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PREFACE 

The Safe Schoo.1 Gui de is the, fi rs t of a seri es of pub 1 i cati ons 
which address the need to PY'ovide an appropriate learning 
environment for the children of Connecticut. As we all know, 
an adequate level of resou~ces is essential to providing a 
suitabl~ education program. ' 

Vandalism, arson and theft on school property have three con
sequences upon the educational process: (1) the safety of 
students and staff is endangered; (2) the additional costs for 
the maintenance of school f,\ci1ities take vitally needed funds 
away'from other instructional resources; and (3) a negative 
impact upon the school's public image results which, in turn, 
affects a community's support for education. The Safe School 
Guide is intended to help school officials mount aneft"ort to 
assure quality education throughout their schools. 1 (i"" 
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In recent years the security of schools and the 
safety of their occupants have become major 
concerns. Both the costs of repairing damage 
to buildings due to vandalism, arson and theft, 
and the increase in injuries to staff and students 
from assault and other causes are rising. 

The accelerating costs for maintenance pose a 
serious financial problem for administrators 
who are already hard pressed to stretch school 
budgets to accommodate escalating energy costs 
and inflation. The problem is compounded by 
the adverse effect that reports of vandalism 
have on the school's public image and its com
munity support. 

Surveys indicate that most school superintend
ents assign a top priority to finding effect
ive ways to curb vandalism, arson, theft and 
bodily injury. The Safe School Guide provides 
administrators with suggested solutions to 
problems and assistance with positive prevent
ive programs. 

In districts where new school construction or 
renovations are going on, the guide can assist 
architects and planners in deSigning facilities 
that have the minimum potential for vandalism. 
Many of the ideas can be adapted for existing 
schools. 

FOREHORD 

i 

To provide maximum security for a school 
requires the cooperation of all Dersons in-
volved with the school. School authorities need 
the help of law enforcement aqencies, residents 
of the community, parents and the students them
selves. The success of any program will depend upon 
how well each of these participants contributes to 
a safe school environment. Failure to maintain a 
schooi facility and its grounds properly and to en
force both state and local laws and reQulations re
lating to school security poses great ~is~s to 
staff and stUdents as well as to buildings and 
grounds. 

No school board or administration can afford the 
consequences of failure to enforce good security 
practices and procedures that place the emphasis 
on prevention. This guide is intended to help users 
to act positively and constructively. 

Robert G. Langer S.E.T. 
Plan Reviewer-Code Inspector 
School Facilities Unit 
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The Safe School Guide is designed to assist persons 
who are-concerned with preventing or minimizing 
property damage to schools through '!andal...ism, arson 
and theft, and with avoiding bodily injuries in and around school buildings. 

I NTRODUCTI ON 

Many problems can be reduced by careful design, but 
even the most trouble-free design, construction and 
landscaping may not deter all vandals. Furthermore, 
existing schools far outnumber those on the drawing 
board or under construction, so the major challenge 
is to find ways to limit property damage, intrusion 
and injury at schools that are already in use ~nd 
that may contain elements that invite property 
damage. While providing safety and security, the 
school environment at the same time must allow for 
the social activity of students and for normal rough play. 

Many of the suggestions in the guide, while directed 
at planning of buildings that will be safe and secure, 
can be adapted--through small scale renovations and 
precautionary measures--to lessen the incidence of 
vandalism and injury in existing buildings. 

The Safe School Guide treats six aspects of a total security program: 

• The school site, including grounds, roads, parking lots and play areas; 

• Exterior of buildings, including the avoidance of 
~idden, protected spaces; the making of quick repairs, 
and ways to make doors, windows, locks and lights 
less attractive and accessible to vandals; 

iii 

• Suilding interiors in which areas for community 
use are zoned off; equipment in laboratories, shops, 
business and art classrooms is protected; thermostats 
are covered and smoking areas designated; 

• Discreet location and protection of fire alarms, 
exits, trash containers, mirrors and lockers, to dis
courage pranks and vandalism; 

• Internal security, including the use of alarm 
systems, and provision of a security checklist for 
the use of school personnel in insuring that all 
Possible precautions are taken to protect doors, 
windows~ lighting and electrical boxes, alarm systems and equipment; 

• Suggestions for deterrent programs, includinq the 
use of school watchers, live-in or 24-hour custodial 
services, and special security officers. 

Planning and preserving a safe school environment 
requires the combined efforts of staff, students, 
parents, board of education members and residents 
of the community. Probably the most important safe
guard is a program for building school pride amonq 
staff, students and townspeople so that they will 
strive together to maintain a safe, secure environment for learning. 

---

\ 
, 
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r r SCHOOL FACILITY SITES 

LOCATIONS 

School buildings, supportive out buildings, re'lated 
playgrounds and athletic facilities are commonly 
shielded from public and police view by landscaping, 
rolling hills~ thick plantings and forests to 
aestheticallyb1end them into nature's environment 
and please adjacent property O\'Iners. 

These same factors harbour and shield vandals, bur
glars,arsonists, pot and keg parties and numerous 
other illicit activities from public and police view. 

School facilities need not be placed on barren or 
stripped land to make them secure, as proper planning 
can make them reasonably secure and safe. 

Sites: 

Loc..ate buA.hUng.6 and lLe£ated 6a~e.6 .60 :they aILe 
v.L6ible nIL om one oIL mOlLe .6ide.6, and nlLom .6:tJr.ee.:t6 
and adjac..en:t build..i.ng.6. 

o~o 

Key Areas: 

En.6Wle tn'l.:t key alLe.a.6 - .6uc..h a6 main enVtanc.e dJUve
ttUy.6 , en.tJtanc.u :to bu.U.d..i.ng.6, .6 eJtvic.e alLea6, play 
alLea6 ,.6 ky Ug h:t6 amI- admin-i.ldJutuve 0 n Mc.u aILe 
lLea.cUly v..i..6.i.b.te.. 

Landscaping: 

Roll..i.ng h..i.tl.6 and valley.6 .6hould be avoided wheJte 
they inhibU view 06 key alLeM. 

Loc.ate :tJr.ee.6 and .6hJrubbeJty .60 :they do no:t blo"!k 
view 06 key alLe.a.6 and do no:t .6eJtve a.6 hiding piac..e.6 
nOlL vandal.6, etc.., agail1..6:t bu.,U.ding.6 OIL aiong waik
way.6 OIL path.6. 

Loc..ate tJr.ee.6 .6 0 they c.an.no:t be c..Umbed :to gain 
ac..c..e.6.6 :to lLo 0 6.6 • 

Se.iec.:t low pfun:t..i.ng.6 in fley alLea.6. 

Avoid :tltolLny bU.6hu a.6 :they c.oUec..:t debw. 

Loc..a:te publ..i.c. wal~y.6, bic..yc..ee and jogging tJr.a..i.£.6 
within 300 6eet 06 bLLi.iding.6 :to plLovide view on 
nac.A.Li;tie.6 by the geneJlai. pubUc.. 

7 
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~ H1ERGENCY ACCESS 

Fire and Building Codes require buildings to be 
readily accessible around the perimeter to fire 
apparatus and these large drivable walkways pro
videaccess to unauthorized motor vehicles. 

PJl.Ovide. dJUve.wa.y bump.6 in pave.me.nt a.:t c..tQ.6e. 
inteJr..va.f..6 ~o de.cJte.M e. ~he. .6 pe.ed 06 c.aJz,6, Olt plto
vide. pltOPeJr.. ga.:tu. 

NOTE~ Suc.h dJUve.way.6 Mound .6C.hoo.f..6 .6/lOu.td be. 
Ite.gu.e.a.tz..e.~ pa.:tJtoUe.d by polic.e. ve.h.<.c..e.u ~O .6Ultve.y 
dOOM 1 W-tndoW6, and ~o .took. ~hltou.::Jh w..i.ndow.6 into 
c..tM.6ltoOm.6 a6~eJr.. ~c.hoo.t ho~. 

MOTOR VEHICLE CIRCULATION 

Driveways provide clear unobstructed access, 
causing speedways that cross pedestrian walk
ways, play areas and parking lots. 

Pltovide. mo~olt veh.<.c..e.e. ac.c.u~ ~a.:t mM~ pM~ a.tz.ound 
na.t.u.tz.a..e. Olt man-made ob.6btu~ol1.6, v.i..a. c.UJl.VU bump.6 
dc.. ' , 

Loc.a.:te. dJUve.wo..y.6 .&0 ~ha;t ~e.y do no~ 6lte.que.ntiy 
cJtQ.6~ walkway.6. 

I l1.6taU. ga.:tu and boUMd.6 , to plteve.nt Me. 06 
pltoh.£bUe.d a.tz.e.M. VO not Me. c.ab.tu olt c.ha.<.l1.6 
~tnung acJto.6~ d!t.<.ve.utty.6. 

PARKING LOTS 

General: 

Vandalism to motor vehicles, drag-racing, rape 
and assault after dark, and parties in cars and 
vans, frequently occur in parking lots. 

Lay OM pa.tz.k..<.ng .tou to plte.ve.nt thltough bta6 Mc., 
cJt~L6in9, and cJtO~.6 ·~66ic., and pltovide. d.i..a.gona-f. 
bta66ic. bump.6. 

Loc.ate. .tou .60 :the.y a.tz.e. .tr.e.acU1.y vi.6ib.te nltom ~he. 
·6ac.-i .. Vflu and the. .6bte.e..t and pltovide. vanda.e.-pltoon 
nig h:t lig hUng. 

Re.duc.e. ~iz e. 0 n .tou and Me. c.oUe.dolt dJUve.way.6 .to 
~ c.hoo.f..6, tha.:t a.tz.e. vi.6ib.te.. 

Vuig na.:te.d pa.tz.k..<.ng a.tz.e.M n olt ~~6 6 0 n-ty, pltov-i.du 
Ite.ady ~ge.:U 601t vand~. 

Vo not Me. bony gltave..f. alt cJl.U.6he.d Itoc.k. 601t paJl.k..<.ng 
.to~ ~Ult6ac..<.ng, M ~p-i.nning ~u ~0.6~ pltoje.c.:tUu 
~h.tz.ough w..i.ndoW6 and c.aMe. bodily -i.njUlty. Th.£.6 ~ype. 
.6U1t6ac.-i.ng a.f..60 pltov-i.du ammunition ~o blte.ak. w-i.ndoW6 
and Ughu. 

. Whe.e..f. ~top.6 and c.Ultb-i.ng .6hou.td be. peJr..mane.nt. 

Pltov-i.de. pe..tz.mane.nt.f.y anc.holte.d b-i.ke. .tz.ac.~ tha.:t alte. 

i 
II 
ff 
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r r capabte on .6 ec.wUng biku. Loc.ate Jta..c.k.6 in Jtea..dUy 
.vi..6ibte toco.ti.On.6 a«Uy 6Mm Jtegui..M PMki.ng tau and 
vehic.ie bta.66ic.. 

Activities: 

Students frequently use parking lots to play street 
hockey or other games. If cars are located through
out a lot, one or more of the cars are likely to be 
damaged intentionally or unintentionally. 

Pian pMki.ng tau a.6 innoJtmai pic.kup ptay Mea.6. 
Speu.6y 6i.x:tuJr.u .60 :tfuU pMking tau c.an be c.i0.6ed 
:to au:tomobilu on weekend.6 and dUJti.ng evening.6 when 
:the.Jte Me no planned ac.tivi.:ti.u at :the .6 c.ho at. 

EJtec.:t 6 enc.u in .6:tJta.tegic. .toc.a..ti.On.6 Mound paJtking 
.tau, no:t:to keep c.hUdJten out, but:to pJteven:t bai.t.6 
OJt o:the.Jt objec.:t.6 nJtombJteaking windo~ OJt en:teJti.ng 
ad j ac.en:t pltivate pJto pe.Jt:ty . Vu,£g n .tMg e.Jt pMking .to u 
.6 a :that pMking wi.t.t be c.o nc.en:tJta.ted in a bv i.o U.6 ty ma Jte 
c.onvenient .6pac.u neMu:t :to bui..tding en.t'tanc.u. 

Confinement: 

In many schools where automobiles will be parked on 
grassy areas adjacent to parking lots or driveways, 
unpaved areas will be used as a turn-around when 
leaving. If this is done continually, the result 
will be an unattended dust or mud pond. 

9 

EJtec.:t c.uJtb.6, c.hange in tevw OJt a .6i.mUM .tow baJtJti.e.Jt 
:to keep c.a.Jt.6 in paved .6UJt6ac.u and 066 :the .606:t gJta.6.6y 
Mea.6 • 

The dltiVen.6 need a plac.e :to tuJtn Mound, :the.Jten0Jte 
dUign a paved c.uJtved :tuJtn-Mound Mea :to meet :the 
need. 

Between paltking tau and building.6, avoid .6ma.t.t 
dec.oJtati.ve pa.:tc.hu 06 gJta.6.6 whic.h wi.t.t .6oon be de
.6tJwyed by C.aM. 

", 



r 
---~---------.-----------------~ ---. 

r 10 

\ 

WALKWAYS - PATHS i 

Official wal kways and paths a\~ound school grounds 
often reflect the d2signer ' s wishful thinking. As 
a result, a route crossing the grass is often 
chosen as a path rather than using a misplaced 
official paved walkway. In addition, soft surfaces 
and plantings next to heavily used paved areas are 
readily trampled. 

Plal1 pave.d path;., .60 :tha.-t :the.y pltov.<.de. :the. .6ho!t:te..6:t 
cib.,:ta.nc.e. be.t1Ale.e.n :two po.<.n.:t.6. 

Ac.c.e.p:t M te.gilima.:te. any na.:tu.Jta.l "c.ow pa.:th.6" and 
plte.d.<.c.:t to c.aUo n..6 a 6 .6 ho!t:tc.ut pa;th.6 • 

Pave. pa.:th.6 whe.!te. na.:twz.ai. .6ho!t:tc.ut.6 have. de.ve.i.ope.d 
a6:te.!t :the. bc..Utd.<.n.g hM be.e.n IL6 e.d 60/7 .. .6 e.ve.Jta.t mon.:th.6. 

In..6:ta.U land.6c.ap.<.n.g Oft Ite.ai. ba.M.<.eM be.t1Ale.e.n hlgh
ly :tJr.a.ve.te.d pa.:ti1J).)ay.6 and adjac.e.n.:t .606:t gltM~ Me.M, 
:to de.c.!te.a.6 e. :the. numb e.!t 06 pe.o pte. wa.P..!Ung :the.!te.. 

Re.move. .606:t ma.:te.trA.a..t6 .6uc.h all g!ta..6.6 Olt fi.toweM 
!dUc.h Me. -<-mme.d.<.a.:te.ty adj a.c.e.nt :to na.!t!tOw pa.:th.6 Olt 
pMiU.l1g .tau. 

Re.move. b!tlL6h, .:t.!te.e..6 Olt o:the.!t lie.m.6 adjac.e.n:t :to pa.:th
way.6 :tha.;t would pltov.<.de. lud.<.ng p.tac.e..6 bOIL val1da..f..6 
Olt o:the.!t PeMOn..6. 

SCHOOL BUS DROP-OFF AREAS 

School bus drop-off areas for unloading school buses 
are especially used as studefit hangout areas. As 
such, they often receive more use and abuse than they 
wer~e originally designed to withstand. 

LOc.a.:te. blL6 dltop-066 a./te.M ne.M e.n.:t!ta.nc.e..6 and .<.n Ope.l1, 
V.<..6'<'b.te. Me.a..6 away Mom wil1doW6', 

1\ 

Pltov'<'de. c.ol1ve.rttion.a.Uy plal1ne.d IA)a~.--t~g Me.a..6 M 6M 
M p0.6.6'<'b.te. 6ILom ha.lLdwMe., wil1doW6 cih\.~ o:the.!t e.qu.<.p
me.n.:t a.:t bc..UtcU.l1g e.n.:t!ta.n.c.e..6. . 

T Ite.a.:t hMdwa.!te. on admi..n..<..6.:t.!ta.:t.<.o 11 e.n.:t!t.<.e..6 ac.c.oltcU.l1g 
:to 1te.c.omme.ndaUon..6 60IL hal1gout Me.M. 

1-6 p0.6.6'<'bte., avo.<.d .tMge. amounu 06 glaz.<.ng '<'11 e.n.:t!ty 
doo!t.6 al1d MOUl1d e.n.:t!ta.I1C.e. Me.a..6. 

Avo-<_d :the. .toc.aUOI1 ofi .tow .6hJtubbe.!tlj Olt -6fummab.te. 
.6hnubbe.!ty and .:t.!te.e..6 '<'11, Olt adjac.e.~~ :to, dltop-066 
Me.M. 

j/ 



r r ADJACENT FACILITIES , 

COlTInunity parks, playgrounds, businesses, bars ,and 
restaurants create spill-over problems, supervii.s ion 
problems, and may leave a facility open to vandalism, 
when they are located adjacent to a school. ' 

" Loc.a-te .6c.hool.6 a lLeMonable cUlda.nc.e olLom adja.c.ent 
6acA.LU1..u • 

PM vi..de phY.6i..c.at baJrJUeJt.6 OIL 6 enc.u a.6 .6 epa1latoM • 

NOTE: Fenc.u cannot be balLbed on top .6U1L6ac.u. 

Weekend and ni..ght Me 06 adjac.ent 6acA.LU1..u .6hou.f.d 
be cOn.6i..deILed, upeci..aUy lLe.i.a.ilng to pubUc. OIL 
communi..ty Me alLe.a..6. WheILe.6 c.hool.6 and paltk..6 aILe 
du.£gned togetheIL, they .6hou.f.d be .f.ai..d out .60 a.6 to 
a.U.ow lLea.6onable ac.Uviliu wi..:th a mi..ni..mum 06 i..n:teIL
neILet'lc.e. 

Pl.AY AREAS 

Fcrma 1 : 

Most open spaces around schools are formally planned 
as athletic facilities, play areas and spectator sport 
areas. Their locations often cause adjacent building 
damage, permit vandalism and invite bodily injury. 

Loc.ate d.t66e-'l,ent ageleve.f. play aIL~ apaJtt Mom c~ne 
anotheIL to P'ii'event i..n:teJrJn.4i..ng, a.6.6auU by oldeIL c.hUd
lLen and vandqf.tu.,m to p.f.a.y \iequi..pment. PlLovi..de bun 6 elL 
ZOI1U OIL ,~enf.!.u between play alLea.6 and adjacent PlLOp
e.Jtty OIL .!J/vtee:a and pa!r.k.i..ng lo:v.,. Gatu, i..6 U.6 ed, .6 hou.f.d 
be maze .type pILOhi..biling." vefUc..f.e tJt..a.66i..c. whU.e pe.JrJn.i..tti..g 
6 oat tJt..a.6 6i..c.. ' 

The glLound.6 i..n noJuna..f. play alLea.6 . .6hou.f.d be lLea..d.U.y 
U.6able, avoi..ding hi..ndJutnc.u to nOlLmat pla.y .6uc.h a.6: 
.6U1L6ac.e. i..JtJteguf.aJU..:tiu, .6tone «Ul.t.6, 6i..Jte hydJtant.6, 
OIL .inadequate .6 pac.u behind ba.6 ketba.U. bac.kboaJtd..6, and 
ba.6 eba.U. ba('.kboaJtcl.6. 

;. ;.r 

waU .6U1L6ac.u 06 adjoi..ni..ng buil.ding.6 .6hou.f.d be 
c.apable 06 wi..:th.6ta.ndi..ng .6bc.ay baU.6 and be c.apable 
06 bounc.i..ng bal£.6 bac.k to playeJt.6. 

,~l ' 

Ugh:Ung ni..x.:t.wr.u .6hould be .f.oc.a-ted ex:tJr.emeR.y low 
OIL hi..gh, .6hou.f.d be vandat-plL006 and out 06 the way 
06 p.f.a.y Mea.6. HalLduwte alL 6i..uUlLu on «nf~ tend 
to .6 vwe a.6 eXelLwe devi..c.u. 

GameLi.nu .6hou.f.d be pa.i..nted on loc.at hMd glLou . ....,d 
OIL «nU. .6uIL6ac.u to ac.c.omroodate alI. loc.a£. .6:tJr.eet 
gamu. Thi...6 c.an be done by the .6tudent6 undeIL 
plLOPeIL gui..cia.nc.e. 

PILOPeIL bu66eIL alLea .6hou.f.d be PlLovi..ded between 60ftma.t 
play alLea and .6c.hool bui...f.di..ng.6 OIL adjacent plLOpe.Jtty 
to c..f.eaJt.f.y deUneate the d.t6neILenc.e between the two. 
Bu6neIL alLea.6 c.an be .6lopi..ng glLadu, .6eailng aJLea.6 60IL 
.6 pec..ta.toM, 6 enc.i..ng , etc.. 

Planting 06 :tJr.eu OIL .6lvw.bb(UlY .in the .<.mned.tate Mea 
i...6 an ea.6y .invUa..ti..on 60lLvandaLi..6m a.6 peJt.60n.6 c.lta.6e 
ball.6 OIL lLe.:tJr.i..eve ball.6. 

