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PREFACE 

This report presents the results of an analysis of the Cook 
County Department of Corrections' (CCDOC) Correctional I~sti~u
tion Management Information System (CIMIS) database. It IS In
tended primarily for CCDOe personnel who manage and rely on 
CIMIS, Illinois Law Enforcement Commission Criminal Justice In
formation Systems (CJIS) personnel who design and update CIMIS, 
and for criminal justice administrators and policymakers with an 
interest in information systems. It is organized into five major sections. 

The Introduction explains the goals of the CIMIS Data Pro
ject, and the place of the Data Survey Report in the Project. It 
also describes CCDOC and CIMIS operations in brief. 

The Methodology section describes the research methods used 
to collect data for the Report, and discusses their limitations. 

The Analyses and Comments section presents and explains the 
data tables derived from the analyses performed during the course of the survey. 

The Findings and Recommendations section presents the pro
blems uncovered concerning CIMIS at CCDOC, and includes proposed solutions to them. 

The final section consists of a number of appendices that 
provide copies of important documents, explanations of signifi
cant aspects of the research methods, and a glossary that lists 
and defines important terms. 
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INTRODUCTION 

The CIMIS Data Project 

This paper is the first in a series of reports that consti
tute a comprehensive study of the Correctional Institution Man
a~ement Information System (CIMIS). CIMIS was deSigned by the 
Criminal Justice Information Systems (CJIS) Division of the Il
linois Law Enforcement Commission (ILEC), and is in ~se in both 
the Illinois Department of Corrections (IDOC) and the Cook County 
Department of Corrections (CCDOC). 

The CIMIS Data Project is sponsored by CJIS and is a project 
of the Illinois Statistical Analysis Center (SAC). The Project 
will be the first comprehensive study of CIMIS, and has three goals: 

1. 

2. 

3. 

To survey the inmate data in the CIMIS databases at sites. all 

To describe CIMIS operations and use at all CIMIS sites. 

To use CIMIS data to determine whether the deCisions 
made by corrections personnel are patterned and predictable. 

Completion, of these goals will meet two needs. The first 
need is to promote awareness among CIMIS users and deSigners of 
the system's capabilities and problems. The second need is to 
make CIMIS data available and useful, both for meeting its own 
goals and for providing information about the Illinois criminal justice system. 

This report presents the first survey of a 
and is the first of five products to be produced. 

Products of the CIMIS Data Project: 

CIMIS database 

1. CIMIS Data Survey Reports. These reports will present a 
thorough description of the CIMIS database at each of 
the CIMIS sites. ~ The descriptions will include the 
scop~, completeness, and accuracy of those databases. 

2. Descriptfbns of CIMIS Operations. These reports will 
explain in detail how CIMIS i~ used at each site. They 
Hill stress the elements that make each site similar to, 
and unique among, all CIMIS sites and how each different 
application of CIMIS contributes to the management of 
the various corrections institutions. 
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3. Standard Procedures for Conducting CIMIS Database Sur
veys: These will be step-by-step guides to surveying an 
on-I1ne CIMIS database. They will include and explain 
all the procedures and programs needed for extracting 
and analyzing a CIMIS database. 

4. Periodic CIMIS Data Reports. These will be procedures 
developed for periodic reports based on the CIMIS data 
at each site. These reports will be in standardized 
form~ts and will include information describing the pop
ulat10ns at each institution. They will be the most 
current inmate population analyses available. 

5. CCD?C Tiering Decision Report. This report will de
scr1be and analyze the current process by which inmates 
are assigned living units ("tiered") at CCDOC using 
CIMIS data and on-site observations. The rep~rt will 
then analyze the tiering decision by means of mathemati
c~l ~quations in an attempt to create a "model" of the 
t~er1ng process. This model will be analyzed to deter
m1ne how consistently tiering rules are applied, and in 
what areas and why there is systematic deviation from 
CCDOC's tiering policy. If it is not Possible to con
struct such a model, the report will explain why this is 
so, and recommend changes to facilitate consistent ap
plication of decision rules. 

The Tiering Decision Report represents a significant 
~dvance in determining whether or not CIMIS is meeting 
1tS gO~I.Of enhancing the consistency and predictability 
of decls10ns made by corrections staff. 

In ~hort, the CIMIS Data Project meets the needs of CIMIS 
users by providing five types of reports which taken together 
present a comprehensive survey of CIMIS and a de;elopment of . ' potentials. 1tS 

The CCDOC-CIMIS Database Survey 

This report presents the results of the database survey at 
CCDOC. The survey analyzes the database for accuracy complete
ness and scope •. Its aim is to provide CIMIS users, 'designers, 
and .managers ~lth an understanding of the kinds of data the sys
tem 1S generatlng under its present operating conditions. It 
alsoa~dresses the problems that accompany and hinder CIMIS data 
generat1on. The survey marks the beginning of a process by which 
knowle~g~ of ~IMI~ data and operations will become available to 
the cr1mlnal JUst1ce community and the general public. 
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Definitions of Terms 

This report includes a full glossary explaining CIMIS termi
nology. A selection of key terms essential to understanding the 
database survey are defined below. 

1. Database: A database is the sum-total of all the individu
al data elements that are available to a computer for cal
culations, decisions, and displays. 

2. Data Element: A data element is a single item entered in
to, or reported by, a computer. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

Data Field: A data field is an area on a form (eithe~ 
printed or displayed on a visual display terminal (VDT»), 
or in a record, where a data element is entered or dis
played. 

Record: A record is a logical grouping of related data 
elements. For example, court-related data elements com
prise a court record. 

Management Information System (MIS): An MIS is an assem
blage of data and data processing that provides information 
useful for making decisions and attaining organizational 
goals. 

Survey: A survey is a description of a whole, drawn from 
study of a representative sample of its parts. 

Accuracy: The CIMIS Data Project defines accuracy as 
respondence between CIMIS data elements obtained from 
source do~uments and the entries present in those 
ments. 

cor
paper 
docu-

Completeness: The CIMIS Data Project defines completeness 
as the presence of data in CIMIS data entry fields. 

Scope: Scope refers to the number of specific transactions 
used and the range of data elements captured. 

Transaction: A transaction is an exchange of data between 
a CIMIS user and the CIMIS database. CIMIS users initiate 
transactions by typing commands into a VDT, and CIMIS r.e
sponds by displaying a formatted screen that allows data 
access or entry. For example, MEDIC is the transaction 
that presents and records the medical information for an 
inmate. The majority of transactions are keyed by an in
mate's last name or CCDOC number. 
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Cook County Department of' torrections and CIMIS 

It is important to describe the salient characteristics of 
CCDOC and CIMIS before presenting the body of the report. This 
section has three goals. 

CIMIS 

1. To describe the design of CIMIS and how CIMIS operations 
SUpport the operations of CCDOC. 

2. To describe the operations and organization of CCDOC and 
explain what its needs and obligations are. 

3. To describe CIMIS operations at CCDOC in terms cf the 
data flow and users of the system. 

CIMIS SUpports the inmate management tasks at CCDOC by pro
viding immediate access to inmate information and by recording 
and reporting the movements, locations and scheduled events of 
inmates. CIMIS is concerned primarily, but not exclusively, with 
the decisions made by officers and supervisors concerning inmates. 

Speed and flexibility are the design features that dominate 
CIMIS, and the database is the heart of CIMIS use. CIMIS is a 
modular system of logically independent, inmate-based transac
tions, all connected to a common, on-line database that is di
rectly and immediately accessible to corrections administrators, 
and to officers in direct contact with inmates. The system is 
interactive; it functions in a conversational, question and an
swer manner, based on the transaction entered. The modular na
ture of CIMIS allows it to be adapted to the needs of any insti
tution by presenting a number of transactions which can be used as needed. 

It is important to understand that CIMIS use is always 
changing and expanding, both at CCDOC and at the InOC sites. The 
precursor to CIMIS was the Stateville Manpower Information System 
(SMIS) implemented at the Stateville Correctional Center in 1973. 
SMIS served as an information source for custodial personnel, 
providing information concerning housing, assignments, and sched
uled events, as well as providing population and activity re
ports. In 1975, SMIS was expanded at Stateville and renamed 
CIMIS. In 1976, CIMIS was installed at Menard Correctional Cen
ter. During 1977 and 1978, CIMIS was also installed at CCDOC. 
To date, CIMIS is operating in nine of IDOC's eleven adult cor
rectional centers. 1 Within the next few years, CIMIS will be 
installed at all state corrections facilities in Illinois. 

1 The nine facilities are: Joliet, Stateville, Menard, Menard 
Psychiatric, Logan, DWight, Vandalia, Hillsboro, and Aurora Work Release. 
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CCDOC: The Cook County Department of Corrections. 

CCDOC functions primarily as a jail, a detention center 
holding prisoners awaiting trial or being tried. The CCDOC in
mate population varies from young detainees awaiting trial on 
minor offenses, to older individuals with long records of serious 
crimes. In addition, the population is extremely transient and 
many of those who do stay in the jail for longer periods of time 
are constantly moving to and from courts or hospitals. The in
mate population at all times is usually well above 4,000. 

CCDOC is actually a number of institutions in one. It has 
seven divisions, each of which has a high degree of autonomy. 
The divisions are: I - maximum security; II _ men; III _ women; 
IV youth or juvenile; V - Receiving, Records and Administra_ 
tion, men; VI - men; VII - work release. The jail also includes 
a Human Services Division and Cermak Hospital. Each division has 
a great deal of independence in its internal operations and recordkeeping. 

The operational tasks of CCDOC break down into three main 
groups, each of which Covers a myriad of tasks. First and fore
most, CCDOC must ensure the containment, behavioral control, and 
safety of the inmates. Second, it is responsible for transporta_ 
tion of inmates to and from courts and hospitals, to IDOC facili
ties, and from police departments throughout Cook County. Third, 
CCDOC is a service institution. It provides the inmates with 
health care, social services~ access to bail and legal services, 
and inmate trust funds and aocounting. CCDOC must also maintain 
its physical plant, support its staff and meet its own planning 
goals and budget constraints. The staff and managers of CCDOC 
need up-to-date information of many kinds in order to meet these responsibilities. 

CIMIS In Use At CCDOC 

In order to understand the database survey more fully, it is 
important to have a clear picture of some of the details of CIMIS 
operations in CCDOC. The CIMIS database is protected from un
authorized use by a number of built-in security features. Every 
CIMIS user must have a password, and the system limits the capa
bilities associated with each password. Each terminal is also 
limited in its capacity to access and enter data. In addition, 
the system can record the user, terminal, time and transaction for every use of CIMIS. 
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Another important feature of CIMIS design is that many of 
the data entry fields are "table-driven." This means that the 
system stores tables (lists) of acceptable or recognized data 
el0ments for a number of data entry fields, and will only accept 
data entries that conform to the elements in the table. This 
reduces the possibility of data entry errors and helps to make 
data entry more uniform and rapid. 

Thirty-six terminals are available for CIMIS use at CCDOC 
twenty-four hours a day. CIMIS is most frequently used for 
transaction-based requests for information, data entry and up
dating, and preparing and printing reports and schedules. 

All male inmates arrive at CCDOC through the Reception~ 
Classifiction, and Diagnostic Center (RCDC), located in Division 
V. Female inmates arrive through the Receiving Room in the Wo
men's division (Division III.) Here they are processed into the 
institution, mainly by a series of interviews. In these inter
views the inmates are asked questions concerning their personal 
history, criminal history, physical and mental condition, and the 
reason for their arrest. These data are written on a history 
card, which, together with the arrest report and the court mitti
mus, constitute the bulk of the information available to CCDOC
CIMIS. The CIMIS record for each inmate is created by copying 
the data from these documents into the VDT's. 

Once an inmate has been received and "booked" into the CCDOC 
population, most of the activity concerning his/her CIMIS record 
takes place in the male and female records offices. The Records 
personnel update inmate records based on changes (in bond 
amounts, sentences, judges' orders, court appearance dates) that 
have been made during court appearances. In addition, CIMIS in
mate records are updated at the security offices and various 
checkpoints of inmate traffic in the various divisions at CCDOC. 

In brief, the following four sources create the CCDOC-CIMIS 
datahase. 

1. The interview with the prisoner in RCDC provides the back
ground data which are written on CCDOC-history cards and 
transferred through the VDT's to CIMIS. 

2. The arrest report and the mittimus provide courts and 
nal charge data. Some of these data are entered on the 
ry card. Some of these data elements are entered into 
from the history card and the source documents. 

crimi
histo

CIMIS 

3. After an inmate is booked and sent to a division, his hous
ing assignments and movements are entered on rosters and led
gers and finally on the VDT's for CIMIS. 

4. Changes in an inmate's schedules, charges, or court informa
tion are entered by the records office each evening. This 
information comes in on documents from the court, usually the 
mittimus. 
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METHODOLOGY 

Introduction to Methodology 

were: 
The research methods used to obtain data 

observations of CIMIS operations in 
divisions, 

for this report 

all of the CCDOC 

2) 

3) 

interviews with CIMIS users, managers and designers, and 

analysis of portions of the CIMIS database. 

While each method was designed to complete a specific research 
task; the methods served as complements to each other and as a 
means of cross-checking research findings. Interviews and data 
analysis c~rroborated observations. Questionable findings from 
data analysIs were pursued in interviews and observations. This 
section of the report presents background comments concerning 
these research methods, and discusses each of the methods in de
tail. 

Since CCDOC is one of the largest corrections facilities in 
the country, data collection activities focused on CIMIS opera
tions dealing specifically with inmate management and maintenance 
of. inmate records. Less attention was paid to other system oper
atIons, such as CIMIS training for corrections officers, and sys
tem control by CIMIS managers. Rather than attempt to observe 
CIMIS operations at all CCDOC locations, research efforts concen
~rated on the most common and/or most important operations. Sim
Ilarly, rather than examine all CIMIS inmate data elements and 
transactions, those that seemed most common or most relied upon 
were selected for analysis. More than 80% of the inmate data 
elements in CIMIS were analyzed. 

This is the first attempt to conduct a comprehensive study 
of ~IMIS at CCDOC. Although the research design is uncomplicat
ed, It was untested prior to its application. In anticipation of 
problems that typically accompany new research efforts, flexibil
ity to cope with ~hem was built into the research design. The 
methodology proVIded the researchers with time to orient them
selves to CCDOC. Prior to conducting the actual interviews and 
observations, the researchers toured the facility and acquainted 
themselves with supervisory corrections personnel. The research
ers conducted the interviews and observations in an informal man
ner, allowing them to explore unanticipated questions as they 
arose. 
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CIMIS data collection and recordkeeping takes place in con
junction with a paper recordkeeping system at CCDOC. Data col
lection was conducted with an eye toward parallels and dissimi
larities between the two systems, as well as towards how they 
affect each other. CCDOC is also a subsystem within the larger 
criminal justice system in Illinois, its operations taking place 
at the tail end of the criminal judicial process. The research
ers analyzed CIMIS in this light, and took care to note the man
ners in which police and court actions (concerning both persons 
and data) affect CIMIS. 

