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FOREWORD 

There has been an increased emphasis within the field 
of criminal justice in the development of comprehensive 
standards for local jails. Over twelve professional asso
ciations tbroughout the United States have developed 
standards generating from case law (National Sheriffs' 
Association, American Medical Association, american Bar 
Association, Commission on Accreditation--just to name a 
few) • 

In some instances, these standards have gone beyond 
m~n~mum requirements for constitutional guarantees, life 
preservation, and for the effective operation of a facility_ 
The Virginia State Board of Corrections felt that before the 
courts mandated these standards within Virginia, it would 
develop its own standards which address the unique needs 
within their State. 

On October 10, 1978, the Virginia State Board of 
Corrections charged the Virginia Department of Corrections 
with the responsibility of coordinating the development of 
minimum standards for jails in the Commonwealth. The Board 
had promulgated standards for construction and the jailing 
of juveniles, but had no comprehensive standards regarding 
services and management practices. 

It was the desire of the Board to gain maximum input 
from key persons both within and outside of the criminal 
justice system. The Department of Corrections was asked to 
formulate an ad hoc Task Force comprised of persons who. 
have day-to-day contact in jail operations as well as 
persons responsible for the implementation of the standards. 

The Virginia State Sheriffs' Association had repre
sentation on the Task Force. The President of the Virginia 
Sheriffs' Association selected two representative-s each from 
a small, medium, and large jail--six representatives in all. 
Each sheriff served as a key member of the respective 
sUbcommittees and of the Task Force. 

Seven sUbcommittees were developed from the Task 
Force on the following areas: Administration and Manage
ment, Facility Design and Operations, Reception and Review, 
Inmate Services and Programs, Custody and Supervisi()n, 
Inmate Rights, and Standards for Lock-ups. Each Ta5k Force 
member chose the area in which he/she was most inte!:€'sted. 
Prior to each meeting of the entire Task Force, each subcom
mittee met to develop its own standards, conduct on-site 
visits to local jails, and prepare its draft for presenta
tion to the Task Force. 
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There we:r:e five meetings of the entire Task Force 
at strategic locations throughout the state'. On-site visits 
to local facilities were conducted in conjunction with 
each meeting of the Task Force. Some of these facilities 
were: 

Henrico County 
Chesterfield County 
Richmond City 
Floyd County 
Carroll County 
Chesapeake 
Virg inia Beach 
Newport News 

In addition, rl~gional persons were invited to attend the 
Task Force mee1:ing when it was in the ir region. 

The Jails Standards Task Force was very well publi
cized. Announcements were made via a special "Communique" 
and within various association newslett~rs. The following key 
persons were notified: all Sheriffs in Virginia, Chiefs of 
Pol ice, Commonwl:!al th Attorneys, Magistrates, Local Govern
ments, District/Circuit Court Clerks, and District/Circuit 
Court Judges. 

The Task Force ranked each standard in order of impor
tance. Standards ranked as Mandatory deal with 1. Consti
tutional guarantees and 2. Current mandates by the courts and 
statutory law. 

Essential standards are those which are necessary for 
the humane, safe, effective and efficient opera'cion of 
a facility. 

Important standards are those which are not mandated 
but are important for the operation of an effective and 
efficient facility. 

There are certain advantages to a jail if it can 
demonstrate that it can comply with the major percentage of 
the above standards. Some of these advantages are: 1. A 
facility which has passed certification has met a constitu
tional, humane, and effective level of inmate care. 2. The 
likelihood of court intervention in the operation of a 
loc~l facility is reduced. 3. A facility can be in a better 
position to move toward state and national recognition as an 
exemplary facility. 4. The likelihood of intervention by 
the Board of. Corrections is reduced. 
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There are few distinctions made within the standards 
regarding the size of a facility. The position taken by the 
Task Force was that the same rights should be afforded to all 
inmates regardless of whether they are detained in a small, 
medium or large facility. 

The following document is intended to repla,ce "Rules 
and Regulations for Local Jails and Lock-ups," and "Standards 
For The Jailing of Juveniles" at the time of promulgation. 
The Section on Organization and Authority sets forth the 
responsibilities of the Board of Corrections and of the 
Department of Corrections. The numbered sections that 
follow are the responsiblity of the local officials by 
whom they will be implemented. 
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ORGANIZATION 

BOARD OF CORRECTIONS 

The Board of Corrections consists of nine members 
appointed by the Governor, subject to confirmation by 
the General Assembly. Members are selected so that the 
Board will have the qualifications and experience necessary 
to consider and act upon the various problems that come 
before it. (~53-19.23 of the Code of Virginia) The 
Board acts in an advisory capacity to the Director of the 
Department of Corrections, and when so requested, confers 
with him and advises him upon such matters as may arise in 
the performance of his duties. When requested by the 
Director, or by the Governor, the Board investigates such 
questions and considers such problems as it, or any member 
may submit, and then reports its findings and conclusions. 
The Board may also initiate investigations and consider 
problems and make recommendations to the Director or to the 
Governor, on its own motion. (§53-19.33 of the Code of 
Virginia) 

The Board makes such rules and regulations as are 
necessary to carry out the purpose and intent of the laws of 
the Commonwealth of virginia relating to· prisons and other 
means of corrections. (§53-19.34 of the Code of Vir-
ginia) The Board of Corrections is authorized and directed 
by state law to prescribe minimum standards for the con
struction and equipment of local jails, jail farms and 
lock-ups, and to prescribe minimum requirements for the 
feeding, clothing, medical attention, attendance, care, 
segregation and treatment of all prisoners confined in such 
local penal institutions. (§53-133 of the Code of 
Virginia) It establishes minimum entrance and performance 
standards for personnel employed by the Department of 
Corrections, as well as personnel employed by local jails, 
jail farms and lock-ups, and makes necessary rules and 
regulations to maintain such standards~ (§53-19.35) 

In the exercise and performance of its functions; 
duties and powers, the Board is authorized to hold and 
conduct hearings, issue subpoenas requiring the attendance 
of witnesses and the production of records, memoranda, 
papers and other documents, and to administer oaths and to 
take testimony thereunder. (§53-19.36 of the Code of 
Virginia) 
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AUTHORITY 

POLICIES, PROCEDURES AND ENFORCEMENT 

The State Board of Corrections will establish written 
policie~ and procedures which govern the processes of 
cor~e7t2ng facility deficiencies. When the facility 
ad~2n2strator.dges not take the necessary measures to 
br2ng the fac212ty up to the minimum standards established 
~he State Board of Corrections will initiate such action a~ 
2S ~eces~ary to enforce compliance with its standards. This 
act20n w211 include, as necessary, the following: (§53-134) 

1. The Erohibi~ion, by its order, of the confinement 
of priRoners in the penal institution. 

(a) Designation of some institution or place of 
detention in which shall be confined all 
eersons who otherwise would have been confined 
2n the institution that was ordered closed by 
the Board. 

(b) The copies of such order shall be sent to the 
sheriff, the facility administrator, and to 
the g9ver~ing body, as well as to the judge of 
the C2rcu2t Court. 

