignment, control,

and activity reporting within the Investigative Division.

Response to field inquiry shall be speeded up by minimizing the
number of parties involved in response. This will be accomplished
by referring inquiries to the Records Bureau which will provide
direct responses.

TN L
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4.5 SUBSYSTEM INPUTS

Internal Data Collection Documents L
The internal Redondo Beach Police Department documents used for

recording data for acceptance into the system shall include those

4.5.1

listed below.

(a) Event Card

(b) Field Activity Card
(¢) Field Interview Card

(d) Active Case Record o '
(e) Redondo Beach "Crime and Incident Report" Set, consisting of:

(1) cCalifornia State Crime Report Form
(2} california State Fraudulent Document Report Form
(3) California State Followup Report Form
(4) california Highway Patrol Vehicle Report Form
(5) California Highway Patrol Traffic Accident Report Form
) Redondo Beach Traffic Accident Report Form
) Redondo Beach Miscellaneous Crime and Incident Reﬁort Form
) Redondo Beach Death Report Form *
(9) Redondo Beach Injury Report Form
) Redondo Beach Juvenile Investigation Report Form
) Redondo Beach Bicycle Report Form
) Redondo Beach Missing Persons Report Form
(13) Redondo Beach Dog Bite Report Form o .
(f) Redondo Beach "Arrest Documents" Set, consisting of:
(1) Redondo Beach Traffic Citation Form
(2) Redondo Beach Parking Citation Form
(3) Redondo Beach Misdemeanor Citation Form
(4) Redondo Beach Citizens Arrest Form
(5) Redondo Beach Booking and Arrest Form
(6) Redondo Beach Sobriety Examination Form
(7) Redondo Beach Officers Statement Form

External Data Sources

. . n
Data from external sources shall be received into the system o
These documents will normally be

’4.5'2

the documents listed below.
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received by the Records Bureau and processed into system usable
form. This processing, where appropriate, is discussed in
Section 5.0, Data Extraction and Storage Subsystem.

(a) Warrants

(b) Notification of Wants

(c) Teletypes regarding criminal activity

(d) Southern Section Auto Hot Sheet

(e) Pawn Shop Reports

(f) Notification of Parole

(9) Rap Sheets (State and Federal)

(h) Autostatis Inquiry Response

(1) Sex and Narcotics Offender Registrations

New or Revised Document Descriptions

The new data collection documents include the Event Card, the
Field Activity Card, the Field Interview Card, and the Active
Case Record. Document revision includes the combination of the
current Booking Sheet, the Arrest Report, and the Warning and
Waiver Sheet into a single Booking and Arrest Report. These new
or revised documents are described below:

Event Card

The Event Card is illustrated in Figure 4,5-1. This card shall

be used for recording all complaints and field events which require
documentation for possible future reference. An Event Card will

be initiated by the Dispatcher, time stamped, and held for

(a) completion and signature by the Field Officer, (b) matching

to a report by the Watch Commander, and (c¢) review and signature

by the Watch Commander. The Event Card shall then be forwarded

to the Records Bureau for processing. When this processing is !
complete, the card shall serve as the Master Name Index Card.
The Event Card shall be used in lieu of the formal report for :
minor incidents such as family argument, barking dog or prowler,
In this case the back.of the Event Card will be completed by the

Field Officer or by the person taking a report at the station.

N
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REDONDO BEACH POLICE DEPARTMENT
EVENT CARD
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REDONDO BEACH POLICE DEPARTMENT
EVENT GARD
BACK
INVESTIGATING OFFICER'S REPORT
1.
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3, '
TIVIGTIM  CISUSPECT (LIWITNESS [ INFRMNT. [LIDRIVER  LJPASSNGR. CJPEDES.  LJSUBJECT | AMBULANCE DISP.
4o =
TVECTIN _ [TSUSPECT _[IWITNESS [IINFRNNT. [SDRIVER _ [JPAGSNGR. [IPEDES: CISUBJECT ~ | FIRE DEPT. DISP.
#F OTAERACTION TAKEN, EXPLAIN IN FULL BELOW ' “—] AT 1HE REQUEST OF I
I | | BE ON THE LOOKOUT FOR THE FOLLONIG
‘| OTHER DISP.
SIGNED
170 NAME SERYAL DATE WA ICH COMMARDER DOLE
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The Event Card shall be coded with a Departmental Record (DR) j ' -

Number in cases which require preparation of a formal report.

If the event does not merit formal reporting, i.e., gone on

arrivaly or unable to locate, and the disposition is made on

the back of the card, no number shall be assigned. | FIELD INTERVIEW CARD
4.5.3.2 Field Interview Card g (Front Side)
The Field Interview (F.I.) Card has been designed to replace the Ei
currently used card. The F.I. Card is illustrated in Figure 4.5-2. ‘ [laDULT (IDRIVER
The redesigned card is necessary to enable the capturing of more " NAMEOF IRTERVIEWEE ——[|JUVEN ‘NICKNAME gggggg¥g§§N
data elements regarding description of the subject. Further, Y | |
these elements must be structured in a consistent manner for DATE OF INT: TIME OF INI AREA DIST. 1/0_SER. = ‘llE%,éEE b"éggﬁlfp%%ﬁR
effective correlation to the suspect characteristics recorded from STATE1| NOMBER (ven. 1) — / /
Grime Reports. ' | T S ST ATOR'S LICENSE NO. DATE OF BIRJH
The Card is designed so that the Field Officer may check applicable MARKS, SCARS, TATOOS
characteristics on the Card. So even though the redesigned |
F.I. Card will document more information, it will not place any P CLOTHING WORN
greater preparation load on the Field Officer. : ga
4.5.3.3 Field Activity Card ) = SUBJECT'S BUSINESS ADDRESS (IF JUVENILE, NAME OF SCHOCIL)

\ The Field Activity Card shall be used for the recording of

s . NAMES OF PERSONS WITH SUS )
miscellaneous activities and services, and special duty, performed PECT AT TINE OF INTERVIEW

by Field Officers which would not be recorded on either an Event RSN FOR SIIERVIER

Card or in a formal report. The Field Officer shall check off

events on the card and note the approximate time which elapses in 5 DISPOSITION

the performance of each. A single card shall be turned in by each ‘ RBPD FIELD INTERVIEW CARD | SIGNED INTEvaEWING SRR § /
3 : = .

Field Officer at the end of each watch worked.

The Field Activity Card, which is illustrated in Figure 4.5-3, replaces
the current Redondo Beach Poljice Department Officer's Daily Activity
Report.

4,5.3.4 Active Case Record
The Active Case Record shall serve as the device for recording

- e D

Detective activity. Figure 4.5-4 illustrates this document. An

Active Case Record shall be established for every case assigned Figure 4.5-2. Field Interview Card (Front)

4-10 b . 411
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REDONDO BEACH POLICE DEPARTMENT

FIELD INTERVIEW CARD

BACK

3 WHERE (Patrol Area)
_01_02_03_04_05_06_09

10-19 LOCATION
710 Highway, street, alley

11 Commercial House (store)

12 Gasoline or Servies Sta,
13 Chain Store.

1/ Residence

15 Bank

16 School

17 Place of Entertainment
18 Parking Lot/Motel

19 Cther

6 o
00-09_SEX/RACE

00 Male/Caucasian, Anglo
0l Female/Gaucasian, Anglo

02 Male/Caucasian, Iatin
03 Female/Caucasion, Iatin

04, Male/Negro

05 Female/Negro

06 Male/Oriental
07 Ferale/Oriental
08 Male/ Other

09 Ferale/Other
1029 Age

10, Under 1C 20 22
11 1112 21 23
12 13-14 22 24

32 5131.515n
33 51605180
34 5'9Ma5tqn
35 61 Lran
36 H13nH150°
37 over 6150
50-49 Cnp/Hz.,
50 Fair/Blond
51 Fair/Brown
52 Fair/Black

42 121140
43 141-160
44, 161-180
45 181-200
45 201220
47 over 220 1b
60-69 Gls/fyes
60 No/Blue
61 Yes/Blue
62 No/Browm

1315 23 25.29 | 53 Fair/Grey |63 Yes/Brown
14, 16 24 30~34 | 5/, Ruady/Blnd}64 No/Green
1517 25 35-39 | 55 Ruddy/Biwn{65 Yes/Green
16 18 26 40-44, | 56 Ruddy/Blekl66 Na/tiazel

17 19 27 45-49 | 57 Ruddy/Grey |67 Yes/Hazel
18 20 28 50.54 | 58 Red or Bald68 No/Unknoua
19 21 29 ovr 54) 59 Unknovm 169 Yes/lnknowm |
30-37 Helght 40-47 Vigt| 1 Tattoos 5 Beard o
30 under 5%| 40 un,100| 2 Scars 1 Right Hnded
31 515124 | 21100~120! /4 Mustache 2 Ieft Handed

Figure 4.5-2, Field Intexview Card (Back)
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REDONDO_BEACH
POLICE DEPARTMENT
FIELD ACTIVITY CARD

t
%0
H
o
1N DAY OF AREA
o DATE / / WEEK WATCH ZONE — SERIAL UNIT
‘ [ i Q
w ( [couRT ACTIVITY A= || COUNT ACTIVITY SrE- || oot acTrviTy SriuE-D @
N ARRESTS/MISDEMEANOR CITATIONS/MISCELL. TRAINING : R
Jude O (=)
'; % ' ARRESTS/FELONY COURT_TIME REPORT WRITING L
=)
o> BACKUPS FIELD INTERVIEWS SPECIAL DUTY g
o :
g: BOOKINGS HOUSE CHECKS STATION DUTY _
(5: C_ITATIONS/MOVII\G . INVESTIGATIONS VEHICLE SERVICING o
Q CITATIONS/PARKING JUVENILE DETENTION OTHER-EXPLAIN mack
H , _ A
TOTAL R TOTAL ELAPS! TOTAL RE E TO'IW TOTAL TI
'Car and Equipment Repaiz T
. in Good Order ¥ | N [Order Made | Y | N | Ending Mileage Beginning Mileage Total Miles Gas |
{ T ]
. SIGNED : DATE . .3
1234587 8 UEDHESENBUEARNNSSIBNETVBHIRIJD QM QOUARQMUNNTIUITY NEOAROURBO ORI RN TR Y
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D.R.NO: l ACTIVE CASE RECORD I.0.SERIAL:
CRIME: DATE REPORTED: DATE ASSIGNED:
ARREST: CHARGE: COMPLAINT:

CASE DISPOSITION:

li
|

e ———
Date Action Elapsed Time
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PI1099Y 958D 9AIIOY “H-G° ¥ oIn3ig
080/%0%1-80
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for followup investigation. Thereafter, the assigned Detective
shall make an entry on this card whenever he performs a significant

action relating to the case.

The use of the Active Case Record must be paralleled by a system
of selective case assignment. The Commander of the Investigative
Division shall review all incoming reports. He must determine
those cases which require or merit followup and assign them to
the appropriate Detective. Copies of those case reports not
assigned for active followup shall be reviewed and destroyed upon
receipt of the monthly case printout. Review of unassigned cases
for possible multiple clearance actionswill be supported by the
printout of cases by type of offense. If a review of this listing
indicates additional cases for which a particular suspect may be
responsible, a copy of those case reports shall be secured from
the Records Bureau.

Booking and Arrest Report i

The Booking and Arrest Report has been designed to combine three

existing documents, thereby facilitating the preparation of

documents associated with physical arrest and detention. The
documents which have been combined are the Booking Sheet, the
Arrest Report, and the Warning and Waiver Sheet. The Booking and
Arrest Report is a six part snap-out form and is illustrated in

Figure 4.5-5, Pages 1 through 7. Distribution is made as follows:

(a) Page 1 - Records Bureau original
(b) Page 2 - Investigator's copy"
(c) Page 3 - Court copy

(d) Page 4 - Court Officer's copy
(e) Page 5 - Prisoner's copy

(f) Page 6 & 7- Jailer's copy

Data Collection Processing Logic
Data in support of the system is gathered at four basic points
within the organization. These are (a) Dispatch Desk, (b) Field

Officers, (c) Investigative Officers, and (d) the Records Bureau.

4-15
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( ¢ ORIGINAL - R & I REDONDO DEACH POLICE DEPARTMENT .
: BOCKING AND RNREST REPORT BOOKING No. A 23456
% NAME Last First Middle Court No. D.R. No. P of J No,
— : M
AKA: Maiden Name, Nickname, Kbe. DAY OF WEEK |DATE BOOKED | TIME BOOKED
ADDRESS CITY AND STATE RES. PHONE
SEX | RACE | DATE BORN AGE | BIRTHPLACE CITIZENSHIP | MARITAL STATUS OLASSES
wo[Jyes[J
HT, |WT. | BUILD | HAIR | EYES | GPLX. | DAIVER'S LIGENSE NO, SOCTAL SECURITY NO. HANDED
. L] r
MARKS, SCARS, AMPS., TATTOOS =
OCCUPATION OR TRADE EMPLOYED EMPLOYED BY ADDRESS BUS. PHONE
yes ] no
IN EMERGENCY NOTIFY RELATIONSHIP ADDRESS PHONE
IE JUVENILE | PARENT/GUARDIAN ADDRESS PHONE NOTIFIED BY |DATE TIME

(REZORD OF PRISOWERS. PROPERTY |

IN COMPLIANCE WITH S

ECTION 1412 PENAL CODE |

BOX NO,| CASH VEHICLE: Year Make Type Color LICENSE NO, STATE LOCATION OF VEHICLE
‘GrHER PROPERTY
LARREST PATA | WARRANT NO. COURT BATL, SET
CHARGE (Code & Definition) $
LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST,
COMPLAINANT (Citizen Avrest) ADDRESS RES. PHONE
{ :
{ ¥ ARRESTING OFFICER/S DIVISION TRANSPORTI}G OFFICER] SEARCHED BY BOOLING OFFICER
TOTAL BAIL HOLD FOR BY ORDER OF

DETAILS: RECONSTRUCT OFFENSE IN DETALL, LIST NAMES AND ADDIESSES OF WIT&E§§E§.

IF _ADDITIONAL SPACE IS REQUIRED USE CONTINUATION REPORT, FORM 12.

SUPERVISOR APPROVIKG

SERIAL NO,

Figure 4.5

OFFICER (S) REPORTING SERIAL NO.

5_Booking end Arrest Report (Page 1

REFER TO (Type of crime report)

of 7)

4-16

Figure 4.5-5. Booking and Arrest Report (Page 1 of 7)
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G INVESTIGATIVE DIVISION REDONDO BEACH POLICE DEPARTMENT
i
GUTRT COPY REDONDO BEACH POLICE DEPARTMENT BOOIKING AIND NRREST REPORT BookiNg No. A 23456
BOOKING NND ARREST REPORT BOOKING No. A 23456 HAE  Last First Widdle Gourt Wo. | D.R. fio. | By of 7 We.
= : .
KAMB Last First Middle ) Court No, D.R. No. P orf J No. z AKA: Malden Name. Nidkname, Etel T Bt
AKA: Maiden Name, Nickname, Eta. DAY OF WEEK |DATE BOOKED | TIME BOOKED ADDRESS CITY AND:STATE RES. PHONE
ADDRESS CITY AND STATE RES, PHONE SEX | RACE | DATE BORN ] A0E | BIRTHPLACE CITTZENSHIP | MARITAL STATOS OLASSES
i : no[Jves
SEX | RACE | DATE BORN  f AGE | BIRTHPLACE CITIZENSHIP | MARITAL STATUS ‘E“SSB“’D ' HT, | WT. | BULLD |HAIR | EYES | GPLX, | DRIVER'S LICBNSE HO. SOCIAL SECURITY 1O, HANDED
no[]ves ' |
, : - 1 r
HT. | Wr, | BUILD | HAIR | EYES | GPLX, | DRIVER!S LICENSE NO. SO0IAL SEGURITY NO, HEA]NDED ! T T T T T T |
4 i )
MARKS, SOARS, AMPS,, TATTO0S : CESTERTTON o TR T A TN — S
ves [xo 7] ,
OCCUPATION OR TRADE WELLOYEDD EMPLOYED BY ADDRESS BUS, PHONE s IN EMERGENGY NOTIFY RELATIONSHIP ADDRESS THOME
ves [ no ; ;;
IN EMERGENOY NOTIFY RELATIONSHIP ADDRESS PHONE g [IF SUVENILE | » ARENT/GUARDIAN ADDRESS PEONE NOTIFIED BY |DATE TIME
IF JUVENILE | PARENT/GUARDIAN ADDRESS PHONE NOTIFIED BY |DATE TIME (RECZRD OF PRECHERS PROTERTY | ‘ TN COMELIANCE Wi SERioN Thiz PEA i
) BOX NO.| CASH VERICLE: Year Make Type GColon LICENSE NO, - STATE  |LOCATION OF VEHICLE
[RECCRD OF PRISCIERS PROFERTY | IN COMELIANCE WITH SECTION 1412 PENAL CODE | $
BOX NO.| CASH VEHIOLE: Year Make Type Color LICENSE NO,  STATE | LOCATION OF VRHICLE TR PR OPERTT
$

OTHER PROPERTY

[ARREST DATA | WARRANT NO, COURT BAIL SET
CHARGE (Code & Definition) s
[ARREST DATH | WARRANT NO. COURT BAIL SET
CHARGE (Code & Definition) S LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST,
LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST. " §? . COMPLAINANT (Citizen Arrest) ADDRESS RES., PHONE

{ GOMPLAINANT (Citizen Arrest) ADDRESS RES, PHONE ‘ ¢ ARRESTING OFFICER/S DIVISION TRANSPORTING OFFICER| SEARCHED BY [BOOKING OFFICER,
( ARRESTING OFFICER/S DIVISION TRANSFORTING OFFICER| SEARCHED BY BOOKING OFFICER e e o TOTAL BATL [ HoLD FoR BT ORDER OF

TOTAL BAIL HOLD FOR BY ORDER OF DETAILS: RECONSTRUCT OFFENSE IN DETAIL, LIST NAMES AND ADDRESSES OF WiTNESSES,

DETAILS: REGONSTRUCT OFFENSE IN DETAIL, LIST NAMES AND ADDRESSES OF WITNESSES,

IF ADDITIONAL SPACE TS REQUIRED USE CONTINUATION REPORT, FORM 12. '
. SUPERVISOR APPROVING SFERIAL NO.} OFFICER (S) REPORTING SERIAL NoO, REFER TO (Type of crime report)
IF_ADDITIONAL_SPACE IS REQUIRED USE_CONTINUATION REPORT, PORM 12.
SUPERVISOR APPROVING  SERIAL NO.! OFFICER (S} REPORTING SERIAL NO. REFER TO (1ype of crime report) Figure 4.545 Booking and Arrest Report alor 7)
Figure 4.545 Booking and Arrest Report (Page 2{ of 7) .
e Figure 4.5-5. Booking and Arrest Report (Page 3 of 7)
. &
3 IEG
Figure 4.5-5. Booking and Arrest Report (Page 2 of 7) ‘ i R
- % - 4-18
4-17
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REDONDO PEACH POLICE DEPARTMENT

URT OFFICER
co ' DOOKING RID NEREST REFCAT BooKING No. A 23456
«R. . P J No.
NAME Last First Middle ’ 00\{vt No. D.R. No :or .
' - DAY OF WEEK DATE BOKED TIME DOOKED

AKA; Maiden Name, Nickname, Rte.

ADDRESS CITY ARD STATE RES. PHONE
T ASSES
; CITIZENSHIP | MARITAL STATUS oL
SEX | RACE | DATE BORN AGE | BIRTHPLACE ol
. SOCIAL SECURITY NO, HANDED
HT, | WT. | BUILD | HAIR | EYES | CPLX. | DRIVER'S LICENSE NO o
MARKS, SCARS, AWPS., TATTOOS
BUS. PHONE
OCCUPATION OR TRADE EMPLOYED EMPLOYED BY ADDRESS
yes[Ino ] - . —
IN EMEROENCY NOTIFY RELATIONSHIP ADDRESS
TIME
IF JUVENILE | pARENT/GUARDIAN ADDRESS PHONE NOTIFIED BY |DATE

3 [ c 7
RECURD OF PRECAERS PROFERTY | L ANCE LT

iN COMPLIANCE WITH SECTION 1412 PENAL CODE |

LOCATION OF VEHICLE

BOX NO. $CASH

OTHER PROPERTY

BATIL SET
|ARREST PATA ] WARRANT NO. ~ feourr :
CHARGE (Code & Definition)

: LOCATION OF ARREST: ‘Street, Block, House No., Firm Name BBAT |DIST.
RES. PHONE
COMPLAINANT (Citizen Arrest) ADDRESS
ARRESTING OFFICER/S DIVISION THANSPORTING OFFICER| SEARCHED BY ~ ]POCKING OFFICER
; - RDER OF
TOTAL BAIL HOLD FOR BY O
SELT ‘ : RELEASED BY
%&* ASED ‘L'rm_ze, REASON :
T
AMOUNT PAID |CASH | BOND |DATE TO APPEAR HOLD REMOVED BY (Signature) DATE & TIME
PRISONER RELEASED TO (Signature) SERIAL NO, | DEPARTMENT
x .
o T IAT BAIL SET
RERSET FOR - ARRAIGNMENT DATE | FLEA: Guilty TRIAL DATE gg:r;w "
. Not Guiliy i S
PRELIMINARY DATE | HELD TO ANSWER SUP. COURT ARRAIGNMENT |DIVISION [FAILED TO APPEAR | WARRANT 18
DISMISSED
VERDICT DATE OF DISPO, SENTEKCE
OTHER INFORMATLOIl
Figure 4.5-5 Booking end Arreet Raport (Page 2).
WART | INITIALS YES YES [TEURTYPES SENT | ARSTRACT RECEIVED ’-ﬁIE?A‘EKS
CHECK LoARD Ty HLASO S e ooz O
‘ cIx £

Figure 4.5-5. Booking and Arrest Report (Page 4 of 7)
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REDONDO DEACH POLICE DEPARTMENT
BOOKING RND HRREST REPORT

PRISONER'S COPY BOOKING No. A 23456

Middle Court No. D.R. No, P‘ or J No,

NAME Last Pirst

-
"TUAY OF WEEK | DATE BOOKED | T1iE BOOKED

it

AKA: Maiden Name, Nickname, Etec,

ADDRESS OITY AND STATE RES, PHONE
SEX | RACE | DATE BORN AGE | BIRTHPLAGE CITIZENSHIF | MARITAL STATUS GLASSES
NolJves[]

WP, Jwr.  PBUILD [HAIR | BYES | GPELX. | DRIVER'S LICEWSE To- SO0IAL SECURITY NO, HANDED
— L a
MARKS, SOARS, AMPS,, TATTO0S

OCCUPATION OR TRADE EMPLOYED | SMPLOYED BY g ADDRESS BUS, PHONE

ves[Ino [
IN EMERGENCY NOTIFY RELATIONSHIP ADDRESS PHONE
NOTIFIED BY |DATE TINE

|IF TUVENILE | PARENT/QUARDIAN ADDRESS PHONE

[RECERD OF BRISCIERS PROPERTY | IN COMPLIANCE WITH SECTION 1412 PENAL CODE ]

BOX NoO.] casH VEHICLE: Year Make Type Color LICENSE NO, SPATE LOCATION OF VEHICLE

OTHER PROPERTY

[ARREST DATA | WARRANT 1o, GOURT BAIL SET
CHARQE (Code & Definitfon) . . s

LOCATION OF ARREST: Street, Block, House No., Pirm Name BEAT |DIST.
COMPLAINANT (Citizen Arrest) ADDRESS RES. PHONE
ARRESTING OFFICER/S DIVISION TRANSPORTING OFFICER SEARCHED BY OOKING OFFICER

TOTAL BAIL HOLD FOR BY ORDER OF

JAIL RULES AND REGULATIONS

Pertinent telephona calls may be made at inmate's eXpense upon requast to jailor, No

incoming calls can ba recaived, (Sec, 851.5 P.C,)

2, Visiting hours are 10 A.M. to 11 AM, and 7 P.M, to 8 BN, every day, Vieits are for
relatives or very close friends at the discretion of ths Jailor and limited to ten minutes
each, Lawyers and clargymsn may vigit at any o,

3. Showers or shiaves bafore court appearance may be requested of jailoxr at breakfast tima,

4. Meals are served at approximately 6 A.M, and 5 P.M, Juveniles and trusties will raceive
4 noon lunch, No food from the outside will be allowed in the jail cells,

S« Opsn packagee of cigarettes are confiscated at time of booking and placed in a pool for
distribution to inmatas by tha jailor at his discretion,

6+ Juveniles are not allowed cigarettes or tobacco, MNo one is allowad to fumish cigarettaa
or tobacco to anyone under the age of 18, (Sec. 308 P.C,)

7. Place your cigarette butts in the toilet. The floors will be maintsined in & clean
condition at all times,

8. Borrowing or exchanging property or gombling batween inmates s strictly prohibited,

9. Each inmate is held responsibls for Jail property used by him, Any wilful or neglectful
damage inflistad upon any jail property by an inmate will result in immediate disciplinary
action, If necessary, criminal action will be filed in accordance vith Sec. 4600 P.C. (a
felony). Do not mark or daface wallp,

10, If thera 1s any doubt as to what you can or cannot do, chsck with the jailor,

[y
L]

BE AS CONSILERATE OF YOUR FELLOW INMATE AS YOU WOULD LIKE HIM T0 BE OF Yout
Figure 4.5-5 Booking and Arrest Report (Page 5 of 7)

Figure 4.5-5. Booking and Arrest Report (Page 5 of 7)
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JAIL COFY REDONDO BEACH POLICE DEPARTMENT
BOOKING AND ARREST REPCRT sooxvs wo. A 23456
NAME Last First Middle Court No. D.R. No. g or J No.
1
AKA: Maiden Name, Nickname, Etc. DAY OF WEEK | DATE BOOKED | TIME BOOKED
ADDHESS CITY AND STATE RES. PHONE
SEX | RACE | DATE BORN AGE | BIRTHPLACE CITIZENSHIP | MARITAL STATUS GLASSES
volJves[]
. Wr. | BULLD | HAIR | EYES | CPLX, | DRIVER'S LICENSE NO. SOCIAL SECURITY NO. HANDED
1R
MARKS, SCARS, AMPS,, TATTO0S
OCCUPATION OR TRADE EMPLOYED EWMPLOYED BY ADDRESS BUS. PHONE
yes [no (d ~
IN EMERGENCY NOTIFY RELATIONSHIP ADDRESS PHONE
IE JUVENILE | PARENT/GUARDIAN ADDRESS PHONE “ "I NOTIFIED BY |DATE TIME
TRECORD OF PRISCIERS PROFERYY | IN COMPLIANCE WITH SECTION 1412 PENAL CODE }
BOX NO, $cnsa VEHIOLE: Year Make Type Color T,ICENSE NO, STATE - |LOCATION OF VEHICLE
OTEER PROPERTY
EST DATA | WARRANT NO. COURT BAIL SET
CHARGE (Code & Definition) s
LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST.
GOMPLAINANT (Citizen Arrest) ADDRESS RES. PHONE
ARRESTING OFFICER/S DIVISION TRANSPORTING OFFICER] SEARCHED BY Fooxmc OFFICER
TOTAL BAIL HOLD FOR BY ORDER OF

§
l RELEASE DATA{
DATE RELEASED] TIME REASON

RELEASED BY
“XHOUNT PALD |CASH [BOND H5A7R 70 APPEAR| HOLD REMOVED BY (signature) DATE & TLME
Pr.ISONRR RELEASED TO (Signature) SERIAL KO. DEPARTMENT

X

PROCESSING DATA .
"REQUIRED |- W00 Tﬁb FED. ADD.

ST, CARD ! ST.ADD.