Observations 

The purpose of the on-site observations at CCDOC was to ob
tain as accurate an understanding as possible of CIMIS opera
tions, and of the kind of problems CIMIS users experience. The 
observational visits covered the shifts and locations which use 
CIMIS the most (See Appendix A for the schedule of on-site visits 
conducted at CCDOC.) 

The observations were conducted in the following manner. 
One or both of the principal researchers 2 would arrive at a 
pre-arranged location within CCDOC and review the purpose of the 
visit with the supervising officer. Following this introduction, 
the researcher(s) watched the officers as they used CIMIS or pre
pared data for entry into CIMIS. During these observations the 
researchers took notes concerning the officers' use of the system 
and the problems encountered. They directed questions to the 
officers during these observations that addressed such issues as: 

the user's degree of experience using CIMIS, 
the user's specific responsibilities, 
the user's likes and dislikes concerning the system, and 
how observed problems arose, and how they were resolved. 

After each observational visit, the researchers drafted, typed, 
and reviewed field notes in preparation for future visits. 

Interviews 

Interviews were conducted with CIMIS users, managers and 
designers. Like the observations, their purpose was to under
stand CIMIS operations and record user problems. Many of the 
interviews were conducted in an informal manner while observing 
guards using CIMIS. The researchers held more directed, or for
mal, disucssions with CIMIS managers at CCDOC. The formal inter-

2 A female SAC analyst conducted the observations 
recelvlng room in the Women's Division because the 
process includes strip-searches of the females. 
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views addressed the following issues: 

the division's (or the particular location's) 
responsibilities concerning CIMIS, 
problems encountered with CIMIS use, and 
the supervisor's own reactions to the system. 

Directed interviews were also conducted with Cook County Circuit 
Court personnel who operate on the periphery of CIMIS, but who 
affect and rely on the system. Informal interviews were also 
conducted with CJIS personnel at ILEC. These conversations ad
dressed questions of system design and capabilities, and problems 
the researchers encountered with the database analysis. 

Database Analysis 

The purpose of the database analysis was to examine the 
contents of the CIMIS database for accuracy) completeness, and 
scope. A CJIS-CCDOC programmer extracted portions of the CIMIS 
database and reformatted them according to two specifications: 

1. cross-sectional sample of inmate records: The sample 
(n=4,664) included all inmate records residing in the 
database for one day. It is a "snapshot" sample, pro
viding a glimpse of inmate records at a certain point in 
time. 

2. longitudinal sample of CIMIS transactions: The sample 
(n=23,030) included all transactions designed to access 
or update inmates records initiated on CIMIS during a 
seven~day period. In order to obtain this sample, CIMIS 
managers at CCDOe kept a special computer log for seven 
days of twenty-one inmate-based transactions (See the 
Glossary for definitions of the transactions.) This 
longitudinal sample provides a picture of CIMIS use over 
a short period of time. 

These extracted data were analyzed using SPSS 3 for the research 
tasks concerned with completeness and scope of CIMIS data. For 
the research task of analyzing the accuracy of CIMIS data, the 
researchers compared paper records of CCDOC with on-line CIMIS 
records. These analyses of CIMIS data are explained below. 

3 SPSS is the Statistical Package for the Social Sciences, 
a system of computer programs for data analysis. See Nie, eta 
al., SPSS, McGraw Hill Book Co., 1970,1975. 
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Scope 

This analysis determined the extent to which the various di
visions at ccnoc use the twenty-one transactions available in 
CIMIS for accessing and updating inmate records. The CJIS-CCDQC 
programmer created a file, based on the seven-day sample of 
transactions, that indicates, for each of these twenty-one se
lected transactions (see Glossary), the inmate jail number, date, 
time, and terminal number at which the transaction was initiated. 

Completeness: 

CIMIS provides users with a broad range of elements for 
which data can be entered into the database. A limited number of 
these elements is required to be entered by CIMIS guidelines, 
leaving many options for data entry. The completeness analysis 
determined the extent to which mandatory and optional data ele
ments appear in the CIMIS database. Three completeness analyses 
were conducted: 

Primary Completeness Analysis 

The Primary Completeness Analysis was conducted using the 
snapshot sample of inmate records described above. It getermined 
the number of inmate records in the sample that did or did not 
contain data in each of seventy-one data fields. The seventy-one 
elements chosen for analysis (listed in Appendix B) make up the 
bulk of each CIMIS inmate record. The CJIS-CCDOC programmer cre
ated a new data file by recoding each of the seventy-one data 
elements as a "1", indicating the presence of data in the corres
ponding field, or zero indicating the absence of data. Frequen
cies were tabulated on this data file using SPSS. 

Analysis of "Unknown" Entries 

Since it is possible to code table-driven elements as "un
known" in CIMIS, or leave them blank, table-driven elements were 
analyzed to determine the extent to which the codes for "unknown" 
are present in inmate records. For this analysis, the CJIS pro
grammer searched the snapshot sample of records and generated 
hardcopy (paper) lists of the subset of records containing "un
known" codes for twenty-three data elements (listed in Appendix 
C, and defined in the Glossary.) These elements include the 
CIMIS table-driven eJ8ments that appear in inmate records, and 
the "court informatiou· elements included in the court informa
tion analysis described below. 

Court Information Analysis 

Further analysis of "unknown" codes focused on inmate rec
ord data for court-related events. The DOCUMENT NUMBER(s) in 
each inmate's record refers to the court document ordering the 
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inmate to remain at CCDOC, to appear in court on a certain day, 
or to be transferred to a state corrections facility. Each in
mate should have at least one document number in his record, 4 
and each DOCUMENT NUMBER should have a corresponding LAST COURT 
DATE, LAST COURT JUDGE, and LAST COURT BRANCH. The CJIS-CCDOC 
programmer sorted the inmate records by document number and cre
ated a file containing the last court date, judge, and branch for 
each document number. SPSS analysis determined the extent to 
~hich th~s court information is coded as "unknown" or left blank 
ln CIMIS Inmate recc~ds. 

Accuracy 

. The researchers chose an arbitrary sample of on-line CiMIS 
lnmate records from an inmate roster at CCDOC, and located the 
manual files corresponding to the records. They compared seven
ty-six data elements from each of the selected records with the 
corresponding entries in the manual files. These comparisons 
w~re c~nducted using standard audit forms (see Appendix D for a 
dlScussIon and copy of the data audit forms.) The seventy-six 
elements chosen for analysis are those that appear in the INQUI
RY, HISTORY, CHARGE and ALIAS transactions. 

Limitations to Methodology 

During the course of the data survey, the researchers en
countered four unpredicted limitations reviewed below. These 
limitations concern the analysis for CIMIS data accuracy. 

1) The researchers limited the accuracy analysis to a small 
sample of records from the men's division because time con
straints would not allow a thorough accuracy analysis in all 
CCDOC ~ivisions. This.do~s not, however, detract from the repre
sentatlveness of the flndlngs of the accuracy analysis because 
although men and women are received at different locations at 
CCDOC, the same source documents are used in each diVision. 

2) The researchers compared computer records to manual (pa
per). records in the analysis. The paper records were the only 
posslble standard for the accuracy of CIMIS records but they 
too, may contain errors. The researchers had no way'of verifYin~ 
the accuracy of the paper entries. 

3) In some cases it was not possible to compare computer 
record entries with those in the paper records because of prob
lems with the paper records. Some paper record entries were il
legible, and some contained so many entries for one data element 

4 An inmate may not be detained by CCDOC without a written 
court order, though inmates may be detained on more than one doc
ument. 
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(e.g., BOND AMOUNT) that it was unclear which was the correct one to compare to. 

4) CIMIS data entry conventions concerning "unknowns" and 
blanks (no data entry) limited the analysis of CIMIS data accu
racy because the existence of "blanks" in CIMIS inmate records 
hinders the attempt to determine whether certain data elements 
are "unknown", "not applicable", "missing", zero, or "none." For 
example, in an inmate record, a "blank" for LAST EMPLOYER could mean: 

none, 
unknown (inmate refused to provide), or 
not applicable (e.g., inmate never worked, LAST EM~40YER 
equals CURRENT EMPLOYER.) 

The limitations do not seriously affect the findings pre
sented in this paper. They place the findings in per~pective, 
and serve as a guide to readers who wish to draw conclusions of 
their own based on this research. 
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ANALYSES AND COMMENTS 

The analyses and comments are presented below in a series of 
data tables and discussions. The tables present the results from 
the database analyses. Explanatory comments based on interviews 
and observations accompany each table, explaining its contents 
and its relevance to the CCDOC database survey. 

Scope Analysis 

In a database analysis, it is ~s important to analyze the 
processes that generate the database as it is to analyze the in
formation in the database itself. CIMIS data are entered, up
dated, and accessed through CIMIS transactions. This portion of 
the database analysis examines the scope, or range, of CIMIS 
transactions used at CCDOC. It determines which transacti04~ are 
most used at ccnoc, and which data elements are entered, updated, 
or accessed through them. In this manner, the scope analysis 
suggests the data elements to be examined for completeness and accuracy. 

The scope analysis is based on a sample of 23,030 CIMIS 
transactions. This sample includes every CIMIS transaction per
taining to an individual inmate conducted in every diVision at 
ccnoc from March 25, 1981 to March 31, 19B1. < The sample was 
drawn through a system by which the type, time, date, and termi
nal number of each transaction is recorded at CCDOC, and trans
ferred to a computer tape file. The data froID the tape file were 
then recoded into a format facilitating analysis. 

Introduction to TABLE I 

Table I presents the results of the scope analysis. It 
lists the transactions used at CCDOC during the sampling period, 
and it provides the percentage contribution of each transaction. 

The "adjusted" frequency and percentage columns are included 
in Table I to present only those CIMIS transactions used on an 
"as-needed" basis. CIMIS operations at CCDOC dictate that only 
one BOOK transaction be conducted for each new inmate entering 
the institution. Thus, 858 new inmates entered CCDOC during the 
one week sampling period. One CHARGE, TIER, and HISTORY 5 
transaction should always be conducted for each BOOK transaction 
because they are used to record information at intake. In order 
to describe CCDOC-CIMIS transactions used on an as-needed basis, 
858 (the total number of BOOK, CHARGE, TIER, and HISTORY trans
actions conducted for new inmates entering CCnOC) was subtracted 
from the subtotals for those transactions in the FREQUENCY col
umn. The new subtotals are presented in the ADJUSTED FREQUENCY 
column, and the percentages are recalculated (adjusted). 

5 HISTORY is a combination of two transactions: HISTORY1 and 
HISTORY2. This report treats them as one transaction because 
they are used by CIMIS staff in rapid succession at booking to 
enter inmate identification and background information. 

13 

o , 



I 

\ . 

'\\ 

......... " 

_______ --------------------------------------------------------------~----------------~J-------
~-~ 

TRANSACTION TYPE 

INQUIRY 
CHARGE 
TIER 
ATIER 
DISCHARGE 
HISTORY 
BOOK 
IDS 
ALIAS 
ORDERS (SPECIAL) 
CLINIC 
CRIST 
LOCKER 
OOTDATE 
NEW NUMBER 
CHANGE NAME 
MEDIC 

TOTAL 

Comments 

--~----- - ~-

TABLE I 

TYPE, FREQUENCY, AND PERCENTAGE OF TRANSACTIONS 
USED AT CCDae FROM 3/25/81 TO ~/31/81 

CUMULATIVE ADJUSTED 
FREQUENCY PERCENT PERCENT FREQUENCY 

9077 39.4 39.4 9077 
4795 20.8 60.2 3937 
2647 11.5 71.7 1789 
1992 8.6 80.3 1992 
1542 6.7 87.0 1542 
1043 4.5 91.5 185 
858 3.7 95.2 0 
501 2.2 97.4 501 
181 0.8 98.0 181 
141 0.6 98.8 141 
66 0.3 99.1 66 
56 0.2 99.3 56 
41 0.2 99.5 41 
39 0.2 99.7 39 
38 0.2 99.9 38 
11 0.1 100.0 11 
2 0.0 100.0 2 

23030 100% 100% 19598 

ADJUSTED 
ADJUSTED CUMULATIVE 
PERCENT PERCENT 

46.3 46.3 
20.1 66.4 
9.1 75.5 

10.2 85.7 
7.9 93.6 
0.9 94.5 
0.0 94.5 
2.6 97.1 
0.9 98.0 
0.7 98.7 
0.3 99.0 
0.3 99.3 
0.2 99.5 
0.2 99.7 
0.2 99.9 
0.1 100.0 
0.0 100.0 

100% 100% 

1. Table I shows that INQUIRY and CHARGE together account 
for the majority (60.2%) of CIMIS transactions used at CCDOC to 
access and update CIMIS inmate records. The INQUIRY transaction 
is used strictly to access and read specific data elements from 
an inmate's CIMIS record. CHARGE is used both to access and up
date charge, sentence, and court-related elements in CIMIS inmate 
records. 
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2. CIMIS provides its users with twenty-three transactions 
for inmate record management, eighteen (counting HISTORY as two 
transactions) of which appear in Table I. Four transactions that 
do not appear in Table I--CCSCH, OFF, ON, and INM--are designed 
to aid in the scheduling and control of inmate movements. Either 
they are not used at CCDOC at all, or are used so infrequently 
that they never appeared in the one week sample of transactions. 

3. The MEDIC transaction records and provides medical in
formation concerning an inmate's cpecific health and medical 
problems, aud general physical condition. MEDIC was used only 
twice at CCDOC during the one-week sampling period, indicating 
that medical data are almost non-existent in CIMIS inmate rec
ords. 

Completeness Analysis 

The following thirteen tables present the analysis for com
pleteness of CIMIS inmate records. The tables are arranged into 
groups of related CIMIS data elements, such as those for inmate 
identification, and, in each table, a mandatory data element is 
indicated by an asterisk (*). The tables are further divided 
into three inmate population groups: male~ in the men's divi
sions; females; and work release inmates, including both males 
and females. For some analyses, these populations are combined 
to provide an overall figure. The completeness tables are based 
on a sample of 4,664 inmates, all of those in the CCDOC-CIMIS da
tabase on January 21, 1981. The database was divided into three 
groups: males (3,930 cases); females (227 cases); and work re
lease inmates (507 cases). These samples constitute the basis of 
Tables II through XII. 