. 2. If any s~eriff, through his default or neglect 
fa21s to comply w2th the requirements of the State Board of 
Correct~ons in the operation and management of any facility 
under ~2S c9ntrol o~ management, the Board shall file a 
compla2n~ w2th the Judge of the Circuit Court, giving 10 
days not2ce to the sheriff that on a date fixed· in the 
notice, a hearing will be had. If, after hearing the 
~vid~n7e, t~e Court is of th~ opinion that the complaint is 
Just2f2ed, 2t can enter an order directing the State Com
pensation Board to withhold approval of the payment of any 
further salary to such sheriff, until there has been com
pliance with the requirement of the the Board of Corrections. 
If the Court is of the opinion that the charges are unfounded 
the complaint can be dismissed. ' 

SOURCE: §53.134 and §53.173 of the Code of Virginia. 

COMMENT: 

The Virginia Sheriffs' Association shall be called upon 
for assistance in the implementation of this standard 
This organization can be asked for advice and assista~ce in 
inspections, training, and consultation with administr~tors 
of facilities that do not meet standards. 
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Policies and procedures must be established that 
mandate the length of time a facility has in which to 
correct its deficiencies and the steps to follow prior to 
the Board's making its recommendation to close the facility. 
These policies and procedures must be reasonable. The local 
governing body as well as the local judiciary should be 
involved in developing such policies. 

MINIMUM STANDARDS - ESTABLISHMENT AND MAINTENANCE 

The Board of Corrections will prescribe minimum stan
dards for: 

1. The construction and equipment of local jails, 
farms and lock-ups. 

2. The treatment of all prisoners, including but not 
limited to the following: 

( a) Feeding, 

(b) Clothing, 

(c) Medical attention, 

(d) Attendance, 

(e) Care, and 

(f) Segregation, 

and will have the authori~y to reguire facility 
administrators to take the necessary measures to 
bring the facility up to standards. 
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The Board of Corrections will establish a method and 

schedule for compliance with the standards. In order to be 
approved for certification with the standards, the Board 
will adopt the following schedule: 

Year Percentage of Compliance Tyfe of Standards 

July 1981 100% Marrlatory 
60% Essential 
50% Imp:>rtant 

1982 100% Marrlatory 
65% Essential 
55% IniIX>rtant 

1983 100% Mandatory 
70% Essential 
60% Important 

1984 100% Mandatory 
75% Essential 
65% ImpoL'tant 

1985 100% Mandatory 
80% Essential 
70% Im}?:)rtant 

1986 100% Marrlatory 
85% Essential 
75% Imp:>rtant 

1987 100% Mandatory 
90% Essential 
80% Im}?:)rtant 

SOURCE: §53-133 of the Code of Virginia~ 16.1 of the 
Code of Virginia. 

COMMENT: 

Periodic evaluations will be essential to ensure 
compliance with tha standards, both as to administration, as 
well as personnel, and the facility &,nd its equipment. 
Although the facility will perform its own auditing, there 
still exists a need for the parent agency to conduct 
its own audit. 

For two years facilities may be allowed to function 
with a provisional status by the Board of Corrections. 
Provisional status puts the facility on notice that with 
its deficiencies,tl1e facility cannot be certified in full 
compliance. 
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DEPARTMENT OF CORRECTIONS 

Supervision and administration of the Department of 
Corrections is the responsibility of the Director of 
the Department of Corrections who is appointed by the 
Governor, subject to the confirma'l::ion by the General 
Assembly. 

The Department of Corrections, as the designee of the 
Board of Corrections, will have the responsibility to 
inspect and certify each local detention facility periodi
cally to determine the adequacy of the conditions of con
finement and the treatment of inmates and to determine 
whether such facilities comply with the standards establish
ed by the Board of Corrections. 

GENERAL PROVISIONS 

If any article, section, subsection, sentence, clause or 
phase of these standards is for any reason held to be uncon
stitutional or contrary to statute such decision shall not 
affect the validity of the remaining portion of the standards. 

The Board of Corrections, may grant a variance from any 
standards contained herein for good and sufficient reasons. 
Such a variance shall be granted only upon the written appli
cations and documentation thereof. 

5 

In the event of major emergency which directly threatens 
the safety of a facility, its inmates, staff or the public at 
large, an administrator may tempora,rily suspend compliance with 
those standards which might interfei:'e with correcting such 
emergencies.. In the event an administrator suspends any stan
dards, such action shall be reported to the Department 
immediately or in no event later than the beginning of the next 
work day. Further, such suspension shall not exceed three days 
unless other.'wise authorized by the Board of, Corrections. In 
every such instance where a suspension occurs, the administrator 
shall notify the Board of Corrections in writing within seven 
working days. 
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ADMINISTRATION AND MANAGEMENT 

1.01 written procedures should describe the facility's 
philosophy, goals, and objectives. (Essential) 

1.02 Goals and objectives shall be in compliance with the 
standards, policies, arid procedures approved by 
the State Board of Corre~tion5. (Mandatory) 

1.03 Policies and procedures should be written and made 
available to all employees. (Essential) 

1.04 Written policy shall provide that each ins~itution is 
headed by a single chief executive officer to whom all 
employees and functional units are responsible. 
(Mandatory) 

1.05 A written status report on the availability of servi?es 
and programs to inmates in a facility should be provlded 
at least annually to the sentencing courts and to 
relevant community agencies. This report should be 
updated an.nually. (Essential) 

1.06 Procedures should be developed which provide for evalua
tion of facility operations. (Essential) 

6 
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CITIZEN INVOLVEMENT AND VOLUNTEER S~RVICES 

1.07 Written policy should state systematic mechanisms 
whereby approved citizen, involvement and volunteer 
services can be secured for the benefit of the facility. 
( Important i' 

1.08 Where volunteers provIde direct services to inmates in 
the facility, there should be a written procedure for 
the recruitment, screening to include fingerprinting and 
record check, selection, training, and supervision of 
volunteers. (Essential) 

1.09 The volunteer program should be coordinated and admini
stered in accordance with written prQcedur~g. Each 
volunteer shall sign a statement agreeing to abide by 
all facility rules and regulations. (Essential) 

---~---"""""-~""\ . 
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FISCAL MANAGEMENT 

1.10 Budget reguests shall comply with the policies, pro
cedures, and instructions of the Department of 
Corrections. (Mandatory) 

1 .11 be re ared in coo eration with 
administrators. (Essential) 

1.12 The,administrator shall participate in the budget 
rev~ew process conducted by the Department of 
Corrections. (Mandatory) 

1.13 Written policy should be established which outlines an 
expenditure control system. (Essential) 

1.14 Expenditure reports,shall be prepared promp~ly and sent 
to the local govern~ng body for approval and submission 
to b1e Department of Corrections. (Mandatory) 
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MANAGEMENT I N'FO RMAT I ON SYST.EM AND INMATE RECORDS 

1.16 Written policies and procedures governing the release 
of information shall be developed in accordance with 
the "Rules and Regulations" promulgated by the Criminal 
Justice Services Commission and the Virginia Plan for. 
the Privacy and Security of Criminal History Record 
Information. (Mandatory) 

1.17 Policies for collecting, recording, organ~z~ng, 
processing, and reporting data should be developed for 
management information purposes. (Essential). 

1.18 An inmate's records shall be safeguarded from unauthor~ 
ized and improper disclosure. (Mandatory) 

1.19 The written policy and procedure should ensure that 
inmate records are current and accurate and that· an 
internal audit system is developed and implemented. 
(Essential) 

1.20 Inmates shall be allowed access to their CCRE files 
and records provided it is the responsibility of the 
administration to maintain such records. (Mandatory) 

1.21 Personal records shall be maintained on all inmates 
committed or assigned to the facility. These records 
shall contain, but not be limited to, the: 1) inmate 
data form, 2) commitment papers and court order, 3) 
records developed as a result of classification, 4) all 
medical orders issued by the facility's physic'ian, 5) 
all di~ciplinary actions or unusual incidents,6} work 
record and program involvement, 7) co~ies of inmate's 
property e~penditure records and rece~pts. (Mandatory) 

1.22 Each facility shall maintain a daily record that records, 
at a minimum, the following information: 

1. inmate count 

2. entries and releases of inmates 

3. 