\ \ ;/ 

I, 

~--
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Informal: 

Numerous types of recreation take place in school 
open spaces during weekends, recesses and after 
school hours. Informal games of street hockey, 
basketball, stick ball, soccer, or catch commonly 
take place. These games generally require minimal 
equipment which participants bring from their homes. 
Formal play areas may also be used as pickup places. 
Different parts of our state and different areas of 
a city will have their' own special pickup games. 
Most neighborhood groups do have some type of such 
games. 

COn6UOU6iy .identi6y and develop adequate plaCe6 
weU .6~d to .innoJunal p.ickup play ac.:t.ivilie6 that 
aILe ILeac:LU.y v-U.ibie nILom ad j acen:t .6.tJtee:t.6. 

Ugh:Ung and otheILfl,[x:tUlr..e6 mU6t be ioc.ated out 06 the 
way 06 poter/-t.i..a..f.. p.ic.kup bali pf.ay.ing OIL otheIL ac.:J"..1.v.i
tie6 • 

The gILound and u1aU .6ll1r..nac.e6 .in innoJuna..f.. game MeM 
.6houl.d be .tJz.eated M i6 they WelLe nOlL hOJunal play 
alLeM. 

In6:ta..e1i.ng wall .6U1r..6ac.e6 wluc.1t w.ill bounc.e ba1.1..6 bac.k 
to piaYeM, iLemoving gILoLmd .6u.ILnac.e iJr..Jr..egu.f..aJUile6, 
painting line6 an u1aU.6 aIL gILound.6 nOlL .6:tJr..ee:t game6, 
.i.6 ILec.ommended. 

EUminate giM.6 Maund alLea.6 pILedic.:ted tD a:t.:tJi.ac.:t 
in60Junal p.ic.kup game6 OIL pILotec.:t gW.6 wheILe it may 
ILeac:LU.y 6e blr..oken. 

NOTE: The iVt.6:tai.1.ation of, w.Uz.e baJLJr..ieM OVeIL aU win
dow.6 in the .6choo.f...6 in Connec.:t.ic.ut .i.6 plr..olUbited, 
unle6.6 they c.onf,oJun with Connectic.u.t F..i)r.e Code ILequhr.e
men:t6 • 

•. 
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PLAYGROUND EQUIPMENT 

Playground equipment is normally designed to with
stand only a normal amount of abuse. This abuse 
will vary from community to community. 

Equipmen:t chMen .6houi.d be.6elec.:ted :to wUh.6:ta.nd 
:the ILoughu:t Me :to wlUch .u migh;t be I.>ubjec.:ted, 
bo:th 066ic£at and un066ieial. 

Equipmen:t .6houi.d be .6 elec.:ted :that canno:t be ea.6ily 
ciWM.6embled wah .6-bnple hand :tool.6. 

Equipmen:t when damaged .6houi.d be ILemoved OIL ILepwed 
M .6oon M pO.6.6ible and ILeplaced with mOILe dUJz.able 
equipmen:t i6 pO.6.6ible. PlaygILound equipmen:t mU6t 
be mtU.n.ttUned .6 0 :tha.;t it wOILkI.> PILO peJz.ly . 1 mpILo peJz. 
iYL6.taU..a.tion and POOIL main:tenance invite.6 vandal.6 
:to 6ini.6h :the pILO j ec.:t. 

Equipmen:t .6houi.d be !oca:ted in vi.6ible loc..a:tion.6 
6ILom the .6chool 6ac..iti:tiu. 

Involve .6:tude~ and :the community in playgILound 
dUign, layout and :type 06 equipmen:t. 

CoveJz.ed play Mea.6 .6houi.d be ILeadUy vi.6ible and 
acoU.6ucaUy .6c..Jz.eened 6ILom adjacen:t .6:tudent occupanc.ie.6 
and be maintained pILOpeJz.ly. 

HANGOUT AREAS 

Formal: 

These are places next to formal and informal play 
areas and near active sidewalks where people sit to 
watch games and to talk to one another. Usually 
these areas have head walls, steps, benches, tree 
stumps or stones that can be readily sat upon. 

A:ttemp:t :to idenXi6y and pILepMe appILop!Ua;te hangout 
alLea.6 6 OIL :the inevi:ta.ble in6oJz.mai U.6 e. 

13 
Avoid having 6ix:tMe.6 wlUch can be eMily ILemoved 
OIL damaged by !UdJ., .6ituYLg on :them. U.6e :ta.mPeJz.-p)l.Oo6 
.6c..Jz.ew6 in the.6e location.6 and .6;tJz.engthen haJz.dwaJr.e and 
6ix:tuJz.u whLc.h mU.6:t be :theJz.e. ~ 

PILopeJz.ly c.lO.6 e 066 OIL pILo:tec.:t adj acen:t windoW6 .in 
buUcUng.6. 

Spec.i6 tj plan:ting.6 wlUc.h bend eMily and gILow quickly. 
Avoid pia~ wlUch mi.U be eMily damaged by being 
.6c..Jz.a:tched, bMned OIL bILoken. 

PILovide benche.6 60IL .6i:tti.ng 6aIL away 6ILom bILeakable 
window.6, haILdwaJr.e OIL plan:ting.6. Spec.i6y ex:tJz.a-dUJz.able 
ma:teJz.ial.6 60IL .6:tep.6, low wa.l..f..6, and pian:teM in haY!g
outaJtea.6 becaU.6e :they mi.U pILobabll/ be U.6ed :to .6i:t on. 

In.6:ta.U heavy duty :tJz.Mh containeM and emp:ty :them 
ILegui.aJz..e.y :to make bU/l.nlng 06 ItUbbi.6h cU6UcuU. U.6e 
:tJz.Mh containeM wlUch Me lLt:tJc.ac.:tive :ta.Jz.ge:t.6 60IL beeJz. and .6 oda caYL6. 

Avoid plan:teM wlUch can be eMily U.6ed M :tJz.Mh 
bMke.a. Quickly ILepw any damage :to .6uch hang-out 
Mea.6, M thi.6 noJz.maUy cu:t.6 down ep.idemic vandali.6m, 
in wlUch .6Ugh:t damage lead.6 :to gILea:teJz. damage. 



r r 

--,----- -------------~ ----- - ---~ 

14 
Informal: 

These are areas that are partially hidden or remote-
ly located around schools, which are large enough for 
small groups of students or persons to congregate. 
These areas provide local kids with informal club 
houses or spaces and are the least officially mentioned 
play areas. They are often considered trouble spots 
by custodians, school administrators, and local groups. 
Property damage in these places ranges from graffiti, 
broken bottles and broken hardware to destroyed trees 
and shrubbery. 

Such places are normally hangouts for local students who 
have no other place to go. In many cases they cannot 
have parties at home and formal social clubs are too 
restrictive. 

In many cases people just sit, talk, drink beer and 
smoke. However, others will rough-house and write 
their names on walls. 

Identi6y ~uc.h aJteM and d~ign them :to wLtM:tand 
d~:tJtuc..U.ve Me. and abMe. 

Spec.i6Y hJ..gh£.y dWlab.f.e haJLdwaJr.e. and 6ix.:t.uJt~ in th~e 
aJLeM and ioc.ate them out 06 lLeac.h. 

IM:tali Wa..tt6 and glLound ~UlLtlac.~ he.Jte. whic.h c.an be 
WJUt:ten on, c.an wUM:tand abMe, and c.an eMU!! be 
maintained and pain.:t.ed. 

Spec.i6y p.f.a.n.t<.ng~ whic.h c.anno:t be ea..6U!! damaged by 
bung ~cJta:tc.hed, buJtned OIL bJtoken. Spec.i6y 6M.t 
glLow.-i.ng ~lvw.b~ JLa:the.Jt .than .tJte.~ in ~uc.h alLeM. Avoid 
pfun.t c.on.tcUne.M whic.h c.an be Med M :t.Ir.a.6h c.oUec.toM. 

PlLovide heavy dut!! .:t.tuL61t lLec.ep.tac..f.~ whic.h Me Uke..f.y 
:taJLgw 60Jt U.t:te.Jt and c.armo.t be Med 60Jt buJtning .t1LMh. 
1kUnW.n .them and emp.ty .them lLegu.f.aJt.f.y. 

&Ue.ding mate.JLia.e..6 in ~uc.h aJLeM ~hou1.d be dwr.abie. 
Watc.h 60Jt epidemic. vandaLL6m. SUght damage a:ttJLa.c.U 
a.:tte.n.ti..o nand leacL6 .to mOlLe damag e.. 

i 

,) 
, ... , ~a,'"",.... IJ . 
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GRAFFITI 

PILovide bou1.deM -in ILeacLUy v.i6.ible Mea/.) to be 
paJ.n:ted on each yea.Jr., then ILepaint 60IL the next 
Yea.Jr.· 

PILov.ide log/.) ..in v.i6.ible alLeM OIL otheIL eMUy 
c.aJr.ved aeJT16 ~OIL name caJr.v.ing. 

Note that vutgaIL language won't be toleJr.ated .in 
gJr.a6 MXi peJuni:tted alLea.6. 

L-
~'------~---~--1 _____ --t'--

EXTERIOR FURNISHINGS 

Art: 

Sculptures and artifacts attract vandals. 

In.&:ta.f.i. aJr.t t:ha;t. they can Jtelate t.o, cLimb on OIL 
undeIL, and .i6 pOJlJl.wle be t.ot.4U.y .involved wU:h 
t.o apP'tecktte U. 

Drinking Fountains: 

VecoILati.ve dlUnlUng 601ll'ltlUn.& .6hou1.d be avo.ided M 
t.hey aile a .6owr.ce 0 n hOM e pfuy. 1 n neCM.6a1LY, 
ILeCM.6 t.he 60untain .into adjacent out. building.6 OIL 
~ • NeveIL have 6ILee .6:t','.nding f,ountaiYt.6. 

Trash Cans: 

Secwr.ely ancholL tJta.6h can u~ t.o holdeJt.6 OIL pO.6t.6. 

Paint u~ a.:t:tJr.a.ctively and .involve .6,tudent.6 .in aILt. 
woILk. 

CoveJL6 .6hou.f..d be palLt. 06 the una. 

Flag Poles: 

Flag polM .6hou.f..d have nylon CO v elLed
i 

halYaILd.6 and 
locked cOVell bOXM nOlL elea.tJ.>. 

Select pOlM t.hat do not. a..ttJutc.t gJr.a6 f,ili. 

15 
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Signs: 

Sel.e.c.t I.d.gn6 with lWVL6 that eannot be. lLemoved 
and in attaehed :to a building ~U1Lnaee loeate the. 
~ign out on lLe.aeh. 

16 lLe.ade.1L boaJl..d6 Me. dUifLed, they ~houi.d be loc.a.:te.d 
whe.1Le. the.Y Me lLe.aciUy v~ible by ~:ta6 n OlL the.iJz. 
mu~age w.i.U be ehanged by vanda.t6. 

Mechanical, Electrical Devices, Trash Pickups: 

M eteJL6, :tIutM 60fLmeJL6 , va.e.v Vol , LPG :tanFu, :tJuv., h 
eontaineJL6, ete., ~hou.e.d be iDeated in loeked-
6eneed MeM. 

Exterior Lighting: 

Light poles are commonly climbed, hit by.motor 
vehicles, and light lenses are ~hattered. 

Loeate Ught ~:tandMM 06 n dJU.vWay~ and pMking lou, 
and whe.1Le. neeu~My pltov.ide na.tWl.al phYI.:l.ieal baJrJL.i.eJL6 
I.:lueh aJ.:, boui.deJL6, polu OlL bol.f..aJLM. 

Sel.e.c.t I.:ltandMM that Me l.:l:tJuU.ght and not lLeaciUy 
eUmbable. 

Sel.e.c.t Ught leMu that Me I.:lha.t:te.ltPlLoo6. Vo Hot 
iY!.6:tali low glLound level. UghUng uvzi.UI.:l unLt6 Me 
we..t.e. plLote.a:te.d and vandal plLo06. 
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Miscellaneous Problem Areas: 

Ca;te.h bM.i..n6 a.nd manhoR.e. e.OVeJL6 .6hotdd be. 00 :the. 
R.oe.k.i..ng :type.. 

tx:teJUoJz. be..tf.1" hoJz.n.6, R.oud .6 pe.ake.M, e.:te.., .6hotdd 
be. pR.ae.e.d ou:t 06 Jz.e.ae.h and e.ove.Jz.e.d. 

Book dJz.op.6, ma..i..R. .6R.o:t6 and e.x:teJUoJz. wa.U ve.n:t6 Me. 
handy Jz.ee.e.p:tac.R.e..6 6oJz. dJz.opp.i..ng R..i..gh:te.d ma;te.he..6, 6.i..Jz.e
CJt.a.e.keJL6, .6mo ke. OJz. .6:tA.nk bomb.6 and .6hotdd be. well. 
gUMde.d by wVz.e. OJz. be. .i..n .i..nv.i...6.i..bR.e. R.oe.atiOn6. 

Rubbish Dumpsters: 

Loe.a;te Jz.ubb.i...6h dump.6:te.M OJz. :tIz.a6h e.on:ta.i..ne.M w.i..:tlun 
lUg h 6 e.ne.ed e.ndo.6UJz.e..6 and ke.ep un.i..:t6 e.o ve.Jz.e.d .6 0 :the.y 
e.anno:t be. .6e.:t on 6.i..Jz.e.. 

Vo no:t R.oe.a:te dwnp.6:te.M 0Jz. :tIz.a6h e.on:taA.neJL6 agaA.n.6:t 
:the. e.x.tvUoJz. waU.6 06 a 6ac..i..li:ty, M th.i...6 .i..nv.i..:te..6 
vandaR..i...6m, aJz..6on, Jz.ode.n:t6 a.nd nU e..6. 

17 
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EXTERIOR OF BUILDINGS 

BUILDING LAYOUT 

A building's layout on a site and its configuration 
can tempt and narbour vandals and intruders and 
may provide improper hiding places. 

NICHES 

Niches are small places just large enough for one 
or two people and are commonly found by fire stairs 
adjacent to walls, entry-ways, delivery docks and 
the like. These places are used for prying at windows, 
picking locks, and smoking and drinking secretly, 
among other things. 

Avoid U6et.e.6-6 doolUAJay niche.6 by ex-tending e.xi-6.ti.ng 
dOOM to bll,Uding pvUm~teJl.. Speci6y a,,~ 6ew ILeach
able Mx:tUlte.6 and M Li:ttf.e hMdwaJz.e M POMible ..i.n niche.6 . 

Spec.i6y gi.M-6 6Jr.ee dOOM :thILough which iock6 canno:t 
be -6een. When pO-6-6ible, avoid aU ex:telLiolL ha.ll.dwa!z.e 
on dOOM in -6uch loc..a..ti.on-6. 

BLIND SPOTS 

Campus plan facilities, interior court yards, out
buildings in close proximity to main buildinq, place
ment of sians and exterior mechanical equipment create 
blind spots that may hide intruders and vandals 
from school and public view. 

Ve.6ign and layout 6acLf.-U.i.e.6 -60 M :to pILevetLt blind 
-6po:t.-6 wheJl.eveJl. pO-6.6ibie OIL make MeM inacCe.6-6ible 
:to bwu.uieM. 

To:ta.U.y .6t..Wtounded couJr.:t YMd6 invUe in:tJwde/L6 and 
Me not aCCe.6.6ible :to f,ilLe Qigh:teM in .time 06 emeJl.
gency. 

T 

------------------------~--------.------~ 
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ENTRIES 

Come In or Stay Out Statements: 

Many school occupants sometimes feel that major 
building doorways represent the face of the school 
towards that community. 

Wanting to involve the community in the life of the 
school, planners design doors which often seem as 
inviting when the schools are closed as when it is 
actually open. Easily broken glass panels are the 
only barriers to interior door loc~s. Because of 
their accessibility, some school entrances, designed 
originally to be inviting, are soon either covered 
with fencing or plywood and locked with bicycle 
chains during the night. 

To avo~d thi6, entnane~ ~hould be de6~gned to be 
i..llv~ng when the ~ehoo.i ~ open and to expJz.~~ the 
6ac.t that the ~dwo.i ~ ;t"A,.gh.tl.y e.io~ed a6teJz. ~ehoo.i 
hotUi4 p eveni.ng~ and weekend6. 

Avo~d ~MtaiLi..ng ~U~ng g~ and gMage do:tc. type 
gat~ whleh ean be put.ied down ove.Jz. :tM.MpMent 
dooJz.Way~ when the blLLt~ng ~ e.iM ed, M th~ e would 
ttc.ap .in~v~dua..t6 ~M~de the. buil.cUng, and Me ~n 
v~o~on 06 appUeab.ie eod~. 

WALLS 

Walls are highly prone to vandalism and are quite 
commonly marred by an epidemic of graffiti, If one 
scratch is left for a long time or one pan~ of glass 
remains broken, there is a high probability that 
further damage will occur in the same area. Quick 
repair to minor damage makes recurrence of such 
vandalism less likely. 

On .iMge expaM~ on eMUy mMked waLe. ~Wl.nae~, 
~pee~ny ~maU wa..U. ~eetion.6 ~o that M.p~d Jz.epaht 
~ po~~~b.ie. Keep Jz.ep.iaee.ment panw OJz. punt ~n 
f..toek nOle. f..ueh. f..eeuon.6. 

At, expeM~ve f..Wl.6aee mateJc...i.at6 Me nJz.equen:te..y damaged, 
Jz.ep.iaee them wlth eMUy and ~nexpen6~ve.iy Jz.epahted 
f..tVl.6aee mateJr.i.ail" eon60lz.m.ing wUh Mea BuU~ng Code 
and F~e Sandy Code. 0 

P~nt wa1..t6 w..Uh a eo.ioJz. wMeh .if.. f..~UM :to the eo.ioJz. 
on the. mateJUai. undeJz.neath. Thi6 ~~Z~ v.if..~b,uuy 
06 f.. cJLa.:t.eh~ • 

1 n Mg h damag e MeM Me .6 peUaUy Jz.~~:tant pun:U 
and g.iaz~ M /Ugh M ~d6 ean Jz.eaeh to aUow 60Jz. 
eM y dea.ni.ng. 

SpeUnY qu.i.c.k dJz.y~ng MnJ...6h~ .60 .that toueh up .6toek 
ean be kept noJz. eMlj Jz.epaht. 

P.ian peJz.manent f..~gn.6 oJz. buU~ng name.6 and deeoJz.a.tA..ve 
hatc.mtlaJz.e to be out 06 Jz.eaeh nJz.om the gJz.ound, OJz. they 
w.U..t be qu.i.dz.f.y I/..e.moved. 



r 
r 

GRAFFITI 

Expressive/Decorative 

There are different types of graffiti; expressive 
and decorative. Expressive graffiti takes the 
form of names, street numbers, love declarations 
or verbal attacks on emp·loyees. 'This type of 
graffiti is often meant to be offensive and is 
an attempt by teenagers and young children to 
communicate with their friends, just as adults do 
through more acceptable channels. Decorative 
graffiti, though very similar to the expressive type, 
is more elaborate, more colorful and does not contain 
words. 

Ail-ow .60me wall..6 .in applLoptU.a..te plac.e.6 to a.:ttJz.a.c.t 
g1ta66ili. The.6e wali..6 may be 60lUnaUy labeled OIL they 
Mn be .in 6 olUnaUy made e.M.ielt to WJU.te. on than .6ultltound
.iJ1g .6U1t6ac.e.6. Ughtelt .6U1t6ac.e.6 wUh .f.a..ttge bloc.k..6 a.:ttJz.a.c.t 
mOlLe gltan 6ili than daJr.k .6U1t6ac.e.6. FolUnaUy labeled 
glta66ili waU.6 may lLemove the c.haUenge 06 glta66ili 
appUc..a.t.i.Olt6 by .6tuden..t.6 and thU.6 may not wOlLk .in .6orne 
.6 etling.6. Vevelop .in601Unal glta6 6W ~ aItOund the 
6ILont and bac.k entlt.i.e.6 and in n.i.c.he.6 OIL hangout lVl.ea.6. 
It v., .unpoJtta.nt that the.6e wa.t.e..6 be eMily punted OIL 
c.leaned at long blLt lLegui.lVl. .inteltval.6, Uke evelty .6-ix 
mo nt.h6 OIL .6 0 • 

Whelte gILa. 6 6ili v., Ukely to 0 c.c.Wt. , .6 pec..i. 6 y c.elZ.t.fUn «ktU6 
wUh Il.a.-i...6 ed .t.U.e OIL epo xy pa.i.nt to lLeduc.e C.O.6t a 6 waf., h
-ing OIL lLe 6.inb., h.i.ng • 

On .6pec..i.6.ied .6U1t6ac.e.6, only abU.6.ive glLafi 6ili .6houR.d be. 
lLemoved on a. daA..e.y ba.,~v." a..Uow-ing non-abU.6.ive me.6.6age.6 
to Itemcu.n un.U.e. the b.i-yeaJtly c.lean-i.ng Olt Ite-pcu.~g. 