A completeness table is not presented for three elements 
that comprise the Inmate Warning Elements: IMPERSONATES OPPOSITE 
SEX, ATTEMPTS ESCAPE, and ATTEMPTS SUICIDE. These elements were 
found to be 100% complete in the CIMIS database. This is signif
icant because the Inmate Warning Elements provide data that are 
helpful to corrections officers making decisions concerning in
mate and staff security. They are particularly helpful to offi
cers assigning living units to inmates. 
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TABLE II 

PERCENT OF RECORDS CONTAINING DATA FOR INMATE IDENTIFICATION ELEMENTS 

POPULATION GROUP 

ELEMENT MALES FEMALES WORK RELEASE 
DATE OF BIRTH* 99% 97% 68% AGE WHEN BOOKED 99 97 69 RACE* 99 97 69 WEIGHT* 99 97 69 HEIGHT* 99 97 68 EYE COLOR* 99 97 68 HAIR COLOR* 99 97 68 

Comment 

Table II shows that nearly one third of the work release in
mates do not have identification information recorded. The pri
mary reason for this involves the organization of CCDOC. It 
arises out of the difficulty in communicating data entry respon
sibilities across diviuions, and out of the fact that CIMIS oper
ations in CCDOC are not well-suited to the needs of the work re
lease program. Work release relies on Receiving (Division V) for 
initial entry of data into CIMIS. If an inmate comes to work 
release from Receiving with his history card filled out and en
tere~ into CIMIS, he is assigned a new CCDOC number, and CIMIS 
retaIns the data entered in Receiving. If the inmate arrives 
from Receiving with a blank history card, and no CIMIS data en
tered into his/her record, DiVision VII (work release) discharges 
and rebooks the person with a name and number, but does not per
form an intake interview or CIMIS data entry. The reader should 
be aware that this problem hOlds for CI~IS entry on all data ele
ment groups in Division VII, not just inmate identification information. 
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TABLE III 

PERCENT OF RECORDS CONTAINING DATA FOR 
INMATE BACKGROUND ELEMENTS 

POPULATION GROUP 

ELEMENT MALES FEMALES WORK RELEASE 

LAST GRADE 95% 95% 20% PLACE OF BIRTH 98 96 68 HOME ADDRESS* 99 97 68 HOME CITY* 99 97 68 HOME STATE* 99 97 68 MARITAL STATUS 98 96 22 RESIDENCY TYPE 49 34 22 RELIGION 79 73 19 NUMBER OF 
CHILDREN 40 68 13 

Comments 

1. Table III shows a substantial similarity to Table II 
for the first six elements. There is a high level of reporting 
in the male and female divisions, with a considerable drop in 
work release. This pattern can be attributed to the causes men
tioned in the comments accompanying Table II. 

2. The last three elements are 
fewer inmates in all three groups. 
the following problems: 

present for significantly 
This is due in large part to 

RESIDENCY TYPE is not included as a data entry field on the 
history cards (See Appendix E for a copy of the history card used 
at CCDOC.) In some cases, the officers note it on the upper 
right hand corner of the card, but it is often ignored. In ei
ther case, it is likely to be left blank in CIMIS data entry. 

RELIGION and NUMBER OF CHILDREN are data elements that are 
frequently recorded as "none" on the history card. The officers 
often translate "none" into "blank", rather than into "zero" for 
NUMBER OF CHILDREN, or translate "unknown" into "blank" for RELI
GION. The translation of "unknown" data into blanks OCcurs with 
many CIMIS data elements(See page 25 for a detailed diSCUSsion of this problem.) 
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TABLE IV 

PERCENT OF RECORDS CONTAINING DATA FOR LAW 
ENFORCEMENT AGENCY IDENTIFICATION NUMBER ELEMENTS 

POPULATION GROUP 

DATA ELEMENT 

BOI NUMBER 
IR NUMBER 
FBI NUMBER 

MALES 

0.0% 
70.0 
0.4 

FEMALES 

0.0% 
8.0 
0.0 

WORK RELEASE 

0.0% 
11. 0 
0.2 

Comments 

1. This table shows that the only law enforcement identi
fication number that is reported and recorded with regularity is 
the Chicago Police Department (IR) number for males. 

2. The GCDOC inmate population always contains a number 
of first offenders. These inmates will not have BOI NUMBERS, 
since they are assigned after the arrests are made. By the same 
token, inmates who have never been arrested by the Chicago Police 
Department will not have IR NUMBERS. FBI NUMBERS are only as
signed to arrestees who are wanted by (and who have come to the 
attention of) that agency. These inmates are few in number, so 
FBI NUMBER is expected to be incomplete for most inmates at CCDOC. 

3. The absence of BOI numbers emphasizes the importance of 
coordiuating CCDOC-CIMIS with the Cook County identification pro
cess. b This coordination is now underway and, therefore, Table 
IV should be re-calculated after that process, which wa:s initiat
ed in November of 1980, has become fully operational. 

4. 
to ccnoc 
present 
staff to 
to the 
partment 

All of these law enforcement identification numbers come 
on the arrest and/or court documents. If they are not 
on a document, it is not the responsibility of the CCDOC 
search for them. Therefore, these numbers are present 
degree that they are reported by the Chicago Police De
and by other Cook County criminal justice agencies. 

6 See Criminal Justice Identification Process for Cook Countx, 
The Special Task Force on Criminal Justice Identification, November 1, 1980. 
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TABLE V 

PERCENT OF RECORDS CONTAINING DATA FOR 
COURT-RELATED ELEMENTS 

POPULATION GROUP 
ELEMENT MALES FEMALES WORK RELEASE 
DISPOSITION 99.9% 100% 100% DOCUMEr;~ TYPE* 99.9 100 100 BOND TYPE* 60 64 1 BOND AMOUNT* 100 100 100 FINE AMOUNT O. 1 0.0 0.4 CHARGE 98 89 69 MINIMUM SENTENCE 99.9 100 100 MAXIMUM SENTENCE 99.9 100 100 SENTENCE 

EFFECTIVE DATE 12 15 74 CONSECUTIVE 
SENTENCE 0.0 0.0 2 NEXT COURT DATE 62 67 3 L·AST COURT JUDGE* 63 34 42 

Comments 

1. Table V shows that DISPOSITION, DOCUMENT TYPE, BOND A
MOUNT, CHARGE, and MINIMUM and MAXIMUM SENTENCE are reported for 
close to 100% of the inmates. 

2. FINE AMOUNT, BOND TYPE, NEXT COURT DATE, LAST COURT 
JUDGE, SENTENCE EFFECTIVE DATE, and CONSECUTIVE SENTENCE are 
not always recorded in CIMIS. They are missing from the database for various reasons: 

a. Fines are rarely imposed as sentences by Cook County criminal courts. 

b. BOND TYPE, NEXT COURT DATE, SENTENCE EFFECTIVE DATE, and 
CONSECUTIVE SENTENCE are not relevant for sentenced inmates. 

c. The CIMIS User's Manual defines a blank as a valid data 
entry for CONSECUTIVE SENTENCE. It indicates that the 
sentence is concurrent with another one. 

d. CCDOC officers often leave an entry field blank rather 
than entering "unknown", "not apPlicable", or "not on 
the mittimus" for these elements • 

19 



e. 
Data on the mittimi are sometimes not presented clear~y; 
either they are illegible, there is no way to determIne 
if data have been omitted, or the most current entry is 
lost in a mass of accumulated, handwritten entries. 

Introduction to Tables VI through XII 

In some instances, recording a CIMIS data element is con
tingent upon the presence of a following element. For example, 
the first question about an inmate's drug usage asks for DRUGS 
CURRENTLY USED; it IS followed by questions concerning AGE 
STARTED DRUG USE, CURRENT TREATMENT, and DAILY COST. The CIM~S 
User's Manual requires an entry for DRUGS CURRENTLY USED only If 
any of the fields that fOllow it contain an entry. 

In other instances, the Manual has no rule for mandatory 
data entry, but logic dictates that the presence of one data ele
ment calls for the presence of another. For example, the pres
ence of EMPLOYER'S NAME suggests that OCCUPATION and INCOME 
SOURCE be entered in an inmate's record. By the same standard, 
most entries for INCOME SOURCE (excluding public aid and similar 
sources) suggest that there should be an entry for OCCUPATION and EMPLOYER'S NAME. 

Beginning with Table VI, elements that require or suggest 
that additional fields be completed are referred to as "key ele
ments." For each population group, Table VI lists the different 
population sizes, the key elements, and the percentage and number 
(n) of records containing the key element. Tables VII through 
XII each present one key element and the number of records (out 
of 4,664) containing it, and then present the secondary elements 
related to that key element. For each secondary element, the 
percerrtage of complete records is calculated based on the number 
of records containing the key element. The completion percentage 
for each secondary element is then presented in the table. 
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ELEMENTS 

EMPLOYER 

DRUGS CURRENT_ 
LY USED 

IF MENTAL IN-
STITUTION, 
WHICH ONE 

NEXT COURT DATE 

ORDERS DATE* 

Comments 

TABLE VI 

PERCENT OF RECORDS CONTAINING 
DATA FOR KEY ELEMENTS 

POPULATION GROUP 
(Total n=4664) 

MALES FEMALES WORK RELEASE n=3930 n=227 n=507 
36% 6% 14% n=1410 n=3 n=70 

0.5% 11 % 0.2% n=19 n=24 n=1 

10% 7% 1% n=374 n=10 n=5 
62% 67% 3% n=2423 n=153 n=13 

3% 4% 0% n=111 n=9 n=O 

1. The following recurring problems are suggested by the 
table. The Use of blanks as a default option for replies indi
cating "unknown" or "negative" is shown by the low completeness 
percentages. The NEXT COURT DATE entry does not differentiate 
between not applicable (sentenced inmates) and unknown. In addi
tion, the first three elements on the table are self-reported by 
inmates, so their validity is an open question. CLINIC DATE* and 
ORDERS DATE can become relevant at any time during an inmate's 
incarceration, but for many inmates neither is ever applicable. 

2. Due to the fact that Tables VII through XII are based on 
data elements related to the key elements, these tables show the 
presence of the same types of problems. 

* All clinic schedule information was complete for the relevant inmate records. 
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TABLE VII 

PERCENT OF EMPLOYMENT ELEMENTS REPORTED BASED ON THE 
NUMBER OF ENTRIES FOR THE KEY ELEMENT: LAST EMPLOYER 

ELEMENT MALES 

EMPLOYER n=1410 
EMPLOYER'S 
ADDRESS 69% 
INCOME SOURCE 64 
OCCUPATION 97 

Comments 

POPULATION GROUP 

FEMALES 

n=13 

85% 
54 
69 

WORK RELEASE 

n=70 

90% 
76 
87 

1. This table i~dicates that 70% to 90% of the inmates who 
report EMP;'JOYER also report EMPLOYER'S ADDRESS. Fewer inmates 
report INCO~E SOURCE. However, there should logically be an in
come sourc~ reported for all employed inmates and for a percent
age of thos~ receiving some form of aid as income. 

2. CCDOC-CIMIS guidelines do not require that employment 
and income elements be recorded if the EMPLOYER field contains an 
entry. It seems, however, that inmates reporting EMPLOYER should 
be able to report an address for the employer, an occupation, and 
an income Source. Table VII shows that this does not always oc
cur. Observations in RCDC revealed that some inmates refuse to 
report employment information out of fear that their employers 
will be notified of their incarceration. 

TABLE VIII 

PERCENT OF DRUG USE ELEMENTS REPORTED BASED ON THE NUMBER 
OF ENTRIES FOR THE KEY ELEMENT: DRUGS CURRENTLY USED 

ELEMENT 

DRUGS CURRENT
LY USED 
AGE STARTED 
CURRENT TREATMENT 
DAILY COST 

MALES 

n=19 
58% 
o 
o 

POPULATION GROUP 

FEMALES 

22 

n=24 
33% 
o 
o 

WORK RELEASE 

n=1 
100% 

o 
100 

Comment 

--.---~-~ ----- .-~.-~--.----------. . -

CCDOC-CIMIS guidelines require data entry for the DRUGS CUR
RENTLY USED data element if an entry has been made for any of the 
other three elements in Table VIII. For inmate management pur
poses, the most important element is CURRENT TREATMENT, however 
the table shows that data are not being entered for this element. 
All four of the drug use questions are routinely asked during 
intake, and this information is used by the psychiatric and medical personnel at CCDOC. 

TABLE IX 

PERCENT OF MENTAL HEALTH INSTITUTION ELEMENTS REPORTED 
BASED ON THE NUMBER OF ENTRIES FOR THE KEY ELEMENT: IF 

MENTAL HEALTH INSTITUTION; WHICH. ONE 

ELEMENT 

IF MENTAL HEALTH 
INSTITUTION, 
WHICH ONE 
LENGTH OF STAY 
DATE OF DISCHARGE 
TYPE OF DISCHARGE 

Comment 

MALES 

n=374 
39% 
14 
15 

POPULATION GROUP 

FEMALES 

n=16 
69% 
38 
25 

WORK RELEASE 

n=5 
40% 
20 
20 

Like the Drug Use elements discussed in Table VIII, the key 
element in this table is contingent upon the other elements list
ed. In this case, however, it is conceivable that an inmate who 
reports spending time in an institution may not remember or wish 
to report related information. Our observations revealed that 
the inmates often report the data for these elements in different 
ways to the officers and to the psychiatric social worker. The 
psychiatric social worker evaluates the inmate's fitness for the 
general population, and while he may alter a history card, he 
neither enters, updates, nor uses CIMIS data at intake. 
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TABLE X 

PERCENT OF ORDERS ELEMENTS REPORTED BASED ON THE NUMBER 
OF ENTRIES FOR THE KEY ELEMENT: ORDERS DATE 

ELEMENT 

ORDERS DATE* 
ORDERS DESTI
NATION* 
ORDERS DOCUMENT* 

Comment 

MALES 

n=111 

100% 
12 

POPULATION GROUP 

FEMALES 

n=9 

100% 
33 

WORK RELEASE 

n=O 

0% 
o 

The CIMIS User's Manual requires that all three of the OR
DERS elements be entered if an ORDERS transaction is added for an 
inmate. This table indicates that there is a problem with the 
entry of the number of the ORDERS DOCUMENT, which should be pres-ent in every case. . 

TABLE XI 

PERCENT OF NEXT COURT ELEMENTS REPORTED BASED ON THE NUMBER 
OF ENTRIES FOR THE KEY ELEMENT: NEXT COURT DATE 

ELEMENT 

NEXT COURT DATE 
NEXT COURT JUDGE 
NEXT COURT BRANCH 

Comments 

POPULATION GROUP 

MALES 

n=2423 
75% 
99 

FEMALES 

n=153 
35% 
97 

WORK RELEASE 

n=13 
23% 
31 

1. The NEXT COURT JUDGE and NEXT COURT BRANCH fields are 
not required to contain data if NEXT COURT DATE contains an en
try, but the Court Call Report and process, by which the inmates 
are identified and shipped from CCDOC to court appearances, de
pends on these elements. The completeness of the NEXT COURT 
BRANCH element is important to the Transportation and Receiving 
~epartments at CCDOC because they are responsible for bringing 
Inmates to and from their court appearances . 
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2. This table shows that NEXT COURT BRANCH is complete far 
more often than NEXT COURT JUDGE. There are two reasons for this: 

a. Sometimes the court assigns the next branch, but not the 
next judge, to an inmate's case. 

b. In many cases, the judge's signature is illegible. 