5. 

entries and exits of physicians, attorneys, 
ministers, and other non-facility personnel 

any unusual incidents such as those that result in 
physical harm to, or threaten the safety of, any 
person, or the security of the facility. 

Accurate and current information on the 
movement of all inmates. (Mandatory) 
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1.23 All required records and reports shall be submitted to 
the Department of Corrections and (other c,riminal 
justice services) in a timely manner. (Mandatory) 

10 

1.24 A written grievance procedure should be developed and 
made available to all inmates with the followin~ 
elements: 1). grievance must be responded to wlthin 
prescribed reasonable time limits; 2). written responses, 
including the reason for the decision must be made 
to all grievances; 3}. neutral and detached review of 
grievances should be available; 4). all inmates must 
have access to the procedures, with guarantees against 
reprisal. (Essential) 
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RECEPTION AND REVIEW 
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CLASSIFICATION 

2.01 Each facility should develop written policies and 
~rocedures which will ensure the classification of 
1nrnates in terms of level ofeustody reguired, housing 
assignment and participation in correctional programs. 
(Essential) 

2.02 Each facility should develop a written plan for inm~ 
classification which specifies criteria and procedures 
for determining and changing status of an inmate, 
including custody, transfer, and major'program changes. 
Such plan shall be reviewed at least ftnnually for 
updating purposes. (Essential) 

2.03 Each facility shall ensure the classification of 
ge-trial from post-trial inmates, including males, 
females and juveniles. (Mandatory) 

2.04 Those facilities which, on occasion, house juveniles 
shall be certified by the Department of Corrections. 
The Certification Unit of the Department shall perform 
this function and the Director of the Department shall 
confir.!f1 such approval in writing to" the responsible 
administrator. (Mandatory) 

2.05 Each facility which hold both .nales and females shall 
provide separate living quareers for each, although 
they may be housed in the same structure. (Mandatory) 

2.06 Each facility should develop written policies and 
procedures specifying ,an appeals process for classi
fication decisions. (Important) 
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~~07 Each facility shall develop written policies and 
, , procedu~esprohibiting the s~gregation of inmates by 

race, color, creed'or national origin. (Mandatory) 

2.08 Each facility shall provide male and female inmates 
WIth e~l access to all pros rams and activities through 
separate scheduling or the utilization of combined 
programs under supervision. (Mandatory) 
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2.09 

2.10 

2.11 

2.12 

2.13 

RECEPl'ION AND ORIENTATION 

Each facility should develop and implement written procedures for 
admitting new inmates into a detention facility to include, but.not.be 
limited to: Verificat.ion of corrmitment papers; complete searCh of ~ tfie 
individual; Disposition of clothing and perS9pal possessions; Medical 
screen in ; Tele hone calls b inmates; Shower, Issue of clean clothing; 
P otosrap mg an· mgerprmtIng, an .ma1~ing proper notations of 
abnonnal behavior~ unusual cuts, scars, abrasions, contusions and 
identi~ing marks; Interview for obtaining identifying data; Screening 
intervIew by a person trained in interviewin~ technigues; Orientation; 
Issue of personal p-ygiene items; classificatlOn for ,~~,signtnent to a 
housing unit; and aS$ignment to a housing unit. (Essential) 

Each facility shall develo~and linplernent written poli~and procedures 
requIrIng that all newly a ittea inmates and their clo ipg are thor
oughly searched •. No .person in custodial arrest for a traffic infraction, 
Class 3 or Class 4 misdemeanor, or a violation of a city; co\mty, or 
town ordinance" .Which is punishable by no oore than thirty days in jail 
shall be strip searched unless there is reasonable cause to believe on 
the part of a law-enforccement.officer authorizing the search that the 
individual is concealing a weapon. (Mandatory) 

Each inmate shall be searched for weapons and contraband on initial 
admission to the jail populatipn. Any strip-.search should be conducted: 
in private and in a manner that preserves the dignity of the inmate, by 
a staff member of the same sex in an area cornpletely~ree from members' 
of the opposite sex, and under sanitary conditions. ¥X cavity 
searches may be conducted where there is reasonable suspicion that the 
inmate is carrying contraband in such cavity. Such body cavity 
searches shall be done by medically-trained personnel in a private 
location. (Mandatory) 

Each facilif* should develop and implement written.~liCY and procedures 
specifying at newly adm{tted .inmates Who are phYSIcally capable are 
permitted to complete at least \~ local or collect long-distance 
telephone calls during ~e admissions process. (Essential) 

Each facility should develop and ~lement written poligy and procedure 
which requires that, prior to an lnmate's release, positIve identifica
tion is made of the releasee, authority for release verified and a 
check for holds in other jurisdictions cameleted. (Essential) 
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INMATE SERVICES AND PROGRAMS 

3.01 The facility administrator shall develop a wr~tten plan 
to provide inmates with an arra~ of programs that in
clude, at a minimum social servlces,' religious services 
recreation, leisure-time, vocational counseling, educa
tion courses, and volunteer services; and shall request 
the funding agencies to assist in the implementation 
thereof. (Essential) 

3,.02 In providing inmate services and programs, reasonable 
consideration should be given to the utilization of 
existin~ community services, public and private. 
(Essentlal) 

DIVERSION FROM THE JAIL 

3.03 When a pre-trial intervention program, diversion 
pro~ram or parole program involves the local detention 
facllity, reasonable access and other kinds of support 
for the success of such programs should be provided. 
(Essential) 

. " 
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EDUCATIONAL AND VOCATIONAL TRAINING 
~-

3.04 All jails shotih.d make available educational and vo
cat iorial prog£~ihts for inmates who wish" to take part in 
them. Both pre-release and work release prog:rams 
SFiOuld be encou'raged. Local commu~i ty services should 
be utilized primarily for this pur~ose. (Essential) 

3.05 All facility administrators shall cooperate with local 
authorities to make available special education services. 
(Mandatory) 

INMATE WORK PROGRAMS 

3.06 Useful work opportunities should be provided within and 
around the facility for eligible inmates. (Essential) 

3.07 The facility should maintain written criteria for 
eligibility for work assignments and shall maintain a 
written work assJ.gnment plan that takes into account 
facility security, the inmates' needs and abilities and 
the number of qu~dlable work opportunities. (Essential) 

3.08 When a local work or education release program is 
developed, adequate staff should 13.dminister these, 
programs. Written policies and p~pcedures should 
be developed to administer such programs. (Essential) 

3.09 An accounting procedure for reportins work release 
earninss and allocations should be maintained whenever 
earninss are paid to the facility administrator or his 
des ignee. (Essent ial ) 

3.10 Work releasees should be physically separated from other 
inmates in the facility whenever possible. (Essential) 
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LIBRARY SERVICES 

3.11 The facility administrator shall develop and implement a 
library service program. Such services should be establi
shed in conjunction with loca~ libraries. T~e.scope ~f. 
such services shall be determ~ned by the fac~l~ty adm~n~s
trator and made available to all inmates. (Essential) 

3.12 Library materials should be provided which shall include 
up-to-date informational, recreational, and educational 
resources appropriate to the interests of inmates. 
(Essential) 