LaJtge bouldeJL6, l..og.6, etc.., plac.ed -in c.eJLt.a...i..n lVl.ea.6 c.a.n 
bec.ome c.ommon. glLa.n 6W a..6.6.i.gned lVl.ea.6. Th.t.6 wU.l J'l01t
m::rihj o..ttJta.ct gJta.6 Mil 6Mm the bu,Udillg .to .6uc.h lVl.ea.6. 

Legitimate: 

Legitimate graffiti is the simple, yet most 
often overlooked type of marking. This is where 
the school provides a wall area, and students 
provide the graffiti to outline hockey nets, basket
ball fowl lines, etc. If markings are missing in a 
parking lot and the school custodian paints a set 
of lines on the ground, these would be considered 
legitimate, the same way walls with painted 'on game 
lines are legitimate to the young people who paint 
them. 
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Ac.knowledge, plted.i.c.t, and ac.c.ep.t leg.itimate gILa66ili 
pa.in;ted by c.fU..e.dlten. Pa.i.nt nec.e.6.6lVl.Y game Une.6 .in 
the Mea.6 de.6.ignated, on appltopJt.i.ate ttttt.f..6 and gltound 
.6U1t6ac.e.6 a6.teJt C.On.6u.e..ta:ti..On.6 wUh game pfuyeJt6. 

Sugge.6t that the .6tuden..t.6 plLov-ide .6uc.h Une.6 undeJt 
pltOpeJt 6Upeltvv.,.ion. Woltk togethelt wLth 6:tJteet gItOUP'-' 
to pltov.ide them wUh 6ten~ .60 that they them6 elVe.6 
c.an pcu.nt goa1.6 nOlL hoc.key, 6:tJt.i.n.e zone.6, 6.tJ..c.k bali. 
and othelt game Une.6 on wa1i.6 and palLk-ing gltound 
,~Ult6ac.e.6 . 
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. EXTERIOR DOOR HARDWARE 

A common problem with schools is that the exterior 
hardware is uniformly specified for all doors 
throughout although main doors rarely need to be 
accessible from the outside. This is commonly 
true of exits from gymnasiums, cafeterias, and 
auditoriums and some storage areas. 

SYI.>t·em a;t.[C.a1.£.1f -i.d e.nU 6 y a..U. dOOM u..6 e.d pWnaJcM.y a.6 
e.xJ.U and lLe.move .to c./v., and ha.n.cU.u 6Jtom ;thu e. dOOM 
on th.e. e.x:teJt-i.01L I.J -i.d e.. 

Speufiy e.x:teJt-i.01L doolL haltdwa.Jte. only on one. doolL -i.n 
a I.J eJt-i.u 0 fi c.o nne.c.:te.d do OM I.J uc.h a.66Jto nt en.tJr.anc.e 
waYI.J· The.lLe. -i.I.J U!.Ju.a.t.ty no ne.e.d to unloc.k l'LU. e.m 
dOOM filLom the. ou:tI.J-i.de., a.6 plLOpeJt e.gILUI.J -i.I.J plLov-i.de.d 
filLom the. -i.M-i.de. by u..6e 06 PILOpeJt pllliUc. OIl. l.Jc.hoo.t
hou..6 e type. haltdwa!te. 

PANIC HARDWARE 

Panic hardware or schoolhouse type hardware is 
required on all exit doors to permit occupants rapid 
egress from a building in case of a fire. They also 
permit locking of doors to pre~ent intruders from 
entering a school. The hardware must meet the first 
need, but commonly fails in keeping out intruders. 
The use of chains and padlocks or other locking 
devices on such hardware or doors to prevent ingress 
at any time when the building is occupied, violates 
numerous state laws~ for they are frequently left 
locked, and may trap persons in a huildinq in time of 
emergency. 

Avo1.d dealt gi.a..6.6 OIL ac.ILYUc. panet.6 on dOOM wh-<.c.h 
g-i.ve a: de.aIt v-i.ew 06 ac.c.U.6.i.bR..e pan.i.c. hcvtdwalte. 

Speu6~' pan-i.c. hcvtdwaAe whic.h ILequ.i.Jte.6 a m-i.n.i.mum amount 
06 mec.han.i.c.ai.. movement to opeJr.a:te .6uc.c.e.6.6 6ully, .6uc.h 
all 6R..U.6 h panic. ba1L.6. , 

!J 
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Sped6y ext4a. du:tydouble doolt.6. 

Sped6y pa.n,[c. hatc.dWalte whic.h c.a.n be .ea..6Uy ltepa.<.Jted 
i6 dama.g ed. 

Sped6y pa.n,[c. ha.JtdwaJte Whic.h .i..6 no:t ea..6Uy hooked by 
wUte..6 Olt otheJl. Uem.6 :t9 pvuh-U ea..6y entity Mom :the 
ou:t.6ide. 

Sped6y .6c.hoo.f.hoU.6e :type dea.dboU hatc.dwatc.e wheJl.e 
pa.n,[c. ha.JtdwaJte M not ltequ.<.Jted. Sped6y a..6:tJta.ga.f..6 
01'1. .6ingle doolt.6 wheJl.e lteguta.iloM a.il.ow. 

The. U.6 e 06 appltoved devic.e..6 .that hold pa.n.<.c. ba1t.6 up, 
:to plLeven:t puW.ng Olt pull lUng down 06 ba.Jt to unf.o c.k 
:the doalL, M ILec.orrrnende.d a.6 long a.6 devic.e .i..6 U.6ed 
a6te.Jr.. .6c.hool hoU/t.6 and M ea..6Uy Itemove.d. 

WINDOWS 25 

Glass breakage in schools is the largest property 
damage problem and expense. While some glass breakage 
is due to malicious vandalism or related to theft, 
much glass breakage is accidental. 

'Such breakage may be caused by the location 'of glass 
in areas where students gather for horse play on the 
inside or on the outside of a building. As long as 
kids are kids such damage will take place. 

When a£.t o.theJl. pM.6'<'b.-U..We..6 have been :tJUed an.d have 
pita ven. UM L!c.c.e..6.6 6 ui, '<'M;ta£.t ;(Jun wUte. me..6 h .6 ec.U!LU:y 
.6c.JteeM oVeJl. gltouY/.d M-OOIt w,[ndow.6, noting that 01'1. one 
w-indow .<.1'1. ev MY 0 c.c.up.<.ed .6 pac.e, :the.6 ec.U!LU:y .6 c.Jteen 
mU.6,t be lteacUf..y Itemova.bte nltom :the iMide, .60 that U 
do e..6 no:t en.:tJta.p ind.<.vidua.R-6 iMide ,[1'1. :Ume 06 emeJl.g enc.y, 
a.nd c.onn 01tm.6 wLth a.pp..u.c.a.b.e.e Connec.tic.u:t F.<.!te Code 
S:tandaJc.ci6 • 

WheJl.e w-indow.6 aJc.e nec.e..6.6aJc.Y in high va.ndai. Olt the6:t 
aJc.ea..6, pltOvide pltopeJl. .6c.JteeM, bltea.kpltoo6 gla.zing.6, 
Olt v.i..6ible bUltgWL a.f.aJun .6Y.6:tem.6. 

Avoid pla.dng w-indow.6 neaJc. 60ltmai.. Olt in60ltma.t gatheJl.
ing .6 po:t.6 in pf.a. y aJc.ea.6. 

Spec.i6y .6ma..U pa.ne..6 06 gi.a.6.6.60 :that one bltea.k c.an. be 
inexpeMivety a.nd ea..6Uy ltepa..<.Jted. 

Sped6y .6of..<.d non-gi.a..6.6ed pa.net.6 a.nd a.void having 
opeJta.ble w-indoW.6 Olt gla..6.6 wUhin 32 bl.c.he..6 6IWm :the 
6loolt, a..6 :tMl.> aJc.ea. .i..6 mO.6:t .6U.6c.epilbte :to damage. 

c 
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Avoid U6 eleM windoW6 e.ntiJr.ely. WindoW6 6lLom 
.6 .tude.n.t .6~OlLeA, admin.i.6.tJra.t.i..o n .6 tOJr..a.g e. 0 6 6iceA , 
indU6.tJUa.i.. aJLtA .6tolLage. Me.M and ~he. like. Me. 
unne.CeAllMy. 

NOTE: State. FilLe. CodeA lLe.quhr..e. one. opelLable. window 
out. 06 all ll~ude.n.t occupanc.ieA and lluch ope.ning.6 
c.anno~ be located mOlLe ~han 32incheA nlLom ~he 6100lL 
and ope.Jr.able. windoW6 canno~ be leA.6 ~han 6,[ve. .6qUMe. 
6 ee:t in Mea. with no Me.a me.ntione.d leA.6 than 22 
incheA • 

Avoid U6e 00 ac.Jr.YUc OlL thick. plMUc in hangout. 
Mea/.) wit/un /teach 06 pe.ople. .6:tancUng on the. glLound, 
.6ince. .6uch gW.6 .6ubll:l:UuteA Me e.Mily cMved, 
bUlLne.d, .6c.Jr.a:tche.d and lLe.acUly 6ade.. A pane. 06 
~hick pWUc OlL ac.Jr.yUc may no~ blLe.ak. but. may be. 
e.l'lti.JLely knocked out 06 iU 6Jr.ame. 

Spec.iOy ll~ong OlL thick. ~empe.Jr.ed gfu.6.6 in Me.a}.) c.i.o.6e 
:to :the. glLound. 

Spe.c.i6y thick. tempe.Jr.e.d gW.6, truck ac.Jr.YUc OlL 
pfu.6Uc and, i6 neCeA.6My, .6c.Jr.e.e.M OIl. g~ in non
vi.6ible. Me.M. On the .6 e.cond, thilLd and f,ouJr.:th 6100M 
.6 pec.i 6 y ~hinne.Jr. tempe.Jr.e.d ac.Jr.ylic 0 lL /te.g ulaJr. plate 
gla.6.6. On lughe.Jr. 6100M .6pe.c.i6y plate. gW.6, noting 
:that the .6pe.c.i6,[ca.tioM mU6t con6olUn with .6tate and 
local builcUng and 6ilLe. codeA. 

ROOF TOP AREAS 

Roof tops are not planned as recreation areas. 
Playing on roof tops results in dama~e to roof 
too equipment, hardware, windows, and sk.Yli~hts. 
In many cases, roof tops provide aceess to interior 
courtyards and to the school itself, where further 
vandalism may take place. 

Minimize accell.6ibility to lLo06 ~Op.6 by planning 
wa.U .6UlL6acell w.Lth no f,oothold6. 

A.U acceA.6ible lLo06 MeM .6houtd U6e. g/tound 6100Jt 
type. fjlazing and hMdwaAe 6,[UUlLeA, avoicUng e.u.e.Jr.io/t 
hMdwa.Jte on /too 6 top dOOM and windoW6. 

c 
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U.6 e. pla.n-t.,[ng.6 next to builcLi.ng.6 that will not 
gJr.ow to a he.i..gh;t OlL .6.tJr.e.ngth .6u<ta.ble. noJr. cU.mb,ing. 
Loc.ate. -taU. .tJr.e.u whlc.h c.an be. cU.mbe.d a.tJJCty oMm wa.tl.6. ;, 

Remove. ooothold.6 6J .. om tele.phone. polu al1d Ugh;t 
polu adjac.e.nt to buitding.6. 

VU,ign wa..f.l6 too /Ugh to be. c.Umbe.d eMily. 

ELi.mi.nate .6mail ou;tha.ng,i.n.g Jr.oo 0.6 oveJr. en.tJr.fjWO..y.6 
0..6 they Me eMily cU.mbed onto to gun Jr.006 
ac.c.ul.l. 

ROOF TO ROOF ACCESS 

Where access to one part of a roof is either un
avoidable for reasons of landscaping or design, 
or desirable because it is planned as a play area, 
special care must be taken to avoid easy access to 
other mor,e vulnerable roof areas on the same build
ing. 

VU,ign !,nuneJr.a,toJr. how.,,ingl.l and bo,{..f.eJr. c.fUmne.y.6 I.l 0 
they c.an.not be. cU.mbe.d upon. 

Plac.e 90..6 me.teJr..6 v€Jz.y low ,in an enci0.6UJr.e OJr. veJr.y 
hlgh I.lO they W-i.U not be cU.mbed on. 

Avo,id 6-i.x.:tUJr.u on ~ whlc.h m-Lght be w.,e.d 0..6 
laddeJr..6, I.luc.h 0..6 Unnec.fA.6My hand.f.u and lamp.6. 

Vo not ,iYll.lta.tf. pvun~ie.nt c.U.6tod-i.a.f. laddeJr..6 between 
Jr.oo 0 le.vW, ,in loc.a..e. Jr.e.gu.f.at-i.oYll.l a.teow. PJr.ov,ide. 
c.onven-Lent .6toJr.age. noJr. poJr.ta.ble Jr.006 iadde.M to be. 
U.6ed by .6ta.66. 

Avo,td Jr.006 gua.Jr.d ~ and hal6 uttU..6, whlc.h pJr.ov,ide. 
e.a.6y jump-i.ng 066 po.in:l:.6 to adjac.e.nt Mo6.6. 

C> 

Ve.6-i.gn LOO.lli .60 the.y Me fUgh e.nough that they 
c.annot be. cUmbe.d and Me. not ac.c.U-6,ible. bl/ , 
e.Mdy made ladde.M. -

27 
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EXTERIOR SECURITY 

Many buildings are readily accessible to vandalism or 
theft due to their design. 

Pll.ov-i.de peJL.imue.Jt c.ombblation wa-f.kwa.if.6-ciJUVewa.if.6 be
tween 15 :to 30 6ee.:t 61l.0m :the bfLUd.i.ng, and pll.ov-i.de 
poUc.e c.evz. v-i..6-i.b-i.U:tif -i.n:to bCLUcU.ng.6 a6:te.Jt .6c.hool 
howv., • Su.c.h c.omb-i.n.a..ti.o n ciJUvewa.if.6 -wa-f.luvay.6 a..f..6 0 .6 e.Jtv e 
M pll.Ope.Jt meaM 06 egll.U.6 61l.0m :the buUcU.ng dUJL.i..ng an 
e.me.Jtgenc.if and ac.c.u.6 evz.ound :the buUcU.ng noll. 6-i.1l.e and 
e.mVLgenc.if veh-i.c.iu. 

Vo no:t buUd Oil. add on :to .6:tJw.c.:tu.Jtu :to C!.Il.e.a:t.e U .6hape..6 
u.n.teM :the evz.ea between :the buUcU.ng -i..6 mOll.e :than 30 
6 ee.:t and 1l.e.aclU.if v-i..6-i.ble. 

EXTERIOR LIGHTING 

Exterior lighting attached to walls provides foot
holds to climb up walls and swing on and to shoot 
out or break, causing blackout area~ prone to vandals 
and physical attacks to staff and students. 

Pll.ov-i.de h-i.gh, ll.ec.u.6ed wa-f..e. Ugh:t-i.ng, Oil. vanda.t-
pll.006 h-i.gh Ugh:t& on POlM, a.:t le.M:t 15 :to 30 6ee.:t 
61l.0m :the buUcU.ng. 

Ex:te.Jt-i.oll. R.A..ghting -in pevz.ung evz.e.M .6ho.u..td be Il.u.gged, 
vanda.t-pIl.006, wUh .6.ta.ndevz.M we..U. pll.o:tec.:ted 61l.0m 
veh-i.c.ie damag e. 

----~~-.. ----- .. 
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INTERIOR OF BUILDINGS 

FORMAL GATHERING PLACES 

Interior places of public assembly such as auditoriums, 
cafeterias, and gymnasiums are areas that are over 
used and not necessarily used as originally designed. 
Due to the various activities that take place in them, 
including unsupervised activities, numerous types of' 
vandalism and theft are common in these areas. 

Posted maximum occupant loads of places of public 
assembly cannot be exceeded. 

Se.a:ti.ng in aucU.toJUum aJl.e.a!.> LV~e.d nolr. oOJr.mai. a!.>.6-unbUe..6, 
dtr.amatic plr.ue.ntatiOn..6 air. gMdua;t[on..6, .6houi.d be. com-
O oJt:table., e.a!.> y to c..te.an and not 066 e.tr. matouai.6 to p.e ay 
wah, Uke. ,~.tJUng.6 Olr. bution..6. Mate.tr.iai..6 mll.6t COl1nOlr.m 
tlJUh S We. Ei.1te. lr.e.qu-i..Jr.eme.nt.6. 

Se.a.;ung .6Clr.e1l11.l air. bo.tt.6 mU.6t be tampe.!I.-plr.006 to plr.('Ve.I1,t 
fua!.> ~ embLtHg wah common hand too.t.6. 

wa..e..t matvUa..e.6 .6hou1.d be. on duMble., /AJa.6habe.e. e.pox.y 
pab1t.6 air. ti.tu. 

Ught.6, loud .6pe.ake.M, artd othe.tr. wa..e..t nix.tuJr.u .6hou1.d 
be. locate.d out On Ir.each 06 .6tude.nt.6 .6tandbl.g art .6e.a:t6 
air. bleache.M. Plr.ote.ct aem.6 .6uch a!.> theJuno.6ta.t6 artd 
c..tock.6 wUh gUaJl.M. 

Mourtd .6tage. aJl.e.aJ.>, .6pe.uoy he..a.vy duty ve.l1-Wation 
glUi..f..6, 61oolr. Ught.6 and othe.tr. Mx.tuJr.u .60 that HOlr.mai. 
but Ir.ough in60lr.rnai. U.6e will not damage. them. 

Spe.u6y heavy duty lockable. g~ to cove.tr. a..e..t contnol 
boxu, .6tage RA..ghting, and .6ourtd e.quipme.nt. 

, 
In c.ti.6e.teJr.-.i.a..6 plr.ovide. plr.Ope.tr. tJr.aJ.>h Ir.e.ce.ptac..tu that aJte 
06 a dutr.able natuJr.e. 

Select Qutr.nUutr.e. 601r. ca6e.te.Jr.-i..a.6 wh-i..ch cannot be. 
e.a!.>Uy fua!.>.6 e.mble.d and wh-i..ch can wLth.6tand con
.6tant abu.6 e.. 

Plr.ovide. .tcvr.ge. unc.tutte.tr.ed walt6 to be U.6e.d f,ote. 
in60Jr.mai. bctU playing in gymna!.>ium aJl.e.a!.> Olr. mu1.il
u.6 e. aJl.e.a!.>. 
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Locate. e.quipme.nt .6.t:olr.age. locke.Jr..6 .60 they aJl.e. v-i...6ible. 
to pe.tr.mane.nt .6ta6 n 06 6icu in 9 ymna.6il1m aJl.e.a!.>. 

RUp0n..6ibUUy 601r. U.6e. on p.tay e.quipme.nt mU.6t be. 
c..te.aJl.ly a!.>.6igne.d, uthe.tr. to .6tude.VL,t6 u.6ing the. 9Um-
na!.>ium air. to .6ta66 membe.Jr..6. 

Flootr...6 in ca6e.:te.tr.ia!.>, mu1.il-putr..po.6e. lr.oom.6, and gym
na!.>,[um.6 .6hou1.d have. mu.t:t.,[-tUJe .6utr.6acu that will 
wah.6tand lr.e.gu1.a.tr.. 600t tJr.a6Mc, tablu and chctUt.6, 
and Ir.ough .6Oua.t tl.6e.. 

Plr.ov'{de. pM pe.tr. lockable. .6toJr.ag e. cab,[ne.u note. the. 
.6toMge. 06 e.x.pe.n..6,[ve. e.q£upme.nt. 

A6te.tr. .6chool ac.:ti.v.i;t.[u .6hou1.d have c..te.aJrJ!.y de.6,[ne.d 
te.e.gu..e.ail.On..6 and pte.ope.tr. .6Upe.tr.v-i...6,[on. 

LocR.,[ng 06 eglr.U.6 dootr...6 -i...6 NOT PERMITTED at any :tA.me 
nlr.om any .6chool 6acLtLty. 

JOINT COMMUNITY-SCHOOL USE 

Entries: 

~1any school districts encourage community members 
to use the gymnasium, s\'Iimming pools, auditoriums, 
cafeterias, or other multi-purpose areas on weekends 
or nights to hold adult education classes or community 
meetings. While such multi-use usually results in 
cooperation, it can also cause conflicts. Problems 
arise when property damage occurs and each group 
blames the other. 

/ 

--------~---~--~ ---
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Se.gll.e.gatiCH1 :to zone. 06 n J.J pe.uM-c. C.OJUUdOM Oil. paJl.:t,6 
06 :the. J.Jc.hoo.t whUe o:the.ll. paJr..t6 lVLe. .£n Me., may be. 
pll.ov.£de.d by pll.Ope.ll. J.J e..t6 -c..toJ.J.£ng J.JmoRe. dOOM, e.qt.Uppe.d 
wUh paru.c. haJ1.ciwlVLe. :tha:t M .toc.kabR..e.. ThM will 
pe.ll.mU oc.c.uparzt:.6 :to paM :tlvtough J.Juc.h lVLe£L6 nll.om one. 
J.J.£de. on.ty, and doe.J.J not b.toc.R e.gll.e.J.JJ.J .£n .time. 06 
e.me.ll.ge.nc.y. Suc.h doOll1AJa.yJ.J mUJ.J:t be. .toc.a.:te.d wUh.£n 
20 6 e.e.t 06 o:the.ll. me.aYl.J.J 06 e.gJLe.J.JJ.J. 