= g
TNTOXICATION TEST GIVEN

R.B.CARD | PROCESSED BY
) YES

{Cheak:} | ) NO
MEDICAL HISTORY | ILINESS 0% INJURIES EVIDENT AT TIME OF BOOKING
DATE | TIME TR, AND/OR HOSPITAL DESORIBE INJURY-TREATMENT-ETC,
COMMITMENT - REDONDO BEACH CITY JAIL
TR & T. N RECEIVED BY TRELEASE DATE J DATE & {"fME RELEASED RELEASED BY
T HEREBY AUTHORIZE THE JAILER TO RECEIVE ™ T CETVED OF THE REDONDO BEACH POLICE
AND OPEN ALL MAIL ADDRESSKD 'TO ME WHILE DEPARTMENT ALL PROPERTY INCLUDING CASH
§ N CONFINED TO THE REDONDO BEACH CITY IN THE AMOUNT OF 4
) 7
Figure 4.5-5 Rooking a

nd Afirest Report (Page 6 of 7)

RT. TNNRY RT. TNDRX

Figure 4.5-5. Booking and Arrest Report (Page 6 of 7)
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-
JAIL COPY « PAGE 2
WARNING AND WAIVER |
DATE TIME ADMINISTERED BY WITNESSED BY
DEFENDANT
BEFORE YOU ARE ASKKD ANY QUESTIONS, YOU MUST UNDERSTAND YOUR RIGHTS,
;. Z:ut::vo the right to remain silent.
o huything you say can and will be used against you in a court of 1
3. You have the right ta Lth you
“. i " ght to talk to a lawysr and have him present with you while you are being
+ If you cannot afford to hire a lawyar, cne wil
- et o wioh one. WyarT, 1 be appointed to represent you bafore any
1, Do you understand each of these vights I have explained to you?
ANSWER
2. L‘gving thase rights in mind, do you wish to talk to us now?
AVSWER 3.
SIGNED X
. {_TELEPHONE CALLS AND VISITORS.|
> : e N
ATE TIME NAME OF PERSON rerarxonsure | TRGRBHYE | 3-UUBYRon |9 IMRRELEre |TaTEn | SHMATE'S
| _PRISONER'S CASH AND PROPERTY RECORD
DATE TIME JATLER z
AMOUNT 5> Wr| Bavance INMATR!S SIGNATURE
Release to the following described property.
Jnmatels Signature
Recipient!s Signature Address gi;e &
e
Rel t
elease to —the following described property.
- Inmate!s Signature
Recipientt!s Signature Address, e &
‘ Time
Figure 4.5-5 Booking and Arrest Report (Page 7 of 7)
- Figure 4.5~ i
(1 gu 5-5. Booking and Arrest Report (Page 7 of 7)
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Dispatch Desk
The Dispatcher, by use of an Event Card, is responsible for

recording the initial facts relating to all events requiring
documentation. By definition, events do not include miscellaneous
service or activity performed in the field. The initial facts

associated with an event would include the following:

(a) Who reported by

(b) Address and phone number of person reporting
(c) Nature of event '

(d) Location of event

(e) Time of receipt

(f) Unit or function assigned

(g) Backup unit dispatched

(h) Others dispatched (ambulance, tow truck, etc.)
(i) Assigned Officer's serial number

(j) Time of dispatch

(k) Time of unit arrival

(1) Time of unit clearance

(m) Departmental Record (DR) number, when assigned

All of the above "facts" are required for any event to which a

DR Number is assigned. For those events which are of too little
significance to assign a DR Number and yet do constitute a response
of some type, the pertinent facts are to be recorded by the
Dispatcher. Disposition will be recorded by the Investigating
Officer at the end of his watch.

1f the event is of sufficient significance to assign a DR Number,
the Dispatcher will not record anything -on the back of the Event
Cards, but will place them in the unit clearance section of the
status rack to be completed and signed by the Investigating Officer
at the end of the watch.

Fof any event to which no unit was dispatched, but instead the

complainant was referred to another division (Administration,

4-23
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Detective, Juvenile, etc.), the facts surrounding these events

must also be recorded. The Dispatcher will note to what division

the complainant was referred. The Watch Commander will verify

that a disposition of the event was completed.
Field Officers

When an event is significant enough to merit the preparation of
a formal field report, the Field Officer shall contact the
Dispatcher for assignment of a DR Number. The Dispatcher shall

note the Event Card with the assigned DR Number. In this sit~-

uation, the Officer is not.required to sign the Event Card. All

completed Event Cards and formal reports shall be placed in the

Watch Commander's basket.

Investigative Officers

Investigative Officers shall complete Event Cards in situations

. where the Dispatcher has assigned action to the Detective.

Investigative Officers shall make entries to the appropriate

Active Case Record as followup investigation is performed. These

entries shall consist of the date, summary of action taken, and

time spent on the action. The Commander of the Investigative

" 'Division shall review the Attive Case Records at the close of

each month and forward a summary to the Chief.

Records Bureau

Records Bureau personnel often take compizints or reports at the

public desk. In these instances, an Event Card shall be initiated

by the Records Bureau personnél. The Event Card shall be filled

out as described in Paragraph 4.5.4.1. In most instances the

Event Card will be completed during the desk or telephone trans-

action.

All Event Cards and formal reports (generally petty

theft, bicycle theft, or fraudulent document reports) shall be

placed in the Watch Commander's basket for review, signature, and

inclusion in the Watch Report.

Records Bureau personnel will not time stamp the Event Cards.

The time of receipt of the complaint and the time cleared shall

be written in by the person taking the complaint or report.
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Although external data sources (as listed in Paragraph 4,5.2) will
normall§ be received by Records Bureau personnel, no detail
regarding their recording will be presented in this section.

Section 5.0, Data Extraction and Storage will cover this subject.
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SUBSYSTEM QUTPUTS

h

e

Outputs of the Data Collection Subsystem shall consist of reviewed
and approved copies of all documents noted in Paragraph 4.5. 1In
addition to reviewing and approving these documents, the Watch

Commander shall prepare a Daily Watch Report.

Daily Watch Report
The Daily Watch Report is covered in this section because of its

close association with the Data Collection Subsystem. The Watch
Report is the only daily report proposed. Review of this report
may generate requests for copies of individual reports on the part

of the reader.

Prior to going off duty, each Watch Commander ¢iall prepare a
Watch Report covering the activities of all personnel assigned
to duty during his watch. This report is illustrated in Figure
4.6. The report will be reproduced and distributed prior to the
Watch Commander's going off duty.

To provide time for the Watch Commander to complete a Daily Watch =~

Report, it is recommended that he stagger his working hours. The
Watch Commander would come to work an hour later than the remainder
of his watch personnel. The Patrol Sergeant would start the watch
and cenduct the briefing. The extra hour at the end of the
regular watch would provide the Watch Commander with sufficient
time to adequately review all input documents and prepare his
Daily Watch Report.

The staggering of the Watch Commander's hours weuld, in addition,
inake him available at the briefing of the oncoming watch to relate
any significant information from his or previous watches. He
would make any decisions required of his rank for the first hour
of the next watch.
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DAILY WATCH REPORT

DATE: DUTY OFFICERS: (1)
WATCH: (2) (3)
WATCH COMMANDER: (4) (5)
FIELD SERGEANTS: (6) (sp)

(BU) (BU)
DISPATCHERS

SUMMARIZE SIGNIFICANT EVENTS: )

Continues on second page

ACTIVITY SUMMARY

[ DISTRICT 1 | 2

(7]

4 5 6 9

TOTAL

EVENTS

i
¢

4.7

4,7.1

1, .2

4.7.3

4.,7.4

o
%

e
Il

4.7.6

7

4.7.7

CR.&INC.REH

ACC.REPORTS

MOVING CIT.

PARKING CIT

OTHER CIT.

BOOKINGS

FI

WARRANTS

HOUSE CHECK]

MISC ~OTHER

MILEAGE

Figure 4-6. Daily Watch Report
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INTERFACES

The Data Collection Subsystem comes in regular contact (inter-

faces) with the following:

The general public through telephone complaint, in person com-=
plaint at the public desk, and through Police Officer contact

with a victim, witness, suspect, cx prisoner.

v S

Other local police agencies when inquiries are made of or by
Redondo Beach, when teletypes regarding wants or crime activity

are received, or when warrants are received.
The courts which provide case dispositions and issue warrants.

The California Bureau of Criminal Identification and Investigation

which provides response to inquiries and Rap Sheets.

Correction agencies which provide notice of local resident

release from prison.

The Los Angeles County Sheriff's Department Crime Laboratory

which provides analysis of evideuce.

The Data Extraction and Storage Subsystem which is essentially
1
operated by the Records Bureau of the Redondo Beach Police

Department. 4
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PERSONNEL AND TRAINING REQUIREMENTS

No additional personnel shall be required for the operation of

the Data Collection Subsystem.

Required training shall take the form of workshop sessions
wherein trainees may practice document preparat
operational case approach.

Field Officers shall require instruction in preparing the

following documents. Minimum retraining is expected due to

the simplicity of the documents themselves.

(a) Field Activity Card

This card is a check-off form requiring only a compilation

of the number of activities by type and the associated -

e¢lapsed time.
accompanied by a shert procedure will be sufficient.

(b) Field Interview Card
This document is also a check-off form.

Because of its

difference from the current F.I. Card, a practice session

must be held during which simulation of the process of
Field Interview is conducted.

(c) Booking and Arrest Report
This document is a combination of three currently used

documents.
will provide sufficient training.

(d) Event Card
The szmpletior of an Event Card in lieu of preparing a

Field Report must be clearly described using operational

examples.

Watch Commanders shall require full training as described in
In addition, they will require special

Paragraph 4.8.1 above.
training in the following areas:

P

jon in a simulated

A simple visual description of the card use

Explanations of this and a simulated booking

e

)

¢

e et P

C8-1204/030

(a) Preparation of The Daily Watch Report
The Watch Commander must be given training in the preparation
of his Daily Watch Report. Because this report requires

selection of significant items, a practice simulation based

on a sample set of events will be used. Reactions will be
monitored against a modél and critiques will be held.

(b) Preparation of the Event Card
The Watch Commanders must receive the same training in

this process as described in Paragraph 4.8.3.
Dispatchers shall require full training in the preparation and
time stamping of Event Cards. This training shall be accomplished
through briefing, providing of detailed procedures, and practice

in an operational mode through parallel dispatch operations.

The Investigative Commander shall be required to paiticipate in
the development of criteria for the decision to assign cases to
active or inactive status. He shall further require training in
the processing and use of the Active Case Status, Field Interview,
and Case Characteristics Reports. All members of the Detective
and Juvenile Bureaus shall require the same training. Briefings
and documented procedures will be employed for this training

requirement.

All Records Bureau personnel shall require training in the use of
the Event Card as a minor incident reports This training shall be
accomplished through briefing, provision of written procedures,

and simulated counter or telephone report incidents.
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EQUIPMENT REQUIREMENTS

A timeclock is required which is capable of timestamping the

Event Card in military time in four positions. The following

will be timestamped: (a) time complaint received, (b) time unit

dispatched, (c) time unit arrived at scene, and (d) time unit

cleared scene.

A rack which has unit status slots for all active field units
shall be required. Figure 4.9 jllustrates the design of this
box. This device is primarily to facilitate Event Card handling

but will also serve to keep track of field unit status.

The Investigative Division shall require a standard 5" x 8" card

storage cabinet.
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' 4.10 USEFUL LIFE

i:% 4.11 SUBSYSTEM PERFORMANCE EVALUATION CRITERIA

The Data Collection Subsystem has no limit on its useful life

due to the Fact Sheet designed into the downstream Data Extraction The Data Collection Subsystem shall be evaluated on the basis of

-nd Storage Subsystems Changing Requirements will be accommodated its ability to perfouim in the following areas:

: $ Sheet design.
by changes in Fact ee J 4,11.1 Collection and transmittal of more data than the current system.

4.11.2 Collection and transmittal of data in-a form which consistently

defines elements and events., Consistent definitions are essential

to subsequent comparative studies.

. ; 4.11.3 Collection and transmittal of data which is accurate and has been

through close supervisory review and validation.

; 4.11.4 Collection and transmittal of all the data elements required

for subsequent specific inquiry, regular information displays, and
3 spzcial study reports within the scope of the system and as

(, f (“ﬁ specified in Section 6.0, Reporting and Information Use.

4.11.5‘ Collection and transmittal of data in a manner which is as timely

or faster than current practice.
4,11.6 Collection and transmittal of data in a manner which satizfies the

above criteria without dilution of the effectivity of the sworn
Officer.

[
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DOCUMENTATION OF TRADE-OFF STUDIES

Document Coding

Alternatives:

(a) Design data collection forms requiring Field Officers and
Dispatchers to use codes which would allow keypunching directly
from those forms.

(b) Design an intermediatg set of documents to be used for

documenting data elements in a form suitable for keypunching.

Decision
Select alternative (b) in order to:
1. Eliminate complete retraining of field personnel and Dispatchers.
2. Eliminate potential additional burdens on field personnel and
Dispatchers.
3. Eliminate confusion on the part of external document users
such as the District Attorney, City Attorney, courts, state

and federal agencies, attorneys, and insurance companies.

Data Collection Document Redesign and Consolidation

Alternatives:

(a) Undertake a complete forms analysis and redesign program.

(b) Make minor redesign of existing forms, eliminate some, and
create the required new forms.

(c) Make no changes in current forms and create the required

new forms.

Decisions:

Select alternative (b) in order to:

1. Eliminate requirement for complete retraining of all personnel
and minimize confusion during conversion to the new system,

2. Allow for the depletion of existing stocks of forms, thereby
avoiding an expenditure which may not be balanced with the
value derived from forms redesign.

3. Provide minimum disruption of current filing system and avoid

the necessity for dual file search.
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4. Avoid confusion on the part of external users.
This decision is accompanied by a recommendation that “he Redondo
Beach Police Department carry on a forms analysis program in the
future on a time phased basis which will not disrupt departmental

operations to a serious degree.

Preparation of Daily Watch Report

Alternatives:

(a) Have the Dispatcher cantinue to produce the current Daily
Log.

(b) Have the Dispatcher produce the redesigned Watch Report.

(c) Have the Watch Commander produce the redesigned Daily Watch
Report. ‘

Decision:

Select alternative (c) because:

1. The proposed system design places a heavy workload on the
Dispatcher through introduction of the Event Card.

2. A current problem associated with Watch Commander performance
is the lack of real attention and review on his part in regard
to field reports and Officer activity. The preparation of the
Watch Report will force close review in order to select
significant items for presentation.

Recording of Activity

Alternatives:

(a) Continue the current Officer Activity Logs which is the only
report of activity now prepared.

(b) Register all activity and time at the Dispatch Desk through
radio communication.

(c) Record activity which is normally reported via radio at
the Dispatch Desk. Record that which is not reported by
radio through use of the Field Activity Card.

4-36
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Decision:

Select alternative (c) because:

1.
2.

C8-1204/030

The current system produces no accurate detailed activity data.
The registration of all activity with the Dispatcher would
create excess radio communication and place a non-essential
extra load on the Dispatcher.

The use of the Field Activity Card reduces the amount of time
required on the part of the Officer.

The capture of activity data in two places eliminates some of
the possibility for activity report rigging which is prevalent

in the current system.

- |
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5.0 DATA EXTRACTION AND STORAGE SUBGYSTEM

SUBSYSTEM DESCRIPTION

The Data Extraction and Storage Subsystem shall be described as

follows:

5.1 Subsystem Description
5.2 Purpose

5.3 Scope )
5.4 Data Extraction Documents

5.5 Perforpance

5.6 Subsystem Operation

5.7 Subsystem Inputs

5.8 Subsystem Outputs

5.9 Interfaces

5,10 Personnel and Training Requirements

5.11 Equipment Requirements

5.12 Useful Life

5.13 Retention Policy

5.14 Subsystem Performance and Evaluation Criteria

5.15 Documentation of Trade-Off Studies
Figure 5.1 is a functional flow diagram describing the subsystem.

This diagram shows the relationships involved in operating the

subsystem.
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. PURPOSE

The primary purpose of the Data Extraction and Storage Subsystem,
hereinafter referred to as "FACT-O-MATIC", is to extract the
facts contained on Data Collection Documents and arrange them in
a form which will facilitate transfer to keypunched unit record
media for ready storage and retrieval. The purpose further
includes:

(a) Eliminating the duplication of effort and the subsequent
recording of redundant data.

(b) Reducing the size of the currently voluminous files, and
the space necessary to accommodate them, by reducing the
effort required to maintain and purge these files.

(c) Providing a primary data-base from which summarized stat-
istical data regarding crime, traffic, and other incidents
may be extracted for reporting purposes.

(d) Providing secondary data-bases from which both detailed and
summarized data regarding such support activity items as
case characteristics, criminal identifications, citations,
warrants, arrests, found or recovered property, fiald
interviews, etc., may be extracted for reporting purposes.

(e) Providing secondary data-bases from which such miscellaneous
field activity items as training, court time, station duty,
back-ups, report writing, house checks, etc. may be extracted
for internal reporting purposes.

(f) Taking advantage of the existing, city leased and operated,
Electrical Accounting Machines (EAM) facilities by adding
applications to make use of presently existing slack time,

(9) Optimizing use of current clerical resources for data
extraction, while at the same time minimizing involvement
on the part of the sworn personnel.

(h) Providing the basis or foundation for similar systems, using
the FACT-O-MATIC concept, to be developed and implemented for
other small to medium sized law enforcement agencies through-
out the country. These could be on a manual (Keysort),

mechanical (EAM), or electronic basis (EDPM), depending on
available facilities.

5-3
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SCOPE

The Data Extraction and Storage Subsystem shall define the processing
methods to be followed and the techniques to be employed for the
effective extracting, processing, and storing of data received as
input from the Data Collection Subsystem and retrieving and
outputting this data for input to the Reporting and Information Use

Subsystem.

The subsystem, although non-computerized, shall be designed to

be upward compatible for:

(a) Manual systems using the Keysort application.

(b) Mechanical systems using Unit Record Machines (EAM)

(c) Electronic systems using modern high-speed, high-capacity
computers (EDPM)

5.4

5.4.1
5.4.1'1

5.4,2
\f’c4n2vl

5.4.2.2

5'4.2‘3

5.4.3

C8-1204/030

DATA EXTRACTION DOCUMENTS

Event Card

The Event Card serves as both a source document and data extraction
device in that certain data recorded on the card and supplemented
by facts checked off on an associated Fact Sheet combine to make

up the entire record for keypunching into a unit record caxrd.

Fact Sheet

The Fact Sheet is a device used by this subsystem for the purpose

of extracting data from the input sources described in Section 5.7.
The Fact Sheet is a pre-~structured, color-coded check-off list of
the most commonly accepted and relevant facts surrounding any
event, be it a criminal offense, a traffic accident, or a minor
incident requiring the attention of, and response by, sworn
personnel of the Police Department.

Each Fact Sheet is designed to capture those relevant and pertinent
facts surrounding the characteristics of the event in question. In
addition to capturing the indicative, identifying data, e.g.,

name, date, time, case number, disposition, etc., the Fact Sheet

1s designed to document these pertinent facts on the following

bases:

(a) What (Offense?, Accident?, Incident?)

(b) When (Month?, Day of Week?, Time of Day?)

(¢) Where (Patrol Area?, Location?)

(d) How (Long to Scene?, Long at Scene?, Victim was Attacked?,
Accident, Offense or Violation Occurred?, etc.)

(e) Why (Motive for Crime?, Property Taken?, Accident, Offense
or Violation Occurred?)

(f) Who (Physical Characteristics of the Victim?, Suspect?,

Prisoner?, Driver?, Passenger?, etc.)

Other extracticri devices which supplement the Fact Sheets are
listed below:

5-6
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5.4,3,1 The Field Activity Card is designed for recording those pertinent j 5{ 5.5 PERFORMANCE

facts relating to the time spent by the Officer in the field each ‘ e

day on non—reéponse type activities. Examples of these are : , The Data Extraction and Storags Subsystem shall process the data

writing citations, writing reports, performing backup, making house t ? as necessary to provide the informational outputs required to

checks, and training. ; g support the Reporting and Information Use Subsystem. This will
5.4.3.2 The Field Interview Card is designed to document pertinent facts H : involve the following operations.

relating to contact in the field with a citizen by an Officer ; ~: (a) Extracting the facts from the original source documents and

while in pursuit of his normal investigative function. %~ ; recording them on the appropriéte input Fact Sheets.

? (b) Storing the data from Fact Sheets and other appropriate

5.4.4 Remaining devices used for the extraction of data are copies of ; i documents on unit record cards. This will require key-

the original source documents themselves, that, by their nature, %3 f punching and verifying operations.

do not lend themselves to the justification for intermediate A ; (¢} Processing the stored facts, via unit record (EAM) equipment,

Fact Sheet preparation. Examples of these are: to produce information on printouts for subsequent use by

o

the Reporting and Information Use Subsystem to meet both
(a) Citations - Parking | / internal and external reporting requirements.
(b) Stolen/Recovered/Impoundad Auto Report
(c) Follow-Up/Recovered Prﬁperty/Case Clearance Report. Figure 5.5-1 depicts the functional flow of the processing steps
A involved from the time that the Dispatcher is notified of an
5.4.5 Information from all of the aforementioned devices used for the ‘ | P event or an activity until the time that a report is issued
extraction of data will be keypunched for purposes of creating : \ which includes information on that and other related events.
a punched card unit record which, by its very nature, will allow f
for an immeasurable ability for processing, storing, retrieving, ' { Figure 5.5-2 describes the data processing operations involved.
and outputting pertinent data for input tc the Reporting and f ;

Information Use Subsystem.

5.4.6 Examples of the documentis described herein are shown in Section 5.6

of this specification.
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'6.1
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5.6.2

5.6.2.1

5.6.2.2
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SUBSYSTEM OPERATION

The functional diagrams which describe the operation of this

subsystem are shown in Figures 5.1, 5.5-1, and 5.5-2.

Event Card

Extraction of the facts from the original source documents

received as input from the Data Collection Subsystem is accomplished
at both the dispatch point and by Records Bureau personnel. When
an event occurs that requiies response by Police personnel, the
Dispatcher will initiate an Event Card (see Figure 5.6-1). In so
doing, the Dispatcher will record the following:

Items that will be manually recorded or checked.

(a) Informant's name

(b

Code for victim, informant, witness, driver, etc.

REDONDO

)
(c) Date of event
(d) Patrol area
(e) Unit dispatched
(f) DR Number (if applicable)
(g) Informant's address and phone number
(h) Location of event
(1) Nature of event
(3)

Dispatcher's initials

In addition, the Dispatcher will check the applicable box to

record each of the following:

(k) How complaint or request was received.
(1) Priority of complaint or request

(m) Type of complaint or request

(n) Disposition

A series of other pertinent facts are documented by means of a

time stamp device.

They are:

(a) Time complaint or request received
(b) Time unit dispatched to scene
(¢) Time unit arrived at scene
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5.6.5

5.6'6

5.6.7
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(d) Time unit cleared scene

(e) Dispatch time of tow-truck (if applicable)

(f) Dispatch time of ambulance (if applicable)

(g) Dispatch time of Fire Department (if applicable)

(h) Dispatch time of others, e.g., Utilities or Public Works
(if applicable)

Certain situations exist where a Police Unit is not dispatched,
but where the incoming call still qualifies as an event and
requires the initiating of-an Event Card. This situation could
hapben where, for example, an outside agency requests assistance
on the part of the Redondo Beach Police Department to be "on the
lookout" for certain person(s) or property. 1In such cases the
Dispatcher will record only the following pertinent facts:

(a) Time call received (time stamped)

(b) Name of requesting agency

(c) Full description of person(s) or property as communicated.

Event Cards will be initiated in the previously described manner
and accumulated by the Dispatcher throughout the watch. At the
end of his watch, the responding Officer will complete the back
of the card by adding any necessary pertinent statements for
those events which réquire it, and will sign and date the Card.
He will make a reference on the Card to any formal reports which

are written which concern the particular event.

The completed Event Cards accumulated for the watch will then be
directed to the Watch Commander. The Watch Commander will use
the Event Cards to supplement the information that he includes in

'his Daily Watch Report (see Figure 4.6).

After the Daily Watch Report has been prepared, the Event Cards

will be delivered to the Records Bureau.

Records Bureau personnel will extract facts from the Event Cards and

from other source documents from the Data Collection Subsystem and

will prepare appropriate Fact Sheets.
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Fact Sheets

Fact Sheets are color-coded to aid the association with correspond-
ing crime, accident, arrest, and other formal reports. The
procedure to be followed by Records Bureau personnel in the prepara-
tion of Fact Sheets is as follows:

An Event Fact Sheet (white) will be prepared for each Event Card
received. The Event Fact Sheet is shown in Figure 5.6-2. Items
on the Fact Sheet which correspond to those on the Event Card, as
well as to those on any accompanying formal reports, will be
checked. It will also be necessary to list all parties involved
in the event on the reverse side of the Event Card, if this has
not already been done by the Investigating Officer.

A Crime/Victim/Injury/Death Fact Sheet (pink) will be prepared

if the Event Card is accompanied by a formal Crime Report ot

if injury or death has occurred from other than traffic. This
Fact Sheet is shown in Figure 5.6-3.

A Prisoner/Suspect/Missing Persons (yellow) Fact Sheet will be
prepared if the Event Card is accompanied by a formal Crime
Report upon which information pertaining to suspects is listed.
The preceding is true also if the formal Crime Report is also
accompanied by a formal Arrest Report. A report of Missing
Persons will also cause this Fact Sheet to be initiated. This
Fact Sheet is shown in Figure 5.6-4.

A Traffic Accident Fact Sheet (green) will be prepared for all
Event Cards accompanied by a formal Traffic Accident Report.

This Fact Sheet is shown in Figure 5.6-5.

A Citation or Warrant (blue) Fact Sheet will be prepared for all
citations issued, except parking, as well as for all warrants
received whether local or foreign. This Fact Sheet is shown in
Figure 5.6-6.

The Field Interview (F.I.) Card (white) will not require that a
Fact Sheet be prepared, since it is designed to serve as a dual
F.I. Card and Fact Sheet. It will, however, require auditing
for completeness of data, by Records Bureau personnel, before

keypunching. The F.I. Card is shown in Figure 5.6-7.
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[0 VICTIM
[5) DRIVER

[3) SUSPECT (3] WITNESS 3] INFRMNT.

e rassEn. (7] PEDEST. 8] supsecT

‘mtémfé‘ TIME OF E
to[REVD, BY  [[JreLern, Eon-vien [SlteLerv.  Gh

EVE
at a2 a »
AREA (23 [DISTRICT .\ [1/0 SER.

FOR_SER [OTHER |

N pErsoN [Slrapro [Ehaare
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RéPoRrac 8V

AT IXTY T T IAAT AY LoCTXYITN
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p1spoSITION [AlNFounoed [Eh.0.A/U.T.L

L Rak L & SRR L EEr A 44

RSSIGRED TJ
[ETaovisep/warnep [FIAss1STED/ESRTD. [Sisee REPORT  [EJOTHER (see back

27
3y [UNIT stg lmcx-upl Back-up| F—rmrmmTvED
@omer |
TIME DIGPAICHED
TI, -1
. DISPATCHER
FTITFRETE

1. What

01/10/20 Offenses Part I Classes

g. What {cont)

[

|

06 Robbery/Armed

19 Burglary/Attempted F.E,, Day
20 Burglary/Attempted F.E., Nite
. 21 Burglary/Attempted F.E., Unkn

41 Sodomy

S
o

30-73 part II Classes {cont)

Ul-Nz
00 Not Applicable 33 Forgery and Counterfelting
01 Murdex/Non. Neg. Mansl. 34 Fraud
02 Manslaughtexr/Neg./Veh, 1_____35 Embezzlement
03 Manslaughter/Neg/Non-Veh. )36 Stolen Property/Buying, Recv.
04 Rape/Forcible 1 37 Vandalism
05 Rape/Attempted Forcible 38 Weapons/Carrying, Possession

. 39 Prositution & Commercial Vice
07 Robbery/Unarmed |_____40 Lewd & Lasivous Conduct

08 Assault/Aggr. With Gun

09 Assault/Aggr. W/Knife, Cut

|10 Assault/Other Dang. Weapon

| I § | Assault/Hands,Fists,Feut,etc. < |44 Obscene Matter
12 Assault/Othex, Not Aggr.

13 Burglary/Forcible Entry, Day

42 Sex Perversion
43 Annoying Children

Indecent Exposure
.46 Other Sex Offenses

|14 Burglary/Forclible Entry, Nlte | 47 Heroin, Opium, Cocaine
15 Burglary/Forcible Entry, Unkn  {_____48 Marijuana

|16 Burglary/Unlawful Entry, Day b——49 Synthetic Nezcotics
|______17 Burglary/Unlawful Entry, Nite 50 Other Dangerous Drugs
|18 Burglary/Unlawful Entry, Unkn |51 Bookmaking

52 Numbers, Lottery
53 All Other Gambling ]
54 Offenses Against Famlly & Child.

22 Burglary/Locked Vehicle 155 Disturbing the Peace
' 23 Theft/uUnder $5.00 56 Driving Under the Influence
24 Theft/$5.00 to $50.00 ] 57 Hit and Run/Injury
25 Theft/$50.01 to $200.00 58 Hit and Run/Non-Injury

|29 Othier

26 Theft/Over $200.00
27 Theft/Auto 60 Liquor Laws
28 Theft/Blcycle

63 Vagrancy

61 Drunkenness
62 Disorderly Conduct

] 59 Other Traffic/Cust. Cases Only

| a0

AQ-73__Offenses Part I Classes
Not Applicable

31 Assault/Other
32 Arson
BLX_FACT-O:MATIC

Y-y

| 64 Suspicion

65 N.S.F. Checks/Felony
66 N.5.F. Checks/Misd

L. What (cont)

30-73 Part II Classes ‘cont)
L____ 68 Escape

| 69 Kidnapping

{70 Malicious Mischief
.71 Curfew and Loltering

72 R y/Juveniles

us- s 14=86 Municinal Code Viojatione
74 Not Applicible

75 Firecrackers

76 Joyriding

77 No Parental Control

78 Destitute

79 Transient!

80 Unfit Home

81 Incorrigible

4 .82 Truancy
4. 83 Recovered Vehicle

.84 Missing Person
85 Lost and Found
86 Other

87 Not applicable
88 Traffit Accident/Fatality
89 Traffic Accident/Injury

90 Traffic Accident/Prop Dmg Only

|91 Alam/Audible

92 Alarm/Silent

94 Family Disturbance
95 Obsenity Reports
96 Open Door or Window

67 Non Support

Flaure 5.6-2 EVENT FACT SHEET (Front)

98 Rescue

-r

99 Other

Figure 5.6-2. Event Fact Sheet (Front)
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73 All Other Offenses (see Code Sht)

1w B1=92 Reguest for Sexv, & Oth; Inc

93 Injury or Death/Other Than Traff.

97 Prowler/Othr Suspicious Activity

£y
L 2

PN

C8-1204/030

INVESTIGATING OFFICER § REPORT

12

[TTT]

111

31-35 Time of Event
31-35 Watch 1
31 0801~1000
32 1001~1200
33 1201-1400
34 1401-1600
35 Unknown
41-45 Watch 2
41 1601-1800
42 1801-2000
43 2001-2200
44 2201-2400
45 Unknown
51-55 Watch 3
51 0001-0200
52 0201-0400
53 0401-0600
54 0601-0800
55 Unknown

. #here (Patrol Area)

| ol __02__03__04__05__ 06__09

Long from Recelpt to Dispatch

1.
2 - " - SoyECT BT _TRUCK DISP,
3 pu— —
TIVICTIN  LRUSPECT LOWITNESS  CJINFRMNT. (JDRIVER  LIPASSNGR. CJIPEDES. EJSUBJECT | AMBULANCE DISP.
DRIVER ASSNGR . EDES. SUBJECT FIRE DEPT. DISP.
FQR_IHE TOLLGIIRG | omHER DIsP.
SIGI
NED S Lo - “SEWIAL T BATE T WATCH CORWANDER .~ DATE
e s S0+ S opyen s = o e e e A —— e —— i =t . mrmi
2. ¥hen B Where (cont) ] 05 Ambulance and Fire Dept.
01-12 Month 21-27 Day of Week 10-19 Location |06 Tow Truck, Ambul., & Fire
Ol January 10 Highway, Street, Alley, etc. | 07 Other
02 February 11 Commercial House (Store, Office
03 March | 12 Gasoline or Service Station 5, Why (Motive)
04 April 13 Chain Gtore - opexrty Taken
| 05 May | 14 Resldence { 00 Not Applicable
] 06 June 21 Monday 15 Bank 0l Currency, Notes, etc.
- 07 July | 22 Tuesday 16 School 1 02 Jewelry, Precious Metals
08 August 23 Wednesday 17 Place of Entertainmnt(Show,Bar) 03 Furs
09 September | 24 Thursday 18 Parking Lot/Motel | 04 Clothing
10 October 25 Friday 19 Other | 05 Locally Stolen Autos
| 11 Novembaxr 26 Saturday 06 Safe
12D ber 27 Sunday 4. How (Enter Minutes) | 07 Furniture, Appliances, eta.