The table shows, once again, that blanks are being used instead 
of codes for "unknown," or there would be no miSSing data. 

3. Due to the fact that work release inmates are already 
sentenced, they are less likely to have a NEXT COURT DATE. ~ince 
it is not CCDOC's responsibility to assure work release inmates' 
appearances in court, it is also less likely that any of their 
court events will be entered on CIMIS. 

Completeness analysis: Use of "unknown" 

The second stage of the completeness analysis consists of a 
survey of "unknown" entries. In this analYSis, all inmates are 
grouped into one population; n=4,664. A response of "unknown" 
can usually be entered in the data entry field as one or more 
zeros, or as an abbreViation of the word "unknown" (i.e., "u," "unk".) 

A difficulty in analyzing the unknowns stems from the fre
quency of blank data entry fields in CIMIS inmate records. A 
blank field may mean the inmate refused to respond or that the 
response was unintelligible; that the field did not apply (as in 
EMPLOYER for a person receiving unemployment benefits); that the 
field was skipped in error or in haste; or that the inmate did 
not know the answer. The use of an entry for "unknown" should 
provide a basis for determining the meaning of a blank field, ~ut 
if "unknown" is entered inconSistently this cannot be done. 

Table XII below shows the extent to which blanks or entries 
of "unknown" are present in data fields for a variety of CIMIS elements. 

25 

, 



TABLE XII 

FREQUENCY OF DATA ELEMENTS WITH A REPORTED 
VALUE, A REPORTED "UNKNOWN", OR A BLANK 

DATA ENTRY FIELD 

Total Cases with I!:ntry Value Entry Value Field Left Data Element an Data Entered 1 not "Unknown" E uals "Unknown" Blank 

INMATE BACKGROUND INFORMATION 

PLACE OF BIRTH 4246 4235 11 418 STATE OF BIRTH 4455 4451 4 209 
LAST GRADE 4053 4047 6 611 INCOME SOURCE 2303 1343 960 2361 
RELIGION 3364 3342 22 1300 
[IH.ARITAL STATUS 4159 4158 1 505 INMATE MILITARY INFORMATION 

MILITARY STATUS 3436 3367 69 1228 MILITARY DISCHARGE 420 401 19 4244 
INMATE ME~AL INSTITUTION INFORMATION 

IF MENTAL HEALTH 
INSTITUTION, WHICH ONE 396 393 3 4268 
MENTAL HEALTH 
INSTITUTION RELEASE TYPE 62 62 0 4602 

1 

"any entry" means either "unknown" or a substantive entry (not a blank). 

Comments 

1. The number of blanks greatly exceeds the number of en
tries of "unknown" for all inmate background information elements 
The extent of this situation is shown in the table, and it is 
worth noting that the number of blanks ranges from a low of 209 
out of 4,664 (4.5%) for STATE OF BIRTH, to a high of 2,361 out of 4,664 (50.6%) for INCOME SOURCE. 

2. 12% of the inmates who are recorded a~ veterans under 
MILITARY STATUS are missing MILITARY DISCHARGE TYPE data. These 
data are important for administering programs that respond to the 
needs and rights of veterans, and are used by the Human Services 
Office at CCDOC. Table XII demonstrates that there are 3,436 
cases with MILITARY STATUS recorded. Sixty-nine of these have 
an unknown MILITARY DISCHARGE, and 2,892 are "N" for non-veteran 

(not shown in the table,) leaving 475 veterans, fifty-five of 
whom have no entry for MILITARY DISCHARGE. 

3 •. 26% of the cases (1,228 inmates) represent a data inter
pretation problem for the MILITARY STATUS field. They cannot be 
interpreted as either veterans or non-veterans. This is because 
the MILITARY STATUS field accepts entries of "V" and "N" (for 
veteran and non-veteran), and accepts blanks (no entry.) Thus, 
a blank field cannot be assumed to be a negative response (non
veteran.) It is clear that the data entry procedure for this field is not uniform. 

4. There are 334 missing entries for MENTAL HEALTH I~STI
TUTION RELEASE TYPE. There are 396 inmates who report havin~ 
been in an institution, but only sixty-two reported release 
types, leaving 334 records for which the type of release is assumed to be "unknown." 

5. The large numbers of cases with data missing may be due 
in part to the fact that the CIMIS User's Manual is worded in a 
misleading manner. For example, The Manual explicitly requires 
an entry for MILITARY STATUS if there is an entry for MILITARY 
DISCHARGE, but the reverse is not the case. The same holds true 
for IF MENTAL HEALTH INSTITUTION, WHICH ONE and MENTAL HEALTH 
INSTITUTION RELEASE TYPE. Obviously, the entry of an element 
should require the entry of the other elements that are directly 
related to it. If one element in a special group is mandatory, 
the rest of them should also be. 

Introduction to Table XIII 

The data for Table XIII are taken from the same 4,664 cases 
reported on in Tables II through XII. There is an important dif
ference in how the courts data were selected. The courts data 
are based on the court case DOCUMENT NUMBER. Any inmate may have 
one, two, three, or more separate cases active or pending in 
court. Each case is represented by a DOCUMENT NUMBER. In CIMIS, 
judges, branches, and court dates are assigned by the case. For 
the courts data, the ext~action routine combined blanks and "un
knowns." Thus, the table illustrates missing information, but 
unlike Table XII, it cannot illustrate the relative use of blanks 
versus "unknown." There are 7681 court cases represented in the table. 
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TABLE XIII 

ANALYSIS OF BLANK AND UNKNOWN ENTRIES FOR 
COURT DATA ELEMENTS 

(7681 total records; 4664 inmates) 

Data Element 

Total Cases with 
Entry Other than 
"Unknown" 

Cases with Entry % Unknown 
Blank or "Unknown from 7681 

DOCUMENT NUMBER* 
DOCUMENT TYPE* 
LAST COURT JUDGE* 
LAST COURT BRANCH* 

Comments 

7681 
7678 
4621 
6614 

o 
3 

3060 
1067 

o 
00.04 
40 
14 

1. Table XIII indicates that DOCUMENT TYPE is almost invar
iably present. This is to be expected because the DOCUMENT TYPE 
comes from the same document that provides the DOCUMENT NUMBER, 
the basis of this data extraction. 

2. The greatest problem is with judges' names, 40% (of 
7,681) of which are absent. 

3. There are 999 cases in which both the LAST COURT BRANCH 
and the LAST COURT JUDGE are missing. Thus, for the 3,060 cases 
with no known judge, 2,068 do have a court branch entry. For the 
1,067 cases with no known branch, 68 do have an entry for judge. 

Additional analysis of the data revealed the following: 

1. When the LAST COURT BRANCH is unknown, the LAST COURT 
JUDGE is also unknown 93.6% of the time. 

2. When the LAST COURT JUDGE is unknown, the LAST COURT 
BRANCH is also unknown 32.6% of the time. 

3. In the cases in which judge, or branch, or both are un
known, the DOCUMENT TYPE is still known more than 99% of 
the time. 

Thus, the main problem is identification of the judge. Hov] 
essential this is remains unknown, especially since branch data 
are often sufficient to get inmates to the proper courtrooms. As 
noted above, courts information is not generated in the CCDOC 
intake interviews at RCDC. Courts information accompanies in
mates on the mittimus, prepared by the court. 
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Introduction to Table XIV 

CIMIS data elements are used at CCDOC to generate reports 
used for confirming head counts, preparing court calls, preparing 
shipments for IDOC, and so on. If the database is not complete, 
the CIMIS-generated reports ~re less useful, and reliance on pa
per records increases. 

Table XIV lists CIMIS data elements that are used to pre
pare CCDOC-CIMIS reports and indicates the percent of complete
ness in the database by population group. The list contains only 
data elements that are entered by CCDOC staff. Elements such as 
CCDOC NUMBER and DATE BOOKED are used in the reports, hut are 
CIMIS-generated and 100% complete. All of the data elements jn 
Table XIV are included in previous tables. Table XIV is meant 
to show the importance of database completeness. 

TABLE XIV 

PERCENT OF RECORDS CONTAINING DATA FOR 
ELEMENTS USED IN CCDOC-CIMIS REPORTS 

POPULATION GROUP 

ELEMENT MALES FEMALES WORK RELEASE 

IR NUMBER 70% 11 % 11% 
NAME (LAST)* 100 100 100 
AGE 99 97 67 
RACE* 99 96 98 
ADDRESS* 99 100 68 
HEIGHT* 99 100 100 
WEIGHT* 99 100 62 
CHARGE 98 88 68 
MAXIMUM SENTENCE 99 100 100 
SENTENCE 
EFFECTIVE DATE 12 15 74 
BOND AMOUNT* 100 100 100 
LIVING UNIT 100 100 100 
DISPOSITION 99 100 100 

Comment 

The table shows that, for these data elements, the CIMIS da
tabase is fairly complete. IR NUMBER and SENTENCE EFFECTIVE DATE 
are the elements that are least complete. Outside CCDOC, the IR 
NUMBER is important in the process of identifying offenders and 
maintaining criminal history records. SENTENCE EFFECTIVE DATE is 
important for calculating the amount of time an individual must 
serve, either at CCDOC or at IDOC. 
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Accuracy Analysis 

This group of nine tables presents the findings of the anal
ysis for CIMIS database accuracy. The primary intent of this 
analysis is to document the extent to which CIMIS inmate record 
elements are recorded accurately froll CCDOC paper records. A 
secondary intent is to document other recordkeeping problems re
lating to CIMIS. Thirty-four inmate records from the men's divi
sions at CCDOC were used in this analysis. Seventy-two data ele
ments from each manual record were compared to their correspond
ing entries in CIMIS records (See Appendix D for a list of these 
elements.) These seventy-two elements comprise nearly all of the 
data elements appearing on the data entry and update forms that 
the BOOK, HISTORY, IDS, and ALIAS transactions call to the termi
nal screen. 

The tables in this section document the following types of 
in CIMIS records: 

1. the element is recorded in the manual file on one of 
four types of documents, but is not recorded in the 
CIMIS record. The four documents are: 

the history card, 
the current mittimus (the mittimus that applies to the 
next court date,) 

_ an additional (old) mittimus (used when a current mit
timus could not be found,) or 
any other court document. 

2. the element recorded in CIMIS does not match the entry 
in the manual file; and 

3. the element is recorded in CIMIS, but not in the manual 
file. 

Three of the tables document an information system problem 
that is technically not a discrepancy. In some instances, a data 
element is not recorded on either the history card or in the com
puter record. These instances are not discrepancies, since there 
is no $ource for the computer record. They are system problems, 
however, because the data, which may be needed by CIMIS users at 
various times, are missing from the computer records. In the 
three tables documenting this problem a fourth column is added 
entitled: ELEMENT MISSING FROM HISTORY CARD AND COMPUTER RECORD: 
T~e sub-to~als for this column ~ included in the percentages of 
dlscrepancles presented with each table. 

In other instances, a data element may be recorded on a pa
per source document, but be unreadable by a CIMIS operator be
cause of poor handwriting or accumulated, over-crowded entries. 
In the two tables that document this problem, a fourth column is 
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added: ELEMENT UNREADABLE IN MANUAL RECORD. The sub-totals for 
this column are also included in the percentages of discrepancies 
presented with each table. 

In this analysis, then, inaccuracy is 
than more conventional uses of the term. 
element is inaccurate if it does not match 
per record entry, or if it is missing 
problems. 

more broadly defined 
A CIMIS inmate record 

its corresponding pa
due to other data flow 

T~bles XV. through XXIII present the results of the accuracy 
analysIs. As In th~ completeness analysis above, the tables pre
sent data elements In related groups, an asterisk(*) indicates a 
mandatory CIMIS element, and comments accompany each table. The 
comments do not address problems due to expected, random data 
entry e~rors, and to some extent they duplicate the findings dis
cussed In the completeness analysis. Each table presents a num
ber of discrepancies that may be found regarding the data ele
ments analyzed. Each cell in a table indicates the number of 
records (out of thirty-four) found in which the element contained 
the discrepancy indicated. In each table, a blank cell indicates 
that no cases were found with the corresponding discrepancy for 
that element. 

Only one type of discrepancy can be attributed to each data 
e~ement in.a single record. Thus, the maximum possible number of 
dIscrepancIes for each table is equal to the number of elements 
analyzed times thirty-four, the number of records analyzed. Each 
t~ble presents, in the lower right-hand corner, the maximum pos
SIble number of discrepancies for that table and the actual per-
centage of discrepancies found. ' 

Tables are not presented in this section for two groups of 
CIMIS elements: drug use elements, including DRUGS CURRENTLY 
USED, AGE STARTED DRUG USE, CURRENT DRUG TREATMENT, and DAILY 
CaST (of drug use, to inmate) and inmate warning elements 
including IMPERSONATES OPPOSITE SEX, ATTEMPTS ESCAPE, and AT: 
TEMPTS SUICIDE. 

Drug use data were not recorded on any documents in the sam
ple of manual files, nor were they found in CIMIS records for any 
of the thirty-four records analyzed. CCDOC documents from which 
CIMIS data are obtained do not provide space for recording drug 
use data. 