3.13 Materials available in the local public liprary should 
be permitted in the jail library unless the material 
poses a thre&t to security. (Essential) 

RECREATION ACTIVITIES 

3.14 The facility shall provide access to recreational 
~rams and space to allow inmates regular physical 
exercise under such rules and regulations as are neces
sary to protect facility security and inmate welfare. 
(Mandatory) 

RELIGIOUS SERVICES 

3.15 Inmates shall b9 allowed to participate voluntarily in 
available religious services or counseling of their 
chchce during scheduled hours wi thin the facility. 
(Mandatory) 

3.16 Inmates whose faith stipulates specific requirements 
shall be afforded them when consistent with health and 
security considerations. (Mandatory) 

;! 
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SOCIAL AND VOLUNTEER SERVICES 

3.17 The facility shouid secure and support social s~rvice 
and volunteer programs from the community. These 
programs should be administered by personnel qualified 
and trained in the social and behavioral sciences 
and counseling should be provided by qualified coun
selors. (Essential) 

3.18 The facility staff should be familiar with available 
social service and volunteer programs to expedite 
appropriate referrals. (Essential) 
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CUSTODY AND SUPERVISION 
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4.01 

4.02 

4.03 

4.04 

4.05 

4.06 

4.07 

.') 

INMATE RULES AND DISCIPLINE 

., 

Each faci~lty shall develop written rules for inmate 
conduct. Also, the facility shall develop, in writing, 
a set of policies and procedures governing violations 
of the rules of inmate conduct and a copy of same is to 
be issued to all inmates. (Mandatory) 

The facility shall develop written policies and pro
cedures which govern the reporting of disciplinary: 
infractions of inmates. (Mandatory) 

The facility: shall develop, in written form, the 
policy:, procedures, and provisions, for a pre-hearing 
detention of inmates," who are charged with r.ule vio
lations. (Mandatory) 

The facility shall develop, in writing, the policy: and 
pr~cedures which will provide an inmate, faced with a 
disciplinary hearing~ an impartial hearing. This 
impartial hearing may' be conducted by: an impartial 
hearing officer, or a board, or a panel of hearing 
officers. (Mandatory) 

The facility: shall give written notice to the inmate of 
the alleged violation or violations no less' th~.~'J.· 24 
hours prior to appearing before the disciplinary board, 
officer, or panel. (Mandatory) 

The facility shall'i,develQP written policy: and procedures 
which will grant the right, and describe the process in 
which an inmate-or inmates are af.forded the oppor
tunity: to appeal the decision of the hearing officer, 
the panel, or board, rendering the contest~d decision. 

))( Manda tory) 
./' 

Disciplinary: rules shall distinguish between major 
violations and=minor violations. Major violations are 
those for which an inmate may:~bepunished either by: 
being placed in isolation or by: losing statutory: good 
time, while minor violations are punishable by less 
severe sanctions (such as by: reprimand, extra duty:, . 
loss of cornmLssary privileges, etc). (Mandatory) 
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4.08 The procedures for handling minor violations shall 
provide, at a minimum, the following: 

(a) the accused inmate shall have an opportunity to 
explain or deny th~ charge; 

(b) the accused inmate shall have an opportunity to 
appeal any finding of guilty to the facility 
administrator. (Mandatory) 

4.09 The procedures for handling major violations shall 
provide, at a minimum, the following: 

(a) the inmate is given written notice of the charge 
and the factual basis for it at least twenty-four 
(24) hours prior to the hearing of the charge; 

(b) the charge is heard in the inmate's presence by an 
impartial officer or committee; 

(c) the inmate is given an opportunity to have the 
as~istance of a staff member or fellow inmate in 
defending the charge; 

(d) witness statements and documentary evidence will 
be permitted in his defense; 

(e) the inmate is permitted to appeal any finding of 
guilt to the facility administrator. (Mandatory) 
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4.10 

SECURITY AND CONTROL 

The facility should develop a manual of policies and 
procedures for security and control. The manual should 
clearly define and detail the instru~tions which will 
implement these procedures. (Essent2al) 

4.11 The facility should maintain a control center to ensure 
order and security,. (Essential) 

4.12 The facility's outside recreation area shall be secur~ 
so that inmates sh-all not have physical access to the 
general public without authorization. (Mandatory) 

20 

4.13 The facility should develop written policy and procedures 
which require that all security perimeter entrances, 
control center doors, cell block doors and all doors 
opening into a corridor are kept locked e~cept when 
used for admission or exit of employees, 2nmates or 
visitors, or in emergencies. (Essential) 

4.14 Written policy and pr<;>cedures should provide tha~, with 
exception of emergenc2es! ~ersonnel who,carry f 7rearms 
are assigned only to pos2t20ns that are 2naccess2ble to 
inmates. (Essential) 

4.15 The facility should develop written p<;>licy and erocedures 
which specify the conditions under Wh2Ch an off2cer c~n 
enter a maximum security ~ell or cell block. (Essent2al) 

4.16 

4.17 

The facility should provide a communications system 
from the control center area to inmate living area(s) 
to facilitate staff supervision. (Important) 

The facility should have an emergency alarm syste~ 
which is linked to the control area or center. S2gnal 
devices should be located throughout the facility. 
( :I;mpo'rtan t ) 

4.18 The facility should develop written policy and,proce
dures to count inmates accurately and systema~2cally, 
including strict accountability for those ass2gned to 
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work release and other temporary release programs. 
(Important) 

4.19 The facility should develop written policy and proce
dures which specify that, at least weekly, a careful 
examination be made of all security devices, and 
that maintenance be routinely performed to ensure their 
proper operation. (Essential) 

4.20 The facility should develop written policy and proce
dures for conducting searches of the facility and of 
the inmates assigned or otherwise lodged in the fa
cility, including, but not limited to the following: 

4.21 

4.22 

4.23 

(a) 

(b) 

(c) 

(d) 

unannounced and irregularly timed searches of 
cells, inmates and inmate work areas; 

frequent search and careful supervision of inmate 
trustees; 

i~spection of all vehicular traffic and supplies 
coming into or leaving the institution; 

use of metal detectors at compound gates -and en
trances into cell blocks; and 

(e) complete search and inspection of each cell prior 
to occupancy by a new inmate. (Essential) 

The facility should post the policy regarding searches 
for the control of contraband or otherwise make it 
available to staff and inmates. Further, the policy 
should be reviewed at least annually and updated as 
needed. (Essential) 

The facility should develop written policy and proce
dures which govern the availability, control and use of 
firearms, ammunition, chemical agents, and re.lated 
security devices; and ensure that sufficient security 
equipment is available to meet the facility's needs. 
(Essential) 

The facility should provide adequate storage for fire
arms, chemical agents, and related security equipment. 
This area should be secure but readily accessible to 
authorized personnel. (Essential) 

21: 

4.24 The facility should develop written policy and proce
dures that require personnel who discharge firearms Q~ 
use chemical agents submit written reports to the ~
administrator or designated subordinate no later-~~~n 
the conclusion of the shift during which same a.~~'~ 
discharged or used. (Essential) 
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4.25 The facility should. develop written polic~pa procedures 
for the control and use of facility keys. (Essential) 

4.26 The facility should develop written policy and proce
dures that governs the control and use of tools and 
culinary equipment. (Important) 

4.27 The facility should develo£ written policy and proce
dures that specify the c~<2i~trol, storage, and use of all 
flammable, toxic, and G,B.ln3tic materials in accord with 
State and local requirements. (Mandatory) 