08 Drugs or Narcotics
09 Miscellaneous

Long from Dispatch to Scene

Value of Property Taken
(Punch 1 Card For Each Item Checked)

Long at Scene 0l 3 02 % 03
l: 04 $ 05 & 06
00« How Assigned $ 07 .$_ 08 § 09
|00 Patrol/Single Unit
| 0t patrol/Mith Backup Iraffic Acgidents Qnly
02 Patrol/uultip).e Units No. Injured No. Killed
03 R and I
i__.__04 Administrative Division 6, Final Disposition.
I 05 Detective Division 00-06 Case Disposition
L— 06 Traffic Division |___ 00 Not Applicable
L. 07 Juvenile Divisfon | Ol Handled Within Department
] 08 S.P.C.A. | 02 Refer to Juv. Court/Prob.
T | .03 Refer to Other Agency
01-19 Others Dispatched |04 Cited
00 Not Applicable | 05 Arrested/Misdemeanor
1 Ol Tow Truck 06 Arrested/Felony
|02 Ambulance
|03 Fire Department Persons Arrested
04 Tow Truck and Ambulance § Total Juveniles
i

62 E FACT SHEET (Back

Figure 5.6-2. Event Fact Sheet (Back)
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(
: NAME VICTIM D.R. NO. '
TYPE AND VALUE OF PROPERTY TAKRN ; ‘ {2e—then . B Who
D,R. NO. REDONDO BEACH PPOLICE DEPT. VALUE : ; Ql=12 Month 21-27 Day of Wee 00-09 How Attacked 0-09 Sex/Rsce
[0 aour Elaveine CRINE OR INJURY OR DEATH [ONOT APPLICABLE 5 , |____ Ol January 00 Not Applicable |00 Male/Caucasian Anglo
[Dvictin oF cawe  [Elnasury [Zlpeat (FROM OTHER THAN TRAFFIC) Clcurrency, NoTES, ETC. ‘ ‘ | 02 February 0l Pocket Picking |____ 0l Female/Caucasian Angle
DATE OF EVENT . FACT SHEET CJJEWELRY, PRECIOUS METALS , ; | 03 March 02 Purse Snatching .02 Male/Caucasian Latin
TIME OF EVENT _ [DFurs ‘ : | 04 April 03 shoplifting |03 Female Caucasian Latin
VIOLATION [TICLOTHING | ’ ; ‘ | 05 May 04 From Auto | .04 Maleagro
1 | MISDEMEANOR [ElreLony [Z1SAFE j . — 06 June | .21 Monday 05 Auto Parts and Accessories 05 Female/MNegro
PATROL AREA [FIFURNTTURE & APPLIANCES i r — 07 July |22 Tuesday 06 Bicycles . 06 Male/Oriental
REPORTING DISTRICT . [E)DRUGS & NARCOTICS : : [—— 08 August |23 Wednesday 07 From Bulldings 07 Female/Oriental
INVESTIGATING OFFICER'S SERIAL [ZMISCELLANEOUS ] | 09 September { _ . 24 Thursday 08 From Coin-Operated Machines 08 Male/Other
") AUTOMOBILE . . . SEE OTHER SIDE ] . | 10 October |25 Friday ‘ 09 All Other 09 Femele/Other
DISPOSITION . . . CASE CLEARED BY: ; | 11 November 26 Saturday
[IinoT APPLICABLE [Z] ArREST MISDEMEANGR (OR CITED) [] ARREST FELoNY  [JISUSPECT RELEASED [S] HANDLED WITHIN DEPT. ; | 12 December | ____ 27 Sunday 10-19 Means of Attack 10-29 Age
[ZIREFERRED TO OTHER JURISDICTION _ [TREFERRED TO JUVENILE COURT/OR PROBATION  [FLTHER (EXPLAIN) i |10 Not Applicable L_10 Under 10 20 22
1. What 1. _Wnat (Cont.) 1. Whet (Cont.) : §]-3% Wotgh 1 Time of Event |11 Weapon/Gun L 12 21 23
01/10/20 Offenses Part I Classes 30-73_.Port II Classes (Cont,) 30-73 Part II Classes (Cont.) i | .. 31 0803<1000 | .12 Wespon/Knife or Cutting Insts | 12 13-14 22 24
| .00 Not Applicable ___33 Forgery and Counterfelting ____69 Escape ; | 32 1001-1200 | .13 Weapon/Other 1318 23 23-29
01 Murder/Non. Neg. Mansl. ____34 Fraud ____69 Kidnepping : | 33 1201-2400 | ....14 Bodily Force/Hands, Fists L. 1416 24 30-34
02 Manslaughter/Neg./Veh. .35 Embezzlement ____70 Maliclous Mischief : - — 34 1401-1600 l—_.13 Bodily Force/Judo, Wrestling | _ 1517 25 35-3%
03 Manslaughter/Neg./Hon-Veh, ___.36 Stolan Property/Buying, Recv. ____71 Curfew and Loitering : | 35 Unknown 1. 16 Threats/Verbal, Written 1618 26 40-44
| .04 Rape/Forcible .37 Vandalism ____72 Runaway/Juveniles . 41-43 Vatch 2 |17 Surprise/Followed Victim L1719 27 45-49
.03 Repe/Attompted Forcible ____38 Weapons/Carrylng, Possession ___73 All Other Offenses (See Code Sht) l—— 41 1601-1800 |18 Trick or Device 1820 28 50-54
06 Robbery/Armed ____39 Prostitution & Commercial Vice ’5 {——. 42 1801-2000 |19 Other or Unknown 19 21 29 Ovar 55
07 Robbery/Unarmed ___ 40 Lewd & Laseivious Conduct 74-86_ Municipal Code Violations : S e 49 20012200
08 Assault/Aggr. with Gun ____41 Sodomy 74 Not Applicable ) N ;;f . L 44 2201-2400 £0-29 Premisqg of Victim 30-39 _Occupation
09 Assault/Aggr. W/knife, Cut .42 Sex Perversion ____75 Firecrackers - N : Lot | 45 Unknown | 20 Not Applicable l____ 30 Unemployed
. 10 Assault/Other Dang. Weapon |—...43 Annoying Children 76 Joyriding . ) 51-35 Watch 3 {21 Single Femily Residence |31 Retired
1l Assault/Hands, Fists, feet, etc]__ 44 Obscene Matter ___77 No Parental Control | —— 51 0001-0200 | 22 Apartment/Trailer Park 32 Trades
12 Assault/Other, Not Aggr. | 45 Indecent Exposure _____78 Destitute : L. 52 0201-0400 |23 Bar, Nite Club, Cktl. Lng. |33 Sales
13 Burglary/Forclble Entry, Day |—. 46 Other Sex Offenses .79 Trenslent .. 53 0401-06C0 24 Theater, Bowling Alley, etc, |34 Services
14 Burglary/Forcible Entry, Nite |47 Heroin, Opium, Cocaine ____BO Unfit Home ; i 34 0601-0800 |~ 2% Restaurant, Cafe, Diner _____35 Semi-Professional
15 Burglary/Forcible Entry, Unkn |___48 Marijusna ____B1 Incorrigible " i 53 Unknown |26 Professional Office (Doctor, Atny___ 36 Professional
16 Burglary/Unlawful Entry, Day 49 Synthetic Narcotics ____82 Truancy : | 27 Warehouse, Plant, Public Bldgs | ___ 37 Clvil Service
17 Burglary/Unlawful Entry, Nite [——50 Other Dangerous Drugs 83 Recovered Vehicle 13, ¥Wnepe (Patrol Area) l—._..28 Beach, Harbor, Pler | 38 Military
18 Burglary/Unlawful Entry, Unkn :51 Bookmak4ng B84 Missing Person .01 __02__03__04_ 05 __06_ 09| 29 Other than Above }——39 Other
19 Burglary/Attempted F, E., Day |__ 52 Numbers, Lottery 85 Lost and Found . 1
L 20 Burglary/Attempted F. E., {lite | 53 All Other Gambling ____86 Other 10-19 Location 18, Why (Motive) 40-49_Appearance 50-39 Activity
21 Burglary/Attempted F. E., Unkn )___54 Offenses Against Family & Child. 110 Highway, Street, Alley, etc. - g aken 40 Normal 50 Sleeping
22 Butglary/Locked Vehicle | 55 Disturbing the Peace 7.99 R for S ; . 1. 11 Commercial House (Store, Office) 00 Not Applicable 41 Hed been drnking| 51 Working
, |23 Theft/Undsr $5.00 |___56 Driving Under the Influence 87 Not Applicable : }—w—-12 Gasoline or Service Station }— 0Ol Currency, Notes, etc. ‘ 42 Bound B2 Walking
24 Theft/$5.00 to $50.00 | 57 Hit and Run/Injury 88 Traffic Accident/Fatality |13 Chain Store |02 Jawelry, Precious Metals 43 Bound & Csgged |_____ 53 Driving
25 Theft/$50.01 to $200.00 | 58 Hit and Run/Non-Injury ____89 Traffic Accident/Injury .14 Residence |03 Furs ‘ 44 Locked in Room |__ 54 Visiting
|26 Theft/Over $200.00 |50 Other Traffic/Cust. Cases Only  |___ 90 Traffic Accident/Prop. Damage Only |15 Bank |04 Clothing 45 Clothing Removed{ ____55 Plsying
27 Theft/Auto |60 Liquor Laws ____91 Alarm/Audible - {___ 16 School 05 Locally Stolen Autos 46 Clothing Toxn |_____ 56 Drinking
| 28 Theft/Bicycle | ___61 Drunkenness 92 Alarn/Silent : |17 Place of Entertsinment {Show,Bax) 06 Safe 47 Cut & Bleeding }___ 57 Relaxing
|29 Other |62 Disorderly Conduct ___.93 Injury or Death/Other than Traffic |18 Parking Lot/Motel 07 Furnlture, Appliances, etc. 48 Unconsclous ——.38 Arguing
|63 Vagrancy 94 Family Disturbance : |19 Other 08 Drugs or Narcotics 49 Dead 59 Other
-73 O es Pa I Cla |__. 64 Suspicion .95 Obsenity Reports : 09 Miscallaneous
30 Not Applicable |65 N.S.F, Checks/Felony ____96 Open Door or Window B 1f Automobile Stolen, Enter
31 Assault/other |__._66 N.S.F. Checks/Misdemeanor ____97 Prywler/Other Suspicious Activity o [value Here |
132 Arson |67 Non-Support 98 Rescue ! '
- 99 Other ' K
Figure 5.6-3. Crime/Victim/Injury/Death Fact Sheet (Front) Figure 5.6-3. Crime/Victim/Injury/Death Fact Sheet (Back)
5-18
5-17




ST, 1/0 SER.______ |
RBFD PRISONER OR SUSPECT AREA vzzxmml’nm
([] Aot [2]uvenLe P. NO. OR M:Zinsx:HE:iRsou . WKE R  COLOR -LICENSE ST
F.
p.r. [IlAbuLr [ZJwven. [Juispemeanon  (2revony I
SJeusPECT L2) SON
SPECT MISSING PER!
DSU/ / OCCR'D DATE VIOL. v
4. HOW 00-09 Sex/Race
‘ 2. WHEN. 2127 DAY OF WEEK 00-09_How_Attacks 50 Mate/Caucasian Anglo
0)-12 MONTH, 00 Not Applicable — Fenale/Cacastan Anglo
- 01 January 01 Pocket Picking " 02 Male/Caucasian Batin
zz ::::m . 02 Puzse snatchfng 03 Female/Caucasi;n Latin
| - 03 Shop Lifting T7 04 Mate/Negro :
04 April 04 From Auto , — 05 Female/Negro :
| o oy 21 Monday ... 05 Auto Parts and A riss 06 alo/Oriental |
o s |22 Tuesday |—— 06 Bicycles 07 Female/Oriental ‘
07 July day 07 From Buildings —-—-—-OB Malo/Other
08 August 123 Wﬁd"‘”:ly 08 From Coin-Operated Machines _____09 Fenale/othas
09 Soptember _.2: ;:‘;::y "_""09 ALl Other 1 _
10 Qctober [ — 3
12 bevenen E% . L0:19 Means of Attack lollt;quAd:r 10 20 22 !
n
12 December 27 Sunday 10 Not Applicable 10 tder o
| 11 Weapon/Gun ™ 15 1314 2 24 i
, 31-55 TIME OF EVENT T 12 Weapon/Knife or Cutting Inst. ___12 o 29 5820
- 1 |— ,‘
31-35 WATCH - 13 Weapon/Other — 14 16 24 30-34 /
|31 0801-100 14 Bodily Force/Hands, Fists e 1 55 35-39 |
. 32 1001-1200 | 15 Bodtly Force/Judo, Wrestiing — e o6 10-44
33 1201-1400 16 Threats/Verbal, Written S 19 : 27 45-49
|34 1401-1600 17 Surprise/Followed Victim ST 18 20 28 50-54
o |3 Unknom’l2 18 Trick or Device F— 1o 21 29 Over 55 {
{ 41-45 mm:aoo 19 Other of Unknown I
' 41 1601- —
R 37 Height 40-47 Weight ]
~ 42 16012000 20~29 _Premises Attacks - 40 Under 100
_— - 36 Under 5° | 4
43 2001-2200 | 20 Not Applicable : 3‘; o onian 41 100-120
] 44 2201-2400 ‘ 21 Single Family Residence v srarsrn ""—'42 121-140
45 Unknown 22 Apartment/Traller Park T a seernrer 43 141-160 |
5155 WATOH 3 23 Bar, Nite Club, Cocktall Lng. — 33 519751110 ——“ 161-180
51 0001-0200 | 24 Theater, Bowling Alley, etc. — w5 6ot 5 181-200
e oson.ce0 25 Restaurant, Cafe, Diner T a6 6raneg 46 201-220
33 0401-0600 ‘ 26 Professional Office (Doctor) " o7 over 6050 | s Over 220
54 0601-0800 e Warehouse, Plant, Public Bldg. —
. 55 Unknown 28 Beach, Harbor, Pier 50-59 Conpl/Hatr| 60-69 Glasses/Eyes
Above —-LL-
3. WHERE (Patrol Area) 129 Other Than | 50 Fair/Blond |60 No/Blue
) 0l _02_ 03__04__05__ 06__09 51 Fair/Brown | 61 Yes/Blue
- S WL (Rotive) 52 Fair/Black 62 NO/;W'"
00-09 Property Attacks - 63 Yos/Brown
53 Fair/Grey 6
- i°"st,eet Alley, etc. | 00 Not Applicable ot maiy/orns |64 tofreon
. High"ay; 1 Hous; (Store, Office) 01 Currency, Notes, etc. "—55 Ruddy/Brown 65 Yes/Green
T 11 Conmercia Precious Metals o — N
12 Gasoline or Service Station 02 Jewelrys |56 Ruddy/Black | 66 "°/;:ze 1
s aze
13 Chain Store 03 Z‘;rthmg 57 Ruddy/Grey | 67 :e;u -
— 04 Clo Bald- |__68 No/Unkn
) 14 Residence 05 Locally Stolen Autos —Z: :}e:n:in |69 Yes(Unknown
15 Bank — n
|—— 06 Safe 5 BEARD
T 1 TATTOOS R
17 place. tainment (Guox) 07 Furnituze, Applisnces, etc: 2 SCARS 1 RIGHT HND.
17 Place of Enter 08 Drugs or Narcotics' ___4 AUSTAGHE 2 LEFT HD.
’ L——18 Parking L“/"Otnl 09 Miscellaneous
{ 19 Cther

Figure 5.6-4. Prisoner/Suspect/Missing Persons Fact Sheet
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L e

[Imzsoemeanor [ réLony [Z] TRAFFIC

C8-1204/030
~ | REDONDD BEACH PoLIcE DEPT.,
E AREA IST
AN TRAFFIC ACCIDENT — PIST—1foseRo.__
D.R. No, [ADULT  [TJauven, {ANALYSTS) [ urr avo run

—
Oortver  [Clpassencer (JpepestrIan FACT SHEET [ pror g ontyl ] tniuny I rama

DATE OCCR'D VIOL. [J ot 1wesTIGD [ repb 1nvest.

O3 wor murer [ 1nyurep Cxaeen

B T

INTERSECTION NO,

1. WHAT

- LE 0L,

|00 Motor Veh, - Pedestrian
|01 Motor Veh. - Motor Veh,
02 Motor Veh, - Parked M. V.
l———03 Motor Veh. - Train
|04 Motor Veh, - Bicycle
05 Motor Veh. ~ Animal
|06 Motor Veh. - Other Object
|07 Hotor Veh, - Fixed Object
|08 Motor Veh. Ran Off Roaq
|09 M. V. Overturned on Road
{10 Other Non- Collision
11 Other

20-34 TYPE OF MOTOR VEHICLE
.20 Passenger Car

|21 Passenger Car and Trailer
22 Truck of Truck Tractor
|——23 Truck Tractor & Semi-Trail,
.———24 Other Truck Combination
25 Fam Tractor

.26 Taxicab

27 Bus

|28 School Bus

———_29 Motorcycle

|30 Motor Scooter or Bike
|31 Emergency Vehiclas

|32 Military Vehicles

}~——33 Other Publicly Owned Vehicle
|34 Other

|-——40 Not Applicable
41 Entering at Angle
|42 From Same Dir, Both Golng St.
43 Same Dir, QOne Turh, One St.
44 Same Direction, One Stopped
45 Same Direction, All Others
|46 Opposite Dir. Both Going St.
|47 Opposite Dir, 1 Left, 1 st,
|-———48 Opposite Dir, All Others
|49 Not Stated

WHAT (cont

.50 Not Applicable

|——-51 Going Opp, Dir, Both Moving
——-52 Going Same D{%, Both Moving
— .53 One Car Parked

|____54 One Car Stopped in Traffic
|____ 55 One Car Ent, Parked Pos,
36 One Car Leav. Parked Pos,
.57 One Ent. Alley or Driveway
| ——_58 One Leav, Alley or Driveway
| ___59 All Others

60-65 DIRECTIONAL ANALYSIS PED,

| 60 Not Applicable
61 Car Turning Right
|62 Car Turning Left
.63 Car Backing
|64 ALl Others
65 Not Stated

70-82 10 ANALYSIS A E
{70 Not Aaflicable
| SPeet e it poptv: Tradn,
72 Same Not At Intersection
| feldilon i IR Bt 1o
74 Same Not at Intersection
|———75 Overturned at Intersection
L~ 76 Overturned = Not at Intersection
77 Left Roadway at Intersection
78 Left Roadway at Curve

9 Left Roadway on St. Road

80 Fell From Moving Vehicle

1l All Others

82 Not Stated

{22 WHEN
01=12 MONTH
01 January
02 February
03 March
|———04 April
|—— 03 May
06 June

L .07 July
—08 August

3
32
33
34
35
36
37
38
39

41
42
43
44

45
46
47
48
49

51-59 TIME WATCH 3

51
52
53
54
35
56
57
58
59

2.. WHEN (cont

_;__09 September
|eel0 October
{11 November

12 December

21-27 DAY OF WEEK
2=l OAY OF WEEK
(21 Monday

|22 Tuesday
23 Wednesday
24 Thursday
L .25 Friday

| 26 Saturday
| _ 27 Sunday

31-34 TIME WATCH 3
=l AR WATCH

0801-0900
0901-1000
1001-1100
1101-1200
1201-1300
1301-1400
1401-1500
1501-1600
Unknown

41-49 TIME WATCH 2

1601-1700
1701-1800
1801-1900
1901-2000
2001-2100
21012200
2201-2300
2301-2400
Unknown

0000-0100
0101-0200
0201-0300
0301-0400
0401-0500
0501-0600
0601-0700
0701-0800
Unknown

s i vy

¥

g

Figure 5.6-5. Traffic Accident Fact Sheet (Front)
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R eaiold

AN

¥

C8-1204/030

1

|_ 01 __02__ _03__ 04__05__06
—-10-19 CCCURRED AT/TBAFFIC CIL
| 10 Non Intersection/Signal
|11 Non Intersection/Stop Sign
12 Non Intersection/Other

13 Non Intersection/None

14 Intersection/Signal

15 Intersection/Stop Sign

16 Intersection/Other

17 Intersection/None

18 Private Property

19 Other

T

4, HOW

CO Speed Tod Fast

0l Falled to Yield R of W
02 Drove Left of Canter
03 Improper Overtaking
04 passed Stop Sign

05 Disregarded Signal

06 Followed Too Closely
07 Made Improper Turn

08 Other Improper Driving
09 Defective Vehicle

10-18 WEATHER(T_.IGHTIM
|__ 10 Clear/Daylight
|11 Clear/Dark-Street Lights
12 Cleaxr/Dark-No St. Lights
13 Rain/Daylight
14 Rain/Dark-Street Lights
15 Rain/Dark-No St. Lights
16 Fog/Daylight

17 Fog/Dark- Street Lighte
18 Fog/Dark-No Street Lights

[TT]

L1

1L

20-28 TRAFFIC/ROAD CONCITION

|20 Light/bry Surface

|__ 21 Light/Met Surface
|__.__22 Light/Defective Surface
23 Medium/Dry Surface

24 Medium/Wet Surface

25 Mediun/Defective Surface
26 Heavy/Dry Surface

27 Heavy/Wet Surface

28 Heavy/Defective Surface

|

]

00-09 CONTRIBUTING CIRCUMSTANCES

NAME  DRIVER, PASSENGER, PEDESTRIAN D.R. Nymber,
.3, WHERE (PATROL AREA) o WHY |§, WHO (cont)
) 00-09 VIOLATION OF LAW =46 SOBRIE

.00 No Violation
|0l Arrested (see P Folder)
|02 Cited-Unsafe Spoed
|03 Clted-Sign/Signal Violation
04 Cited-Unsafe Turning
05 Cited-Unsafe Passing

06 Clted-Driving Under Infl,
07 Cited-R of W M.V.<M.V.
08 Cited~R of W M.V.-Ped,
09 Cited-Other

R

{3

o WHO

—00-09 SEX/RACE
00 Male/Caucs Anglo
01 Female/Cauc. Anglo
02 Male/Cauc: Latin
03 Femals/Cauc. Latin
04 Male/Nagro
05 Femule/Negro
06 Male/Oriental
07 Female/Oriental
|08 Male/Other
|09 Female/Other

11

1

-10-23 AGE OF SUBJECT
| 10 0 to 4 Years
.11 5¢to9

b _12 10 to 14
.13 15
|14 16

15 17

.16 18.to 19

17 20 to 24

18 25 to 34

19 35 to 44

20 45 to %4

21 5% to 64

65 to 74

3 75 and Over

31-37 PHYSICAL CONDITION
31 Eyesight Dafective

2 Hearing Defactive
33 Other Bodily Defects
34 111

35 Fatigued

36 Apparently Asleop
37 No Apparent Defacts

41 Had been Drinking-Obviously Druny
|42 HBD-Ability Impaired

43 HBD-Ability Not Impalired
44 HBD-Ability Not Known

|45 Had Not Been Drinking

l——_ 46 Parked Car or Hit and Run

%0-59 DRIVING EXPERIENCE
%0 0 to 1 year
51 1+to3
52 4 to &
53 7 to9
10 to 12
13 to 15
16 to 18
19 to 21
Over 21 Years
No Driving Experience

[ 4 tr o
284 EEE

A

60~ SIDENCE /TYPE/USAGE
60 Local Res/City St/Used Freq.
L____61 Local Res/City St/Used Rarely
.62 Out of Town/City St/Used Freq,
63 Out of Town/City St/Used Rarely
64 Out of State/City stmgegrnﬁggéy
65 Out of State/City St/§a¥ore

66 Local Res/St Hgwy/Used Freq.

67 Local Res/St Hgwy/Used Rarely
68 Out of Town/5t Hgwy/Used Freq.
69 Out of Town/St Hgwy/Used Rarely

70-82 _ACTIOf
70 Not Applicable

71 Crossing or Ent. at Inter.

{.—._.72 Same Not at Intersection
|____ 73 Walking in Road with Traffic
|74 Same Against Traffic

75 Standing in Roadway

{76 Getting on ox off Other. Veh.
77 Pushing or Working on Veh.
78 Other Working in Road
{.____79 Playing in Roadway

80 Other in Roadway

81 Not {n Roadway

82 Not Stated

Figure 5.6-5 = TRAFFIC ACCIDENT FACT. SHEET

{Back)

Figure 5.6-5. Traffic Fact Sheet (Back)
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R,

C8-1204/030

01-12 Month 21-27 Day of Weak

T WARRANT NAME R. B. P. D. WARRANT OR crraron NolJ) aoutt [ suven,
OREIQH WARRANT No GITATION FACT SHEET Uuov. eark. [Jomer_/ 2 1ssue or

{haso. e CImee viotarion D.R. NO, QURT (. _ vioLATion (Tmisp. Ciren. [Jmr .
vem mEvmxcagﬂrgsmgr}g;m Lie m 1SSUE DT, BAIL  JAREA DISTRICT___ _1/0 SER1AL .
l - J t’ . . LIc, S 7/ __ BIRTH DT, AGENGY JFOR VEHICLE DESC.40PER.LIC.NO.SEE LEFT SID

4. How
01-09 Typs of Vehicle

.01 Jonuary
.02 February
_____03 Maxch
|04 Apxil
05 May
|06 June 21 Mondey
|07 July .22 Tuesday
|08 August |__2.