Inmate warning data elements were recorded accurately in all 
of the thirty-four CIMIS inmate records analyzed. These elements 
w~re also found to be 100% complete (See page 15.) They are op
tIonal data elements, and their high levels of completeness and 
accuracy demonstrate that CCDOC officers will ensure that impor
tant data elements are recorded accurately and completely in 
CIM:lS. 
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ELEMENT 

NAME (LAST)* 
DATE OF BIRTH 
RACE 
HEIGHT* 
WEIGHT* 
EYE COLOR* 
HAIR COLOR* 
ALIAS (ES) 

TOTAL 

Comments 

~~~-------- -- -~-

TABLE XV 

NUMBER OF DISCREPANCIES FOUND IN 
INMATE IDENTIFICATION ELEMENTS 

TYPE OF DISCREPANCY 

ELEMENT ON 
HISTORY 
CARD-NOT IN 
COMPUTER 
RECORD 

7 

7 

CIMIS AND 
MANUAL RE
CORDS DO 
NOT MATCH 

1 
1 

1 

2 

5 

ELEMENT IN 
COMPUTER 
RECORD-NOT 
ON HISTORY 
CARD 

2 

2 

TOTAL 

, 
1 
o 
1 
o 
o 
o 

1 1 

14 

Maximum Possible Number of Discrepancies = 272 
Actual Percentage of Discrepancies = 5.1% 

1. CIMIS identification elements correspond highly with 
manual records. With the exception of ALIAS, only three instan
ces of identification element discrepancies arose. Eleven dis
crepancies were found relating to ALIAS. In seven of these cas
es, the alias(es) recorded on the history card was not entered 
into CIMIS. ALIAS is normally recorded and entered during the 
intake interview, and is rarely updated on the history card. 
Unless an irregular data entry procedure was followed, CIMIS op
erators failed to enter the aliases during intake. The other 
four discrepancies can be explained by the fact that CIMIS oper
ating procedures allow updating of ALIAS entries in each divi
sion. Thus, a change in CIMIS records concerning an alias can be 
made without the knowledge of the Records Division, allowing dis
crepant ALIAS entries. 

2. The table indicates a total of twelve errors for NAME 
and ALIAS. This is significant because some CCDOC manual records 
are stored by last name. If the proper links between names, 
aliases, and CCDOC Numbers are not maintained and kept uniform in 
all ccnoe files and CIMIS, the information relating to an inmate 
can be dispersed, lost, or misfiled. 
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TABLE XVI 

NUMBER OF DISCREPANCIES FOUND IN LAW ENFORCEMENT 
AGENCY IDENTIFICATION NUMBER ELEMENTS 

ELEMENT 

IR NUMBER 
BOI NUMBER 
FBI NUMBER 
SOCIAL SECU-
RITY NUMBER 

TOTAL 

Comment 

ELEMENT 
HISTORY 
CARD-NOT 
COMPUTER 
RECORD 

1 
1 

8 

10 

TYPE OF DISCREPANCY 

ON 

IN 
CIMIS AND 
MANUAL RE
CORDS DO 
NOT MATCH 

1 

1 

2 

ELEMEW~' IN 
COMPUTER 
RECORD-NOT 
ON HISTORY 
CARD 

5 

5 

TOTAL 

1 
1 
o 

9 

17 

MaXimum Possible Number of Discrepancies = 136 
Actual Percentage of Discrepancies = 12.5% 

CIMIS guidelines do not require that any of these identifi
cation numbers be entered into CIMIS, though they are fairly ac
curate. In four of the five cases in which an IR NUMBER appeared 
on the CIMIS record, but not on the history card, it did appear 
on othe~ documentation in the manual file (old mittimus, arrest 
card, or current mittimus.) In all of the cases in which an en
try for SOCIAL SECURITY NUMBER appeared on the history card, but 
not in the CIMIS record, it appeared as "unknown" on the history 
card. 
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ELEMENT 

AGE WHEN 
BOOKED 
PLACE OF BIRTH 
LAST SCHOOL 
LAST GRADE 
RESIDENCY TYPE 
HOME ADDRESS* 
HOME CITY* 
HOME STATE* 
HOME PHONE 
RELIGION 
MARITAL STATUS 
NUMBER OF 
CHILDREN 
IN U.S. YR. 
IN COUNTY YR. 

TOTAL 

Comments 

TABLE XVII 

NUMBER OF DISCREPANCIES FOUND IN 
INMATE BACKGROUND ELEMENTS 

TYPE OF DISCREPANCY 

ELEMENT ON 
HISTORY 
CARD-NOT IN 
COMPUTER 
RECORD 

1 
7 

2 

11 
1 
5 

27 

CIMIS AND 
MANUAL RE
CORDS DO 
NOT MATCH 

17 

1 

1 
1 
1 

21 

ELEMENT IN 
COMPUTER 
RECORD-NOT 
ON HISTORY 
CARD 

8 

13 
13 

1 

35 

Maximum Possible Number of Discrepancies 
Actual Percentage of Discrepancies = 

TOTAL 

17 
0 
1 
1 

16 
1 

14 
13 

0 
3 
0 

1 1 
1 
5 

83 

= 47'6 
17.4% 

1. In seventeen cases (20% of the discrepancies found) AGE 
WHEN BOOKED did not match in each type of record. In fifteen of 
these cases, the difference was one year. This discrepancy oc
curs so often because AGE WHEN BOOKED is calculated by CIMIS by 
subtracting the inmate's birth year from the booking year. In
mates booked prior to their birthday will appear a year older according to AGE WHEN BOOKED. 

2. Sixteen records (19% of the disc~epancies found) con
tained discrepancies concerning RESIDENCY TYPE. Many of these 
are due to the faot that the currently used history cards provide 
no space for the entry of this information, nor do any other doc
uments in the manual files (See Appendix E for a copy of the CCDOC history card.) 

3. Thirteen (16% of the discrepancies found) of the HOME 
CITY and HOME STATE elements were recorded in CIMIS records, but 
not in the manual files. In most of these cases, the addresses 
were obviously in Chicago, Illinois, and the officers did not 
bother to record this information on the history card. 

ELEMENT 

EMPLOYER NAME 

EMPLOYER ADDRESS 

EMPLOYER PHONE 

BEGIN DATE 
MOST RECENT 
EMPLOYMENT 

BEGIN DATE 
PREVIOUS 
EMPLOYMENT 

END DATE 
PREVIOUS 
EMPLOYMENT 

INCOME SOURCE 

OCCUPATION 

TOTAL 

ELEM!.!"'.NT ON 
HISTOHY 
CARD-NO'i' IN 
COMPUTER 
RECORD 

1 

1 

1 

9 

13 

1 

TABLE XVIII 

NUMBER OF DISCREPANCIES FOUND IN 
INMATE EMPLOYMENT ELEMENTS 

TYPE OF DISCREPANCY 

ELEMENT IN 
COMPUTER COMPUTER 
AND MANUAL RECORD-NOT 
RECORDS DO ON HISTORY 

. NOT MATCH CARD 

3 

1 

4 8 

8 8 

ELEMENT MISSING 
FROM HISTORY 
CARD AND COMPU-
TERRECORD 

23 

26 

33 

34 

34 

"94 

9 

3 

196 

TOTAL 

26 

21 

33 

34 

35 

35 

22 

12 

224 

Maximum Possible Number of Discrepancies = 272 
Actual Percentage of Discrepancies = 82.3% 
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Comments 

1. 196 of the 224 (87.5%) discrepancies found in this table 
are due to the absence of entries in both computer .and manual 
records. None of the elements are mandatory. accordIng t? CIMIS 
guidelines. It is significant to note that, SInce space IS not 
provided on current history cards to record EMPLOYER PHONE, BEGIN 
DATE CURRENT EMPLOYMENT, BEGIN DATE PREVIOUS EMPLOYMENT, and END 
DATE PREVIOUS EMPLOYMENT, these elements are rarely recorded (See 
Appendix E for a copy of the CCDOC history card.) 

2 As mentioned above in the completeness analYSis, in some instan~es an inmate will refuse to provid~ ~n emp~oyerrs name and 
address, which also results in a loss of InformatIon. 

3. The discrepancies found relating to INCOME SCDOOURcCE d~re 
varied. This is due to confusion between CI~IS and C .co Ing 
schemes. The history card provides for two dIfferent entrIes ~or 
INCOME SOURCE: "public:" and "other," while CIMIS provides nIne 
different codes for that element. 

4. In most of the nine cases in which OCCUPATIhO~ twas C:~d 
tered on the history card, but not in CIMIS, the IS ory 
entry was "unknown," "none," or "unemployed." 

TABLE XIX 

NUMBER OF DISCREP P.NCIES FOUND IN 
INMATE COURT EVEm' ELEMEm'S 

ELEMEm' 

NEXT COURT DATE 
NEXT COURT JUDGE 
NEXT COURT BRANCH 
LAST COURT JUDGE 
LAST COURT BRANCH 

TOTAL 

ELEMEm' ON 
HISTORY
CARD OR 
MITTlMUS
NOT ON 
COMPUTER 
RECORD 

o 

COMPUTER 
AND MANUAL 
RECORDS 00 
NOT MATCH 

2 

1 
3 

6 

TYPE OF DISCREPANCY 

ELEMENT ON 
COMPUTER RE
CORD-NOT ON 
MITTIMUS 
OR HISTORY 

. CARD 

1 
1 
4 

6 

ELEMEm' UN
READABLE IN 
MANUAL 
RECORD 

6 

3 
4 

13 

TOTAL 

3 
7 
7 
6 
4 

25 
Maximum Possible Number of Discrepancies = 170 

Actual Percentage of Discrepancies = 14.7% 
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Comments 

1. It is important to note that although these elements are 
essential to inmate management at CCDOC, none of them is manda-
tory according to the CIMIS User's Manual. They almost always 
appear in CIMIS records, even if the manual files are confusing 
to read. In thirteen of the discrepancies found the paper docu
ments were too confusing for the researchers to read or follow. 
This confusion stems from two problems: 

a. handwriting on documents (especially court documents) is illegible; 

b. so many Court events have taken place during an inmate's 
stay at CCDOC that paper documents are voluminous and/or 
crowded with many entries in a small space. 

2. The "next court" information in this table is important 
to CIMIS and CCDOC operations. Each evening, the Records Divi
sion produces the next day's schedule for inmate court appearan
ces. This schedule is based on the "next court" data in CIMIS. 
Each evening, the Records Division clears up discrepancies such 
as the six cases in which "next Court" data are missing, prior to generating the final court schedule. 

3. There are only three cases in which the NEXT COURT DATE 
or NEXT COURT BRANCH entries in the manual file do not match 
CIMIS records. These are significant because they can produce 
delays in the morning transfer of inmates from CCDOC to the various court locations in Cook County. 
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ELEMENT 

CHARGE CODE 

MINIMUM 
SENTENCE 

SENTENCE 
EFFEcrIVE DATE 

CONSECUTIVE 
SENTENCE 

OOCUMENT TYFE* 

OOCUMENT 
NUMBER* 

BOND TYPE* 

BOND AMOUNT* 

TOTAL 

TABLE XX 

NUMBER OF DISCREPANCIES FOUND IN 
CHARGE AND SENTENCE ELEMENTS 

TYPE OF DISCREPANCY 
ELEMENT ON 
HISTORY 
CARD OR 
MITTIMUS
NOT IN 
COMPUTER 
RECORD 

1 

1 

COMPUTER 
AND MANUAL 
RECORDS DO 
NOT MATCH 

4 

1 

5 

ELEMENT IN 
COMPUTER RE", 
CORD-NOT 
IN MANUAL 
RECORD 

21 

21 

ELEMENT UN
READABLE IN 
MANUAL RE
CORD 

1 

1 

2 

Tf'lTAL 

5 

o 

1 ' 

o 

o 

o 

21 

2 

29 

Maximum Possible Number of Discrepancies = 272 
Actual Percentage of Discrepancies = 10.7% 
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Comment 

The main discrepancy fbund '.<:i,n this table concerns the 
twenty-one cases in which BOND TYPE was recorded in CIMIS, but 
not in the manual record. This pOints to a problem with the 
source documents. Court and CCDOC documents do not provide sp~ce 
to record BOND TYPE, but the personnel in the Records and Receiv
ing Divisions usually know the BOND TYPE by looking at the mitti
mus. This is why so many BOND TYPE entries can be missing from 
manual records, yet appear in CIMIS. 

ELEMENT 

TABLE XXI 

NUMBER OF DISCREPANCIES FOUND IN 
MENTAL HEALTH INSTITUTION ELEMENTS 

TYPE OF DISCREPANCY 

ELEMENT ON 
HISTORY 
CARD-NOT IN 
COMPUTER 
RECORD 

CIMIS AND 
MANUAL RE
CORDS DO 
NOT MATCH 

ELEMENT IN 
COMPUTER 
RECORD-NOT 
ON HISTORY 
CARD 

IF MENTAL HEALTH 
INSTITUTION, 
WHICH ONE 30 1 
MENTAL HEALTH 
INST. CITY 

1 
MENTAL HEALTH 
INST. STATE 

1 
MENTAL HEALTH 
INST. LENGTH 
OF STAY 

1 
MENTAL HEALTH 
INST. RELEASE 
DATE 1 

MENTAL HEALTH 
INST. RELEASE 
TYPE 

TOTAL 31 0 4 

Maximum Possible Number of Discrepancies 
Actual Percentage of Discrepancies = 

39 

TOTAL 

31 

1 

1 

1 

1 

0 

35 

= 204 
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Comment 

In ne,arly every case in which a history card reflects that 
an inmate has not been in a mental health institution, the CIMIS 
operator leaves the corresponding elements in CIMIS blank. This 
explains the high number of cases in which an entry was made on 
the hist()X'Lc~rd, but n9 t in CIMIS. 

ELEMENT 

TABLE XXII 

NUMBER OF DISCREPANCIES FOUND IN 
MILITARY SERVICE ELEMENTS 

ELEMENT IN ELEMENT ON COMPUTER COMPUTER HISTORY CARD AND MANUAL RECORD-NOT NOT IN COMPU- RECORDSDQ ON HISTORY TER RECORD 

ELEMENT MISSING 
FROM HISTORY 
CARD AND COMPU-NOT MATCH CARD TER RECORD TOTAL 

MILITARY STATUS 3 2 5 
MILITARY BRANCH 1 1 29 31 
MILITARY 
DISCHARGE TYPE 1 

MILITARY ENTER 
DATE 1 

MILITARY 
RELEASE DATE 1 

TOTAL 7 

COD'l!7!ent 

1 29 31 

32 33 

32 33 
0 2 124 133 

Maximum Possible Number of Discrepancies = 170 
Actual Percentage of Discrepancies = 78.2% 

The current history cards only provide delineated space to 
enter MILITARY STATUS. 7 Military data are usually coded accu
rately in CIMIS, as evidenced by the lack of non-matching entries 
for each element, or' they are not coded at all, as evidenced by 
the large number of cases with no entries into CIMIS or the manual records. 

, . 
• ! 

7 A blank line is provided beneath the "Military" category on 
the history card, but no direction is given concerning what data 
to enter in the space (See Appendix E for a copy of the CCDOC history card.) 
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TABLE XXIII 

NUMBER OF DISCREPANCIES FOUND IN SPOUSE, 
KIN, OR FRIEND ELEMENTS 

ELEMENT IN 
ELEMENT ON COMPUTER COMPUTER ELEMENT MISSING HISTORY CARD- AND MANUAL RECORD-NOT FROM HISTORY NOT IN COMPU- RECORDS DO ON HISTORY CARD AND TER RECORD NOT MATCH CARD COMPUTER RECORD TOTAL 

SPOUSE, KIN, OR 
FRIEND NAME 1 1 2 
SPOUSE, KIN, OR 

6 7 
FRIEND ADDRESS 1 

SPOUSE, KIN, OR 
FRIEND CITY 2 

9 11 
SPOUSE, KIN, OR 
FRIEND STATE: 2 8 10 
SPOUSE, KIN, OR 

3 4 
FRIEND PHONE 1 

TOTAL 6 1 0 27 34 

Maximum Possible Number of Discrepancies =~ 170 
Actual Percentage of Discr~pancies = 20% 

Comment 

Twenty-seven of the thirty-four (79%) discrepancies in this 
table are cases in which the elements were not recorded on the 
history card or in CIMIS. These elements are not mandatory, but 
they are recorded to provide CCDOC offiCials with a person to 
contact in case of an emergency concerning an inmate. It is sig