The. .£Yl.J.J:ta.U.ation 0 n poJL:tabR..e., OR..e.ub.te. OJL o:the.ll. 
.£nte.ll.Yl.a..t ga.:te.J.J, M .£n v.£o.tation On the. Conne.c.tic.u;t 
F.£JLe. Sa6ety Code., Sta.:te. BuUd.£ng Code., and the. Fe.de.ll.a..t 
and Sta.:te. Oc.c.LLpationa..t Sa6e.ty and HeaLth Ad. 

S e.plVl.a.:te. e.n.tJUe.J.J c.an pJLo v.£de. pJLO p e.Il. .£nt e.JL.£o JL e.nVl.an c. e.J.J 
:to d.£66e.1l.e.t'l:t l>ehoo.t zonu, c.ommunUy UJ.Je. and J.Jc.hoo.t 
Me. lVLe.M and l>hou.td be. PJLov.£de.d .£n :the. e.lVl.R..y de.J.J.£gn 
J.J:tage.J.J 06 any ~a.UU:ty. 

Ofin.£c.e.J.J 06 .6UPeJtVMOIl.Y pe.Morme..t J.JhouR..d be. .toc.a..te.d ne.lVL 
muLti-Me. en:ouu J.Jo :tha.:t thue. adu.tU may J.Je.Il.ve. M 
.£n&olUna..t .6U1l.ve.YOM 60JL pe.op.te. c.om.i.ng .£n and out 06 a 
pubUc. J.Jc.hoo.t bulicUng. ThM M upe.Ua..tR..y Me.6uR.. lVLound 
JLe.c.JLe.a.:t.£on.ai. na~e.J.J, 

o 

Pe.M OYl.J.J ga.:the.JL.£ng a.:t e.nVUe.J.J OJL .tobbie.J.J t.e.na .to J.J e.JLve. 
M human baJtJLie.M nOJL :the. JLe.J.J:t 06 :the. J.Jc.hooL The.Il.e.-
60JLe., p.ta.c.u 601l. .£n601Una..t me.e.tblg.6 and ac.tiv.£:t.£u 
J.JhouR..d be. pll.ov.£de.d ne.aJr.. e.ntIl.a.nc.e..6 alta e.x.U..6 on ;the 
.£Yl.J.Jide. 06 the. J.J c.ho oR... Be.nc.he.J.J, :tab.tu and c.ha.A.ft.6 c.an-
no:t be. M e.d :to b.toc.k on n c.vz;ta,i.n lVLe.M ana ve.nding 
mac.h.£ne.J.J c.anno:t be. .to c.a.:te.d .6 0 M to c.aM e. impe.cUme.n.:t6 
/lJt.th.£n a me.aM 06 e.gJLUJ.J. 

INDUSTRIAL ART AND SHOP AREAS 

Shop and related areas have many potential tar~ets for 
both malicious property damage and theft. Students 
may sometimes jam machines because they do not know 
how to use them properly or because they do' not want 
to work during class. They also eye equipment for'its 
use in making fire ~rms, burglar tools or towards its 
resale value if stolen. They also steal equipment to 
vandalize other school areas. 

) . 



r 
r 

LMg e adequa..te, foc.k.abfe I.>toMg e. c.abine.t6 
nOlL t;ofl.> and e.qu-ipme.nt I.>houf..d be plLovided and 
.the I.>c.hoof name. .~/LOuf..d be engMved on equ-ipment 
whe.Jr.eve.Jr. pOl.>l.>ibfe. 

Studen,t6 I.>houfd be lLequ-i.ll.ed to I.>ign OILt 601L aU 
equ-ipment and toofl.> 151L0m toof c.tr.ibl.> and eac.h 
toof c.tr.ib I.> houf..d be c.hec.k.ed a..t the end a 6 the. c.faI.>l.> 
pe.tr.-i.od to en.6Wl.e .tha.:t eVe.Jr.ljth,{ng 1'l.Q.,~ be.C!..n Jz.e.tuJr.ne.d. 

PJz.iOIL to bung given ac.c.ul.> to toofl.> and eq(upment, 
I.ltudentl.> I.l houtd be. lLe.qu-i.ll.e.d to demo YlI.l.tJr..a.:te thw 
abUU/j to opeJz.a..te. U pILOPeJL.P..y. 

Shopl.> mMt be. ma,{n:ta,.[ned -in a ne.a;t olLdw.y manne.Jr., M 
.6c.a.:tt.e.Jr.e.d e.qu-ipment -in the. open -invUu vancfa..e..i..6m and 
.the.15t. 

W-indoW/.) and dOOM .6houf..d be. .U.mUe.d in numbe.tr. and 
I.>hould be. 1.>e.c.UJz.e.d oni.y to pJz.e.ve.nt -in.:tJw.de.M, not to 
.t<.mU e.glLe..6.6. 

LAVATORIES 33 

Lavatories are a haven for smoking, graffiti, vandalism 
and bodily injury, and are a constant problem f~r 
administrators, for they are difficult to superVlse. 

Ceil ings: 

CUUnRI.> !.>IlOufd be. on a hCVtd, dww.b.te., IA.JCU:,hab.e.e I.> Wl. nac:e., 
M ught M pOM-ibfe., tha..t c.annot be. lLe.adil/j lLe.move.d, 
/jet c.an be. e.M U/j !/..epcU.JLe.d. The. Me. 06 fa/j--i11 :tU.e.~ 
~ no:t 1Le.c.ommende.d. 

Floors: 

FfoOM I.>hou.td be hMd, dWLab.ee., and pUc.hed ,to a n.tOOIL 
c/Jc.tUn, tha..t ~ ILe.Monabfy vanda.e. PlLoon and eMily 
c..tean ed • 

Wall s: 

Wa.Le.6 I.>houf..d have. a hMd, dUJLabfe. I.>Mnac.e. .tha..t c.al1 be. 
e.MU/j c..te.ane.d. 

Doors: 

VOOM .be.tween fava..toJz.iu and adjac.ent I.>pac.u c.annot be 
lLeJlIOV('.d OIL we.dged open M tl1.-i..6 c.Il.eatu a heaUh hazCf;'l.d. 
Whe.Jr.e..6upe.Jr.v~iol1 -iA du-i.ll.e.d, the. Me 06 c..teM 1/4 -<..nc:h 
w.iJz.e gfM.6 v-iA-iOYi. pal1W -in dOOM ~ lLec.otmlended. Thi.6 
c.Il.e.a..tu an ~M'-ion 06 6u.t.e. v-iA-ion into .6pac.u. 

Partitions and Stall Doors: 

ToUet I.>ta.e.f pa.JL:ti..,ti.OYll.l I.>houf..d be. c.oYll.lru.c.ted On .6tu.tz.d/j, 
IA.JCU:,habfe ma..tV1..<.ai. tha..t ~ anc.hoJz.ed to bac.k. waU, 6.tooJz. 
and .6.:tJw.c.tUJz.e above, with ve.ntUation I.>pac.e. a..t 6fooIL 
and c.uung. VOOM .6hould be. I.>.twr.d/j, waI.lhabfe, 1.>e..t15-
c..to.6-ing and IUlVe. foc.k.6. 
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S-ix -in.ch w-ide mMoMIf u~ wUh u0c.e. Jr..un.60Jr..cA.n.g 
pJr..ov-ide Jr..eMon.ab.t1f vanda.e. 6Jr..ee J.J.ta.Lt6. 

Neve.Jr.. -iYl.J.J.tall J.Jaw-.too.th OJr.. J.JhaJr..p edge.J.J on. .top 06 
ae.mJ.J, pa.llM;UOYl.J.J OJr.. J.JuppoJr...tJ.J .that malf be UJ.Jed 6oJr.. 
c.h) .. nn.-i..n.g, M .thelf malf c.aUJ.Je phlfJ.J-iC.al -in.jUltIf .to 
oc.c.upan.t.6. 

Fixtures and accessories: 

Conc.eal p-ip-ing, J.Jhu.t-066 valve.J.J, etc.., -in.<.toc.kab.te. 
p-ipe C.hM e.J.J 1 whe.Jr..eveJr.. pOJ.J.6-ib.te. 

PJr..ov-icUn.g e..tec.;tJUc. hand dJr..yeJ1.,6 will eU.m-in.ate pape.Jr.. 
.towe.J'..,6, .towe..t cUJ.J peYl.J.J eJI.,6, an.d WM.te Jr..ec.ep.tac..te.J.J. 

SanA...tcvr..1f n.apk-in. an.d pape.Jr.. .towe..t fupeYl.J.JeJL6 an.d WM.te 

Jr..e.c.ep.tac..te.J.J .6hou.td be Jr..ec.e.J.JJ.Jed bl.:to wai..t6. 

U.6 e J.J.tMn..te.J.JJ.J .6.teei. m-<.JUl.OM VeJl.,6UJ.J g.tMJ.J. 

IYl.J.J:t.aU. Ught J.JwUc.he.J.J an.d 6an. C.On.:Dr.o.tJ.J -in. adjac.ent 
janitoJr..'J.J Jr..oom OJr.. c.UJ.J.tocUa.e. c..tO.6e..tJ.J .that aJr..e .toc.ked. 

IYl.J.J.ta.e.e. n.on.-ne.MoUJ.J van.dal p11.Oo6 exhaUJ.J.t gJr..U.e.J.J,Mgh 
on. wall OJr.. -in. .the c.e...i...U..n.g. 

IYl.J.J.tall 6.tooJr.. mounted .toile..tJ.J and UJr..,{n.w M .thelf aJr..e 
moJr..e. van.dal Jr..e.J.J-i..J.J.ta.nt. 

wa.e..e. hun.g .tavatoJr..-i..e.J.J J.Jhou.td be .6uppoJr...ted by a. vavU.:t.1f 
uvU.:t., mMoMIf .6UppoW OJr.. J.J.tee.t nJUU1Je.J.J wUh .6UppOll.:t 
.te.g.6 • 

Co-in. 0 peJt.ate.d .6avU.:t.aJr..1f napk-in. cU.6 pe.Yl.J.J eJI.,6. aJr..e. n.o.t 
Jr..e.c.omm~n.de.d. 16 .the.1f aJr..e. UJ.Je.d, c.o-iYl.J.J .6hou.td be. 
Jr..e.moved e.veJt.1f dalf. 

Graffiti: 

Speu6 If wall ma.{~ -i..n. gJr..aO Mil aJr..eM .that c.an. be. 
Jr..a.pid.e.y c..te.an.ed 06 obJ.Jc.en.e OJr.. maUuoUJ.J gJr..a66-i..:ti.., wh)f .. e 
o.the.Jr.. 60Jr..m.6 0 6 wail. w1u;t{.n.g aJr..e .te 6.t 60Jr.. .the Jr..eg u.taJr.. 
monxr~1f c..tean.-up. 

Handicapped Facilities: 

The hospital type lavatories, faucet levers, wall 
suspended toilets and handrails for the handicapped, 
are all readily vandalized, making them useless. 

Installing handicapped facilities in secondary schools, 
in the public toilet rooms,is not recommended. 

I.t -i..J.J OUlt Jr..e.c.ommen.da.tlon. .that 6ac.~e.J.J 6oIC. .the 
han.d-i.c.apped -in. .6 eeon.daJr..1f J.J c.hoo.tJ.J be pJr..ov-ided in. 11.Oi\\ 

J.Jex-de.J.J-ignated .toilet Jr..OOm.6 .toc.ated .thJr..oughou.t .the. 
.6c.hoo.t, wUh ac.c.e.J.JJ.J blf fl.elf on..tlf • 

~. 
~L! ________________________________ __ 

L-____________________ ~ ______ ~ ________ ~ 
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CORRIDORS AND MISCELLANEOUS ROOMS 

Corridors must be not less than 6 feet in clear, 
unobstructed width and in large facilities must 
be wide enough to prevent crowding. 

NOTE: No furniture or storage of any item is 
permitted ·in any corridor, no matter how wide it 
may be, per Connecticut Fire Safety Code. 

Walls: 

Walls of any occupancy are highly prone to the epidemic 
effect of vandalism. One scratch leads to another; 
one hole leads to a bigger hole; and one pane of 
broken glass leads to many panes of glass broken. 
When quickly repaired, further damage is less likely 
to occur. 

Wa.tt6 .6 ho u1.d be 0 6 a .6 tWLdlj mateJUa1., .6 uc II. a..6 ma..6 0 MIj 
(.6hee;owck. can be IUck.e.d .in) and .6hou1.d have fteadillj 
c.1.eanable 6.(n.-0!lKLe.6 6ftom Olo Oft to at le'Mt 5 Oft 6 6 ee:t. 
{ugh. 

Avo.id .61:!ali alcove!.> Oft ftec.e!.>.6.ioM .in colt/Udoft 1.AJ..1.il.!', 
wheJte peMOM malj hide to lunge at pa..6.6eMblj, unle.6.6 
thelj have a dooft Oft w.indow malUng them v.i.6.ible 6ftom 
an adjacent ftoom. 

Spec.i61j .6mal.i. wa.U pane.i.6 .iMtead 06 a lMge expaMe 
06 waLe. .6pctce. Keep fte.placement pane.l.6 .in .6:t.ock. and 
fteplace damaged panw a..6 .600n lt6 damage OCCUM. 

In poten:t..ial p~obtern Mea..6, .6pec.i61j .inexpeM.ive and 
eMillj fteplaced oft ftepaJ.Jr.ed .6WL6ace mateJt.ial • 

. Pa.-int Loo..U..6 wUh cotOft .6.imUaJr. to the .6ub.6.tance 06 
the waLe. mateJUa£. mel6, a..6 conbz.a..6ting COlOM wouid 
.6how .6CJr..a.:t.chu mofte eJ1.l,illj. 

Spec,i61j ha.Jr.d.eJt .6WL6ace.6 .in damage pftone Mea..6. 

U.6e epoxy paint Oft glazed tile toheneveJt pO.6.6.ible on 
wal.1..6 .in h.ighly :tJtaveMed MeM. 

Lighting: 

Dark or dimly lighted corridors, stairtowers, or 
dimly lighted alcoves and niches in corridors invite 
hiding and bodily injury. 

The State law requires a minimum of 3 foot candles of 
illumination measured at the floor in all corridors 
and stairto\tJers and that no area be in tota"idarkness. 

u 

=' 
_ _______________ IIIi ___ ~ ______________________ '_'__,· ___ ~ __ ~_ 
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Ceilings: 

Students often find ceilings a challenge. They 
jump up to touch them or hit them with rul ers 
and sticks. This is especially true for ceilings 
which offer the interest of finding out what is 
above the tile and the chance of having a trophy 
to take home - a full tile. This happens particu
larly in hallways, hangout areas, and other heavily 
used places. Drop-in ceiling tiles are prone to the 
e?idemic effect of vandalism. If one tile is left 
pushed in for a long time, there is high probability 
that further damage will occur around the same spot. 
On the other hand, if quickly repaired, damage is 
less likely to occur. The failure to maintain the 
ceiling tiles in proper manner at all times, ;s 
also likely to permit the carrying and communicat
ing of fire throughout a structure and could cause 
heavy damage in time of a fire by not providing 
the proper fire protection of the structure above. 

Spe.c.i6 y hMd .6Ull.6ac.e. c.eJ.Li.n.g.6 in. han.goLd Me.M, an.d 
avoid .tMge. e.xpaMive. dJz.op-,,[l1. c.UUn.g :U.e.e..6 ,,[n. .6uc.h 
Me.M. 

Whe.n. c.eJ.Li.n.g We..6 Me. .£mpe.Jta.tive. ,,[n. aJLe.M whvr.e. 
.6tude.n.u c.a.n. fte.ac.h the. c.e.il-i.n.g by j umpiHg Oft u.6ing 
.6 tic.k6, .6 pe.u6 y 6bune.y a.:t:tac.he.d heavy c.e.-iUn.g :U.e.e..6 
that give. way onty .6Ugh:te.y w1de.Jt pfte..MUll.e.; Oft have. 
.6tude.t1U pabu: pe.JtmiMab.te. pic tUILe..6, a.Jtt woftk, etc.., 
on. e.xtJta We. a.n.d iYl..6taie de.c.oJtate.d We. in. high 
vando.1. MeM. Stllde.n.U will n.oJtmaUy applte.c.-i.a.te. 
the. fup.tay 06 thw a.Jtt woltk an.d fuc.oUltage. 6Ull.the.Jt 
vanda..e..-t6 m • 

The. .6U1t6ac.e. 6.ini..6hin.g 06 c.UUn.g Ute..6 .6lwu.td 1te..6-i..6t 
damage. by maILWlg. An. e.Mily c..ie.al1e.d .6uIt6ac.e. ma.:te.1L-i.a.e. 
.6uc.h M e.poxy paA..n:t Olt g.taze.d We. .6hou.td be. U.6e.d e.ve.n. 
on the. C.e..i...Un.gll. 

Whe.n. pa.-i.n.t-i.n.g, U.6e. a c.ove.Jt tha.:t doe..6 n.ot C.On.:t/tMt wUh 
a .6ub-.6U1t6ac.e. c.o.tOft, .60 tha.:t "[6 the. c.UUn.g -i..6 maltlte.d, 
the. .6ub-.6U1t6ac.e. c.o.tOIt will n.ot ltouc.e.ab.ty .6how thILough. 

. U.6 e. a qu-i.c.k dJz.yin.g pa.-i.n.t .6 0 the. c.U.6tod-i.aYl..6 Mn. touc.h up 
Me.M that n.e.e.d U 6ltom pa.-i.n.t ,,[n. .6toc.k. Suc.h pa.-i.n.t 
mU.6.t c.on.ooJtm tlJUh appUc.ab.te. c.ode. Jte.qu).ke.me.n.U. 

fir \\ (m)) \7 \ ~~ ln ~ 
Floors: 

Floors like any other surfaces are prone to epidemic 
vandalism; one loose board, one loose floor tile, or 
a rip in a rug, readily leads to further damage in the 
immediate area. It is important to find materials that 
resist damage well and will not provide the culprit 
with a trophy or prize when damaged. 

Ma.:teJUaU U.6 e.d mU.6:t be. e.Mily Jte.p.tac.e.d wUh m-i.n..hna.i 
v-i..6"[b.te. e.66e.c.t. ~ 

Whe.ll.e. .606t 6.tooJt .6U1t6a.c.e..6 .6uc.h M c.aJtpetlJ aILe. n.e.c.e..6.6a1LY 
de..641n. the.m in .6maU .6qua.lte..6 Oft u~, .60 tha.:t whe.n. the.y 
Me. de..6.tILoye.d, they may be Itemoved eMily a.n.d ne.cttly 
ftepR.p.c.ed. 

.' . 
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I Spe.u6 y Q.e.O OM that c.an be. lLe.pcWz.e.d qLUC.k..ty, .6 0 

that e.p..i..de.mic. vandaLi..6m dou /'lot .6e.t ..i..n. 

PlLov..i..de. hMd ,.HVt6ac.u 60fl. Me.M whe.Jte. hammvu.ng, 
pUl'lti.119 and fl.ough U.6 e. .w noltmai.. 

Vo not p.'tov..i..de. c.aJtpe:ti.ng in alta and c.'1.a6:t6 Me.a.6, 
home.malU1l9 Me.M, .6 na(2./zaJLe.M, OIL ne.M .6..i..n/v., OIL e.M W 
in c..f.a.6.6!T.oom.6. . 

Vo not p.f.ac.e. c.Mpe.ti.ng on the. ~ OIL any othe.1L ve.Jtt..i..
c.at .6U1t6ac.e. M the.y a-'te. e.M..i..ly vanda.Li..ze.d ..i..n mO.6t C.M U 
and .6uc.h U.6e. doe..6 HOt c.on601tm wUh the. F..i..Jte. Sa6~ty Code. 
lLe.qu..i..Jte.me.n:t6. 

Interior Fixtures: 

Persons tend to sit on anything which is suitable for 
sitting, climb on anything that can be climbed or hang 
from anything that can be used as a trapeze. Persons 
respond to fixtures or hardware which are challenging 
and intriguing. 

SY.6te.matic.ai..ty .6:Oz.e.ng.the.n, pILO:te.&, lLe.move. OIL lLe.p£a.C.e. 
.6uc.h e.qLUpme.nt whe.n vandaLi..6m ta/ze.,~ p.f.a.c' e.. 

Spe.u6!J upe.c...i..aUy .6tuJtdy pe.Jt60Itmanc.e. nOlL aLe. e.qLUp
me.nt and 6..i..xtUILe.6 wluc.h plLo:Ow.de. 61L0m the. .6U1t6ac.u 
06 .6c.ltool bu..i..lding/~. TILe.at the.m M VUble.Jtable. ..Lte.m.6 
whic.h witt be. c.f.imbe.d upon. 

In p.f.a.y Me.M, mu.f.t..i..-U.6e. Me.M, and gathvu.ng plac.u, 
avo..i..d haltdwalte. and 6..i..xtUJtu whic.h c.an be. c..Umbe.d on and 
p£aye.d t~h. 