3 Wed: q

00 Not Applicable
0Ol Passenger Car
| 02 Passenger Car & Trailer
L 03 Truck =
04 Taxi

03 Bus
06 Motorcycle

N

14
|09 September| 24 Thursday
10 October |_ 25 Friday
|11 November |_ 26 Saturday
|———12 Docember | _27 Sunday

31-55 Time of Event
U= Ha
|31 0801-1000
|32 1001-1200
|33 1201-1400
.34 14011600
| .35 Unknown
4)-4% Watch 2
l—41 1601-1800
42 1801-2000
|43 2001-2200
44 2201-2400
|45 Unknown
N=5% Wateh 3
|51 0001-0200
|52 0201-0400
|53 0401-0600
J .54 06010800
5% Unknown

|1..._thera (Patrol Area)
01__02 03 04

.01 02__03__04__05__06__09

)0 Non-Intersection/stgnal
‘ 11 Non=Intersection/Stop Sign

|12 Non-Intersection/Other
|13 Non-Intersection/MNone
|24 Intsrzection/Signal
L 18 Intersection/Ston Sign
16 Intersection/Othsz
17 Intersection/MNone

07 Bicycle
08 Publicly Owned Vehicle
09 Other

10-18  Weather/Lightin
| 10 Clear/Daylight

. 11 Cloar/Dark-Strestlights
| 12 Clear/Dark-No Streetlights
| - 13 Rain/Daylight

|- 14 Rain/Dark-Streetlights
| 15 Rain/Dark-No Streetlights
| 16 Fog/Daylight

|17 Fog/Dark-Streetlights
. 18 Fog/Dark-No Streetlights

—20=29_Treffic/Road Conditions
- 21 Light/Dry Surface

| . 22 LightMet Surface

|~ 23 Light/Dafective

L 24 Medium/Dry Surface

| 25 MedlumMet Surface

. 26 Hedium/Defective

| 27 Heavy/Dry Surface

.28 Hoavy/Met Surface

| 29 Heavy/Defective

15, _Why

01-09 Violation

for—. 00 Speed too Fast

|~ O1 Falled to Yield Right-of-Way
.02 Drove Left of Center

03 Improper Overtaking

|-~ 04 Ran Stop Sign

f—mem 03 Disregarded Signal

. 06 Followed too Closely

| 07 Made Improper Turn
.08 Dafective Vehicle

09 Other |1 TATTOOS 5 BEARD
}~—._18 Private Property 2 SCARS 1 RIGHT HANDEM
19 Qthey 4 MUSTACHE 2 LEFT HANDED

16 wno

l___ 00 Male/Caucasian Anglo

|01 Female/Caucasian Anglo

|._._02 Male/Caucasian Latin

|03 Female/Caucasian Latin
04 Male/Negro

|05 FemaleMNegro

] p6 Male/Oriental

l——_.07 Female/Oriental

i___ 08 Malo/Other

[—-09 Female/Other

10-29 Age

o0 Undexr 10 20 22
11 11-12 2 23
|12 13-14 22 24
1315 23 23-29
|14 16 24 30-34
1517 25 35-39
|16 18 26 40-44
171§ 27 45-49
182 29 30-54
|19 21 29 Over 33

30-37 Height 40-47 . Welght
|—...30 Under 3 .40 Under 100

318 =82 | 4) 100 - 120
}——325'" - sean | 42 101 - 140
[_33 5'6" ~ 5vgv |43 14f - 160
34 3'9" — 5epinl 44 161 - 180
35 6' ~ 6020 | 45 18) - 200
| 36 6'3" - 6'5" | _ 46 201 - 220
.37 Over 6'5" (__47 Over 220

50-59 Compl/Hair 60-69 Glasses/Eyes

|_____50 Fair/Blond
. ___51 Fair/Brown
|_____52 Fair/Black
53 Fair/Grey

54 Ruddy/Blond

| _60 No/Blus
|__61 Yes/Blue
.62 No/Brown
|63 Yes/Brown
|64 No/Groen

‘ 58 Red or Bald | ' 68 No/Unknown

3% Ruddy/Brown |__ 65 Yes/Green
36 Ruddy/Black | 66 No/Hazel
57 Ruddy/Grey | _67 Yes/Hazal

. 59 Unknown 69 Yes[l_)nknown

Figure 5.6-6. Citation or Warrant Fact Sheet
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C8-1204/030

FIELD INTERVIEW CARD ;
(Front Side) "

——

CIDRI VER

LIADULT I"IPASSENGER
—NAREOF INTERVIEWEE """~ [|JJUVEN NICKNAVE T CIPEDESTRIAN.
[__L - | VR ! MAKE. 'Mor'}éf, “COLOR
DATE OF INT.  TIME OF iNll ARFA DIST.  1/0 SER. . VEHIGLE 'DEsg;m_._J;‘;,_gu,
/

STATE | NUMBER (4. L1c.)

“OPERATOR'S LIGENSE NO. DATE OF BiRIH .~ |

LOCATION OF OCCURRANCE

e ovomramn w as et

MARKS, SCARS; TATOOS

CLO’lllING WORN

o m——

SUBJECT'S BUSINE SS ADDRESS (IF JUVENILE, NAME OF SCHOOL)

— 4 e——

NAMES OF PERSONS WITH SUSPECT AT TIME OF IN]ERVIEW

 DISPOSTTION
RBPD 'FIELD INTERVIEW CARD SIGNED

REASON FOR INTERVIEW

— PR

'_~._-........ 3 L

- o D et

Figure 5.6-7. Field Interview Card (Front)
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Pty

C8-1204/030

REDONDO BFACGH POLICE DEPAT'

RO

PIEID INTERVIEW CARD

BACK

3 WHIRE (Patrol Area)

* i & ————

_01_02_03 04_05_06_09

10~19 1OCATTON
710 Highway, strect, alley
11 Commercial House (store)

12 Gasoline or Servics Sta,
13 Chain Store ‘

1/ lLiesidence

15 Bank

16 School

17 Place of Entertaimmenl
18 Parking. Lot/itotal.

19 Other

6
Qu-C9 SB7/RACE
00 =l /Guucaslan, Anglo -
oL ¥ cmale/()-.;uummn, Anglo
02 12e/Cracasian, Tatin
03 ¥uralefUancasien, Iatin

04 Yals/Nozro

05 Female/Ragro

05 Male/Oriental
07 Female/0riental.
08 1mlc/ Uther
09 Fewale/Other
10229 Age

10 Under 10 20 2
11 1112 21 2
12 1314 . 22 24

N

o

1315 23 25«29
14 16 24 N34
15 17 25 35329
16 18 20 [0=dt
17 19 27 1549
18 20 28 50-54
19 21 29 ovr 54

5059 _Gran/iie,.

55 Rddy/Blekd

32 51 305 si5n
33 segnasgn
34 51951
35 6t .H1on
36 63N L

2 ;
J? QverY 6 ! bll

50 Fair/Dlond
51 Yair/Sroun
52 Fair/Dlack
53 Tair/Grey
54 Ruddy/ilnd
55 Ruddy/iBiwn|

57 Tddy/Grey

42 121-140

23 141160

44 161.4180

45 181.200

4H 201-220

47 over 220 1b
60269 1afiyua
60 Lo/ilue

61 Yes/slIne
62 Yo/d1owm
63 Yes/Broam
64, Yo/ Gromn

65 Yos/Green
65 lo/Mhsel
67 Yes/inzel

.Xl

58 Red ox Baldss I‘.’O/Un"nm 1

59 Unknom

30-37 Hblght L0177 Vgt

et . ot e mesorn - —— - - ewa

30 under 5'} 20 un,100

1 Tattoos
2 Scars

4 Mustlache

5 Jeard
1 Rigrt Maded
2 Inft Fonded

31 5%-5%2" | £1100-120

Figure 5.6-7. Field Interview Card (Back)
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5.,6.10 The following documents will not require that a Fact Sheet be ' ' }{ L
prepared since the facts to be extracted are either minor in ‘ i &

content or too comprehensive in nature. They are:

(a) Parking Citation (see Figure 5.6-8)

Terrence, Calllosnla 90503 .

‘N JO9 2pqe
(b) Field Activity Card (see Figure 5.6-9) s § MUNICIPAL COURT N-;m?()du ‘ 8
. oot AR :
(c) Stolen/Recovered/Impounded Vehicle Report (see Figure 5.6-10) - South Tay Jucicial Disistet ve s o
d Follow-up/Recovered Property/Case Clearance Report (see ! €25 Maplo Zvenuo co s
P p | 00
i
:
i

Figure 5.6-11) Cash o
" Chosk 0
NOTICE OF ILLEGAL Pramia . | Mo o

b.6.11 After auditing all source documents for completeness and accuracy

and after preparation of appropriate Fact Sheets, Records Bureau On_

v 19, at about _ M,

personnel will separate all inputs by type. As time allows, data ; Motor Vehicle, Mabe

from the Fact Sheets will be keypunched in accordance with the T
i ype..

priorities stated below.

. . Beari Jicen
5.6.11.1 First priority will be given to: 3 ' Rggiig,r}:}{gg Il}'oo

H

(a) Event Cards and Fact Sheets (white) 1 Name_

(b) Prisoner/Suspect/Missing Persons Fact Sheets (yellow) * . s
H } (x ]

(¢) Warrant or Citation Fact Sheets (blue) ! ({ ;
Yo va3 parked on Street
¢ rect,
i

These are first in importance since the cards punched for events, . andfor at meter number_.

arrestg, and warrants will be filed in the Master Name Index File . In the City of Redondo Beach, in violation of Section

for referencing purposes. To keep this file current, this key-

Redondo Beach Municipal Cede
punching should be accomplishéd as soon as possible. The information

| California Vehicle Code

from these Fact Sheets is to be punched onto cards which correspond | - . .
1 Violation Deseription

in color to the Fact Sheets. - N : . -

5.6.11.2 The following input documents may be batched together by type and ¢ 1 e Hme and place fized for appearanco by the regintered .

g vehlele In answer to this notice 13 wWithin « : gred owner o

. . - . Bay Munlclpal Court, R 4 " 1 seven (7) days at the Scuth
either forwarded to the City's Data Fiocessing Department for betw Thy Tuom 190, 835 Mapla Ave. Topr cr

Y g Dep . Holldays, ¢ "OUT B30 A and 4:30 P, cxecpt Saturdoyn susmmrornin,

g « 10 : N B 3) 1day

- Court” Appearance:—9: N
| copting Toti s 9:00 AL QRNLY-—Monday thru Friday (Bxz-

JFallure to appear at the tima and place designated, o

a more convenient time:

of ball In lcu thercef, wil result In further legal n:tlt:l:re posting
- BEE REVERDS SIDE REr POSTNG OF B
(a) Crime/Victim/Injury/Death Fact Sheets (pink) SRS S TRE N TOSTIHG. OF B,
(b) Traffic Accident Fact Sheets (green Officer—— .. Badge —_—
) green) REDG/DO REACH FOLICE DFPARTIANT
(c) Citation Fact Sheet (blue) , B
(d) Copies of Parking Citations X - ) .
(e) Field Interview Cards {{‘" . Figure 5,6-8. Parking Citation
: \}\\:’i - * . . .
Flavee S, ¢-& PAretwq Citaticn
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DAY OF AREA
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- |COUNT ACTIVITY TIME COUNT ACTIVITY TIME || COUNT ACTIVITY e |
ARRESTS/MISDEMEANOR CITATIONS/MISCELL. TRAINING 1la
M Q-
!
ARRESTS/FELONY COURT_TIME . REPORT WRITING R
: =3
BACKUPS FIELD INTERVIEWS ' SPECIAL DUTY _ S !
W i
BOOKINGS HOUSE CHECKS STATION DUTY _ c’é
CITATIONS/MOVING INVESTIGATIONS VEHICLE SERVICI: §
; . ON ]
CITATIONS/PARKING JUVENILE DETENTION OTHER-EXPLAIN BACK §
' [TOTAL R TOTAL ELAPS' E IOTAL O TOTAL TIN
"Car and Equipment] " | Repair
_in Good Order Y | N {Oxder Made {Y |N | Ending Mileage Beginning Mileage Total Miles Gas .
1 3

N
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pE——,

Figure 5.6-10. Stolen/ Recovered/Impounded Vehicle Report
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FOLLOW-UP REPORT

Humber of Orlglas] Repers

“Reperting Department Clansihestion of Offsnse

INFORMATION NOT INCLUDED IN ORIGINAL REPORT

Dave of This Repore

PERSONS SUSPECTED WANTED OR ARRESTED

Name & Alias Race DOB Locslor CII # Wunyi Date of Arrest
1,

3.

4.

LI8Y NANXS OF AlY ADDITIONAL PERBONS ARRESTED AT BOTTOM OF REFORT FORM

REPORT NUMBERS OF OTHER CASES CLEARED BY ABOVE ARRESTS

{NOTE [¥ BUBJECTS MAY K SUBPECTS IN OFFKNSKS BEXING IRVEKBTIGATED BY ANOTHER LAW ENFORCKMENT AGENCY)

PROPERTY RECOVERED

(LIST QUANTITY, TYPE, MANUPACTURER'S NAKK: MODEL, BERIAL NUMBKR, CONDITION, (iitD ANY OTHER DERCRIPTIVE DATA)

Value §.

ADDITIONAL INFORMATION

(DEsCRIBK ANY ADDITIONAL OR DIPFERENT MODUSB OPERANDI FACTORS, DESCRIATIONN OF VEHICLES, TOOLE, O FAOPEATY DISCLOSKD BY FURTHKR INVESTIGATION,
G . AND ANY CHANGKS OR REDUCTIONE IH ORIGINAL CHARGER, USK ADDITIONAL PAGKS [F NKCZESARY, )

{3 ACTIVE [J CLOSED [JINACTIVE [J UNFOUNDED [1

ol e Figure 5.6-11 Follow-up/Recovered Proparty/Case Clearance Report erors.sia 340 150m 0am
— Figure 5.6-11, Follow-up/Recovered Property/Case Clearance Report
T
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(f) Field Activity Cards
(g) Stolen/Recovered/Impounded Vehicle Reports
(h) Follow-up/Recovered Property/Case Clearance Reports

It is anticipated that the data extracted from the above listed
items will be processéed for output reporting on a monthly

schedule. Therefore the need for keypunching this data is not
immediate. The above will also be keypunched onto cards which

correspond in color to the Fact Sheet or nature of the incident.

Keypuniching of data extracted by means of the various devices
described will be in accordance with established keypunch
procedures. From each of these various devices a "slave" card
will be punched. The slave card is a duplicate card which is
prepared for use by the Data Processing Department. It is

inserted in a "slave deck" which-is used in the various processing

operations.

The information from Event Slave Cards will, after being verified,
be duplicated back onto the original Event Card. For each party
named on the back side of the Event Card, an additional Event
Card (blank) will be duplicated with only the name and code of
the subsequent parties replacing the name of the original party.
Arrests and warrants will be likewise keypunched so as to allow

for insertion into the Master Name Index File for ready referencing.

Upon receipt of case clearance information from followup activity,
any one of the appropriate Event Cards (it need not be the
original) from the Master Name Index File will be pulled, and the
clearance facts punched into the appropriate columns. A slave

card will be duplicated from this Event Card. The slave card so
prepared will supersede the original uncleared Event Slave Card

on file in Data Processing. If the uncleared Event Slave Card in
Data Processing is for a prior month, the latter card is not to
supersede it until first reported as a cleared case for the current

month.

5-30

T ey—

S 5.6.14

; 5.6,15

: 5.6.16

5.6.17

! .

-l

——
S ey

=

C8-1204/030

Upon receipt of dispositions from the courts on persons arrested
and formally charged, that person's card will be pulled from the
Master Name Index File, the disposition punched into the card (in
the appropriate columns), a slave card duplicated from it, and
that slave card forwarded to Data Processing to supersede its

original in the same manner as described for clearances.

In both of the above, case clearance and arrest dispositions,
the cards removed from the Master Name Index File will be
returned to that file after the clearance and disposition

facts have been punched and the slave card duplicated.

Upon receipt of warrant clearances, the warrant card will be
pulled from the Master Name Index File and forwarded to Data

Processing for the monthly purge of the Outstanding Warrants
Slave File.

The exhibits which follow depict the card or record layouts of
the punched card unit record for each of the primary or secondary
data-base files.used by the subsystem.

Event Card (original and slave) Primary data-base

Warrant Card (Master Index and slave) Secondary data-base
Field Interview Card (slave only) Secondary data-base
(see Figure 5.6-12)

(a)
(b) Arrest Card (Master Index and slave) Secondary data-base "
(c)
(d)

(e) Crime and Victim and/or Other Injury or Death (slave only)
Secondary data base

(f) Crime and Suspect and/or Missing Person (slave only) Secondary
data base

(g) Traffic Accident (slave only) Secondary data-base
(h) Citations, All (slave only) Secondary data-base
(see Figure 5.6-13)
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North American Aviation, inc.
DATA PROCESSING

PROGRAM DOCUMENTATION AND
OPERATING PROCEDURES MANUAL

SYSTEM TITLE:

PROGRAM TITLE:

PROGRAM ID:

Section & Pogs
Subcaction(s)
22a Decumented

SYSTEM ID: D New D Rovision

Chongs Netice #

CARD OR RECORD LAYOUT - SINGLE

FOR SECTION 113.02, TABULATING, TAB CARD LAYOUTS []

C8-1204/030

FOR SECTION 201.05, PROGRAM DEFINITION, 1/0 RECORD FORMATS ]

RECORD TITLE

INPUT [J OUTPUT ]

RECORD LENGTH:
REMARKS:

FILE ID. MODE: BCD [] BINARY [] OTHER: SEQUENCE (Control Fiald Titles)
TAPE [] DENSITY: HEADER:
MAX. " BLOCKING FACTOR: TRAILER:
CARD STOCK: COLLATING SEQ:

8
o[1[elslals[el7{sfolo s [2s]als]e]7]8] 9

=]

Y,
:‘Cii%f? EFvevr Card
i "w.rxqr" 7T AMASTER Name TwoEy,

lowe For EAcH Sutseer imwsiep)
SLAvE Fore

Arresr Caen

B fitasrer e Tniex
qe'scleo ) SLAvE Fri&e

Wokcayr Cuee
'g))/;

U Freen Iwrewview Cren
Gl 55| A) SLAvE FILE

Gma 2NoLx
"WE

o[1[2[3]als]6j7(8]9

[=]

0 ; { 2 3 v 4 5 . 6 1
Tl P T T [ o N Tl e[ el T oo s elel o oo o e oA T P e T
YieTim, SusPecr, WiT- 4 b s U (AL o W g, : W w 1
NES, DRVIER, VASSi6R, Ere s 'S é'” N ¢ Ry D‘ R_ No. [ 1 WHAT EWHZ-N 3‘”51}5 ‘, H Og 5 v
LAST 'NAME £ o | 0 ol o2 G T eglio, Ty 7, [0 [, D | Pl
(AP P AR R K K K Y R
A A A Ah
PRIsonER |, o o | TWHAT 2wien o 8 HoW Bl VTH 6™ ]
LA T HANE. .4 “Yoe e[y [0 [ 5' 1 ,g . Joun] e 3% ‘r/’f % [ (%] el ur . 12
G K e PR H R B A P 49'cqeq
AA A An A
WARRANT Vo, | o etmstrson _ Plp.Rr Ne. [17Zve |8% TBEE BT WHO
AST_LARE e g (1 (Vo] Locewse Mol |— 2B orre ey by Ton TR Ziﬁc”‘s ou; %, o, ﬁ?*é::-
P o SRS T
AR A AA . R
FIELD INTERY: 0 K, | pecerjoriow  PILEAGE ]2 WHEN [swiee] BLerE ﬂgg W H T
LAST NAmME QS 6o |74 [Poor, Q‘% s',.% 146, . Mo, |0, g | oz Day | Ve seu) 15
n P 'égl“ollo 00 yol§ofl ¢
; : 1L — Ll L lielzalsclesig X 49(€9l6 9
e T e TR e[ [T (2o Lo e o e Sel s s e el oo N e[ T A | PR BBl o B Rl
0 l 2 - ‘ 3 4 5 § 1

JUEERERLE
9

FORM 132:R-2' (REV, 9.65

Figure'5.6-12. Card or Record.Layout
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s

Nortl: American Aviation, inc. Section & Page
DATA PROCESSING Sobseettanls}
PROGRAM DOCUMENTATION AND sectignis
OPERATING PROCEDURES MANUAL Dot Dacimented

SYSTEM TITLE SYSTEN 1D: () New [ Reviston

PROGRAM TITLE: PROGRAM 1D: Change Netice #

CARD OR RECORD LAYOUT - SINGLE FOR SECTION 113.02, TABULATING, TAB CARD LAYOUTS [ FOR SECTION 201,06, PROGRAM DEFINITION, 1/6 RECORD FORMATS [
RECORD TITLE FILE 1D. MODE: BCO [T] BINARY [] OTHER: :fJQUENCE (Control Field Titles)
INPUT [ OUTPUT [ CARD [0 TAPE [] DENSITY: HEADER: 2,

3.
RECORD LENGTH: ;‘,';‘;‘;““ % = MAL BLOCKING FACTOR: .. TRAILER; 4.
MIN

REMARKS: CARD STOCK: COLLATING SEQ:

[=]

0 P 2 3 - 4 5 ‘ 6 1 8 9 ,
s falselrlsfslo [ [2ls[els[s]7|s] lo[]2]a[ 4] e[ [ o so [z [3]els[sl7lo] solvi2ls] o[ s| 7] ] o r [ols[a]s|el7|8] o [efs s s s s[sfol Jels[e]s[e]7[8[slo s fofs[els[s 7 o] oo [ |2 e[ 4[s[el[e] o

BATE |V g BroP- - . 7
D' R‘ No' g/v oF IOLAI‘ 7‘ D',‘r SER’A V/L;!kué/ %‘,{:Kl‘” D'z WHAT- 2 WHEN 3 »ERE q HOM/ Svflyj Vlﬂlm nE c”‘[g, INY. sx DEATH /
CRIME loy (FIA| 7T L [ovecency [Sewers |51 oTHER |L1PT 1PT M2 [op Thi 1000 1Timt%en or [ 7 | |sex o, Mo Mo vaive of CH/mE F Vierim
’ o1ed {P .xrmhm.nwus T |3 [e. |0, {“ay|"Img %n "o, | Ter) N [ |l el e [y, U, \avre Tomis
# § *“8 Y O R R R D E T R R R R IR R ER oFILE SLAVE CARD
. . + 39l69l82i99l12lalsslogi19o9li9laqlodloali g2 i3 91491 ®__ (7 oany Pk Xutms)
A )

T GATE e e —

N. R. No,

0F
CRIME

Vi 4 VEHICL 3\ W ;
Iolh;‘w 2% D"r‘. SM"IL - DESCR /PL;—'/ON DII WHAT RWHEN 13 WHER i How 5“’"}%05 ,.Eeﬁ;':g%uﬂm, (T C IME f :UJ/’EGT

. Ac P |
o [ [M0e, %o | 1T ':E Y ;’u. Mo, fg r"'e"”?""i. f«;?’e e :Ea"r%"wl:.-]@i% PRoEIE SLAVE CARD
dol90]01 310 ooeflol2ae|oo|oofl 30 50 , ‘
! L ! A”é’h.%uﬁuza f5loglialogli ol §loalaali alz43 S 851500 ¢/ e en Susrenr Axe Gome))
, AA
DI DATE v o) % [ . WHo
D.R. No. glﬁ o loll.rnru.ﬂ ]E; D’Sr ¥t ":‘ :,: g!z % '% I»":.' O Type [0 ~Wﬁl,'?: ] 2 WHEN [3wnese|{ Ho ws¥ DFITER, m"fwu.';m Peves THAEF I1C ACCIOEVT
1 R PPLIADE I, : . IR e [T [V, [$ Fh A , e
: . e v g [ g o [0y e [ e [ [t feee ek o L P o roine Siave emeo
f i odfzolpb ot ofzeBolCT{Z TR o] T€jcalrolzolocloolicl3TIHT|So 0 o
/:“‘ A L —% nqu oql14al29[390 212185109 12216911 92 9l096 41221374 LISq16T11 9 (//‘aee’mfﬁ/erymxf’a loc/o.)
/
] TN VEH/IC RATOR'S ‘ A W HO 1
CIT{J)T!OI\) AR V""o‘r,wa_g%r S'e,('.L Eiik 2T T0n Yetnie ;EEWHEA/ 3"""‘5 4 How Sy e er— . Crrarions
-1 e '4*6 d‘t“ “04'* [>‘. W24 X Ma. 047 1;~El fEA ‘%‘ F&}m ‘};‘o V'OL'SREA‘ A‘E]%‘;,'V ‘-‘“‘v e 4
TERCALREEY loOQJogooo ol 6|Z030 :‘f‘cﬁso 0| FRoFiE Slave Cary
R X AR e - 5 = N W V-3 P2 § C 1 (X lﬁo__‘l“l 2910 4 1.9 29149159169 (/ owey PEXR itATIN)
D [S[el o o P2 TeTTo o] [ e Tl oo e e e[ s e el Teop N e Te T b B kT el b R R PTelop b Rl FTe [ ol e[S 4 14 9o
| -2 * 3 ] 6 1 8 ] :

FORM 132:R-2) (REV. D.88)

Figure 5.6-13. Card or Record Layout
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(i) Field Activity Card No. 1 (slave only) Primary data-base
(j) Field Activity Card No. 2 (slave only) Primary data-base
(k) Stolen/Recovered/Impounded Auto (slave only) Secondary data-base
(1) Found/Recovered Property (slave only) Secondary data-base

(see Figure 5.6-14)

A Primary data-base is defined as that which, in addition to
containing broad, general information, reflects elapsed times

for events or activities either in total, or in part or both.
A Secondary data-base is defined as that which, in addition to

containing some broad, general information, also contains the

detail characteristics of the event or incident in question.
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North American Aviation, inc. Sectien & Page
DATA PROCESSING I
PROGRAM DOCUMENTATION AND (s)
OPERATING PROCEDURES MANUAL Dote Do |
SYSTEM TITLE: SYSTEM {D: (] New [ Revision
PROGRAM TITLE: PROGRAM 10: Chonge Notize
CARD OR RECORD LAYOUT - SINGLE FOR SECTION 113,02, TABULATING, TAR CARD LAYOUTS [] FOR SECTION 201.06, PROGRAM DEFINITION, {/0 RECORD FORMATS [_]
RECORD TITLE FILE ID. MODE: BCD [C] BINARY [[] OTHER: SEQUENCE (Control Field Titles)
MAJ
INPUT [J OYTPUT [ CARD [ TAPE[] DENSITY: HEADER: 2,
miNtmum [ 3
RECORD LENGTH: oo [J—— MAX. BLOCKING FACTOR: e TRAILER: 4,
REMARKS: : CARDSTOCK: ... . COLLATING SEQ: MIN.

e { 2 3 q 5 6 1 8 '
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[ ""1"‘“ T e SLAave fle
, : | (1 crer He ocFrcr Fa k/mm)
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Figure 5.6-14. Card or Record Layout
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C8-1204/030 b 5.8 SUBSYSTEM OQUTPUTS
1 b .
5.7 SUBSYSTEM_INPUTS : |
§ 5.8.1 Outputs from the Data Extraction and Sterage Subsystem consist
5.7.1 The source documents, or inputs, which provide source information é of tabular reports in either detail or summary form.
to this subsystem are listed below: 2
i 5.8.2 Samples of the output tabular reports are depicted in the report
(a) Event Card (see Figure 5 6-1) § layout exhibits which follow and a brief statement as to their
(b) Field Interview Card (see Figure 5.6-7) § content and purpose is described herein.
(c) Field Activity Card (see Figure 5.6-9) |
(d) Redondo Beach "Crime and Incident Report" Set consisting of: % 5.8.3 Offense Profile Report No. I (see Figure 5.8-1)
(1) California State Crime Report
' (2) California State Follow-up Report ! (a) Sequence: Part I Classes of Offenses
(3) california Highway Patrol Traffic Accident Form ’ Part II Classes of Offenses
(4) Redondo Beach Traffic Accident Report Form (b) Content: Number of offenses known to Police
(5) Redondo Beach Miscellaneous Crime and Tncident Report Form | Number of offenses unfounded
(6) Redondo Beach Death Report Form 4 | Number ‘of offenses cleared by arrest
(7) Redondo Beach Injury Réport Form i Number of juveniles arrested
(8) Redondo Beach Missing Persons Report Form ( Number of offenses occurring by location
(e) Redondo Beach "Arrests Documents" Set consisting of: ! Q‘ y Number of types of property taken
(1) Redondo Beach Traffic Citation Form Values of property taken

(¢) Purpose: To satisfy external reporting requirements to the
FBI, (Both Return A and Supplement to Return A),
as well as to the State of California. )

(2) Redondo Beach Parking Citation Form (see Figure 5.6-8)
(3) Redondo Beach Miscellaneous Citatjion Form

(4) Redondo Beach Booking and Arrest Form (see Figure 4.5-5)

(f) Warrants ' :
- - _f)

(g) Stolen/Recovered/Inpounded Auto Repoxt 5.8.4 Offense Profile Report No. 2 (sge Figure 5.8-2)

(h) Report Transmittal Request Form (see Figure 6.6-1)
: (a) Sequence: Part I and Part II Classes of Offenses, Municipal

5.7.2 The Report Transmittal Request Form is used by the Information Gode Vielstions, traffic accidents, and other
Analyst to communicate a request to Data Processing for a report , incidents, by watch
or other specific information., . (b) Content: Total reported

. . _ Total unfounded

' Total cleared by arrest

I Total by Patrol area

% Total by day of the week

: (c) Purpose: To provide the information necessary for the Offense

%;’3 Analysis Set of reports and displays which will be

5 prepared under the Reporting and Information Use
5-36 8 Subsystem.
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NORTH AMERICAN ROCKWELL CORPORATION

DATA PROCESSING

SYSTEM DOCUMENTATION AND
OPERATING PROCEDURES MANUAL

SYSTEM TITLE:

SYSTEM ID:

C8-1204/030
Sectien & Pege 101 :4 Fold back at dotted line.
0 !
Subswetion(o)
Date Do d
D New D Revision

Change Netice #
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Figure 5.8-1. Offense Profile Report No. 1
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Figure 5.8-2. Offense Profile Report No. 2
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5.8.5

5.8.6

5.8.7

Event Profile Report

C8-1204/030

(see Figure 5.8-3)

(a) Sequence:

(b) Contents:

(¢) Purpose:

Type of event (offense, accident, incident) by

watch and by Patrol Area
Totals reported by Patrol Area within each watch,

and within type, showing elapsed times from

receipt to dispatch, from dispatch to scene, and

time at scene
For input-to Monthly Crime and Incident Profile

displays of the Reporting and Information Use

Subsystem

Crime-Traffic Accident-Citation Profile Report No. 1

(see Figure 5.8-4)

(a) Sequence:

(b) Contents:

(c) Purpose:

part I and Part II Classes of Offenses and
Municipal Code Violations by location occurred
Listing of all facts and characteristics relating
to all crime cases for the month and/or year to
date

To provide the input to the case characteristic

report of the Reporting and Information Use

Subsystem.