nificant, then, that so many records are miSSing this information. 

Completeness and Accuracy Summary 

The tables and comments presented above indicate that CIMIS 
data elements vary in th~ir levels of completeness and accuracy, 
both between and within different groupings. Generally, the el-
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ements that are most important to eenoe corrections officers 
(those used to identify inmates, schedule court appearances, as
sign living units,) and the mandatory elements are the most complete and accurate. 

Nearly all of the transactions provided by CIMIS to access 
and update inmate records are used by eeDOC personnel. The 
transaction deSigned to access and update medical records is 
rarely used, and some transactions deSigned to aid in scheduling 
and recording inmate movements (ON, OFF, INM, eeSCH) are not used at all. 

ings. ehart 1 presents a summary of the primary completeness find-
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C~MPlETENESS SUMMARY 
pF.RCEelTRGES aF COMPLETE INMflTE ELEMENTS FOUND ~-CR DIFfERENT 

GflOUPS OF PRTA ELEMENTS IN THE COOK COUNT'!' DEPARTMENT ClF 
CORRECTlt'JIIS' elms lNMATE RECilAOS ON JANUARY 26. 19B1 

1 .. INHRTE ro ELEf1EIJT5 S m "GENer 10 ELEMENTS • 
2 • INMATE BRCKGRDUND ELEMENTS ~ ~ INHATE HRRNING ELEMENTS. 

6 • COURT RHO SENTENCE-RELRTED ELEMENTS 
5 a HANDA TORT E~FHENTS 

.00 
TiPES elF 

~ 
~ • R 
HALES FEHALES WORK RELEASE 

JLEC/CJ15~-STRTlSTICAl RNALYSIS CENTEO GRAPH 
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A CIMIS inmate data element is considered complete if it 
contains any entry at all. Incomplete elements do not, however, 
indicate "missing data" because not all CIMIS inmate data ele
ments are required to contain entries. 

With the exception of Law Enforcement Agency Identification 
Number elements, male and female CIMIS inmate records are com
plete to similar degrees, ranging from 60% to 100%. Work release 
records are much less complete than male and female records for 
Inmate Identification elements and Inmate Background elements. 
They are slightly more complete than female (and less complete 

'for male) records for Law Enforcement Agency Identification Num
ber elements; and are slightly less complete than male and female 
records for Court and Sentence-Related elements. 

In general, then, male and female CIMIS inmate records are 
more complete than work release records at CCDOC, and all records 
are complete to varying degrees (ranging from less than 5% to 
100%.) 

Chart 2 presents a summary of the accuracy analysis. 
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CHART 2 

ACCURACY SUMMARY 
PEACEkTAGES Of ACCURRTE INMRTE ELEMENTS fOUND FOR DIFFl,ENT 

GRDUPS OF DATA El~MENTS IN S~ CeOK CDUNTr DEPARTMENT 
6f caRAECTIDNS HRLE INHATE RECOADS aN HARCH 25, 19B1 

I • rNHATE ID ELEMENTS 6 = COURT RND SENTENCE ELEMENTS • 
2 * RGENCY 10 ELEMENTS 7 = MENTAL HEALTH IN5T. ELEMENTS. 
S - SRCKGR~UND ELEMENTS B. MILITARY ELEMENTS • 
~ ~ E"PLOYMENT ELEMENTS S c SPOUSE, KIN, fRIEND ELEMENTS. 
5 • COURT EVENT ELEMENTS 10· MANDATORY ELEMENTS • 

lLEC/CJIS--STATISTICAL ANALYSIS CENTER GRRPH 
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A CIMIS inmate data element is 
matches its corresponding element on 
CCDOC manual file; and is considered 
match the paper record entry. 

considered accurate if it 
a source paper document in a 
inaccurate if it does not 

Based on a thorough audit of thirty-four male inmate re
cords, CCDOC-CIMIS inmate records are more than 80% accurate for 
almost all of the groups of elements analyzed. Employment and 
Military elements are shown as the least accurate in Chart 2. 
They appear inaccurate because the accuracy analysis counts data 
elements that were not recorded on paper records or in CIMIS as 
inaccurate (See page 31.) If accuracy is defined more strictly, 
however, CCDOC-CIMIS inmate records are highly accurate. 
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FINDINGS AND RECOMMENDATIONS 

This section presents the findings of the database SUI"'vey. 
It documents aspects of CIMIS and CCDOC operations that affect 
the usefulness of CIMIS data. These findings include specific 
suggestions for the management of CCDOC-CIMIS, and the enhance
ment of the CIMIS database. 

FINDING 1 

Medical and drug use-related data on the MEDIC transaction 
are not entered into the CIMIS database. 

DISCUSSION 

The MEDIC tr'ansaction is rarely used at CCDOC. There is' no 
place for this information on the history card. Observations 
indica;te that the!re is very little communication between the 
CCDOC custodial and medical staffs. The medical unit in RCDC 
does rIot use or submit CIMIS data. CIMIS data at'e not sent ~rom 
the hospital units to the records office. In general, medlcal 
history information is not recorded on CIMIS, and medical records 
from other sources (e.g., Cermak Hospital) are not forwarded to 
the records office. 

RECOMMENDATION 

CCDOC should immediately take steps to ensure that medical 
information is ,entered into CIMIS; the MEDIC transaction should 
be used for this purpose. 

FINDING 2 

CIMIS inmate movement data are not entered through the ON, 
OFF, INM, and CCSCH transactions. 

DISCUSSION 

With the exception of specific transactions used to schedule 
inmate court events, CIMIS is rarely used to monitor or record 
inmate movement in CCDOC. This function is filled by the use of 
paper records in each division. Inmate tracking is not simply a 
record of inmate living units and court schedules. It requires 
constant recording of the locations of inmates as they pass con
trol points, move to appointments, and enter or leave their 
tiers. CIMIS was designed to meet this need, but is not being 
used to do so at CCDOC. 
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RECOMMENDATION 

CCDOC-CIMIS terminals should be located at all points where 
inmate movements and locations are now monitored on paper, and at 
all points where it is important to record inmate movement. Per
sonnel should be trained to use CIMIS for this purpose at all 
times, and should be required to use the ON, OFF, and INMATE 
transactions. The use of paper ledgers to record inmate move
ments should be discontinued, and CIMIS should have the capabili
ty to provide hardcopy summaries of inmate movements. 

FINDING 3 

There are a number of problems with the police and court re
cords that are the source of CIMIS data. These problems have a 
negative effect on the quality of the CIMIS database. 

a. Judges' signatures are often illegible on the mittimi. 

b. Accumulated entries on some mittimi make it difficult to 
determine court event data (LAST COURT DATE or JUDGE, 
NEXT COURT DATE or JUDGE, BOND AMOUNT) for an inmate, or 
the sequence of court events. 

c. The mittimi do not have data entry fields for some data 
used by CIMIS and provided by the courts (i.e., CONSECU
TIVE SENTENCE, SENTENCE EFFECTIVE DATE, BOND TYPE), mak
ing it difficult to determine whether there are missing 
data. 

d. There are no standard procedures for entering 
mittimi, for determining when to start another 
or for indicating when information continues 
other mittimus. 

DISCUSSION 

This finding points to two significant problems: 

data on 
mittimus, 
onto an-

1. It is difficult to analyze the CIMIS database and data 
entry procedures for accuraoy and completeness. 

2. It is more difficult to extract and confirm the data 
needed for the tasks of inmate management, despite the 
fact that experience with these documents helps the 
CCDOC staff compensate for some of these problems. 

RECOMMENDATION 

CCDOC and courts personnel should collaborate on the development 
of new mittimi forms that provide for clear and consistent entry 
of court event elements. 
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FINDING l.f. 

The CCDOC history cards that are the source of much 
inmabe data that are not recorded on court documents are 
designed. They do not provide designated spaces for some 
ments, and do not provide adequate space to update others. 

DISCUSSION 

CIMIS 
poorly 

ele-

Some inmate records require numerous updates of c~urt infor
mation. In these cases, the history cards do not provlde enou~h 
space to record the information in an organized manner. ThlS 
makes it difficult to determine the current court event and the 
sequence of court events on the cards. The history cards do not 
provide data entry fields for the following CIMIS. inmate, data 
elements, increasing the likelihood that they wlll not be en
tered in to CIMIS: 

RECOMMENDATION 

EMPLOYER'S PHONE, 
RESIDENCY TYPE, 
DRUGS CURRENTLY USED, 
AGE STARTED DRUG USE, 
DRUG TREATMENT, 
DAILY COST OF DRUGS, 
BEGIN DATE CURRENT EMPLOYMENT, 
BEGIN DATE PREVIOUS EMPLOYMENT, 
END DATE PREVIOUS EMPLOYMENT, 
MILITARY BRANCH, 
MILITARY DISCHARGE TYPE, 
MILITARY ENTER DATE, and 
MILITARY RELEASE DATE. 

The data entry process at intake should be changed. Data 
shoulrl be entered directly into CIMIS terminals, and the history 
cards should be generated by the computer after the intake pro
cess is complete. 

The CIMIS-generated history cards should provide adequate 
space for the updating of court information, and for the ele
ments listed above. 

FINDING ~ 

The current CCDOC-CIMIS practice for entering bond amounts 
for inmates who have multiple charges is to assign the BOND A
MOUNT on the mittimus to the most serious charge, and to assign 
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a bond amount of $1.00 to the other charges on the mittimus. 
BOND AMOUNT is entered in this manner because CIMIS requires a 
BOND AMOUNT to be entered for each charge pertaining to an in
mate, even though the courts assign a single bond amount for 
multiple charges appearing on a mittimus. 

In addition, a BOND AMOUNT of "none" is assigned to inmates 
denied bond by a judge, or who have already been sentenced and 
are being held at CCDOC on other charges. 

DISCUSSION 

This practice leads to confusion concerning the "total bond 
amount" that appears on CIMIS inmate records. It is difficult 
for CCDOC to respond to questions (from lawyers, family) concern
ing bond amounts. In addition, this practice makes it more dif
ficult to record court actions that alter or drop charges and 
bonds in the CIMIS database. 

RECOMMENDATION 

CIMIS should be altered to record "bond amount per document 
number," when a mittimus specifies a bond amount. A bond amount 
of "none" should only be used for inmates denied bond by a judge. 
Specific bond codes should be provided to indicate inmates sen
tenced to CCDOC or IDOC, or held on writ. 

FINDING 6 

CIMIS records and CCDOC history cards are not updated ex
cept for courts, charge, and sentence information. 

DISCUSSION 

Courts-related data are routinely updated at CCDOC, but 
other data are not. Changes in appearance, discoveries of alias
es, and information about inmate identification may all become 
relevant for some inmates while they are at CCDOC. 

RECOMMENDATION 

Information updating should include all aspects of the in
mates' records. CIMIS should be designed to enable the re-gener
ation of inmate history cards on demand by CCDOC officers. 

FINDING 7 

Many CIMIS inmate records contain blank data entry fields 
where an entry for "unknown," "not applicable," or for a negative 
response is more appropriate. 
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DISCUSSION 

In many cases CIMIS data entry personnel use a blank as a 
default option f~r data entry when the information is un~now~, 
and at times when the answer to an intake interview questIon IS 
neg~tive. This has the advantage of increasing the s~eed of .the 
intake interviews and the speed of data entry. ThIS p~actIce, 
however, limits the conclusions that can be drawn concernl~g t~e 
quality of CIMIS inmate records. Under the current p:ac~l~e, It 
is impossible to determine whether a blank "really" sIgnIfIes a 
data entry error, an unknown, a non-applicable question, or a 
negative response. 

RECOMMENDATION 

The following table lists the CIMIS data elements 
it is important to record more explicit responses 
those currently represented by blanks, and recommends 
entry procedures for each element. 

for which 
other than 

new data 
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TABLE XXIV 

RECOMMENDED DATA ENTRY PROCEDURES FOR CIMIS DATA ELEMENTS 

ELEMENT 

NUMBER OF CHILDREN 

FINE AMOUNT 

INCOME SOURCE 

DRUGS CURRENTLY USED 

AGE STARTED DRUG USE 
CURRENT TREATMENT 
DAILY COST 

MENTAL HEALTH INSTITUTION 
LENGTH OF STAY 
MENTAL HEALTH INSTITUTION 
DATE OF DISCHARGE 
MENTAL HEALTH INSTITUTION 
TYPE OF DISCHARGE 

MILITARY STATUS 

MILITARY BRANCH 
MILITARY DISCHARGE TYPE 
MILITARY ENTER DATE 
MILITARY RELEASE DATE 

FINDING 8 

} 

RECOMMENDATION 

"None" should always be recorded 
as zero in CIMIS 

Zero should be made the default 
value 

A blank in CIMIS should always in
dicate "no income source" 

A blank in CIMIS should always in
dicate "none" 

If DRUGS CURRENTLY USED is le~t 
blank, the computer should auto
assign "NA" for these elements 

When IF MENTAL HEALTH INSTITUTION, 
WHICH ONE is left blank, the com
puter should automatically assign 
"NA" for these elements 

Should be made mandatory, and 
blanks should be disallowed 

If MILITARY STATUS equals "N" 
(non-veteran), the computer should 