Spe.u6y tampe.Jt-pJtooo .6c.1te.w6 on aU e.qLUpme.nt c.oveJt 
pfut u . 

37 
Ma..i..nte.nanc.e. .6ta66 .6hould be. adv.we.d to c.aJtIty a .6maU 
.6c.1te.w dJt..i..ve.Jt at aU timu, to qLUc.k.ly tighte.n lOMe. 
.6CJte.tv.6 on' C.OVPJL platu 06 e.le.c.:tJz...i..c.a.f. out.f.w and .61~c.hu. 
A dab oft e.poxy ma,te.JUai. to p'1.e.Ve.ILt 'l~mC'va.t Oil the. .6CJte.w 
be.6o.'1.e. ltun.6e.flti.ng U would IUl1de.'l wllt'M'lal'1ted It.e.movaL 

L..i..ght fyixtUltU .6hould be. peac.e.d ou,t on lLe.ac.h and plLe.Oe.Jt
ably 6i£t6h to wCLU.6 and c.UUng.6. 

ThVUnM:t.a.:t6 .6hould have. plt.Ope.Jt c.oveM .60 :the.y c.annot 
be. lLe.ad..i...f.y vandCLfize.d OIL othe.Jt..wi6e. c.o~tJt.ol£e.d. 

Ne.ve.,'!. ..i..n.6taU .6aw-toothe.d e.dgu OIL. bMb.6 on top of. Uem.6 
that c.an be. U.6 e.d 0 OIL c.himung M the.y c.ould c.aU.6 e. phy.6..i..c.a.1. 
..i..njUlty to oc.c.upanU. 

A..i..Jt c.onditione.M .6hould be. YJ.f.ac.e.d .tll .tnac.c.e..6.6..i..ble. alte.M 
wheJ! e.velL pO.6.6..i..ble.. 

Avo..i..d e.qu..i..pme.nt whic.h ILe.waJLM .6tude.~t.6 w..i...th a loud .6OWld 
whe.n h..Lt OIL damage.d. 
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Door Hardware: 

Doors and their related hardware are a necessary evil 
in the eyes of school maintenance and security people. 
Door knobs and closers are used to hang items from, 
chin on, lean on, used as steps, and as outlets for 
nervous persons. Locks and handles are the first 
target of thieves who disassemble them or fill them 
with super glue to regain or gain access to schools. 

Knobs and Closers: 

Speu6 y dOM. kno bJ.> and c£.OMVlA wlUc.h c.an (v.i..tlu:tand 
e,6 pe.ci.a..Uy lLoug It abM e. 

The LlA e. 06 le.vc.IL type do OIL halLdwalLe ,{J.:, not lLec.ommended 
M .u ,{J.:, eJ.> pec.< .. aUy PILO ne to blLeakag e and c.a..tc.lung c£.otlung. 

Clw06e dooJr c..toJ.>etlA tha..t .. the aJun ,{J.:, not lLeaci.ilL/ blLoken 
({nd .the urU;t ,{J.:, not eM.iJ'..y d 0!JMJ.> emb.f.ed. .. 

o 

.:: . -. .. t. ' 
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Locks: 

NeveIL .i.nM:aU. any .fuc.ung type hMciwMe that c.ould 
be loc.ked :to plLevent a peMon egJLe.6J.>-ing Mom a buA..fd
-ing, M J.>uc.h iM:taUatioM v-ioR..a..te the Connec..t.i..c.ut 
F.i.lLe Sa6dy Code and the GeneJz.a1. S;ta..tute.6. 

The Me 06 J.>ude-boUJ.>, dead-boLt hMdwaJz.e, OIL padeoc.k 
and c.ha.i.n -in6:taJ!..e.a..u.0;1J.> ,{J.:, not PelLmilied. 

Sc.hooR..hoMe .. :type. .toc.ung hMciwMe. wlUc.h PelLmW eglLe.6J.> 
OIL om the J.>pac.e ,{J.:, lLequ.ur.ed 011 aLe dOOM 61L0m any J.>pac.e 
:tha..t c.an be Oc.c.up-ied. 

Vead-boU .. type hMdwaJte, wheILe dead-boU automa.:Uc.a..Uy 
lLe:tILaw whea doolL hMciwaJz.e ,{J.:, oPelLa..ted 61L0m the -in6-ide b, pvun.WJ.>.{.b.f.e.. 



r r Panic Hardware: 

Protruding panic hardware on doors is not 
recommended as cross bars are easily vandalized 
and installation on exterior doors permits use 
of illegal chain and padlock; also, doors can 
be readily opened from the exterior. 

IM-ta..U. 6£tL6h type paru.c. yuvuiweJl..e, wh,i.c.h c.anno.t 
be. M e.a.6-il.Lj vandaLi.ze.d and dOeA not peJuna .the. 
u.6e 06 c.ha..i..n an.d padeoc.k whi..c.h c.ould e.n:tJr.ap 
oc.c.upan.:t.6 A..11 a bui..£.cU.ng. 

Exterior Hardware: 

The use of any hardware on the exterior surface 
of any door is not recommended except at readily 
supervised entrances, such as main entrances. 

WheAe. nwneAou.6 dOOM Me. l1ec.eA.6MY 601l. egILeA.6 6ILom 
ma..i..n e.n.tJz.anc.e.6 0 6 .~ c.ho oR/.:. and pf.ac.e.6 01\ public. 
a.6.6 e.mbR..y, a A...6 ILe.c.omme.nde.d that onR..!J a .f..imae.d 
numbeA 06 the.6e. dOOM have. e.xteJz..i.OiZ. hMdwMe.. AU 
06 the. dOOM mu.6t have. pILOPeA paru.c. hMdwMe. 60IL 
e.gll.eA.6 6ILom the. A..MA..de., pILe.6e.Jz.abR..!J the. 6.f.u.6h 
mounte.d type.. 

PILOVA..de. p-i.c.k c.oVe./z. pR..ateA on e.x..te.Jz.i..oIL dOOM to pILe.ve.nt 
pic.lul1g 06 R..0c.k.6 to ope.n dOOM. 

I ' 

39 
Keys: 

SeR..e.c.t mMteA ke~1 .6y.6tem.6 tha.:t peAm.{;t on.R..y au.,thoJz.i..;::e.d 
peJ~~onne.R.. A..nto thw ILeR..a:te.d MeM. 

Re.c.oILd d-i...6tJz.i..bu.:t.ion On a..U. ke.y.6 and make. u.6e.M awall.e 
o tl the. -i..mpolLtanc..e. 06 NOT R..e.aving .thUli. ke.y.6 in ac.c.e.6,~ i. bee. 
MeM • .60 .that .6tuden.t.6 c.an ma.ke. c.R..alj OIL wax c.opie..6 and 
ILepILoduc.e. the. ke.y.6. 

Ke.e.p aU ma.6teA ke.~{.~ itl .6 e.c.uILe.d all.ea.6 OIL c.abine:t..6 a-t 
aU.ameA. 

Hinges: 

Se.R..e.c.t dooIL hin.geA w.{;t/t piM that c.annot be. ILe.moved. 

SeR..ect JUHgeA that adequate.f.lj .6UppolLt doolL we...[ght and 
itl pOMibR..e. boft .the.m thILough doolL. 

Mullions and Astragals: 

Se.£.e.c.t heavy du.:tlj muWoM; aiway.6 Il.epl.ac.e. mu.eLi.oM 
.immed-i..a-teR..lj a.6 the.lj .6e.1l..ve. a.6 dOM .e.a.tc.h hoR..de.M. 

Kick Plates: 

Kic.k pR..a.teA .6houR..d be. u.6e.d on dOOM ..[n h-igh :tJr.a.f,Mc. 
Me.a.6 and Me. ILe.ql.llJLe.d whe.ILeveA g.e.M.6 e.xte.nd.6 wahin 
16 inc.heA 06 6R..00IL. 

/' 
I / 

J't 
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DOORS 

Exterior Doors: 

Ex;tvUolL dOOM .6houf.dbe .6tWLdy and not have v.uian 
panw in them, uni.eM ab.6ohLte1.y nec.eMalLy, .6uc.h 
M at main enbLanc.e dOOM. 

Interior Doors: 

IntvUolL dooM ma.y have v.uion panw to plLevent 
injWLY to oc.c.upanu, but fiu,U v.u,{.on panw aILe not 
ll.ec.ommended unle.6.6 6ull v.uion .u nec.e.6.6a1Ly 60IL 
.6 WLv eA..Ua.nc.e. 

INTERIOR VIEW PANELS 

Glazing on interior walls and doors is prone to 
unintentional as well as deliberate damage. This 
is especially true of glass extending down near the 
floor level which can be easily kicked, and glass 
located in hangout areas. Exterior windows in 
heavily used areas and adjacent to remote exits are 
also particularly damage prone. 

Speu6y .6olid panw in the loweJt hal6 06 dOOM 
wld in wall.6 along pM.6ag0WaY.6.Avoid glM.6 th~t 
c.an be eMily lUc.ked and blLoken. 

WI1-Ue aCJl.ylic..6 and plMtic..6 may .6omuulle.6 be .6Lu.ta.ble 
.6tLbI.lWute.6 60IL glMI.l in ex:tetUolL .e.oc.at-i..on.~, they Me 
eMily maMed by .6 CJr.atc.lung and bwuung. Th-i.c.k glM.6 
OIL metal. and enamel panw may he malLe applLoptUate 
OOIL heavily U.6 ed aJl.eM. 

NOTE: The u.o e 06 aCJl.ylic..6 and plMtic..6 in it'1;teJUOIL 
view panw .u plLahibLted i6 6-i..Jte. ll.CLtU1.g .u ll.e.qiWLed. 
It c.annot lLeplac.e w-0'l.e glaM. 

View panw in ex;tvUolL dOOM, e.6pe.Ually ll.emote 
hidden aILea/.), plLovide ac.c.eM to haJu:iLvalLe and eM y 
e.n.buutc.e to the vandaL The ILe.piac.ement 06 lLemote 

Ii 

dOOM w..Lth .6oUd dOOM .u lLec.ommended. 

Windows and Door Sidelights: 

Windows that are operable and sidelights adjacent to 
exit doors provide view of interior door hardware, 
view of items in occupancies, and provide the burglar 
or vandal with ready access. 

WheJte theILe aILe exc.e.6.6iv£. w.tndoW6 in oc.c.upanc.te.6, aU. 
but one (7) window may be c.oveJted oveJt* to plLevent 
irz.tvUolL vie.LtLLng, whic.h al.60 .6ave.6 heat lo.6.6. 

WheJte w.tndoW6 Me ope.ILable, a...U. but one (1) w.tndow 
may be na.U.ed, .6 ec.WLed OIL welded .6 hut. * 

Whe.ILe vandal OIL plLo.tec..tive .6CJl.een.6 aILe de.6-i..Jted ovelL 
windoW6 a...U. but one (7) may be nixed in ptac.e.* 

Ex:tvUo/t doolL glMl.l .6.i.de.figh:t6 .i.n h.i.gh vandat MeM 
ma.y be :temoved OIL c.oveJte.d OVeIL wUh Mull.dy p 110)1-

c.ombLL6tibR.e m~t~. I tl exteJuolL Li.g ht .u de.6-i..Jted, 
pll.o v.i.de tlLan.6 a m Ltg ht (I nly, 0 6 vandal lLe.6.u tal1t mateJt.i.aR.. 

* Connec.ti.c.td law lLequ.iJr.e.6 that unie.6.6 an en-we bu.U..dinq 
.u 700% .6ptUnfded, one (7 J w.tndow Oll. derolL out 06 eveJty -
.6wrie.nt oc.c.ttpanc.y mu.o:t be. lLeadily opet:abR.e. oJtom the .i.n
.6.i.de w..Lt11Ou:t the U.6e on .6pec..-i.a1. tool.6 and wheJte. .6c.lL('.e.n.6 
Me plLovide.d they mu.o.t be ope.JtabR.e 6lLom in.6.i.de. ttLi.thout 
U.6e. 06 I.Jpe.UaR. :tooR..6 and not 6a...U. 6Jr.e.e. but be. IUnge.d. 

_______________________________________________________________________________ c ______________________________________ ___ -_ ... 
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r r ADMINISTRATIVE AND STAFF AREAS 

School administrators and staff have a need to 
be isolated, yet evidence shows a definite value 
in having them visible. 

Offices: 

Pno pe.Jt v-te.L1J panw on window.6 Mom adm-i.vt.-i..6.tf1.a.t-i.ve 
on .6ta66 MeM ove.!t.too!Ung pMung lou, mcu.11 
evt..tf1.ane. e..6, a.l1d .6 .tu.de.vt..t e. a I1g neg ating Me.M .tend .to 
.6e.Jtve. M a dc.teJll1.ent .to vandq.,U,om and nowdy-i..6m. 

Vaults - Safes: 

s-tgn.o .6.tatin9 IIMONEY IS REMOVED AT NIGHT II on 
IIRECORD VAULT ONLY - NO MONEY II will .6e.Jtve M a 
de.teJv'l.e}t-t .to bu.nglaM. 

Have a.U. vau.U doof1..6 -til p.e.cU.n v-tew and Uglt-ted 
a.tvt.-i.gh.t. 

No money .6hou1.d e.ven be kep.t -tn a .6e.hool ove.Jtvt.-i.gh.t. 

Staff Rooms or Lockers: 

Stann noom.6 .6hou..td a.tway.6 be loe.ke.d and whene 
loe.k.eM on dnaweM Me. pnov-tded, ,they .6hou..td 
have vandal. pJLOOn loe.k..6. 

LABORATORIES 

Science, Chemistry, Physics, Biology laboratories 
are prone to vandals who desire to destroy items, 
and intruders who desire to steal expensive equip
ment or manufacture bombs and fireworks. 

Equipment and Supplies: 

Expen.o-tve. equ.-i.pme.vt..t .6hou..td nev(1.Jt be. .6:tone.d -t11. plcu.11. 
v-tew. 
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A1J!. e.xpe.n.o-tve. fte..6al.e.a.ble. -t.te.nl.6 and dan,qe.JtaM e.hem-te.a.t6 
.6hau1.d be. .6,tane.d aux. 06 .6-tglt-t and -tn lae.ked .6.tanage 
naam.6 • 

EngJtave pof1..table eqlupment whe.Jte pa.6.6-tble wUh .6e.haal 
name.. 

Have and mcu.vt..tcu.n .6.tudevt..t e.hee.kaut and ne:tu.nn a fJ a.U. 
equ.-i.pmevt..t 06 vafue. 

S.tane 6lammable Uqu.-i.d.6 -tn lae.ked fJ-i.f1.e -na.ted e.ab-tnw . 

Miscellaneous: 

Pnav-tde vandal. pnoofJ df1.cU.n.6 -tn labof1.a.tany 6loof1..6. 

When e.ap.6 a fJ wa.te.Jt, gM and a.-i.f1. e.ovt..tf1.o.t.6 Me .6.tolen, 
pcu.vt..t e.o vt..tf1.o.t.6 wUh -tde.n;t[ 6 Y-tng e.o lof1..6 . 

Keep L. P. GM -tn la.bona.tof1.-i.e..6 .6 hut 06 tl un.:tLe. needed. 

MUSIC, ARTS AND CRAFTS ROor~S 

Musical instruments, arts and crafts supplies are 
vandal prone and readily saleable. 

A1J!. mM-te.al. -tn.oVul.men:t.6 and ne.e.a.ted ampUMen equ.-i.p
mevt..t and af1..t .6UppUe..6 and equ.-i.pmevt..t, when no.t -tn (l..6 e 
.6hould be 6.toned -tn loe.ked .6.toJtage naom.6. 

Engnave. .6e.hool name whe.Jteven pO.6.6-tble on mM-te.al. 
-tn.o.tJr.u.menu and ant e.q u.-i.pm evt..t • 

. Ke.ep fJlammable ae.Jt0.6ol pcu.vt..t e.an.o out on V-tew -tn 
loe.ked n-i.f1.e.-f1.a.ted e.ab-tnw. 

BUSINESS ROor~S 

Typewriters, calculators, adding machines, dictating 
or transcription machines, are readily saleable and 
easily vandalized during and after school hours. 

L-____________________________ . ______________________________ ~ ________ ~, _______________________ ~ ____ __ 
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WheJte. e.qu-i:.pme.nt -L6 du.1z. Oh.. :table. mounte.d, -Lt /.)hou.id 
. be. anc.hco,'l.e.d down W-i.-th lodung boLt;.,. 

The. Me. (In /.) c.ha ol - o WI1 C!.d hand he..e d c.a1c.u.iato)1-~ -L6 
no:t h..e.c.(lmme.i1de.d, M .they Me. e.Millj /.):tolen. 

DISTRIBUTIVE EDUCATION ROOMS AND SCHOOL STORES 
• ii 

CM h h..e.g-i..!J:tVL6 .6IlOu.id be. le.fit ope.n aMelT.. ho/1Jr..6 and 
Me.al) ,!ligne.d "MONEY REr~OVED AFTER HOURS" Oh.. ~NLY 
PLAY MONEY USEDIT. 

The.Jr.e. ,!lhOLtld be. no ex:te.h..-i.oh.. accu.6 OJr. W-tndoW.6 in 
.6chool /.):tOh..U. 

IH:te.h..-i.oh.. view w-i.ndow.6 .6hou.id be. pJr.ovide.d 60h.. e.MIJ 
/.)U/LVe.Ui.a.HCe., and .6tOh..U .6hou.id have. COYl.tiHuoM .6ta~b 
.!lUpeJtv-L6;:'on. 

Stude.nt!.> Ml.Oltld be. involve.d in .6etu.ng up c:U6plalj.6 
and opeJta..u.ng ,the. .6tu,'l.e. :to give. them a pe.Mona..i 
intVl.U t in A..t. 

LI8RARIES 

I, 
'.1 

1 Mta.e..t e.x.U. a.iaJz.m.6 on e.m dOOM, ne.veJt Me. cha-i..M 
and pad.eoc.k..6 Oh.. cf:lad boLt..6 on dooh..,!l. 

/! 

Have. ale. ingh..<?4J - e.gh..U.6 dooJr..6 Jr.e.aciUy v-L6ible. 6Jr.om 
the. c.il.aJl.ge. dC?-J';ia. OJ!. /.):ta.66 Me.aI.>. 

IMtaU book dete.c:tJ..on .6y.6te.m in all. book..6 and 
.6.ta.t.ion at main e.x-a. 

TMn6:ti.i..u p!te.venting e.gJr.U.6 Me pllolUbde.d A..6 :the.y 
block h..e.qu-i..Jr.ed me.aM 06 e.gh..e6.6. ~Un-i..mum e.m W-td:th 
-L6 3 2 " c..e. eM. 

Tape. h..e.c:.oh..deJL.6, audio - v-L6ua.ie.qcUpme.nt, dc., .6hou.i.d 
be. eI1g!T..ave.d with .6choo.e. name.~ ke.pt in locked .6toJta.ge 
Jr.oom.6 .. ne.ve!T.. .in p.f.a.in vie/A} - and I.J,hou.i~d be .6igned .in 
and out. 

,.~ 

bUnd /.)po:t6 end IUcUnR plac.M wlUc.h enc.oUJl.aRe. 
vanda.i-L6m and bociUy injM/f. Stac.k..6 '£/1 .the. open 
/.)hOltld no:t be. OVelT.. nOM (4 J ne.et -<Jl It U[I h.t. 

Whe.h..e. c.ah.pete.d .6tlldy Mc.hu Me ph..ov,£ded :the.ll .6hou1.d 
be. h..e.acU.e.y v-L6ible. and /.)upeJtv-L6e.d. 

. '. 

. ... 

LOCKER-SHOWER ROOMS 

. ' .... . . 

Cloc./u, /.)pe.akeM, Ugh:t f,-i..x:tUh..U, and :thVtmO.6ttLt6 
/.)hou.id be. h..e.eu.6e.d Oh.. .6c.h..e.e.ne.d. 

flooh.. dJr.a.,i.M .6hou.id be. vandal pJr.oon. 

In6tJr.uc.:toJr.'.6 06Mc.e. .6hou.id have. de.M v-L6ion of. aU 
.6pac.u and -i6 pO.6.6.ible., .6howelT.. Me.M • 

Avoid de.ad e.nd loc.keJt c.han~-i..ng Me.a.6. 

Ph..ovide. loc.ke.d .6tOh..age. Me.a.6 noJr. gym and ath,imc 
e.qcUpme.nt • 

U.6 e. f.ow pJr.o nUe. lockeM t~h .6lope.d :top.6, and 
anchoJr. the. locke.Jr..6 .6e.CMe.ly to the. 6l004. 

Remove. ex:tvu.oJr. haJr.clJAwte ~JLom dooJr..6 di.Jr.ec.:t to :the 
ex:teJL.i.oJr.. 

__ ~ ___ ~ __________ ~ __________________________ c,' _____ ~ __ ~ ________________ __ 
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SERVICE AREAS 

Most servic~ and related areas are not readily 
supervised, creating hiding spaces, easy vandalism 
and pi 1 fera~le. 