Crime-Traffic Accident-Citation Profile Report No. 2

(see Figure 5.8-4)

(a) Sequence:
(b) Contents:

(¢c) Purpose:

All traffic accidents by intersection number
Listing of all facts and characteristics relating
to all traffic accident cases for the month and/or
year to date

Input to Monthly Traffic Profile report of the
Reporting and Information Use Subsystem
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NORTH AMERICAN ROCKWELL CORPORATION

DATA PROCESSING

SYSTEM DOCUMENTATION AND
OPERATING PROCEDURES MANUAL

'C8-1204/030
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| ~agf——————Fold back at dotted line,

Figure 5.8-3. Event Profile Report
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C8-1204/030

5.8.8 Crime-Traffic Accident-Citation Profile Report No. 3
C8-1204/030 : (see Figure 5.8-4)

(a) Sequence: By watch, by Patrol Area

ction , ot i - Lo .
NORTH AMERICAN ROCKWELL CORPORATION Soction & Pea " |~ old back at dotted line. (b) Contents: All facts and characteristics surrounding persons
DATA PROCESSING Sobsection(s)  —." s { seued
SYSTEM DOCUMENTATION AND N . to whom citations have been iss

OPERATING PROCEDURES MANUAL oot ' (c) Purpose: To aid in correlating traffic enforcement with
. D New D Revinion . .
SYSTEM TITLE: SYSTEM 10, e Noton s traffic accidents. Input to the Monthly

" Traffic Profile report of the Reporting and

101.XX SYSTEM DEFINITION Information Use Subsystem.

101.08  REPORTS LAYOUTS CARRIAGE TAPE IS: STD. [[] NON.STD, (]
- ! 5, Prisoner~Suspect~-Field Interview-Warrant Profile Report No
PATE L L FEDONDO BEACTH FOLITE DEPT Jlawrw oF ____ SameLE  Sepvemecs : 8.9 $0f p port No, 1
RIS = THAFELC RCQIOUDT — CLITRTIION LPRoFNE Rur . s (see Figure 5.8-5)
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PO | Fold back af dotted line. ‘ gative function by reflecting Field Interviewee

characteristics with associated reasons for

interview (suspicion of invcolvement in certain
Figure 5.8-4. Crime-Traffic Accident-Citation Profile Report

Numbers 1, 2, and 3
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NORTH AMERICAN ROCKWELL COXPORATION
DATA PROCESSING
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OPERATING PROCEDURES MANUAL
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Figure 5.8-5,

| ~agf——————Fold back at dotted line,
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Prisoner-Suspect-FI Report Numbers 1, 2, and 3

5.8.11

5.8.12

5.8.13

C8-1204/030

crime incidents of just on suspicion only). Input
to the Monthly Field Interview report of the

Reporting and Information Use Subsystem.,

Prisoner-Suspect-Field Interview-Warrant Profile Report No. 3

(see Figure 5.8-5)

(a) Sequence:

(b) Contents:

(c) Purpose:

Outstanding warrants only, alphabetically by
person named

All facts and characteristics related to persons
named on warrants

To aid the Police function in the follow-up

and clearance of all warrants outstanding, as
well as to provide this necessary information to
Input to the
Monthly Warrant Status Report of the Reporting

other agencies upon their request.

and Information Use Subsystem.

Field Activity Report No. 1 - Runs 1, 2, 3 (see Figure 5.8-6)

(a) Sequence:
(b) Contents:

(¢) Purpose:

Field Activity

By watch, by reporting Patrol Area for the month
Counts of, and elapsed time for, each of eighteen
various types of activity performed daily by the
Field Officer, together with total time worked,
unit miles, and gasoline consumed

To aid the Department in the proper allocation
Input to the
Monthly Departmental Activity Profile of the

of human and equipment resources.

Reporting and Information Use Subsystem.

Report No. 2 - Runs 1, 2, 3 (see Figure 5.8-6)

(a) Sequence:
(b) Contents:

By Officer serial number for the month

Counts of, and elapsed time for, each of eighteen
various types of activity performed daily by the
Field Officer, together with total time worked,

unit miles, and gasoline consumed
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NORTH AMERICAN ROCKWELL CORPORATION

DATA PROCESSING
SYSTEM DOCUMENTATION AND

OPERATING PROCEDURES MANUAL.
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Fold back at dotted line.
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Figure 5.8-6. Field Activity Report Numbers 1 and 2
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5.8.14

5.8.15

i

5.8.16

(c) Purpose:

C8-1204/030

To aid the Department in proper allocation of
Input to the
Monthly Officer Activity Profile of the Reporting

human and equipment resources.

and Information Use Subsystem.

Stolen/Recovered/Impounded Autemobiles Report (see Figure 5.8-7)

(a) Sequence:
(b) Contents:

(¢c) Purpose:

Found/Recovered

Automobile license number

Registered owner's name, location stolen or
recovered, and vehicle description

To satisfy the requirements of the Monthly FBI
Input to the
monthly Property Report of the Reporting and

Supplement to Return A report.
Information Use Subsystem.

Property Report ('see Figure 5.8-7)

(a) Sequence:
(b) Contents:

(c) Purpose:

Traffic Accident Analysis Report

Type of property found or recovered

Victims name, DR Number, property description,
and value

To satisfy the requirements of the Monthly FBI
Input to the
monthly Property Report of the Reporting and

Supplement to Return A report.

Information Use Subsystem.

(see Figure 5.8-8)

(a) Sequence:

(b) Contents:

Will vary, for example, (1) by area, (2) by
district, (3) by cause, (4) by fatal, injury

or property damage only

A series of two-dimensional arrays reflecting
counts corresponding to such characteristics as
vehicles Involved; directional analysis; sex,

race, and age of driver, passenger, or pedestrian
involved; and all other characteristics necessary
for reporting, not only to the State Highway Patrol
but also to the National Safety Council.
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5.9 INTERFACES { ' Since this subsystem has been designed, basically, to be non- %

P
s
-

computerized, it is not expected at this time that there will be ¢

5.9.1 The Data Extraction and Storage Subsystem has regular interfaces any exchange of data, by means of punched cards or magretic tape, ﬁ

with the following: with any other computerized Police Information System. §

5e9.2.2 Local Area Interface Considerations

5.9.1.1 The Data Collection Subsystem which provides most of the data with

which this subsystem is concerned. The subsystem has been designed with the thought in mind that it

5.9.1.2 The Reporting and Information Use Subsystem which makes demands may someday evolve into a "Time-Shared" computer-based operation
upon this subsystem for information. ' servicing the needs of four oxr more adjacent communities. By
5.9.1.3 The Data Processing Department of the City Clerk's Office, where means of an adopted approach which lends itself to file creation,

much of the keypunching, and most of the processing, storing, and satisfying both internal and e¢xternal reporting requirements and

retrieving of data and information will be accomplished. ! providing Police Administration with a basic tool for the effective

5.9.1.4 The Information Analyst who will make most of the requests to the allocation of human and equipment resources, the subsystem requires

subsystem for information by means of a Report Transmittal Request a minimum capital outlay as well as minimum involvement on the part

Form. of sworn personnel. Many of the benefits enjoyed from computer-

5.9.1.5 Other Records Bureau personnel who will occasionally request based Data Processing Systems can be achieved through the subsystem

information from this subsystem. without extensive capital outlay or committment to computer hardware

and software. It is designed so that such outlay or committments

5.9.2 This subsystem may be expected to interface with other regional, z ; can be delayed until there is sound economic justification for them.

state, and federal data processing systems. These considerations v ' Economic justification would come only after pertinent files with
were included in the design of this subsystem.

5.9.2.1 County, State, and Federal Interface Considexations

meaningful facts have been established by not just one but several

agencies subscribing to the same ovsr-all Police Information System.

5.9.2.3 City Interface Considerations

All basic requirements for furnishing information to other external

agencies will be met by the subsystem. Consideraticn has also / Although the subsystem has been designed with the total Police %

been given to those requirements imposed by external agencies Community in mind and not the total City Govermment, it can ?
that may have an adverse effect upon the Redondo Beach System if

and when they are implehented such as:

still serve to interface with certain other departments of the

City. The City Engineer and Department of Public Works could

stand to benefit from the analysis reports of traffic accidents

(a) A new combined Crime Report from the State Bureau of Criminal at intersections where sufficient traffic control may be a problem.

Statistics | % The Finance Department could benefit from analysis reports of

(b) A new Traffic Accident Report from the California Highway Patrol damage done to City Property. The City Manager's Office could §

(c) The separation or race classifications between Caucasian . benefit from analysis reports of both human and equipment resources

latins and Caucasian anglos for purposes of establishing budgetary requirements. The foregoing

(d) The Central Warrant Index System of the Los Angeles Sheriff's would be in a form for ready analysis as output from this subsystem

Office

(e) The Central Warrant "Spin™ System of the Los Angeles Police ‘i g' 3
Department LI O

or from the Reporting and Information Use Subsystem.
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5.10

5.10.1

5.10.1.1

5.10.1.2

5,10.1.3

5.10,2

5.10.2.1

5.,10.2.2

5.10.2.3

5.10.2.4

C8-1204/030

PERSONNEL AND TRAINING REQUIREMENTS

Since the quality and accuracy of the Data Extraction and Storage
Subsystem output will be entirely dependent upon the quality and
accuracy of the input, it is of the utmost importance that a
training program be conducted to sufficiently familiarize the

affected personnel with the subsysfem and its operation.

Records Bureau personnel must be trained in the handling of the
extraction documents.

Since data from certain documents should be keypunched daily, at
least one, and preferably two Records Bureau personnel should
become proficient in operating a keypunch. Since it will mostly
be numerical data that will be punched, a person skilled in
typing can usually become proficient in keypunching.

They must become skilled in the use of IBM punched cards in lieu
of the former 3" x 5" index file cards. They must learn proper
filing procedures and referencing as pertains to the new cards.
They must become thoroughly familiar in the procedures of

retaining certain Fact Sheets for filing while discarding others.

Data Processing Personnel must be trained in the subsystem
methodology.

They must be able t2 select, process, and prepare both tabular
reports and two-dimensional arrays necessary to meet monthly
output requirements for use as input to the Reporting and Infor-
mation Use Subsystem.

They must be able to select, process, and prepare both tabular
reports and two-dimensional arrays of summarized statistical data
for the Information Analyst so that this data may be graphically
represented.

They must be able to respond, on an overnight basis, to special
authorized requests for selective searches to be made and specific
outputs to be produced.

They must be able, to a limited degree, to wire plug board panels
that will be used to satisfy requests for specific outputs that
cannot be satisfied by using permanently wired plug board panels.
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5.,10.3

5.,10.3.1

5,10.3.2

5.10.3.3

5.10.3.4

C8-1204/030

The Information Analyst must be oriented in Data Processing
techniques.

The Information Analyst should be knowledgeable enough to know
from which primary or secondary data-base specific inquiries
can best be satisfied.

The Information Analyst should be able to communiéate to Data
Processing personnel the best procedure to follow for satisfying
specific inquiries in the shortest time possible.

The Information Analyst should be able, if the occasion demands,
to operate certain of the EAM equipment to facilitate faster
responses to specific inquiries.

The Information Analyst should be able to wire plug board panels,
to a limited degree.
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5.11

5.11.1
5.11.1.1

5.11.1.2

C8-1204/030

EQUIPMENT REQUIREMENTS

The following EAM equipment specifications pertain to that which
is currently being used by the Finance Department of the City of
Redondo Beach and is available for use by the Police Department

after minor upgrading as noted.

No. Manufacturer Model Type Location

1 IBM 026 Keypunch Police Records
1 IBM 026 - Keypunch Data Processing
1 IBM 056  Verifier Data Processing
1 IBM 548 Interpreter Data Processing
1 IBM 514 Reproducer Data Processing
1 IBM 082 Sorter Data Processing
1 IBM 085 Collator Data Processing
1

IBM 402 Accounting Machine Data Processing

Equipment Modifications

The 402 Accounting Machine is to be upgraded as follows:

Erom To

Speed 50/50 (List/Tab) 100/100 (List/Tab)
Comparing Relays 10 20

Digit Selectors 1 2

Pilot Selectors 11 16

Co~Selectors 4 12

Counters 4 Eight Position 8 Four Position

The 085 Collator is to be replaced with an 087 Alphabetical
Collator.
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Storage Requirements

Number Needed

Now 5 Years 10O Years

1 2 3 20 Drawer (3,000 IBM cards per drawer)

Cabinets for filing slave card decks.

1 2 3 Drawer letter size cabinets for filing
Fact Sheets,

20 40 110 Tab card drawers (1,500 cards per drawer)
for Central Name Index File using present

rotary cabinet
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5.12

5.12.1

5.12.2

5.12.3

5.12.4

C8-1204/030
USEFUL LIFE

The useful life of the Data Extraction and Storage Subsystem has
been forecast over a ten year period. However, owing to the
continued expected progress of science and technology and the
"state of the art" in the field ¢f automated police information
systems, it may very well be expected that the subsystem might
very well graduate to a multi-city, on-line, and time-shared

computer based subsystem.

Should this become the case, the system, as designed, should be
completely transferable with little, if any, loss in the historical
data and with minimum modification of input requirements.

Output requirements would vary considerably and would have to be

programmed for accordingly.

If the city is rezoned or reporting districts are changed, it

will require that the data base be adjusted to construct historical
data to correspond with the new boundaries, This will require
that all historical data be processed against a table of old and
new zones and/or districts with the new zone and/or district being

substituted for the old.

The estimated volumes and useful life of the event, case character-
istics, field activity, etc. files are depicted in the exhibited
"Punched €ard Files - Forecasted Use and Retention Requirements"
Chart which is shown as Figure 5.12.
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: : pqu HID CARD rcua - ;ouca::r-o'un AND REVENTION REAVIRCMIAYS
) T F
Source Documant ! a n | Central [ ) Centiel SLAVE FILES
and/or Fact Shest ; Anmial [ r v | Heme Index| t a Hams Index | Prime Suspects | Likely Suspects | Poswible Suspects  Other Sub-Files| Misc. Sub Files | Sub File
““wd for Data Abstract : Sub-File Description Yelume : ; :‘ l" 10 Yr. Vol.l Ist ¥r. te | Ist Ir, "{3 Yra [ Yot Yr. '}5 ;u. Ist Yo 10 Yrs. | ot Yr.] 10 Yrw | Urosd Tetal =
; eV ‘
! e
' d
L d ‘I o ——— s A
W | Event “Starter” Card ' I Evinte i
H | (IB{) Plus Event Kinor (No DR Mo) 12,500 1 12,500 7 , 12,500
I! "Fact™ Sheet Hajor (DR Mo,) ) !
T Crise Inoidents 8,300 2 | 16,600 116,200
E Treffic Incidents X
& Other Incidents 3 2,400 5 000 .
. SUB TOTALS 22.% 34,500 155,700 22,600 | 22,600
E | FBI and §TJ Griminal 1 Arrests !
L | Fingerprint Card any Criming) Fingerpring
L 1Crime *Suspect® Fact Cards 1,300 1 1,300 ! 10 13,000 !
0 Sheet Additiozal Arreste 1 T’y 1,200 ;
v, SUB TOTALS 1,720 1,20 ;17,200 1,720 17,200
1 LASO Centrel War, IIT Warrents ! | I
‘Index File Copy and Local 3,000 1 1,050 9/s aly! 650 l
B Warrant & Citation Other Agencies 1 210 0/3 aly; 210 i
L - Fact Shast. Same as SUB TOTALS 3, 1,260 i T,260 20| 1240 '
U ‘ above with disposition 2.500 | 1850 i ,
E  ted (no fact ehoet) Cleared Local 1,950 1 [¢] 0 ;
Cleared Other Agy. 1 0 i 0
SUB TOTALS ' 2,310 I |, I 2340 ) 7,340
Offense/Other IV Crimes \ | ! . y
P ! Injury/Dsath Crimes & Victims 5,300 1| 7 : 5,300 |37,100
I (¥iotim- Fact Sheet Suspects 530 1 ' 7 \ 530 3,710 '
N Juvenile Invest., Rpt 1,560 1 7 [ : 13560 10,920 i
X Fraudulent Doc, Rpt., : 600 1 : 7 l . 600 4,200
484 PC Potty Theft Rpti 480 1 ! 7 , 4o 3,360
Misc. Comp, or Crime _ 330 1 7 ‘ X 20 210 -
SUB TOTALS 8,800 i X 5,500 24,500 .
[
Y {Suspect/Missing Vv F.I.'s, Citatioens, I .
E B|Pers .1, and/er Hiss eracns H ) . ' .
L LiCitation Fact Sheat Fidid Interrogratien 600 1 I 1 | 600 600 .
Ly Citations (Traffic) 6,800 1 1 ; , 6,800 6,800 : .
oF Missing Persens 675 1 1 b__615 675, i
W "SUB TOTALS 8,075 t : | &0 8,01 [
H H
02fensa/Other VI Injury/Death Other : ! i ;
P | Injury/Death Than Traffic i . i !
hIl “Victim- Fact Sheet Injury 540 1 l 1 i . !
Death 1 1 i . !
K SUB TOTALS & | . ! | | as a5
raffic Accident VII fTraffic Accidents " . | !
Anglysis Frot Shest Reperted te CHAP 1,100 : ,
: REPD Reported B850 f '
i Tives Ne. Invelved l‘gi‘i ; | | :
! nas Ne, o i ] :
H g L3
i UB TOTALS 5,850 | P i{-:%% I : .
Citation Copy VILI Citatisas Paridng ’ . !
| aad Othor 6,150 i l ! © 6150 ¢ 4,150 |
. 1
Stelen Vehiale | IX Stoles/eesvered snte | 1,364 | t 1,36 | 1,36
L4 i i
Recevered Prep. Copy ! X Raceversd Preperty 600 ' 600 l 600
3
Daily Watch Activity XI Misc, Daily Activity | 11,000 y I 13,000 111,000 .
Card (IEM) ’ i | ; l‘ M,y g0
M t
! . L}
—CRAND YOTALS ] i ’
After lst Year 72,7 37,420 [ {
! ’ 2,900 3,500 ! 8,075 | a0 L9 b 0,374
After 10 Tears 174,260 18,460 | 24,500| 8,075 66,350 WLea /03,054

Figure 5-12. Punched Card Files - Forecasted Use and
Retention Requirements
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5.13

FILE
Central

1,
2-
3.
k.
5e
6.
Te
8:
9.
10.
11.
12,
13,
14.
15,
16.
17,
18.
19.

X
X

X

"Slave" Sub-File

LI R N N R R

C8-1204/030

RETENTION POLICY

R R R T R VY

Name Index
x x
X b's
x x
x x

HEHMKMNMKMNNNYNKK RSN

POLICE RECORDS SECTION

TYPE
Event (No DR No.)
Event, Crime (DR No)
Event, Traffic Acc.
(DR Number)
Arrests (P No.)

’

Outstanding Warrants
GRAND TOTAL

DATA PROCESSING

Events, All

Arrests (P No.)
Outstanding Warrants
Cleared Warrants

Crime & Victim

Crime and Suspect
Juvenile Investigation
Fraudulent Document
48l PC Petty Theft
Misc, Compl. or Crime
Field Interrogation
Citations, Traffic
Missing Persons

Other Injury/Death
Traffic Accidents
Citations/Parking, Oth.
Stolen, Recov. Auto
Recovered Property
Misc. Daily Activity

GRAND TOTALS

ANNUAL
VOLUME
12,500
16,600

5,400
1,720
1,260

37,420

6,800
675
615

5,850

6,150

1,364
600

11,000

70,374

ANTICIPATED

et T R

SUGGESTED
RETENTION 10 YEAR VOL.

1 yr. 12,500
7 yr. 116,200
5 yr. 27,000
indef, 17,200
4 yr., 1,260

174,160
1 yr. 22,600
indef, 17,200
L yr. 1,260
1 yr. 2,340
7 yr. 37,100
7 yr. 3,70
7 yr. 10,920
7 yr. 4,200
7 yr. 3,360
7 yr. 2,310
1 yr, 600
1 yr. 6,800
1yr. 675
1 yr. 615
5 yr. 29,250
1 yr. 6,150
1 yr. 1,364
1 yr. 600
1l yr, 11,000

162,054

For additional information, refer to Figure 5.12
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5.14

5.14.1

5.14.1.1

5.14.1.2

5.14.1.3

5.14.2

5.14.2.1

5.14,2.2
5.14.2.3

5.14.2.4

5.14.2.5

5.14.3

5.14.3.1

C8-1204/030

SUBSYSTEM PERFORMANCE EVALUATION CRITERIA

" measurable.

Performance evaluation, as to the maximum effectiveness of the
subsystem, will be measured on all aspects as soon as they are
It may be logically assumed that some aspects of
the subsystem may be measured muchlsooner than others, depending

on file size and contents.

Some of the performance aspects that will be measured after the
first month the subsystem is implemented are as follows:

How soon, after the close of the month,-are the tabulated
statistics available to meet all external reporting requirements
imposed by the Reporting and Information Use Subsystem?

How soon, after the close of the month, are internal summarized
statistical reports available that report on events and Officer
field activity, by districf, by day, by time, by location, etc.,
for input to the Reporting and Information Use Subsystem?

What is the average response time, per dispatch, by type of event,

by priority?

Some of the performance aspects that will be measured after the
subsystem has been implemented for six months to a year are as
follows:

What is the average response time for a special search for
"possible suspects" from the Crime Profile Data Base?

What is the average response time for a warrant or want check?
What advantage does itlserve to produce, periodically, lists of
outstanding warrants by number, by issue date, by bail amount?
What advantage has been served by the capturing of facts on
"Field Interviews" for relating to certain. crime characteristics?
Does the subsystem provide meaningful correlation between traffic

citations and traffic accidents?

Some of the perfdrmance aspects that will be measured after the
subsystem has been implemented for a year and longer are:
What is the average time required for purging the files?
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5.14.3.2 What advantage is there, if any, in keeping certain files = ¥ fﬁw 5.15 DOCUMENTATION OF TRADE-OFF STUDIES

(Requests for Service, Officer's Field Activity, Cleared Warrants i S

and Citations, Field Interviews, etc.) for more than a year's

The final design of the subsystem was effected after careful
duration?

. L. consideration was given to those characteristics which must
5.14.3.3 How close has the subsystem come to approaching 100% effectivity?

predominate in order that the subsystem maintains the capabilities

of being:

5.14.3.4 Which historical records should be changed over from the current
Redondo Beach Police Department Records system to expedite reaching
fectiveness on the new subsystem?
100 effective + yf th bsyst fter it (a) Basically a non-computerized system.
.14.3. b the over-all impact o e subsystem after its
or14.3.9 ihat has been ° Y (b) A system that can be worked manually, with unit recoxrd

(EAM) equipment, or be adaptable to computer (EDPM) hardware
and software.

first year of operation?

(c) A system that can serve the Police Community on both a local
and regional level.

; (d) A system that can work in one part of the country as well
as any other part.

: . In order that these characteristics ‘might prevail the following
{ ’ "Trade-Offs" were considered ard adapted:

5.15.1 Fact Sheet (Check-Off List) Contents

Alternatives:

!
§
i
;

(a) Design a single all-encompassing Fact Sheet that would, in
addition to capturing all the facts surrounding the characteristics
1§ of & given event, eliminate the requirement of referencing i
% code books for the application of proper codes on input and b
for translation thereof on output. !
(b) Design a series of Fact Sheets téilored to the nature of
event or events that would accomplish the same as (a) above,

without becoming a single, lengthy, and unwieldy document. !

Decision: L
Select alternative (b) in order to:

1. Eliminate the necessary scanning of non-applicable facts to ;
find the ones that are. i

{’ 2. Reduce the margin for human error. E

g \\mg 3. Facilitate the keypunching of facts as checked. f
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Fact Sheet - (uantities

Alternatives:

(a) Design a series of Fact Sheets tailored to each of the many
different types of events. .

(b) Design a series of Fact Sheets tailored to satisfy the

characteristics of common events oriy and satisfy others
from the source documents themseives.

Decision:

Select alternative (b) because:

1. On those events where the facts to be captured are, to a
great extent, common, & single Fact Sheet could serve a
dual purpose.

2. Too many Fact Sheets could easily lead to undue confusion.

3.

Since the characteristics of certain events - are described
better by narrative descriptions which fall outside the realm
of "commonly accepted facts", the source document itself

provides a better device for extraction than does a Fact
Sheet.

Fact Sheet - Structure
Alterratives:

(a)

Structure the Fact Sheet in a hierarchical form such that one
may or may not beget another but that all would answer facts
as to what, when, where, how, why, and who.

(b) Structure the Fact Sheet such that all facts, irrespective

of hierarchical level, be captured.

Decision:
Select alternative (a) because:

1. By adopting a hierarchical level such that a parent or Master

Fact Sheet may or may not beget others, it facilitates the
capture of a greater amount of relevant facts. It further
enables analysis of these facts to be made at their respective
levels. In other words, when only the broad chaiacteristics

surrounding the event itself are required, the detailed character-

istics do not become involved in the processing.
is also twxue.

The converse
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Fact Sheet - Color

Alternatives:

(a) Make all Fact Sheets the same color for purely economic
reasons.

(b) Color code the Fact Sheets to facilitate selection, data
extraction, and identification.

Decision:

Select alternative (b) because:

1. The ease is using color coded forms for selection, data

extraction, and identification easily outweighs the slightly
lesser costs of having them all the same color.

Fact Sheet - Dependent Subdivisions
Alternatives:

(a) Design the Crime Fact Sheet to be dependent of the Master
Event Fact Sheet by sub-dividiné it by crimes against
persons versus crimes against property so as to adequately

capture all ‘the relevant facts. o o ‘

(b) Sub-divide the Crime Fact Sheet by Part I Offense Classes

versus Part II Offense Classes.

(¢) Sub-divide the Crime Fact Sheet by victim versus suspect.

Decision:

Select alternative (c) because:

1. It is a more logical division in that the facts relating to

the victim usually vary widely from those relating to the

suspect. It would be impossible to contain them all in a

single record.

For the great majority of crimes you will usually have a

victim where you may not necessarily have a suspect.
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6.0 REPORTING AND INFORMATION USE SUBSYSTEM

SUBSYSTEM DESCRIPTION

The Reporting and Information Use Subsystem, hereinafter called
the subsystem, shall be described as follows:

6.1 Subsystem Description

6.2 Purpose

6.3 Scope

6.4 Requirement for Reporting Subsystem
6.5 Performance

6.6 Subsystem Operation

6.7 Subsystem Inputs

6.8 Subsystem Outputs

6.9 Output Display Use Plan

6.10 Interfaces

6.11 Personnel and Training Requirements
6.12 Equipment Requirements

6.13 Useful Life

6.14 Subsystem Performance and Evaluation Criteria
6.15 Documentation of Trade-Off Studies

Figure 6.1 is a functional flow diagram of the subsystem. This
diagram relates the actions among all concerned, both internal and
external to the Redondo Beach Police Department, which are
required for the subsystem to operate properly. It shows the
relationships and indicates the procedural actions required in
requesting information or a report, in responding to the request,
and in using the report provided.
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PURPOSE

The purpose of the Reporting and Information Use Subsystem is to
provide the means and procedures for providing regular internal
and external output repoits; and for responding to special
requests from Police Department management, the community, or

other qualified external sources for special information.

SCOPE

The Reporting and Information Use Subsystem shall define the
output reports required to satisfy establisb 1 user needs. It
shall also outline the procedural methodology for responding to
special requests for statistics or other information. It shall
specity report format and recommended' usage. It shall further
specify the retrieval processes required to produce the data
required for all specified reports. Reporting requirements will

be developed in, but not separated by, the foliowing areas:

(a) Operational Information

(b) Crime Prevention Information
(¢) Management Control Reports
(d) Management Planning Reports

(e) External Reporting

This specification suggests the formats and content of management
reports that will provide the necessary information to comply
with the needs for output reporting. These reports contain the
type and kind of information that will be valuable to the manager

in his planning,; control, and direction functions.

The proposed information system collects punched card data that
has b:ien manually entered on crime, event, traffic, arrest, and
warrant aﬁd citation Fact Sheets, and from Field Activity Cards,
Crime Reports, Court Dispositions, and the like. The output

data from the unit record equipment is printed in a tabular array.

i
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6.3.2,1

6.3.2,2

6.3.2.3

6.3.3

6.3.3.1

6!303.2

6.3.3.3

C8-1204/030

The information system is structured such that the data required
for reports with standardized formats will "fall out" for manual
entry onto the report forms.

The data system is not structured to specifically be able to
respond to any and all special requests that may be forthcoming,
but most requested information can be retrieved by means of a
special sorting of the data cards.

Data required for the manageme:t reports is also a natural by-
product of the information system. In some cases, it will require
some clerical transposition to arrange the data in the preferred
format. In certain instances, simple arithmetic will be required

to collect totals or to calculate percentages.

The data system provides the information necessary for both
reporting and management control. A summary, in tabular form,
is presented of the pertinent data on any crime, incident, or
activity. To be effective, an indicator must be established
to identify the items that are of particular attention.

Indexes (standards or baselines) must be established for such

" things as response times, clearances, Patrolman activities, and

crimes by district and time period.