automatically assign "NA" to these 
elements 

CIMIS does not provide adequate inmate management support 
for the work release division at CCDOC. 

DISCUSSION 

CIMIS was designed for use with inmates sentenced or de
tained inside a corrections institution, and work release inmates 
live outside the institution most of the time. CIMIS does not 
have the capacity to record work release (periodic) sentences, or 
to maintain records for AWOL inmates. CIMIS is not designed to 
track inmates outside an institution or to sign inmates in and 
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out of an institution. In addition, work release is a relatively 
small division with a compact and self-contained records depart
ment, the functions of which are not greatly augmented by the 
capabilities CIMIS offers. 

RECOMMENDATION 

CIMIS capabilities for the work release division should con
sist of a specific set of transactions and archives to meet the 
needs of that division. 

FINDING 9 

The INCOME SOURCE codes on the CCDOC history cards are dif
ferent from those in CIMIS. 

DISCUSSION 

INCOME SOURCE in CIMIS is a table-driven field with ten en
try codes. Income information is entered in CIMIS from the his
tory card, which has fewer INCOME SOURCE codes than the CIMIS 
table. Therefore, information loss is inevitable. 

RECOMMENDATION 

The history card should be altered to reflect the CIMIS 
codes for INCOME SOURCE. 

FINDING 10 

The CIMIS data element: ORDERS DOCUMENT NUMBER is 
plete in CIMIS male and female inmate records. 

DISCUSSION 

inc om-

ORDERS DOCUMENT NUMBER is a mandatory CIMIS data element. 
It records the type and number of the document issued by a judge 
ordering a future event for an inmate. The absence of this ele
ment points to an information flow problem, since ORDERS DATE and 
ORDERS DESTINATION are being entered into CIMIS (See page. 24.) 

RECOMMENDATION 

CCDOC should immediately take steps to ensure that data are 
entered for the ORDERS DOCUMENT NUMBER data element according to 
CIMIS guidelines . 
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FINDING 11 

CIMIS User's Manuals and CIMIS codebooks are not present at 
all terminal locations in CCDOC. 

DISCUSSION 

The eXisting CIMIS User's Manuals for CCDOe explain in de
tail how to use CIMIS, and define all data elements entered into 
the system through the transactions. They are deSigned to aid, 
CIMIS users (e.g., CCDaC officers,) and should always be avail
able to them. 

RECOMMENDATION 

CIMIS User's Manuals and codebooks should be present at all 
terminal locations in CCDOC. 

FINDING 12 

The CIMIS User's ,Manuals are not updated, and terminal lo
cations lack logbooks or manuals for system updates and proce
dural changes. 

DISCUSSION 

It is important to keep CIMIS User's Manuals updated, and to 
provide a reference log for updates and changes-Tn CIMIS proce
du:es and policies. The system is constantly being adapted and 
taIlored to use at CCDOC. Policies in CCDOC change, causing 
changes in CIMIS policy and procedures. Not all the staff can 
continually receive the latest version of the CIMIS training 
courses, but the staff is still accountable for, and essential 
to, proper use of CIMIS. In addition, it is important to main
tain clear communication between CIMIS staff and CIMIS users, in 
every way. CIMIS User's Manuals and codebooks will ineVitably 
fall into disuse if they fail to represent the current state of the system. 

RECOMMENDATION 

CIMIS User's Manuals and codebooks should be kept up-to
date at all locations in CCDOC, and each terminal location should 
have a system update reference log. 

FINDING 13 

The CIMIS User's Manual contains instructions that create ,!l 
data entry problem for the groups of data elements concernirig 
Military, Drug Use, and Mental Health Institution information. 
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DISCUSSION 

Table XXV below presents the three relevant groups of data 
elements covered by this finding in three columns and divides 
each group into two sets. The first set (A) contains data ele
ments that are Key elements (See page 20.) The second set (B) 
contains the elements that contain data related to the Key elements. 

TABLE XXV 

KEY ELEMENTS AND RELATED ELEMENTS FOR THREE GROUPS 
OF CIMIS DATA ELEMENTS 

SET A 

SET B 

IF MENTAL HEALTH 
INSTITUTION, 
WHICH ONE 

CITY 
STATE 
LENGTH OF STAY 
RELEASE DATE 
DISCHARGE TYPE 

MILITARY 
STATUS 

BRANCH 
DISCHARGE TYPE 
ENTER DATE 
RELEASE DATE 

DRUGS CUR
RENTLY USED 

AGE STARTED 
CURRENT TREATMENT 
COST PER DAY 

For each group of data elements in Table XXV, the CIMIS 
User's Manual requires data entry for the Key element (in Set A) 
if any data are entered into the related elements (in Set B.) The 
Manual does not require data entry for Set B elements when data 
are entered for any of the Key elements in Set A. The three Key 
elements in Table XXV, then, are conditionally mandatory. These 
instructions allow important data elements (those in Bet B) to be 
skipped in the data e~~ry process. 

RECOMMENDATION 

The CIMIS User's Manual should require that all data for 
related elements be entered whenever data for Key elements are entered into CIMIS. 
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APPENDIX A 

Schedule of Observational Visits to 
the Cook County Department of Corrections 

, 



DATE OF 
VISIT 

1/27/81 

1/28/81 

2/3181 

2/10/81 

2/18/81 

2/23/81 

3/3181 

3/4/81 

3/5/81 

3/24/81 

4/1181 

4/3/81 

4/14/81 

i' 
.----~'----'""--.~-'~'"-'-'- .... ~-'"-.....::::...... ........... ~-~~--~----

PURPOSE SERVED BY VISIT 

toured CCDOC to become acquainted with the complex; 
visited thirty-four CIMIS terminal locations and dis
cussed CIMIS operations with CCDOC officers; 

observed the inmate intake process at RCDC, including 
CIMIS data collection (intake interviews) and entry; 

observed the inmate intake process; observed records 
office operations, day shift; 

observed records office operations, day shift; 
observed records office operations, evening shift; 
observed records office operations, evening shift; 
observed records office operations, evening shift; 
observed records office operations, evening shift; 

observed morning transportation of inmates to court 
appearances in the Criminal Courts Building; 

observed inmate intake procedures in RCDC; observed 
CIMIS operation in the work release division; 

observed the intake process in the women's division; 

observed morning shipment of inmates to the Joliet 
Correctional Center, and the morning transfer of in
mates to appearances in the branch courts; observed 
records office operations in the women's divisionr 

observed Cook County Court Services operations at the 
Criminal Courts Building; 
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APPENDIX B 

CIMIS Data Elements Included in the Completeness Analysis 

[ 

[ 

~. 
r I I 

! 

'! 
! 

i 

li 
Ii 
II 
II 

Ii 
Ii 
Ii 
I' 
11 
:jl) 
I' ~ II 
" 'I 
I 

,J 

i ~ 

:1 

""'-



' .. 

CIMIS Data Elements Included in the Completeness Analysis* 

1 Name (last)* 
2 Date of Birth* 
3 P1ace of Birth 
4 Age 
5 Race* 
6 Height* 
7 Weight* 
8 Eye Color* 
9 Hair Color* 

10 Last Grade 
11 Occupation 
12 Employer 
13 Employer's Address 
14 Military Status*a 
15 Military Branch 
16 Military Discharge Type 
17 Military Enter Date 
18 Military Release Date 
19 Residency Type 
20 Home Address* 
21 Home City* 
22 Home State* 
23 FBI Number 
24 IR Number 
25 BOI Number 
26 Religion 
27 Income Source 
28 Marital Status 
29 Number of Children 
30 Impersonates Opposite Sex 
31 Orders Day 
32 Orders Destination 
33 Orders Document 
34 G~neral Physical 

Condition 
35 Emergency Condition 

Present 
36 Description of Emergency 

Condition 

37 Attempts Escape 
38 Attempts Suicide 
39 Drugs Currently Used*b 
40 Age Started Drug Use 
41 Drug Treatment 
42 Daily Cost 
43 If Mental Health Institution, 

Which One*c 
44 Mental Health Institution 

Length of Stay 
45 Mental Health Institution 

Release Date 
46 Mental Health Institution 

Discharge Type 
47 Charge 
48 Next Court Date 
49 Next Court Judge 
50 Next Court Branch 
51 Minimum Sentence 
52 Maximum Sentence 
53 Sentence Effective Date 
54 Consecutive Sentence 
55 Last Court Judge* 
56 Last Court Branch* 
57 Disposition 
58 Document Number* 
59 Fine Amount 
60 Bond Type* 
61 Bond Amount* 
62 Clinic Date 
63 Clinic Code 
64 Clinic Official 
65 Clinic Time 
66 Epilepsy 
67 Heart 
68 Tuberculosis 
69 Venereal Disease 
70 Diabetes 
71 Date Booked 

*All elements that are mandatory according to the CIMIS User's 
Manual are indicated by an asterisk(*). 

a This element is mandatory only if an entry is made for element number 15, 16, 17, or 18. 

59 -

[:1 
f : , :1 
~:l 
, , 

[~ 
, 

[1,1 

b This element is mandatory only if an entry is made for element 
number 34, 35, or 36. 

c This element is mandatory only if an entry is fuade for 
number 38, 39, or 40. element 

, 



APPENDIX C 

Data Elements Included in the Analysis of "Unknown" Entries 
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Data Elements Included in the Analysis of "Unknown" Entries 

1 Place of Birth 
2 Last Grade 
3 Income Source 
4 Marital Status 
5 State of Residency 
6 Document Number 
7 Document Type 
8 Disposition Code 
9 Religion 

10 Military Status 
11 Military Branch 
12 Military Discharge Type 
13 If Mental Health Institution, Which One 
14 Mental Health Institution Release Type 
15 Eye Color 
16 Hair Color 
17 Skin Color 
18 Residency Type 
19 Bond Type 
20 Event Type 
21 Health Condition 
22 Next Court Branch 
23 Next Court Judge 
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APPENDIX D 

CCDOC-CIMIS Accuracy Analysis Forms 
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This appendix presents and explains the Data Audit Forms 
used to compare CIMIS and manual records in the accuracy analy
sis. The five Audit Forms below were used in the analysis; each 
is designed to compare data entries for elements associated with 
one of the following transactions: INQUIRY, HISTORY1, HIS~ORY2, 
CHARGE, and ALIAS. The Additional Charge Form was used to com
pare;entries for records containing more than one charge far an 

inmate. 
Each form was filled out according to the following conven

tions: 
The history card and one of the court documents (current 
mittimus, other document, or additional mittimus) were 
used as the basis of the accuracy check. If an element 
appeared on one, or both, of these documents, a check ( v) 
was placed in the appropriate cell. If the element did 
not appear and is mandatory (indicated by an *,) a zero 
was entered. If the element did not appear and is not 
mandatory, "NA" was entered. 

The same convention was applied to entries made in the 
"Computer Record" column. Elements present in the CIMIS 
record were noted with a check (v), and missing elements 
with a zero or "NA." 

The "Discrepancy" column was used to describe instances in 
which both CIMIS and manual records contained entries for 
an element, but the entries did not match. 
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~-r.n'" D'T 1.,;~.,UUI.,; i"l A AUDIT --- IINGUIRY FOR!'l 

A.OP;:'.!.;::S Oi'l DO"'U .....--... .... MENT 
NA = MISSING. 

Hist Curren'i: 
Card MITT 

1-IR 

2-301 

:3-F13 ! 

4-aOOgDATE 

S-NAME(las'i:)*' 

6-ADDRESS* 
- . 

7-CITY1: I 
e-STA7E~ 

'7-FHONE 

lO-ALIAS 

ll-AGE 

12-RACE* 

1:3-5E): 

.14-HEIGHT* 

15-WEIG;-iT~· 

16-LASi STATUS 

17-LCCATION 

IS-LIVING UNIT 

19-NEXT CT DATE 

2C-NEXT CT BRANCH I 
2.!.-NEXT CT ,JUDGE 

22-30ND AMOUNT 

23-/'tINIl"lUM SE;NTENCE 
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0_= l'IISSING FROM DOCUMENT 
BU. NOT REQUIRED 

RECORD # ---------- .. 

Other I Addi'i:ional Computer I Dis--
Doe's MITTS Record crepanct.! 
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eeDae DATA AUD!T 

APPEARS ON DOCUI'IENT 
NA = i'1!SSrN(~. 

IHISTOR'fl FORi"! 

() = l'112:S!NG FROM nCC'JMENT 
BUT NOT REGUIRED 

RECORD * -------
Hist. Curi"ent. Othai' Additional ComputEi"' Dis-
Card NITT )0 c: ) s !"IITTS R:-c:o,..d C:"'?j.)~n;:u 

l-HAIFlt;. . 
2-EYES~~ I I -
3-0i-!i4lRENT/TRANS 

.al-LAS1 SCHOOL 

"=. i_AS'" GR;;DE I '"' I 
6-0':C IJ?,,!;TI Ot-~ I I 
7-S0C SEC p;tJMEER I I • 
6-r piC CI~"!:: SDl:RCE I 
9-Ef'lFL '/R NAr'~: 

1 O-E;.t?L \/Ft ADI::RESS 
........ I 

l.1-ENPLYR PHONE I I 
12-BEG! r~ ':URREl'Irr EN? 

3. ~-BEGlr·l PREy Ei'l? , 

14-EJ~]) ?U::V .er-IP I 
.l o:;._~"i l' 1 

.. .f J..I.~. S7ATUS*i~ I I 
16-i'ltl!l. BRAr:.lCH I 
17-s·1IL DISCH I 

I I 
I 

lB-MIL ENTER DATE I 
·1 ~'-?1!L RELEASE DATE I 
20-DOE* 

21-DIRT:-f?LACE : 

,-
22-7i'4 u .... . ~ 'r'Rll'1TH I 
23-.IN COUNTY Y?/r-:TH -j I I I 
24-r1Aff 1 TAL STATtJS I I -I I 
25-Nllr-1I3ER -- .... , .. -... -, I I ur- \..0 M ~ 1...J../1"; c,r,l 

2e·-RELl 0·1 UPf I 
I I 

I I I 
**i"I!L1TARY S'TATUS is marJdatQ7" ' J 

, .: .: ~-y on .. y .. , .... cnt'i'U. lS rI ~ mawe fO~ ~lements 
Q7' 19. 
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cenae DATA AUDiT IHISTORY2 FORM 

APPEARS ON DOCUMENT 
NA = MISS!NG. 

Hist 
\ 

CU'i'.ent 
CaT"d I"1!TT 

l-FR!El'lD NAl"iE 

2-FRIEND ADDRESS 

3-FRIEr{O CITY 

4-FRiEl'i1:t STATE 

5-FFHEND PHONE 

6-DRt'GS CURR.VSED** 

i-AGE STARTED 
y 

6-CL!RR. TREATl'iENT 

9-DAILY COST 

.10-ATT. ESCAPE 

l1-ATT. SUICrr',E 

12-H1PERS. CP? S-v ::." 

13-NENTAL iNST'~/~-sio* 