4.28 The facility should develop written policy and proce
dUres which cl~~rly describe every custodial position 
in the facility and make copies available to all 
employees. (Essential) 

4.29 ~~~cility should develop written policy and proce
duresfor dealing with escapes and attempted escapes. 
These policies and procedures should be reviewed at least 
~~~ally and updated as necess~!~. (Essential) 

4.30 T~e facility should develop iolicy and,procedures which 
w~ll govern the use of secur~ty space ~n the event of a 
group arrest that exceeds the maximum capacity of the 
facility. (Essential) . 

4.31 The facility shall develop policy and procedures to be 
followed in emergency situatons, e.g., fire, d~stur
bance, taking of hostages; these will be made available 
to all personnel and shall be reviewed and updated 
annual~. (Mandatory) 

4.32 !h~~acility policy and procedures should specify in 
wr~t~ng where there is a special unit of personnel to 
assist in the event of an emergency. (Important) 
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4.33 The facilit¥ should develop a written plan that provides 
for continu1ng operation in the event of a work stop
page or other job action. (Essential) 

4.34 The facility should provide an alternative plan in 
writin~ to enable it to maintain essential lights and 
commun1cations in an emergency situation. (Essential) 

4.35 The facility should develop written policy and p:oce
dures which specify and restrict the use of phys1cal 
force which is necessary for instances of self-pro
tection, protection of others, protection of property 
and prevention of escapes. Such physical force shall 
be restricted to that necessary only to overcome such 
force as being exerted. A written report should be 
prepared following all uses of force and should be 
submitted to the administrator for review and justi
fication. (Essent ial ) 

4.36 The facility should develop policy and procedures to 
govern the use of restraint equipment. (Essential) 

23 

;"'1'>
\ t" 
~. 

SPECIAL MANAGEMENT 

4.37 The facility should develop written policy and proce
dUres for disciplinary detention of inmates who require 
temporary separation from the rest of the inmate 
population. (Essential) 

4.38 Each facility should develop and implement written 
policy and procedures to provide for administrative 
segregation of inmates who pose a security threat to 
the facility or other in~t~s and for inmates requir
ing protective custody. (C.l! . .::lndatory) 

4.39 Each facility should develop and implement policies and 
procedures to ensure that, inmate behavior permitting, 
the disciplinary detention and administrative segre
gation units provide physical living conditions that 
approximate those offered the general inmate pop
ulation. (Essential) 

4.40 Each facility should develop and implement written 
policy and procedure to ensu!"e that an i.nmate suspected 
of being mentally ill is placed in segregated housing. 
A facility should immediately notify the court of 
jurisdiction. (Essential) 

4.41 Each facility should develop and implement writte~ . 
policy and procedures to ensure that staff members 1n 
disciplinary detention and administrative segregation 
units maintain a permanent log. (Essential) 

4.42 Each facility should develop and implement written 
policy and procedures requiring that an assessment 
including a personal interview and medical evaluation, 
are conducted when an inmate remains in administrative 
segregation or disciplinary detention beyond 15 days 
and every--15 days thereafter. (Essential) 

4.43 Each facility shall provide for around-the-clock super
vision of inmates by trained personnel. (Mandatory) 
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4.44 Supervisory staff should inspect the institution daily. 
Unusual findings should be indicated in writing and 
submitted to an administrative official for review. 
(Essential) 

4.45 The facility should developed written policies and 
procedures that regulate the movement of inmates within 
the facility. (Essential) 

4.46 Written policy should be developed that prohibits 
inmate-s from supervising, controlling, or exerting any 
authority over other inmates. (Essential) 
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FACILITY DESIGN AND OPERATIONS 

FOOD SERVICES 

5.01 written policy and procedures should assure a food 
service program that meets the dietary allowances 
as stated in the "Reco~ended Dietary Allowances, 
National Academy of Sciinces" on file with the Depart
ment of Corrections. (Essential) 

5.02 The facility shall provide meals that are prepared 
and served under sanitary conditionso (Mandatory) 

5.03 written policy should ensure advance menu preparation. 
(Essential) 

5.04 Written policies and procedures should ensure that all 
meals are served under direct supervision of staff 
members. (Essential) 

5.05 Written policies, procedures, and screening crit0ria 
shall allow only inmates in good health and free from 
communicable disease and open, infected wounds to be 
assigned to food service work. (Mandatory) 

5.06 Written policies and procedures should allow for 
modification in menus based on inmates' medical or 
reasonable religious requirements. (Essential) 

5.07 The facility should maintain accurate records of all 
meals served for a minimum of 3 years. (Essential) 

26 

5.08 Written policy and procedures should provide for at least 
three meals daily with no more than 14 hours between 
evening meal and breakfast, and a minimum of two hot 
meals within every 24 hours. (Essential) 

5.09 Written policy shall E~eclude the use of f~~ 
disciplinary measure. (Mandatory) 

5.10 The facility should provide space for group dining, 
except where security or safety considerations justIfy 
otherwise. (Essential) 

5.li The facility shall provide sanitary, temperature
controlled storage facilities for the storage of all 
foods. (Mandatory) 

5.12 The facility's food service facilities, equipment, and 
personnel shall meet the established safety and pro
tection standards and requirements as set forth by the 
Virginia Department of Health. (Mandatory) 
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INMATE MONEY AND PROPERTY CONTROL 

5.13 Written policy and procedures shall state what items 
the inmate may retain in his possession. (Mandatory) 

5.14 

5.15 

A written itemized inventory of cash and personal 
property of each inmate shall be c~nducted and m~i~
tained at the time of initial book~ng by the fac~l~ty 
with a ,signed copy furnished to the inmate. (Mandatory) 

An itemized account of each lnmate's expenditures and 
receipts of money while in the faci~ity sh~ll b7 . 
maintained and acknowledged by the ~nmate ~n wr~t~ng. 
(Mandatory) 

5.16 Inmate's property and funds shall be returned to him 
upon his release or transfer and acknowledged by the 
inmate in writing. (Mandatory) 
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5.17 
A 

5.18 

5.19 

5.20 

5.21 

,/ 

MAIL, VISITING AND TELEPHONE 

written p~licy and procedures governing inmate corres
pondence shall ensure that all inmates, regardless 
o~ their jail status, shall be afforded the same 
correspondence privileges; correspondence privileges 
shall not be withdrawn as punishment. (Mandatory) 

Written policy and procedures shall ensure that there 
is no limit on the volume of letter mail an inmate may 
send or receive, or on the length, language, content or 
source of such letter mail, except wher.e there is clear 
and convincing evidence to justify such limitations. 
(Mandatory) 

29 

Written p~licy and procedures should ensure that outgoing 
letter ma~l shall be collected and sent daily except 
Sat~rdaysv Sundays, and holidays. Incoming letter mail 
to ~nmates should be delivered no later than 24 hours 
after its arrival at the facility should be promptll 
forwarded or returned to sender as soon as possible. 
(Mandatory) 

Inmate mail shall not be read except where there is 
reasonable suspicion that a particular item of 
correspondence threatens the safety or security of the 
insti~ution, or the safety of any person, or is being 
used ~n furtherance of illegal activities.(Essential) 

Written policy and procedures shall assure that notice 
9f the seizure of mailed contraband be given to the 
~nmate and to the sender together with the written 
reason for such seizure. The sender shall be allowed 
the opportunity to appear and challenge the seizure 
before the facility administrator or a designee em
powered to reverse seizure. Unless it is needed for a 
criminal investigation or prosecution, property which 
can legally be possessed outside the facility shall be 
stored~ returned to sender or destroyed, as the inmate 
desires. (Mandatory) 
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5.22 Written policy and procedures should make available to 
indigent inmates a postage allowance not to exceed 5 
letters a week. (Essential) 

5.23 Written policy and procedures shall ensure inmates 
reasonable access to telephone facilities •. (Mandatory) 

5.24 Written policy and procedures should ensure that emer
gency messages _to inmates are delivered promptly and 
recorded. (Essential) 

5.25 Written policy and procedures which govern visiting 
should be reviewed at least annually. (Essential) 

5.26 Written policy and procedures should ensure maximum 
visiting opportunities limited only by facility sche
dules, and space and personnel constraints. (Essential) 