These indexes will be established by the Redondo Beach Police
Chief. They will reflect his smethods of control concerning
response time priorities; proportion of Patrolman's time to be
devoted to investigation, patrol, and other activities; and a
crime "tolerance level",

The establishment of a Crime Index Value (or tolerance level)
recognizes the fact that, even with unlimited resources, a
certain number of crimes of all types will occur. However,
since Redondo Beach has limited resources, it needs some type
of alerting device to confirm its awareness that the frequency
of a particular offense is varying (usually an increase is of
greatest concern) from that expected. When the deviation from
the standard (.hdex) approaches, or reaches, an excessive
conditidn, the department management may elect to reallocate

resources or institute other corrective methods designed to
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bat the situation. Conversely, when the effects of a particular N . SRR : =
comb . .

] . ced that problem to the desired
crime prevention program have redu 1d be lessened and The FBI Manual of Police Records, Revised October 1953, states,

n cou e

level, the attention to that probler . e Fo1 M
essing matter. These jndexes will ,

"To properly discharge the obligations of his office there are

resources focused on a more p¥

e sprtntion o1 e . : : three basic things concerning crime -about which the police
these indexes is further detailed in ‘

6.3.3.4 The application of executive must be kept currently and completely informed:

3 ifi ion.
paragraph 6.9 of this specificatio First, how much of each type of crime occurs; secondly, where

these crimeés are occurring; and in the third place, when they

| j occur. Armed with this knowledge he has the greatest chance

of placing the best available manpower in the most sfbategic

areas at the most opportune time."

This subsystem is designed to provide the necessary reporting

information for effective administrative operation of the

police department of a small or medium-sized city.

( } 6.4.1 Output reporting is required for the following purposes:

) 6.4.1.1 To provide local visibility on the nature, frequency, location,
? etc., of crime and Police Department activities.
J 6.4.1.2 To provide responses for special information requested by
§ operating line personnel or qualified external sources.
é 6.4.1.3 To comply with local government reporting requirements and
f requests.
é 6.4.1.4 To comply with state and county reporting requirements and
é requests.,
=§ 6.4.1.5 To comply with federal reporting requirements and requests.
: 6.4.2 Recommended internal Redondo Beach Police Department management

reports and displays are discussed in Paragraphs 6.8 and 6.9.
Examples of many of these reports and displays are shown.

f 6.4.3 Responses for special information will be handled on an "as
| needed" basis after the requestor has been determined to have
4 ( ) a qualified "need to know". The subsystem must be able to
i
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6.4.4

6.4.4.1

6.4.5

6.4.5.1

6&‘4.6

6.‘4.6.1
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respond to field inquiries, and especially those that are
verbally transmitted from the field, in a speedy manner.

Information so given must be accurate and understandable.

The Redondo Beach city governmental agencies have the need for
periodic reports on Police Department activities. No format is
specified by the city government.

The city government also has the need for special information
at various times. These requests will be handled on an "as

requested" basis.

The California State Bureau of Criminal Statistics has a mandatory
requirement for specific information on a monthly basis. These
requirements are met by completing and submitting the forms
provided by the state. Examples of these forms ‘are shown in
Paragraph 6.8 of this specification.

The state also has the need for special information at various

times.,

The Federal Bureau of Investigation has a periodic need for
specific information. These requirements are fulfilled by
completing the forms furnished by the FBI on either a monthly
or annual basis as shown on the forms. Examples of these forms
are shown in Paragraph 6.8 of this specification. While the
submittal of thesg reports is not mandatory, the policy of the
Redondo Beach Police Department is that they will be submitted.

The FBI also has a need for special information at random timgs.
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PERFORMANCE

The Reporting and Information Use Subsystem will provide the
necessary reporting information to meet the needs of the following

in the department and the community.

This subsystem shall provide the individual Patrolman with

(a) immediate responses to his field inquiries for information
concerning suspects, autos, etc., and (b) further additional
reporting information at the time of booking a suspect, or when

he completes his Arrest Report and Crime Report, if needed.

It shall provide Watch Commanders with detailed reports concerning

crime, incidents, or other activity, including the activities of
their personnel.

It shall provide Patrol Commanders with (a) detailed information
concerning crime, traffic, or other, including personnel activity,
and (b) special reports concerning the events in a particular

section of the city to use in planning adjustments to Patrol
activity.

It shall provide Investigative personnel with detailed infor-
mation concerning crime activity to use in analyzing, or predicting
crime trends. From their preliminary findingé, they may request
that special reports be prepared concerning a particular type of
crime or happening in a specific area. The subsystem will also

provide correlated information concerning case characteristics.

It shall provide Records Bureau personnel with information for
their use in preparing the routine reports that must be submitted
to the federal and state governments at specified times, and

to use in responding to normal special requests for information.

6-8
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It shall provide Police Department management personnel with not
only reports that provide the statistics of what has happened
and the trends indicated thereby, but also with reports that
provide measures of appraisal of the preventive measures that
they have instituted. The subsystem shall provide them with
reports concerning the efficiency of their personnel and of
their group effectiveness, for example, by watch, as well as

information for special reporting needs to their superiors and
to external sources.

This subsystem must be able to respond to the qualified reporting
requests of the community, including the City Manager, other city
governmental offices, and its citizens.
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6.6.1

6.6.2

6.6.3

6.6.3'1

6.6.3.2

6.6.3.2.1

6.6.3.2.2

6.6.3.2.3

6.6.3.2.4

6.6.3.3

6.6.3.3.1
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SUBSYSTEM OPERATION

A functional diagram which describes the operation of this
subsystem is shown in Figure 6.1. For ease in reference, the
flow diagram is divided horizontally into zones and vertically

into layers. Both zones and layers are numbered.

This subsystem must respond to requests for information from

both internal and external sources.

A response to a request for either a regular or special summary

report will be compliedwith in the following manner. (Refer to

Figure 6.1).

The Redondo Beach Records Bureau Information Analyst will review

the request. The Information Analyst will determine if it is

from a qualified source with a genuine "need-to-know".

The Information Analyst will establish the desired firmat and will

verify that any desired special features will fit into the

established data system. Whexre necessary, the Information Analyst

will consult with the Data Processing personnel of the City Clerk's ;
Office. 3
If special requirements dictate that changes be made to %the data
collection or retrieval system, t#e Information Analyst will
determine the effect of these changes on the system.

The Information Analyst will determine the costs involved in
making the change.

The Information Analyst will determine who will pay for the costs
associated with the change. 1Is the requestor willing to pay for
this change?

The Information Analyst will determine the schedule effects on

the present systam.

The Information Analyst will establish how often, and at what

e T g

calendar times, the requested report must be furnished.

The Information Analyst will determine the effects on the system
caused by inserting this report into the schedule at the requested

time and frequency.

R
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The Information Analyst will secure the necessary approvals for
the request.

The Information Analyst will secure 3 purchase order or payment
voucher from the requestor on those reports for which payment is
expected.

The Information Analyst will prepare the Repert Transmittal
Request. (See Figure 6.6-1)

The Information Analyst will submit the Report Transmittal
Request to the Data Processing section of the City Clerk's
Office.

Data Processing will verify that the requested response time can
be met.

1f the report submittal time cannot be met, Data Processing will
negotiate a revised schedule with the Information Analyst.

1f the schedule can be met, Data Processing will proceed.

Data Processing will prepare the report in the following steps:
Select the applicable deck of unit record data cards.

Prepare the card sorter.

Sort the cards to put the data in the required order.

Prepare the printer.

Print the information from the cards in the desired format on the
printout in the number of copies required.

Recollate the data card deck.

Refile the cards.

Data Processing will deliver the printout(s) to the Information
Analyst.

In those instances where the printout by itself will satisfy the
report requirement:

The Information Analyst will deliver a copy(s) of the printout to
the requestor. "

The requestor will use the printout as the source for the desired
information.

Where the printout will be used as a source of information for

the requestor's report:

The Tnformation Analyst will extract the necessary information from

the printout to prepare a report or display.

6-11
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REPORT TRANSMITTAL REQUEST
. Requestor Dept. Date
-
" INo. of i
o of o . Period Special Need
: eport Title For Instructions Date

FBI - Age, Sex, Race - (18 &

RBPD - Crime Profile Summary

g, | |JRBPD - Crime Trend in Redondo
|IRBPD - Field Interview Report

RBPD -~ Investigative Activity
RBPD - Property Rgport

RBPD - Case Recult Report
RBPD - Warrant Status Report
Special - 1.

2.

3.

{FBI - Return A - Return B - Return C

(Under 18)

State - Adult Felony Arrest Report
State - Adult Misdemeanor Arrest Report
State - Felony Crime and Clearance Rpt.
State - Arrest Report on Youths Under 18

RBPD - Departmental Activity Profile
RBPD - Officer Activity Profile

IRBPD - Traffic Profile Summary
IRBPD - Burglary Offense Breakdown
RBPD - Robbery Offense Breakdown

RBPD - Theft Offense Breakdown
; RBPD - Watch Comparison Report

RBPD - Case Characteristic Report

over)

Beach

Rpt.

escription of Special Reports

1.

2.

3'

(N

\ ‘ompleted Work Received by

Dept. Date

Figure 6.6-1

Report Transmittal Request
6-12
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6.6.3‘11.2

6.6.3.11.3

6.6.3.11.4

6.6.4

6.6.4.1

6.6‘4.2

6.6.4.3

6.6.4.4

6.6.4.5

6.6.4.6

6.6.5

6‘6.5.1

696.5.2
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The Information Analyst will delivey the display, if that is all
that is required.

The Information Analyst will deliver the report, complete with
display and printout if required.

The requestor will use the display, printout, and/or report.

A field inquiry or either an external or internal specific inquiry
will be complied with in-the following manner. (Refer to
Figure 6.1)

The request will be submitted (possibly verbal) to the Records
Clerk.

The Records Clerk will search the indexes for reference to the
material requested. This search will very often provide the
necessary information. If it does not, proceed to the next
step. If it does, proceed to Paragraph 6.6.4.5,

The Records Clerk will then search the files for the necessary
information, ‘

As required, the Records Clerk will make any external inquiry
necessary (refer to Paragraph 6.6.3.5 and subsequent) to secure
the desired information.

The Records Clerk will make a verbal response with the desired
information, if a verbal response is necessary.

The Records Clerk will deliver the report to the requestor.

Near the end of each watch, the Watch Commander will review all
watch input documents. These include event cards, reports, etc.
The Watch Commander will summarize the activity from his watch
and prepare a Daily Watch Report which contains the pertinent
information from his watch. This report is illustrated in
Section 4.0, the Data Collection Subsystem.

The Watch Commander will distribute the Daily Watch Report prior
to going off duty.

On a monthly basis, the Records Bureau Court Officer will review
the Case Record Book to determine the status of (a) all cases

6~-13
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606.6.1
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still outstanding at the end of the previous reporting period,
and (b) cases which were added since the last report.

The Court Officer will prepare a Case Result Report in a format
to be concurred in by the Information Analyst.
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SUBSYSTEM INPUTS

The purpose of this section of the subsystem specification is
to define the data sources, or informational inputs, to the

subsystem.,

The basic input to this subsystem is the output reports from
the Data Extraction and Storage Subsystem specified in Section
5.0 of this specification. Thesz inputs are printouts from the

Unit Record Printer.

Another input to this subsystem is a specific inquiry for
information made from a Field Officer, or from another internal
or external source.

The Information Analyst will be charged with thé responsibility
for validating the need for reports and with periodically
reviewing outstanding requirements to keep frequency of prepar-

ation and distribution lists at a minimum.
The state and federal governments are other input sources for

reporting. In addition to their routine reporting requirements,

they are a source of special requests.

6-15
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SUBSYSTEM OUTPUTS

This section of tie specification details the output reports that

are to be prepared. It describes and provides examples of the

reports that are routinely prepared and submitted. It further

describes reports that are recommended for internal Redondo Beach

Police Department operation. Examples of these reports are also
shown. The manner of requesting special reports or information
is described in Paragraph 6.6 of this specification.

All reports should be prepared and updated as required for at
least four reporting periods. After that "shakedown" period, a
formal review should be held by the Redondo Beach Police Depart-
ment management to fully evaluate the benefits of each report.

At that time, suggestions should be encouraged toward revising

any of the reports in a manner that would make tiiem more meaningful

to the users. All performance index values should be reviewed.

Any crime prevention program or procedures that have been instituted

as a result of the establishment of performance indexes should )

reviewed to verify their conformance with the stated objectives.

Figure 6.8 tabulates the reports that will be submitted on a

periodic schedule, the due dates for submittal, the individual or

organization responsible for preparing the report for submittal,
and the planned report distribution list.

FBI Report - Return A, Monthly Return of Offenses Known to the Police

This report is prepared on report forms which are furnished by the

FBI. It consists of:

One page which reports Part I Classes of Offenses: Criminal
Homicide, Forcible Rape, Robbery, Assault, Burglary, Larceny -
Theft, and Auto Theft. This includes (a) offenses reported or
known to the police, (b) unfounded complaints, (c) the number of

actual offenses, and (d) the number of offenses cleared by arrest
during the month.
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PARAGRAPH KEPORT FORM REPORT TITLE ' N SUBMITTALS DUE RESPONSIBILITY TOTAL
NUMBER FOR NUMBER . M = MonTHLY A= ANNIALLY FOR SUBMITTAL COPIES
¢.8.| FBI | 8104,8-8(,8-85| Revtvew A- OFFENSES KNown to Pouick M= Tri or MonTH INForRMATION ANALYST --EI/A) z |
6. 8.2 FBI 8-97 Retvew B~ OFFrENsEs Known To FPounick ~ A- Janoaey 22 I/A Z
(. 8.3 FBI 8-97 Rewen C - Peesows Ciamged A- Janvary 22 1/7A 2
$.6.4 FBI 8-95 Asg, Sexn, Race or Peesous Reessna, |8 Ano OveR - A- Januaey 22 I/A 2
6, 8.5 FBr - 8-95a As€, Sex, Back oe Prrsens Aressteo , Unper 18 : A - Jawurey 22 I/A 2
6.8.6 STATE JUusS 703 Avuir Ferony ARegst Report M= 5rn Weew-opay , I/A 2
6. 8.7 | STATE JUS 703.1 Avuir  Nidbemeance. Agrest Reporr M - 5TH Weer-pay I/A° z
§.8.8 STATE JUS 729 Fewony Crime ane CheaeancE Repoet M - 5TH WEEk-DaY I/A 2

'~¢. 8.9 STATE JUS 741 AeRest Rgpoer own YoutHs Uuoek EieHTseN M - St WEeek-Day I/A 2
6.8.10 RBPD Coms Peorig M - 2up WEee -paY A- Januaey |5 I/A 9
6. 8. 11 RBPD Depagrmentar ActiviTy PRroFikE M - 2o Week DAY A- Javuvary |5 I/A 9
6 8.12 RBPD Orricsr. ActiviTy  ProFiLg M- Zno Week-pay A- Jdanuary |5 I/A T
¢. 813 RB8PD TRAFFIC PrOFILE s M - ZNp  Weee-pay A - JANuARY |5 [/A 9
6.8.4-/6 | RBPO OFrEnse AnaLysis Sev  (Boreuaey, Roseeey, Thert) M- Znp  WEex-oay A - Janvary |5 I/A &8
¢.8.17 RBPD Ceime TREND (N Repondo Beacn  ° » | As Requieed /A 9
6.8.18 RBPD ™ | - Pury WaATen Report DaiLy ~ Berore Watcn Commander. Goes Oee Dury WATCH (oMMANDER S A
6.8, 19 RBPD WAtTcH Compagison Rgpoert M - 2up Wexk-pay I/A 6
6.8 .20 RBPD | _Pewo Interview Reporrt M - 4 Week-pay ) I/A 4
¢.8. 21 RBPD ‘ Case CnmeacterisTic Repoet M- d1u  Weer-pay _ 1/A 6
€822 RBPD Investigative Activity Repoet M - Zno  Wesk-pay Investieative  Commaanper 5
¢.8.23 REPD Proreery Repoey M - dri Weex-pay I/A 5
6.8.24 RBPD Case Resver Repoer M - Zno  Wegk-pay Courx E‘FFtCE& 7
6.8.25 RBPD Waerawr Status Rerorr QUARTERLY = Znb WkEk-DaY oF JAN, Apg, Ju, Ocr I/A 5
¢.8.26 RBPD ] WatcH Commanosr's Puan Quaetsrey - Isr or Jaw, Are, Jue, Ocr WatcH  CoMMANDERS b
68,27 | RBPD | Patron Commanper's  Pran . Quaztzeey - st oF Jaw, Aer,Jduc, Cer Parron. Commanoam 3
¢.8.28 RBPD Investieative Commanter's Pran Quarrerry = |sv oe Jan, Aer, Ju, &7 Investieativic COMMANDER. 3
6.8.29 R8PO _Excepmion Reporr 10 CHicr - M - 3ro  Wegx-pay A I/A T S
$.8.30 RBPD Reroer rFor. SeeciFic Inauiey '{ As Requiesd Recorvs Bueeav 3
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oy

Quaeriecy - st or Jdaw, Are, Jue, Ocr

Quattaeey - |sT oF Jaw, Aer,Juc, &t
QuarrerLy = lst or JaN, Aea, Jui, &7
M- 3ro Weex-pay .

WATcH _LoMMANDERS
PaTeor CommANDER
Investieative CoMMANDER

I/A

SUBMITTALS DUE RESPONSIBIMITY TOTAL
M = MonTHLY A= ANNUALLY FOR SUBMITTAL COPIES
M= Tri e MonTH INFoRMATION ANALV;T—”-EE7AA)“—#M‘M‘Zv,m“m
~ A- Iaduaey 22 I/A ya
A- January 22 1/A 2
A- Jawvaey 22 I/A 2
A - Janurey 22 I/A 2
M=~ 5tn Weew-bay I/A 2
M= 5TH Wegew-pay I/A° Z
M - 5TH WEEk-pay I/A 2
M =~ StH WEEK-DAY I/A 2
M - 20b WEes -pay A- Januaey |5 I/A 9
M - 2up Week -DAY A- Javuary (5 I/A q
M=~ Zno Week-pay A- Jdanuaey |5 I[/A K
M - ZND WEEE- DAY A - JANUARY |5 [/A a |
M- Zno  Weske-oay A- Jawuvary |5 I/A 8 ,
 As Reauieen I/A 9 %
Daiy ~ Baroze Waten Commanvie. Goes Orr Dury WAT¢H CoMMANDER S A : K
M - Zup Wexe-pay L/A 6
M- 4vu Weer-pay I/A 4 _‘_Jr’”
M- 47u  Wear-pay 1/A 6
M - Znb  Week-pay Investieative CommaAnbUR. 5
M - 41n  Weexk-pay I/A | g
M- Zno  Week-pay _ Court OrFricer 7
QuARTERLY ~ Znb WRx-DaY of JAN, Apg, Ju, Ocr I/A S
!
3
3
J

As Required |

Recoeds Bueeau

P e LI LRV IE RSP S

i
{
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Figure 6.‘8. Report Distribution
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6.8.2.2

6.8.3
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6.8.4

6.8.4.1

C8-1204/030

A two-page Supplement to Return A, which deals with a further
breakdown of information on Return A. It includes (a) type and
value of property stolen and recovered, (b) a traffic enforce-
ment summary, (c) a tabulation of the number of offenses versus
value of property stolen in more detail for the major offenses
shown on Return A, and (d) a tabulation of recovered automobiles.
A two-page supplementary homicide report which provides detailed
information on both murder and non-negligent manslaughter, and
on manslaughter by negligence. It includes age, sex and race of
the victim; a description of the weapon or cause of death; and
circumstances surrounding the death.

The report form is shown in Figure 6.8-1.

FBI Report - Return B, Annual Return of Offenses Known to the Police

This report is prepared on a one-page form which is furnished by
the FBI. (Returns B and C (see Paragraph 6.8.3) are on the same
sheet.) It provides an annual summary of Part I Classes of
Offenses in the same breakdown as previously described in
Paragraph 6.8.1.1.1,

The report form is shown in Figure 6.8-2.

FBI Report - Return C, Annual Return of Persons Charged

This report is prepared on a one-page form provided by the FBI.
It provides an annual count of persons charged with Part I or
Part II Classes of Offenses. It includes the disposition of each
charge such as, adults guilty of offense charged or of lesser
offense; acquitted or otherwise dismissed; referred to Juvenile
Court jurisdictioni and other. It also includes a count of
traffic arrests.

The report form is shown in Figure 6.8-3.

FBI Report - Age, Sex, and Race of Persons Arrested 18 Years of

Age and Over
This report is prepared annually on a form furnished by the FBI.

The cover page describes the submitting organization. The second
page provides a count by sex, age, and race of the offenses

committed on all of the Part I Clags of Offenses and on a number

C8-1204/030

IF ANNUAL FCORMS NOT ALREADY SUIMITTED
PLEASE FORYWARD PROMPTLY
8 104 1BV, 7-14.44
FURM ARVROVED
BUDGET BURFAU NQL 43-R0019

RETURN A
MONTHLY RETURMN OF QFFENSES KNOWMN TO THE FOLICE

TO BE FORWARDED TO THE FEDERAL BUREAU OF INVESTIGATION, U5, DEPARTMENT OF JUSTICE, WASHINGTON, D.C,, 20535

OY THE SEVENTH DAY AFTER CLOSE OF MOMTH. Saa other side {or {nstuctions « ulso lally sheel,

1 2 k] 4 5
5 NUMBER OF OFFENSES
OFFENSES REPORTED | \ynrognpeD, 16, | NUMMR OF ACTUAL CLEARED. 8Y ARREST THIS HONTH
. " OFFENSES (GOLUMN 2
ALSE OR BASCLESS N .
vyt MINDS COLUMN 3t . Y
{INCLUDE ATTEMPTS) TOTAL QFFENSES Y ARREST OF
CLEARED PERSONS UNDIK 1t
UNCLUDED N Saf

CLASSIFICATION OF OFFENSES
(PART 1 CLASSES) NNCLUDE “UNFOUNDED"
AND ATTEMPTS)

1. CRIMINAL HOMICIDE
LR VA BAE AN -]
o, MURDER AND NONNEGUGENT MANSLAUGHTER

b, MANSLAUGHTER BY NEGLIGENCE

e

2. FORCIGLE RAPE TOVAL

o, RAVE BY FONCL

b, ASSAULT TO RAPE « ATIEMPTS

3, RODDLFRY TOYAL
wcn

a, ARMED « ANY WEAFON

b, STROUG.ARM - NO WEAFON

4, ASSAULT TOTAL |
|__ o, GUN
|5, PNIEE ¢, GUTTIRS; INSTEAMENT

¢, OTHE:

f— G YL

ANGERQUS V/EAPON

i d._HANDS 1378, FELY, ETC, « AGURAVATID
£, OTHER AS:AULTS - NOT AGGRAVAILD

5. BURGLWRY TJOTAL
DR AP B

o, FOKCIGLE ENTIFY
b, UMLANFUL ENYRY « MO FOSCE

| ¢ ATIEMPTID_FORCIBIE SNTKY ———
6, LARCFNY - YHEFY
&, MARCENY M

e, 333 AND OViz IN VALUE

[EXCEPT AUTO THEF_H

PR P

b, UNCER 353N VAIUC

7, AUO JUEFT

‘_«...ﬁ

GRAND TOTAL

v "

TOTAL ARRESTS THIS MONTH

FOR ALL OFFENSES EXCENT TRAFFIC . DATE
ADULYS JUVENILES
’ L JAGE AS DLFINED BY 1OUP STATE! PREFARED BY e

CHIEE, CUAINSIIONIS, OR SUREUNTINDENT

A4

JAR 1968 T4860 473 04 111 3 9 A 57084

q MONTH AN YEAD

DO MOV UAE AL SELGCL
Bl

CUHYER OF PaLIC: R¥eIRDID

E e o e e e o e ]
FEDONDSO ATACH RLVIEWED
CALIRORD Y Q82T PUNGHIR

veries |
s emieae 0 rmettm e, s atm Abd st temmm e ey be pame e it ADIUTED

Chy ABD STAN

Figure 6.8-1. (Page 1 of 5)
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C8-1204/030
CR-1204/030

B-86 (Rev. 1-4.67) . | -
Form Approved ; i
Budgot Bureau No. 43-R367.4 | |

SU PPLE s - Report No. 18-9
DFPENSES KNON T SUPPLEMENT 1.0 RETURN A, page 2 Number of

MONTHLY RETUR : .
N OF OFFENSES KNOWN TO THE POLICE { Actual Value of Prop-
! Classification (Continued) Oifenses erly Stolen
‘ ; 3. ROBBERY
IN : s c s ! i y
Vllass:ﬁ(étco’{l‘loDNsé legl;;g C?lezl(;ft and send thl? with Return A to the Federal Bureau of Investigation | (A) Highway (streets, alleys, ole) oo v vv v vv oo $
HigiaigrBeting ‘A > otal offenses on this form should be the same as the actual offonses listed | (B) Commercial House {except C.DFY. . .vvv o
of Return A (for each crime class). Include atlempted crimes on this form and Return A : (C) Gas or Service Station. ..y vvvvvnvn e
mp . ) ; (D) Chaiti SUIIC. « v v v v vttt cn s v e e e [
h ; i
;ntllsg:(}zuzl:n(‘)vl:g:, :Zgol:]!;tlirg olfrc;(l)n:e (typetof act,l atndtglnce committed) and the value of property stolen : (E) Residence (anywhere on premises) ..o o0 vn
. ST ored. U cannot complete the report in all respects, please | ; (F) Bank...... e e
information as is available. Tally Sheets for this form will be sent tpon requ':::tt.lsc record as much ({¢)] M.iscell(mcous PRI I IR R R ) . . -
‘ Total - Robbery . ........... s
5. BURGLARY - BREAKING OR ENTERING
‘ P (A) Residence (dwelling)
T (p PROPERTY BY TYPE AND VALUE (1) Night o oo i i it i i i $
e of Pro . N ¢ T ¢ 3 I I IR Ceneas
o perty Value of Property Stolen in Your Gity b Iﬁi Bsi,"o'wn .................
Stalen Recovered 3 (B) Nonresidence (store, office, et¢.)
() (2) 3) ‘ (1) Night
(0 Caraney Notoo, B 111 : : | G b
:g; ;Ie\velry and Precious Metals ... . ... ‘ i § (3) UnKnown . .« + oo,
dars KAOWI . + v v o v v v aem o s vsnonsonsnnin
---------------- . j Total - Burglary .., oo v i i $
(D) Clothing . ..o iv v iv v, t .
(EE) L?cn)ly Stolen Automobiles . . ... ... i 6. LARCENY - THEFT (except auto, by value)
(F) Miscellancous .. .............. i (A) $50 and over . . . $
i ; B (B) S50 850 v veevnnneens e .
TOTALS ... s s s L (C) Under 6. oo vvvveannnnnns i
i f{ Total - Larceny. . ..o vvei i $
s, A § .
Er(c)):e&y ’:‘::gi;fegoétz? L(h?) sl;ou:dlagrge with grand total shown on page 2. In column (3) include all i i 7. AUTO THEFT (include alleged joy ride). . . v wv v v v $
) ough stolen in prior months. The above is an accounting for onl E‘
stolen in your jurisdiction. This wiil include property recovered for you by other it:xrisd?;li.{:,)n:a}: l:rOp:arLy | 3 Grand Total (items 3,5,6 and 7). This total should
property you recover for them, ut no i1 agree with value of property swlen, Page 1... .. $
Additional Analysis of Larceny and Auto Theft
TRAFFIC ENFORCEMENT SUMMARY ) . 6x. Nature of Larcenies under Item 6
C : (&) Pocket-picking. . .« v v v iv v enssan RN $
Hazardous V : . i ‘el &
Other ‘;)il:jmﬁi:uom' tree Driving While Intoxicated . . (B) Purse-smetching. .. ..o it
Parbing (excopt I;I(;l;)r.si e e e Hitand Run. oo b0 v. .. . . - ‘ Iy (C) Shoplifting . .......... et et
Tolal Traffic e e — . Arrests, Citations or - ; 3! (D) From Autos {excepl E) ... vv vt i
e T me—————— Custody at Accidents. . . . . ! : : (E)} Auto Paris and Accessoriea & . .. .... ... 0
Parking Moter Violations . . . - i (™ Bicyclcs.. ceeen e h e s
” (G) From Buildings (except Cand tl}. ..o oo v .
‘ i (1) From any Coin-operated Machines (parking meters, ete.)
: ¥ (1) ALTOther . v v vttt i e it et
\' ! Total - Larcenies (same as tem 6) + .+ .. . . N $
Month 19 Tnitials i ‘
’ A Recorded . : 7x. Automoblilcs Recovered
Reviewnd I (A) Number Stolen Liocally and Recavered Liocally . o o o oo v v v i vin i e it ot i e
Agouey . Stat y - 3 (B) Number Stolen Locally and Recovered by Other Jurisdiclions. « o v v v e e
e—ette — o [Punched . ! (C) Total Locally Stolen Autos Recovered « o oo v vv e i naiineieneaans
Verified : (D). Number Stolen Out of Town, Recovered liocally . v oo v v i vn oot e e
Adjusted ]
Date Chief, Commissioner or Superintendent
To be {orwarded to the Federal Bureau of Investigation, U. S, Deporil}\clle of Justice, Washington, D. C. 20535

Figure 6.8-1. (Page 2 of 5)
6-20 Figure 6.8~1, (Page 3 of 5)
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C8-1204/030

8-85 {Rev, 2-8466)
Form Approved
Supplementary Homicide Report Budget Bureau No. 43-R002.7

In view of the impoitarice of the homicide cldssificalion in crime reporting, it s requested that the

following supplementary report be filled in and transmitted with monthly Return A to: Director, Federal Bureau

of Investigation, U. S. Department of Justice, Washingtoh, D. C. 20535
fa. MURDER AND NOHNNEGLIGENT MANSLAUGHTER
1. Number of wlltul killings without due process of law. (Columa 2 of Return A) I, —
Do not include suicides or attempts to murder. Attempts to murder should
be scored as Aggravated Assault on the Return A.
2. Number of cases classified as justified or excusable, limited to killing of a 20
person by a peace officer In line of duty and killing of a felon hy a private citizen.
{Column 3 of Return A.)
3. Actual offenses. (The difterence between | and 2 above.) {Column 4 ol Return A.) 3
Indicate brietly befow the clrcumstances surfounding the cases in numbers | and 2
Victim wecpan -
{Handqun, Rifle, Shotqun, Circumstarices sutrounding doath; ot mative
Age Sex Race Knile, Club, Polson, etc,) (Victim shot by robbes} holdup man shot by police olicer, etc.)
{over)
Inittals
Month R 19 .. Reviewed
porehnd |7
Venfiod
Agency State s [Adiusied

Figure 6.8~1. (Page 4 of 5)
6~-22

C8-1204/030

Supplementary Homirzids Report (Continued)

Ib. MANSLAUGHTER RBY NEGLIGENCE

1. Number of traffic fotalities. (Note: Exclude deaths due to accidents occurring
outside your jurisdigtion.) (score In column 2 of Return A} 1.