14-CITY 

15-ST4TE 

16-LEr,~t~TH 0-;- STAY 

1 , -RE·L'EAS~ DATE 

la-TYPE OF RE:LEASE 

-

o = i"1I SSING FRaN DOCIJl"IENT 
BUT NOT REG'JIRED 

RECORD # ----------

ath;;,.. 
\ 
Addi~ional Compt.t~t:e~ 

\ 
Dis-

Dec's rUT,S RecQ'i'd c1'epanct,l 

\ 

~*DRVGS CURRo USED is mandatcT~ only ir an ent,..y is made ror elements 

*71 S. 0'1" 9 . 

***l'.tEr.rrAL I NST'7' is mandatory only it: an entrlJ is made ror elements 

:~l41 15. 101 17~ or 18. 
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CCDOC DATA AUDIT --- /CHARGE FORM 

" =: APPEARS ON DOCUi"1ENT ,':> :.-: NISSING FROI'! DOCUMENT 
NA =: I"IISS!NG. BI,.IT i\OT REGUIRED 

RECORD ;:: 

Hist I Current Ot-hel" Additional Compvte~ IDiS-C;;),:",d MITT Doc's I'HTTS R:?col"d creoanCIJ 

l-DO':. TY?E>~ 

2-DOC~ NUMBER1:$ 
,--

3-SE;'11~ r ftlG ~IJDGE* 

4-SENDING ERANCH* 

5-EOND TYPE* ,-
6-ECND AMT* 

~ 

7-':"'iARt~E CODE 
" 

8-SE;tIT EFFECT DATE 

9-CONSEC SENT 

lv-FINE" AMQUNT I , 

ceDae DATA AUDIT lALIAS FCRN 
! 

His'l: Current Other Additional Cnl'itj:;uter Dis-
Cal"d N:::TT Doc" S MITTS Recol"d Cretl·3nct! 

;'1""'- B CDio\ ED UNDER .fi, .!=. 
I - , 

'~,P.RE'.; RECORDED 
-
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ceDDe DATA AUD!T --- IADD!TIONAL CHARGE FORN 

" = AFPEARS ON DOCUMENT 0 = I"IISSIN'~ FROM DOCUMENT 
NA = MISSING.· BUT NOT REQUIRED' 

RECORD # 

Hist Current C~he1'" Additional Compute-r-
Card MITT Doc's MITTS R:acord 

l-DOC. TY?E* 

2-DO'::::. NUI'1EER* -
3-SENtllNG ~UDGE* 

-
4-SENDING i3RANCH* 

5-EOND TYPE* . 
6-BOND AMT-u. 

. 
i-CHARGE CODE 

a-SENT EFFECT DATE: 

9-CONSEG SENT . 
lO-FINE AMOUNT 

l-DOe. T',PE* 

2-DCC. NVNEER* 

3-SENDING ~!JDGE* 

4-SEHDING ERANCH* ., 'u, , ' 

I 5-l1DND TYFE* 

6-BOND AMT* 
'" 

7-CHARGE CODE 

a-SENT EFFECT DATE 

9-CONS::'C SENT 
\._/ 

l':J-FINE AMOUNT 
, 
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APPENDIX E 

Cook County Department of Corrections History Card 
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NAHR 

nil WT! AGE 

IIAIR EYES; RACEI . 
Il...!l....Jl l)LACE 
lIot~ LONG IN USA COI,IN'f'( 
- tlARITAL STATUS 

SINGLE HARnIED . DIV. SEP • 

No.CIIILDI\EN AGES 
SPOUSE 

ADDRESS PIIONE 

CITY ST1\TE ., - . . 
'RELIGION 

IN CASE OF nMERGENer 

NI\HE JUU .. 

ADDRESS PllaNE 

tlIHIE REL. 

ADDRESS J?1I0NE 

CITY STATE 

OCCUPATION 

PREsenT EMPLOYER 
-

EMPLOYER'S ~DDnESS 

. 
, 

-
SOC. SEC. NO. 

SOURCE OF INCOME PUDLIC ,OTIIER 

ATT. SUICIDE 
., 

.A'IT. ESCAPE . 

IIlJ'i'AKE OFFICER. . -
c 

.~ -- ._- - --.-~ -- - ._-

or';' 

ALIA'S AODRESS 

PltEVIOUS ARRESTS AND PENiaL I NS'l'S •• 

, 
CU1\RGES (1) 

(2) TBRl1 . 
(.n TElUt .... 
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IIOMOS~XUALI YRS NO 

MEN~1\L INST. YES NO 
·1 

Iii/ERE 

s::nY 5'i'6'1:~ , 
J.ENGTII DATE REr. 

:Yf.'E 1 AnSOLU~E CONIlITIQN!lJT. 

I1ILITARt YES NO 
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GRI\DE ~OMPLETEDt 

LAST SCnOOL ATTf;NDED 

COMMENTS: 
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Glossary of CIMIS and CCDOC Terms 

I. Data Elements 

Age Started: The age at which the inmate began to use 
the drugs reported in the DRUGS CURRENTLY USED field. 

Aka: Also Known As. Equivalent of Alias. 

Alias: Another name(s) by which the inmate is known, or which the inmate uses. 

Arrest Report: An official document completed by the ar
resting police agency that identifies an arrested per$on and 
describes the offense(s) and the circumstatnces of the arrest. 
A carbon copy of the Arrest Report accompanies each new prisoner entering CCDOC. 

Attempts Escape: A warning indicating that the inmate has previously attempted to escape. 

Attempts Suicide: A warning indicating that the inmate has 
previously attempted to commit suicide. 

Begin Current Employme,t: The date the inmate started his or her most recent employment. 

Begin Previous Employment: The date the inmate started his or her previous employment. 

Birthplace (POB for Place of Birth): The state in the 
United States, or territory, or country where the inmate was born. 

Bor Number: Unique number aSSigned to an arrested person 
by the Illinois Bureau of Identification. 

Bond Amount: Cash amount an inmate must pay to leave CCDOC on bail. 

Bond Type: The type of document that deSignates the inmate's bond amount. 

Book Date: The date the inmate is received and processed into CCDOC. 

CCDOC Number: Unique numb'6-p aSSigned to each illmate of the 
Cook County Department of Corrections. 
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Clinic Code: The CIMIS code for the clinic 
inmate is scheduled for an appointment. at which the 

Clinic Date: 
appointment. The date the inmate is scheduled for a clinic 

Clinic Official: The CIMIS code for the 
izing the inmate's clinic appointment. official auehor-

Clinic Time: The time of the inmate's clinic appointment. 
Charge: 

an inmate. The statutory code for an offense charged against 

Concurrent Sentence: 
other sentenct~. A sentence served while serving an-

Consecutive Sentence: 
another sentence. A sentence served upon completion of 

Current Disposition: 
ing an inmate. The most recent court action concern-

Current Treatment: 
ceiving. The medical treatment an inmate is re-

Daily Cost: The street value of an inmate's habitual (nonmedical) daily drug use. 

Data: Items of information represented through or for 
electronic media, from which conclusions are drawn or act"ions are taken. 

Database: An arrangement of data in a computer to 
tate storage, retrieval, and update of the data. 

Disposition: See Current Disposition. 

facili-

Document Number: The number of the document by which an 
inmate is being held at CCDOC; taken from the mittimus (see Mittimus.) 

,Drug,s Currently Used: The drugs 
habitually, or for medical reasons. 

\\ 

an inmate 

End Date Previous Employment: 
his or her previous employment. The date the 

I 

uses, 

inmate 

Eyes (Eye Color): The color ~f an inmate's 9yes. 

either 

ended 

FBI Number: A unique iden~ifi~ation number aSSigned to an 
arrested person wanted by the FedtSral Bureau of Investigation. 
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Field: An area where data may be read, entered, or 
updated, or a section for a data element in a record. 

Friend (Spouse, Kin, Friend): A person to contact in 
case of an emergency concerning an inmate. 

Future Event: A scheduled court or clinic appearance for an inmate. 

Hair (Hair Color): Color of the inmate's hair. 

History Card: A card used by CCDOC to record information 
concerning new inmates during intake, and to update court and 
sentence information in the manual files. 

If Mental Health Institution, Which One: The name of the 
~ental health institution an inmate has previously spent time in. 

Impersonates! Opposi te Sex: A security warning indicating 
whether or not the inmate impersonates the opposite sex. 

Income Source: The source of an inmate's income. 

IR Number: Incident Report Number; a unique number as
signed to persons arrested by the Chicago Police Department. 

Jail Number: See CCDOC Number. 

Last Court Branch: The court branch of an inmate's most recent court appearance. 

Last Court Judge: The judge who presided during an in
mate's most recent court appearance. 

Last Grade: The last grade in school completed by an inmate. 

Last School: The name of the last school attended by an inmate. 

Living Unit: The address (location) within CCDOC where an inmate resides. 

Maximum Sentence: The maximum amount of time an inmate 
was sentenced to prior to arriving at CCDOC. 

Military Branch: The branch of the military an inmate served in. 
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Military Discharge: The type of discharge 
ceived from military service. 

an inmate re-

Military Enter Date: 
the military. 

The date an inmate began serving in 

Military Release Date: 
from military service. 

The date an inmate was released 

Military Status: An indicator of whether or not an 
served in the military. 

inmate 

Minimum Sentence: the minimum amount of time an inmate was 
sentenced to prior to arriving at CeDOC. 

Mittimus: The court document committing an inmate to 
CCDOC, containing charge, bond, a~d court event information. 

Next Court Branch: The branch number of an 
scheduled court appearance. 

inmate's next 

Next Court Date: 
court appearance. 

The date of an inmate's next scheduled 

Next Court Judge: The judge presiding at an inmate's 
scheduled court appearance. next 

Orders Date: The date of a scheduled event for 
ordered by a judge. an inmate 

Orders Destination: 
order for an inmate. 

The destination scheduled by a judge's 

Orders Document Number: The document type ~nd number 
sociated with a judge's orders concerning an inmate. 

as-

Residency Type (Own, Rent, Trans): 
residency prior to arrest. 

Type of an inmate's 

Risk, Sexual: A warning indicating that 
to sexually assault others. 

an inmate tends 

Sentence Effective Date: 
tence starts. The day on which an inmate's sen-

Transaction: An exchange of data between a terminal and a 
computer, or a word or phrase that initiates such an exchange. 

Update: To modify a computer record to represent the 
rent, or most recent state, of something • 

Variable: A quantity, name, acronym, or symbol that 

cur-

may 
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hav€ different values. 

II. CIMIS Transactions 

ATIER (ADMT~ER): Changes an inmate's living unit across 
division boundries within CCDOC. 

ALIAS: Records or updates aliases for an inmate. 

BOOK: Records information when a new inmate is admitted 
into CCDOC, and assigns the CCDOC NUMBER. It must always be 
the first transaction initiated for an inmate. 

CHARGE: Records, updates, and displays an inmate's crim
inal charges and court information. 

CHANGE NAME (CHGNAME): Changes an inmate's name. 

COURT HISTORY (CHIST): Displays an inmate's history of 
court actions concerning the criminal charges against him or 
her. 

CLINIC: Provides two forms for recording, updating, and 
reviewin~ an inmate's scheduled clinic appointments. 

DISCHARGE (DISCH): Discharges an inmate from CCDOC. 

HISTORY (HIST): Records biographic and demographic data 
concerning an inmate at intake. 

IDS: Enters and updates inmate identification numbers. 

INMATE (INM): Records the status and location of a~ in
mate passing a checkpoint terminal. 

INQUIRY (INQ): Displays data concerning an inmate, based 
on data drawn from the ALIAS, BOOK, CHARGE, HISTORY, IDS, IN
MATE, MEDIC, OFF, ON, and TIER transactions. 

LOCKER: Assigns and updates an inmate's locker number. 

MEDIC: Enters, displays, and updates an inmate's medical 
data. 

NEWNUMBER (NEWNUMB): Changes an inmate's CCDOC number. 

OFF: Records an inmate's status as "off the tier." 

ON, Records an inmate's status as "on the tier." 
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OUTDATE: Enters and updates an inmate's release date. 

SPECIAL: Same as ORDERS. Records, di~plays, 
a judges orders for future events for an lnmate. 

TIER: Records a housing assignment for 
a division at CCDOC. 
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DATA SOURCES ON THE INCIDENCE OF ARSrJrt l-r~:ituN,I~}is;.'b.Y'i!li p Co', (h'enCNo~,~mb~r, 
197-7; revised March, 1981) . ,." - , \. / . 

CRIME RATES WORKBOOK, by Ruth A. Per't"ln l\{Dec~mbrir ,:-1:~1'7} ." 

REPORT ON TECHNICAL ASSISTANCE PROJ~Cr: DO~E$Tr(>':VIO~'EN~~':'SURVEY~"bj·"U;.:(dward Day' 
(September, 1978) '" . '.' ", .' , ..... , , . " 

" .' . ,. 

A METHODOLOGICAL REVIEW OF liTHE IMPACT Ot'MANPQWER SERVICES.()N ILLIMorS" OFFENDERS, II 
by GEORGE W. KNOX, by Carolyn R. Block· to'etober, :~\~78) .~" ,~ • I' '. 

~ ,', , , .. 

A GUIDE TO THE SOURCES OF DATA ON CRIMINAL GA.SE~ PROCESSED IN\:rHE CO,Oi~ COUN ry 
CIRCUIT COURT, by Karen P. Smith & James Zuehl ({nec~mber, 1978',;,-;re.'!ise{\June, 1979) 

. ~l' ,.~ ~ ., ' , \1" 

ILLINOIS UNIFORM CRIME REPORTS USER'S GUIDE AND",C0l1EBOOKS~ by Linda K6k (February, 
1979) ': ',' '. 'I" 

\1" " 

ILLINOIS UNIFORM CRIME REPORTS USER'S GUIDE UPDA1t fOR 1977:0ATA; 'h,Y Linqa K,)!<' 
(February. 1980)' " ' 

ILLINOIS VICTIM SURVEY DATA: A GUIDE TO THE'lR llStj'by Ruth A.. Per~i n'\\(O~tober, 
1977; revised March, 1979) . 

GUIDE TO ILLINOIS PAROLE AND RELEASE DATA, by Carolyn R. Block C~l!ly, 1979;rev.ised 
December, 1980) 

DESCRIPTIVE TIME SERIES ANALYSIS FOR CRIMINAL JUSTICEDECISlON MAKERS: LOCAL 
ILLINOIS ROBBERY AND BURGLARY, by Carolyn R. Blo,ck (NQvember, 1979) 

INMATE PROFILE ANALYSIS, by Edward F. Maier & Stephen F. Tapke (November, 19(9) 

DATA SOURCES ON PROBATION, CONDITIONAL DISCHARGE, SUPERVISION AND PERIODIC IMPRISON
MENT IN ILLINOIS, by James R. Coldren Jr. (December, 1979) 

The COMPILER, editor: Eric Newcomer (newsletter published bi-monthly) 

PATTERNS OF CHANGE IN CHICAGO HOMICIDE: THE TWENTIES, THE SIXTIES AND THE SEVENTIES, 
by Carolyn R. Block & Richard Block (April, 1980) 

'DECISIONS AND DATA: THE TRANSFORMATION OF ROBBERY ~;~CIDENTS INTO OFFICIAL ROBBERY 
STATISTICS, by Richard Block. & Carolyn Block (Julyi~ 1980) 

AGGREGATION PROBLEMS IN THE ANALYSIS OF ILLINOIS'STATEWIDE CRIMINAL JUSTICE DATAs 
by James R. Coldren, Jr. (November, 1980) " 

GUIDE TO ILLINOIS FIREARM DATA, by Carolyn R. Block (Novenlber, 1980) 

VIOLENT CRIME IN ILLINOIS, by Larry V. Dykstl"a (March, 1981) 
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