General Service: 

Ja.JtitolLf..af.-c.LUJtod..£.ai.. ma.iYLte.na.nc.e. .6toILage. ,':'--'JO~, bo-u'e.Jz. 
ILOO~ I e.i.ect·'Li.'2.a1.. .6wUc.h geM ILoo~ I me.c.ha.n.ic.ai. equip
me.nt ILOO~, P'LO j e.c.tion booth.6 I pipe. a.nd duet. tunne.i..6 I 

.6ta.ge. Ughting and IVi.gging Me.a.6, and e.duc.a.:ti.ona1.. and 
phy.6ic.a.t e.duc.a.tWn .6tolLa.ge. Mea.6 .6houi.d be. loc.ke.d a:t 
aU fue.6. 

Avoid e.tte.JUOIL windoW!.>, .6R.yUgh:u and dooJt..6 wheILe.vV!. 
po.!l.6ible. and~'.!he.Jz.e. dOOM Me. ILe.qu0z.e.d Olt 11e.C.e.6.6MY do 
not pll.Ov.ide ex:t.e.Jz.ioJ'l. haJtdwa.Jz.e.. 

S:tuden:t.6 .6houi.d not be. aUowe.d in lte.6:tJuc..ted Mea.6 a:t 
anyfue. and dOOM mMt be. kept c..f.o.6e.d, pe.Jz. .the. S;ta;te. 
Filte. Sa6ety Code.. 

S:(:Olte. 6lamma.b.f.e. Uquid.6 .in loc.ke.d 6.u:.e.-Jt..a.;ted c.a.b.i.ne:t6. 
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Food Serv ice: 

AU. hood .6.toILage. ILOO~, nlte.e.Ze.M and c.oo.f eM .6 houf..d 
be. ke.ye.d .6 e.PMa:te..f.!1 and be. ke.pt .f.oc.ked when .the. k.i,tc.he.n 
M Hot in Me.. 

Avoid e.xtvUOIL windoW!.> and .6kyUg/J..t.6. Remove. exte.Jz.iolL 
haJz.dLl.JMe. 6ltom e.xtvUOIL dOOM. 

Staff members have their names on doors and sneak 
over loudspeakers. Students often have no legitimate 
way to establish their own identity in a school. 
Therefore they identify themselves by ~raffiti on 
corridor and occupancy walls. In many cases such areas 
are highly visible to persons in the school and they 
become advertising space for students. In dealing 
with graffiti it is important to distinquish between 
malicious and obscene graffiti and self-exDressive~ 
d,ecorative wall writing. 

Sy.6te.mCLtic.a.Uy .iden:t·(h Y Mea.6 0 n the .6 c.hoo.f. wh.i.c.h 
have. lMge. vo:f.ume.6 On :tJta6!Jic. and RILannW. Spe.c..i.~y 
waU ma:tvUa1...6 in the.6 e. Me£U tha:t a1-f.ow ma1-i.c..i.oM 
gILan nW to be ILemove.d ILa.pid.f.lj wWe. o:the.Jz. noJt..m.6 o~ 
non-"ma.Uc..i.oM wall wI1Lttng c.an be. le.nt uYLt-U. a ILe.9ui.M 
mo YLthf.y c..f.eanup. 

GILan oW may be. guide.d onto wall .6Ull.naC.e.6 tha:t Me. 
ILe.acU.f.y c..f.eanable. by Pa.inttn9 :them Ught C.OiOM, a.6 
Ugh:t LtnU..6 :tend :to a.:t:tJz.a.et. gMb nill molLe. than dMke.Jz. 
wall. .6Wl.b ac.e.6 • 

1 n gIL~n 6ill Mea.6 .6 pe.c..i.,<, y g.f.az e.el .6uJr.6ac.e..6 61L0m 6looIL 
:to c.e..u.ing. Wa.6h .6U1Z.oac.e.-6 lLe.gui.aJr.i.y but onf.y onc.e. 
OIL twic.e. a mOYLth, o:the.Jz.w.i..6e. :the. WJti:ting-~hing c.yc..f.e. 
bec.ome.6 a 601rm 06 c.ompe.:tilion. 

The. q uic.k Ite.mo val 0 f.. 9 lLa.f,f..ill .in .f.aVa.;tOJUM e..6 pe.Ua.Uy, 
c.aLUJ e.6 cpide.m.<.c. gila. 6 6ill and ILa.c..i.nR :to lLe.p.f.aC.e. gILa.M.liJ.. 
OVe.!L new pa..i.YLt. Re..taining glLa.f..6U1. on .6ome. wa.U .6UlLnac.e..6 
un:tU :the. e.nd of.. a .6c.hool ye.M VJ.Ui. end the. 1La.c.e. and 
Ite.duc.e. C.O.6t 0 f.. 1Le.pa..i.n£.:;ng. 

-----------------------------~'~~~ 
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WhVLe. l>.tudent..6 tend .to damage. C.1?LUn9 -t.Uu, P'Lov.ide 
w..u .tllll.t J.>:tude.nM may dec.oll.a.:te by rxUn.tA.ng :thw 
own du.ign6 on, and -ir1.6iaU. :them .in h-igh vandal 
alLeM. 

SMOKING 

State laws prohibit smoking in places of public 
assembly and in schoot_~lassrooms. 

'\ 

Smoking in a school in unauthorized areas causes 
health probl~s and numerous fi~es. 

It -i6 a Jtec.onmenda,ti.on that u.;telLi.O.li. and .i~ pO.6.6.ibl(!. 

----~--------~------------_# 

-in:tvUO.li. J.>mok.ing Mea6 be du.i.gna..ted a6 U lI.emovu 
:th!!- p.li.oblem 6.1i.om lava:toJUu and o:tftVt Mea)., P.li.ov.idi.ng 

. cr.mtILol..eed Mew., 60.li. J.>mo#Ung witt no.li.maUy .li.uui.:t .in 
l.uJ.> J.>:tuden:t an:tagon.i.J.>m, 

\ ~\ 
\. .;-



r r 

\\ 
Ii 
II ". 

. CHAPTER ~ 

\1 
'\ 
\1 



r 
• MISCELLANEOUS EQUIPMENT AND ACCESSORIES 

FIRE EXTINGUISHERS 

Fire extinguishers are required by law to be readily 
accessible at all times, yet due to their accessi
bility, they dre easily stolen or maliciously used. 

IMmU. 6..i.Ae extingLL.L6heM in ll.eadil.y .6upe/z.v-i.~ed 
MeM, neveJL hi.dden ,Ln alC.OVe.6. A ll.ec.ommended Mea 
i.6 on -the c.olt-Udoll. wall oppu.6Ue the oc.c.upanc.y daM .. 

NeveJL iM.tali a 6..i.Ae extinguiJ.>heJL in a c.ab-tne:t wUh 
-tM:t'wilioM .to blteak gf.M.6, M .6uc.h -tMtaUa.Uon i.6 
-tn vioiJLuol1 ('n Sta-te F-i.Ae Sa6e:ty Code. The una 
would not be ,'teaciLty ac.c.e.6.6-tbR..e. 

PUJLc.hM e M.ll.e extinguiJ.> heM 06 a .6-tze that c.anl'lot be. 
hiddel1. in fundI. boxe.6, undeJz. c.ow, e-tc.. Have -the 
unit 6adoll.y-.~tamped M .6c.hooR.. pltopeJt-ty. 

IMta.U P'!.e.66LUl.e .6wdc.he.6 undell. 6..i.Ae e.xtiYlglli.6heM 
moun-ted -tn c.abil1rn, whtc.h Me w-£JLed -to a buzzell. in 
-the neM.::/.J.t oc..c.upied c.i.aJ.,.6ltoom.6, .60 :the buzzeJz. tui.U. 
60Ul'ld ,[6 6..i.Ae extinguiJ.>heJL.6 Me U~;fed. 

Pa-i.nt handle~ wLth hMd to WMh 066 inl,- all. uLtJul
vioe.e:t ink. 

FIRE ALARM SYSTEMS AND RELATED EQUIPMENT 

Fire alarm pull boxes, smoke detectors and 
prod.uct of combustion fi re detectc.:rs are often 
misused by vandals who pull fire alarm boxes. 
or use cigarettes, matches ar~ hair sprays to 
activate smoke and fire detectors. 

F..i.Ae a.laJrm~ .6houi.d be pR.a.c.ed lA1heJr.e :they c.an be 
Jr..eaciUy .6UpeJr.vi.6 ed, .6uc.h M opp0.6Ue oc.c.upanc.y dOOM 
,iH egll.e.6.6 C.OIUUdOM, M oPPo.6ed to pR.a.ung them' 
cU'l.ectl.y wLtlu.n .6.:l:tUJt:tOWeM at eu.t.& :t.o ;t:he ex-teJL-i.oJr.., 

/i 
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The Connec..t.-i.cu:t F.iAe Sa6e;fy Code doe.6 not peJr.ma 
MAe CLlaJtm bax.e.6 to be c.on-ta-irzed -tn R..oc.ked c.ab-tneU. 
They m(l-~t be loc.ated -tn meaJl_~ 06" egll.e.6.6 c.oJL!t-i.doM, 
not in C.lM .. 6/tOom.6 Olt ctO.6w. They mU.6t be ac.c.e.6.6-tble· 
at a.U timu. 

Speu6y MAe CLlaJtm.6 wh{.c.h ll.eqtUJte mOll.e than one .6tep 
.to .6 e:t ;fhe.m 066, .6uc.h a.~ unLt6 that. have a hammelt 
a.ttac.hed to blteak :the gfuM and ltequ..i.Ae pulling 06 a 
R..eveJL. Avoid one .6tep f,M:t 6..i.Ae alaJLm.6 that Me ect6y 
and 6un :to M"t 06"(,. 

Va no:t .6peu6u 6..i.Ae a.iaJtm boxe.6 wah a double. CLlaJtm 
.6y.6:tem wh{.c.h JL-i.n.g.6 6L'rAt in the box aJre.a all. in the 
a il6ic.e and :then wLth a deiil.yed CLlaJtm :to :the 6..i.Ae 
.6:ta.ti.on. Suc.h CLlaJtm .6 Y.6tem.6 Me no:t peJr.m-U:ted 1n the 
S:ta:te 06 Conneilic.u:t. 

NeveJL ~c.ol1nec;t a 6i1te aiaJull .6y.6tem -i.n a .6c.hooL 
They Me ll.equ.i./ted b~! law. 

IMta.U w-£JLe gUMd6 oveJr. 6 LJLe ai,aJun oW/ung Ugh:t.6 
on vi.6ual allVU1I.6 if, :they plLo:tii.u.d.e oltom .:the wa..U. 

Pab1:t 6..i.Ae. a.iaJtm pu.U. ha.ndf..e.6 vJ.i.:th u.e.:ttr..a.-v-tole:t ,[nk 
,[n vandal pltone MeM. 

WheJr.e "blteak glM.6" .6:ta:t-i.oM Me U.6 ed I bL6ta.U mVur.OM 
'[Mtead 06 glLtM. It appeaM to It(?,duc.e blte.akage. 

(lJhe.JLe 6aL6 e. CLlaJtm.6 Me numeJr.mu" a.fu.talj,!> e.vac.uo.-te and 
.6-i.mu.e.:taneoU.6R..y c.hec.k to e.n6UJLe theJr.e i.6 no 6-£JLe.. Vo 
not pubUuze 6aL6e ai,a/Un6. T~ onR..y b[c.JLe.ct6e.6 the 
bll.equenc.y. 

::' ~ _______ l __ ~' ________________________________________ ~~ ____ ~~ __________________________________ ~ 
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EXIT SIGNS 

Loc.a-te exU l.>.igYL6 fi.fu6h wUh wa.£iJ., whell..e.ve..ll. pMI.>.ib.te. 
I tl they mMt be c.Ulirrg mounted, I.> ec.WI.e.f..y a.t.tac.h 
them :to the. 1.>:tJw..c.tWI.e and plLOte.c.t .them wLth w..i..f£.e 
guaJu:i6. Select exU I.>.igrr nac.e..6 tha.t a/l.e. Hot b1I.eak
ab.te.. 

/" ..... : : ...... .:': :.: ;., , 

/
" :., :,~: ':, " :'. '~ , ',": 

, , , 
...... , , 

.- .. -. •• "'I..., 

, " II. ' 
EMERGENCY LIGHTS 

Attac.h e.tec..trti...~ w.i1Ung 6 aJc.. Jr..e.mo.:te 1.>1j1.>:tem5 cLiJI..e.c.:te.fj 
..i..nto c.i.tr.c.uU. Vo not U.6e pfugl.> a.6 they wil.t be. Wl-

plugged. Loca.:te. eme.tz.ge..rrc.fj .ti..gh..t6 out. o~ Jr..eac.h ..£6 
pO.6l.>ible.. Seled c.enttr.a..e. c.ont.Jr..ol I.>fj.6tem in pOI.>I.>.ib.te, 
wUh Jr..ec.e.6l.>ed Li..gh-t6 on. wa..t'..t6 OJr.. c.Uling.6. (rJhe.JI.e 
.in.eLi.vidual un..U~ aILe U6e.d, ..i..YL6ta...U. W-Ute guaJz.d!.> to 
pJr..eve.nt unauthoJI..i..zed Jted~eetion 06 6lood .e..<.g~. 

II 

- JJ!j 

SPRINKLER SYSTEMS 

Ma.i..n.taJ.n. I.> pJI..i..nk.e. e.lt c. a n.:tJl.O.t va.e. v e..6 .in .to c.k ed 1I.O (11M 

then chcU.n and pacUoc.k va.tve..6 .in open pOl.>ilion. 

In..o:taU wa,te.JI.fi.tow a.e.cvrml.>tha-t l.uiU. I.>ound the. n.ur.e 
a.tcvr.m 4-i..gl1.a.t a.t 6.i...lte headquaJLteJI..6. 

McUntaA.n exX.tr.a. .ltep.tac.ement I.>pJli .. nkl.12.!l.. head!.> and I.>hlLt-
066 wedge..6 to I.>hut ann head6 :that have been I.>et ann 
by vanda.1..6. 

FIRE STANDPIPE SYSTEt1S 

F.ltequen:tf.y c.hec.k hal.> e..6 M :they may be c.ut by vanda.1..6. 

F.lte.quen..t1.y c.he.c.k hOl.>e nozz.te..6 a.6 they may be b.e.oc.ked, 
oJr.. I.>:to.te.n .in they Me bJr..Ml.>. 

Replac.e hOl.>e noz:z.e.e.6 wUh c.heape.JI. me.ta.e. Oft. p.ta.6Uc. 
un..U..6 , 

I n..6taU Uk:t.te.JI.nlow atMm.6 Ued .into n.i...lte a1.aJI.m .6 y,~tem. 

In I.>tandpi pe..6 Me not .tLe.qtUJz.ed by .taw in the 6ac .. U ... Uy, 
c.hec.k wLth nVr.e matl...6ha1.. and 6.i..JI.e c.h.i..e6 noJr.. pe..tun.i...6.6.ion 
to Jr..emove them. 

EXTERIOR FIRE HYDRANTS AND HOSE CONNECTIONS 

Chec.k izMe c.onnec.Uon; vanda.1..6 may have bloc.ked :dte 
.in..tvr...i...oJr.. p.ip-i.ng. 

CANDY AND SODA MACHINES 

Loc.a.te cii...6peYL6.ing mac.h .. i..ne.6 in .6upeJl.v..wed ltoom.6, not 
in c.oJr..JI..i..doJr...6 04 .6:ta..iJr...towe.Jr...6. Sign mac./Uneo "AlL 
r~ONEY REMOVED AT END OF DAY" . 

\~ 

Ii. 
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UNIT VENTILATORS 

Spe.uoy .6lop-i..llg :top .6Wtoac.e..6 on und ve.n.:t
il.a;tOM .tha:t c.anno:t be. cU..mbe.d on OIl . .6a:t on. 

Ma-i-n.:ta-i..n unLt Ve.n.:til.a;toM c.f.e.an 06 pape.tz. Oft. 
:ttz.a.6h :to pltov-i..de. pltOpe.tz. he.at and ve.~on 
and d-i...6c.oUltage. vandal.6 6Itom,.6etting :the.m an 
6-i..tz.e.. 

TRASH CONTAINERS 

Trash contaiHers overflowing in classrooms and 
offices invite arsonists and smokey fires. 

I:t -i...6 -i..lf.e.gal to loc.ate. :tJta.6h c.on.:ta-i..ne.tz..6 -i..n 
c.ull.tz.-i..doM and .6t.ah!;tOWe.tz..6. 

Whe.n Wa.6:teba.6kW Me. 6tz.e.que.n.fty ove.tz.OlOW-i..YLg -i..n 
c.f.a.6.6ltoom.6, pltov-i..de. addltionaf. urU-t6 OIL Ite.move. 
bta..6h molte. olte.que.n.fty nltom nacA.Utie.6, .60 the.y do 
no:t -i.nvUe. aMon. 

CHALKBOARDS - TACKBOARDS 

At e.:taf. w bac.ke.d c.halkboMd.6 Me. Ite.c.omme.nde.d Ve.tz..6 U6 
.606:t .6U1l.6ac.e. unU.6 :tha:t Me. e.a.6Uy gouge.d and 
.6 c.tz.a:tc.he.d. TIte..6 e. urU-t6 c.an al.6 0 be. 11.6 e.d w.Uh 
mag nw :to a.:t:ta.c.h .{;te.m.6. 

Avo-i..d boatz.d.6 :that Ite.qu-i..tz.e. 6low pe.n..6, a6 :the pe.n..6 
wi.U be :take.nand U6e.d by vandal.6 601t g1U!66W. 

Avo-i..d c.oltk bOMd.6 w..Uh e.xp0.6e.d .6utz.6ac.e. a6 the. 
c.ol/.k .6UJt6ac.e w-i..lf. be. Ite.moved. 

MIRRORS 

Sd.e.c.:t miJr.Jr..OIl..6 :that. Me 1te..6-i...6:tan.t :to bltealwge. 
and :that. Me. not e.a1tUy .6c.Jta.:tc.hed. 

(\ 

~ 

LOCKERS 

Lac.keM .6hould no:t plto:ttz.ude. nltom ~. Se.le.c.:t low 
loc.ke.tz..6 -i..6 :the.y Me. 61te.e. -.6:tand-i..ng :to pltov-Lde. v-i...6-i..on 
o v e.tz. urU-t6. 

Se.f.e.c.:t loc.keJI..6 06 .6.twc.dy heavy gauge. metal, w.Uh 
1te.c.e..6.6e.d handf.e..6 and loc.k.6. 
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Whe.tz.e. :the.tz.e. Me. ve.n.:tU..aX-i..on lOUVe.M -i..n :the. loc.ke.tz. dOOM, 
:the.y .6hould be. .6lope.d down :to plte.ve.n.:t 6fummable. Uqu-i-d nltom be,[ng poWte.d -i..n.· 

Loc.keM .6hould be. loc.ate.d .60 :the.y Me. ai.wa.y.6 Ite.amy 
v-i...6-i..ble., no:t -i..n c.oll.ll.-i..doll 1te.c.e..6.6e..6 OIL alC.OVe..6. Avo-i..d 
dead-e.nd c.oll.ll.-i..doM w.Uh loc.ke.tz..6. 

A6.6-i..gn loc.ke.tz..6 601t long :te.tz.m.6, .6uc.h a.6 :the. le.ngth On 
.tUne. the. .6tude.n.:t tvLU. a:t:te.nd .6c.hool, 2 :to 4 yeaM. 
Empha.6-i..z-i..ng .6tude.n.:t oWne.tz..6h-i..p and petz.mi:tting dec.oltation 
w.Uh dec.al.6 OIL pa-i-nting, w-i..lf. g-i..ve. a nee.l-i..ng 06 pe.tz..6on
al ptz.-i..de. and lle..6pon..6-i..b-i..Uty and w-i..lf. help dete.tz. the.6t 
and vanda1.b.,m. 

[J 1111111111111111111' II 

f\.c:..c.f.PT~&\..£ - bOOD "S1t.HT LIN~"> 

I 1 I [ I I II I r I I I I [ I I I I l I I I I I 

;1 

~----~--------------------~!:~; ----~--------~~----------~------

:.j 

" , .... 



r r 50 

. ELEVATORS 

Elevators provide many hiding places where bodil~ 
1 / . injury may take p ace. /~. 

-----/-;::::;y 

Ei.evlLtoM .6houi.d be ke~Lgpv-..a;te:iF,c:With.:the key.6 
a.6.6.igned Ort.f.ytCtJiipttllv:i&JlLY .6,tan6 and hancUcapped 
.incU.v.iduaiA • 

JnteJLi..OM 06 ei.evlLtoM .6houi.d be 06 .6.tuJLdy COn.6Vwc.:tWn 
and 4ea.6onably vandal p4006. 

Loc.lLte elevlLtoM .in 4ead-i1.y .6upe4v.i.6ed Mea.6. 

DRINKING FOUNTAINS 

Sei.ec.t .6:twr.dl/, 6lo04 mounted dJUnlUng 60unt.a.i.n.6, I 
.inci.u;d.ing tho.6e 604 .th~ hancU.capped, becaMe ~
hung modeiA will. be .6lLt on 04 pulled 066 the wa.l1j6. 