2. Number of traffic deuths classed as accidental or due to the negligence of the victim.
{Scote i1 column 3 of Return A} B

4. Number of traffic deathis which your investigation established were due to the gross
negligence of some person other than the victim, regardless of prosecutive action
taken. (Seore in column 4 of Return A.) 3.

Itemize below other negligent manslaughters. (Do not list traffic deaths.) (Scors deatha helow in column 4 ot
RAeturn A.}

Vietim Cauze of death Circumstancoes surrounding death
Age Sex Race {Rifle wound, ein.) {Victim shot in hunting acclident, etc.)

Agency

Date Chief, Sheriff, Commissioner or Superintendent

To be forwarded to the Federal Bureau of Investigation, U. S, Department of Justice, Washington, D. €. 20535

Figure 6.8-1. (Page 5 of 5)
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. - C8-1204/030
C8-1204/030 , RETURN C.-- ANNUAL RETURN OF PERSONS CHARGED
RETURN B !’{ . (Please Read Instructions on Reverse Side)
{ ANNUAL RETURN OF OFFENSES KNOWN TO THE POLICE 3 &x&w Perions Chorged by Police Dispesition
City B State i Total . Referred Other
v Arrested{ Summoned, |Persons Adults Guilty Acquitted to (Include pending,
(Held for| Notified Chorged of of or Juvenile | rosecuted else-
County e e Ifor yenr ending December 31, 14 i prosecu- or (Columns |{ offense | lesser | Otherwise Court where in licu of
T — [ i Classification of Offenses tion) Cited 2 and 3) chur$ed offense | Dismissed |Jurisdiction | your jurisdiction,
1 2 3 4 5 ¥ (1) (2) (3) (4) (5 (6) 1) (8) ete)  (9)
Number of OF FENSES :
OF FENSES Number of Actual N‘Cleurcd by Arrest This Year Part | Classes
Reported or Known OFFENSES a L. "
to Police (include| Unfounded, i.e. | (Column 2 Minus By Arrest of 1. Criminal Homicide:
CLASSIFICATION OF OFFENSES | “Unfounded” and [FalseorBaoscless Column 3) Total Offenses | Persons Under 18
N Part | classes) Attempts) Complaints (include attempts) Cleared (included in 5a) (a} Murder and Nonnegligent Monslaughter
|1, CRIMINAL HOMICIDE (b) Monslaughter by Negligence __ .
a. Murder and Nonnegligent 2, Forcible Rape — . . __ . _
R Manslaughter . : 3. Robbery_——
z 4, Aggravated Assault (Retuen B 4a-d)_ __
b. Manslaughter by Negligenee ] 5. Burglary -- Breoking or Entering . _ _ _ .
6. Larceny -- Theft (except auto theft) —__.
2. FORCIBLE RAPE TOTAL ) 7. Auto Theft —
a. Rape by Force
b. A l R -A
ssault to Rape ttempts ! TOTAL, Part | Classes _ ___ L__.; _(
fi. ROBBERY TOTAL i Part Il Classes
a. Armed - Any Weapon ;
b. Strong-arm - No Weapon ) ] % 8. Other Assaults (Retum B -de) ______
j 9. Arson — o
4, ASSAULT TOTAL ! o 10, Forgery and Counterfeiting .
) a. Gun ) I{ 1L Froud e e
b. Knife or Cutting Instrument ) i #0712 Embexzlement . __________
- i -
¢. Other Dangerous Weapon 13, Stolen Property; Buying, Receiving,
- . Possessing. o oo e
d. Hands, Fists, Feet, etc. -
Aggravated 14, Vondalism . ____ . ____
e. Other Assaulis - H 15. Weapons; Corrying, Possessing, etc. — _
Not Aggravated 1. Prostitution czd Commercialized Vice . _
17. Sex Offerises (except 2and 16) _ ___ _
5. BURGLARY TOTAL 18. Norcotic DrugLoaws . . _
a. Forcible Entry 19. Gombling . ____ i
b. Unlawful Entry - No Force 20. Offenes Against the Family and
¢. Attempted Forcible Entry ‘ Childron
i 21, Driving Under the Influence ... _. —
6. LARCENY - THEFT . ‘I‘IV ng Under the Influence
(except auto theft) ) 22, Liguorlaws . _____
a. $50 and Over in Value 23. Drunkenness . — —
24. Disorderly Condvet
b. Under $50 in Value 25, VOgroney —
26. All Other Offenses (except traffic) ___ .
7. AUTO THEFT
Part I Ci —_——
| GRAND TOTAL TOTAL, Port [l Classes
11 the entries in column 4 above do not agree with the sum of your monthly returns, briefly state reasons for
difference., : 3 GRAND TOTAL . _ __ . __
Do your entries in column 4 of Return B include all offenses of the designated types known to have heen : Traffic Arrests
cvommitted in-your jurisdiction last year? (Note: “All thelts reported to the police should be included even Physical custody und warranls 8erved ..cccvieicieiirraessiasnasareessanssrssiisens
though the vulue of the property stolen was small. Attempted cerimes should be incloded) 0 0 C L
i Citati isgued coaiiiiiiieiinine Ceeesreesettettaeserenttasan cereans Certieeteasaesatataarets
The enfries i columns Sa and 5b should not represent the number of persons arrested, but the number of offenses ! iLations jssued
cleared by arrest. Include offensesreported in prioe years, but not cleared until this year, A Totul traffic BITEBLA «vuvversirerieereeiierrriisieraessntessesserassstiesasetsesisnasssenes
—— - . g%
DO NOT WRITE LN b Dute V19
IN THESE SPACES___‘ Prepured By Title Chief, Sheriff, Commiasioner or Superintendent
Recorded o o Prepared By Title i : To be forwarded to the Federal Bureau of Investigation, U.S. Deportment of Justice, Washington, D. C. 20535, by Janwary 22
Reviewed oo oo - e - | ‘ (SEE REVERSE SIDE) i
Punehed oo Chief, Sheriff, Commissiener or Superintendent it Figure 6.8-3. Return C
: Verified .. . o Pate - 19 % §i
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C8-1204/030
©8-1204/030

of lesser offenses. The offenses reported include all of those

T — T R L

that are reported under Returns A and C. This report, however,

requires a more detailed breakdown for some of the offenses. AGR SEX ‘7:"1'::2'.10.2:::?3’."“ﬁm"

(Include those released without having been formally charged)

6.8.4.2 The report form is shown in Figure 6.8-4. ‘ RGE TcE RACE
+ 85 o
. CCIS#%I!#EQH?N SEX ) 19 20 n ! {‘?H 23 24| 25-29 | 30-34 [ 35.39 | 40-44 c‘o‘#%;‘;‘gﬁ&l?" SEX | 45-49 | 50-6id | 55.59 | 60-44 :3:’1 TOVAL | White | Negra | ladion rﬁ‘l‘l i.?: 0?0!‘::
" Mnriulv ond Nennegligent ,\f.fﬂf....-....- _____ [EYUPION JEPRITY SNIDEOE) PN RURIN wee ] e e f i e fo v n e [Murder ond Nonnegligent .‘\{:lﬂ_ _____ POV ARUPUON BUSPUSIN IVEPETES
6.8.5 FBI Report - Age, Sex, and Race of Persons Arrested Under 18 Years “‘"'l'"*"' Yo trende Monsloughter LB
of Age ' owlri g ot [Femsie| "] "7 Ao It niac el P S I N R [ o1k [¥emald """ T T T
S! ) Mnle Male
Forcibla Rope 02 {Female [ [ TR A e I S R [T 02 1‘:;5;“”“‘1--_4_'-.'.“—“‘—-'- oo
6.8.5.1 This report is prepared annually on a form furnished by the FBI. Robbary 03 [t oo f =i mm oo e Rt e Bt st VO 03 [P e efom e e
Mute fale
The cover page identifies the submitting organization and includes B Bty " od Femie | || S S B S I N (o L T S N et A
. . .. ] . Bueglary--Breokin Pale_ JUUUS AU RN S e fom ] e cafe oo em fom e [ Burglary=Brachin E‘T:‘L _____ U DRSO SRS NV v
a summary of police dispositions of juveniles. The second page . P " 8 posle orboivine " o3 A
) arceng-Thert  ElC ol PN ISP PPN FUPUSUN NS EPUPEpY RES it o o] ot o [ v n o e i a | Lorgonyes Theft Spodpuy SN PORSTDN [NOUQUNI ST SV R,
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State Report - Monthly Felony Crime and Clearance Report

This report is prepared monthly on Form JiUS 729 furnished by the

State of California, Department of Justice, Bureau of Criminal
Statistics.

or known to the police, how many are unfounded,” and the total of

actual offenses. It further specifies the number of offenses

which are cleared by arrest or otherwise. The felony offenses

reported on include all of the Part I Class of Offenses as well
as check offenses, sex offenses, and other felonies. A break-
down of larceny-theft is included which must correspond to the
FBI Return A Report. The breakdown of burglary offenses is
different from that shown on any other report. It is ‘composed
of burglary by residence, other structure, safe, or locked
vehicle,

The report form is shown in Figure 6.8-8.

State Report - Monthly Arrest Report on Youths Under Eighteen
This report is prepared monthly on Form JUS 741 furnished by

the State of California, Department of Justice, Bureau of

Criminal Statistics. It reports the number of boys and girls

under eighteen who are arrested on all of the Part I Classes of
Offenses and on a number of lesser offenses or reasons for

arrest. It further tabulates the disposition of the arrest in

the categories of (a) handled within the department, (b) referred

to other agencies, or (c) referred to Juvenile Court or Pro-
bation Department.

The report form is shown in Figure 6.8-9.

RBPD Report = Monthly Cypime Profile

The purpose of this report is to provide monthly visibility of
crime activity in Redondo Beach. It includes a listing of all
Part I Class of Offenses aswell as many additional offenses. A
column is reserved for the applicable Penal Code Number and
another for felony or misdemeanor. A monthly count of offenses

is recorded both by district and by day of the week.

A cumulative count of offenses by watch includes the total for this

6-31
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BIATY OF CALIPORKIA -,
DEFARVMENT OF JUSTICE

] BUREAU OF CRIMINAL. STATISTICS
MONTHLY FELONY CIEIAE A

1D CLEAATICE REPORT
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Manslaughter .
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2. Rape
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a. Weapon 26
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4. Aggravated Assault 32
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a. Residence , 43
b. Other structure 44
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d. Locked Vehicle 46
6. Grand Theft (Except auto) 50
7. Auto Theft 53
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a L.and L, (288) 73 — e em
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ToraLs 1 - -
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2. $50 and aver in value, X1
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JURIS, CODE
STATE OF CALIFORNIA ATR - [Trars. Code| BATCH
DEPARTMENT OF JUSTIGE
RUREAU OF GCRIMINAL STAT|STICS
MONTHLY ARREST REPORT ON YOUTHS UNDER EIGHTEEN
Gounty { ¥
City () of e Month of
e
ARRESTED DISPOSITION OF ARREST
Referred To
OFFENSES OR REASONS . Honed oth
n or Juv, Gt Te
FOR ARREST Boys Girls Total Dept. Agencies P‘:;b. Dua:
' Fd 3 ] ] ]
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Burglary a0
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Rapas - forcible 60
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g Heroln 8 other Norcotlcs Qi
i Dangerous Drugs » 82
w
S Other Narcotic 8 Dongerous Drug Lows a3

-}
Assaylt - all other 33
Petty thett 1]

all other  Kay A!' .ih.r 66

Weapons lows T
Drunk driving 73
Hil 8 Run non-injury T4 D
Arson 75

(4
Moliciove mischief 9!
Disturbing the paoce 92
Liquor laws 93
Teunnacy 94
Runowoy 95
Incorrigible 96
Loitiring - inciude curfew 9T
Teansients - out of stote 98
All other 99

]
Pr custody - ¢ d [+ 2]

TOTALS 3-
SIGNED.
Dots of Ihis Repart
19 BY
Jus 74
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Figure 6.8-9.
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month and a comparison of this year-to-date versus the correspond-
ing period the previous year. The percentage that each offense is

of the total is to be calculated for this month's offenses.

Clearances are tabulated for each offense by (a) arrests,
separated by total and juveniles, for each watch; (b) otherwise
cleared, separated by watch; and (c) total cleared, again by
watch. A calculation is then performed to determine the percent
cleared which will be compared to the pre-established Clearance
Index.

Disposition of persons charged will be recorded by (a) felony
complaint filed, (b) misdemeanor complaint filed, (c) released,
(d) handled within department, (e) referred to Juvenile Court
jurisdiction, and (f) turned over to other agency or jurisdiction.
As previously explained in Paragraph 6.3.3, @ Clearance Index is
to be established against which performance will be measured.

The actual accomplishment will be measured and compared against
the Index value. When the deviation exceeds a pre-established
amount, a check mark will be recoxded in the "Excessive Deviation"
column. Anyone reviewing the crime profile tabulation will be
able to immediately recognize the areas of most concern. A
summary of those offenses falling within the "Excessive Deviation"
category will be included in the Monthly Exception Report to the
Chief.

This report is for the internal use of the Redondo Beach Police
Department. It will be prepared by the Records Bureau and will
record all information through the previous month. A summary
will be prepared at year-end to reflect the total crime activity
for the year. Certain portions of thie report should match the
count contained on FBI and State reports.

The report format is shown in Figure 6.8-10.

RBPD Report - Monthly Departmental Activity Profile

This report presents the total time devoted to various categories

of events and field activities each month on a departmental level.
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Its purpose is to provide a comparison of the actual time devoted
to each activity versus a pre-established Index value. It further
provides a comparison, by watch, of activity count, total elapsed
time, and average activity time. This analysis of the time spent
compared to the time planned for each activity will (a) provide a
measure of the actual efficiency on a total departmental basis,
(b) identify those activities which seém to be consuming a
disproportionate amount of time, (c) determine theoretical time
available for patrol, which is an indicator of required staffing,
and (d) when used with Figure 6.8-12, Officer Activity Profile,

.allows a comparison of the average activity times of each

Patrolman to the departmental, or the watch, average.

An activity count is made for each activity by Distriét, by watch,
and in total. The total time spent on each activity is recorded
by watch. The average time spent on each activity is calculated.

The percentage of the total time that is spent on each activity is

calculated. These percentages are compared against a pre-established

Index value and excessive deviation is recorded. For additional
comparison, the previous month's averages are shown.

The report format is shown in Figure 6.8-11.

The Information Analyst will prepare displays to better present
and compare the information recorded on Figure 6.8-11.

One display, shown in Figure 6.8-11.1, shows both the total count

~of responses to each activity or offense and the average time

spent on each activity. This is shown for each watch and for the
entire city.

Another display, shown in Figure 6.8-11.2, presents a monthly
profile of the way that the total available time is distributed

on a monthly departmental basis. The time distribution is stacked
by (a) crime related activity, (b) accident related activity,

(c) service and other non-crime incident activity, and (d)miscell-
aneous activity. The remaining available time is theoretically

available for Patrol.
This time could be stacked by watch, if desired, rather than by

total department. If circumstances so dictate, it could be

prepared on a time interval other than monthly.
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RBPD - Monthly Officer Activity Profile

This report is quite similar to the Monthly Departmental Activity
Profile Summary described in Paragraph 6.8.11 except that this
report details the activity of each individual Officer. This
report allows direct comparison to be made between Officers on

each of their many activities. The total number of times that

each Officer performs each activity, énd his average time per
activity are recorded.

This tabular report, when used in conjunction with the Departmental
Average Activity Time Index, shown in Figure 6.8-11, will reveal
which Officers are exceeding the departmental average times in
performing their duties. This report should be used as a guide for
determining where individual deficiencies may need strengthening.
When prepared over a lengthy period of time, such as an annual
summary, it will reveal which Officers may be spending consider-
able time on certain activities while forsaking or neglecting, or
never being assigned to, others.

This report will be prepared monthly. An additional copy will be
prepared which collects the cumulative yearly information per
Officer. The summary prepared in January which presents cumulative
information for the year through December will serve as the annual
summary . ;

The report format is shown in Figure 6.8-12. §

RBPD Report - Monthly Traffic Profile

This report presents a profile of traffic accidents and their
causes. Its purpose is to provide sufficient information, and in
satisfactory detail, to be able to identify potentially emerging
patterns such that preventive programs may be instituted to lessen,

or minimize, accidents.

Traffic information is presented in five gross areas. These areas
and the content of each are as follows:

Accident and Injury Statistics - The number of accidents this
month and the number of persons injured and killed are tabulated
for each of the eleven types of accidents listed on the Traffic
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Accident Report submitted for each accident. These statistics are
tabulated by the watch in which the accident occurred. Comparative
city-wide totals are maintained for the corresponding month last
year, this year to date cumulative, and the corresponding cumulative

period last year.

Fatalities and injuries are recorded both by age of casualty and
whether they are pedestrians, bicyclists, or motorcyclists, and
driver or passenger. Pedestrian actions are recorded by age of
pedestrian.

Directional Analysis - This records information concerning
vehicular and pedestrian accidents, the actions of each, and
their relationship to each other.

Time and Environmental Conditions - This records accidents and
fatalities by time of day and day of week. It further includes
weather conditions and light conditions.

Vehicle and Its Operation - The type of motor vehicle (such as
passenger car, bus, etc.) and the type of accident in which it is
involved (fatal, injury, and property damage) is tabulated. Records
are maintained as to the circumstances (such as speed, failed to
yield, etc.) which contributed to each type of accident.

Driver Information - The age, sex, and residence of each driver is
posted versus the type of accident involved.

The report format is shown in Figure 6.8-13.

Displays of fhe traffic statistics, such as the examples shown in
Figures 6.8-13.1 and 6.8-13.2, will be prepared directly from the
Traffic Accident Profile printout to aid in traffic analysis. A
display will be prepared and updated each month for each district
as well as for the entire city.
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OFFENSE ANALYSIS SET

The reports shown below in Paragraphs 6.8.14 through 6.8.16 form an "Offense

Analysis-Set". Its purpose is to provide detailed and easily understandable

data in a format which is convenient for analysis. The format chosen consists

of a tabulation of pertinent facts for each offense and a graphical display of

the data for each district and for the entire city. Both monthly and cumulative

annual data are presented.

As presently defined, the Offense Analysis Set consists of tabulations and
displays for burglary, robbery, and theft. The contents of the set may be

changed depending upon which offenses need to be analyzed in detail.

6.8.14
6.8‘14.1

e

=
6.8.14-2
6.8.14.3
6.8.14.4

- ¢! R
, =

o)

RBPD Report - Monthly Burglary Offense,Breakdown

This report presents a breakdown of the reported burglaries. Its
purpose is to aid in pinpointing which types of burglaries are
occurring with the most frequency, the locations in which they

are being perpetrated, and when they are occurring. This infor-

-mation will form the basis for prevention programs designed to

counteract the burglaries and to reduce their frequency and
increase the related clearances.

This report collects the number of occurrences for (a) auto
burglaries, (b) commercial building burglaries, (c) residential
burgiaries, and (d) total burglaries, by district and by time ?f
the day and week. For each of these categories of burglary, a
calculation is made to determine what percentage of total burglaries
are occurring at what times and on which days. (For comparison
purposes, last year's total and percentages are also tabulated.)

A Burglary Index value will be established for each time and day
and the actual number compared to it. Excessive deviations from
the Index value will be noted. Those deviations which are excessive
will be reported in the Monthly Exception Report to the Chief.

The report format is shown in Figure 6.8-14.

Displays of the burglary activity, such as the examples shown in
Figures 6.8-14.1 and 6.8-14.2, will be prepared to aid in burglary
analysis. A display will be prepared and updated each month for
each district as well aslfor the entire city.
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RBPD Report - Monthly Robbery Offense Breakdown
This report is similar to the burglary report in Paragraph 6.8.14,

This one depicts detailed information on armed or strong-armed

robberies, the number of each, the district involved, and the time
of occurrence. The purpose of the report is to provide a basis
for robbery analysis and establishment of preventive activities.
The report format is shown in Figure 6.8-15.

Because of the frequency of occurrence, the robbery display is
different from that selected for burglary and theft. The disp;ay
shown in Figure 6.8-15.1 will be prepared on a monthly basis.

A separate display of the same type will show cumulative annual
robberies.

RBPD Report - Monthly Theft Offense Breakdown

This report is similar to those for burglary and robbery previously
described. It presents detailed information concerning location,
time, and number of thefts, by category of theft. The report is
designed to provide the indicators which depict the serious theft

areas and to aid management in planning crime preventive measures.
The report format is shown in Figure 6.8-16.

Displays of the theft offenses, such as the examples shown in
Figures 6.8-16.1 and 6.8-16.2, will be prepared to aid in planning
to reduce the occurrence of thefts. A separate display will be

prepared and updated each month for each district and for the
entire city.

RBPD Report - Crime Trend in Redondo Beach

This report presents a graphic portrayal of the crime trend in
Redondo Beach., It presents major, or frequently occurring,
offenses and the count of offenses for two consecutive, and equal,
time periods. The percentage increase or decrease between the
two time periods is shown.

The purpose of this report is to present a summary of gross

crime activity in an easily understandable display.

An example of this report is shown in Figure 6.8-17.
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RBPD Report -~ Daily Watch Report

This report is described in Paragraph 4.6.1 of Section 4.0, the
Data Collection Subsystem of this specification.

The report format is shown in Figure 4.6.

RBPD Report - Monthly Watch Comparison Report

This report will provide a comparison‘of the activities among the
three watches. The purpose of the report, and accompanying

display, is to provide a tool which is designed to motivate each
Watch Commander to encourage and motivate his personnel to briqg
them to the highest possible level of accomplishment and efficiency.
To aid in this, a properly "weighted" comparison of ,the accomplish-
ments of each watch will be prepared and displayed. It is recognized
that each watch does not have the same problems as each other

watch and that comparisons must be adjusted or "weighted" to
demonstrate these differences. For exampley, the traffic problem

is expected to be greater on the first and second watches than

it is on the third (graveyard) watch, whereas breaking and entering
may be expected to be a bigger problem to the third watch personnel.
The method of "counting" the favorable results of combatting these
offenses will be scored more heavily on the shift(s) where the
problem is most serious.

The format for this report will be developed during the Test and
Implementation Phase of the system installation. After preparing
the first set of the reports previously discussed in this section,
it will be more apparent as to which items will be most meaningful
for comparison.,

The Information Analyst will prepe ' this report. The report will
be reviewed with the Police Chief prior to its issuance to review
the occurrence of any special happening which might distort or
unfairly affect the results.

Both a monthly report and a yearly cumulative to date report are to
be issued. The monthly report Qill provide a measure of the most
recent results. The cumulative report will indicate the level of

performance of the personnel over an extended period of time.
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RBPD Report - Monthly Field Interview Report

The purpose of this report is to provide departmental investi-
gative personnel with a comprehensive report of Field Interview
activities.

The report will be a printout of information that had previously
been recorded on Field Interview Reports during the month. It will
indicate the suspect's name and physicél characteristics; date,
time, and location of, and reason for, interview; vehicular
description, including license number; and the serial number of
the Investigating Officer.

The format of the printout is shown in Section 5.0, the Data
Extraction and Storage Subsystem.

RBPD Report - Monthly Case Characteristic Report

This report will present detailed facts concerning a crime which
relate to the characteristics surrounding the manner in which the
crime was committed. 1Its purpose is to correlate the character-
istics which are peculiar to a type of crime or to a particular
criminal to determine patterns of operation which will aid in
apprehending wrongdoers.

The report will be a monthly printout of information that had been
previously recorded on Fact Sheets. It will contain facts concern-
ing crimes such as method, weapon, physical characteristics of
suspect if known, property involved, location, date, time, etc.
The format of the printout is shown in Section 5.0, the Data
Extraction and Storage Subsystem.

RBPD Report - Monthly Investigative Activity Report

This report will present detailed information concerning the
investigative activities being carried out in the department. Its
purpose'is to provide both department management and operational
personnel with current activity on the investigation of unsolved
cases. The Active Case Record Card will be a primary source of
review material for inclusion in this report.

The functional flow diagram outlining the activity concerned

with this report is shown in Figure 6.1.
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The report will be prepared by the Commander of the Investigative

Division.

RBPD Report - Monthly Property Report

This report will present a monthly summary of property stolen,
recovered, on hand, and sold during the previous month. Its
purpose is to provide property information required on the
Return A report to the FBI as well as to provide current property
status.

The report will be a printout that has been structured to record
the above information.

The format of the printout is shown in Section 5.0, the Data

Extraction and Storage Subsystem.

RBPD Report - Monthly Case Result Report
This report will be issued to pravide a status of each outstanding
case that has been scheduled for court or that has completed

court action.
The report will be prepared by the Records Bureau Court Officer,
on a monthly basis, in a narrative format to be concurred in by

the Information Analyst.

RBPD Report - Quarterly Warrant Status Report

This report will present a quarterly status concerning warrants
issued. It Qill present a count, by type of offense, including
traffic, of the number of warrants jssued. It will also present
the name of each person on whom a warrant was issued and the
offense involved. Its purpose is to provide visibility concerning
repetitious offenders and the offenses that are the most frequently
violated.

The report will be a printout that has been structured to record
the above information.

The format of the printout is shown in Section 5.0, the Data

Extraction and Storage Subsystem.
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RBPD Report - Quarterly Watch Commander's Plan

Each Watch Commander, on a quarterly basis, will prepare a plan which
describes his method of accomplishing his assigned task diuring the
forthcoming time period. The purpose of the plan is to reduce to
writing the methodology to be employed by the Watch Commander and
to provide a basis for subsequent appraisal of his results.
The plan will include the following, as a minimum:
(a) Summary of Major Crime Problems
(b) Summary of Plan for Solving Problems, to include:

(1) Allocation of Assigned Manpower and Other Resources

(2) Plan for Patrol Activity
(c¢) Requirements for Investigative Participation
(d) Requirements for Other Watch Patrol Participation
(e) Summary of Administrative Problems
(f) Summary of Proposed Training or Other Solutions
The plan will be reviewed with the Patrol Commander ten days
prior to its issuance.
A new plan will be issued by each Watch Commander on the first
day of January, April, July and October, and within two weeks

of his reassignment to a different watch.

RBPD Report - Quarterly Patrol Commander‘’s Plan

The Patrol Commander, on a quarterly basis, will prepare a plan
which describes his methods of accomplishing the assigned Patrol
activities during the next quarter. The purpose of the plan is
to reduce to writing the methodology and guidelines specified by
the Patrol Commander in meeting his objectives. It will also
provide a basis for comparison between the results achieved and
the olan.
The pian will include the following, as a minimum:
(4) Summary of Major Crime Problems
(b) Summary of Plan for Solving Problems, to include:

(1) Allocation of Assigned Manpower and Other Resources on

A Per Watch Basis
(2) Plan for Patrol Activity on Routine Watch Basis
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(¢) Requirements for Investigative Participation
(d) Summary of Administrative Problems

(e) Summary of Proposed Training or Other Solutions
The plan will be reviewed with

i » and approved by, the Polj :
prior to its implementation. ’ tce Chief

A new plan will pe issued by the Patro

1 Commander on the fi
day of January, April, July, o

and October and within t

. d wo weeks of
the assignment of a new Patrol Commander. i
RBPD Report - Quarterly Investigative C
The Investigative Commander,

ommander's Plan

on a quarterly basis, will preparé

o . . .
plan which describes his methods of, and plans for accomplish
3 -

uarter.
q er. The purpose of the plan is to specify the methodology

evaluating the results of accomplishm

ent versus the plan,
The plan will include the following,

as a minimum:

(a) Summary of Major Investigative Problems
(b) Summary of Plan for Solving Problems, to include:

1 . .
(1) Allocation of Assigned Manpower and Other Resources
(2) Plan for Investigative Activity
(c) Requirements for Other Division Participation
(d) Summary of Administrative Problems
(e) Summary of Proposed Training of Other Solutions
The - - . |
. pPlan will be Teviewed with, and approved by, the Police Chief
prior to its implementation,
the first day of Jénuary,

April, July, and Oct
) ober and within-
two weeks of the assignmen e

t of a new Investigative Commander.