~~~--- ---~ 
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5.27 Each facility should have a list of approved items which 
visitors may bring into the facility. Items brought into 
the facility by visitors for inmates should be subject 
to inspections and approval. (Essential) 

5~28 Written policy and procedures shall specify visitor 
registration upon entry into the facility and the 
circumstances and methods under which visitors may be 
searched. (Mandatory) . 
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MEDICAL AND HEALTH CARE SERVICES 

5.29 A licensed physician shall supervise the facility's 
medical and health care services. (Mandatory) 

5.30 No restric"tions shall be imposed on the physician 
by the facility in the practice of medicine~ however, 
administrative and security regulations applicable to 
facility personnel shall apply to medical personnel as 
well. (Mandatory) 
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5.31 Health care personnel shall meet appropriate and current 
licensing or certification requirements. (Mandatory) 

5.32 In-house medical and health care services provided by a 
facility should have adequate space, equipment, supplies, 
and materials for the private examination and treatment 
of inmates. (Essential) 

5.33 Written policy shall provide 24-hour emergency medical 
~~ availability. (Mandatory) 

5.34 A properly stocked first aid kit, supplies, and emergency 
~ipment, as prescribed by the physician, should be on 
hand in all facilities. (Essential) 

5.35 written policy and procedure should prov~de that 
receiving screening be performed on,all lnmates upon 
admission to the facility. (Essentlal) 

5.36 

5.37 

Written procedures should,be develo~ed,whereb¥ inmates 
can be informed, at the tlme of admlsslon to the 
facility, of the procedures for gaining access to 
medical services. (Essential) 

All staff involved in security should be trained and 
competent in rendering basic first aid eguivalent 
to that defined by the American Red Cross in its use 
in emergency care procedures. Further, there should be 
at least one person per shift who is competent in 
administering basic life support cardio-pulmonary 
resusitation (CPR). (Essential) 
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5.38 Medical and dental prostheses should be provided when 
lack of same would seriously affect the health of an 
inmate, as determined by a licensed physician or 
dentist. (Essential) 
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5.39 Facility personnel, at least one officer per shift, 
should be trained regarding the recognition of gross 
symptoms of substance abuse, mental illness, mental 
retardation, unusual behavior~ and physical and loco
motor deficiencies in general, for report of same to a 
physician. (Essential) 

5.40 written standard operating procedures for the management 
of pharmaceuticals shall be established and approved by 
the facility's physician or pharmacist. (Mandatory) 

5.41 A medical record file should be developed for each inmate. 
This record should include: the completed receiving screen
ing form~ health appraisal data collection forms~ all 
findings, diagnosis, treatment, dispositions, prescrip
tions, and administration of medications~ notation of 
place, date, and time of medical encounters; and reasons 
for terminations of treatment for a long-term or serious 
medical or psychiatric treatment. (Essential) 

5.42 Summaries of the medical record file should be forwarded 
to the facility to which the inmate is transferred. 
(Essential) 

5.43 The facility shall not permit medical or pharmaceutical 
testing for experimental or research purposes. (Mandatory) 

5.44 Medical care performed by personnel other than a physi
cian shall be performed pursuant to a written protocol 
or order. (Essential) 

~ ,,~ ... ---.... ~--., , 
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SAFETY, SANITATION AND HYGIENE 

5.45 The facility shall comply with State and local sani
tation, safety, fire and health codes and regulations. 
(Mandatory) 
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5.46 Written policy and procedures should establish a sche
duled semiannual examination of all fire, safety, and 
health related areas of the facility by a qualified per
son and written reports filed with the facility admini
strator. (Essential) 

5.47 Written policy and procedures should specify the fa
cility's fire prevention practices to ensure the safety 
of staff, inmates, and the public. They should be 
examined semi-annually. (Essential) 

5.48 The facility should provide noncombustible containers for 
refuse in inmates' living quarters and at other appropri
ate locations throughout the facility. (Essential) 

5.49 The facility should have a written master plan f~r the 
safe and orderly evacuation of all persons in thG event 
of a fire or major emergency. Such a plan shoul~ be 
rehearsed by the staff and recorded quarterly. ·~·tEssential) 

5.50 Facility furnishings, including mattresses and pillows, 
should be constructed of non-toxic and non-flammable 
material. (Essential) 

5.51 Facility floors, halls, corridors, and other walkway 
areas should be maintained in a clean, dry, hazardous
free manner. (Essential) 

5.52 The facility should control vermin and pests and should 
be serviced at least quarterly by professional pest control 
personnel. (Essential) 
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5.53 The facility shall provide for waste disposal which 
protects the health and safety of inmates and staff 
in a manner that meets all applicable state and local 
laws and regulations. (Mandatory) 

5.54 The facility water supply shall meet all applicable 
laws and regulations of the governing jurisdictions. 
(Mandatory) 

5.55 The facili.ty should provide for the issuance of suitable 
inmate clothing. (Essential) 

5.56 The facility should provide for the issuance of special 
aLid l?rotective clothing to inmates assigned to food 
servlces, farm, sanitation, mechancial services, 
irurother special work functions. (Essential) 

5.57 Written policy and procedures should specify the time, 
manner, and number of bedding, linen and towels issued 
to inmates. (Essential) 

5.58 written policy and procedures should specify that the 
issue of all clothing and bedding shall be recorded, 
and inmates should be held accountable for their use. 
(Essential) 

5.59 There should be sufficient laundry service available to 
allow semi-weekly clothin~ changes for each inmate and 
weekly linen changes. (Essential) 

5.60 There should be sufficient hot and cold water for 
bathing. Each inmate should be permitted to bathe daily. 
Inmates should be required to bathe twice a week. 
(Essential) 

5.61 The facility should provide soap, a toothbrush, and 
toothpaste or toothpowder to each inmate upon admission 
to the general population. Shaving equipment should be 
made available upon request, and the hygiene needs of 
all inmates should be met. (Essential) 

- , 
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5.62 Haircuts should be made available to inm~~. (Essential) 

5.63 The facility should make available inmates commissary 
services where inmates may purchase from an approved 
list of items. (Essential) 

--------.--- ... 
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PHYSICAL PLANT 

EXISTING FACILITIES 

5.64 All housing and activity areas shall provide for, at a 
minimum: 

(a) Adequate lighting, heating and air 
circulation as approved by an appropriate 
building authority~ 

(b) Toilets, showers, drinking fountains 
and wash basins with hot and cold running 
water accessible to inmates in all 
living areas where security permits. 
(Mandatory) 
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5.65 The reception and release area should be located inside the 
facility but outside the inmate living quarters. It should 
have the following components: 