LoclLte mbwnum quantity 06 cVr..inlUng 60unta..in.6 -in 
coM-idoM and loc.a;te them .in lr.eadU.y .6upe4v.i.6ed 
a.4ea.6 tD plLevent vanda.l.6 6Mm .6topp-ing up the 
~ @d 6loocU.ng 6looM. 

" '- -J' 

(; 

ELECTRICAL CONTROLS, SWITCHES, '~IRIN~ DEVICES 

Loc.lLte Ught I.lwUchu 604 coM-idoM, .6.ta-i.M, and 
piacu 06 pubUc aMembly .in adjacent janUo4-i.a.l
cMtodi.a£. cio.6W 04 othelr. locked lVl.ea.6. 

LoclLte Ught I.lwUchu 604 occupanuu .in lr.eacLii.y 
v.i.6-ible locati.on.6. . 

Conceal Olr. enCa.6e aU ei.edJU.cal w.i.JUng .in conduU:.6. 

Put a dab 06 epoxy mlLte4-i.a.l to plr.event Ir.emoval on a.U 
acs-ul.l-ible I.lMew.6 hOlding exp0.6ed plug ouftw 0Jt .. 
.6Witch COVe4 pllLtu. 

Elec..tJUca.i Ugh.t6 .6hould be ~lMh wUh wa.U6 olr. ceU
-i.ttg.6 whe4eve4 pO.6.6-ible. 

THERMOSTATS 

Plr.ovide vandal p400 n gUa4d6 wUh locfUn!} dev..i..cu. 

CABINETS 

Breaking and entering into cabinets is cOllmon. 

Cabinw 601r. the .6toJta.ge o~ p4uCJUp.ticm dJwg.6 .6hould 
be on .6tWLdy COn.6tJr.u(!;tion and dOOM ~hould not have 
view paneiA 04 exte.4i04 hingu. Cab-inet.6 .6houi.d be 
weU anch04ed and have ,u,c.k-plr.oon lock.6. 

PlVLtic.le bOa.4d Olr. p4U.6 bOMd nolr. c.a.b.inet cOn.6tJtuc...t.ion 
aJte not Ir.ecommended a.6 they do not hold .6CJte.w&, and 
j o-in-U commonly 6ad. 

Af.wa.yl.J U6e 6.i.Mt qualUy hIVLdL4JaJr.e; h.ingu w.i:th p.i.n.6 
that cannot be Ir.emoved, boU-tlLlLough connec.t.i.on.6 and 
vandal plLoo 6 .6 CJteW6 • 

AlRGR!LLS 

In..teJt-i.olr. and uteJLi..OIr. tWr. g1tUt.6 .6hould be. a.4 ki.gh tU 
pol.J.6-ibt"" tthould be 06 l.JtuJr.dy me...ta.t - not atum.inum, 
and .6houtd be wttJUed w.i:th vandtLt.-pltoon .6CJte&4J6 0-" 
uvw. 

({~~ 

\\ 
D 
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INTERNAL SECURITY 

GENERAL ALARM SYSTa1S 

\, 

Alarm systems serve to warn occupants of fire and 
to sometimes catch those seekinq unauthoriz.ed access 
to school buildings. Alal~s ha~e been successful in de
creasingthe incidence of fire, breaking and entering, 
and theft. They have been less successful in prevent
ing non-malicious property damage. 

Three kinds of alarms are common in schools: audio 
alarms, which pick up loud sounds; contact alarms, 
which register the break in electrical circuits; and 
sonar alarms, which register movement within build
ings. 

Security alarm systems reduce vandalism, burglary, and 
in many cases monitor such items as freezers, buildinq 
temperatures and wat.er flow. 

Th~ action of these alarms is of two types: one type 
remains silent within the school and registers at an 
outside agency or the police or fire departments; the 
other sends off a loud alarm within the school, possibly 
also registering at an outside agency. Choosing one 
system over another depends on whether school adminis
trators are more interested in catching intruders, or 
in discouraging them and scaring them away. 

Factors to consider are the problems that may arise. 
A common problem in school alarm systems is false 
alarms. Audio alarms may be triggered by absent-minded 
staff members on a late trip to the office or cl~ss
room, and sonar alarms may be disturbed by wind currents 
or a strayed piece of paper. 

Key Areas: " \, 

No matter what alarm system is chosen it is important 
to place them selectiv~lyiin the schools. 

, . 
f 
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The priority of areas to be covered should be deter- . 
mined by value and desirability of contents as com
plete coverage is usually not feasible. 

In most cases, it is suggested that more than one 
type of intrusion alarm system.be located within the 
facility to cause confusion to intruders. 

High ptUoJU:ty MeM flolt .{.rz.6taLU.ng in:tJuL6ion a£aJun1.J 
Me. admin.{.I.J.tJta;t,[ve of, Mc.el.J, Itec.olr..d .6tolLage MeM, 
c.af,etetUM, panttUu, teac.heM' .ioungu, audio-viI.Juai. 
equipment Mea;." data plr..oc.ul.Jing and bUI.Jinul.J equip
ment MeM, pubUc. addJr..ul.J .6y.6tem MeM, iMtJr.uetional 
matetUa.e. .6tolLage c.en..teJlJ.>, a.uto mec.haniC6 and indUI.JWal 
aJd.6 c.enteM, UbltatUu, band ltooml.J, geneJta.i I.Jtoltage 
MeM, and poJr..tab.ie c..e.MI.JIr..OOml.J. 

IMta.e..i magnetic. I.Jwitc.hu on a.e..e. doolr..l.J and opeJtab.ie 
windowl.J that w.Le..e. indic.ate when .6uch doolr..l.J Olr.. windowl.J 
Me opened. 

IMta.e..i l:>Ulr..g.iMY a.iaJtm l.Jy.6teml.J on ali windowl.J in 
vandal plr..one ltooml.J~) 

Pltovide Ugh:t beam movem~n..t detec.tolr..l.J air.. l.Jound detec.-tolr..l.J 
in vandal plr..one cu!r..tUdolr..l.J. 

Plr..ovide plr..ul.JUlr..e p.ia.tu undelr.. C.Mpetl.J, OJt. iMta1.l 
moveme.nt detec.tolr..l.J ok l.Jound detec.tolr..l.J in high vandal 
and the6t MeaI.J. 

Plr..ovide .6ta66 I.JUPelr..viI.JOIr..I.J and key CUI.JtodiaM air.. main
tenance peMonne.i. with I.JmaU poJr..tab.ie 2 -way ILadiol.J. 
1 n thiI.J maJinelr.. they can ILapicU.y communicate with the 
p!r..lnupa.i '.6 06 6ice air.. .6 ecUlr..ity peM a nnerf. in the 
6au.e.ity, to g e.:t immecUa.te Ir..U po Meta plr..O blem.6. Know
ing tha;t Cl quick Jt.el.JPOM e iI.J Uk ely , iI.J a gJt.eat detelr..
IW1:t to tJr..oub.ie ma.keM. 

. . 

\ 
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SYSTEM DESIGN 

Security systems should NOT be laid out by a 
conmercial distributor or manufacturer but by 
an independent consultant or security specialist, 
who will be familiar with several different systems. 

Excelle.nt: adw:.c.-e. ma.y be. ob:tcvi..ne.d nll.om Schoof.. Se.cu!U.ty 
V-0'l.e.e.:tOM, P£:a.nt Mcvi..nt:e.nal1ce. Vbte.e.:totzl" locat all. . 
.6:ta.:te. law e.nEqll.-eeme.nt: on fi)..Ce.M, and quaLLfi)..e.d ptUva:te. 
.6 e.cwU;ty co 11.6 ~'.i.:ta.I1:t.6, no;(: co nne.e.:te.d wlih :the. manu tl ac -
:twr.e.Jt6 Oll. :theJJr. age.l1:t.6. 

Whe.n :the. bM..tc ll.e.qubte.me.11:t.6 on :the. .6y.6:te.m have. be.e.n 
ott:tUne.d, .the.n manufiae.:tuJte.Jt6 Olt c;/,{AWbu:tOM may be. 
appltoache.d fioll. demol1.6:tJr..a..tiol1.6 and ptUcu. . 

Reme.mbe.n :tha:t aU e.qu..tpme.nt: mU6:t be. Unde.JtWtU.:te.Jt6 
LaboJta.toll.Y appltove.d, wVUng .:lI1d e.qu..tiJme.nt: mU6:t 
me.e.:t National Ele.e.:ttU~al Code. ll.e.qubteme.l1:t.6, .6Y.6:tem 
mU6:t no:t caJtJty and commul1.ica:te. 6bte., and :the. plal1.6 
and .6pe.ci6ica:tiol1.6 mU6:t be. appll.ove.d by :the. S:ta.:te. 
Ve.pa.4t:me.nt: on Educa:tion, School Fac..LUUu Unli, 
ptUoll. :to bidding. 

INSTALLATION 

In new facilities, security systems should be designed 
into the original plans as installation after construc
tion may be complicated or difficult. 

AU.. wiling mU6:t be. pfl,ope.Jtly conce.ate.d. 

AU .6e.11.60M, con:taw, and :the. like. .6hould be. 
hidde.n andln~eee..6.6..tble.. 

Con:tJtoi..6 and Jte1.a.;te.d equipment: .6hould be. loca:te.d 
.in locke.d Itoomh oll. do.6 e.:t.6 away nltom h.igh :tJr..o..66ic 
aJtea.6 and out on lligh:t. . 

A6 mO.6:t l.JecuJtUy .6y.6:tern6 opeJta.te. v..ta phone lliu, .6uch 
line. connee.ilon.6 and :tcvr.mhta..U .6hould be. -i..naccu.6ible, 

c; 

Pll.e.6 e.Jtct.bly u.nde.ltgJtC'und, oll. :the.y may be. var.daUzed te 
make :them ino pe.Jta.b.te. 

CONTROL PI\NELS 

T'owe.n .6OuJtcu .6/lOU1.d be. A.C. and have. a:t le.M:t 0.. 

24 - hou..Jt V. C. e.me.ng e.ncy powe.ll. back -up .6 upply, in eM e 
on a powe.n ou:tage.. 

Tll.ouble. .6ignai..6 ,~hO(t.e.d .6ound in .6upe.nv.we.d aJteM all. 
:the. locat poUce. .6:ta:Uol1, i6 :the .6l.f.6:tem l0.6 u powe.n 
all. .u, :tampe.ne.d wUh. 

Panel aecU.6 ke.y.6 .6 hou..f..d be. he.td by the. pJtinupat, 
v..tce. ptUnupat, and he.ad 06 mcvi..n:t.e.l'l,ance.. 

Schooi..6 .6hould be. zoned .i..n:to .6e.ve.Jtat aJteM wlih 
.6 e.paJta.te. pltO vi.6..to 11.6 6 Olt I1.ig h:t. 0 ccupanuu • Audible. 
ataJtm.6 in a 6ac...i..Utlj .6hould no:t au:tomaticaUy .6hu:t 
down, bu:t .6hould be. Mud down by ke.y, once. the.y M.e. 
ac.:tiva:te.d. Au:to ma:tic .6 hu:t -down and ll.e. -.6 e.:t :t.ime.Jt6 
aJte. not Ite.comme.nde.d untu.6 :the. ataJtm i.6 me.an:t ontu nOll. 
.6catUng intnude.Jt6. 

ANNUNCIATION PANELS 

Security alarms must initiate a response by security 
personnel or they serve no purpose as a crime deter
rent. 

The 6oUowing Me. .typu 06 annune.i..a.:UOI1 :tha:t w..LU 
i.nLti..a:te. a ItU po n.6 e. : 

(1) Pll.optUe.:taJty Te.h.minaf.. - .6chool c;/,{AWe.:t i.6 .to:tatf..y 
ltup0n.6ible. 60lt ataJtm monliotUng. 

(2) Vbte.e.:t Conne.c.:tion - ataJtm .6ound.6 a:t :the. locat Olt 
.6ta:te. poUce. .6:ta.:t.ion olt the. 6bte. de.paJt:tme.n:t..,\ 

,.-'/ (3) Comme.ne..ial Cen:tJtat S:ta.:t.ion - a..f.aJr.m6aJLe. dbte.c:te.d 
to a pltO 6 U.6..to naf mo nliolting .6 e.nv..tce.. 

(4) Au:toma..tic Phone V1.ate.Jt6 Olt Radio Corrrnul1.ic.'ation 
au:toma:t..tca,U.y con:tac:t.6 police Olt .6chool .6:ta.6 n 
membe.Jt.6 • 

(5) Locaf Af..aJrm - .60Wtd6 only in the. 6ac...LU:ty to 
.6 CMe 06 6 in:tJtude.Jt.6. 
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RESPONSES 

Security alarms should initiate a response 
from local or state police, fire protection, 
school security personnel and administrative 
staff to be properly effective. 

PJU..va:t.e .6 e.c.WU:ty !z.U po n6 e ,v., no:t Jr..ec.ommended 
a6 :they will n.e.ed key.6 and will no:t be ac.
qua.<.n.:ted wUh :the 6aci.U:ty. 

When loc.ai. ai.aIr.m6 Me Med, nughboM .6hould 
be made awaJr..e :tha:t. when :the ai.aJz.m .6ound.6 :the-i.Jr.. 
C.ooP~on ,v., nec.U.6My 60Jr.. catt£ng :the pol£c.e. 

MAINTENANCE 

Ma.<.n.:tenanc.e c.on.bta.c;(;f.. 6oJr.. 24-hoU!z. c.ove.Jz.age Me 
Jr..ec.ommended :to ma.<.n.:ta.<.n :the .6 Y.6:teYn6 P!z.O pe!z.ly. 
When .6uc.h c.on.bta.c;(;f.. Me no:t available a me.mbe!z. 
06 :the .6c.hool .6:ta66 .6hould be P!z.ope!z.ly :t:JuUned 
and a6.6,[gned :to ma.<.n.:ta.<.n :the .6y.6:te.m. 

() 
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SCHOOL SECURITY CHECKLIST 

INSTRUCTIONS: Visually inspect each door, window, 
building, etc., noting the type and loca."':"ion of 
any weakness which should be corrected. Refer to 
the "Guidelines ll for additional information and 
guidance. 

I. DOORS 

All exterior doors must meet the following criteria. 
Where s~curity is required, some interior doors must 
also meet the same criteria. 

a. Locking hardware is in proper working order; 
b. Framework is strong, and door fits snugly; 
c. Strike plate is strong and securely affixed; 
d. No breakable glass (in door or sidelights) 

within 40 inches of panic bar or button; 
e. Door cannot be bypassed (e.g. through transom 

or decorative paneling above door); 
f. Panic bar (or button) operates properly; 
g. Exposed hinge-pins on outswirtg doors cannot be 

eas i1 y l~emoved; 
h. The inactive (stationary) leaf on double doors 

is secured at both top and bottom; 
i. 'Overhead door is secured with auxilliary lock

ing device; 
j. Portals and hatches are secured with heavy-duty 

hasp and padlock; 
k. Key Numbers have been removed from all padlocks; 
1. Exterior doors equipped with protruding panic 

bars are secured at night and on weekends. 

(Note: Safety requirements never allow the use of 
chain and padlock when building is occupied). 

" 

l. all 
I, 

Yes Are outside e":ltrances secure? 

2. Are all i ns'i de doors secure? Yes 

3. A!"s all q.verhead doors secure? Yes 

4. Are all portals ,and hatch~s;~ecure? Yes ' .Ii 

5. Are all ventilation grills in 
exterior walls secure? Yes 

If "No" was che,cked, list each item below with 
appropriate recommendation. 

Item (type and location) Recorrmendaticc;,\ 
"- -~-

D 
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No 

No 

No 

No 
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WINDOWS 
(; 

All ground floor or other accessible windows must 
meet the following criteria: 

a. Locking hardware is in proper working order; 
b. Opening is protected with burglar resistant 

glazing or decorative grill; or 
c. (Option to b) Broken windows are normally 

replaced with burglar resistant glazing; 
d. Additional security is provided for windO\¥ 

openings with air conditioning units; 
e. Basement wi.ndows 'are protected wi th securi ty 

grill or well cover. 

Note: Life Safety Code requires that each room have 
at least one window which can be used for emergency 
rescue. 

1. Are all ground-floor a~d other 
accessible windows secure? 

2. Are all windows maintained shut? 

Yes No 

Yes No 

If "No" was checked, list each window below with 
appropriate recommendation. 

Wi ndow (type and location) Recommendation 

() 

III. MISCELLANEOUS OPENINGS AND OUTBUILDINGS 

All ol)eni ngs and exteri or'iba rri ers must be checked 
for adequate security. Particular attention must 
be given to roof hatches, cornices above protective 
porches, and sheds containing combustibles or 
expensi'/e maintenance or athletic equipment. 

1. Are all openings such as vents 
and grills accessible to the 
intruder secure? 

2. Are all outbuildings, storage 
sheds and portable classrooms 
secure? 

Yes 

Yes 

No 

No 

If "no" was checked, 1 ist each opening below with 
appropriate recommendation. 

Opening (type and location) Recommendation 

D 
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I' 

Optimum security is contingent upon a proper con
trol system for keys. Minimum criteria to be met 
are: 

a. The responsibility for lock and key control 
is assigned to a single individual; 

b. All file keys and duplicates are kept in a 
steel key cabinet, under lock and key; 

c. All keys are maintained and issued with strict 
supervision, including the requirement that 
each key issued must be signed for (using key 
receipt tags); 

d. Master keys are kept to a minimum and are 
retained by top administrative personnel only 
(principal, assistant principal, and maintenance 
supervisor); / 

e. Appropriate fines or penalties are enforced 
when an employee loses a key; 

f. Employees are never permitted to have a 
duplicate key made on their own; 

g. Keys are always collected from employees who 
terminate or transfer; 

h. All keys are collected and logged at the 
conclusion of the school year; the key control 
system is re-evaluated, inadequacies corrected, 
before keys are reissued; 

i. Tumblers in vital locks are changed if keys are 
permanently lost or stolen. 

1. The key control system is adequate? Yes No 

2. The key cabinet is maintained with 
sufficient number of hooks, tags~ 
and supervision? Yes No 

If IINo lI was checked, indicate inadequacy and 
recommendation below. 

Inadequacy Recommendation 

••. ___ .~ ~ ____ ~ __ ~ ___________________ ~ ____ ~---..C.-.-__ ~_~_ 
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v. LIGHTING AND ELECTRICAL BOX~S 

1. Is the perimeter of the school 
building protected by adequate 
lighting? 

2. Are all lights checked perio~
ically for proper operation? 

. 
3. Are repairs to lights and 

r~placement of,inQperative 
lamps made immediately? 

4. Is there sufficient light to 
provide marginal coverage in 

Yes No 

Yes No 

Yes No 

v case a bulb burns out? Yes No 

5. Are all accessible 'lenses pro
tected by some unbreakable 
material? Yes No 

6. Is additional lighting provided 
at entrances and other points 
of possible intrusion? Yes No 

7. Is the wiring for p~otective 
lighting properly mounted and 
covered? Yes No 

8. 

9. 

10. 

"11. 

Are switches and controls 
properly located, protected, 
and secure? 

Are adequate repair items for 
lighting system kept on hand 
so repairs can be made 
rapidly? 

Are parking lots and sidewalks 
adequately illuminated? 

Are corridors and stairwells 
properly lighted for safety? 
(three foot candles) 

........ , qW .,,. iii , • ,.Iin t .... ,PlliW i1 

Yes No 

Yes No 

Yes No 

Yes No 

12. Are directional lights aimed 
at the building rather than away 
from it? Yes No 

13. Are wall mounted lights climbable 
to gain access to the roof? Yes No 

If "No" was checked, list problem and location with 
appropriate recommendation. 

Problem and location Recommendation 
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r r VI. PERIMETER AND GROUNDS 

Fencing 

If the smlool grounds are fenced: 

1. Is the fencing high enough? Yes 

2. Are trees and telephone poles 
far enough away from the fence 
to prevent climbing? . Yes 

3. Are the gates as well con-
structed as the fence itself? Yes 

4. Are gates secured by good pad-
locks or chains? Yes 

No 

No 

No 

No 

(Note: Barbed wire is not permitted on top of 
fences) . 

Landscaping 

1. Are shrubs adjacent to build
ing trimmed low enough? 

2. Are trees adjacent to building 

Yes No 

climbable to gain access to roof? Yes No 

3. Do perimeter trees and shrubs 
permit patrol visibility? 

4. Are wood skids, pallets, stor
age, kept away from rear doors 

Yes 

and windows? Yes 

5. Are vacant lots or buildings 
adjacent to school grounds kept 
clean and neat? Yes 

6. Are school grounds and land
scape kept free of loose rocks, 
gravel; stones, and bricks? Yes 

- ---~--------

') 
f; 

,. 

No 

No 

No 

No 

7. Are dumpsters and liquified gas 
tanks kept far enough from build
inr. to prevent window or roof 
access? . Yes 

Visibility and Access 

1.. Are all areas of the school 
buildings and grounds accessible 
to cruising police vehicles? 

2. Are buildings visible to passing 
patrol cars? 

3. Are buildings visible from 
adjacent occupied buildings? 

Yes 

Yes 

Yes 

No 

No 

No 

No 

If "No" answers were checked, identify each problem 
below with appropriate recommendation. 