RBPD Report - Exception Report To Chief

The i i
purpose of this report is to focus attention on the major

problem areas while also providing the Chief with complete

updated i i i i
p information on ¢rime, incidents, traffic, departmental

and Offj iviti i
icer activities, crime trends, and case results
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The report will be prepared by the Information Analyst on a
monthly basis. It will be composed of the following, as a

minimum:

(a) A narrative cover document which highlights the problem areas

which are further specified in the detailed reports, and
other information which is of importance to the Chief.
(b) A copy of those reports, including displays, listed in

Figure 6.8 for which the Chief is on distribution, except

for the Patrol Commander's and Investigative Commander's plans

and the Investigative Activity Report. These will be delivered

separately from the Exception Repoxrt.

(c) Other reports or published documents of importance to the Chief.

RBPD Report - Response to Field or to Other Swecific Inquiries

The purpose of this report is to provide a response, either
verbal or written as applicable, to a specific inquiry from the
field or from either an internal or external source.

The functional diagram depicting the events concerned with these
responses is shown in Figure 6.1. '

A description of the routine involved in these responses is
delineated in Paragraph 6.6.4 of this specification.

There is no specified format for the written reports that may be
issued in response to these inquiries. Any questions should be

referred to the Information Analyst in the Records Bureau.
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QUTRPUT DISPLAY USE PLAN

The purpose of the displays prepared from certain of the output

reports described in Paragraph 6.8 is to interpret the information

and present it in an easily understandable form. This section

will describe the use of one of the typical displays and interpret

the information shown on the display. ‘It further will discuss
the additional information that may be desired to provide a more
detailed analysis of a problem area. The method of requesting

and displaying such further detail will be specified.

Typical Displays

As a point of reference for detailed discussion, Figuies
6.8-14.1 and 6.8-14.2 concerning burglary in District 5 and in
the total city will be referred to.

Figure 6.8-14.1 is a plot of burglary for the entire city for
1967. This display, as shown, would be the one prepared in
January 1968 to reflect the city burglary activity through
December 1967.

The left-hand side of the display shows the monthly activity

of each type of burglary - commercial buildings, residences,
automobiles, and total of the three - for each month on a total
city basis. (A separate display plots this same information for
each District. See Figure 6.8-14.2 for the display for District
5.) The right side consists of two cumulative curves which
represent (a) the actual cumulative burglaries for each month
for the total city, and (b) the total city Burglary Index

(see Paragraph 6.9.2 below.)

Establishment of Burglary Index

The Burglary Index is plotted for the entire year prior to
plotting the first month's data.

In early January of each year, the Police Chief or the person
he assigns, will determine what level of burglary can be
reasonably expected (and tolerated) during the forthcoming year.

The following, as a minimum, should be considered when plotting
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a subsequent Burglary Index.

(a) The burglary histbry for the previous period and any
indicated trend in that history.

(b) The planned effects of any recently incorporated burglary
preventive measures, or the anticipated effects from dis-
continuing a program. ,

(c) The demands on manpower, vehicles, and budgetary resources
that must be divided among burglary preventive programs,
prevention measures on other offenses, and normal routine
activities such as patrol, etc.

(d) The priority and attention to be given to combatting this

offense in relation to all other offenses.

Preparing the Display

The "tolerance level" of burglaries will usually be expressed in
whole numbers and then ﬁlotted to form a curve. (While the
example in Figure 6.8-14.1 shows the Burglary Index as a straight
line, this would only be the case when it is anticipated that an
equal number of burglaries would be committed each month. If
seasonal fluctuations, for example, affect the rate at which
burglaries are committed, this should be considered when establish-
ing the index.)

The Burglary Index will be plotted in January for the forthcoming
year. A separate display shall be started for each of the seven
reporting districts and another to reflect the city totals.
Actual burglary results in subsequent months will be plotted for
each district and the city and compared with each applicable
Burglary Index. Each monthly input for auto, commercial,
residential, and total burglaries will be piotted by district

as shown on the left-hand side of Figure 6.8-14.2. The total for
the district will also be plotted on the curve on the right hand
side of the figure and a line connected from this point to the
previous month's total.

The same actions as outlined in Paragraph 6.9.3.3 will be followed
in plotting the city totals as shown on Figure 6.8-14.1,
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Analyzing the Display .

In analyzing the display for any particular offense, one should
begin with the total city summary chart. The graphical chart
will reveal whether total city burglaries are above or below the
established Burglary Index. The bar chart will indicate whether
auto, commercial, or residential burglaries is the largest contri-
butor and their proportion to each other and to the total.
The next step is to peruse each of the district charts; looking
first at the cumulative graph and next at the breakdown chart
for each district.
Group together those displays, for further analysis, where one or
more of the following occur: .
(a) The cumulative number of actual burglaries exceeds the
Index value, or
(b) The total actual burglaries for a district or the city for
the month exceeds the number planned in establishing the Index,
or
(c) One type of burglary is a disproportionate amount of the
total for that district or the city.
Those displays on which any of the above occurs should be studied
further to determine the contributing factors. A comparison of
these displays will indicate which districts are the heavy contri-
butors to exceeding the Index value.
For example, during the months of January through July, the
cumulative total of actual burglaries in District 5 is below, or
at, the Index value. This might lead to the conclusion that
burglary in District 5 is not a problem prior to July. However,
inspection of the monthly burglary inputs on the bar chart shows
that, while January and February were much below the Monthly Burglary
Index value, all other monthly totals from March through December
exceeded the predicted number of burglaries. Thus, this display
should alert those concerned that burglary in District 5 presents

a problem as early as March.
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The display further shows that of the total of twenty-one
burglaries in March, thirteen of them were residential and the

other eight evenly divided between auto and commercial burglaries.

The next step is to enlist the aid of the Information Analyst to
provide further detail concerning the day, time, and location of
the burglaries to determine if a pattern is evident which may be
combatted.

The Need for Further Information

In the example presented in Paragraph 6.9.4.4, the need is
apparent for further detail concerning the residential burglaries
in March in District 5. A request should be made to the Infor-
mation Analyst of the Records Bureau to provide a plot by day

and time of day of these burglaries and possibly by specific
locations within District 5.

The Information Analyst, by means of the procedure outlined in
Paragraph 6.6.3, will request a printout from Data Processing

of the required information.

The Information Analyst will prepare a meaningful display of the
information, if applicable, and deliver it to the requestor.

The Information Analyst will include any other pertinent information
with the report which he thinks might be meaningful to the

investigation.

Of particular importance to those who will be conducting analyses
of crimes and their trends is a complete awareness of the capabili-
ties of the data collection and reporting subsystems and what may
be made available to the requestor upon demand. These personnel
should take advantage of all possible training sessions and

system discussions to avail themselves of as complete én under-

standing as possible.

To supplement this training, a use plan will be issued to describe
each report when the first set of formal reports are prepared

during system implementation and test.
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6.10 TWTERFACES ‘

The Reporting and Information Use Subsystem has regular inter-

faces with the following: :
6.10.1 The personnel of the Redondo Beach Police Department, all of whom

are users of, and many of whom will be frequent requestors of,

additional reporting information.

6.10,2 The local city government to whom periodic reports are made by
the Redondo Beach Police Chief. The city government mayfalso
initiate requests for special reports. S

6.10.3 The State of California Bureau of Criminal Statistics which has
monthly requirements for reports in specified formats. The- state

:

may also initiate requests for special reports. ) R

g 6.10.4 The Federal Bureau of Investigation which has monthly: and annual

requirements for reports in specified formats. The FBI may also
initiate requests for special reports. | b
i
6.10.5 Any other governmental agency that may originate afrequest for
special crime, accident, traffic, incident, or ac?&vity ;hformation.

6.10.6 The general public who may initiate a request fo:’speci%l information.

6.10.7 The Data Extraction:and Storage Subsystem which dis ogérated by
the Records Bureau of the Redondo Beach Police Depan£ment.
' /
6.10.8 The Redondo Beach City Clerk's Office, which hés overall responsi-
bility for the Data Processing Equipment that will be used in
preparing the printouts which form the basis ﬁogﬂthe majority of

the reports prepared by this subsystem. !
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PERSONNEL AND TRAINING REQUIREMENTS

The Records and Identification Bureau will require a person who
has had statistical training and, hopefully, law enforcement
knowledge, to function in the role of Information Analyst.

The Information Analyst will serve as the interface for all
requests for reports and displays from both internal and external
sources.

The Information Analyst must have the capacity to develop an
understanding of the Data Processing System and know its capa-
cities and limitations. This does not require the capability to
operate the equipment, but merely to know what to be. able to
expect from the machines.

The Information Analyst must fully understand the Data Collection
Subsystem, the Data Extraction and Storage Subsystem, and the
Reporting and Information Use' Subsystem.

The Information Analyst must be trained in the interpretation

of the printouts from the Unit Record Printer, understand the
data format, and be able to easily extract data from the printout.
The Information Analyst must be able to reduce data from the
printout and other sources, and provide statistical analyses of
the data.

The Information Analyst must be able to prepare neat charts,
graphs, tables, curves, figures, etc., to display the data in
the most presentable format. For the planned reports, these
formats will have already been specified. For special reports,
the Information Analyst must analyze and select the best manner
of data presentation.

The Information Analyst must be able to prepare narrative des-
criptions and analyses to inc¢lude in reports.

The Information Analyst must be able to collate narrative, dis-
plays, printouts, and other information and prepare reports that
properly respond to requests for information from both internal
and external requestors.

The Information Analyst will be responsibile for qualifying

requestors for reports prior to committing the Records Bureau
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to responding to a request. Where necessary, the Information
Analyst will secure necessary approvals.

The Information Analyst will prepare the Report Transmittal
Request form to Data Processing and be the focal point for ail
coordination with Data Processing.

The Information Analyst must be able to prepare presentation
material for the Police Chief or othef qualified internal or
external managers to use in speeches, presentations, etc.

The Information Analyst must be able to represent the Redondo
Beach Police Department, when directed, in the presentation of

data or statistics to both internal and external groups.

One or more of the personnel in the Records Bureau must be
sufficiently trained to perform the functions of‘ the Infor-
mation Analyst outlined in Paragraph 6.11.1, on a limited

basis, when required. This is‘neceséary for complete continuity
of the Information Analyst function during days off, vacations,
etc.

The Records Bureau personnel must be indoctrinated in the changes
to the present reporting requirements and the manner in which
reports will be subsequently prepared. They must be shown how
to complete the Report Transmittal Request form. This training
will be accomplished through orientation sessions and demon-
strations on the preparation and use of the output reports. On-
the-job training following the orientation sessions will provide

the prime source of gaining the necessary skills.

The Police Department management must be oriented as to the
content of the reports prepared by this subsystem. Through
instruction, they must develop an awareness not only of what
material is routinely reported, but also of what this information
can mean to them in managing the departmental activities.

They must be instructed sufficiently in the technical details of
the entire system as to know what additional information may

be available that is not routinely reported.
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They must be made aware of the limitaticns of the Reporting and

Information Use Subsystem as well as of its capabilities.

The Investigative Officers who are charged with the responsi-
bility of analyzing crime rates and their patterns, and who
must propose and implement czime preventive methods, must be
completely familiar with the Data Collection Subsystem, the
Data Extraction and Storage Subsystem, and the Reporting and

Information Use Subsystem. This knowledge is necessary to the

Investigator so that he is aware of the additional information .

that may be made available to him that is rot routinely

reported. He must also be completely familiar with what is
routinely reported.
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EQUIPMENT REQUIREMENTS

The following items are necessary for efficient operation of
this subsystem.

Special paper for use in preparing the non-standard reports and
displays recommended in this subsystem specification. l
Charting materials such as straight edges, triangles, french
curves, ink, lettering set, and special charting tape.
Reproduction equipment for making copies of the reports and
displays.

A drawing table or large desk, and filing space for use by the
Information Analyst in the Records Bureau.

An electric calculator, capable of addition, subtraction,
multiplication, and rapid divigion, will be required by the
Information Analyst for use in preparing reports and displays.
This is required for accumulating totals and calculating

percentages as part of the monthly reporting routine.
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USEFUL_LIFE

The useful life of this subsystem is mainly dependent upon

subsequent changes to the police operation which would affect

this subsystem.

ible in that it may accommodate changes, and

but the main effect of these changes
flects the

The system is flex

quite extensive changes,

would be upon the historical data accumulated that re

subsystem operation pefore the change.

Each change to reporting requirements that would cause a change

in the historical reporting relationship should be investigated

on of "old" data to reflect the
or even desirable. If

blished and the ng1d" data

to determine if a conversi
pattern of the "new" data is required,

so, a "conversion index" should be esta

reconstructed.

e desirable to convert

Examples of situations in which it may b
n updated condition

previously accumulated data to reflect a
are:

(a) A portion of a District is changed.
(b) A Beat within a nistrict is enlarged, reduced,

(c) A Federal or State reporting requirement is added, changed,

or eliminated.
(d) In-house reporting requirements or displays are added,

changed, or eliminated.
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SUBSYSTEM PERFORMANCE‘AND EVALUATION CRITERIA

This subsystem will be evaluated in the following manner in

accordance with the way it performs.

Timing Considerations. The subsystem must be capable of meeting

or improving the delivery dates (may be responses in terms of
minutes or seconds on verbal inquiries from the field) of reports

or responses prepared on the present system.'

F 0] I3 - . - L} ‘

%EXIbllltx Because reporting requirements change from time to
time, the importance of flexibility must be recognized. The
system must be capable of minor adjustments to output without
redesign of the basic files,

Conversion of Basic File Data.‘ Should the data baseline be

changed, due to a realignment of districts for example, the

system must be able to accommodate conversion of basic file date
to correspond with the realignment, if necessary. This would

not apply to major conversions where basic concepts are changed.

Accuracy. The information reported under this subsystem must be
accurate. One requisite of this accuracy is that the information

introduced into the system must be accurate.

?ellabilitx. Since important decisions will be based upon the
information that is delivered under this subsystem, the users
must have a high confidence in the reliability of the reports.

Simplicity. The system must be demonstrated that it works, and
at the same time be simple for the users to understand and
manipulate.

fcceptability. For the subsystem to be acceptable by the users,
it depends considerably upon its being simple, reliable, and
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accurate. Further, it must be completely understood by the user.
A prime objective of the training requirements of this subsystem
must be to impart full knowledge of the system and its benefits

to the users.

Needs of Users. This subsystem must more fully satisty the needs

of the users than did the previous system. Patrol personnel must
be given timely responses to requests for information; Watch
Commanders must be provided with information on which to maintain
current visibility on crime and incident activity and on which

to base their planning obligations; Investigative personnel

must be provided with reports on criminal activity and corre-
lation on methods of operation; Records personnel must be kept
aware of new or changed reporting requirements; the Police Chief
must be provided with information concerning problem areas; all
departmental personnel must be provided with an overview of crime
and incident activitys; departmental management must be provided
with information for planning and directing crime prevention
measures; and the information for routine and special reports

must be readily available and understandable.

Economy. The needs of the reporting subsystem must be met in a
more economical manner than the present system. The per unit
cost of the information provided by the system must be less than

that of the present system.
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DOCUMENTATION OF TRADE-OFF STUDIES

In making the decisions necessary to complete this subsystem
specification, alternative solutions had to be identified,
reviewed, and the optimum alternative selected. Certain of the
trade-offs made, the alternatives considered, and the reasons for

making a specific decision are documented below.

Report Format

Alternatives:

(a) The bulk of the input data to this subsystem will consist of
printouts from the Data Extraction and Storage Subsystem.
Use these printouts as is and instruct all users in the
Redondo Beach Police Department how to interpret and extract
information from them.

(b) Using the information from the printouts, prepare reports and

displays of a type more familiar than a printout.
Decision:
Select alternative (b) because:

1. A tabular presentation or graphic display can present only the

pertinent information on a subject and leave off the additional

information included on the printout.

2. It would not be necessary to train every report user in the
Department to become proficient in the interpretation of
printouts.

3. The average dser can better interpret data from a chart, -
table, or graph.

4. This will allow data from multiple sources to be recorded on
the same tabular or graphical display. .

5. This allows for incorporation of a Crime Index Value to be
plotted on the display to allow measurement of actual results
with a pre-established maximum "tolerance" level.
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Display of Data

Alternatives: ,

(a) Make separate displays for all offenses.

(b) Make displays for only the most frequently occurring
offenses on a regular basis.

(c) Make special displays for any offense upon special request.

(d) Make no data displays.

Decision:

Select alternatives (b) and (c) because:

1. A periodic and easily understandable display of data on the
"problem" offenses is needed on a regular basis to be able
to plan for coping with these offenses. '

2. A display on a regular basis will help to indicate the
progress made from instituting a crime prevention program.

3. A display on an infrequent occurring offense, such as murder,

can be prepared on a special one-time basis when required.

Display Format

Alternatives:
(a) Make all displays on a standard format, such as a bar-chart.
(b) Adapt the display presentation to the material to be presented

and select an appropriate, easily understandable format.

Decision:

Select alternative (b) because:

1. The best understénding can be achieved through the best
presentation of the data. However, it must be understandable.

2. This allews the incorporation of a Crime Index Value to be
superimposed on the display.

3. Any standard format imposes restrictions on the data that can
be presented. It decreases flexibility.

Information Analyst

Alternatives:
(a) Assign someone the full-time job of coordinating the Reporting
and Information Use activities within the Department.
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(b) Assign this task to the Records Bureau and have the
Records Clerks prepare the required reports when they
have completed their regular duties.

(c) Assign persons on a part-time, rotating basis to coordinate
these activities.

Decision:

Select alternative (a) because:
1. Departmental planning will be based, in part, on the infor-

mation prepared under this subsystem. It must be timely to

be of maximum use. To provide the best assurance of reports

and displays being submitted when needed, it will require
that someone be assigned whose primary responsibility is to

meeting the requirements of this subsystem.
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7.0 AUDIT SUBSYSTEM

An information system is rio better than the validity of the data
upon qhich it is based. Therefore, to assure validity, it is
necessary to periodically audit the operation of the system for
procedural compliance and data quality.

RESPONSIBILITY

The responsibility for the audit of the system rests with the
Chief. He shall establish audit policies and review audit
results. He will be assisted in this responsibility by the
Commander of the Services Division. The Commander of the Services
Division shall establish the detailed audit points, the schedule
for audits, and shall personally conduct the audits. The audit
points and the schedules will be basically random in pattern

and shall be known only to the Chief and the Services Commander.

SCOPE

The basic points of audit shall be the major activities associated
with data collection, data extraction, and information use. The
time devoted to audit activity in total should not exceed the
equivalent of one day per month. All audit points need not bé

covered each month if prior audit has shown performance to be
satisfactory. '

Data Collection

The major activities associated with data collection are preparation

of the Event Card, Formal Reports, the Field Activity Card, and
the Active Case Record.
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Event Card

Preparation of the Event Card by Dispatchers shall be periodically
reviewed to assure that all appropriate events are being recorded

and that they are being recorded accurately. This may be accomplished
be reviewing completed Event Cards and/or by occasionally filling

out a parallel set of Event Cards through use of a radio monitor
outside the Dispatch Room. This parallel set of cards would then

be compared to the actual Event Cards which caover the peiiod of

time of the audit.

~

Formal Reports

Once each month, on a random basis, a sample of initial Field
Reports and followup reports shall be selected for review. This
review must include those minor reports submitted by filling

out the back of the Event Card. The reports shall be reviewed in
relation to proper reporting decision, correctness, and complete-
ness of informational content.

Field Activity Cards

Each month, on a day selected at random, the Field Activity Cards
of five Officers shall be reviewed for that day. These Officers
will be selected at random. The following month, one of the
original five will remain on the review list and four new Officers
selected for review. On the subsequent month, the original
Officer will be dropped while one of the four new names remains.
This practice shall continue each month, assuring that all Officers
are reviewed over a period of time. In this manner, no Officer

can anticipate when he will be reviewed.

The review of Field Activity Cards shall include (a) an examination
of the activities in regard to reasonable activity and elapsed time,
(b) a comparison of the number of activities and the average elapsed
time for each against departmental averages by type of activity, and
(c) the adding of total elapsed time on the Field Activity Card to
the total time recorded for that day on the Event Cards for each

of the five Officers. A reasonable time distribution must result,

i.e., the individual Officer's total time should not equal more than

7.2.1.4

7.2.2
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seven and one-half hours (exclusive of Code 7 and Watch Comm-
ander's briefing time). If questionable entries become frequent,
supervision shall be required to spot check the activity of the
Officer(s) in question. '

Active Case Record

The preparation of Active Case Record Cards shall be reviewed
through random check of Investigator activity against the Active
Case Record entries. Additionally, when court time or other

actions are logged on an Activity Card, these entries should

‘occasionally be checked back against the associated Active Case’

Record. The same random check may be run when followup or

concluding reports are received by the Records Bureau.

Data Extraction

The major audit point in the data extraction process is the pre-
paration of Fact Sheets. Once each month a sample of no less ‘ {
than twenty Fact Sheets shall be selected for review. These Fact I |
Sheets shall be compared with the source reports and any deficiencies ;
will be noted and reported to the person who prepared the Fact

Sheet. An additional audit shall include the pulling of the

Master Index Cards associated with these Fact Sheets for a
verification of keypunching. If an error in keypunching of

greater than one percent is detected over a period of six months,

keypunch procedures and training must be evaluated.

Information Use

The requirement for regqularly produced reports and displays must
be periodically validated. .On a semi-annual basis, a letter ' 1

shall be sent to all report recipients requiring them to notify
the Information Analyst of continuing need or the report will
no longer be provided to them.
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AUDIT REPORTS

The Services Commander shall prepare Audit Reports for the
An example of an Audit Report

Chief's review and signature.
After the Chief has reviewed

format is shown in Figure 7.3-1.
and signed the Audit Report, copies will be distributed to the

concerned employee, to his supervisor, and to the Audit Report

File.
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Audit Report

TO: (Concerned Employee) DATE:

FROM: Chief of Police
INFORMATION SYSTEM AUDIT FUNCTION

The attached report, transaction record, or activity was reviewed as part
of the sample randomly selected by our Audit System,

The subject of this audit item is:

My findings are as follows:

(evaluation, improvement suggestions, direction for corrective
action, commendation, remarks)

L. J. Sunyich, Chief of Police

cc:  (Concerned Supervisor)
Audit Report File

Figure 7.3-1
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8.0 SYSTEM COMPUTER AND TIME-SHARING COMPATIBILITY

The following discussion validates the criteria followed in the
design of the Redondo Beach Police Information Management System,
for determining the possibility of later adapting it to a Time-
Shared Computer System.

1. What are the advantages and disadvantages of Time-Shared
versus Batch Processing?
Answer: Both methods offer numerous advantages and dis-
advantages. The recommendation is for a Time-Shared, On-

Line System with background processing in "Batch:Mode".

2. How does the Redondo Beach system lend itself to a "Fo:eground"/
"Background" processing type of approach?
Answer: Excellent. While high priority "conversation" or
middle priority "stand by" processing is not taking place,
low priority utility processing from "deposited" programs

.can be performed.

3. What would be considered high priority, middle priority and
low priority processing?
Answer: High priority would consist of "conversation" types
of inquiries such as fast response to all inquiries such as
license checks, suspect case characteristic checks, warrant
checks, and the like.

Middle priority would be composed of "stand by" types of'
inquiries that could wait until high priorities are
processed. Examples would be inquiries concerning found
or recovered auto or property, specific case facts and
disposition, and routine events of the last twenty-four
hours. v )

Low priority would be utility processing from "deposited"

programs for monthly, quarterly, annual, and periodic

8-1
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i d Federal 3#‘
internal departmental and external State and Federa - 7. What are the economic factors involved in installing a
Bureau of Investigation reporting requirements. Time-Shared computer system to accommodate the Redondo
Beach system?

4. How does the complexity of the Redondo Beach system lend Answer: At the present time, it is out of the question.
itself to a "Time-Shared" multi-task processing environment Hardware costs, =.ftware costs, and labor costs would make
as previously described? . it prohibitive in terms of maximum usage, efficiency of
Answer: Very well, since long computation processing is A . people, and computing equipment for total money spent.
practically non-existent. Instead, the dedicated system's 1

s . . . i
primary function would be that of rapid search and information ‘1 8. How, then, could such a system be economically justified?
retrieval. Also, the basic concept or approach used in this A Answer: On a regional or cooperative basis with many users,
system provides for a very minimum of search and retrieval } each would share the costs in proportion to their processing
time since the numerical "fact" representation employed in the needs. On this basis, a small organization would be better
system is readily adaptable to common indexing, addressing able to justify its cost.
and "table look-up" techniques. These techniques not only
accelerate processing but also minimize programming effort. 9. On what basis would the charges be pro-rated fairly to the
It is an uncommonly uncomplicated system. many users?

Answer: According to time used at priority level

5. What about primary and secondary storage requirements? E& According to channels, devices, and consoles used
Answer: These are kept to a minimum since over ninety percent According to amount of mainframe time used
of the data elements captured and stored in the system are | Computer manufacturers have software packages available that
numerical values which can be described in "packed decimal" fq will deep track of these times and bill the user accordingly.

~ form. This not only conserves storage since these numbers §
are represented by their binary configuration, but it also | 10. If there are many users, how would the computer time be
speeds up processing time by eliminating the need of the system E scheduled fairly?
to pack and unpack data. % Answer: On a "first come, first served" basis. Since, as

* % mentioned previously, long computations are seldom required,

6. What happens when thg Time-Shared System is down? Is a backup | there would not be long delays of any consequence. The
system necessary for insurance? : § computer would schedule those requests received simultaneéusly
Answer: .A backup system is not necessary. The system was such that those requiring the least amount of searcl: time
designed so that every record inoutted to the system is in would be given the highest priority.
itself a "self-contained" unit record in punched card media.

After inputting to the system, these same punched cards are 11. So that the Time-Shared computer system would be economically
the backup insurance. If the Time-Shared System is down, the feasible, what would the minimum number of users have to be?
gards may be processed on peripheral equipment. The disadvantage » 1;: Answer: If the user was of sufficient size, that is, a city
{Ef to processing the information using the backup cards when a ‘ _§" ?ﬁj of 500,000 population or greater, one would be enoﬁgh.
; Time-Sharing system is normally employed isthat only one job can ;h -
be processed at a time. Response time would be considerably b
delayed. S
8-2 8-3
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Otherwise, it would depend a great deal not only on the size
but also on the gebgraphic proximity of the users. For
example, if there were four users and they were the cities of
Redondo Beach, Hermosa Beach, Manhattan Beach, and Torrance,
the total cost to each city would probably amount to somewhere
petween $7,000 and $9,000 a month. On the other hand, if as
many as ten cities were sharing the costs, it would decrease
each city's cost to $4,C00 to $5,000 a month, withcut any

loss in the effectiveness of the system.

Are there any other advantages to a regional Time-Shared

computer system?

Answer: All of the advantages would be too numerous to

mention. However, a few would be:

(a) With the files of several cities available, a search for
likely suspects to a crime based on case (modus operandi)
characteristics is greatly enhanced. Although the suspect
in question may not be on the files of the city where the
crime was committed, he might be on the files of an
adjacent "user" city.

(b) Autos and other property stolen in one city and recovered
in an adjacent "user" city.

(¢) Warrants and citations issued in one city where the
person resides in an adjacent "user" city.

(d) Persons reported missing in one city who turn up in an
adjacent "Qser" city.

(e) A significant amount of keypunching and verifying of
input to the system would be eliminated since the infor-
mation on one subject that might be duplicated in one or
more of the other "user" city filec (such as warrants)
would only have to be captured once for general use by

all user cities.

Under a regional Time-Shared computer system, how could the
rights of the individual be protected from the unauthorized
disclosure of what might be considered classified or confi-

dential information?

-l
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Answer: The system was designed to maintain anonymity through-
out. As was mentioned previously, over ninety percent of the
data captured and stored by the system is in numerical values
only. Responses to any inquiry, where anonymity is desired,
will be simply 8 city designation and a file numher. It
would then be solely to the discretion of the c¢ity in which
the file resides, whether or not {hey wish to disclose the
contents of that file via radio, teletype, photostatic hard

copy, wire photo, or any other media of communications.

What are the economic factors involved in implementing a
regional Time-Shared computer system in regards to file
creation, maintenance, and maximum effectiveness?

Answer: Since file creation and maintenance is a major expense
factor that many times is overlooked, when embarking upon the
development and implementatidn of any computerized system,

the recommendation would be as follows:

(a) No city should embark upon a Time-Shared computer system
until they had already created a file of from six months
to a year of current event, crime, arrests, traffic
accidents, citations, warrants, and related incident data
in the prescribed format and media for input to a tried
and proven system. Such a file would preferably contain
a backlog of data on all arrests and significant crimes
of the past five years.

(b) Before embarking upon the time and expense of file
creation, a prototype of the Time-Shared computer
system described herein should first be built, tested,

and approved by all who wish to subscribe to it.

The Redondo Beach system has the unique advantage of satisfying

many of the internal and external reporting requirements simultaneously

with file creation, with minimum expenditures of time and cost,
using already existing Electric Accounting Machine (EAM) hardware,
and yet retaining complete transferability upwards to a "Time-
Shared" regional based computer system.
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