(a) sally port; (for large jails) 

(b) weapons lockers, located outside the security 
area should be equipped with individual com
partments, each with an individual lock; 

(c) temporary holding rooms which have sufficient 
fixed benches to seat all inmates at its rated 
capacity, and which have available toilets, 
wash basins and drinking fountains~ 

(d) Booking area; 

(e) Medical examination room; 

(f) Shower facilities; 

(g) Secure vault or room for storage of inmates' 
personal property~ 

(h) Telephone facilities; and 

(i) Interview room. (Essential) 
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1) 5.66 The facility should have at least one special purpose 

cell or room to provide for the temporary 'detention of 
persons under the influence of alcohol or narcotics or 
for persons who are uncontrollably violent or self
destructive. (Essential) 

5.67 Storage rooms should be provided for clothing, bedding 
and fMcility supplies. (Essential) 

5.68 All cell areas shall have at a minimum, access to: 

(a) Toilet facilities~ 
m 

(b) Wash basin with hot and cold running water, where 
security allows; 

(c) Adequate lighting, heating and air circulation as 
approved by an appropriate building authority. 
(Mandatory) 
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5.69 The facility should have at least one cell or room for 
inmates who must be under medical supervision. (Essential) 

5.70 Designated exits in the facility should per~it prompt 
evacuation of inmates and staff members in an 
emergency. (Essential) 

5.71 Space should be provided for janitor closets, which are 
equipped with a sink and cleaning implements. (Essential) 

5.72 The facility should have a written plan for preventive 
maintenance that is reviewed and updated annually. . 
(Essential) 

5.73 wri~t~n policy an~ procedures should require that the 
adm~n~strator rev~ew space and equipment requirements 
at least annual l¥.. (Essential) 

5.74 Any arsenal should be located within the administrative 
area but outside the security perimeter of the inmate 
housing and activity areas. (Essential) 
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5.75 Space should be provided for an inmate commissary or 
canteen, or provisions should be made for a mobile 
commissary service. (Essential) 
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CAPITAL CONSTRUCTION 

NOTE: Construction of facilities shall comply with the 
"Guide for Minimum Standards in Planning, Design, 
and Construction of Jail Facilities," 1978 (as 
promulgated or as amended); also if State Fund 
reimbursement for construction cost is requested by a 
locality(s), compliance is required with "Department 
of Corrections, Local Adult Jail Facility Capital 
Construction Reimbursement policy," July 1979 (as 
promulgated or as amended). 
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JAILING OF JUVENILES 

Note: When the requirements of the Code of Virginia, as amended, 
have been met concerning the proper handling and detention 
of juveniles and the determination to jail a juvenile has 
been made, then the following standards shall apply. 

6.01 The juvenile shall be held entirely separate and removed 
from adults. The juvenile shall be so housed as to be 
separated by a wall or other barrier which would result in 
preventing visual contact and normal verbal communication 
with adult prisoners except in instances of casual contact 
under supervison. (Mandatory) 

6.02 The facility shall have one or more persons on duty at all 
times responsible for auditory and visual contact with each 
juvenile at least every 30 minutes. Contact should be made 
~ore often when the juveniles exhibit tendencies of harming 
themselves or others. (Mandatory) 

6.03 The facility shall be approved by the Department of 
Corrections for the express purpose of holding juveniles. 
(Mandatory) 

6.04 Isolation cells or segregation within a cellblock should 
be utilized only as a protective or disciplinary measure. 
(Essential) 
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MINIMUM STANDARDS FOR LOCAL LOCKUPS 
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MINIMm1 STANDARDS FOR LOCAL LOCKUPS 

INTRODUCTION 

These minimum standards are promulgated by the Board 
of Corrections for the administration of each lockup 
in Virgina pursuant to ~53-133 of the Virginia 
Code. Each lockup may adopt additional policies and 
guidelines, not in conflict with these standards, 
either to implement the standards or to allow for 
local situations not covered herein. The minimum 
standards for each lockup shall be posted in con
spicuous places throughout the lockup. 

7.01 The chief of police, town sergeant, or, in case 
of a county's operating a lockup, the sheriff 
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shall be responsible for seeing th?t the lockup is 
operated in full conformity with these regulations. 
(Mandatory) 

7.02 There shall be constant supervision of a lockup when 
occupied. At least one employee shall be on duty at 
all times. (Mandatory) 

7.03 A letter setting forth in detail all the pertinent 
facts of deaths, attempted suicides, escapes, 
attempted escapes, fires, use of force to subdue 
detainees, and other unusual occurrences shall be 
written by the official in charge of the lockup 
to the Diregtor,Department of Corrections, or his 
designee. (Mandatory) 

7.04 All detainees should be thoroughly searched by an 
officer of the same sex on admission to the 
lockup. (Essential) 

7.05 Freguent inspections should be made of bars, 
locks, and all security devices. (Essential) 

7.06 In any case where per;:!ons responsible for supervision 
of the lockup are not in easY-hearing of detainees, 
visits shall be made by a responsible official at 
intervals of not more than thirty minutes to the cells 
where detainees are hOU$ed. (Mandatory) 

c 
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7.07 A written record shall be maintained to include 
name, date, and time of commitment and release 
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of all detainees confined in the lockup. (Mandatory) 

7.08 Lockups ~hich detain juveniles shall comply with 
the standards as set forth in "Jailing of Ju
veniles" section. (Mandatory) 

7.09 Males shall be housed separately from females. 
(Mandatory) 

7.10 Inmates who appear to be vulnerable to attack -
physically and sexually - shall be insured all 
possible protection. (Mandatory) 

7.11 

7.12 

Attorneys shall be permitted to visit with their 
clients. Where visiting privileges are limited 
due to limited personnel or facilities, the 
lockup officials shall so advise the local bar 
association. Conversations with attorneys are 
confidential, and lockup personnel shall not 
listen to them. (Mandatory) 

Detainees shall be afforded visitation pr1V1-
leges, limited only by necessary security con
siderations. All visitors shall identify them
selves, register and may be searched. (Mandatory) 

7.13 Reasonable rules should be established and posted 
regarding the conditions of such visits. 
(Essential) 

7.14 

7.15 

Upon arrival at the lockup, detainees shall be 
allqwed to make reasonable telephone calls if-they 
are physically capable. Local calls shall be free 
and charges for long distance calls shall be 
reversed. (Mandatory) 

Once incarcerated, a detainee may make a written 
request to make telephone calls. The reguest 
should state the place (local or long distance) to 
be called, the time at which the call will be 
made, and th~person to be called. (Essential) 
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7.16 Detainees should be permitted to make or receive 
unmonitored telephone calls at reasonable times. 
(Essential) 

7.17 Officials in charge of the lockup should impose 
reas6nable restrictions on the length and number 
of all telphone calls. (Essential) 
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7.18 On admittance to the lockup, a detainee shall turn 
over to lockup officials all personal property 
other than the items specified below (Receipts 
for all items shall be issued to the detainee). 
The detainee may retain: 

(a) Writing instruments, except where they con
stitute a possible danger, 

(b) Addresses and telephone number, 

(c)' Legal papers, 

(d) Eyeglasses, 

(e) Hearing aids, 

(f) Religious materials. (Mandatory) 

Regardless of the provisions of this section, 
local rules may be promulgated by lockup officials 
allowing detainees to retain possession of other 
items of personal property. 