Problem Reconmendation 
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VII. STAFF 

1. Are there written regulations 
regarding access and control 
of school personnel after school 
hours? 

2. Are there written regulations 
regarding after school activi-
ties? ' 

3. Are staff members who remain 
after school hours required to 
sign out? 

4. Are faculty members required to 

Yes No 

Yes No 

Yes No 

lock classrooms upon leaving? Yes No 

Sa. Is one person designated to 
perform the following security 
checks at the end of each school 
day? Yes No 

b. 

6. 

After night activities? 

Check that all classrooms and 
offices are locked? 

Check all restrooms, locker
rooms to assure that no one 
is hiding? 

Check all exterior entrances 
to assure that they are 
locked? 

Check all night lights to 
assure that they have been 
turned on? 

Check the alarm system to 
assure that it is function
ing properly? 

Is the telephone numbep of the 
principal or other authorized 
person posted at the main entry 
so the police can make-contact 
in the event of a suspicious or 

Yes 

emergency occurrence? Yes 

No 

No 

7. Are signs restricting access to 
school grounds posted? 

8. Are walls and fixtures in 
unsupervised hang-out areas 
durable and well protected? 

Yes 

Yes 

If "No" was checked, list problem and location 
with appropriate recommendation. 

Problem and location Recommendation 

VIII. PROPERTY IDENTIFICATION AND INVENTORY CONTROL 

1. Has all school equipment been 
penmanent1y marked with an 

No 

No 

Identification Number? Yes No 

2. Have Operation ID Warning 
Stickers been placed at all 
entrances and on marked items? Yes No 

3. Is an up-to-date inventory of 
all school equipment maintained? Yes No 
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IX. ALARMS 

Is the school protected by an alarm system? 

If yes: 

a. Is there a test of the entire system 
at least every six months? Yes No 

b. Is the number of false alarms kept 
below two for any six-month period? 

\' 
c. Upon alarm activation, is there a 

trained, armed person on the site 
within 20 minutes? 

Yes No 

Yes No 

d. Have responsible members of the 
community living near the school 
~een requested to call the police if 
the ala-rrn bell is heard? Yes No 

e. Is there always someone available 
with keys to the school and alarm 
when the alarm is activated? 

f. Are suitable procedures established 
for turning the system on and off? 

g. Are high-risk areas protected (i.e. 

Yes No 

Yes No 

Office, Cafeteria, Shops,Music 
Rooms, Laboratories, Audio Visual 
rooms, etc.) Yes No 

h. Can selected areas of the school be 
used while the remaining areas of the 
school are protected? Yes N9 

i. If public utility power fails, is 
there back-up pow~;--to keep the 
system operating without generating 
an alarm signal? Yes No 

If no: 

Is an alarm system necessary? 
(describe system recommended) 

Yes No 

Recommended Types 

Sensors (Detectors) 

Recommended Location(s) 

Contact Switches 

Photo Electric Beam 

Passive Infrared 

Sound Monitori ng 

Voice Dialer 

Di gital Di a ler 

Signal Transmission 

Leased Lines 

Auto Dialer 

Voice Dialer 

Recommendations 
--------------------------~--

':L. ----------~,,'-------------------------------
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INCIDENT REPORT 
School Name _____________ _ ~ Date of Incident ---" •... - --
TYPE OF INCIDENT: () Trespas: on school property ( ) Broke into school buildingks) () Threaten to set off bomb(~) 

( ) Set off bomb(s) () Stole items without force/threat agaihst persori(s) () Use of Drugs 
( ) Use of alcohol ( ) Set fire with intent to burn building td Participated in group conflict 
( ) Willfully destroyed/damaged school property--not by fire or'!'pomb ( ) Set off false fire .alarm 
( ) Took something from a person by force ( ) Attack person phy;Sically () Possessed alcohol 
( ) Possessed drugs () Possessed weapon(s) () Disrupted sChool activity 
( ) Other - please specify __ . _____________ ---: . .,--___________ _ 

LOCATION OF IN7IDENT: _______ ' ____________________________ _ 

71 

TIME OF INCIDE'NT: 
a.m. ___ _ 

( ) Schoor hours () After school hours () Before school hours ( ) During special event ( ) Vacation 
( ) ~veekend () Scheduled community event () School athletic event ( ) Field trip 
( ) Other __________________________________ _ p.m. ___ _ 

vJEATHER CONDITIONS: () Clear ( ) Cloudy () Rain () Snow ( ) Sunny () Other ____________ _ 

I NC I DE NT DIS COV E RED BY: ~...,.._---=--_.;_;_-__.__._....,__:_ 
INCIDENT REPORTED TO: () Local police ()\State police () School security () Superintendent () Insurance 

( ) Fire marshal ()~ther ________________________ ~~~ 
() 

TYPE OF ENTRY: () Forced ( ) Non~forced () Unknown If forced entry describe ____________ _ 

DESCRIPTION OF INCIDENT: ___ .. ~. ____ -------------------------------

LOSSES: List of all losses 
and/or damage 

. Item Stolen Damaged $ Value Item Stolen Damaged $ Value 

Have person(s) been apprehended? () Yes () No Have stolen items been recovered? () Yes () No 
Have stolen or damaged items been replaced? () Yes () No Have damaged items been repaired? () Yes () No 
Has point of entry been repaired? () Yes () No Repair cost $ Replacement cost $ ___ _ 

OFFENDER: () Present student () Past student (~Dropout () Truant () On suspension () Student othe~ school 
( ) Empl~ee { ) Intruder ( ) Other _________________________ ~ 

~.~ 

CORRECTIVE ACTION TAKEN: () Parent conference () Discipline() Short Suspension () Long Suspension () Arrest 
( ) Restitution () Other _________ ----------~------

Report fi 11 ed out by: _________ ---'-'- , ___ _ 

H 
<' I 

.~ . 

() ~ n ' (' ,J~J ____ ~.~ 
, .. - .. -~.~----~---~---~-.-~:..--------...... 
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ADMINISTRATIVE PROGRAMS 

There are many ways to cut property damage and 
theft through administrative programs. Involving 
students in the care of the school, scheduling 
school maintenance personnel effectively, and 
encouraging residents and parents ,to keep their 
eyes on the schools are programs that can be 
helpful to administrators. 

SCHOOL WATCHERS 

School watcheJL6 Me. lLu-ide.n:t6 who live. n.e.M a 
.6chool, and paJte.n-t.6 06 ~he. .6chool c.h-<-ldlte.n, who 
ke.e.p toa..tch OVe.lL ~he. .6c,hool by wai.k-i.ng fuough 
and dJUv-ing by the. .6c.hool glLound6 on we.e.ke.nd6 and 
e.ve.Mng.6. 16 ~he.y .6e.e. any plWble.m, the.y Me. 
lLe.que..6te.d to noti6y the. police. de.palLtme.nt, plL-i.nc.-i.pal 
OlL othe.lL peJL6onnel. CoopeJLaUon on nughbolLll.Ood6 
and pMe.n-t.6 wah the. .6chool.6 nOlL a .6c.hool watc.he.lL 
pJtogJta.m -i..6 an -ine.xpe.l1.6-ive. and e.66e.c.tive. way ~o 
ke.e.p e.ye..6 011 a .6chool. Many .6uc.h plLoglUUn.6 Me. bMe.d 
on -inOOltmal -il1volveme.n~ lLathe.Jt than 60ltmal JtouUne..6, 
and 066 e.Jt .6 ome. I, Oltm 00 plLe..6tig e. to pMtic.-i.pan-t.6. 
One. majolL £-imlta;t,£on 06 .6c.hool watc.h plLogJLam.6 -i..6 
that a c.an Jte..6pond to e.xte.Jtl1al plLope.JLty damage. 
whe.n .6c.hool -i..6 no~ -in .6e..6.6-ion but doe..6 not help 
wU:h -intvtnal and uMntende.d damag e.. 

24 HOUR CUSTODIAL STAFF 

CU.6tod-ianJ.> OlL pe.Monnel c.an be. plLe..6e.nt and ke.e.p an 
e.ye. on the. .6c.hool 24 hOWL6 a day -i6 ~he.y Me. .6c.he.d
ule.d on cUO~VLe.nt .6h-i6u. Th-i..6 me.MWLe. -i..6 lL~vellJ 
-ine.xpel1.6-ive. bec.au6e U e.i.1.Jni.na:te..6 majolL .6e.c.uJtUy 
C.O.6U and c.u.t6 doum. on .6ome. n.igh:t-fue vanda£-i..6m. 

Se.vVutt pMbl~ aJLiJ,e wU:.h 24 hoWL c.lL6tocUal .6h-i.6u 
but plLOpeJl planmg c.an ove/tc.ome. :t:h.i...6. Hav-ing thlte.e 
.6e.paJUtte ma,£n;tena.nc.e. .6h-i.6u can be -ine66-iue.nt; n-igh:t
fue peJl.6onnel ha.6 a fUgheJl ~ovelL lULte -i6 no~ 
pltopeJr.ly c.ho.6eYt; and U -i..6 mOlLe d-<-66-ic.uU:. to .6u.peJlv-i..6e 

~ 
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.than day .6h-i.f,:t6. PlLOPe.Jt c.ho-ic.e. 06 pe.Monnel at ~he. • 
be.g,-i.nMng c.an ove.Jtc.ome. .6ome. 06 the..6e. plLoblem.6. Cle.aJl.
ly the. majolL c.JtUe.Jt,£a f,oJt -i11.6:tliutinfj .6uc.h a pJtogMIn 
-i..6 that the. buU.cUng be .f.lVl.g e. enoug h to me.et the. 
Jte.qu-i..6ae. numbe.lL 06 CU.6tocUaYL6. 

LIVE-IN CUSTODIAL PROG~AMS 

L-ive.--in c.U.6tocUal pJtoglLam.6·have. he.ad CU.6tod-ia11.6 and 
thw namilie..6 Uv-ing -in a hoU.6e. OlL apalLtme.nt buALt 
on the. .6choo.t gJr.ound6. One be.ne.M~ 00 the. plLoglLam 
-i..6 that a .6 eJlVU lV5 an e.aJl.ly waJtlung .6 y.6te.m ~o pJte.
ve.nt C.O.6:tey blLe.akdown 06 e.qu-ipme.nt -6uc.h a.6 he.ating, 
ve.ntUating, a,£Jt c.oncUtion-ing -6ij.6tem.6, k-i.tc.hen nlLe.e.Ze.M 

'land .60 on. In adcUtion .6ome plLOPVt-ty damage. plLoble.m.6 
Me a.veJLte.d OJt caught be.nolLe. .too much damage. OC.C.WL6, 
.6uc.h M 6lLom f,-i.Jte..6 and blLoke.n window.6. 

The. human alaJtm potential of, a L[ve.--in cU.6tocUan -i..6 
glLe.ate..6t whe.n a cU.6tod.ia.n be.come..6 pMt on .the. .6c.hool 
community and 6ee.£.6 the .6c.hoal -in pMt belong.6 to It-i.m. 
The live.--in cU.6tod-ian plLoglUUn only WOlLM -if, the. CU.6to 
cUan 6e.e.£.6 U -i..6 a pO.6ilive be.ne.n-Lt ~o U,ve. -in the. 
community whe.lLe. ~he. .6chool -i..6 locate.d and 6e.el.6 .that 
he. -i..6 gdtinR a good de.al M nM M hOU.6blg -i..6 con
c.e.lLI1e.d. MobUe. home..6 may al.60 be. loc.ate.don the I,;,Ue. 
hav-ing o.the.lL peMOI1.6 lLe..6-icUng the.Jteon M a lLe.nt-6lLe.~ 
.6y.6tem to pJtov-ide pJtoPeJL .6WLvei.Ua.nce. on the. buU.cUng.6 
glLound6 and nac.LU:tie..6, whe.n ~he.y Me. not oc.cup-ied. 

SECURITY OFFICERS 

Se.c.wr.Uy 0 n Mc.eM Me. plL-ivate. gU.Md6 h-i.Jte.d d-i.Jtec.:tey 
by .6c.hool of,6-i~ oli. .6ltppUed by plL-ivate. .6e.cwr.Uy 
age.nc.-i.e..6. Ge.neJLa1.ly .6chool.6 h-i.Jte. thw own gwvr.d6 
-in plLe.6eJle.nce to guaJLd6 6lLom an agenc.y. 

The. mO.6t -i.mpolLtb;t th,ing 60k a .6c.hool ddmLn-i.6.tJtati..on 
c.omrn.Lti:e.e. to do when they deUde to we. .6c.ItOiJ4': 
.6ec.wr.Uy gUMd6, -i..6 to h-i.Jte. two type.6 06 '066-ice,'L6; 
one n.ight-rue guaJtd, Jt.e.6poY/..6-ible60Jt af,teJl .6chool 
adu.£..t type c.JL,£me.6; and ano~heJl day-time. guaJLd to ~deal 
w.U:h .6.tu.de.nt plWbl~ I whic.h Me. a.6 muc.h e.ducatio'nal 
M they aJte CJrJ.minal. 1\ 
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RESTITUTION PROGRAMS 

Re.6.t.Uu..ti.on pIr.Og,W.ln6 Me. a .6et on admin.U:tJz.a.tive. 
and le.gal. pIr.OC.e.dUJte..6 wheJLe.by .6 c.h.ool admini.6.tJz.a.:toM 
:tJty to get mone.y olr.om ide.l1.ti6ie.d vanda1..6 60Jt 
damage. the.y have. blC.uMe.d. Thi.6 me.an.6 de.veloping 
a plr.oc.e.dUJte. nolr. -i.de.nti6 ying , plr.O.6 e.c.u..t.i..ng, and 601r. 
e.n60lr.wg the. 1r.e.6:U:t.u.:t-i.on c.laim. The. impoJttal1:t 
patr.:t 06 1r.e.6:ti.:tJJ..,t{.on plr.ogJt.a.m6 i.6 pubUc.izing the. 
PO.6ili.ve. lr.e..ouU6 06 the.6e. e.6ooJz:t6 .60 that the. 
.6c.hool de.patr.:tme.11:t mail1:tain.6 an image. 06 601r.c.e.6ul
ne.6.6 towaJz.d.6 val1da1..6 in the. c.ommun-i.:ty. 

VANDALISM ACCOUNTS 

E.6.ta.bl-L6h a .6pe.c.-i.a1. vanda1.i.6m ac.c.ount wah 6und.6 
nlr.om :the. Ir.e.gulatr. mail1:te.nanc.e. budget, wheJLe.by the. 
.6tude.n:t.6 Me. :told that any mone.y not .6pe.11:t to Ir.e.paitr. 
plr.ope.tr.ty damage. air. to Ir.e.plac.e. .6:tole.n e.qu-i.pme.l1:t, may 
be. .6pe.n:t by the. .6:tude.n:t.6 601r. any:th-i.ng the.y w,uh at 
:the. e.nd 06 :the. .6 c.hool Ye.M. 

Plr.oglr.a.m6 .involving Jte.waJz.d.6 te.nd to be. molr.e. e.66e.c.:tive. 
will young e.tr. glr.ade. .6 c.hool c.hildtr.e.n than wlih h-i.g h 
.6c.hool .6:tude.nt6. Howe.ve.tr., .6uc.h a plr.ogtr.am may 
motivate. h-i.gh .6c.hool .6:tude.nt6, by giv-i.ng :them a 
6e.e.Ung 06 admini.6:tJta.:t<.ve. au:thotr.Uy and lr.e.6pon.6ib-i.Uty 
601r. manag.ing pM:t 06 :the. Ir.e.paitr. budge.:t. 

S.inc.e. :the. pll.ogJtam WOIl.k..6 :tlvr.ough motivation, :the. .6:tude.nt6 
.6hou1..d not be. Li..mUe.d in the..itr. c.ho.ic.e. 06 .6pe.nding :the. 
mone.y. The. e.n:titr.e. .6:tude.n:t body .6hou.U yxvr;ti.c.ipate., 
wlih 1e.ade.Mh-i.p pnovide.d by well-lik.e.d :te.ac.he.M air. 
.6ta66· 

SCHOOL PRIDE 

Plr.og~ :that -i.n.6UU plUde. .in .6:tude.n:t.6 nair. the..itr. .6c.hool 
bu-i.lding, 6ac.iR.1...t.(u 9 and gMund.6 c.an boo.6t .6c.hool 
motr.a.ie. and Ir.e.duc.e. ma..U.ci.oU.6 p!r.opeJLt.y damage.. 

Pltide. plr.ogtr.am.6 Me. ine.x.pe.n.6.ive. to /tUn, a6 patr.:t on 
Ge.ne.tr.a1. AM embUe.6, .in Ir.e.gufutr. c..f..M.6 e..6, C' 'l. at .6 pe.c.ia1. 
e.ve.n:t.6, and will .6:tJte.ngthe.n .6tude.nt lr.e.6pe.c.:t nair. .6c.hool 
plr.ope.tr.ty. A.6 .6tude.n:t.6 be.c.ome. molr.e. ruvatr.e. 06 c.ondi:t,i.on.6 
.in the. .6c.hool, watc.h6ulne.6.6 will bl.c.tr.e.Me.. 

{l}h.i.i.e. the.6e. plr.oglr.a.m6 Me. e.66e.c.:tive. nolr. :the. .6oc.i.ally 
ac.:tive. .6tude.n:t.6, the.y m,u.6 the. Ir.e.ai vandaJ..6, who 
te.nd to .6hun ge.ne.tr.a1. .60c.J..a1. plr.ogtr.am.6. 

SCHOOL BEAUTIFICATION 

Mak.e. mone.y available. nair. .6c.hool be.au:t.<..Mc.a-t.i.on plr.O j e.c.:t.6, 
to implr.ove. the. .6c.hool'.6 appe.atr.anc.e.. and tlw,6 aim .in
cUtr.e.c.il..y at Ir.e.duung plr.ope.tr.ty damage. and mcU..nte.nanc.e. 
C.O.6U . 

The..6 e. plr.O j e.c.:t.6 .6hou1..d .involve. .6:tude.n:t patr.tic.ipation and 
lab air., in the. attempt to -i.nc.tr.e.Me. the..itr. plr.{de. .in and 
the..itr. lr.e.6pono.ib-i.Uty to£AJalLd the..itr. .6c.hool. 

Advantage.6 06 nlr.e.e..ing p~onnel olr.om mainte.nanc.e. dutie.6 
and .6av.ing opeJta.;t.[ng 6und.6 mU.6t be. c.oul1:te.d M be.ne.f,w 
06 the. be.auUoic.ation plLOgtr.am.6 • 

PORTABLE VANDAL ALARMS 

The. .in.6:talla:t,i.on .in a .6c.hool .6pac.e. 00 an A.C.-V.C 
ope.tr.a:te.d moveme.n:t de..te.c.:tolr.l tie.d into an au:toma.:t<.c. 
cUa1.e.tr. to cUa1. poR.ic.e. air. .6c.hool .6taf,6, .6e.tr.ve..6 M a 
detVlJt.e.11:t :to vandal-L6m, e.6pe.c.ia1.ly whe.n the. wu.t can 
be. move.d olr.om .6c.h.ooR :to .6c.hool and .6pac.e. :to .6pac.e.. 

Suc.h unW c.an C.aMe. a .6Ue.nt a.laJun noti6y.w.g the. 
poUc.e. Olr. o:the.tr. ne.c.e.MMY pe.MOn.6 06 an .intlr.ude.tr., 

". whic.h c.an le.ad :to applr.e.he.n.6wn. 

.- .. --~-,--~~~--------~-----"""-----
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r INTERNAL SUSPENSION 

Many students tend to violate a school regula-
tion to gain a temporary suspension or "vacation', 
yet would not cause real damage, because they have 
no desire for expulsion or criminal prosecution. 

NwnvwlL6 -6c.hoo.t6 M-6ign :thv.,e. -6:tude.n.:t-6 :to an "in
hOMe. -6lL6pe.n.~ion Jr.oom" and Jr.e.voke. a..U -6c.hooR.. Jr.-igh:tJ., 
60Jr. :the. :te.Jr.m 06 :the. -6lL6pe.Yl.6ion. S:tude.n.:t-6 Me. Jr.e.
quiJr.e.d :to do a..U a/.)-6ignmen.:t-6 in :th-i!.> one. -6pac.e. 
wUh no c.ommwUc.a.:U.on. wUh o:the.Jr. -6:tude.n:t6 bung 
pe.Jr.mU:te.d. 

CRIME-VIOLENCE DETERRENT PROGRAr4S 

S:tude.n:t pJr.ogJr.am-6 Jr.Ua.:ttng :to pe.e.Jr. pJr.v.,-6UJr.e., 
vandaiMm, c.Jr.-ime., a.f..c.ohoR.. and dltug ablL6e., and 
:thUJr. ~66e.c.:t on -6:tude.n:t6 and -6c.hoo.t6, c.ont.i.n.UOlL6R..y 
-6e.Jr.ve. a/.) a de.:teJclUlYa:. a.l'l.d have. c.ut down on c.Jr.-ime. 
and vanda.U..6m .in -6c.hoo.t6. 
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