7.19 The detainee's property shall be returned to him 
upon release. If a detainee is transferred to 
another institution, his money and personal 
property will be forwarded with him. (Mandatory) 

7.20 Medicines and prescriptions shall be kept and 
dispensed according to physician orders. (Mandatory) 

7.21 A doctor should be on call from the lockup at all 
times. However, even if a doctor is not on call, 
in the event of a medical emergency involving a 
detainee, a doctor shall be called immediately or 
the detainee will be transported immediately to 
the nearest available medical facility, depending 
upon the circumstances. (Mandatory) 

. , 

7.22 At no time shall lockup personnel diagnose 
ailments, prescribe medication, or administer 
shots; but they shall be trained in first aid. 
(Mandatory) 

7.23 A detainee who is admitted with an obvious 
physical injury, or who is not fully conscious or 
subsequently loies consciousness, shall receive 
immediate medical attention from a licensed 
physician. (Mandatory) 

7.24 A detainee who complains of a medical illness may 
call a licensed physician of his own choice if it 
is understood by both the detainee and the doctor 
that the detainee is responsible for the cost of 
such medical care or treatment. (Essential) 

7.25 No detainee shall be held in any cell where there 
is no wash basin or toilet facilities, except 
where he/she is likely to use the wash basin and 
toilet facility in such a way as to present a 
substantial danger to the detainee or others or 
to property. (Mandatory) 

7.26 All common rooms, toilets, sinks and cells should 
be cleaned daily if occupied. (Essential) 

7.27 The lockup shall be kept reasonably free of 
pests and vermin. (Mandatory) 

7.28 Punishment shall not be utilized as a means of 
control or discipline in lockups. However, the 
highest ranking employee on duty at the lockup 
may order that a detainee be removed from a 
regular cell to an isolation cell for his own 
prOtection or for the welfare of other detainees. 
Tear gas, chemical mace, or similar devices shall 
not be used as punishment and may onlY,be used to 
~ontrol detainees where there is an imminent 
threat of physical injury and such use is other
wise reasonably unavoidable. (Mandatory) 

'( 
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GLOSSARY 

ADMINISTRATOR - The Chief Executive Officer of the facility, 
who has overall responsibility for the facility's admini
stration and operationo 

ADULT FACILITIES MANAGER (State/Local) - An employee of the 
Department of Corrections who monitors compliance with stan
dards, policies, and procedures in State and locally operated 
community-based adult residential facilitie~,.and who provides 
technical assistance to state and local adm1n1strators, to plan 
new and expanded facilities, to pl~n.for.secu~it¥ and prog~a~
matic improvements, to correct def1c1enc1es w1th1n the fac111ty, 
and to prepare for Board standards certification. 

CCRE - Central Criminal Records Exchange. 

CASUAL CONTACT - Contacts between adults and juveniles enroute 
to and from activities such as dining, medical care, recrea
tion, serving of food, and related facility a~tivities. ~n. 
all instances, juveniles shall be under the d1rect superv1s10n 
of a correctional officer. 

CERTIFICATION - The process whereby a facility is measured as 
to compliance with a specific set of standards approved by the 
Board. 

CERTIFICATION TEAM - Persons designated by the Department of 
Corrections to serve as agents of the Boa.rd and to conduct a 
certification of State and locally operated facilities and 
services for the purpose of measuring compliance with sta.odards 
established by the Board of Corrections. 

COMMISSION ON ACCREDITATION FOR CORRECTIONS - The national 
accrediting agency affilia'ced with the American Co:et:'ectional 
Association (ACA). 

DAY ROOM - A 35 sq. ft. per inmate activity area, eeparate 
and distinct from the inmate sleeping area, but iii'.mediately 
adjacent to and accessible from it. 

DETAINEE - An individual who has been charged ",'1.;,:, ; but not 
convicted of, a law violation and is ~B~B in the jailor a 
lockup. 

DIVERSION - Diversion e;'j,t?ils ~. 
secutiOi'li however, diversi,'. i.';. 

e.ny st~90 wi thil1 the crim.ina .•. ~. 

,l<j 01:' s uSRenui5g t?~~·\,,
'1.:~rCJ=ratJ.on Cal'l be at 

, process. 

Cgg!::-~.:'~!At -"1~.ppi1~j"'\ ;':0 <:H;an(k . ..::l~ which ~r.'e n(: .~,; ~,,,,,ry for the 
!·.t·Ui;~M-;-'·1L~f*" effect.i'Je 1 Q,nd e:et ':':cit;l").t:' ,,~ratioh 01: a faci-

'\ 1 
o'l,:, , 

, 

if: 
" 
n 

FACILITY - Any structure by \<Jnatever name, which is owned, 
maintained, or operated by any political sub-division of the 
Commonwealth in which individuals are confined because they 
have been charged with or convicted of violations of law; 
provided however that the term does not include facilities 
established pursuant to 16.1-310 of the Code of Virginia or 
which are primarily used to detain persons for a period not 
in excess 0f twelve hours. 

HOLD - Any notice of unserved sentences, unresolved criminal 
charges or proceedings lodged against an inmate by State or 
Federal authorities. 

IMPORTANT'"" Applies to standards which art~ not mandated but 
are import~ll'lt for the operation of an effElctive and efficient 
facility. 

INSPEC~ION - An process, not requiring action by the State 
Board o~f Corrections ,through which staff from the Regional 
Offices of the Department of Corrections, on at least a semi
annual basis, monitors compliance with standards, policies, 
and procedures and assists the state and local administrators 
to prepare for official certification by the Board of Correc-
tions. __ ~._ 

ISOLATION - The separation of an inmate from the rest of the 
population for disciplinary purposes. 

JUVENILE - A person less than 18 years of age who has not 
been adjUdicated as an adult. 

LARGE JAIL - A jail that is built for 65 or more inmates. 

LIVING SPACE - The area including the individual cell and 
the day room in front of the cell. 

LOCKUP - A place of temporary detention where detainees are 
held for not more than 12 hours. 

MANDATORY - Applies to standards which are guaranteed by the 
constitution, mandates of court and statutory law. 

PRE-RELEASE - The granting of varying amounts of time away 
from the jail before the completion of one's sentence for the 
purpose of continuing or re-establishing community ties (e.g. 
job interviews, housing search, family affairs, etc.). 

.. 
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PRE-TRIAL INTERVENTION - The introduction of community services 
to the end that diversion from prosecution or incarceration can 
be achieved. 

REGULAR SUPERVISION 
on a scheduled basis. 

The monitoring of inmates' living units 
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RELIGIOUS SERVICES - The gathering of ~ or more persons for ~rship. 

SEGREGATION - The separation of an inmate fran the rest of the PJPulation 
for other than disciplinary purposes. 

SEGREGATED MANAGEMENT - To house and administer various types of inmates 
(pre-trial, convicted, juveniles, ~rk-releasees) separately and distinctly 
according to considerations of security and law. 

SMALL JAIL - A jail that is built for not more than 65 inmates. 

SOCIAL SERVICES - Services/assistance provided to an inmate which is anned at 
fostering independent social and emotional functioning. 

STANDARD - A level of acceptability established by the Board of Corrections 
WFiiCFi measures the presence, quantitY'~ and quality of services, facilities, 
and management practices. 

STRIP SEARCH - Having an arrested person remove or arrange some or all of 
Fiis clothing so as to permit a visual inspection of the genitals, buttocks, 
anus, female breasts, or undergarments of such person. 

IDRK-RELEASE - A program which permits inmates to ~rk in the conununity and 
return to a facility under an appropriate authority. 
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